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AHHOMauus

[IporpamMmma mnpenHazHaueHa [Jsi CTYACHTOB, OOYYalOIIMUXCA MO HANpPaBICHUIO
noarotoBku 38.03.03 Ynpasnenue nepcoraioMm. B mporpamMmme 0603HaueHBI 1€ U 3a]1a4d
I'ocynapcrtBenHoit uroroBoit arrectanuu (manee — [MA), mecto T'MA B crpykType
OcHoBHOI mnpodeccHOHAIBbHON 00pa30BaTebHONM MPOTrpaMMBbl  BBICILIETO 00pa30BaHUs
(manee — OIIOII BO). Yka3anbl TpeOOBaHUS K YPOBHIO MOJATOTOBKH O0YYarOIIEroCs, BU/IbI
UTOTOBBIX aTTECTALIMOHHBIX UcTIbITaHUK B cooTBeTcTBUU ¢ DI'OC BO. IIpuBenena remarnka
BBIITYCKHBIX KBATU(PUKAIIMOHHBIX padoT (nanee — BKP) u nopsaok ux yrBepxaeHus, ykazan
nopsiI0K npenoctanieHus BoimonHeHHoH BKP Ha kadenpy.

1.OBHIME NTOJOXKXEHUA

1.1. O6wue nosnoxxeHusi o 2ocydapcmeeHHOU umo20o8ol ammecmauyuu

Hacrosimas nporpamma pazpadotaHa B COOTBETCTBUU C TPEOOBAHUSIMU

- ®epepanbHOro 3aKk0HA OT 29 mexadbps 2012 roga N 273-D3 (pen. ot 03.07.2016)
«O6 obpazoBannu B Poccuiickoit @enepannny;

- @®I'OC BO no HanpasneHutro noarotoBku 38.03.03 VYmpaBineHue mnepcoHanoMm
(ypoBeHb OakamaBpuata). Y TBEpKICH MpukazoM MuHuctepcTBa oopasoBanus u Hayku PD
ot 12 sguBaps 2016 roga Ne 7;

- Ilpukaza Muno6puayku Poccun ot 05.04.2017 Ne 301 «O06 yTBep:kIeHUU TOPSAKA
OpraHu3allMi U OCYIIECTBIEHUS O0pa30BATENbHOM NESITENLHOCTH MO 00pa3oBaTebHbIM
nporpaMMaM BBICHIETO 00pa3oBaHHMA — TporpaMMaM OakajlaBpHaTa, IporpaMmmam
crenuaguTeTa, IporpaMMaM MarucTpaTrypbh»;

- Ilpukaza Muno6puayku Poccum ot 12.09.2013 N 1061 «OO6 yTBepxaeHUH
MepevHeN CrennaabHOCTEN U HAITPaBIEHUH TIOJITOTOBKH BBICIIIET0 00pa30BaHU»;

- IIpukaza MunoOpHayku Poccuu ot 29.06.2015 N 636 (pexn. ot 28.04.2016) "O6
ytBepkaenun llopsnka mpoBeAeHUss TrOCYJIapCTBEHHOW HWTOTOBOW —aTTeCTAllMU IO
oOpa3oBaTeNbHbIM MPOrpaMMaM BbICIIEr0 00pa3oBaHUsl - MporpaMMmaM OakajaBpHara,
IporpaMMaM CeuuainuTeTa U MporpaMmmMaM MarucTparyps”

- JlokanbHBIX HOPMATUBHBIX AKTOB YHUBEPCUTETA.

1.2. enu u 3ada4u 2ocydapcmeeHHOoUl umoa2o8ol ammecmauyuu

Lenpto THMA sBasercss yYCTAaHOBJIEHHWE YPOBHS IOATOTOBKU  BBITYCKHUKOB
VYHuBepcUTeTa K BBINOJIHEHUIO MPOQPECCHOHATBHBIX 33a7a4 M OMPEEICHUE COOTBETCTBUS
pesyabratoB ocBoeHus: OIIOIT BO no nampaBnenuto noarotoBku 38.03.03 Vmpasnenue
IepcoHAIOM cooTBeTCTBYIOINM TpeboBanusm ®I'OC BO.

3amaun [ MA:
- OLICHKAa YPOBHS MMOJYYEHHBIX 3HAaHUHN, YMEHUH 1 HABBIKOB;
- OIICHKa CTEIEHU OBJIAJIEHUS BBIITYCKHUKOM 0OIIEeKYyTbTYPHBIX,

obmienpodeccnoHanbHbIX U MPO(hecCHOHANTBHBIX KOMIIETEHIINH;

- OILIEHKAa CTETNeHH FOTOBHOCTH BBITYCKHHUKA K PEIICHUIO MPOo(ecCHnOHATBHBIX 33124
B cooTBeTcTBNU ¢ PI'OC BO;

- TNpUHATAE pEeIIeHUs O TMPHCBOSCHUHM BBIYCKHUKY CTENEHH OakajaBpa IO
HaMpaBJICHUIO MOATOTOBKYU U BbIJA4e AUILIIOMA.

['ocymapcTBeHHass ~ UTOroBasi ~ arTecTallds  MPOBOAMUTCA  TIOCIAE€  OCBOCHUS



OOyJalIUMHUCS  OCHOBHOM  mpodeccHOHaNbHONW  00pa3oBaTENIbHONH  MPOTPaAMMBI,
BKJTIOYAIOIICH TEOPETHIECKOE 00yUeHHE U TIPOXO0KICHUE COOTBETCTBYIONIUX MPAKTHUK.

K uTOroBBIM aTTeCTAIMOHHBIM HCIBITAHUAM JOMYCKAETCS JMI0, 3aBEPIIUBIICE
TEOPETUYECKOE M  MPAaKTHUYEeCKoe OOydYeHHe 10 OCHOBHOM mpodeccroHaIbHON
oOpasoBarenbHOM porpamMme 1o HanpasieHuto 38.03.03 YmpasieHue mepcoHaIoM.

1.3. Mecmo 'MA e cmpykmype OI10[1

I'MA B monHoM oO0beme oTHocuTcs kK 0azoBoit yactu OIIOIT BO mo HampaBieHHIO
noarotoBku 38.03.04 I'ocynapCTBEHHOE M MYHHMIIMIIAIBLHOE YIPABICHUE W 3aBEPILIACTCS
NPUCBOCHUEM KBaIU(PUKALMKM «OakalaBp», YKAa3aHHOW B IMepeYHEe CIEeUUATbHOCTEH U
HalpaBJIeHUW TIOJTOTOBKM BBICIIETO OOpa3oBaHMs, YTBEpXkKaaeMoM MUHHCTEPCTBOM
oOpasoBanwus 1 Hayku Poccutickoii denepanmm.

A sBnsieTcsi 3aBeplIAONIMM 3TArlOM MOATOTOBKU OaKaliaBpoOB, 0OYYaIOLIUMXCS MO
HarpaBiieHnto oaroroBku 38.03.03 VYnpamieHue mepcoHaqoM M OTHOCHUTCS K y4eOHOMY
onoky — «b3. TlocynmapctBeHHas uroropas arrecrauus». OOmas tpymoemkocts ['MMA
COCTaBJsIeT 6 3a4eTHBIX eUHUIL (216 yacoB).

Oo0nem IT'NA

Buowl yueonou pabomot Dopmul 00yuenus

Ounasn

3aounasn

O01asi TPy10eMKOCTh: 3a4ETHBIC €TUHUIIBI/YaChI

216 (6 3ET)

216 (6 3ET)

KonTakTHasi padoTa ¢c npenoaaBarteJsieM (BCero):

3aIUTHI)

WNunuBuyanbHbIE M TPYIIOBbIE KOHCYJIBTAIIUH
(moAroToBKa K cAaUe U cllaya ToCyAapCTBEHHOTO
9K3aMeHa U 3aIIUTa BBITYCKHOM
KBaJIM(DUKAITMOHHOM paOOThI, BKIIOYAS
MOJITOTOBKY K MPOLIEypE 3aIUTHI U IPOLIEAYPY

22

22

OK3aMCHa

Nrtorosas arrectanus (KOHTPOJIb):
[ToaroToBka K caave U cj1ada rocy1apCTBEHHOTO

3amuTa BEITYCKHOM KBaTHU(UKALMOHHOU pabOTHI,
BKJIIOYas IOATOTOBKY K MPOLIEYPE 3aLIUTHI U

IpOLEIyPY 3aIIUThI

| CamocTositesibHas padora (CPC)

176

176

Yacel, BbIIETICHHBIC HA UTOTOBYIO aTTECTAIMIO B Tpade «KOHTPOJbY» Y4eOHOTO TUIaHa,
BKJIIOYAIOT B CeOS: KOHTAaKTHYIO ayJuTOPHYIO paboty (eé

IMPUKA30M

«O HoOpMaTuMBax pacuerta

IIOATOTOBKE K HUTOrOBOM aTTeCTaluu.

o0bema

00BbEM  yCTaHaBJIMBAETCS
TOIOBOM  HAarpy3ku mpogeccopcKo-
MpernojaBaTesibCKoro cocrtaBa mo mnporpamMma BO») u  camocTosTeNnbHYIO paboTy IIO0




1.4. TlepeyeHb KOMIIETEHIIMA, KOTOPBIMH J0JI’KEH OBJIAAeTh 00Yy4YAKOUIUICHA B
pe3yJibTaTe OCBOeHMs 00pa30BaTeIbHOI NPOrPaMMBbI

B cootBerctBun ¢ TpebGoBanusiMu DPI'OC BO rocymapcTBeHHass HWTOroBas
aTTecTamusl  OOCCIeYMBAaeT  KOHTPOJIb  MOJHOTHI  (DOPMUPOBAHUS  CIEAYIOIIUX
OOIIEKYIBTYPHBIX, 00mEeNnpodecCHOHANBHBIX © MPO(ECCHOHATBHBIX KOMITCTCHIIHH,
KOTOpPBIMU JIOJDKEH 00JaJaTh BBITYCKHUK [0 Mporpamme OakajaBpuaTa M BUIaMU
npodecCuoHaAIbHON JeATEeIbHOCTH, Ha KOTOPBIN (KOTOPBIE) OPUEHTUPOBAHA

nporpamma OakajaBpuaTa

KomnereHmun | Kon

O6mexyabTypHble (OK) komnerenuun, onpenenednbie ®PI'OC BO

CIIOCOOHOCTBIO HCIOJIB30BaTh OCHOBBI (DMIOCOPCKUX 3HAHUU IS OK_1
(hopMUpOBaHUSI MEPOBO33PEHUYECKOM MTO3UITUN

CIIOCOOHOCTBIO AaHAJIM3UPOBATh OCHOBHBIE 3Tallbl U 3aKOHOMEPHOCTH
UCTOPUYECKOI0 pa3BUTUS 001IecTBa Il (POpMUPOBAHUA TpaxkaaHckon | OK-2
MO3UIUHU

CIIOCOOHOCTBIO HCITOJIB30BAaTh OCHOBBI OSKOHOMHYECKMX 3HAHHH B

OK-3
pasTUYHBIX cepax neaTeTbHOCTH

CIIOCOOHOCTBIO K KOMMYHUKAIIMU B YCTHOM M MUCbMEHHOM (hopmax Ha
PYCCKOM U MHOCTPAHHOM $I3bIKAX JIJIsL pEUIECHUs 3a7a4 MeXJIMYHOCTHOrO | OK—4
Y MEXKKYJIbTYPHOTO B3aUMOJIEUCTBUS

CIIOCOOHOCTBIO PaboTaTh B KOJUIEKTHUBE, TOJIEPAHTHO BOCIPUHUMAS
COIMAJIbHBIC, OTHUYECKHWE, KOH(EecCHoHaNbHBIE U  KyJIbTypHBIE | OK-5
pasnuuus

CIOCOOHOCTBIO K CaMOOPIraHU3aIMi U CaMOO0Pa30BaHHIO OK-6
CIIOCOOHOCTBIO HCIIONIB30BaTh METOABI W CpeACTBa (U3UUYECKOM
KYJIBTYPBI IS oOecrieyeHus IIOJTHOLICHHOM conmanbHou | OK-7
u npodecCcruoHaIbHOMN AeSITEbHOCTH

CIOCOOHOCTBIO HCIIOJIb30BAaTh TNMPUEMBbl OKa3aHUS IEPBOM MOMOIIH,
METO/bI 3aLIUThI B YCIOBUSX YPE3BbIYANHBIX CUTYALMI

OK-8

Oo6menpodeccuonanbubie (OIIK) komnerenunu, onpenenaenusie ®I'OC
BO

BJIAJICHUEM  HAaBBIKAMM  IIOMCKAa, AaHaIM3a W  KCHOJIb30BAHUA
HOPMAaTUBHBIX M MPaBOBBIX JOKYMEHTOB B CBOEH mpodeccuoHaibHOM | QOIIK-1
NEATEIIBHOCTH

CIIOCOOHOCTBIO HAaXOJUTh OPTaHU3aAlMOHHO-YIPABICHYECKUE PEIICHUS
M TOTOBHOCTBIO HECTH 3a HUX OTBETCTBEHHOCTH C IMO3UIUN conaibHOM | OITK-2
3HAYMMOCTH MPUHUMAEMbIX PEIIEHUN

CIIOCOOHOCTBIO  MPOEKTUPOBATH  OPTaHU3AIMOHHBIE  CTPYKTYPBHI,
y4acTBOBaTh B pa3pabOTKe CTpaTeTruil yNpaBiCHHs YEIOBEYECKUMU
pecypcaMu OpraHu3alui, INIAHUPOBATh U OCYLIECTBISATh MEPOIIPUSATHS,
pacnpeneniaTb W JIEJEerupoBaTh IOJHOMOYHMS C YYETOM JIMYHOU

OIIK-3




OTBCTCTBCHHOCTH 34 OCYHICCTBIIACMBIC MCPOIIPUATHUA

CIIOCOOHOCTBIO  OCYIIECTBIATH JENOBOE OOIIEHHE U IMyOJUYHbIC
BBICTYIUJIEHHUSI, BECTH IIEPETOBOPHI, COBELIAHNUs, OCYIIECTBIATH AenoByto | OIIK-4
MEPENHCKY U MOAIEP)KUBATH JJIEKTPOHHbIE KOMMYHUKAIINH

BJIa/ICHHEM HABbIKAMHU COCTaBIEHHUS (DUHAHCOBOM OTYETHOCTH C YUETOM
MOCIICACTBUI BIUSHUS PA3IMYHBIX METOAOB U CIIOCOOOB (PMHAHCOBOTO
yuyeTta Ha (PUHAHCOBBIE PE3YNbTAThl ACSTENBHOCTH opraHuzanuu Ha | OIIK-5
OCHOBE HCITI0JIb30BAHMS COBPEMEHHBIX METOZI0B OOPA0OTKH AEI0BOM
MH(pOPMAIIMU U KOPIOPATUBHBIX HHPOPMALIMOHHBIX CUCTEM

BIIAJICHUEM  METOJAaMM  IPUHATHS  PElIEHHWW B YIPABICHUU

. . 9 OIIK-6
OoIcpanvoOHHOU (HpOI/ISBO,Z[CTBGHHOI/I) ACATCIIBHOCTBIO OpraHu3aluu

CIIOCOOHOCTBIO pEeIIaTh CTaHAApPTHBIE 3aJayd  MpodecCHOHATBHON
NeATEeIbHOCTH Ha OCHOBE MH(OpMaIiMoHHON U Onbanorpaduyeckon OIIK-7
KYJIbTYpHI C TPUMEHEHUEM HH(POPMAITMOHHO

IIpogeccuonanbubie (IIK) komnerenuun, onpenesesusie PI'OC BO

OpraHn3alMOHHO-YIIPABJICHYCCKAA ACATCIbHOCTD:

BJIJICHUEM HaBBIKAMH HCIIOJIb30BaHUsS OCHOBHBIX TCOPUM MOTHBALUU,
JUAEpPCTBAa M BJIACTH I PCHICHHS CTPATCTHMYCCKHX M OINEPATHBHBIX
YIPaBIEHYECKUX 3a/1ay, a TaKXKe JUIsl OpraHU3aliy rPyNIoBONd paboThI
Ha OCHOBE 3HAHHMs IPOLECCOB TPYNIIOBOW JWHAMUKMA M TPHUHIIUIIOB I1K-1
(dbopMupoBaHus KOMaH/IbI, YMCHHE IIPOBOJIUTH ayJIuT
YEJIOBEYCCKUX PECYPCOB M OCYLICCTBIIATH JUArHOCTUKY
OpraHU3allMOHHON KYJIBTYPbI

BJIQJICHUEM pa3IMYHBIMU CrOcO0aMU  pa3pelieHus] KOH(MIMKTHBIX
CUTyallMii NpU MPOEKTUPOBAHWU MEKIMYHOCTHBIX, TPYNNOBBIX U
OpPraHM3alMOHHBIX KOMMYHUKAIlMA HA OCHOBE COBPEMEHHBIX [1K-2
TEXHOJOTMH  yIOpaBji€HUs [EpPCOHAIOM, B  TOM  YHCIE B
MEKKYJIbTYPHOU Cpenie

BJIQJICHUEM HaBbIKAMU CTPAaTErMYeCKOro aHaiau3a, pa3paboTKu U
OCYILIECTBJIEHUSI  CTpAaTeTMH  OpraHu3anud, HamnpasieHHon  Ha | [IK-3
obecrneyeHrne KOHKYPEHTOCITIOCOOHOCTH

YMEHHEM IMPUMEHSITh OCHOBHBIE METOJbI (DMHAHCOBOTO MEHEIKMEHTA
JUIS OLICHKH aKTUBOB, YIPABJICHUS OOOPOTHBIM KAalMUTaJIOM, MPUHSATHUS
WHBECTUIMOHHBIX  PEIIEHUH, peleHnid 1o  (QUHAHCHPOBAHHUIO,
(OpMUPOBAHUIO AUBUACHIHON MOJUTHUKUA M CTPYKTYypbl KamuTajga, B
TOM 4YMCJIE, IIPU IPUHATAY PELICHUM, CBI3aHHBIX C ONEPALMSIMU HA
MHUPOBBIX PhIHKaX B YCIOBHSX TT100aIH3a[UU

[1K-4

CITIOCOOHOCTBIO aHAJIM3UPOBATH B3aMMOCBSI3H MEXITY
(YHKIIMOHATBHBIMU CTPATETUSIMUA KOMITAHUW € 1€bI0  MOJTOTOBKH I1IK-5
cOaTaHCUPOBAHHBIX YIIPABICHYECKUX PEIICHUN

CIIOCOOHOCTBIO YYaCTBOBATh B YIIPABIECHUU MPOEKTOM, IIPOTPaMMOit
BHEJPEHUS TEXHOJOTUYECKMX U TMPOAYKTOBBIX UWHHOBauui wmm | IIK-6
IpOrpaMMoi OpraHU3alMOHHBIX U3MEHEHU N




BJIAJICHUEM HABBIKAMH IIOATAITHOTO KOHTPOJISI peanu3aiuu Ou3HeC-
IJIAHOB M YCJIOBHM  3aKJIFOYa€MBbIX COTJIAIlIEHUH,
JIOTOBOPOB u KOHTPAKTOB, YMEHUEM  KOOPAWHUPOBATH
NEITEAbHOCTh  HMCIIOJHHUTENEH  C IIOMOIIBI0  METOAMYECKOTO
MHCTPYMEHTApUsI peaIn3alliK YIpPaBICHYECKUX PEIICHUH B 001acTH
(YHKIIMOHATBHOTO  MEHEIDKMEHTAa IS JOCTIDKCHHUS  BBICOKOM
COTJIAaCOBAaHHOCTH TIPY BBIMTOJTHEHUU KOHKPETHBIX TPOCKTOB U padboT

I1K-7

BJIQJICHUEM HAaBBIKAMH JOKYMEHTAJIBHOTO O(OpMIICHUSI pEHICHUI B
YIPABJICHUN OMEPALIMOHHONW  (IIPOU3BOACTBEHHON)  JI€SITEIbHOCTH
OpraHu3alMii  Mpd  BHEAPEHUM TEXHOJIOTMYECKHX, MPOAYKTOBBIX
WHHOBAILIMI WJIK OPTaHU3AIMOHHBIX U3MEHEHUM

[1K-8

NPpCAIIPUHUMATCIIbCKAA ACATCIIbHOCTD!

CIIOCOOHOCTBIO OIICHMBATh 3KOHOMHYECKHE W COIMAJBHBIC YCIOBHS
OCYILIECTBJICHUS TPEANPUHUMATEIBLCKON  JIESITEIBHOCTH, BBISBIATH
HOBBIE PBIHOYHBIE BO3MOXXHOCTH W (OPMHUPOBATH HOBBIE OH3HEC-
MOJIEIN

[1K-17

BI1aaCHUCM HaBbIKaMH 6H3H€C—HJ’I3HI/IpOBaHI/I${ CO3JlaHrA U PpPasBUTHUA

. o ITK-18
HOBBIX OpraHu3anui (HarpaBIeHUN qesaTeIbHOCTH, TPOAYKTOB)

BIIQJICHUEM  HaBBIKAMH  KOOPJAWHALMK  NPEANPHHAMATEIBCKOM
JESTEILHOCTH B LIENSAX 00eCIeUeHHs COTJIACOBAHHOCTH BBITIOTHEHUS [K-19
Ou3HEeC-IJIaHA BCEMU YYaCTHUKAMHU

BJIaJICHUEM HaBBIKAMHU IIOATOTOBKH OpTraHU3aIMOHHBIX 51
pacIopsAUTENIbHBIX TOKYMEHTOB, HEOOXOAUMBIX JIJIsi co3fnanusi HOBbIX | [IK-20
NpEeANPUHUMATEIBCKUX CTPYKTYP

2. O6mmue TpeOOBaHUS K NPOBEACHHU IO
rocyapCTBeHHOM UTOr0BOH aTTeCTAllUU
2.1 Tpebosanusn k nposedenu1o 20cyoapcmeeHH020 IK3amena

2.1.1. UroroBelii TrocygapCTBEHHBIM »HK3aMEH [0 HaIPaBICHUIO MOJTOTOBKHU
38.03.03 VYnpamieHue nepcoHaNOM, MPOBOJUTCS B CPOKH, MPEAYCMOTPEHHBIE y4eOHBIM
miaHoM HampabiieHust noarotopku 38.03.03 VYmpaineHue nepcoHaioM U rpadUKOM
yueOHOro mpolecca.

2.1.2. UTOroBbIil TOCYAapCTBEHHBIM SK3aMEH MPOBOJAUTCS HaA 3acelJaHusX
HK3aMEHALMOHHBIX KOMUCCUN C YYacTHEM HE MEHee IBYX TpeTeil e€ cocrtaBa. Pemenuns
rOCYJJapCTBEHHBIX 3K3aMEHAIIMOHHBIX KOMUCCUN MPUHUMAIOTCS HAa 3aKPBITHIX 3aCEJaHUIX
MPOCTHIM OOJBIIMHCTBOM TOJOCOB UJIEHOB KOMMCCHUHU, MPUCYTCTBYIOIIUMX HA 3aCEIaHUU.
[Ipun paBHOM 4McCIIe TOIOCOB MPEACEAATENb UMEET MPABO PEILIAOIIET0 ToJIoca.

2.1.3. Pacnucanue 3K3aMEHOB JOBOAUTCS JO CBEIEHHUS CTYIEHTOB 3a TpHU
HEJEIM JO YCTAHOBJIEHHOM JaTbl MPOBEAEHUS TOCYJApCTBEHHOTO 3K3aMe€Ha |
HA3HAYAIOTCS KOHCYJBTAIMKM, Ha KOTOPBIX OOBSBISIIOTCS KPUTEPUH OICHKH OTBETOB Ha
HK3aMEHe.

PesynpTar 00BsIBIA€TCS B JE€Hb NPOBEIACHHUS O3K3aMeHa IMocie O(QOopMIIECHUS B
YCTAaHOBJICHHOM TOPSAKE MPOTOKOJIOB 3aCeJaHUl 3K3aMEHAIIMOHHBIX KOMUCCHUH.

2.1.4. UtoroBblii rocyJapCTBEHHBIM SK3aMEH 10 HAMPAaBICHUIO MOJITOTOBKH
38.03.03 YnpasieHnue nepcoHaaoM MPOBOAUTHCS B yCTHOUM (opme.

2.1.5. Ilpu mnpoBeAeHUHM MTOTOBOIO TOCYAAPCTBEHHOIO IK3aMEHA CTYJIEHTBI



MOJIY4arOT SK3aMEHAllMOHHbIE OWJIEThI, COCTaBJICHHBIE B COOTBETCTBHM C YTBEPKICHHOUN
IpPOrpaMMoi SK3aMeHa.

2.1.6. [lpy moOArOTOBKE K OTBETY CTYACHTHI AENAIOT HEOOXOAMMBIE 3aIMHUCH I10
Ka)KJIOMY BOIIPOCY Ha BbIIAHHBIX CEKPETAPEM IK3aMEHALIMOHHON KOMHCCHH JIUCTaX OyMaru
CO HITAMIIOM COOTBETCTBYIOLIErO (hakynbTeTa. Ha MOAroToBKY K OTBETY MEPBOMY CTYAECHTY
npeaocTaBisiercst 45 MUHYT, OCTAJIbHBIE CMEHSAIOTCSA U OTBEYAIOT B MOPAJIKE OUYEPEIHOCTH.
B mnpouecce oTBeTa M MOCJHE €ro 3aBEPLICHUS CTYAEHTY 4WIEHaMU 3K3aMEHAlMOHHOMN
KOMHUCCHUM, C pa3pelieHus e€ Tmpeacenaress, MOryT ObIThb 3aJaHbl YTOYHSIOIIME W
JOTOJIHSIOIIKE BOIIPOCHI B MpeiesIaX NpOrpaMMbl HTOTOBOI'O TOCYIapCTBEHHOIO K3aMeHa
110 HAIIPABJICHUIO MOJATOTOBKH.

[locne 3aBepiieHHss OTBETa CTYyJIE€HTa Ha BCE BOMNPOCHl U OOBSBICHUS
npejaceaaTesieM SK3aMEHAlMOHHOM KOMHUCCHMM OKOHYaHHMs ONpoca 3K3aMEHYeMOTo,
YJIEHbl IK3aMEHAIMOHHOM KOMHUCCHM (DUKCHUPYIOT B CBOMX 3alMCSX OIEHKH 32 OTBETHI
AK3aMEHYEMOr0 Ha Ka)KJIbli BOIPOC U MPEABAPUTEIBHYIO PE3YJbTUPYIOIIYIO OLIEHKY. B
npoliecce orpoca KOMUCCUS MPOBEPSAET YPOBEHb CPOPMUPOBAHHOCTU BCEX KOMIIETEHIIMH,
BbIHOCUMBIX Ha [ A,

2.1.7. Ilo 3aBeplIEHHI0 UTOTOBOTO IOCYIapCTBEHHOIO 3K3aMEHA I10 HANPAaBIECHUIO
noarotoBku 38.03.03 YnpaBiieHHE TEPCOHAIIOM, SK3aMEHAIMOHHAsI KOMUCCHUSL Ha 3aKPBITOM
3acelaHu OOCYXJaeT XapakTep OTBETOB KaXJOro CTYJEHTa WM €ro MHChbMEHHYIO
paboTy H BBICTaBISIET KaXJAOMY CTYACHTY COIJIACOBAHHYIO UTOTOBYIO OILIEHKY B
COOTBETCTBUM C YTBEPKICHHBIMU KPHUTEpHUSIMU OLEHUBaHHA. B cilydae pacxoKIeHHS
MHEHMS YIEHOB SK3aMEHAIMOHHOW KOMMCCUU IO MTOTOBOWM OLIEHKE Ha OCHOBE OIIEHOK,
NOCTaBJIEHHBIX KK JIbIM YJIEHOM KOMMCCHUHU B OTZEJIBHOCTH, PELIEHUE
HK3aMEHAIIMOHHOW KOMHUCCHUU NPUHHUMAETCS TPOCTHIM OOJIBIIMHCTBOM TOJIOCOB UJICHOB
KOMUCCHUH, y4acTBYIOIIMX B 3aCelIaHUU, NMPHU 005S3aTEIBHOM MPUCYTCTBUU TPEACENaTeNs
KOMHCCHH WJIM €ro 3aMmecturens. [Ipyu paBHOM dnciie Toa0CcoB MpeaceaaTesb KOMUCCHH (M
3aMEHSIOIINN eT0 3aMECTUTENh) 00J1a1aeT MPABOM PEILAOIIET0 roJioca.

2.1.8. Htoromasi oneHKa 3a HWTOTOBBIM T'OCYJApPCTBEHHBIN 3K3aMEH cooOIaercs
CTYAEHTY, IPOCTABIISIETCS B IPOTOKOJ SK3aMEHA U 3a4ETHYIO0 KHUKKY CTYJ€HTA U 3aBEPACTCS
MOAMUCSAMU TpEAceNaTeds] W UWIEHOB 3K3aMEHAIlMOHHOW Komuccuu. B
IPOTOKOJIE dK3aMeHa (PUKCUPYIOTCS TaKKe HOMEpP M BOMPOCHI 3K3aMEHAIMOHHOTO OWIIeTa,
10 KOTOPBIM ITPOBOJUIICS DK3aMEH.

2.1.9. IIpoTOKONBI HUTOrOBOIO TOCYAAPCTBEHHOTO 3K3aMEHA IO HAMpPABJICHUIO
noarotoku 38.03.03 YnpasiieHue nepcoHanoM, yreep;xkaarorces npeacenarenem ['OK wmm
€ro 3aMecTUTENIEM, MOAIIMBAIOTCI B apXUBHYIO ITANIKYy W XpaHATcs B apxuse UI'Y.

2.1.10. 3a wHememo a0 Hayajga pabOThl KOMHCCHM CEKpeTapb JOBOJMUT 10
CBEACHHUSI MIpeiCeaTeNsl U YWICHOB KOMUCCUU rpaduk e€ paboThl (1aTa, Bpemsi, ay JUTOPHsI).

2.1.11. Cekperapp ['DOK coBmecTHO ¢  nmekaHatom (opMupyer maker
JIOKYyMEHTOB, HEOOXOAMMBIX JJIsi paOOThl KOMHUCCHUM (MOJIOKEHHE 00 TrOoCyJapCTBEHHOMN
UTOTOBOM aTTECTAlMM W WTOTOBOM TOCYAApCTBEHHOM »3K3aMEHE,  IpUKa3 O COCTaBE
I'DK, 3adeTHple KHWXKKH CTYACHTOB, JK3aMeHalMOHHBIE Bemomoctu Ha ['OK, Omanku
MPOTOKOJIOB U OJIaHKu oT4yeTa npeacenareneit ['OK).

2.1.12. Ilpu npoBeIEeHHH HTOrOBOrO0 TOCYJAapCTBEHHOIO 3K3aME€HA Ha KaXKI0ro
BBIMYCKHUKA CEKPETApEM KOMUCCHUU 3aIOJIHSIETCS MIPOTOKOJ ¢ yKa3aHUEM HoMepa Ouiiera,
nepeyHs BOIPOCOB OUJIETa U PE3yJIbTaTOB OTBETA CTY/CHTA.

2.1.13. Anemnsuusi TOCYIApCTBEHHBIX SK3aMEHOB M MOPSAOK IOBTOPHOIO
IIPOXO0KJICHUSI aTTECTALMOHHBIX UCIIBITaHUI onpenensercsa llonoxenuem 00



rOCyJapCTBEHHOW UTOTOBOM aTTECTAllMU BBITYCKHUKOB UI'Y.

2.2 TpeOoBaHus K BbINYCKHOM KBAJIN(PUKALITHOHHOI padoTe, MOPSAIKY ee
BBINIOJIHEHH S H 3aIIIUTHI
2.2.1. IIpuMepHasi TeMaTHKA 0aKaaaBpCKUX padoT mo Hanpasaenuio 38.03.03
VYnpasiieHue nepcoHajiom

1. MoTuBanys HOBBIIIEHHS Ka4eCTBa Ha MPEATNPUATHH.

2. HopMmupoBanue Tpyia B OCHOBHBIX II€XaX MPEINPHUSITHS.

3. HopMmupoBaHnue Tpyia Ha OCHOBHBIX ITPOU3BOICTBEHHBIX CTPYKTYPHBIX
NoJIpa3ieIeHUH NpeapUsTHUS.

4. HopMmupoBanue Tpyia Ha TpeanpUsITiu

5. HopMmupoBanue Tpyia Ha OpeanpUsITHH.

6. ObecneueHue KauecTBa MPOAYKLMU HA MPEATIPUATHH.

7. O6ocHOBaHME U BBIOOp CTpATETUX YNPABICHHUS MAPKETUHTOBOI OTUTHUKOM
OpraHu3anuy.

8. O0beM BbllTycKa NPOAYKLIHHU KaK (GaKTop, POPMUPYIOLUIUN IPUOBLIb TTPEAPUSATHS.
9 OnTumusanus CTPYKTYpbl COBITOBOM  JI€SITEIBHOCTH OpraHu3anuu

10. opranuzaiuu (Ha mpumepe..).
11. OpraamzanmoHHas KyJIbTypa Kak (DakT SKOHOMUYECKOTO PA3BUTHUS TIPEATPUSITHS.

12.  Opranuzanus MaTepHagIbHO-TEXHUYECKOT0 O0eCTIeYeHHsI IPOU3BOCTBA Ha
OpEIIpPUATHH.

13.  Opranuzanms oOcayXKuBaHusl 000PYIOBaHUS HA TPEIIPUSITUH.

14.  Opranuzaiys IpoOU3BOJCTBA [0 U3TOTOBICHHUIO YIIAKOBOYHOM MPOIYKIIUH.

15. Opranuszanus ynpapieHUs MATEpUAIbHBIMU IOTOKAMU HA MPEINPUATUU.

16.  Opranuszanus u COBEpPUICHCTBOBAHUE  YIIPABJICHUS PEKIAMHOMN
JESATEIIbHOCTBIO HA IPEIPUSITHH.

17. OcobeHHOCTH ynpaBiIeHUs OpEH0M KOMIAHUH Pa3IMYHbIX OTPACIIEBBIX PHIHKOB.

18.  Ocobennoctu MIPOBEJACHUS MAPDKETUHIOBBIX ~ MCCJIEIOBAHMI  HA  PBIHKE
TOBapoOB (yCIIyT).

19. Ocobennoctu pa3pabOTKH IIEHOBOM  TOJIMTUKH KOMITAHWHA Pa3THMYHBIX
OTPACIIEBBIX PHIHKOB.

20.  OrieHKa NpOU3BOAUTEILHOCTH MPEATIPUATHS.

21.  OmueHka pe3yJbTaTUBHOCTH TPYyAa paOOTHUKOB.

22. OueHkKa CTpaTernuecKoro NOTeHIalIa NpeAnpUusThs.

23.  OueHkKa ypOBHs OpraHu3aluy Tpy/Ja Ha MpEeANpUSITHH.

24. OueHKa ypOBHsI 5KOHOMUYECKOH JEATEIbHOCTH MPEAIPHUITHS.
25. IlnanupoBanue npuObUIH MPEATPUITHS.

26. IlnanupoBaHue NpUObUTH MPEAITPUITHS.

27. IlnanupoBaHUE IKOHOMHYECKUX PE3YJIbTATOB AEATEIbHOCTH NPEIPUATHS.
28. IlnanupoBaHME€  MapKETHHIOBON  JAESATEIBHOCTU OpraHu3alnuu
29.  IloBbllIeHHE KOHKYPEHTOCIIOCOOHOCTU OPTaHU3aLIH.

30. IloBsilieHHE pe3yIbTaTUBHOCTH TPyAa pAOOTHUKOB B OpraHU3aLIUU



31. Ilosbiuenue 3 ¢GeKTUBHOCTHU TPYy1a pAOOTHUKOB MPEATPUSATHSL.
32. Ilo3aka3Hoe ynpaBJICHUE 3aTpaTaMy Ha TPEANPUATHH.

TpeboBanus k cTtpykrype u coaep:xkanuto BKP npencraBieHbl B METOAUYECKUX

PEKOMEHIALMSIX 10 €€ BBIMOJIHEHUIO, TpeAcTaBieHHbIX B DOC By3a (pexxXuM 10CTyIa:
https://ucomplex.org/).

2.2Pykoe00cmeo u KOHCy/IbmupoeaHue

J171s1 MOATOTOBKU BBIMMYCKHOM KBAJIM(PUKAIMOHHON pabOThl KaXA0My 00y4aromeMycs
Ha3HaudaeTcs pykoBoauteiab BKP.

B o6s3anH0CcTH pykoBoauTenst BKP Bxonut:

- cocrasieHue 3aganns Ha BKP, npennonararomiero mpoBepky BCceX KOMIIETEHLIUN
BbIHECEHHBIX Ha | A ;

- PEKOMEHJIAINH 110 TTO00PY M UCIOJIH30BAHUIO NICTOUYHUKOB M JIUTEPATYPHI 110 TEME
BKP;

- OKa3aHue MOMOIIH B pa3paboTke CTPYKTyphl (ttana) BKP;

- KOHCYJIbTUPOBaHME I10 BompocaM BeinosiHeHUs1 BKP;

- a"anmu3 Texkcra BKP u pekoMennanuu mno ero popaboTtke (M0 OTAENbHBIM IJ1aBaM,
pazzenam, nojapaszenam);

- IOMOIIb B aHAJIU3€ OTYETOB CUCTEMBI « AHTHUIUIATHATY» HA HAJTUYNE 3aUMCTBOBAHU;

- uH(MOPMUPOBAHUE O NOPSJIKE U cojepxkaHuu npoueaypsl 3amutsl BKP (B 1.4.
peaBapUTEIbHON );

- KOHCYJIbTHUpPOBaHME (OKa3aHHUE NTOMOIIH) B TIOJATOTOBKE BBICTYIUICHUS U TOA00pE
HarJIAIHBIX MAaTEPHUAJIOB K 3aIUTE (B T.4U. IPEABAPUTEIILHOMN);

- cogxeiicteue B moarotoBke BKP Ha BHYTpUBY30BCKMWA WJIM HWHOW KOHKYPC
CTyJCHYECKHUX padOT (MpH HEOOXOAUMOCTH );

- COCTaBJIEHHE MUCbMEHHOT0 OT3bIBa O paboTe CTyeHTa HaJl BbinosiHeHruem BKP.

BoinyckHble KBaJIM(PUKALMOHHBIE Pa0OTHl TMOMAJIEkKAT 00s3aTENIbHOW MPOBEPKE B
cucteMe «Antuniaruar». PyOexHble mokaszatenu omnpenesieHsl B llopsigke npuMeHeHUs
cucteMbl «AHTUIIaruaT. [Ipu oTCyTCTBMH OTYETA O MPOBEPKE U MOIIKUCH PYKOBOJIUTENS
Ha otuere, BKP k 3amure He nomyckaercs.

2.3. TpeboeaHusi Kk 06 LeMy, cmpyKmype u 0ghoOpMIIeHUIO 8bINMYyCKHOU
KeanugukayuoHHoU pabomabi

BKP nomkHa mpeacraBiiaTh coOOM 3aKOHYEHHYIO pa3pabOTKy Ha 3aJaHHYIO TEMY,
HAlMCaHHYI0 aBTOPOM IO/ PYKOBOJCTBOM PYKOBOJMTENS, CBHUJIETEIHCTBYIOIIYIO 00
YMEHUHU aBTOpa paboTaTh C JHUTEpATypoid, o000IIaTh U aHAIU3UPOBATH (HAKTUUECKUM
Marepuall, UCHOJIb3ysl TEOPETUUECKUE 3HAHUS U MPAKTUYECKUE HABBIKU, MOJYYEHHBIE MIPU
OCBOCHHMH TpOo(ecCHOHATbHOM 00pa30BaTENbHON MNPOrPaMMbl, COAEPKAILILYI AJIEMEHTHI
HAay4YHOT'O UCCJIEAOBAHUS.

BrimyckHas kBanudukannoHHas padoTa JA0KHA UMETh JBa pasjelia, MOCBSIIEHHBIX
0030py JUTEpaTyphl, aHATU3y HU3YYaeMOIO SIBJICHHS NEHCTBUTEIBHOCTH U (POPMYIHUPOBKE
npoOiemMbl Ha €ro OCHOBE, XapaKTepUCTUKE TMpejiaraeMoro aBTOPOM pEIIeHHUS.
PexomeHnnyemplli 00bEM BBIMTYCKHOM KBadu(HUKAIMOHHOW padotel - 50-60 crpaHuIl
MEYaTHOTO TekcTa Oe3 mpuiokeHud. TpeOoBaHuS K OQOPMIICHHIO BBIMYCKHOU
KBaJTM(UKAIIMOHHOM pabOThl yKa3aHbl B «MeTOIUYECKUX YKa3aHUSIX MO HAIMCAHHUIO



BKP».

2.4. llopsanok mogayu U paccMoTpenus anesasuuii mo 'MA

ITo pe3ynbpTaraMm rocyaapCTBEHHON UTOTOBOM (MTOTOBOM) aTTeCTallMU 00 yYaromuics
MMeEET MPaBo MOAaTh B aANMCIUISIIUOHHYI0 KOMUCCHIO TUCHMEHHOE 3asBICHUE 00 anessiuu
II0 BOIPOCaM, CBSI3aHHBIM C IIPOLEAYPOM NPOBEACHUSA TI'OCYJApPCTBEHHOM WMTOTOBOMU
(UTOTOBOM) aTTeCTalMM BBIMYCKHUKOB DeaepalbHOTO TOCYJapCTBEHHOTO OOKETHOTO
00pa3oBaTENbHOIO YUYPEKIEHUsI BBICIIETO 00pa3oBaHusi «YeueHCKUN TocyqapCTBEHHBIN
yHuBepcuteT uM. A.A. KanbipoBay (J1ajnee — yHUBEpCUTET).

AnenmisiuoHHasT KOMHUCCHS YHHUBEPCUTETa B CBOEH paboTe pPYKOBOICTBYETCS
HOPMAaTHBHBIMU TMTPaBOBbIMU akTaMu Poccuiickoit @enepamuu: Konctutyuueit Poccuiickon
®enepanun; PenepanbHbiM 3akoHOM Poccuiickoit denepaunu ot 29 nexabpst 2012 1. Ne
273-®3D «O06 obpazoBanuu B Poccuiickoit deneparuity; pekoMmeH1anussMu MUHUCTEPCTBA
oOpa3zoBanusi U1 Hayku P® mo OCHOBHBIM MpOLENYpPHBIM BOmpocam (YHKIHOHUPOBAHUS
aneJUIAIMOHHBIX KOMUCCUIN; UHBIMU HOPMATUBHBIMU akTaMu MuHHCTEpCcTBa 00pa30BaHUS U
Hayku Poccuiickon ®@enepauuu; JIOKaJbHBIMH HOPMATHMBHBIMHU aKTaMU: Y CTaBOM
YHuBEpCUTETa;  pPEIICHUAMHM  YUEHOTO  COBETa  YHUBEPCHUTETA; MpUKAa3aMH |
pacnopsbkeHusiMA - pektopa; [lonokeHueM O TOCyJapCTBEHHOM MTOTOBOWM AaTTECTalMU
BBIITYCKHUKOB U JPYTUMH JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMH Y HUBEPCUTETA.

CocraB anemsiHIMOHHON KOMUCCUU YTBEPKIAETCS PUKA30M PEKTOPA.

AnennsiuonHas KoMmuccusi popMupyercss B KOJTUYECTBE HE MEHEE ISITH YEIOBEK W3
gucia nmpogeccopCcKo-MpenoaaBaTeIbCKOr0 COCTaBa, HAyYHBIX PAOOTHUKOB YHUBEPCHUTETA,
HE BXOJSIIMX B JIaHHOM Y4eOHOM ToOJly B COCTaB TOCYIAapCTBEHHBIX 3K3aMEHAIIMOHHBIX
KOMUCCHH.

[Ipencenarenem aneyiiHMOHHON KOMHUCCHUH SIBISIETCS PEKTOp. B cimydae oTcyTcTBUsA
peKTopa TpejacenareyieM SBISETCS JIMI0, MCHOJHAMIIEe OO0S3aHHOCTU pEeKTopa Ha
OCHOBAaHHUH COOTBETCTBYIOLIETO ITPUKA3a.

OOyuaromuiicss UMEeT MpPaBO MOJATh B aNEJUIALMOHHYIO KOMHUCCHUIO MHUCHBMEHHOE
3asBlIeHHE 00 ameyulsiiid 10 BOMPOCAaM, CBS3aHHBIM C TIPOLEAYpOH MPOBEIACHUS
rOCYJJapCTBEHHBIX ATTECTAIIMOHHBIX WCIBITAHHUI, HE MO3/HEE CIEAYIOEro pabodyero JIHs
ocJyie OOBSIBICHUS PE3YyIbTATOB TOCYAAPCTBEHHOTO ATTECTAIIMOHHOTO UCTIHITAHUS.

JIns  paccMOTpeHHMs  BOIPOCOB,  CBSI3aHHBIX C  IPOLEAYPOMl  MNPOBEAECHUSA
rOCyJapCTBEHHOTO 3K3aMEHa, CEKpEeTapb IOCYJapCTBEHHOM 3K3aMEHAllMOHHOW KOMHUCCHH
HallpaB/IIET B AaNeJUILHUOHHYI0O KOMHCCHIO IIPOTOKOJ 3acelaHusi TOCYAapCTBEHHOM
HK3aMEHALlMOHHON KOMHUCCHUH, NMHUCbMEHHBbIE OTBETHl OOywaromerocs (Ipv HUX HAIWYUU) U
3aKJII0YEHUE TIpe/iceiaTelisi rocyAapCTBEHHOM SK3aMEHAIIMOHHON KOMUCCUU O COOJIOZEHUHN
IPOLIEAYPHBIX BOIIPOCOB MPH MPOBEINECHUU IOCYAaPCTBEHHOTO SK3aMEHa.

JIns paccMOTpeHHUsI BOIPOCOB, CBSI3aHHBIX C MPOLENYPOM MPOBEAECHUS 3aIIUTHI
BBIMYCKHON KBaJM(UKAIIMOHHONW PabOThl, CEKpeTaph roCyJapCTBEHHON 3K3aMeHAIMOHHOMN
KOMHCCHH HAIpaBIsAeT B aMeUISIMOHHYI0O KOMHCCHIO BBITYCKHYIO KBATH(UKAIIMOHHYIO
paboTy, OT3BIB PYKOBOAWTEINS, PEIEH3WIO, MPOTOKON 3acelaHus TrOCyIapCTBEHHOU
JK3aMEHAIMOHHOM  KOMHUCCHMHM W  3aKJIIOUYCHUE  TMpEACenareiiss TroCyIapCTBEHHOU
HK3aMEHAIIMOHHOW KOMHUCCHU O COOJIIOJCHUN TPOIEAYPHBIX BOMPOCOB TMPHU 3aIIUTE
MOJIaBILETO AMEIUISIIIHIO 00YyYaroIerocs.

Amenisus paccMaTpHUBAETCS B CPOK HE TO37HEE JIBYX pabouux JgHEH CO JTHSA ee
MOJIaYH.

Anennsauus paccCMaTpUBAETCS HA 3aCEJaHUU aleJUIALMOHHON KOMUCCHUU C YYaCTHEM



HE MEHEE IIOJOBUHBI COCTaBa AaleJUIILMOHHOM KOMMCCHHM, Ha KOTOpPOE IIPUIJIALIAITCA
Ipelcenaresb COOTBETCTBYIOIIEW T'OCYJApCTBEHHOM JK3aMEHAMOHHONM KOMHUCCHH H
00y4JaroIIHIiCs, TTOTABIINHN aneIUISIIUIO.

Pemenne anennsiuMOHHOW KOMHUCCHUHM YTBEP)KIAETCS MPOCTHIM  OONBIIMHCTBOM
rojocoB. [Ipu paBHOM umce TOJOCOB MpeaceAaTeNb aneJUIIMUOHHON KOMUCCHH 00aiaeT
IIPABOM PELIAIOIIETO royoca.

O¢opMieHHOE MPOTOKOJIOM pPELIEHUE aleUIALMOHHON KOMMCCHUHU, MOANMCAHHOE €€
npeaceaaTeneM, AOBOAUTCS A0 CBEACHMS, MOAABIIETO amne/uBIuio oOydaromierocs (1oa
POCIIHCH) B TEYCHHE TPEX pabOUYMX JHEW CO THS 3aceaHus aneUILUOHHON KOMUCCHUHU.

[lo pemenuto aneuIAIMOHHON KOMHCCHM MOET OBITh HAa3HAYEHO MOBTOPHOE
IPOBEJCHUE TOCYIapCTBEHHBIX AaTTECTAllMOHHBIX MCHBITAHUN [ oOyvarouierocs,
ITOJABILIETO ATIEIUISALMIO.

[ToBTOpHOE POBEIEHNE TOCYAAPCTBEHHBIX ATTECTALIMOHHBIX UCIIBITAHUIN IIPOBOJAUTCSA
B IIPUCYTCTBUU OJHOTO U3 YJICHOB ANEIUIALUOHHON KOMUCCHH.

[ToBTOpHOE TPOXOXKAECHHUE TOCYNAPCTBEHHOIO 3K3aMeHa JOJDKHO OBITh MPOBEACHO B
CPOK HE€ MO3/1Hee 3 JHEH O YCTaHOBJIEHHON YHHMBEPCUTETOM JAThl 3aLUThI BBIMYCKHOMN
KBaJU(UKALMOHHON paboThl 00ydarolierocsi, MOJABLIETO aleuIAlMIo, a B CilIydae ee
OTCYTCTBHSI - HE TO3/IHEE NaThl MCTEUEHUS CpoKa OOyueHUs: 00ydaroIlerocs, MojJaBIIETrO
aneJuIALMI0, YCTAHOBIEHHOIO B COOTBETCTBUU C 00Pa30BaTEIbHBIM CTAHIAPTOM.

[ToBTOpHOE MPOXOXKAEHUE 3AIUTHI BHIMTYCKHON KBaTU(UKAIIMOHHON pabOThI JOKHO
OBITh IPOBEJICHO HE MO3HEE J1aThl UCTEUEHMSI CpOKa 0O0YUYE€HHs 00ydaroIIerocs, No1aBIero
aneJISIUI0, YCTAHOBJIEHHOTO B COOTBETCTBUU ¢ 00pa30BaTENIbHBIM CTAHIAPTOM.

AnerAnus Ha IOBTOPHOE NPOXOXKIAEHHE TOCYIAPCTBEHHBIX AaTTECTALMOHHBIX
VCTIBITAHU M HE IPUHUMAETCS.

3.Y4eOHO-MeTOAMUYECKOE  ol0ecmeyeHre TOCYAAPCTBEHHON HMTOroBOM
aTTecTaluu
3.1 JIutepatypa

1. Anapee A.®. OcHoBbl Teopuu ympasieHus / AnupeeB A.D.— DIeKTpoH.
TEKCTOBLIE JTaHHbIC.— CIIO.: Tpounkuii MOCT, 2013.— 288 C.
http://www.iprbookshop.ru/40882.html

2. bannua K.B. VYmnpasnenueckue pemienust (8- wu3gaHue) [DIeKTPOHHBIN

pecypc]: yuebnuk s 6akanaBpos/ banaun K.B., Bopo6ser C.H., YTkun B.b.— DnexTpoH.
TekcToBbI€ naHHble.— M.: JlamkoB u K, 2015.— 495 ¢.— Pexxum gocryna:
http://www.iprbookshop.ru/52305.

3. Barypun B.K. O6mas Teopust ynpasnenus: yueobnoe nmocooue/ barypun B.K.—
OnexkTpoH. TekcTtoBele  nmanHble—  M.: IOHUTU-JAHA, 2012.— 487 c.
http://www.iprbookshop.ru/8104.html

4. bimaoB A.O. Teopuss MeHeIXMeHTa [DJIEKTPOHHBII pecypc|: y4eOHHK Ui
6akanaBpoB/ A.O. bmuno, H.B. YrpiomoBa— DnekTpoH. TEKCTOBble OaHHbIE.— M.:
HamkoB u K, 2016.— 304 c.— Pexum nocryna: http://www.iprbookshop.ru/60524.html.

5. Boponnna M.B. ®unaHCOBBIN MEHEI)KMEHT. Y 4eOHUK 7151 6akanaBpoB. — M.:
HamkoB u K, 2015. - 399 c. [OnextpoHnslii pecypc]. - Pe- xum jgocryna:
http://www.iprbookshop.ru/35327.html

6. I'epunkoBa UN.H. Menemxment (4-e uzaanue) [DIEKTpOHHBINA pecypc]: yueOHUK
s By3oB/ M.H. I'epunkoBa— OmnekTpoH. TekcToBbie naHHble.— M.: FOHUTU-JJAHA,
2015.— 511 ¢.— Pesxxum goctymna: http://www.iprbookshop.ru/52505.html.




7. Topbenko JL.M. MenemkmenT [DaeKTpoHHBIM pecypc]: mnpaktukym/ JLU.
I'op6enko, O.A. bopuc— DnekTpoH. TeKkcToBbIe gaHHble.— CtaBpornons: CeBepo-
KaBkaszckuii  denepanbupiii  yHuBepcurer, 2016.— 132 c¢— Pexum noctyna:
http://www.iprbookshop.ru/66052.html.

8. I'ymumun A.A. MenemxmeHT [DneKTpoHHBIN pecypc]: mpakTtukym/ A.A. I'ynunus,
0.0. CkpsiOun— DNeKTpoH. TeKcToBble naHHbie.— M.: M3matenbckuii JJom MUCuC,
2015.— 82 ¢.— Pexum nocrtyna: http://www.iprbookshop.ru/56560.html.

0. Hanko B.H. Teopus opranusamum: ydebnoe mocobue/ Jlamko B.H.—
DNEeKTPOH. TEKCTOBBIE JaHHble.— XUMKHU: Poccuiickas Mexx1yHapoHas akaJeMus TypU3Ma,
2013.— 96 c. http://www.iprbookshop.ru/30158.html

10. Ncaer P.A. OcHoBbl MeHemkmeHTa: ydeOHuk/ McaeB P.A.— DnekTpoH.
TEKCTOBLIE JTaHHbBIE.— M.: JlamkoB u K, 2013.— 264 C.
http://www.iprbookshop.ru/24800.html

11. Kum C.A. Teopus yrpapieHus: [ DIEKTPOHHBIN pecypc]: yueOHUK /i1 O0aKaaaBpoB/
C.A. KumMm— DnektpoH. TekctoBble AaHHble.— M.: JlamkoB u K, 2016.— 240 c.— Pexum
noctyna: http://www.iprbookshop.ru/60624.html.

12. Kupnuenko T.B.. ®unancobiii MeHeHKMEHT. YueOHuK. — M.: Jlamkos u K,
2014. - 484 c¢. [OnexktpoHHbli  pecypc]. - Pe- kuM  pgocryma:
http://www.iprbookshop.ru/11000.html

13. Macnosa E.JI. MenemxmenT: yueOHuk mms OakanaBpoB/ Macnosa E.JI.—
DNEeKTpOH. TEKCTOBBIE nanaple— M.: JlamkoB wu K, 2015.— 333 c.
http://www.iprbookshop.ru/35286.html

14.  Meronbl pa3pabOTKH yIpaBIEHYECKUX PEIEHUI. PeueBble KOMMYHUKALIMH B
yrnpasieHnu. JlenoBele KOMMyHUKAIMU. Beimyck 8 [DnekTpoHHBIN pecypc]: raoccapwmii/
B.Il. Bopucenko [u np.].— ODJNEeKTpOH. TEKCTOBble AaHHble.— M.: MocKoBCkuil
I'YMaHUTapHbIN YHUBEPCUTET, 2014.— 158 c— Pexum JOCTyIIa:

http://www.iprbookshop.ru/39688.

15. Muxuenko II.A. Teopuss meHemkmeHTa [DIEKTPOHHBIN pecypc]: ydeOHUK /
Muxnenko IILA. — DnexTpoH. TekcToBble naHHble. — M.: MOCKOBCKHI (UHAHCOBO-
NpOMBIIUIEHHBIM yHUBepcutTeT «Cuneprus», 2012. — 304 c¢. — Pexum jgoctyna:
http://www.iprbookshop.ru/17048. — DBC «IPRbooksy, mo mapoto.

16. Muxuenko II.A. Teopus opranmzanuu: ydeOHuk/ Muxuenko ILA—
DJEeKTPOH. TEKCTOBbIe JdaHHble.— M.: MoOCKOBCKHI (HMHAHCOBO-ITPOMBIIICHHBIH
yHuBepcuteT «Cuneprus», 2013.— 336 c. http://www.iprbookshop.ru/17049.html

17. [TomoB A.A. O6mmii mMeHemxMeHT: yueOHoe mocodue/ [lomo A.A., Tlomos
JI.A.— DnektpoH. TekcTtoBble naHHble.— M.: Al Ilu Op Menma, 2016.— 567 c.
http://www.iprbookshop.ru/42931.html

18. Caxuiok T.W. Teopuss opranuzanuu [DJIEKTpOHHBIM pecypc]: ydeOHoe
nocobue/ Caxuiok T.M.— DnekTpoH. TekcToBbIe AaHHBbIe.— CTaBpornosb: CTaBpOMOIbCKUN
roCyAapCTBEHHBIM arpapHblil YHUBEPCUTET, AI'PYC, 2013.— 100 C.
http://www.iprbookshop.ru/47362.html

19. CemenoBa U.U. Vctopus MeHemKMeHTa [ DJIEKTPOHHBIHN pecypc]: yueOHOe mocooue
JUIS CTYICHTOB BY30B, OOyYalOIIMXCS MO SKOHOMHYECKUM crheruanbHocTsIM / CeMeHOBa
N.UN. — DnektpoH. TekcroBble nanHble. — M.: OHUTU-IITAHA, 2012. — 199 c. — Pexum
JOCTyMa: http://www.iprbookshop.ru/34460. — 9BC «IPRbooks», no mapouro.

20. Teopust MEHEIKMEHTA: UCTOPHUS YIPABICHYECKON MBICIIH, TEOPHsl OpraHU3ALMH,
OpraHU3aIMOHHOE TTOBEAeHUE [ DIeKTpOHHBIN pecypc]: yueonuk / E.B. Ansbuna [u np.]. —




DOnexkTpoH. TekcToBble maHHble. — HoBocubupck: HoBocuOupckuii rocyaapCTBEHHBIH
TeXHU4YeCcKuid yausepcuret, 2014. — 705 c. — Pexum noctymna: http://www.iprbookshop.ru/47701. —
OBC «IPRbooks», nmo napouto.

21. Teopus MEHEIXKMEHTAa: UCTOPHUS YIPABICHUECKON MBICIH, TEOpPHs OpraHU3alNH,
OpraHU3allMOHHOE TOBeeHUE [DIeKTpOHHBIM pecypc]: yueonuk/ E.B. AnsOuna [u ap.].—
DOneKkTpoH. TeKcToBble naaHHble.— HoBocubupck: HoBocuOupckuil rocymaapcTBEeHHBIN
TeXHU4YeCKui yHuBepcutet, 2014.— 705 c. http://www.iprbookshop.ru/47701.html

22.  IOxaesa B.C. Menemxment. Kpatkuii kypc: yuebHoe nocodue/ FOkaesa B.C.—
DJIEKTPOH. TEKCTOBBIE JaHHbIE.— M.: JlamkoB 151 K, 2014.
http://www.iprbookshop.ru/4448. html

3.2 HUuTtepHeT
HanMeHoBaHME  3JIEKTPOHHO-OMOIMOTEYHOM  CHUCTEMBI, IIPEIOCTaBIISIOIICH
BO3MOKHOCTh KPYTJIOCYTOYHOTO JHUCTAHIIMOHHOTO WHIWBHUAYAJbHOTO JOCTYyMa JJIst
KaXJI0OTO 00yJaromerocst u3 000l TOUKH, B KOTOPOM UMEETCS TOCTYI K cetu MHTEpHeT,
anpec B cetu HTEpHET:
1. OBC IPRbooks: http://www.iprbookshop.ru/JIuien3unonHbIi
norosop No 4881/19 ot 18.02.2019 .
2. DNEKTPOHHO - OMOIMOTeUHas cucTeMa «DJIEeKTPOHHAst OMOIMOTEeKa
texanueckoro BY3a» Ne 129CJ1/12-2018 oT10.12.2018r.

4. MartepuajJibHO-TeXHHMYECKOe o0ecnevyeHne TOCYyIAPCTBEHHOH WTOroBOi
arrecTaluu

['ocynapcTBEHHBI HSK3aMEH MPOBOJMUTCS B AYAUTOPHUSIX, COOTBETCTBYIOLINUX
TpeOOBAHUSAM JIJIsl TPOBENCHHUS FTOCYJaPCTBEHHOIO 3K3aM€eHa B YCMHOU ¢hopme.

Jlnst mpoBeAeHusl 3alUThl BBIMYCKHBIX KBAJTM(DPHUKAMOHHBIX Pa0OT HUCIOJIB3YETCS
ayJIuTOpHsi, OCHAIICHHAs MYJIbTUMEAUNHBIM O0OpYyAOBaHUEM JUIsl TOKa3a MPE3CHTALUM,
Microsoft Office.



MUHUCTEPCTBO HAYKHU U BBICIIET'O OBPA3OBAHNS POCCUMCKON OEJEPALIMN
denepanbHOE rOCYIapCTBEHHOE OI0IKETHOE 00Pa30BaTEIbHOE YUPESKICHHE
BBICIIIET'0 00pa30BaHUs
«HedyeHCKuM rocy1apCTBEHHbIM YHUBEPCUTET
uMeHu Axmata AdaynxamuaoBuda KagsipoBay

®dakynbTET rOCY1apCTBEHHOIO YIIPABIECHUS

Kadenpa menemxmenTta

METOJWYECKHWE PEKOMEHJIAIIMH 11O BBITIOJTHEHHUIO BBIITY CKHO
KBAJIM®OUKAIIMOHHOM BAKAJIABPCKOM PAEOTHI

JI71s1 CTyICHTOB HAITPABJICHHUS MTOATOTOBKH
38.03.03 «Ymparnenue rnepcoHanioMm» (ypoBeHb OakanaBpuara)

I'pozssbrii — 2023



CocraButens: Uaurosa JI. M. MeTtoanueckue peKOMEHAAIUM IO BBIOJHEHUIO BBIITYCKHOM
KBATH(UKAITMOHHON OaKaaBpCKOW paOOThI JJIsl CTYACHTOB HAIPABICHUS MOJITOTOBKHU
38.03.03 Ympasnenue rnepcoHaiom (ypoBeHb OakanaBpuara). — ['po3nsiit, 2023. — 23 c.

MeTtoauueckue peKoMeHJaluu o0CyKIEHbI Ha 3aceJaHuH KadeIpbl MEHEKMEHTA
IIpoToxomn Ne OT «__ » 2023 rona

3aBeayrommii kageapoit C.X. CynymoB

OnoOpeHo yueOHO-METOIUYECKON KOMUCCHEH (PaKyIbTeTa roCy/1apCTBEHHOTO YIIPaBICHUS
ITpotokon Ne OT «__ » 2023 roga

IIpencenarens YMK C.X. CynymoB

Metoauueckue peKOMEHIalu, pa3padOTaHHbIE HA OCHOBE HOPMAaTHUBHO-IPABOBBIX aKTOB
Poccuiickoii ®@enepanun B chepe oOpa3zoBaHus, TOCYJapCTBEHHOI0 00pa30BATEIHLHOTO
cTaHaapta ¥ MeToAnYeCKUX PEKOMEH IallMil M0 OpraHU3alMi UTOTOBOM TOCYAapCTBEHHOM
aTTecTalluM B YEUEHCKOM TrOCyJapCTBEHHOM YHUBEPCUTETE, YCTAHABIMBAIOT MOPSIOK
MOATOTOBKHA, O(QOPMIICHUS W 3allUThl BBIMYCKHOW KBaIM()UKAIMOHHON pabOTHI s
CTy/JICHTOB HampapiieHusi moAroroBkd 38.03.03 VYmpaBneHue mnepcoHaioM (ypOBEHb
OakanaBpuarta). [Iporpamma paccunTaHna Jyisi CTYZAE€HTOB OUHOM U 3a04HOM (popM 0OyUeHHUS.

© M.B. HUcpauninos, 2023
© ®I'BOY BO «Yeuenckuii rocynapcTBeHHbIM YHUBEpcUTET M. A.A. KaasipoBay, 2023
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1. O0mas xapakrepuctuka BKP

BeinmyckHas kBanudukaionHas padoTa — utoroBasi pabora cryaeHra. OHa BBIIOJIHSACTCS Ha
3aKIIOYMTEIBHOM JTale OOY4YeHHs CTYACHTA W TPEACTaBIsieT CO00M 3aKOHYCHHYIO
pa3paboTKy, CAaMOCTOSATEIILHOE UCCIICIOBAHHE, B KOTOPOM Ha OCHOBE IMOJYYCHHBIX 3HAHHMA
no  oOmenpoeCCHOHANBHBIM M CHEIHAIBHBIM  JUCIUIUIMHAM BBIJIBUTACTCS,
O00OCHOBBIBACTCS M OTCTAUBACTCSI COOCTBEHHAs MO3MIMS 1O TOM WM WHOW HAyYHOM
npo0JeMe, HMEIOIICH TEOPETUIECKOES, METOMUECKOE WIIN TPAKTUYECKOE 3HAYCHHUE.

Lleneto BKP siBnsieTcss 3akperuieHHWe, CUCTEMATH3allds M PACHIMPEHHE TCOPETHYCCKUX U
NPaKTUYCCKUX 3HAHUA B Pa3IMYHBIX MPOU3BOJCTBEHHBIX M OOIIECTBEHHBIX cepax B
npoiecce TMPOBOJMMOIO  HCCACIOBaHMsA. Ei  JOMKHBI  OBITh  TPUCYIIM  LIEJCBas
HAIPaBJICHHOCTh M YETKOCTh IOCTPOCHUS, JIOTUYECKAs IMOCIEAOBATCILHOCTh H3JI0KCHHS
MaTepuaga, TOYHOCTh (OPMYIMPOBOK, KOHKPETHOCTh B IPEJACTABICHUU pPE3yJIbTaTOB,
yOeIUTEIIPHOCTh apryMEHTAIlnH, 00OCHOBAHHOCTh BBIBOJIOB M PEKOMEHJIAIINH, TPaMOTHOE
odopmIieHNE.

KoHTposh 32 XOJI0M BBITIOJHEHUS BBITYCKHOW KBATH(PUKAITUMOHHONW pabOTHl OCYIIECTRIISICT
Kadeapa MEHEIKMEHTA.

2. Ilopsinok Boinosinennsi BKP

Tematuka BKP pgomkHa oTBeyarsb HampaBiI€HUIO NOATOTOBKH, COOTBETCTBOBATH
COBPEMEHHOMY COCTOSIHUIO W TNEPCIEKTHBAM pA3BUTUA HAYKM W NPAKTUKH, a TAKKE
YUYUTBIBATh MOTPEOHOCTU MPAKTUUYECKUX OPTaHU3AIUN U YUPEKICHUN.
OcHoBHEbI€e 3Ta1b! BemojaHeHust BKP:
BoimmonHenue BBIMYCKHOW — KBadU(UKAIIMOHHOM paboThl HEOOXOIWMO CTPOUTH IO
CIEAYIOLIEMY IUIAHY:

—  BBIOOP TE€MBI, €€ COrjlacOBaHHE C HAYYHBIM PYKOBOJIUTENIEM, YTBEPKICHUE;

—  COCTaBJICHHE U COTJIACOBaHUE C HAYYHBIM PYKOBOJIUTENIEM IlJIaHa PaOOTHI;

— COIVIACOBaHME C HAay4HbIM pPYKOBOJMUTEIEM CPOKOB M Trpauka HaNMCAHUA
OCHOBHBIX Pa3J€JI0B padOThI;

— JUTEepaTypHBII 0030p Mo Mpobieme padoThI;

— cbop, ananu3 u 06001IeHIE MaTepraia o BEIOPAaHHON TeME;

— caMocCTosTeNbHas paboTa M KOHTaKTHas padoTa C HayYHBIM PYKOBOJIUTENIEM;

— TOATOTOBKA TEKCTa pabOTHI M MPEACTABIECHUE €0 HAYYHOMY PYKOBOJUTEIIIO;

— mpenzamnuTa Ha Kadenpe (11 CTyIeHTOB OUYHOM (POopMBI 00yUeHNs);

— J10paboTKa MPEACTABICHHOIO0 BapHaHTa pabOThl C YYETOM 3aMEUYaHUl Hay4HOIrO
PYKOBOIUTEIS;

— TIpOBEpKa Ha Co/IepKaHMe 3aMMCTBOBAaHHBIX (DparMeHTOB TeKCTa (MPOBEPKA HA
AHTHIIIATHAT);

— HOPMOKOHTPO!JIb;

—  OT3bIB HAYYHOT'O PYKOBOJIMUTEIIS;

— ponyck BKP k 3amute 3aBeayromiero kadeapoii u Jiniia, OTBETCTBEHHOTO 3a
HOPMOKOHTPO!JIb;

— TpeacTaBiieHue padoTh K 3amuTe B ['OK.



Crynenty mnpepoctaBisieTcst npaBo BblOopa Tembl BKP Bmnotrs 10 mpennoxeHust cBoei
TEMATHUKU C HEOOXOJUMBIM OOOCHOBAaHHMEM Iieseco00pa3HOCTH ee pa3paboTku. OCHOBHBIM
KpUTEpUEM BbIOOpA BbITY CKHUKOM TeMbl BKP no/mkeH ciiyuTh nccienoBaTenbCKUil UHTEPEC
CTYJEHTa, a TaKXe 3aMHTEPECOBAHHOCTb AJMUHUCTPALMM HPEANpUsATUs (YUpexKaAeHHUs,
OpraHM3aliM), Ha IpUMepe KOTOPOTo MPOBOJIUTCS MCCleoBaHUE. BpIOOp TeMbl jxenaTeneH
[0 MaTepuajgaM KypcOBbIX pa0OT, BBIIIOJIHEHHBIX paHee B npolecce o0ydyeHus. [Ipu Beidope
TEMBI JOJIKHBI COOTIOAATHCS CIIEAYIOIINE YCIOBUS:
— JUIS CTYACHTOB OYHOHM (opMbl OOydeHHs MpeArnodYTuTenabHee BbiOMpaTh npeamer BKP,
COBIAJAIOLIMI C MECTOM MPOXOXKIAEHUS MPOU3BOICTBEHHON MPEIAUIUIOMHOM TPAKTHKY;
— NIl CTYJIEHTOB 3a0YHOM (popMbI 00yueHUs mpeAnoyTuTenbHee BeiOupath npenmer BKP,
COBIAJAIOLIUI C MECTOM IIPOXOKACHUS IPOU3BOJACTBEHHOM IPAKTUKH.
BKP nomxHa BBIIONHATHECS Ha NPUMEPE OPraHOB TOCYAAPCTBEHHOW BIACTH Poccuiickon
®denepanu, OpPraHoB TOCYJapCTBEHHOM Biactu cyObekToB Poccuiickoit ®enepaiuuy,
OpPraHOB MECTHOTO CaMOYIIPaBJICHUs, TOCYAaPCTBEHHBIX U MYHUIIMIIAIIBHBIX NPEAIPUATUHI U
YUPEKIEHUH, HHCTUTYTOB TPaXITAHCKOrO0 OOMECTBA, OOMIECTBEHHBIX OpraHU3alNH,
HEKOMMEpPYECKHX  OpraHu3alui, MEeXAYHAapOJHbIX  OpraHu3alMii, HAy4YHBIX H
o0pa30BaTebHbIX OpraHU3alNui.
3a BBIIYCKHUKOM, HE BOCIOJIb30BaBLIMMCS MpaBoM BblOOpa, Tema BKP 3akpemnsercs mo
IPEIJIOKEHUI0 HAyYHOTO PYKOBOAUTENsA. TeMa JO0DKHAa OBITh COrJIacOBaHa C HAYYHBIM
pyKoBoauTeNeM, OoOCyKJI€Ha Ha 3acelaHuu Kadeapbl, Iocie 4ero ee (opMyJIHpPOBKA C
yKa3aHHEM HayYHOI'O pyKOBOJAMTENS YTBEPKIAETCS 3aBEAYIOIINM KadeIpoi.
[IpumepHasi TemaTuKa BBITYCKHBIX KBaJIH(UKALMOHHBIX paboT (O6akamaBpcKux padoT) ams
CTYIEHTOB (paKynbTeTa rOCYAapCTBEHHOTO YIIpaBieHUs HanpaBieHus moarotosku 38.03.03
«YTpaBieHue nepcoHaniom» (ypoBeHb OakaiaBpuaTa) IpruBeeHa B IPUIIOKECHHUH 1.
HayuHblli pyKOBOAUTENIb HECET OTBETCTBEHHOCTh 32 OPTaHU3ALMIO, CPOKU BBIIIOJIHEHUS U
npenacrasiaeHus K 3amure BKP.
HayuHb1i1 pyKOBOINTEIb HE SIBISAETCS HA COABTOPOM, HU penaktopoM BKP.
OpHuM n3 HanboJiee OTBETCTBEHHBIX M CIIOXKHBIX ATanoB BbinojaHeHus: BKP sBnsercs coop
u 00paboTka nHGOpMaIIUH.
B cnrcke ucnonb30BaHHBIX HCTOYHUKOB M JIUTEPATYPHI KENATEIBHO JOJKHBI OBITh YKa3aHBI
MeToInYecKue pa3paboTKu npenoaasareneil kadenpst menemxmenTa u MY, kadenpanpHbie
y4eOHMKH, Yy4eOHO-METOJUYecKue IMocoOus, MoHorpaduu, marepuaybl KadeapalbHBIX
KOH(pepeHIUu U T.1.
JlonycK BBIMYCKHOM KBaJM(UKALMOHHOM paOOThl K 3allMTe Ha BbIIyCKaroulel kadeape
peanojaraer 3 sramna:

1) WTOrOBBIN KOHTPOJIb HAYYHOI'O PYKOBOJIUTEIIS;

2) HOPMOKOHTpPOIIb, BKJIIOYarOmuii mpoBepky odopmienuss BKP u antunnaruar
(MeToaucT kadeapsl BbIAAET JIUCT BepUUKAIIUK aBTOPCTBA);

3) mpoBepky BKP 3aBepyromum  Beimyckaromied  kadeapbel —  MTOTOBBIN
HOPMOKOHTpOJIb BKP.
[Ton nopmokontposem BKP mnonumaeTcss KOHTpOJIb COOTBETCTBUS PabOTHI IMpaBHIIaM
opopmnenus BKP. K mpaBunam odopmiieHrs OTHOCST mpaBuiia OpOIIIOpOBaHUS padOTHI,
nopsAIOK pacnojiokeHus siaemeHToB BKP, mpaBunbHOCTP Hymepanuu cTpaHUI] padoThI,
oopMIIEHHE TEKCTa, CCBhUIOK BHYTPHM TEKCTa, TAOJIML, WIIOCTpAaLUH, (HOpMys, CIHCKA
MCIIOJIb30BaHHBIX UICTOYHUKOB, IPUIOKEHHU .



HopmokoHnTponb ocyiiecTBisieTcss MeToaucToM Kadenpsl. i HOPMOKOHTPOJISE CTYACHT
00s13aH TPEIbABUTH TOJHOCTHIO TOTOBYIO BBIYCKHYIO KBaTU(UKALMOHHYIO pPadoTy,
NOANMCAaHHYI0 HAYYHbIM PYKOBOJUTEIEM.
[Togroroenennas BKP mnpencraBnsiercss CTyaeHTOM HaydyHOMY PYKOBOAMTENK B OJHOM
JK3EMIUIIpe He mo3aHee, yem 3a 10 ngHeld no ee 3amurtel. HaydHbld pyKOBOIOWTEID
COCTaBJISIET TUCbMEHHBIN OT3bIB, 3aKI0YEHHE KOTOPOTO JOJDKHO COJEPKATh XapaKTEPUCTUKY
TEeKylled paldOThl CTYJEHTA-BBIIYCKHHWKA 10 BbIOPAaHHONW TEME, OILIEHKY IOJHOTHI
BBIIIOJTHEHHOI'O 33J[aHUsl, @ TAKKE PEKOMEHJALNKU MO AOMYCKY K 3amuTe. CTyIeHT JOJIKEH
OBITb 03HAKOMJIEH C OT3bIBOM HAYyYHOTO PYKOBOJMTENS HE MO3JHEE YeM 3a 5 KaJleHJapHbIX
nHen o 3amuTel BKP.
BKP ¢ mnuceMeHHBIM OT3BIBOM HAy4YHOTO pPYKOBOJIWTENA MEPENACTCA 3aBEAYIOLIEMY
Kadeapoi, KOTOPI Ha OCHOBAHHWH ATHUX MAaTEPHAJIOB PEIIAeT BOMPOC O JOIMMYCKe pabOThI K
3aIATe U CTABUT CBOIO MOJITUCH U IaTy HA TUTYJIHHOM JIUCTE B Tpade JoImycKa.
BKP, noanucannas 3aBeayromnum kadeapoi meHemkMenTa 1 MY, ¢ 0T36IBOM Hay4qHOTO
PYKOBOAMTEIISA U JIUCTOM BepuduKalmu aBTopcTBa nepenatorcs B ['OK He mo3anee yem 3a 2
a1 no 3amuTel BKP.
[Tociie mpox0kKAEHHSI UTOTOBOIO HOPMOKOHTPOJISL U UCIIPABJIEHUS BCEX 3aMEYaHUM, CTYAEHT
cnaet Ha kadenpy meHepkMeHTa 1 MY KOMIUIEKT TOKYMEHTOB:
— COpOUIIOPOBAHHBIM BApUAHT BBIMYCKHOW KBaTU(UKAIMOHHONU PabOThl, 3JIEKTPOHHBIH
BapUaHT pa0dOThI, OT3bIB HAYYHOT'O PYKOBOJIMUTEIIS, JIUCT MPOBEPKU paOOThI HA aHTUILIaruarT.
BaxxHBIM [OMOTHEHUEM, MOATBEPKAAIONIIM 3HAYMMOCTh paOOThI, MOKET OBITh CIpaBKa O
NPAaKTUYECKOM TPUMEHEHUH PE3YJbTaTOB HCCIENOBAHUM B KOHKPETHOW OpraHHU3alHH
(IpeAnpUATUH, YUPEKISHUHN ).
Ontumanbublii 00beM BKP — 50-60 ctpanuil 63 npriioKeHHi.
K 3amure He 1OMyCKarOTCs CTYIEHTHI:

— HE BBITIOJIHUBIIHE TIOJTHOCTHIO YUEOHBIH TIJ1aH;

— HE C/IaBILIME B CPOK BBIMYCKHYIO KBaTU(UKAIIMOHHYIO padoTy;
— MPEACTABUBIINE BBIMYCKHYIO KBAJIM(UKAIIMOHHYIO paboTy, HE OTBEYAIOLIYIO
TpeOOBaHUSM 110 CBOEMY COJEP>KAHUIO;
— MpeACTaBUBIIME HEOPEKHO O(GOPMIICHHYIO BBITYCKHYIO KBalIU(QUKAIHOHHYIO
pabory;
— He Mpouleane AHTHILIATuaT.
3. ®opmpbl 1 nopsaaok arrecranuu BKP

3amura BBIMYCKHOW KBaIU(pUKAIMOHHOW pPabOThl 00s3aTENIbHO BKJIIOYAETCS B COCTaB
UTOTOBOM TocynapcTBeHHOM aTtectanuu. 3ammura BKP npoBogutcss B yctHOM dopme Ha
otkpeiToM 3aceganuu ['DOK c yusactmem He MeHee 2/3 ee coctaBa TpH 0053aTeILHOM
npucytcTBuu npeaceaarens ['OK.

3amura kaxaoi BKP npoBoauTcs B ciaeayromneM nopsijike:

1) npenceaarens ['OK oObsBiser 3ammury, HasbpiBass (aMUIUIO, UMS OTYECTBO
crynenta, remy BKP, u mpegocrasiser CTy1eHTy CJIOBO JU1s AOKIAaAa;

2) CTYJEHT B IIpeieax 5 MUHYT JOKJIaIbIBA€T OCHOBHBIE TIOJIOKEHUS CBOEH paboTHI;
3) npexacenarens npeiaraer ywieHaMm ['OK 1 BceM NprCyTCTBYIOIIMM Ha 3aceiaHuu

3a/1aTh CTYJEHTY BOIIPOCHIL;
4) CTYJEHT OTBEYAET Ha BONPOCHI UIEHOB KOMHUCCHH;



5) CEKpeTaph 3aUUTHIBAET OT3bIB HAYYHOTO pyKoBoauTess Ha BKP;

6) CTYJIEHT OTBEYAET Ha 3aMe4yaHUs Hay4HOrO PYKOBOAUTENSI U OOOCHOBBIBAET
MPEJIOKEHUS, HAITPABJICHHBIE HA YCTPAHEHUE 3aMEUCHHBIX PELIEH3EHTOM HEJJOCTATKOB;
7) MoCJIe OTBETOB Ha BCE BOMNPOCHI Npe/cenareib OOBABIAET 3alIUTYy BBIMTYCKHOM

KBTI (PUKALIMOHHON pabOThl 3aKOHYEHHOI.

OOparuBuiicys k wieHaM ['DOK u npucyTcTByromMM Ha 3aliuTe JIMLAM, BBIIYCKHHUK
npejjaraeT ux BHUMaHuto Temy cBoet BKP u noknaasiBaeT ocHOBHBIE (HanboJiee 3HaYMMBIE)
MIOJIOKEHUS €€ COJIEep KaHMsl, pe3yJIbTaThl U BBIBOJBL. JIJIs M310KEHUs coaepKaHusi paboTbl
CTYJEHTY IperocTaBisieTcs He Oosnee 5 MMHYT. B noknane HEOOXOAMMO OTpPa3HTh, YEM
CTYJEHT PYKOBOJCTBOBAJCS B BBIOOpPE W M3YYEHHU TEMBI, €ro LEIbI0 M 3aJa4aMH,
UCII0JIb30BAHbI, KAKHE PE3YyJIbTAThI JOCTUTHYTHI, YTO CIAEIAHO JIMYHO aBTOPOM.

OCHOBHBIE WJUTIOCTPATUBHBIE MaTepUaIbl IOJKHBI OBITh MPECTABICHBI B BUJE PA3AaTOYHOTO
martepuana uaeHaM ['OK. Pa3narounsiii MaTepuan HEOOXOIUMO OATOTOBUTh

B COOTBETCTBHHU ¢ KonudecTBOM wieHOB ['AK. Ilocne nokiana cTyaeHTy 3aAat0Tcs BOIPOCHI
0 TeMe padOThl, IPUUYEM BOIIPOCHI MOTYT 3aJaBaTh HE TOJbKO wieHbl ' DK, HO u mr000i u3
IIPUCYTCTBYIOIIMX HA 3aILUTE.

[To oxonuanuu odopmiieHUsT HEOOXOIUMON JOKYMEHTAIlMU B ayAUTOPHIO MPUTIIAIIAIOTCS
ctyaenTsl, 3amutuBiime BKP, u Bce npurnamenssie nuna. [Ipeacenarens ['DOK nonBoaut
UTOTH 3allUThl pabOT, 3aUUTHIBACT OLIEHKH, BHICTABJICHHBIE KOMUCCUEH, OTMEYAeT OCOOCHHO
yaadHble paboThl, AeNaeT NPEAJIOKEHN O MyOJIMKalUA W BHEAPEHUH HA IPOU3BOJCTBE,
OOBSBISET pEIIeHWe O MPUCYKICHUN/ IPUCBOCHUN KBANHU(PUKAIUU U TO3APaBISIET
CTYJIEHTOB C 3aBEpPILIEHUEM UTOIOBOM rOCYJapCTBEHHOM aTTECTAL[UH.

Pesynmprarel 3ammtel  BKP  ompenmensrorcss  ONEHKAMM  «OTIMYHO»,  «XOPOILIOY,
«YIOBIETBOPUTEIBHOY», «HEYTOBICTBOPUTEIHLHO» U OOBSABISAIOTCS B TOT XK€ JIE€Hb MOCIE
odopmIIeHHS B YCTAHOBIIEHHOM MOPSIKE TPOTOKOJIA 3aCETaHUS KOMUCCHH.

Jluna, nonydMBIIME HEYIOBIETBOPUTENBbHBIE OLICHKM 3a 3amury BKP, a Ttakxke He
SBUBLIMECS 110 HEYBAXUTENbHOU NpruunHe Ha 3amuTy BKP, oTuncnstores us ynusepcurera
IPUKAa30M PEKTOpa C IIPaBOM IIOBTOPHOI'O ITPOXOKIECHHSI WTOTOBBIX aTTECTALMOHHBIX
UCIIBITAHUH BIIEPBBIE.

Crynenrt, e 3amutuBinil BKP, nonmyckaeTcst Kk HOBTOpHOM 3aluTe HE paHee yeM dyepe3 10
MECSIIEB U HE TT03AHee YeM uepe3 ATk JieT. [loBropHo MosxHo npoiitu 'HA He 6onee 2 pas.

O6mue TpedOOBaHUS K CTPYKTYpe U conep:kannio BKP

BKP umeerT ciienyoniyro CTpykTypy:
— TUTYJIbHBIN JIUCT;

- CoJIep)KaHue;

- BBE/ICHMUE;

- OCHOBHAs 4acTh (2-3 riaBbl, HOAPA3AEIbI);

- 3aKJIIOUEHUE;

- CIIMCOK HCIOJIb30BAHHBIX UCTOUYHUKOB U JIUTEPATYPHI;
— NPUIOKEHUE (TPUIIOKEHUS ).

ConepkaHre TPENCTaBIsIeT CO0O COCTaBICHHBIN B IOCJIEIOBATEIBHOM TOPSIKE CIHCOK
BCEX 3aroJIOBKOB Pa3/ieNiOB M MOJpa3esioB pabOThl C yKa3aHMEM CTpPaHUIl, Ha KOTOPBIX
COOTBETCTBYIOIIMI pa3esl HAYNHACTCS.



Bo BBeaeHNM AOHKHO OBITh OTPAKEHO CIAEAYIOLIEE:
1) AKTyallbHOCTh TE€Mbl HCClelOBaHUS (T.e. Hay4dHass (C TOYKM 3pEHHS

YIPaBIEHYECKOW TEOPHH) M MpaKTU4YecKasi (C TOUKH 3PEHUs YIPaBICHUECKON MPaKTUKH
HCCJIETyeMOr0 MPEANPHUATHUS, OPTaHU3ALUH, YUPEKICHH ) 3HAYMMOCTh). [1o/1 akTyanbHOCTBIO
TEMBbI IPUHATO TAKXKE MOHMMATh CTENEHb €€ BaXKHOCTH B OIPEJIEICHHBI MOMEHT BPEMEHHU U
B OTPEEIICHHBIX YCIOBUSIX JIsl pELICHHUSI KOHKPETHOU MPOOIIEMBI.

2) OObekT uccinenoBaHus (s YHPABICHYECKOM TEMAaTUKU TAaKOBBIM SIBIISIFOTCS
OOLIECTBEHHbIE OTHOIICHUS, BO3ZHUKAIOIINE B MPOLECCE YIPABIEHUS; OOBEKTOM HE MOTYT
OBITh 3/1aHNUs, COOPYKEHHUS WJIM AaHAJIM3UPYEMBIE YUPEKIACHUS, IPEAIPUITHSL, OPraHU3aLINHN).

3) [Ipenmer uccnenoBanus (i yNpPaBICHUYECKOW TEMATHUKU TaKOBBIM SBIISIOTCS
GbopMbI, METOABl peald3allKi YIPABICHYECKUX PEIICHUH Ha TMpUMEPE HCCIEAYEMOTO
OPEANpUITHS, OpPraHMU3alMH, y4dpexJaeHus). VHbIMH cloBamMH, IPEAMET HCCIEI0BaHUS
npUOIIHKAETCSA K O0BEKTY UCCIIETOBAHUS.

4) Henp wuccrnenoBanusi (Kak MpaBWiIO, UEIbI0 HCCIEIOBAHUS  SIBISETCA
COBEpIICHCTBOBAHHUE PACCMATPUBAEMBIX MPOIIECCOB MIIN SIBJICHHM ).

5) 3ajaun ucciaeaoBaHus (KaK IPaBUIO, TEOPETUUECKUI aHAU3 MPOOJIEMBbl; aHAU3
pa3iaMyYHbIX CTOPOH  YINPABICHUYECKOM JESITEIbHOCTH  HCCIENYEMOrOo  IpEeaNpUsiTHs,
OpraHM3alH, YUPEKICHUS; TPEAT0KEHHS] IO ONTUMHU3ALNYN YIPABIEHYECKOMN AESITEIHOCTH
U pacyeT ux 3(PPEKTUBHOCTH C yueToM KpuTepueB 3(G(HEKTHBHOTO yIpaBlieHUs). 3agadyu
uccienoBaHus GOPMUPYIOT CTPYKTYPY OCHOBHOW 4YacTU pabOThl, T.e. KOJIUYECTBO IJaB U
HOJpa3/eIioB.

3amaun  wuccneoBaHus  GOpMyIHUpPYHOTCS B (opme  mepedHrcleHus (M3y4HTb...,
UCCIIEI0BaTh..., MPOAHATU3UPOBATh..., OLEHUTH..., OXapPaKTEPU30BaATh..., OOOCHOBATH...,
ONPEJEITUT... 17 (e0) U3yYEHUE. . ., UCCJIE0BAHHUE. . ., aHanus3..., OIICHKA.. .,
XapaKTEPUCTHKA. .., 0OOCHOBAHWE. .., OTIPEEICHHE. .. U T.1.). Tak Kak (OPMYIUPOBKH 33124
OOBIYHO OTPaXKAIOT Ha3BaHUWE TJIaB M mozapaszzaenoB BKP, onun nomkHbl OBITH TOYHBIMH U
KPaTKUMH.

6) CtpykTypa paboThl (MpeacTaBisieT KPaTKyH aHHOTAIMIO COOOU MepednciieHue
OCHOBHBIX Pa3/ieJIoB pabOThI: BBEACHHUE; KOJUYECTBO IJ1aB U MOAPA3/IeJIOB OCHOBHOM 4acTu
paboThI C UX KPATKOM aHHOTALIMEH; 3aKITI0YEHHE.

Pexomennyemblit 00beM BBeICHUS — 2-3 CTPAHULIBI.

B nepBoii rnaBe (TEOpEeTMYECKOW YACTH), KaK IMPABHUIIO, PACKPBIBAIOTCS TEOPETHUUYECKHE
OCHOBBI HM30paHHOW TEMbI, PACCMATPUBAIOTCS COBPEMEHHBIC B3IJISABI M TMOAXOABI K
PEIICHHUI0 HCCAeAyeMOil mpoOseMbl B  KOHTEKCTE KOHKPETHOM  YIpaBIEHYECKOMN
JesATEeIbHOCTH, 0OOCHOBBIBAETCS TOUKA 3pEHUSI aBTOPOB. PackphiBaeTcsi cojep:kaHue TIiaBbl
B Tpex nmyHktax (1.1., 1.2., 1.3).

B niepBoii rnaBe 00s13aTeNBHO CChUIATHCSA HA UCIIOJIb3YyEMbIE TEOPETUUECKUE UCTOUHUKH.
[Tpumepst opopmieHust TaOIUL, pUCYHKOB U (OPMYIT IPUBOASATCS B IPUITIOKEHHUH 2.

[To 06bemy nepBasi rj1aBa MOXKET 3aHUMATh 110 25-30% Bceld paboThI.

Bropas rnmaBa (aHaMMTHYECKasi) BBINOJHSAETCS HA OCHOBE TEOPETHUECKOIO HCCIEAOBaHUS,
IPOBEJICHHOIO B TEpPBOM TJIaBe, U COJEPNKHUT aHAJIM3 COCTOSHUA O00O3HAUEHHOW TEMbI B
YCIIOBUSX KOHKPETHO u30paHHOW opranuzanuu. HeszaBucumo ot crnenudukud Tembl U
BbIOpAHHOI OpTraHU3aIi HE0OX0JUMO OTPA3UTh:



- OpraHU3al[MOHHO-YIPABICHUYECKYI0 XapaKTEepPUCTUKY HAa OCHOBE PECYpPCHBIX
BO3MOKHOCTEM (MCTOpPUIO CO3JaHUS M MECTOHAXOXKJEHHUE; CIELMATU3ALUI0 U OCHOBHbBIE
BUJIbl JESATENIbHOCTH; MPABOBOM aHANIW3 HAa OCHOBAaHWU YCTaBa OpraHu3alld, B KOTOPOM
OTpa)XEHBbI LIEJIH, 3a/1a4H, CTATYC, KOMIETEHIMS M (PYHKIIMHM OpraHU3aLin);

— aHaJI3 JMHAMHUKH COLIMAJIbHO-JKOHOMMYECKUX IOKa3aTeseld (B CpaBHEHHUU HE
MEHee ueM 3a 3 roja);

- aHanu3 (PAKTUUYECKHUX MaTepUajoB, XapaKTEPU3YIOIIUX OCOOEHHOCTH U
CHeU(pUKY CYLIECTBYIOIIEH CUCTEMBbl YNpaBiIeHUs (OLEHUTh JOCTUTHYTHI YpOBEHBb
OpraHU3aLMH YIPABJICHHUS);

— dakTUyeckue 3HAYEHUs OCHOBHBIX TOKa3zaTejeil ympaBieHus (CpaBHEHHE
(aKkTUYECKUX pe3yJIbTaTOB XO3SMCTBOBAaHMUS C IIOKA3aTesIMU IJIaHA OTYETHOTO roja M
(baKTHYECKUMU JaHHBIMU TPOLUIBIX JIET);

- (akTOpBbI, BAUSIONINE HA PE3YNIbTAT YIPABIECHYECKON IEATEIbHOCTH;
- IIOJIOKUTENBHBIE U OTPULIATENIBHBIE CTOPOHBI YIIPABIEHYECKOMN AEATEIBHOCTH;

- IIOTEPU M HEHUCNOJIb30BAHHBIE BO3MOHOCTH, MX BIIMSIHUE HA HENOCTATKU B
OpraHM3allil YIpPaBJICHHs, pe3epBbl MOBBIMIEHUS A(G(EKTUBHOCTH OpraHU3aluud |
(GYHKIIMOHUPOBAHUS CUCTEMBI YIIPABICHUS B LIEJIOM.

B rnaBe oOmMCHIBAIOTCS METOMMKH W YCJOBHUS HWCCICIOBAHUS, COCTABISIOTCS TaOJUIIHI,
rpaduku, CXeMbl M TPOBOJIUTCS UX aHAIU3 (MO COOCTBEHHBIM pE3yibTaTaM, MaTepuaiaM
OpraHu3alnu, CTATUCTUYECKUX COOPHUKOB U T.I1.).

Ocoboe BHMMaHHWE CIECIYET YACIUTh HCCICIOBAHUIO M aHAIM3y MPOOJIEMHBIX AaCIIEKTOB
TEMBI HCCJICIOBAHUS B COOTBETCTBUH C IMIOCTABICHHBIMU LIETISIMU U 3a]]a4aMHU.

[To 06bemy BTOpast riaaBa MokeT 3aHuMath 35-40% o61ero oobema paboTHl.

TpeTbss rnaBa (MpoEKTHas) oOmpeiessieT COBpeMeHHble TpeOoBaHUA K A(HPEKTUBHOMY
PELICHUIO MOCTaBJIEHHBIX 3a/1a4, PACKPbIBAET KOHKPETHBIE METOJbl UX pelieHus. JlanHas
rjlaBa TMOCBSINAeTCs OOOCHOBAaHMIO M XapaKTEPUCTUKE pPa3paOOTaHHBIX MPEIJI0KEHUIA,
COoZIepXalnuX TMpaKTHUYecKue pexkomeHganuu. [IpoekTHas dYacTh JOJDKHA COJEpKaTh
MPEIOKEHUSI, PEKOMEHAAIMU TI0  COBEPIICHCTBOBAHHUIO  CHUCTEMBl  YIIPaBICHUS
OpraHu3aIKel, MOBBIICHUIO €€ 3PPEKTUBHOCTH, YCTPAHEHUIO OTMEUEHHBIX HEIOCTAaTKOB. B
JTAHHOM TJIaBE BBITMIOJIHSAIOTCS MPAKTHUYECKHUE pacdeThl MO HW30PAHHOW METOJIMKE, Ha HUX
OCHOBE Jaercs oreHka 3((PEKTUBHOCTH MpearaeMbIX MEPONPUATHH (peKOMeHaaruii) B
3aBUCUMOCTH OT MCCIICIOBATEIHCKHX 3a/1a4.

B cnydae, ecnu BeiyckHast KBamuukanoHHas paboTa COCTOUT U3 ABYX TJIaB, HEOOXOIUMO
00BEIMHUTH AHATUTUYECKYIO U IPOCKTHYIO YaCTH B OJHY TJIABY.

Takum oOpa3zoM, Kaxabld paslen JOJDKEH COAep>KaTh KOHKPETHbIE MPEMJIOKEHUs C
pacyeToM MPOrHO3UPYEMBIX PE3YyJbTAaTOB (0XKugaeMOi A3 PEKTUBHOCTH).

HeoOxoquMo moHMMAaTh, YTO MEPBOCTENEHHOE 3HAYCHHE IJs OLEHKH 3()PEKTUBHOCTH
IPEAIOKEHUN UMEIOT SKOHOMUYECKHUH, COIMANIbHBINA, SKOJIOTHYECKUH, HHPOPMAIMOHHBIH,
UHTErPaJbHbIl U HMHOW TOJOXUTENbHBIA 3 dexT. Pe3ynbrarel ucciaegoBaHUS JAOJKHBI
OTpaXxaTh:

- NPEJIOKEHHS 110 COBEPIICHCTBOBAHUIO MPUHIIMIIOB U METOA0B IOCYJJaPCTBEHHOTO

Y MYHULUIIAIBHOIO YIIPABJICHUS;
— pa3pabOTKy TOCYIapCTBEHHBIX W PErHOHAJBHBIX MPOrPAaMM pPa3BUTUS TOW WIIHU
WHOU OTpacCiii HApOJHOI'0 XO35M1CTBA;



- IPEJIOKEHUSA IO COBEPLIEHCTBOBAHUIO CHUCTEM COLMAIBHO-3KOHOMHUYECKOTO,
TEXHUYECKOT0, THPOPMAIIMOHHOTO U T.II. PETYIUPOBAHUS;

— pa3paboTKy MeXaHM3Ma MOTHBALlUM W CTUMYJIUPOBAHUS SPHEKTUBHOM
NEATEeIbHOCTH NIEPCOHAja B OpraHU3alllH;

- MPpCAJIOKCHUA 1o COBCPIICHCTBOBAHUTIO MECXaHH3Ma AKOHOMHUYECKOM
YCTOﬁqHBOCTH OpraHu3aIiu,

- MMPCAJIOKCHUA I10 COBCPHICHCTBOBAHUIO HaHpaBJ'ICHI/Iﬁ YIYy4YIICHUSA
MHBCCTUIIMOHHOI'O KJIMMAaTa B PCTUOHC.

Tpetbs rnaBa moxeT 3auuMath 25-30 % oOiiero oobema padoThI.

3aKIOueHNE TPECTaBiIsIeT cOO0M aBTOPCKOE M3JI0KEHHE OCHOBHBIX BBIBOJIOB, K KOTOPBIM
OH TpHIIeN B Mpolecce padoThl HaJ TEMOW, OLICHKY NEPCIEKTHB Pa3BUTHS UCCIETyEeMON
npo0JIeMaTUKK, MPAKTUUECKONM LIEHHOCTH padoThl. 3akioueHne OQopMIsieTcss B BHUJC
OTIENbHBIX IYHKTOB, BBIBOJIOB U NPEIOKEHUH (Kak MpaBuio, B Mpeenax ogHoro ab3aua
KQX]Ibli1), KOTOPBIE PACIOJIAral0TCsl COMVIACHO MOPSAKY H3JI0KEHHS MaTepuajia B TEKCTE
pabotel. He nomyckaercst nenatb BbIBOJIBI, OTpaXKaroOIINe Kakue-1u0o oOIre BOMPOCH! U HE
OTHOCSIIIIMECS HEMOCPEICTBEHHO K ITPEIMETY U OOBEKTY UCCIIEIOBAHMSL.

PexomMenayemblit 00beM 3aKiIr0ueHns — 3-4 CTpaHUIIbL.

CrucoK HCIOJIB30BAHHBIX HCTOYHUKOB M JIUTEPATypbl IPENCTaBISIET COOOW IMepeyeHb
HOPMAaTHBHO-IIPABOBBIX AKTOB U HAYYHBIX U3JaHU.

[Ipunoxenue (MPUIOKEHUSI) COAEPKAT BCIIOMOIaTeNIbHbIE MaTepHalbl, KOTOPbIE B LEIAX
cokpauenus oobema BKP oOnerdaror BocnpusaTrie OCHOBHOM 4YacTH, HE MEperpyxas ee.
[TpunoxeHus cnocoOCTBYIOT Oosiee IUPOKOMY OCBELIEHUIO TeEMbI. BMecTe ¢ TeM OCHOBHOM
TEKCT UCCIIEI0OBAaHUS ClIEAYyeT CO3AaBaTh TAKUM 00pa3oM, 4TOObI OH OBLI CaMOJIOCTATOYHBIM
U coZieprKai HEOObIIOE KOJMYECTBO MPUIT0KEHHIM.

5. O6mme TpedoBanus Kk Tekcty BKP

s o6ocHOBaHMSI CPOPMYIMPOBAHHBIX B PabOTEe MOJNOKEHHUM, CYX ICHUW, BBLABHUTAEMbBIX
TUINO0TE3, MOTYT OBITh HMCIOJIB30BAaHBI BHIBOJABI, CHOPMYIHMPOBAHHBIC CICIHAIUCTAMH TIO
naHHOW mpoOrieme. B 3Tux ciydasx gomyckaercs mepenaya 4y»Koro MHEHHS B (opme
CBOOOJTHOTO M3JIOKEHUSI MO0 LMUTUPOBAHMS CHEIHAIbHBIX MECT U3 OMYyOJUKOBAHHBIX
paboT, cratedl U T.Ml., HO C 00s3aTEIBLHON CCHUIKOM Ha WCTOYHUK. L{UTUpyeMblld TEKCT
3aKJIFOYAETCS B KABBIUKHU.

[utrpoBaTh MOXHO JIMIIb HW3YyYEHHBIE ABTOPOM MEPBOMCTOYHUKH, IIUTUPOBAHHE IIO
paboTaM Jpyrux aBTOPOB HEJOMYCTHMO.

CchUIKM Ha MCTOYHHMK O(OPMIISIIOTCS B BHJI€ aBTOMAaTHYECKUX (BHHM3Y CTPAHHUILIBI) CHOCOK
12-m pasmepom mpudTta. Hymepamus ccpUloK (CHOCOK) OJDKHA OBITh MOCTpPaHHYHAs
CKBO3HAsl.

B Ttekcte paboThl mpu YNOMHMHAHMM Kakoro-iuOo aBTOpa HAIO yKa3aTh CHadajga €ro
UHUIMANb], (GaMuiInio, 3areM O(QOpPMUTH MOCTpaHWYHYIO CcHOCKy. Hampumep: «Kak
nopuepkuBaet [1.1. [MaBnentok»', «o Muenuto E. V1. X0nocToBoOi» U T.11.

! MaBneHok MN.[. Teopua, UCTOPUA U METOAMKA COLMANbHOMN paboTbl. M36paHHble paboTbl: yueb. nocobue /
M. A. NMasneHok. — 10-e u3g., ncnp. un gon. — M.: UTK Jdawkos n K° 2015. - 592 c.

2 XonocTosa E.WU. FeHe3unc coumanbHoit paboTbl B Poccum: yueb. nocobue / E.WN. Xonoctosa. — M.: [lalwikos u
Ke, 2015.-230c.



TexcToBbIil MaTepuan AOJXKEH ObITh BBIMOJHEH HAa KOMIIBIOTEPE HAa OJHOW CTOPOHE
CTaHJapTHOTO JiucTa Oemnoit 6ymaru popmara A4 (210x297), uepes 1,5 unrepBan, mpudrom
Times New Roman cranpaptHoro pasmepa (cooTBeTCTBYeT 14-My pasmepy mipudra
KOMIIbIOTEpPA), C BHIPABHMBAHUEM TEKCTa IO MIMPUHE JUCTa U COOJIOJIEHUEM CIIEeAYIOLIUX
pa3MepoB OTCTYyMa OT Kpast jaucta: jieBoe — 30 MM, BepxHee — 20 MM, ipaBoe — 15 MM, HUXKHEE
—20 mM. Bech TekcT paboThl 1oJKeH ObITh HaOpaH B penaktope WORD, nenutbest Ha ab3altibl.
Bce ctpanuiisl paboThl, BKJIIOYAs WIUTFOCTPAIMH, CIIUCOK HCITOIB30BAHHBIX UCTOYHUKOB U
JUTEPATYPhl U TPUIIOKEHUS, TIOJDKHBI HYyMEpOBaThCA apaOCKUMU HUppamMu ¢ COOTI0AEHUEM
CKBO3HOM HyMepaluu MO NOPAIKY OT TUTYJBHOTO JIUCTA U COAEepKaHUs (Ha HUX HyMepalus
HE CTaBUTCS) 10 MOCIEHEN CTPAaHUIIbI 0€3 MPOMYCKOB U 100aBICHU.

[TopsinkOBBI HOMEDP MedYaTaeTcs B MPAaBOW YACTH HUKHETO MOJIA CTPAHULbI, 0€3 TOYKU B
KOHIIE U 0e3 1edrcoB (BBEEHNE TPEThS CTPAHUIIA).

3aroyioBKM pa3liesioB HEOOXOAUMO TedaTaTh 3arjaBHbIMU OykBamu 16-M mpudToMm 1o
LEHTPY C MPUMEHEHHEM MOJY)KMPHOIO HaYepTaHUs K TEKCTY, yepe3 1,5 nHrepBana, TOUKy B
KOHLIE 3ar0JIOBKA HE CTaBUTh.

3aroyoBKU MOJPA3/EIOB MEUaTaAlOTCS CTPOYHBIMH OyKBamMu (Kpome TMEepBOH 3arjlaBHOM) C
ab3arHOro oTcTyna 0e3 TOYKM B KOHIE 16-M mpudToM Mo ILEHTPY C NPUMEHEHUEM
MOJIY’)KUPHOTO HadepTaHus K Tekcty, depe3 1,5 untepBana. [loapasgensl HymepyroTcs B
npeeiax Kakaou riaBsl, Hanpumep, 1.1., 1.2., 1.3,

bubnuorpaduueckuit cnucoxk AOMKEH BKiIO4YaTh He MeHee 30 HanmMeHOBaHUM
UCIIOJIb30BAHHBIX JIMTEPATYPHBIX HCTOYHUKOB MU OBbITh OG(OpPMIEH B COOTBETCTBUU C
YCTaHOBJICHHBIMU TPEOOBAHUSAMH.

B cnmcke Heo0X0quMoO yKa3aTh MOJTHOE HAa3BaHHE aKTa, 1aTy ero MPHUHSITHSA, HOMED, a TaKKe
opUIMATBHBII UCTOYHUK  OMYOJMKOBAaHMS, OO0SA3aTeNbHO TOCIHEAHSS pedakuus C
U3MEHEHUSIMU U JIONIOJIHEHUSIMHU.

Cnucok nuTepatypbl JOJDKEH ObITh mpoHyMmepoBaH. OH odopmisieTcs TOJNBKO B
andaBuTHOM Topsinke. Hymepaius nepeuHsi MCHOJb30BaHHBIX UCTOUHUKOB U JIUTEPATYPHI
J0JKHA OBITH CKBO3HAS.

Bce nuctel BKP u npunokeHuil k Hel cienyeT akKypaTHO TMOAIIMTH (COpOIIOpOBaTh B
nanky) u neperuiectd. OKOHYATENbHBIA BapuaHT paOOThl JOHKEH OBITh MPEACTaBIEH Ha
OyMa)kHOM U 3JIEKTPOHHOM HOCUTEIIE (TUCKE).

Ontumanbublii 00beM BKP — 50-60 ctpanuil 6e3 npriioKeHHi.

CTyAeHT HeceT MOJIHYI0 OTBETCTBEHHOCTD 32 HAYYHYIO CAMOCTOATENBHOCTD, IOCTOBEPHOCTh
PE3yIBTATOB MPOBEACHHOTO UccaeaoBanus, opopmienue BKP.

BKP nomkna comepkaTh JUCT Bepu(UKaMM aBTOPCTBA, T.€. TPOBEPKY pabOTHl Ha
Antumnaruat. [IpoBepky paboTel Ha AHTHIUIaTHAT OCYIIECTBIISET OTBETCTBEHHBIH OT
kadeapel MmeHeKkMeHTa 1 MY U BbinaeT nuct Bepudukanum aBTopcTBa.

ABTOp PabOTHl JOJDKEH MOJArOTOBUTH (aitl k mpoBepke (rpaduueckas yacte BKP He
MPOBEPSIETCSI) W TPENCTaBUTh OKOHYATENIBbHBI BapuaHT pabOThl ISl TMPOBEPKH Ha
AnTtunnaruat. HazBanue Qaiina 1omkHO cojiepkaTh (paMuiinio aBTopa.

Jlosst opuruHaibHoro Tekcra BKP Gakanaspa JoiKHa COCTAaBIATH He MeHee 51%°.,
Turynsusiit tuct BKP odopmisieTcst B cOOTBETCTBUE € MIPHIIOKEHUEM 3.

3 PernameHT MCNo/b30BaHMA CUCTEMbI «AHTUNAArMATY» A/1A YCTaHOBEHWUA HaIMuMA 3aUMCTBOBaHMA.
YTBepKAeH Ha 3aceaaHnn YuyeHoro coeta PIBOY BO «HeueHCKMI rocyaapCTBEHHbIN yHMUBEPCUTET M. A.A.
Kagbiposa» 0128.09.2017 r., npotokon Ne 6.



CopepxaHue BKJIHOYAET BBEACHHE, HAMMEHOBAaHUWE BCEX TIJaB, maparpaoB, IYHKTOB,
3aKJIFOUYEHHE, CHUCOK HCIOJIb30BAaHHBIX HCTOYHMKOB, NMPUIOKEHUS C YKa3aHHEM HOMEpa
CTpaHUIbl, HA KOTOPOH pa3MeLIaeTCcsl Ha4ajo TEKCTa JAHHOTO CTPYKTYPHOTO AJIEMEHTA.
[Tpumep odhopmiieHus coaepkanusi IPUBOAUTCS B IPUIIOKEHUU 4.
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IIpumepHasi TeMaTHKa 0aKAJIaBPCKUX padoT A5l CTYAeHTOB (pakyabTeTa
roCyAapCcTBEHHOI0 yIIpaBJIeHUS HAIPaBJIeHUus1 moaArorosku 38.03.03
«YTpaBieHue nepcoHaiom» (ypoBeHb 0aKajaBpuarTa)

l. AHaiu3 M NPOTHO3 Pa3BUTHsI TOBApPHOI'O pPbIHKA KaK HEOOXOAMMOE YCJIOBHE
3¢ (HEeKTUBHON MAPKETUHTOBOM 1€ATEIbHOCTH OPTaHU3aLUN

2. Ananu3 W COBEpIICHCTBOBAHUE JEATEIBHOCTH MAPKETHHTOBOM CiIyXObl Ha
OpEeaIPUITUN

3. AHanu3 u COBEpIICHCTBOBAHUE AESITEIbHOCTH IPEANPUATUSI MAJIOro OU3HECa.

4. DBaHKpOTCTBO NpENNpHUATHH (OpraHu3anuil) B SKOHOMHUKE: POJib, 3HAYEHHUE U
HOCJIEACTBHSI.

5. JluarHoctuka u ynpasieHHe OaHKpPOTCTBOM NpEANPUATUs (OpraHU3aLum).

6. KagpoBoe U  JOKyMEHTallMOHHOE OOECIEYEHHE CHCTEMbI  YIPABIICHUS
[EPCOHAJIOM.

7. Kanuran npeanpustus Kak (akrop, GOpMUPYIOLINHI €ro NpUObLIb.

8. KopnopaTtuBHas KyiabTypa U 3p(EKTUBHOCTb AESATEIbHOCTH NPEAIPUATHUS.

9. MapkeTHHI Ha phIHKE TOBAapPOB IPOMBIIIEHHOT'O HA3HAYEHMUSL.

10. MoTtuBanys NOBbIILIEH NS KAY€CTBA HA IPEIPUITHH.

11. HopmupoBanue TpyJa Ha IpeaIpUSITHH.

12. HopmupoBaHue Tpylna Ha OCHOBHBIX IIPOU3BOJCTBEHHBIX CTPYKTYpPHBIX
HOJpa3AesICHUI IPEATIPUATHS.

13. ObecrneueHue kayecTBa MPOAYKIIMU Ha PEATPUITHH.

14. O6bem BbIyCKAa MPOAYKIMU Kak  ¢akTtop, (GopMupyomuil NpuObLIb
MpeaNPUSATHS.

15. OpranuzannoHHast KyJbTypa Kak (pakT SKOHOMUYECKOTO Pa3BUTHS MPEIIPUSITHS.

16. Opranu3zanys ¥ COBEpIICHCTBOBAHUE YIPABIICHUS PEKIAMHON 1€ATEIBHOCTHIO Ha
MPEINPHUSITHH.

17. Ouenka pe3ynbTaTUBHOCTH TPYAa pAOOTHUKOB.

18. OueHka cTpaTernuecKoro NOTeHIHUAIA MPENPUATHUS.

19. Ouenka ypoBHs OpraHu3aiuu Tpy/ia Ha NpeapusSTUH.

20. [ToBbIIeHNE KOHKYPEHTOCTIOCOOHOCTH OpraHU3aIUH.

21. [loBbieHNE pe3yabTATUBHOCTU TPYAa pAOOTHIUKOB B OpPraHU3AIIIH.

22. Ilosbimenue 3 HeKTUBHOCTHU TPpyAa PAOOTHUKOB IPEATTPHUSITHSL.

23. Iloctpoenue 3¢ PeKTUBHOM OPraHN3aLUOHHOMN KYJIBTYPBI IPEAIPUITHS.

24. IIpo6sieMbl MOTHBALIMM IEPCOHANA U ITYTH UX PELLEHUSI.

25. ITyTv NOBBIIIEHUS KOHKYPEHTOCTIOCOOHOCTH IIPEITPUATHS

26. [Tytu noBbIieHus 3 PEKTUBHOCTH MAPKETUHTOBOM I€SITEILHOCTH OPraHU3alINH.

27. Ilytu ymydeHus UCTIOJb30BaHUs TPYJOBBIX PECYPCOB HA MTPEANPHUATHH.

28. Pa3BuTHE METOJOB CTUMYJIUPOBAHUS COBITa B OPraHU3AlIHH.

29. Pa3paboTka uMHIKa OpraHU3alUU.

30. Pa3paboTka MapKeTUHTOBOM CTPATErUU OpraHU3aLuU



31. Pa3paboTka cuctemMbl MOTHUBALUU Tpyla U (GOPMUPOBAHUS AOXOA0B PAOOTHUKOB
OpraHU3aLMH.

32. Pa3paboTka cTpaTeruu NpeaiupusTHs 0 YIYUYIIEHUIO UCIIOJIb30BaHUS KaJIPpOBOIO
MOTEHIMANA.

33. Pa3paboTka cTpareruu TOBapHOUM NOJIMTUKU OPraHU3aLUH.

34. CoBepIIEHCTBOBAaHUE  CHCTEMBbl ~ MOTHBAllUM  JESITEIBHOCTH  pPAaOOTHUKOB
MpeaNPUSATHS.

35. CoBepliieHCTBOBAaHUE CTUMYJIHPOBAHUS TPyAa paOOTHUKOB MPEITPUSITHSL.

36. CoBepIIEHCTBOBAHUE CTPATErMU MAPKETUHT HA MPEATIPHITHH.

37. CoBeplIEHCTBOBAHUE YIIPABICHUS IPEATPUATUEM.

38. CoBepiieHCTBOBaHUE (PUHAHCOBOTO IUTAHUPOBAHHUS B CHUCTEME YIPaBICHUS
PEINPUITHEM.

39. CoBepu€HCTBOBAHUE CUCTEMbI MAPKETUHI A TYPUCTUUECKHUX YCIIYT.

40. CoBpeMEHHOE COCTOSIHHE U MEPCIEKTUBBI PA3BUTHS YIIPABIEHUS NEPCOHAIOM Ha
npeanpusaThy (oprauusannn) B Poccun.

41. CouMalbHO-?)KOHOMUYECKHE  aCHEKThl  COBEPIICHCTBOBAHUS  YIPABICHHUSA
MIEPCOHAJIOM B OPTaHHU3ALUH.

42. Ctparernyeckoe IUIAHWUPOBAHUE MApKETUHI B OpraHu3alMu (Ha MpUMepe
Yeuenckoit PecrryOnukn).

43. Ctparerus pa3BUTUs PEAIPUITHUS.

44. TexHOJIOTHS yIPABICHHS IEPCOHATIOM IPEATPUSITHS.

45. YrpaneHue T0X0AHOCThIO KaUTalla IPeaNpPUATHUS.

46. YnpaBieHue 3aTpaTaMi OpraHU3aluH.

47. YnpapneHre KaueCTBOM NPOAYKLIHH Ha PEAITPUATHH.

48. YrpaneHre KOHKYPEHTOCIIOCOOHOCTBIO MPEANPUATHS.

49. YnpasneHnve KOHOIUKTaMU B OpTaHU3aIUH.

50. YnpaBnenue 000pOTHBIMU CPEICTBAMU MIPEANIPUATHI (OpraHu3alnii)

51. Yopasnenue npou3BOAUTENBHOCTHIO TPEATPUATHS.

52. YnpaBieHue CTOUMOCTBIO IPOAYKIIUH.

53. YnpaBieHue TEXHUUECKUM Pa3BUTHEM IIPEIIPUATHSL.

54. YnpaBieHue TpyIOBBIMH pPECypcaMH M MOBBILIEHHE YPOBHS KOMIIETEHTHOCTH
Pa0OTHHUKOB OpPraHHU3aLUU.

55. Ynpasnenue puHAHCOBBIMU PUCKAMU HA MPEINPUSITHH.

56. ®opmupoBaHuE HMHIKA OpraHu3allud HAa OCHOBE MHCTPYMEHTOB Public
Relations.

S7. ®OopMUPOBAHUE TOBAPHOM MOJTUTUKN OPraHU3aLUH.

58. DxoHOMHUECKas CTpATErus MPEeANPUATHUS.

59. DxoHOMHUECKAsl yCTOMYNBOCTD IPEIIPUSITHSL.
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IIpumepsl opopMiieHNs1 TA0JIUL, PUCYHKOB U (pOPMY.JI

TaOnuipl mOMEAT B TEKCTE pabOThl MOCIE CCHUIOK Ha HUX. TaOnMibl TOJKHBI UMETh
HAa3BaHMS U CKBO3HYIO ITOPSAAKOBYIO HyMEpPaLUIO.

CnoBo «Tabmuua» W ee TOPSIKOBBII HOMEp MHIIYTCS BBEpPXY HaAJ TaOnuIen c
BBIDAaBHMBAHMEM II0 IPaBOMY Kparo. 3arojOoBOK TaOJIMIbl BBINOJHAETCS CTPOYHBIMU
OykBamu (Kpome MepBOil 3arJaBHOM ) IO HEHTPY C IPUMEHEHUEM MOTY>KUPHOTO HauepTaHHs
K TEKCTY, 3HaK «No» 1 TOUKa B KOHLIE 3ar0JIOBKA HE CTABSTCS.

Ta6numa 1 /luHaMHuKa HeJIeBbIX MoKa3aTeei

oKasaTein 2015 2016 Tomet  Hp17 2018

VnensHBIN Bec, %

VYpoBenb 6e3paboTuisl, %

Tabnuua gomkHa 3aHUMATh He OoJsiee ofHOW cTpaHulbl. Ecnu aHanuTHyeckas Tadnuia mo
pa3Mepy MpEBbIIAET OJHY CTPAHHUILy, €€ CIeAyeT BKIIOYHTh B NPUIOKEHHE, JTUOO IMpH
IEepEeHOCce Ha MOCIEeNYIONYI0 CTpaHully yKasbiBaeTcs: «[Ipogomkenue Tabaumb.
Homyctumo odopmisiTh Tadbmuibl 12-M pasmepom mipudra u yepes oAUHApHBIA HHTEPBAJL.

Ha3Banue wuirocTpanuy HadyuHaeTcs co cioBa «Puc.», mocie KOTOpOro yKa3bIBaeTCs €ro
MOPSIIKOBBI HOMED B Mpejienax Bcel paboThl ¢ TOUYKOM B KOHIIE.

Y4yacTHUKH nmponecca 10BCACHUA MYHULIUITAJIbHBIX

ycIyr
Horpeburens; Hpouspoanrenb—hakruucek PacnopsantenslopranisaTop);
KOTOPBIN W HEMOCPEACTBEHHO obecrieunBaeT TOBap WM YCIYTY, T.€.
HEMOCPEICTBEHHO BBITOJIHAET paboTy HITH HA3HAYaeT MPOU3BOAUTEISL
noTpeonser 00eCIeYnBaET T0CTaBKy MOTPEOUTENIO WK HA000pOT, BEIOMpaeT
yCIYTH TOBApOB U yCIYT noTpeOuTeNs 1151 KOHKPETHOTO
MOTPEOUTEIIO MIPOU3BOIUTENS

Puc. 1. YyacTHuKM npouecca J0BeIeHUsI MyHUIIUNAJIbHBIX YCJIYT

®opmyspl HEOOXOIMMO CHayana IPUBECTH B CHUMBOJIBHOM BBIPDQXKEHHM, 3aT€M JaTh
paciinpoBKY BXOIALIMX B HUX UHIEKCOB U BEJIUYHH.
Hanpumep, sxoHOMHYECKYI0 53(Q¢eKTUBHOCTh yrpaBieHus (Dy) B y3KOM CMBICIE
XapaKTEePU3YIOT CIIENYIOLINE TOKA3ATENN:

Jy=17/3, (1
rae /] — noxonsl npeanpustus, pyo.;



3 —3aTpathl HA CO/IEpIKAHUE alMaparta yrnpaBleHus, pyo.
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Oobpa3zen opopmiieHHsI THTYJIBHOTO JIUCTA

MUHUCTEPCTBO HAYKMU U BBICILIET'O OBPA3OBAHNS POCCUMCKON OEJEPALIMN
denepanbHOE rOCYIapCTBEHHOE OI0IPKETHOE 00Pa30BaTEIbHOE YUPESKICHHE
BBICIIIET'0 00pa30BaHUs
«YHedeHCKUI rocy1apCTBEHHbBIA YHUBEPCUTET
uMeHu Axmata A6aynxamuaoBuda KaasipoBay

@aKkyJbTeT rocyapCTBEHHOI 0 YIIPaBJIeHHU I

Kadenpa menexxmenTa

BBIITY CKHAS KBAIM®OUKAIIMOHHASA PABOTA

ITo Hanpasaenuto moaroroBku 38.03.03 «YnpasieHue NepcoOHATIOM»

(FAKAJIABPCKASI PABOTA)

Ha TeMy:

((YHpaBJICHI/IC CTPATCTUYCCKUM, AOJIITOCPOYHBIM U KPATKOCPOUYHBIM (bl/IHaHCI/IpOBaHI/ICM

KOMIIaHUN»
PadoTa nomymieHa k 3ammre: CrynenTa (ku) 4 Kypca O4HOM
dbopmbl 00yueHUsT AXMaT0BOM
3aB. kadeapoii MeHeKMEHTa Amunsbl VcaeBHbl
C.X. CynymoB
Hay4Hblii pyKkoBOAHUTEIb:
« » 2023 1. K.3.H., 1oneHT AnbekoB X.H.

I'po3nbiii — 2023
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Oopa3zen opopmiteHHs COAEPKAHUS
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BBEJIEHUE
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................................................... 49
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Oo0pa3en opopMiIeHNsI CTUCKA HCIIOJIB30BAHHOM JINTEPATyPhI

CIIMCOK MCHTIOJIb30BAHHOM JINUTEPATYPBI

1. AuucumoB A.}O., O0OyxoBa A.C. MU ccnemoBanue pepununmu «Kanurtan
NPENNPHUATHSY C TO3UIMH (PUHAHCOBOTO MEHEKMEHTA // DKOHOMHKA B POMBILIUIEHHOCTH.
—2014. —Ne 4 (24). — C. 79-83.

2. bypsaxosckuii B.B. ®unancel npennpusatui. — M.: OUHAHCHI U CTATUCTHKA,
2014. - 145 c.

3. Boponuna M.B. ®unancoBslii MeHeKMEHT [ Tekct]: yuebnuk / M.B. Boponuna.
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Uznarenscteo: OO0 "PYCAMHC", 2018. — 174 c.

5. Hopomenko T.B. ®opmupoBaHHE ONTUMAIBHOW CTPYKTYPBl  PECYPCOB
npennpustusi / T.B. lopomenko // ®unancosblit MeHeKMEHT. — 2015. — Ne 9. — C. 32-36.

6. EBcturneesa O. A. CoaeprkaHue MOHATHS (PUHAHCOBOE COCTOSTHUE OpraHU3allUU
// Bextop Hayku TOIBATTHHCKOTO rocyaapcTBeHHOro yHuBepcutera. — 2014. — Ne 2 (28). —
C. 100-103.
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(npeanpusitue, 6aHK, cTpaxoBas KOMITaHus): yueodHoe mocodbue. — M.: KHOPVYC, 2012. —
368 c.
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02/vuu_06_02_11.pdf.

9. Kupor A.B. Cneunduka ynpapiaeHus CTPyKTYPOr UCTOUYHUKOB (DMHAHCUPOBAHUS
KanuTana poccuiickux npeanpustuii / A.B. Kupos // Bectouk Bonl'y. — 2016. — Ne 1. — C.

138-142.
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139 c.
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1. O0mue mo0KeHUA

Meroanueckue yKazaHusg MO OCBOEHUIO JUCUUILIMHBI «KOHTPOJUIMHT MepcoHana»
aJipeCOBaHbI CTYJIEHTAM OYHOU U OYHO-3204HOU (OpM 00yUEHUSI.

YuyeOHubiM 1aHOM 1o  HampaBieHutro noArotoBku  38.03.03 «YmpaieHue
NEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonu4yeckue PpPeKOMEHJANUM MO0 W3YYEeHHI0 [HCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIaMH4 O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TEOpeTHYEeCKHI KYPC)
N3yueHne AUCHUIIMHBI TpeOYyeT CUCTEMAaTHUYECKOrO U TMOCIEA0BATEIHbHOTO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCIyIIaHHBIX Jekiui. Ilepen odepemnoit
JEKIHEe HEOOXOMMO MPOCMOTPETh MO KOHCHEKTY MaTepHall npeasiayiiei gekuun. [lpu
3aTPYAHCHUSX B BOCHPUSITHM MaTepuana CleayeT OOpaTuThcsl K  OCHOBHBIM
JIUTEepaTypHbIM HMCTOYHUKaM. Eciu pa3oOpaThCs B Marepualie HE yAanoCh, TO CIEIYET
oOpatuThcs K JeKTOpy (o rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIJEIUTh BOMPOCHI U 3aJa4i, OTBEThl HA KOTOPHIE WA BBINIOJIHEHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMONMOTEKEe y4eOHOro 3aBe/IEHHS HE BCErja UMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAaHHbIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MpU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 0053aTeIbHO HMCIOJIb30BAaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypPy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MaTepHUaIIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUIN MaTEpPHUal CIEAYET COOTHOCUTh C MPAaBOBBIMA HOPMAaMH, TaK KaK B HUX
MOTYT OBbITh BHECEHBI U3MEHEHUSI, IOTIOJIHEHH S, KOTOpPbIE HE BCEr/la OTPaXKEHbI B yUeOHOU
JTUTEPaTYypE;

- MMPU OTBETAaX HAa BOMPOCHI U PEUICHUS 3aJ1ay HEOOXOAMMO BHUMATEIBHO MPOYUTATh HX
TEKCT U MOMBITATHCS 1aTh APryMEHTHUPOBAHHOE O0BsICHEHHE C 00s3aTEIbHOM CCHUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHiITUH 3aJaTh MPENoAaBaTeNIl0 BOIMPOCHI IO MaTepuany, BbI3BABIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWKW M OCBOCHUM MPU PEIIEHWU 3a]ad, 3aJaHHbIX [JIs
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThI IO CYIIECTBY BOMPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie MEJACTCS BHIBOM, a 3aTEM
MIPUBOJISITCS apTyMEHTBHI, TN0O0 TaeTCs pa3BepHyTasi apryMEHTAIUs IPUHATOTO PEIICHMs, Ha
OCHOBAaHUM KOTOPOH Mpenjiaraercsa OTBET. BO3MOXKHBI U HECKOJIBKO BapHAaHTOB OTBETOB,
KOTOPBIE JOJIKHBI OBITh 000CHOBAHHBI.



- Ha 3aHATUHU JOBOJMTH KAXKAYIO 3a/1a4y JO0 OKOHYATEIBHOIO PEeIIEHUs, JEMOHCTPUPOBATH
NOHUMAaHUE IMPOBEACHHOIO aHajiu3a MNpOOJEeMHOM CHUTyallud, B clly4ae 3aTpyIHEHUU
oOpamaThCs K MPerno/1aBaTeio.

CryaeHTtam, TMpOMYCTUBIIMM 3aHATUS (HE3aBUCUMO OT TPUYMH), HE HMEIOIIHE
NMCbMEHHOIO PELICHUS 3aJady WM HE MOJATOTOBHUBILIKECS K JAaHHOMY IMPAKTUYECKOMY
3aHATUIO, PEKOMEHAYETCS HE MO3KE YEM B 2-HEJEIbHBIN CPOK SBUTHCA Ha KOHCYJIbTALUIO
K MPENoAaBaTeN0 U OTYUTATHCSI MO TeMe, u3ydaBllelcs Ha 3aHATUH. CTyIOeHThI, He
OTUYMTABIIMECA M0 KAXKJI0M HE NPOPA0OTaHHON MMHU Ha 3aHATHUAX TEME K Hayaly 3a4€THOMN
CECCHH, YIYCKAIOT BO3MOXKHOCTbh TMOJYYUTh TMIOJIOXKEHHbIE Oajibl 3a padoTy B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocrosTenbHas padoTa CTYyJ€HTOB BKJIIOUAaeT B CEOSl BBINOJIHEHUE PA3IMYHOIO poja
3aJlaHHi, KOTOpble OPUEHTUPOBAHBI Ha OoJiee IrIIyOOKOe YCBOCHHE MaTepHalla u3ydyaeMoun
aucuUIUInHbL. [1o ka0l Teme yueOHON AUCIUIUIMHBI CTYJAEHTaM IpeasiaraeTcs nepeyeHb
3aJIaHMM JJIs1 CAMOCTOATEIBbHOM paOOTBHI.

K BbIoOnHEHWIO 3a7aHUN I CAMOCTOSITEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI MCIOJHATHCS CAMOCTOSTENBHO W TPEACTABIATHCA B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBIEHHBIM TPEOOBAHHSIM IO
0(pOpMIIEHUIO.

CryneHnram cinenyer:

- PYKOBOJCTBOBAThCS TpapKOM CaMOCTOSTENBHON pabOThl, OmpeneleHHBIM padouei
IPOrpaMMOil JUCHUIUINHBI;

- BBIIOJHATH BCE IUTJAHOBBIE  33JaHUs, BBIIABAEMBIE  IPENOJABATENEM  JUIA
CaMOCTOSITEJIbHOTO BBITIOJIHEHUSI, U pa30UpaTh HA CEMUHAPAX U KOHCYJIbTAIlUAX HESICHBIC
BOIIPOCHI;

- WCIOJB30BaTh MPU MOJATOTOBKE HOPMAaTHUBHBIE JOKYMEHTbI YHUBEPCHUTETA, & UMEHHO,
M0JIOKEHUE O HANTMCAHUU TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K kaxmolt TemMe y4yeOHOW IUCHMIUIMHBI MMOAOOpaHa OCHOBHAs W JIONOJIHUTENbHAs
JUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pa3ziese paboueid mporpaMMsl.
OcHoBHast TUTEpaTypa - TO0 yUeOHUKHU U YIEOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
KYypHAJIbHBIE U TA3€THHIC CTaTbH, PA3JIMUYHBIE CIPABOYHUKH, SHIUKIIONEIUH, UHTEPHET
pECypCHI.

Pekomenpanuu cTy1eHTy:

BbIOpaHHYI0 MOHOTpaHIO WM CTaThiO LEIECOOOpPa3HO BHUMATEIBHO MPOCMOTPETH. B
KHUTAaX CIEIYET O3HAKOMHUTBCS C OIIABJIEHUEM M HAYyYHO-CIPABOYHBIM ammnapaToM,
OpoYUTaTh aHHOTAIMIO W mpeaucioBue. llenecoobpa3sHo ee mpoaucTaTh, pacCMOTPETh
WJUTFOCTPALIMH, TAOJIMLBI, JUAarpaMMbl, IPUIIOKEHHs. Takoe MOBEPXHOCTHOE O3HAKOMIICHUE
MTO3BOJIUT y3HATh, KAKUE TJIABBI CIEAYET YNTATh BHUMATEIBHO, & KAKHE [IPOYUTATh OBICTPO;
- B KHUT€ WU XypHaJe, IPUHAJIEKAIINE CAMOMY CTYJIEHTY, KIFOYEBbIE MO3ULIMH MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WIHM XypHaJ HE SIBISIOTCS COOCTBEHHOCTBIO CTYJIEHTa, TO I€Ieco00pa3Ho
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigenstores cienyroye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHE COIEpP>KaHUS MPOYUTAHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM MHOM (OpME HE TOJBKO CIHOCOOCTBYIOT MOHUMAHHUIO U YCBOCHHIO
M3y4aeMOIo Marepuana, HO U IOMOTrarT BbIpaOaThIBaTh HAaBBIKM SICHOI'O H3JI0KEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSTENbHON pabOThl CTyJAEHTa SIBJISETCS MOJArOTOBKAa HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

Lenr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYJEHTOB HaBBIKOB AaHAJUTHYECKOH PabOTHI C
HAay4YHOW JINTEpAaTypOH, aHaIN3a JUCKYCCUOHHBIX HAay4YHBbIX MO3ULUNA, apryMEHTalUH
COOCTBEHHBIX B3rIIAA0B. [l0AroTOBKAa HAYYHBIX IOKJIAJ0B TaKXKE PAa3BUBAET TBOPUYECKUMU
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HAMMCAaHUIO HAYYHOro JOKJIaga CorjiacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JIUTEpaTypy, a Takke OOCYAUTh KIIOYEBbIE BOIPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAMMEHOBAaHHUE y4e€OHOTO 3aBe/ICHMs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBeJEHUE (YKa3bIBAa€TCi aKTyaJIbHOCTb, LEdb W 3a7a4M),

OCHOBHAs YacCTh, BHIBOJIbI aBTOPA, CIIMCOK JINTEPATYphI (HE MEHEEe 5 MO3UIMNA UCTOYHUKOB
HAy4yHOU JUTepaTypbl (HaydHble CTaTbM M MoHOrpaduu). OO0bEM COriacoBbIBAETCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOANUCH CTYJIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHE CTYAECHTaM HAaBBIKOB KOMIIAKTHOTO W3JI0KEHUS MHEHHUS aBTOPOB M CBOETO
CYXJICHHMSI 110 BHIOPaHHOMY BOMPOCY B MHUCHbMEHHON (hopMe, HAYyYHO FPAMOTHBIM S3BIKOM
U B XOPOILIEM CTHIIE;
- IpuOOpETEHNE HaBbIKA TPAMOTHOTO0 0()OPMIIEHHSI CCBUIOK Ha UCIIONIb3YEMbl€ HCTOUYHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOIO TEKCTA;
- BBISIBJICHUE U PA3BUTHE y CTYAEHTA MHTEPECA K OIIPENEICHHON HAYYHOU U ITPAKTUYECKOU
npoOieMaTuke ¢ TeM, 4YTOOBbl HCCIEIOBaHME €€ B JalbHEWIEM MPOAOKAIOCh B
HOJArOTOBKE M HAMHWCAHUU KYPCOBBIX U AUIUIOMHOW pa0OThl M JAJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM MCIOJB30BaTh JMTEpPATypy MO BBIOPAaHHON Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITENIbHO NOJJOOpaHHYI0) JUJIsl MPABUIBHOIO MOHUMAHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 JaHHOH NpoO0jeme.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE aCIEKThl IPOOJIEMBI HE TOJBKO I'PAMOTHO, HO U B
COOTBETCTBUU C TOM WM MHOW JIOTUKOU (XPOHOJOTUYECKOU, TEMATHIECKOM, COOBITHITHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYeT CTPYNIUPOBATh UJIEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHUs WIK MO0 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIIPOCY, C KOTOPOM Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM mHcTe yKa3bIBaeTCsl HaMMEHOBAaHME Y4YeOHOTO 3aBEACHHS, Ha3BaHHE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenta, MO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHULIbl, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIOYEHHE.
a) Beenenue - paznen pedepara, NOCBSIIEHHBIN TIOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHast 4acTb - 3TO 3BE€HO pabOThl, B KOTOPOM IOCJEA0BATEIbHO PACKpbIBAECTCA
BbIOpaHHast TeMa. OCHOBHAsl YaCTh MOKET OBITh MPEACTABICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasfeneHa Ha raBbl. [lpu HEOOXOAMMOCTH TEKCT pedepara MOMKET IJOMOIHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 00O03HAYUThH MPOOJIEMBI, KOTOPHIC

"BBICBETWJIMCH" B X0J1€ pabOThI HaJl pedepaToM, HO HE ObUIM PACKPBITHI B padoTe.

4. COucok UCTOUYHUKOB U JIUTEPATYPHI.

B maHHOM crimcke Ha3bIBAIOTCS KaK T€ MCTOYHWKH, HA KOTOPHIE CCHIIACTCS CTYNICHT MPHU

MOATOTOBKE pedepara, Tak W BCE WHBIC, U3yUYCHHBIC UM B CBS3U C €ro MOATOTOBKOM. B

paboTe MOKHO OBITh UCIOJIB30BAaHO HE MeHee 7 pa3HbIX HCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C UCIOJIb30BAaHMEM MaTepualia, COJEpKalllerocss B OJHOM HayYHOM
HMCTOYHWKE, SBJISETCS SBHBIM IUlaruatoM u He npuHuMaetcs. Odopmiienne Crucka

MCTOYHMKOB M JUTEPATYpPhl JOJDKHO COOTBETCTBOBATH TPEOOBAaHUSAM, MPHUHSATHIM B
YHUBEPCUTETE.

O0beM U TexHUYeCKHe TpeOOBaHUs, IPEABIBIISIEMbIE K BHIIOTHEHUIO pedepaTa.

O6bemM paboThl HOHKEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6onee 20 ctpanun. Paborta
JI0JDKHA BBITIONHATHCS YePe3 OJAMHAPHBIN HHTEpBaN 14 mpudToM, pazMephbl OCTaBISIEMbIX
noJiei - 2 cM. CTpaHuUIIbl JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOTIOIATh CIASAYIONINE MPABHIIA;

- TEKCT IMTAThl 3aKIIOYAETCS B KaBBIYKA W TPUBOJUTCA 0O€3 HU3MEHEeHHH, 0e3

MPOU3BOJIBHOTO COKpAIIEHUs IUTUPyeMOoro ¢parMeHTa (MPOIMYCK CIIOB, TPEIIOKCHHMA
WM a03arieB JIOMyCKaeTCsl, €CIM HE BJIeYeT MCKaKEHUS BCero ¢gparMeHTa, u 0003Hav9aeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 MCKaKSHUS CMBICIIA;

- KaXJasl 1uTaTa JOJDKHA COMPOBOXKIATHCA CCHUIKOM Ha MCTOYHUK, Ombimorpaduaeckoe
OMHCAaHUE KOTOPOTO [IOJDKHO TPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue yKazaHusg 10 OCBOCHUIO JHCIUIUIMHBI «YIIPaBICHHE KAa4eCTBOM))
aJpeCOBaHbI CTYJEHTaM OYHON M 0YHO-3204HOM (PopM 00ydeHUsI.

YuyeOHubiM 1aHOM 1o  HampaBieHutro noArotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIanMu MO MOATOTOBKE K JIEKIIHOHHBIM 3aHATHAM (TEOpPeTHYECKHUI KYpC)
N3yuenne AUCHUIUIMHBI TpeOYyeT CUCTEMATUYECKOIO M TOCIIEN0BATEILHOTO HAKOIJIECHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jekiui. [lepen odepemnoit
JEKIHEe HEOOXOIMMO MPOCMOTPETh MO KOHCHEKTY MaTepHall npeasiayiiei gsekuun. [lpu
3aTPYAHCHUSX B BOCHPUSITHM MaTepuaia CleayeT OOpaTUThcsl K  OCHOBHBIM
JTUTEPATYpHBIM UCTOYHUKaM. Eciam pa3oOparbcsi B Marepuajne HE yaaloch, TO CIIETYET
oOpatuThcs K JeKTOpy (Mo rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- O03HAKOMUTHCS C 3aJlaHUEM K 3aHSTHIO; ONPEACIUTh MPUMEPHBIM 00beM paboThI MO
NOATOTOBKE K HUM; BBIJEIUThH BOIPOCHI U 33J1a4d, OTBETHl HA KOTOPBIE WJIM BBIIIOJIHEHHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKEe y4eOHOro 3aBe/eHMs] HE BCErJa UMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COO0O PEKOMEHJIOBAaHHYIO MPENoJaBaTeyeM JTUTEPATypy K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TIOJIb30BAThCS TEXHUYECKUMU CPECTBAMU OOYUYEHUS U UJAKTUYECKUMU MaTepualiaMi,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 0053aTeIbHO HCIIOJIb30BaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHUalIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUIN MaTepuaj CIEAYET COOTHOCUTH C MPABOBBIMM HOPMAMU, TaK KaK B HHUX
MOTYT OBbITh BHECEHbI U3MEHEHHS, IOMOJIHEHHS], KOTOpPbIE HE BCErJa OTPa’KEHbI B y4eOHOI
JIUTEPATYPE;

- MPU OTBETAaX HA BOMPOCHI U PEIICHHS 3a7a4 HEOOXOJUMO BHUMATEIBHO MPOUYUTATH UX
TEKCT U MOMNBITAThCA AaTh apTyMEHTUPOBAHHOE O0BSCHEHHUE C 0053aTeIbHON CChUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh NPENnoAaBaTeNIl0 BOIMPOCHI MO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWM M OCBOEHHWHU NPHU PEIICHUM 33/1a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAYy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXKET OBITh Pa3JIMYHON: MO0 BHAUaje JENIaeTCs BHIBOJ, a 3aTeM
MPUBOSTCS apryMEHTHI, TUOO JAeTCs pa3BepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUS,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUU JTOBOAUTH KAXKIYIO 3aJa4y A0 OKOHYATEJIBHOIO PElIEHUs, IEMOHCTPUPOBATh
NOHUMAaHUE TMPOBEACHHOTO aHalu3a MPOOJEMHON CHUTyallMM, B Cly4yae 3aTpy/IHECHHM
oOpamaThCs K MPerno/1aBaTeio.

CryaeHTtam, TMpOIMYCTUBIIMM 3aHATHUS (HE3aBUCHUMO OT TPUYHMH), HE HMEIOLIUe
NMCbMEHHOTO PELICHHS 3aJad WM HE MNOJATOTOBUBIIHMECS K JAHHOMY IPAaKTUYECKOMY
3aHATUIO, PEKOMEHYETCS HE MO3KE YEM B 2-HEJIEJIbHBINA CPOK SIBUTHCSI HA KOHCYJIBTALIUIO
K MPENOoJaBaTeNIl0 U OTYUTATHCA IO TeME, M3ydaBlleWcss Ha 3aHATHU. CTyIEeHTHI, HE
OTYUTABIIKECA 110 KAXI0H HEe MPOpaOOTAaHHON UMHU Ha 3aHATUAX TEME K Hauyajdy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHas paboTa CTYACHTOB BKJIIOYAEeT B ce0s BBHIMOJIHEHHE PA3IMYHOIO poja
3aJlaHHi, KOTOpble OPUEHTUPOBAHBI Ha 00Jiee MIyOOKOE YCBOCHHE MaTepuala U3ydaeMoi
aucuuiinHel. [lo  kaxkmoil Teme ydeOHOM MAMCHMIUIMHBL CTYJIEHTaM Mpejjlaraercs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI MCIOJHATHCS CAMOCTOSTENbHO W TPEACTABIATHCA B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryneHram cnenyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITEJILHOTO BBITIOJIHEHUSI, U pa30UpaTh HA CEMUHAPAX U KOHCYJIbTAIlUAX HESICHBIC
BOIIPOCHI;

- WCIOJB30BaTh MPU MOJATOTOBKE HOPMAaTHUBHBIC JOKYMEHTHl YHUBEPCUTETA, & UMEHHO,
M0JIOKEHUE O HANMCAHUU TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K kaxmolt TemMe y4yeOHOW IUCHMIUIMHBI MMOAOOpaHa OCHOBHAs W JIONOJIHUTENbHAs
JUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pa3ziene padoueil mporpamMmel.
OcHoBHast TUTEpaTypa - TO0 yUeOHUKHU U YIEOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
KYypHAJIbHBIE U TA3€THHIC CTaTbH, PA3JIMUYHBIE CIPABOYHUKH, SHIUKIIONEIUH, UHTEPHET
pECypCHI.

Pekomenpanuu cTy1eHTy:

BbIOpaHHYI0 MOHOTpaHIO WM CTaThiO LEIECOOOpPa3HO BHUMATEIBHO MPOCMOTPETH. B
KHUTAaX CIEIYET O3HAKOMHUTBCS C OIVIABJIEHUEM M HAyYHO-CIPABOYHBIM ammnapaTow,
OpoYUTaTh aHHOTAIMIO W mpeaucioBue. llenecoobpa3sHo ee mpoaucTaTh, pacCMOTPETh
WJUTFOCTPALIMH, TAOJIMLBI, JUAarpaMMbl, IPUIIOKEHHs. Takoe MOBEPXHOCTHOE O3HAKOMIICHUE
MTO3BOJIUT y3HATh, KAKUE TJIABBI CIEAYET YNTATh BHUMATEIBHO, & KAKHE [IPOYUTATh OBICTPO;
- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINEe CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WJIM JKypHajl HE SIBISIOTCA COOCTBEHHOCTHIO CTYAEHTA, TO I€Ieco00pa3Ho
3amuChbIBaTh HOMEpa CTpPaHUI], KOTOpble TMpUBIEKIM BHUMaHue. I[lozxke crenyer
BO3BpPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HyXkHYy0 nHpopMmanuo. dusnyeckoe
JENUCTBUE O 3aMUCHIBAHUIO TOMOTAET MPOYHO 3AJ0XKUTh JaHHYI0 UHPOpPMALIUIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIIPOU3BEAECHUE TEKCTA. 3AKJIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBAETCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BBIBOABI U MOJOKEHHS paOOThI, €€ KOHIIETTYaIbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTalT BbIpadaThIBaTh HABBIKW SICHOTO H3JI0KEHHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSTENbHOM pabOThl CTyAEHTA SBISETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

Lenr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYJEHTOB HaBBIKOB AaHAJUTHYECKOH PabOTHI C
HAay4YHOW JINTEpAaTypOH, aHaIN3a JUCKYCCUOHHBIX HAay4YHBbIX MO3ULUNA, apryMEHTalUH
COOCTBEHHBIX B3IJIAA0B. [[0AroTOBKA HAYYHBIX JOKJIAJOB TAaKXKE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HAMMCAaHUIO HAYYHOro JOKJIaga CorjiacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JIUTEpPaTypy, a Takke OOCYAHUTH KIIIOUEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pazmep monet — 2 cM, oTcTyn B Hauaje ab3ama - 1 cwm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBeJEHUE (YKa3bIBAa€TCi aKTyaJIbHOCTb, LEdb W 3a7a4M),

OCHOBHAs YacCTh, BHIBOJIBI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIMI HCTOYHUKOB
HAy4yHOU JUTepaTypbl (HaydHble CTaTbM M MoHOrpaduu). OO0bEM COriacoBbIBAETCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOANUCH CTYJIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6m1as o1leHKa 3a JOKJIa/] YYUTHIBAET COJEpKaHUE JIOKIIAJa, €ro Mpe3eHTaIUIo, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OuOIMOrpaduyeckoro TMOHUCKAa HEOOXOAUMOM
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHUE CTYJEHTAM HAaBBIKOB KOMIAKTHOIO M3J0XKEHUSI MHEHUS aBTOPOB U CBOETO
CYXJICHHsI TI0 BEIOPAaHHOMY BOIIPOCY B MUCbMEHHOM (popMe, HayuHO IPaMOTHBIM SI3bIKOM
U B XOPOILIEM CTHIIE;
- IpuoOpETEHNE HaBbIKa TPAMOTHOTO O(OPMIIEHHSI CChUIOK Ha UCIOJIb3yEMbl€ HCTOUHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOIO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
HNOJArOTOBKE M HANKWCAHUU KYpPCOBBIX U JUIUIOMHOM PabOTHI M JalbHEMIIMX HAy4YHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM MCIOJB30BaTh JIMTEpPATypy IO BBIOPAaHHON Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITENIBHO MMOJA00PAaHHYIO) AJI IPABUIBHOTO NOHUMAaHMS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 TaHHOM Npo0jeMe.
TpeboBaHust K COAEPIKAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACHEKTHI MPOOJEMBbl HE TOJIBKO IPAMOTHO, HO U B
COOTBETCTBUU C TOM HJIM UHOM JIOTUKOH (XPOHOJIOTHUECKON, TEMAaTUYECKOM, COOBITHITHON
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPaHUIIbl, HA KOTOPOM OH HAXOJMUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJICHUE, OCHOBHAS YacTh U 3aKIIIOUYEHUE.
a) Beenenue - pasznen pedepara, NOCBSIICHHbIN TOCTAHOBKE MPOOJIEMBI, KOTOpas OyJer
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHoOBHast 4acTb - 3TO 3BE€HO pabOThl, B KOTOPOM IIOCJEA0BATEIBHO PACKPBIBAECTCSA
BbIOpaHHast TeMa. OCHOBHAsl YaCTh MOKET OBITh MPEACTABICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasfeneHa Ha raBbl. [lpu HEoOOXOAMMOCTH TEKCT pedepara MOXKET JOMOTHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3akitoueHue - JaHHBINA pa3aen pedepara JoKeH ObITh MPEICTaBICH B BUJI€ BHIBOJIOB,
KOTOPBIE TOTOBSITCSL HA OCHOBE MOATOTOBIEHHOTO TEKCTA. BBIBOIBI TOIKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAUUTH MPOOIEMBI, KOTOPHIE

"BBICBETHJIUCH" B X07Ie pabOThI HaJ pedepaToM, HO He OBUTH PACKPHITHI B paboTe.

4. CnHcoOK HCTOYHHUKOB M JIUTEPATYPHI.

B maHHOM crimcke Ha3bIBAIOTCS KaK T€ MCTOYHWKH, HA KOTOPHIE CChUIAETCS CTYACHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, U3YUYCHHBIE UM B CBSI3M C €0 MOJTOTOBKOW. B

paboTe MAOMKHO OBITh HCIOJB30BAHO HE MeHee 7 pasHbIX HCTOYHUKOB. Pabora,
BBIMIOJTHEHHAs] C HWCIOJB30BAaHUEM MaTepuaia, COJEpKallerocss B OJHOM HAy4YHOM

HMCTOYHWKE, SBJISETCS SBHBIM IUlaruatoM u He npuHuMaetcs. Odopmiienne Crucka

MCTOYHMKOB M JUTEPATYpPhl JOJDKHO COOTBETCTBOBATH TPEOOBAaHUSAM, MPHUHSATHIM B
YHUBEPCUTETE.

OO6beM u TexHUYEeCKUe TpeOOBaHUS, TPEABSBIsIEMbIC K BHITTOJIHEHHUIO pedepaTa.

OO6Bem paboThI JOJIKEH OBITh, Kak MpaBuio, He MeHee 15 u He 6onee 20 crpanull. PaGora
JIOJDKHA BBITIONHATHCS Yepe3 OMMHAPHBIN nHTEepBan 14 mpudTomM, pazMepsl OCTaBISIEMbIX
noJiei - 2 cM. CTpaHUIIBI TOJDKHBI OBITH POHYMEPOBAHBI.

[Tpu uTHpOBAaHMHU HEOOXOAMMO COOIIOIATH CIIEIYIOIIIE TPAaBUIA!

- TEKCT UHTAThl 3aKJIIOYAETCS B KaBBIYKM W TPUBOJUTCA 0O€3 HM3MEHEeHWH, 0e3

MIPOU3BOJILHOTO COKpAIIEHUsI IUTUPYyEeMOro (parMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET MCKAXEHUS BCero (pparMeHTa, u 0003HaYaeTCs
MHOTOTOYHEM, KOTOPOE CTABUTCSA HA MECTE MPOITYCKa) M 0€3 NCKAKEHUS CMBICIIA;

- KaXJasl uMTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroauueckue  ykazaHUsi 1O  OCBOCHUIO  JUCHHUIUIMHBI  «AJIMUHUCTPATHBHBIN
MEHE/DKMEHT» aJIpeCOBaHbI CTYJEHTaM OYHOU U OYHO-3a09HOU (hopM oOydeHwUsI.
Y4yeOHBIM IUIAHOM 10  HampasiieHHto noarotoBku  38.03.03 «Ynpasienue
NEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonu4yeckue PpPeKOMEHJANUM MO0 W3YYEeHHI0 [HCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIAUM N0 NOArOTOBKE K JIEKIMOHHBIM 3aHATHSAM (TeOpeTU4eCKHil
Kypc) M3ydenuwe AMCHUIUIMHBI TpeOyeT CHUCTEMATHYECKOrO0 M IOCJIEA0BATEIbHOTO
HAKOILJICHUS 3HAHUM.

Crynentam HEOOXOAMMO BECTH KOHCIIEKT MPOCHyIIaHHBIX Jiekiuid. [lepen odepemnoit
JeKIuend HeoOX0IMMO MNPOCMOTPETh MO KOHCIEKTY MaTepual npeasiayien gexkiuu. [pu
3aTPYJHEHHUSIX B BOCOPUSITAM MaTepuala CileAyeT OOpaTUThCA K  OCHOBHBIM
IuTepaTypHbIM UcTOYHUKaM. Ecimu pa3oOpaTbes B maTepuane HE YHajaoch, TO CIEAYET
oOpatuThcs K JeKTopy (mo Tpaduky ero KOHCYJIbTallMi) WJIM K MPENoJaBaTeNli0 Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIAEIUTh BOMPOCHI U 3aJ1a4d, OTBETHI HA KOTOPBIE WJIM BBIITOJIHEHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMONMOTEKEe y4eOHOro 3aBe/IEHHS HE BCErja UMEIOTCS B
HAJIMYUU BCE PEKOMEHOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COO0O0I PEKOMEHJIOBAaHHYIO MPENoAaBaTeIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUYECKHUI MaTepHall, COOTBETCTBYIOILIEH TEMbI 3aHATHUS,

- TIOJIb30BAThCSI TEXHUUYECKUMH CPEICTBAMHU OOyUCHHS U JUAAKTUICCKUMH MaTepHalaMH,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MpU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 0053aTeIbHO HMCIOJIb30BAaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHUalIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUIN MaTeEpHUal CIeAyeT COOTHOCUTH C MPAaBOBBIMU HOPMAaMHM, TaAK KaK B HUX
MOTYT OBbITh BHECEHBI U3MEHEHUS, TOMIOJIHEHUS], KOTOPhIE HE BCET/la OTPaKeHbI B yUeOHOU
JTUTEPaTYypE;

- MPU OTBETAaX HAa BOMPOCHI U PEUIECHUS 3ajla4 HEOOXOJUMO BHHUMATEIbHO MPOYUTATH HX
TEKCT U MOMBITAThCA AaTh apryMEHTUPOBAaHHOE OOBICHEHHE C 00s3aTeNIbHON CCHIIKON Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENojaBaTesli0 BOIPOCHI O Marepually, BbI3BaBIIEMY
3aTpYJHEHHS B €ro IMOHMMAaHWM M OCBOEHHWHM NPHU PELICHWHM 33/a4, 3aJaHHBbIX I
CaMOCTOSITENIbHOTO PELIEHUS,

-0 XOAYy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKTypa OTBETOB MOXET OBITh Pa3JIMYHON: JIMOO BHAYajie NETAETCS BBIBOJ, a 3aTEM
MIPUBOJISITCS ApTYMEHTHI, MO0 JAeTCs pa3BepHyTas apryMEH Tallvs MPUHITOTO PEIICHMS, Ha
OCHOBAaHHUM KOTOPOH mpemyiaraercsi OTBET. BO3MOXKHbBI U HECKOJIBKO BapUaHTOB OTBETOB,
KOTOPBIE JOJIKHBI OBITh 000CHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXKHOCTb TOJYYHUTh TIOJIOKEHHbIE Oamnel 3a paboTy B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHul, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOe YCBOGHHE MarepHaia u3ydaeMou
auctumuinHel. Ilo kaxnoll Teme y4yeOHOM JUCHUIUIMHBI CTYAEHTaM IIpeajaraercs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- WCIIOJIB30BaTh IIPU NOATOTOBKE HOPMATHBHBIE JTOKYMEHTHI YHHBEPCHUTETA, & UMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHoBHast TUTEpaTypa - TO0 yUeOHUKHU U YIEOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJOB,
KYPHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIE CIIPABOYHUKH, SHUUKIIONEIUN, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaHI0 WM CTAaThIO I€J€CO00pa3HO BHUMATENIBbHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OIJIABJICHUEM M HAay4YHO-CIIPABOYHBIM aIlIaparoM,
POYUTATh AaHHOTALMIO W mpeaucioBue. LlenecooOpa3Ho ee NpodMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT€ WM XypHaJe, MIPUHAJIEKAIUE CAMOMY CTYAEHTY, KJIFOUEBbIE MO3ULIMH MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3amuchiBaTh HOMEpAa CTpaHUll, KOTOpble mpuBiekin BHuMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
naMsTh».

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
[enbto sBAsIETCS HE MEPENUCHIBAHNE MPOU3BEICHUS, a BBISIBICHHUE €r0 JIOTUKH, CHCTEMBI
JI0Ka3aTeNIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIMI KOHCIEKT JIOJKEH COYeTaTh IMOJIHOTY
U3JI0KEHUSI C KPATKOCTBIO.

[{uTarta - TOUHOE BOCIIPOU3BEICHHUE TEKCTA. 3aKII0YAETCS B KaBbIYKU. TOUHO yKa3bIBaeTCs

CTpaHHIlAa UCTOYHUKA.

Te3ucel - KOHIEHTPUPOBAHHOE W3JIOKEHHE OCHOBHBIX IMOJIOKEHHH MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE MU3JI0KEHHE COJCpPKAaHUS MPOYUTaHHON paboThl. Pesiome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMoro Marepuaia, HO M MOMOTaroT BbIpa0aThIBaTh HABBIKHU SICHOTO HM3JIOKEHUS B
MUCBMEHHOM (hOpMe TeX MIIM UHBIX TEOPETUUYECKUX BOIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM CamMOCTOSTENbHOM PabOThl CTYACHTA SIBISAETCA MOJITOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

Lenr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYJEHTOB HaBBIKOB AaHAJUTHYECKOH PabOTHI C
HAy4YHOM JHUTEpaTypod, aHalu3a JIUCKYCCUOHHBIX HAYYHBIX IO3UIUH, apryMeHTaIluu
COOCTBEHHBIX B3rIIAA0B. [l0AroTOBKAa HAYYHBIX IOKJIAJ0B TaKXKE PAa3BUBAET TBOPUYECKUMU
NOTEHIIHAJ CTYI€HTOB.

Hayunbpii nokmaxg roToBUTCS MO PYKOBOACTBOM IPENOAABATENA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HAMMCAaHUIO HAYYHOro JOKJIaga CorjiacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JIUTEpPaTypy, a Takke OOCYAHUTH KIIIOUEBBIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPHITh B IOKJIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHATUU C 5-7-MUHYTHOM Npe3eHTaluel CBOEro Hay4YHOTO

JI0KJ1a/1a, OTBETUTH HA BOMPOCHI CTYAEHTOB IPYIIIIHI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBAE€TCSI HAMMEHOBAHUE y4e€OHOTO 3aBe/ICHMsI, Ha3BaHUE Kadeapsl,
HAaMMEHOBAaHME AUCUMILTUHBL, TemMa noknana, PO crynenra;

- K CTPYKType HOKJaaa - BBeACHHE (YKa3blBaeTCA aKTyaJbHOCTb, IENb M 3aJauM),

OCHOBHAs YacCTh, BHIBOJIBI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIMH UCTOYHUKOB
HAy4yHOU JUTepaTypbl (HaydHble CTaTbM M MoHOrpaduu). OO0bEM COriacoBbIBAETCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOANUCH CTYJIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBEThI HA BOIIPOCHI.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHE CTYAECHTaM HAaBBIKOB KOMIIAKTHOTO W3JI0KEHUS MHEHHUS aBTOPOB M CBOETO
CYXJICHHMSI 110 BHIOPaHHOMY BOMPOCY B MHUCHbMEHHON (hopMe, HAYyYHO FPAMOTHBIM S3BIKOM
U B XOPOILIEM CTHIIE;
- IpuOOpETEHNE HaBbIKA TPAMOTHOT0 O()OPMIIEHHSI CCHUIOK Ha UCIIOJIb3YEMbIE HCTOUYHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOI'O TEKCTA;
- BBISIBJICHUE U PA3BUTHE y CTYAEHTA MHTEPECA K OIIPENEICHHON HAYYHOU U ITPAKTUYECKOU
npoOieMaTuke ¢ TeM, 4YTOOBbl HCCIEIOBaHME €€ B JalbHEWIEM MPOAOKAIOCh B
HOJArOTOBKE M HAMHWCAHUU KYPCOBBIX U AUIUIOMHOW pa0OThl M JAJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM MCIOJB30BaTh JMTEpPATypy MO BBIOPAaHHON Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITENIbHO NOJJOOpaHHYI0) JUJIsl MPABUIBHOIO MOHUMAHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 JaHHOH NpoO0jeme.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACIEKTHI IPOOJIEMBI HE TOJBKO I'PaMOTHO, HO U B
COOTBETCTBUU C TOM WM MHOW JIOTUKOU (XPOHOJOTUYECKOU, TEMATHIECKOM, COOBITHITHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYIIUPOBATh UJIEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHUs WIK MO0 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaH4YMBATHCS [I0JIBEICHUEM UTOTOB IPOBEJEHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs 10 pacCMaTpUBaEMOMY BOIIPOCY, C KOTOPOM Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM mHcTe yKa3bIBaeTCsl HaMMEHOBAaHME Y4YeOHOTO 3aBEACHHS, Ha3BaHHE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenta, MO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHULIbl, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TP YaCTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOYCHHE.
a) Beenenue - paznen pedepara, NOCBSIIEHHBII TOCTAHOBKE MPOOIEMBbI, KOTOpast Oyner
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHast 4acTb - 3TO 3BE€HO PabOThl, B KOTOPOM IOCJIEI0BATEIBHO PACKPHIBAETCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOKET OBITh IIPE/ICTABICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPaTKUMU M 4YeTKUMHU. Takke B 3aKIIFOUEHUU MOXHO O0O03HAYUThH MPOOJIEMBI, KOTOPHIE

"BBICBETWJIMCH" B X0J1€ pabOThI HaJl pedepaToM, HO HE ObUIM PACKPBITHI B padoTe.

4. COucok UCTOUYHUKOB U JIUTEPATYPHI.

B nanHOM criucke Ha3bIBAIOTCSA KaK T€ MCTOUYHUKH, HA KOTOPBIE CCHUIAECTCS CTYIEHT MpHU

MOJIrOTOBKE pedepaTa, TaK U BCE MHBbIC, U3yUEHHBIE UM B CBSI3U C €r0 MOATOTOBKOH. B

paboTe MOKHO OBITh UCIOJIB30BAaHO HE MeHee 7 pa3HbIX HCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C UCIOJIb30BAaHMEM MaTepualia, COJEpKalllerocss B OJHOM HayYHOM
UCTOYHUKE, SBISIETCS SABHBIM IUTaruaToM W He npunumaercsi. Odopmienune Cnmcka

HMCTOYHUKOB M JIMUTEPAaTyphl JAOKHO COOTBETCTBOBaTh TPEOOBAaHUSIM, INPUHSITHIM B
YHUBEPCUTETE.

O0beM U TexHUYeCKHe TpeOOBaHUs, IPEABIBIISIEMbIE K BHIIOTHEHUIO pedepaTa.

O6bemM paboThl HOHKEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6onee 20 ctpanun. Paborta
JOJKHA BBITIOJHATHCS Yepe3 OJWHApHBIN UHTepBas 14 mpudrom, pazMepsl OCTaBISEMBIX
noJiei - 2 cM. CTpaHuUIIbl JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBaHMU HEOOXOAMMO COOIIIOIATh CIIEIYIOIIE IPAaBUIA!

- TEKCT IMTaThl 3aKJIIOYaeTcsl B KaBBIUKM M TPUBOAMUTCS 0€3 H3MEHEeHHH, 0e3

MIPOM3BOJBHOTO COKpPAIEHUSI IUTHPYEeMOro (parmeHTa (MPOMYCK CIOB, MPENIOKEHUMN
M ab3aneB TOMyCKaeTcsl, €CIM He BJeUeT UCKa)KeHUs BCero (hparMenta, u 0003HauaeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCS HA MECTE MPOIMYCKa) U 0€3 NCKaKEHUS CMbICIIA;

- KaXJasl 1uTaTa JOJDKHA COMPOBOXKIATHCA CCHUIKOM Ha MCTOYHUK, Ombimorpaduaeckoe
OMHCAaHUE KOTOPOTrO JOJDKHO TMPHUBOJUTHCS B COOTBETCTBHHM C TPEABSBIAEMBIMU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue YKa3aHUs o OCBOEHHIO JVCLHTUTNHBI «be3onacHOCTh
KU3ZHENIEITSIILHOCTU» aJPECOBAHBI CTYJICHTaM OYHOM M OYHO-3a04HON (opM 0Oy4deHus.
VY4eOHbIM IUIAaHOM MO HampasieHuto noaArotoBku 38.03.03 «YmnpasieHHe NepcoHAIOM»
IPEAYCMOTPEHBI CIIETYIOIINE BUIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckne peKOMEHJAIMH MO0 H3YYEHHI0 JUCHMILUVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yueHnne QUCHUIIMHBI TpeOyeT CHUCTEMAaTHYECKOrO U TMOCIEA0BATENbHOTO HAKOIJICHUS
3HAHHM.

CryaentaMm HEOOXOIMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepex ouepemHoit
JeKIuel HeOoOX0IMMO MPOCMOTPETH MO KOHCIEKTY MaTepuan npeabiayuen gekuuu. [Ipu
3aTPYJHEHHUSIX B BOCOPUSATUM MaTepuana cleayeT oOpaTUThCsi K  OCHOBHBIM
IUTEepaTypHbIM UCTOYHUKaM. Eciau pa3oOpaThCsi B MaTepuaie HE YJaloCh, TO CIEIYET
oOpatuThcsa K JEKTOpy (Mo Tpaduky ero KOHCYJbTallMi) WM K TPEToJaBaTeiio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 10 MOAT0TOBKE K MPAKTHYECKHM (CEMHUHAPCKUM ) 3AHATUSM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHSATUIO; ONPEACIUTh MPUMEPHBIA 00BEM padOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIIPOCHI U 3aJa4l, OTBEThI HA KOTOPHIE UJIM BBIMIOJIHEHUE U
peuieHue 0e3 npeaBapuTeIbHON MOATOTOBKU HE MPEACTABISETCS BO3MOXKHBIM;

- UMETh B BUJly U TO, YTO B OMONMOTEKE Yy4yeOHOro 3aBeleHHs HE BCEraa HUMEIOTCS B
HAJIMYUU BCE PEKOMEHOBAHHBIE HICTOUHUKHU, UX HEOOXOIUMO HAUTH 3apaHee.

- IPUHOCUTH C COO0OI PEKOMEHJIOBAaHHYIO MPENOoAaBaTeIeM JUTEPaATypy K KOHKPETHOMY
3aHATHUIO;

- I0 OYEPEIHOIr0 TMPAKTUYECKOTO 3aHATUS 10 PEKOMEHIOBAHHBIM JIUTEPaTypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCS TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKUMU MaTepHUalaMu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HCIIOIb30BaTh HE
TOJBKO JICKIIUU, YUEOHYIO JTUTEPATYPy, HO U HOPMATUBHO-NPABOBBIC aKThl U MaTEpPUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUIN MaTEpUaj CIEAYET COOTHOCHTh C MPABOBBIMM HOPMAaMH, TaK Kak B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHHUSI, IOMIOTHEHUS, KOTOPhIE HE BCEr/la OTPaXKEHbI B y4eOHOM
JTUTEPaATYPE;

- TIPU OTBETAaX Ha BOMPOCHI U PEIICHHsS 33a]1ad HEOOXOJUMO BHMMATEIIHPHO MPOUYNTATHh MX
TEKCT U MOMBITAThCA AaTh apTyMEHTUPOBAHHOE OOBICHEHUE C 00sA3aTEIbHON CCHIIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIMPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS] B €ro IMOHMMAaHWM M OCBOCHHWHU NPHU PEIICHUM 33/a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIECHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie METAETCS BHIBOJ, a 3aTEM
MPUBOATCS apryMEHTHI, TUOO JAeTCs pa3BEepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUs,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXHBI M HECKOJIBLKO BapUaHTOB
OTBETOB, KOTOPBIE TOJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
NOHUMAaHUE TMPOBEACHHOTO aHalu3a MPOOJEMHON CHUTyallMM, B Cly4yae 3aTpy/IHECHHM
oOpamaThCs K MPerno/1aBaTeio.

CryaeHTtam, TMpOIMYCTUBIIMM 3aHATHUS (HE3aBUCHUMO OT TPUYHMH), HE HMEIOLIUe
NMCbMEHHOTO PELICHHS 3aJad WM HE MNOJATOTOBUBIIHMECS K JAHHOMY IPAaKTUYECKOMY
3aHATUIO, PEKOMEHYETCSI HE M03KE YEM B 2-HENICIIbHBIN CPOK SIBUTHCS HA KOHCYJIBTALIUIO
K MPENOoJaBaTeNIl0 U OTYUTATHCA IO TeME, M3ydaBlleWcss Ha 3aHATHU. CTyIEeHTHI, HE
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHast paboTa CTYACHTOB BKJIIOYAET B ce0s BBIMOIHEHHE PA3IMYHOTO poja
3aJlaHHi, KOTOpble OPUEHTHUPOBAHbI HA 0oJiee ITyOOKOE YCBOEGHHUE Marepuaja u3ydaemMou
aucuurinHel.  [lo  kaxkmoil Teme ydeOHOM MAMCIMIUIMHBI CTYJIEHTaM Mpejjiaraercs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI MCIOJHATHCS CAMOCTOSTENbHO W TPEACTABIATHCA B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryneHram cnenyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENILHOT'O BBITIOJIHEHHUSI, U pa30UpaTh Ha CEMUHApaX M KOHCYJIbTAIUAX HESICHbIC
BOIIPOCHI;

- WCIIOJB30BaTh MPU MOJATOTOBKE HOPMAaTHUBHBIE JOKYMEHTHl YHUBEPCHUTETA, a UMEHHO,
M0JIOKEHUE O HANMCAHUU TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K kaxmolt TemMe y4yeOHOW IUCHMIUIMHBI MMOAOOpaHa OCHOBHAs W JIONOJIHUTENbHAs
JUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pa3ziese paboueid mporpaMMsl.
OcHoBHasl TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TpPYJIOB,
KYypHAJIbHBIE U TA3€THHIC CTAThHM, PA3JIMYHbIE CIPABOYHUKH, SHUMKIIONEIUH, UHTEPHET
pECypCHI.

Pekomenpanuu cTy1eHTy:

BbIOpAaHHYI0 MOHOTpaHI0 WM CTaThIO 1I€IeCO00Pa3HO BHUMATEIBHO MPOCMOTpETH. B
KHUTAaX CJIEAYET O3HAKOMHTBLCS C OIJABICHUEM W HAyYHO-CIIPABOYHBIM alIapaToM,
NpOYUTaTh AaHHOTAIMI0O U TpeaucioBue. Llenecoobpa3zHo ee mposucTaTh, PaACCMOTPETH
WUTIOCTpAllMM,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAaKOMJICHUE IO3BOJUT Yy3HATh, KAKUE IJaBbl CJIEAYET YHWTAaTh BHUMATEIBHO, a KaKHE
IPOYUTATH OBICTPO;

- B KHUT'€ WIN XypHaJe, MPUHAMICKAIINE CAMOMY CTYJIEHTY, KIIFOUEBBIE IMO3ULIUA MOYKHO
BBIICNIATh MApKEepOM WJM JellaTb NoMeTku Ha nossx. [lpu pabGore ¢ HWutepHer -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WM NEpenucaTh HYykHYy10 nHopmanuo. dusndyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigenstores cienyrolue BUIbI 3aucei npu padoTe ¢ IUTepaTypoi:

KoHncnekr - kpaTkas cxemaTH4ecKas 3aliCh OCHOBHOTO COZEpKaHUS HAYYHOU paOoThI.
Llenpto siBISIETCS HE NMEPENUCHIBAHUE MPOU3BEACHUS, a BBIABICHHUE €0 JIOTUKH, CUCTEMBI
JI0OKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIWKA KOHCHEKT JOJDKEH COYETATh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TO4HOE BOCIIPOU3BEAECHUE TEKCTA. 3AKJIFOYAETCS B KABBIYKUA. TOYHO yKa3bIBAETCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0OKEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAKTUIECKOM (CEMUHAPCKOM ) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepen HavyajgoM paboOThl MO HANMCAaHWIO HAYYHOTO JOKJIajJa CorjlacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JUTEpaTypy, a TakKe O0OCYIUTh KIHOUYEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B JOKIIAJIE;

- IPEICTaBUTh AOKJIA/l HAYYHOMY PYKOBOJUTENIO B TUCbMEHHOM (popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYIEHTOB I'PYIIIbI.

TpebGoBanus:

- K oopmiIeHUIO HAy4dHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pazmep moineil — 2 cM, oTcTyn B Hauaje a03ama - 1 cwm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHI JOKJIaJa CKpeIJIeHbl cKopocuuBareneM. Ha
TUTYJIBHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAaHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCLUIUIMHBL, TeMa goknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEJIb M 3aJla4yu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4YHOU JUTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBbIBaeTCS C
npenojasareneM. B koHIie paboThl CTaBUTCS JaTa €€ BBIIIOJHEHHS U MOAMKUCH CTYJEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias o1ieHKa 3a JOKJIaJ] YYUTHIBAECT COAECP)KaHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHUE CTYJEHTAM HAaBBIKOB KOMIAKTHOIO M3J0XKEHUSI MHEHUS aBTOPOB U CBOETO
CYXJICHHS 10 BBIOPAaHHOMY BOIIPOCY B MHUCHbMEHHOMN (hOpMe, HAYYHO IPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHIIE;
- IpuoOpETEHNE HaBbIKa TPAMOTHOTO 0(OPMJIIEHUS CChUIOK Ha MCIOJIb3yEMbl€ HCTOUHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOI'O TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
HNOJArOTOBKE M HANKWCAHUU KYpPCOBBIX U JUIUIOMHOM PabOTHI M JalbHEMIIMX HAy4YHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM HCIOJIb30BAaTh JUTEPATypy IO BBIOpaHHONH Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITEBHO MOAOOPAHHYIO) Ui MPABUJIBHOIO MOHUMAaHUs
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 TaHHOM Npo0jeMe.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepua, UCIOJIb30BaHHBIN B pedepare, TOIKEH OTHOCUTCS CTPOTO K BEIOpaHHOM TeME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACIEKTHI MPOOJIEMbI HE TOJBKO I'PaMOTHO, HO U B
COOTBETCTBUU C TOM HJIM UHOM JIOTUKOM (XPOHOIOTHUECKON, TEMAaTUUECKOM, COOBITUIHHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYET CTPYNIUPOBATh UJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
UCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAaHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbl, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - paznen pedepara, NOCBSIIEHHBII TOCTAHOBKE MPOOIEMBbI, KOTOpast Oyner
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHasi 4yacTb - 3TO 3BEHO pabOThl, B KOTOPOM IIOCJIEA0BATEIBHO PACKPHIBAETCS
BbIOpaHHast TeMa. OCHOBHAsI YaCTh MOKET OBITh IIPE/ICTABICHA KaK LI€JIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath'” TEKCT.
B) 3aKkiloueHue - JaHHBINA pa3aen pedepara JOHKEH ObITh MPEACTABICH B BHUJIE€ BHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTAa. BBIBOBI JOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakkKe B 3aKIFOYCHUH MOXHO O0O3HAYHMTH MPOOJIEMBI, KOTOPHIC

"BBICBETHJIMCH' B X0J1¢ paOOTHI HaJT pedepaToM, HO HE OBLIIM PACKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CCHUIACTCS CTYICHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
HUCTOYHUKOB M JIHTEPATyphl JOJHDKHO COOTBETCTBOBATH TPEOOBAHHSIM, NPHHATHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O6bemM paboThl HOKEH ObITh, KaK MpaBujio, He MeHee 15 u He Oonee 20 ctpanun. Pabora
JOJDKHA BBITIOJTHATHCS Yepe3 OJWHAPHBIN HHTEpBaI 14 mpudToM, pa3Mepsl OCTaBISEMbIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03arieB JOMyCKAaeTCsl, €CIIM HE BJICUET UCKAXKEHUS BCeTo (pparMeHTa, u 0003HaYaeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE TPOITyCKa) K 0€3 HCKAXEHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroauueckue yKazaHus [0 OCBOCHHMIO JUCHUILUIMHBI  «bH3HEC-TIaHupOBaHUE»
aJipeCOBaHbI CTYJIEHTAM OYHON U OYHO-3204HOU (OpM 00yUEHUSI.

YuyeOHubiM 1IaHOM 1O  HampaBieHutro moarotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIEAYIOIINE BUJIbI 3aAHATUM:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonu4yeckue PpeKOMEHJANMM MO0 W3YYEeHHI0 [HUCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIIUOHHBIM 3aHATHAM (TeOpeTHYeCKHH KYPC)
N3yueHne AUCHUIUIMHBI TPeOyeT CHCTEMAaTUYECKOro M IMOCJIEeA0BATEIbHOTO HAKOIIJIEHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCMEKT MPOCHyIIaHHBIX jekiui. [lepen odepemnoit
JEKIHEe HEOOXOIMMO MPOCMOTPETh MO KOHCHEKTY MaTepHall npeapiayiiei aekuun. [lpu
3aTPYAHCHUSX B BOCHPUSITHM MaTepuaia ClIeayeT OOpaTUThCsl K  OCHOBHBIM
IUTEepaTypHbIM HMCTOYHUKaM. Eciu pa3oOpaThCs B Marepualie HE yAanoCh, TO CIEIYET
oOpatuThcs K JeKTOpy (mo rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIJEIUTh BOMPOCHI U 3aJa4i, OTBEThl HA KOTOPHIE WA BBINIOJIHEHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMONMOTEKE y4eOHOIro 3aBeJCHUS HE BCEr/a MUMEIOTCS B
HaJIMYUU BCE PEKOMEHJ0OBAaHHbIE ICTOUHUKHU, UX HEOOXOIMMO HAalTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUYECKHUI MaTepHall, COOTBETCTBYIOILIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKHUM 3aHATHUSIM CIIElyeT 00513aTeIbHO HUCIIOJIb30BaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATYpPYy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MaTepHUalIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepuaj CIEAYEeT COOTHOCHUTh C MTPABOBBIMH HOPMAMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHbI U3MEHEHUS, IOMOJHEHUSI, KOTOPbIE HE BCEr/la OTPAXKEHBI B YUEeOHOU
JTUTEPaTYypE;

- IPU OTBETAaX Ha BOMPOCHI U PEIICHUS 3aJlay HEOOXOAMMO BHUMATEIBHO MPOYUTATh UX
TEKCT U MOMbITATHCA AaTh apryMEHTUPOBAaHHOE OOBICHEHHE C 0053aTeIbHOM CCHUIKON Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHiITUH 3aJaTh MPENoAaBaTeNIl0 BOIMPOCHI IO MaTepuany, BbI3BABIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWKW M OCBOCHUM MPU PEIIEHWU 3a]ad, 3aJaHHbIX [JIs
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThI IO CYIIECTBY BOMPOCOB.
CTpyKkTypa OTBETOB MOXKET OBITh pa3IMYHON: MO0 BHAUaje JIEIaeTCs BHIBOJ, a 3aTeM
MIPUBOJISITCS apTYMEHTHI, TUOO JAeTCsl pa3BEepHYTasl apryMEHTAIHsl IPUHSITOTO PEIIeHUs,
Ha OCHOBAaHMM KOTOPOW TWpejjaraercsi OTBET. BO3MOXHBI M HECKOJIbKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATUU JOBOAMUTH KAXKIYIO 33a7a4y /10 OKOHYATEJIbHOIO PELICHUS, JEMOHCTPHUPOBATH
NOHUMAaHUE IMPOBEACHHOIO aHajiu3a MNpOOJEeMHOM CHUTyallud, B clly4ae 3aTpyIHEHUU
oOpamaThCs K MPerno/1aBaTeio.

Cryaentam, TMpOMYCTUBIIUM 3aHATUS (HE3aBUCMMO OT TMPUYUH), HE HUMEIOIIHE
NMCbMEHHOTO PELICHMS 3aJad WA HE NOATOTOBUBIIMECA K JaHHOMY IPAKTHYECKOMY
3aHATHIO, PEKOMEHAYETCS HE MO3KE YEM B 2-HEAENBbHBIN CPOK SIBUTHCSA HA KOHCYJIBTALUIO
K MPENOJaBaTeNl0 U OTYUTATHCA IO TeMe, M3ydaBlleics Ha 3aHATHU. CTyIEHThI, HE
OTYHUTABIIKECA 110 KAXI0H HEe MPpopabOTaHHON MU HA 3aHATHIX TeMe K Havally 3a4eTHOMN
CECCHM, YIYCKAlOT BO3MOXHOCTh TIOJYYHUTh TIOJIO)KEHHbIE Oamiel 3a paboTy B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOsl BBIMOJIHEHHUE PA3IUYHOIO POAa
3aJlaHHi, KOTOpble OPUEHTUPOBAHBI Ha 00Jiee MIyOOKOE YCBOCHHE MaTepuala U3ydaeMoi
aucuuiinHel. [lo  kaxkmoil Teme ydeOHOM MAMCHMIUIMHBL CTYJIEHTaM Mpejjlaraercs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI MCIOJHATHCS CAMOCTOSTENbHO W TPEACTABIATHCA B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryneHram cnenyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHWs, BbIAABA€MbIE  IpENoOJaBaTeiaeM  JJis
CaMOCTOSITEJILHOTO BBHINIOJIHEHUS, U pa30upaTh HA CEMHUHApaxX U KOHCYJIbTallUIX HESCHbIE
BOIIPOCHI;

- WCIIOJB30BaTh MPU MOJATOTOBKE HOPMATHUBHBIE JTOKYMEHTBHl YHHMBEPCUTETA, & UMEHHO,
M0JIOKEHUE O HANMCAHUU TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast dopma caMOCTOSATENHHOM PabOThI CTyNEHTAa (TIOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HAMCAaHUE ACCe, KypCOBOW paboOThI, MOKIaja W T.N.) HAUMHACTCS C W3YYCHUS
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K kaxmolt TemMe y4yeOHOW IUCHMIUIMHBI MMOAOOpaHa OCHOBHAs W JIONOJIHUTENbHAs
JUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pa3jiese paboueid mporpaMMel.
OcHoBHast TUTEpaTypa - 3T0 y4eOHUKHU U yuyeOHbIE TOCOOuS.

JlomonHuTeNbHAS JMTEpaTypa - OTO MOHOrpapuu, COOPHUKM HAYYHBIX TpPY/IOB,
KYpHaAJIbHbIE U TA3€THBIC CTaThbH, PA3JIMUYHBIE CIPABOYHUKH, SHIUKIIONEIUH, UHTEPHET
pECYpCBHI.

Pekomenpanuu cTy1eHTy:

BbIOpaHHYI0 MOHOTpaUI0 WIM CTAaThiO 1[€JIECO00pa3HO BHUMATENIBHO MPOCMOTpEeTh. B
KHUTAaX CJIEyeT O3HAKOMUTBLCSA C OIJIABJICHHEM W HAy4YHO-CIIPABOYHBIM amllapaToM,
OpoYUTaTh aHHOTAIMIO M mpenucioBue. llenecooOpa3Ho ee mponucTaTh, pacCMOTPETh
WJUTFOCTPALIMH, TaOJIMLBI, UArPAMMBIL, IPUIOKEHUS. Takoe MOBEPXHOCTHOE O3HAKOMJIIEHUE
MO3BOJIUT y3HATh, KAKUE TJIaBbl CIEAYET UNTATh BHUMATENIBHO, a KaKhe IPOYUTATh ObICTPO;
- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINEe CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €ClId KHUTa WM XYpHal HE SBIIAIOTCS COOCTBEHHOCTBIO CTYJEHTa, TO LEIECO00pa3HO
3aluChbIBaTh HOMEpa CTpPaHWI, KOTOpble TpUBICKIM BHUMaHue. [lo3xe cuenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WM Mepenucarb Hy>KHYI0 HHpopmaluio. Ouznueckoe
JEHUCTBUE IO 3aMKMCBHIBAHUIO TTOMOTAET MPOYHO 3aJI0KUTh TaHHYI0 MHPOpMAINIO B «0aHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh IOJHOTY
U3JI0KEHHUSI C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULA UCTOYHHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOro Marepuaia, HO U IOMOTaroT BbIpaOaThiBaTh HAaBBIKM SICHOTO HW3JIOXKEHUS B
MUCBMEHHOM (hopMe TeX WU MHBIX TEOPETUUECKIX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [loAroTOBKAa HAy4YHBIX JOKJIAJ0B TaKXKE PA3BUBAECT TBOPUYECKUMN
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HANMCAaHUIO HAy4YHOTO JOKJIaJa CorjlacoBaThb C

npenojaBaTesieM TeMy, CTPYKTYpY, JIUTepaTypy, a Takke OOCYAHUTh KIIIOUEBbI€ BOIPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEIb M 3aJlauyu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIMCOK JIUTEPATYPHI (HE MEHEE 5 MO3UIUH UCTOYHUKOB
HAy4yHOU JuTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBBIBAETCS C
npenojasareneM. B koHIle pabOThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOAMNHUCH CTYJICHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAET COJIEpKaHUE JOKIIA[a, €ro Mpe3eHTaI|Io, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMeHIaM U 110 MOATOTOBKe pedepaTa

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYACHTaM HABBIKOB OHOIMOrpauueckoro MOucCKa HEeOoOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHUE CTYJEHTAM HAaBBIKOB KOMIAKTHOIO M3J0XKEHUSI MHEHUS aBTOPOB U CBOETO
CYXJICHHSI 10 BBIOPAHHOMY BOIIPOCY B MHUCHbMEHHON (hOpMe, HAyYHO TPAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHIIE;
- IpuoOpETEHNE HaBbIKa IPAMOTHOTO O(OPMIIEHMSI CChUIOK Ha UCIIOJIb3yEMblE€ HCTOUHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOIO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
HNOJArOTOBKE M HANKWCAHUU KYpPCOBBIX U JUIUIOMHOM PabOTHI M JalbHEMIIMX HAy4YHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM MCIOJB30BaTh JIMTEpPATypy IO BBIOPAaHHON Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITENIBHO MMOJA00PAaHHYIO) AJI IPABUIBHOTO NOHUMAaHMS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTH JJIs1 c€0sl M M3JI0KHUTh MPUYUHBI CBOETO COrjlacusi (HECOryiacusi) ¢ TeM HWIU
MHBIM aBTOPOM I10 TaHHOM Npo0jeMe.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACHEKTHI MPOOJEMBbl HE TOJIBKO IPAMOTHO, HO U B
COOTBETCTBUU C TOM HJIM UHOM JIOTUKOH (XPOHOJIOTHUECKON, TEMAaTUYECKOM, COOBITHITHON
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM nmcTe yKa3bIBaeTCsi HAaWMMEHOBAaHUE Y4eOHOTO 3aBEACHHS, Ha3BaHHUE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenra, MO wu
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPaHUIIbl, HA KOTOPOM OH HAXOAMUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - pasznen pedepara, NOCBSIICHHbIN TOCTAHOBKE MPOOJIEMBI, KOTOpas OyJer
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHast 4acTb - 3TO 3BEHO padOThl, B KOTOPOM IOCIEAOBATEIBHO PACKPBIBAETCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOKET OBITh IIPE/ICTABICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepara MOMKET JOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO IMH HE CIIeayeT "meperpykarh" TeKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakkKe B 3aKIFOYCHUH MOXHO O0O3HAYHMTH MPOOJIEMBI, KOTOPHIC

"BBICBETHJIMCH' B X0J1e pabOTHI Hal pedhepaToM, HO HE OBUTH PacCKPBITHI B paboTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke HA3BIBAIOTCS KaK T€ MCTOYHUKH, HA KOTOPHIE CCHUIACTCSI CTYACHT IPH

MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O06Bem paboThI JOIKEH OBITh, Kak MpaBuio, He MeHee 15 u He Oonee 20 crpanuil. PaGoTa
JI0JDKHA BBITIONHATHCS Yepe3 OJMHAPHBIN MHTEepBal 14 mpudTomM, pazMepbl OCTaBISIEMbBIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) K 0€3 UCKAXEHUS CMBICIIA;

- KaXJasl MTaTa JTOJDKHA COMPOBOXKIATHCS CCHUIKOW HA MCTOYHHK, OMONMHMOrpadudeckoe
OTMHMCAaHUE KOTOPOTO JIOJDKHO TIPUBOJIUTHCS B COOTBETCTBUHM C MPEAbSIBISIEMBIMU
TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroauueckue ykazaHUsi 110 OCBOCHHUK JHCUUIUIMHBI  «byXrantepckuil ydeT»
aJipeCcOBaHbI CTYJIEHTAM OYHON U OYHO-3204HOU (OpM 00yUEeHUSI.

YuyebubiM 1aHOM 1o  HampaBieHutro moarotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonu4yeckue PpeKOMEHJANMM MO0 W3YYEeHHK [HCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHaanMu M0 MOATOTOBKE K JEKIIMOHHBIM 3aHATHAM (TeOpeTHYeCKHl KypC)
N3yuenne AMCUHUIUIMHBI TpeOyeT CHCTEMAaTHYECKOTO M TMOCIEA0BATEIbHOIO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jekiui. [lepen odepemnoit
JEKIHEe HEOOXOIMMO MPOCMOTPETh MO KOHCHEKTY MaTepHall npeasiayiiei gsekuun. [lpu
3aTPYAHCHUSX B BOCHPUSITHM MaTepuaia CleayeT OOpaTUThcsl K  OCHOBHBIM
JIUTEepaTypHbIM HMCTOYHUKaM. Ecnu pazoOpaThCs B Marepualie HE yAanoCh, TO CIEIYET
oOpatuThcs K JeKTOpy (Mo rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIIEIUTH BOIPOCHI U 33J]a4i, OTBETHl Ha KOTOPbIEC WJIA BBHINIOJIHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKU HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMOJMOTEKE y4ueOHOTO 3aBEJEHUS HE BCErjJa MMEIOTCS B
HaJIMYUU BCE PEKOMEHJOBAaHHbIE ICTOUHUKHU, UX HEOOXOIMMO HAalTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUYECKHUI MaTepHall, COOTBETCTBYIOILIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMU pacroJjiaraet yueOHOe 3aBe/ICHHUE.

- MpU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 0053aTeIbHO HMCIOJIb30BAaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypPy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MAaTE€pPUAIIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUIN MaTEpUai CIEAYEeT COOTHOCUTh C NTPAaBOBBIMM HOPMAMM, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHHSI, JIOTIOJIHEHUS, KOTOPbIE HE BCEI/la OTPAXEHBI B YUEOHOM
JIUTEPATYPE;

- TIpU OTBETAaX Ha BOIPOCHI M PEHICHUS 3a7a4 HEOOXOJAMMO BHUMATEIHLHO MPOUYUTATH UX
TEKCT U MOMbITAThCA JaTh apTYMEHTHUPOBAHHOE 00bsICHEHUE C 00s13aTeIbHOM CChUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHiITUH 3aJaTh MPENoAaBaTeNIl0 BOIMPOCHI IO MaTepuany, BbI3BABIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWKW M OCBOCHUM MPU PEIIEHWU 3a]ad, 3aJaHHbIX [JIs
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThI IO CYIIECTBY BOMPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BBIBOJ, a 3aTEM
MIPUBOJISTCS apTyMEHTHI, TUOO JAeTCs pa3BEepHYTasl apryMEHTAIlHsl MPUHSITOTO PEIIeHUs,
Ha OCHOBAaHMM KOTOPOW TWpejjaraercsi OTBET. BO3MOXHBI M HECKOJIbKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATUHU JOBOJMTH KAXKAYIO 3a/1a4y JO0 OKOHYATEIBHOIO PEeIIEHUs, JEMOHCTPUPOBATH
IOHMMAaHHE IPOBEJIEHHOIO0 aHajlu3a MPOOJIEMHON CHUTyallMd, B cllydae 3aTpyAHEHU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCMMO OT MPUYUH), HE HMEIOLIUE
IVMCBMEHHOIO pElIeHUs 3a7a4 WIM HE NOATOTOBHUBIIMECS K AAHHOMY IPAKTUYECKOMY
3aHATUIO, PEKOMEHIYETCS HE M03KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALIAIO
K IIPENONABATENII0 M OTYUTATBCSA IO TeMe, U3ydaBlleWcs Ha 3aHATHUH. CTyneHTHI, HE
OTYHUTABIIKECA M0 KaXJA0H HEe MPOopabOTaHHON MU Ha 3aHATHSIX TeME K Hadally 3a4eTHOMN
CECCHM, YIYCKAlOT BO3MOXHOCTh TIOJYYHUTh TIOJIO)KEHHbIE Oamiel 3a paboTy B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOCHHME MarepHaa u3ydaeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUA: 3aJaHUsl JOJDKHBl MCIOJHATHCA CaMOCTOSITEIbHO W TNPEIACTaBIATHCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOi JUCLHUIIIIUHBI;

- BBINOJHATH BC€ IUIAHOBBIE  3aJaHWs, BbIAABAEMbIE  INPENOJABATENEM IS
CaMOCTOSITEJIbHOTO BBIIIOJIHEHUS, U pa30upaTh Ha CEMUHApax U KOHCYJbTALUSAX HESCHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
II0JIO’KEHUE O HAITMCAaHUM TUCbMEHHBIX padoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast dopma caMOCTOSATENHHOM PabOThI CTyNEHTAa (TIOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HAMHCAHHME 3CCe, KypcOBOM paboThl, AOKJIaZa U T.I.) HAUMHAETCSA C U3y4YCHUs
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K xaxnoil Teme ydyeOHOW JUCHUIUIMHBI IOJ0OpaHa OCHOBHAs M JONOJHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padbouel mporpaMMal.
OcHoBHast TUTEpaTypa - 3T0 y4eOHUKHU U yuyeOHbIE TOCOOuS.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJOB,
KYPHAJIbHBIE M Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONECIUHA, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaUI0 WIM CTAaThiO 1[€JIECO00pa3HO BHUMATENIBHO MPOCMOTpEeTh. B
KHATax CJIEIYyeT O3HAKOMHUTHCS C OIJIaBICHUEM M HAy4HO-CIPABOYHBIM alIaparoM,
IPOYNUTATh AaHHOTALMIO W mpeaucioBue. LlenecooOpa3HO ee MpPOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT€ WIN XypHaJe, IPUHAJIEKAIINE CAMOMY CTYJIEHTY, KJIFOUEBbIE TO3ULIMH MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WIHM XypHal HE SBISIIOTCS COOCTBEHHOCTBIO CTYIEHTa, TO II€IeCO00pa3HO
3aluChbIBaTh HOMEpa CTpPaHWI, KOTOpble TpUBICKIM BHUMaHue. [lo3xe cuenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WM Mepenucarb Hy>KHYI0 HHpopmaluio. Ouznueckoe
JEHUCTBUE TI0 3aMKMCHIBAHUIO TOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHPOPMAIINIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TO4HOE BOCIIPOU3BEAECHUE TEKCTA. 3aKIOYAETCA B KaBbIYKU. TOYHO yKa3bIBa€TCA

CTpaHULA UCTOYHHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOro Marepuaia, HO U IOMOTrarT BbIpaOaThIBaTh HABBIKM SICHOTO W3JIOXKEHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, 151 OOCYXKACHUS €r0 Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHIMAJ CTYIE€HTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HANMCAaHUIO HAy4YHOTO JOKJIaJa CorjlacoBaThb C

npenojaBaTesieM TeMy, CTPYKTYpY, JIUTEpaTypy, a Takke OOCYAUTh KIIIOUEBble BOIPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEIb M 3aJlauyu),

OCHOBHAs YacCTh, BHIBOJIbI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4yHOU JuTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBBIBAETCS C
npenojasareneM. B koHIle pabOThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOAMNHUCH CTYJICHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6m1as oreHKa 3a JOKJIaJ] YYUTHIBACT COAEPKAHME JTOKIAa, €ro MPE3eHTAINI0, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMeHIaM U 110 MOATOTOBKe pedepaTa

Lenpro Hanucanus pedepaToB SABIAETCS:
- IPUBUTHE CTYACHTaM HABBIKOB OHOIMOrpauueckoro MOucCKa HEeOoOXOIUMOi
auTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHSI 10 BBIOPAHHOMY BOIIPOCY B MHUCHbMEHHON (hOpMe, HAyYHO TPAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHIIE;
- IpUOOpPETEeHNE HABbIKA TPAMOTHOT'0 O(POPMJIIEHHUS CCHUIOK HAa UCTOIb3YEMbIE HCTOUHHUKH,
NPaBUJILHOTO IUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIOJL30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPAaHHYIO) ISl MPABUIILHOTO MOHUMAHUS
aBTOPCKOM MO3UIINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTH JJIs1 c€0sl M M3JI0KHUTh MPUYUHBI CBOETO COrjlacusi (HECOryiacusi) ¢ TeM HWIU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOMKEH OTHOCUTCS CTPOTO K BEIOpaHHOU TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUU C TOM WM MHOW JIOTUKOU (XPOHOJOTUYECKOU, TEMATHIECKOM, COOBITHITHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM nmcTe yKa3bIBaeTCsi HAaWMMEHOBAaHUE Y4eOHOTO 3aBEACHHS, Ha3BaHHUE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenra, MO wu
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - pasznen pedepara, MOCBSIIEHHBIA TOCTAHOBKE MPOOJIEMBbI, KOTOpasi Oyier
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO Pa0OThl, B KOTOPOM IMOCJIEIOBATEIBHO PACKPHIBAETCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPECTaBICHA KaK LETbHBIM TEKCTOM, TaK
U pasfeneHa Ha riaBbl. [Ipu HEOOXOIMMOCTH TEKCT pedepara MOKET IJOMOJHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO IMH HE CIIeayeT "meperpykarh" TeKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAUUTH MPOOIEMBI, KOTOPHIE

"BBICBETHJIMCH'" B X0J1¢ pabOTHI Hax pedepaToM, HO He OBLIIM PaCKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke HA3BIBAIOTCS KaK T€ MCTOYHUKH, HA KOTOPHIE CCHUIACTCSI CTYACHT IPH
MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

OO6Bem paboThI JOJIKEH OBITh, Kak MpaBuio, He MeHee 15 u He 6onee 20 crpanull. PaGora
JIOJDKHA BBITIONHATHCS Yepe3 OMMHAPHBIN nHTEepBan 14 mpudTomM, pazMepsl OCTaBISIEMbIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) K 0€3 UCKAXEHUS CMBICIIA;

- KaXJasl MTaTa JTOJDKHA COMPOBOXKIATHCS CCHUIKOW HA MCTOYHHK, OMONMHMOrpadudeckoe
OTMHMCAaHUE KOTOPOTO JIOJDKHO TIPUBOJIUTHCS B COOTBETCTBUHM C MPEAbSIBISIEMBIMU
TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroauueckue ykazaHusi IO OCBOCHHMIO IOUCLMIUIMHBI «BBeneHue B cienuanbHOCTHY
aJipeCcOBaHbI CTYJIEHTAM OYHON U OYHO-3204HOU (OpM 00yUEeHUSI.

YuyebubiM 1aHOM 1o  HampaBieHutro moarotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yueHnne QUCHUIIMHBI TpeOyeT CHUCTEMAaTHYECKOrO U TMOCIEA0BATENbHOTO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jekiui. [lepen odepemnoit
JEKIHEe HEOOXOIMMO MPOCMOTPETh MO KOHCHEKTY MaTepHall npeasiayiiei gsekuun. [lpu
3aTPYAHCHUSX B BOCHPUSITHM MaTepuaia CleayeT OOpaTUThcsl K  OCHOBHBIM
JIUTEepaTypHbIM HMCTOYHUKaM. Ecnu pazoOpaThCs B Marepualie HE yAanoCh, TO CIEIYET
oOpatuThcs K JeKTOpy (Mo rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIIEIUTH BOIPOCHI U 33J]a4i, OTBETHl Ha KOTOPbIEC WJIA BBHINIOJIHEHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMOJMOTEKE y4ueOHOTO 3aBEJEHUS HE BCErjJa MMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE HCTOYHHUKHU, UX HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUYECKHI MaTepHall, COOTBETCTBYIOILIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HCIOJIb30BaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypPy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MAaTE€pPUAIIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepuaj CIEAYEeT COOTHOCHUTh C MPABOBBIMM HOPMAMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHUSI, IOTIOJIHEHH S, KOTOPbIE HE BCEr/la OTPaXKEHbI B yUeOHOM
JTUTEPaTYypE;

- IPU OTBETAaX Ha BOMPOCHI U PEIICHUS 3a7a4 HEOOXOJAMMO BHUMATEIBbHO MPOYUTATH UX
TEKCT U MOMbITATHCA JaTh apryMEHTUPOBAHHOE OOBSICHEHUE C 00A3aTENIbHON CCHUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHiITUH 3aJaTh MPENoAaBaTeNIl0 BOIMPOCHI IO MaTepuany, BbI3BABIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWKW M OCBOCHUM MPU PEIIEHWU 3a]ad, 3aJaHHbIX [JIs
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThI IO CYIIECTBY BOMPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BBIBOJ, a 3aTEM
MIPUBOJISITCS apTYMEHTHI, TNOO0 JAeTCs pa3BepHyTasi apryMEHTaIUs PUHSITOTO PEIICHMS, Ha
OCHOBAaHUM KOTOPOH Mpensiaraercsi OTBET. BO3MOXKHBI U HECKOJIBKO BapUAHTOB OTBETOB,
KOTOPBIE JOJIKHBI OBITh 000CHOBAHHBI.



- Ha 3aHATUU JOBOAMTH KAXKIYIO 3a7ady 10 OKOHYATEJIbHOIO PEIIECHHS, JEMOHCTPUPOBATH
NOHUMAaHUE IMPOBEACHHOIO aHajiu3a MNpOOJEeMHOM CHUTyallud, B clly4ae 3aTpyIHEHUU
oOpamaThCs K MPerno/1aBaTeio.

Cryaentam, TMpOMYCTUBIIUM 3aHATUS (HE3aBUCMMO OT TMPUYUH), HE HUMEIOIIHE
NMCbMEHHOTO PELICHMS 3a7ad WJIA HE NOATOTOBUBIIMECA K JaHHOMY IPAKTHYECKOMY
3aHATHIO, PEKOMEHAYETCS HE IMO3KE YEM B 2-HENIENIbHBIN CPOK SBUTHCA HA KOHCYJIBTALUIO
K MPENOJaBaTeNl0 U OTYUTATHCA IO TeMe, M3ydaBlleics Ha 3aHATHU. CTyIEHThI, HE
OTYHUTABIIKECA M0 KaXJA0H HEe MPOopabOTaHHON MU Ha 3aHATHSIX TeME K Hadally 3a4eTHOMN
CECCHM, YIYCKAlOT BO3MOXHOCTh TIOJYYHUTh TIOJIO)KEHHbIE Oamiel 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHast paboTa CTYACHTOB BKJIIOYAET B ce0s BBIMOIHEHHE PA3IMYHOTO poja
3aJlaHHi, KOTOpbIE OPUEHTUPOBAHBI HAa O0Jiee TIIyOOKOE YCBOEGHUE MaTepHraia U3y4aeMou
aucuurinHel. [lo  kaxkmoil Teme ydeOHOM MAMCIMIUIMHBI CTYJIEHTaM Mpejiaraercs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI MCIOJHATHCS CAMOCTOSTENbHO W TPEACTABIATHCA B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryneHram cnenyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHWs, BbIAABA€MblE  IpENoOAaBaTeiaeM IS
CaMOCTOSITEJILHOTO BBHINIOJIHEHUS, U pa30upaTh HA CEMHUHApaxX U KOHCYJIbTallUIX HESCHbIE
BOIIPOCHI;

- WCIIOJB30BaTh MPU MOJATOTOBKE HOPMAaTHUBHBIE JOKYMEHTHl YHUBEPCHUTETA, a UMEHHO,
M0JIOKEHUE O HANMCAHUU TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast dopma caMOCTOSATENHHOM PabOThI CTyNEHTAa (TIOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HAMHCAHHME 3CCe, KypcOBOM paboThl, AOKJIaZa U T.I.) HAUMHAETCSA C U3y4YCHUs
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K kaxmolt TemMe y4yeOHOW IUCHMIUIMHBI MMOAOOpaHa OCHOBHAs W JIONOJIHUTENbHAs
JUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pa3jiese paboueid mporpaMMel.
OcHoBHast TUTEpaTypa - 3T0 y4eOHUKHU U yuyeOHbIE TOCOOuS.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPY/OB,
KYypHAJIbHBIE U TA3€THHIC CTaTbH, PA3JIMYHbIE CIPABOYHUKH, DHUMKIONEANN, UHTEPHET
pECYpCBHI.

Pekomenpanuu cTy1eHTy:

BbIOpaHHYI0 MOHOTpaUI0 WIM CTAaThiO 1[€JIECO00pa3HO BHUMATENIBHO MPOCMOTpEeTh. B
KHUTAaX CIJIEIYET O3HAKOMUTBCS C OIJABIECHHUEM M HAyYHO-CIPABOYHBIM amnmapaTom,
OpoYUTaTh aHHOTAIMIO U mpenucioBue. llenecoobpasHo ee mponucTaTh, pacCMOTPETh
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT'€ WM XypHaJe, MIPUHAJIEKAUE CAMOMY CTYAEHTY, KIFOUEBbIE TO3ULIMH MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WJIM KypHaJl He SIBJISIOTCS COOCTBEHHOCTBIO CTYNIEHTA, TO II€IeCO00pa3HO
3aluChbIBaTh HOMEpa CTpPaHWll, KOTOpble TpuBIeKIM BHUMaHue. [lo3xe caexgyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WM Mepenucarb Hy>KHYI0 HHpopmaluio. Ouznueckoe
JEHUCTBUE TI0 3aMKMCHIBAHUIO TOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHPOPMAIINIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUSI C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULA UCTOYHHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMs - OYEHb KPATKOE M3JIOKEHHE COJICpPKaHUS MPOYUTaHHOU paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOro Marepuana, HO W MOMOTrarT BbIpaOaThIBaTh HAaBBIKM SCHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HANMCAaHUIO HAy4YHOTO JOKJIaJa CorjlacoBaThb C

npernojaBaTesieM TeMy, CTPYKTYpY, JIUTEpaTypy, a Takke OOCYAUTh KIIOUEBbIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBAE€TCSI HAMMEHOBAHUE y4e€OHOTO 3aBe/ICHMsI, Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEIb M 3aJlauyu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4yHOU JuTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBBIBAETCS C
npenojasareneM. B koHIle pabOThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOAMNHUCH CTYJICHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMeHIaM U 110 MOATOTOBKe pedepaTa

Lenpro Hanucanus pedepaToB SABIAETCS:
- IPUBUTHE CTYACHTaM HABBIKOB OHOIMOrpauueckoro MOucCKa HEeOoOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO W3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHSI 10 BBIOPAHHOMY BOIIPOCY B MHUCHbMEHHON (hOpMe, HAyYHO TPAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHIIE;
- IpUOOpPETEHNE HABbIKA TPAMOTHOT'O O(OPMJIICHHUS CCHIIOK HA UCIIOJIb3yeMbl€ UCTOUYHUKH,
PaBUILHOTO HIUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33J1a4H CTYJI€HTa IPU HaMCaHUU pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIOJL30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPAaHHYIO) ISl MPABUIILHOTO MOHUMAHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTH JJIs1 c€0sl M M3JI0KHUTh MPUYUHBI CBOETO COrjlacusi (HECOryiacusi) ¢ TeM HWIU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE ACHEKThI MPOOJIEMbl HE TOJBKO T'PAaMOTHO, HO U B
COOTBETCTBUH C TOW WM MHOW JIOTHUKOM (XpOHOJIOTHYECKOU, TEMAaTUYECKON, COOBITHHHOMN
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM nmcTe yKa3bIBaeTCsi HAaWMMEHOBAaHUE Y4eOHOTO 3aBEACHHS, Ha3BaHHUE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenra, MO wu
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHULIBI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - pasznen pedepara, MOCBSIIEHHbIA TOCTAHOBKE MPOOIeMbl, KOTOpas OyAeT
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOThl, B KOTOPOM IOCJIEI0BATEIbHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPEJCTaBICHA KaK LEIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIaMu, rpadukaMu, HO IMH HE CIeNyeT "meperpyxarh" TeKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKHUMH. TarkkKe B 3aKIFOYCHUH MOXHO O0O3HAYUThH MPOOJIEMBI, KOTOPHIC
"BBICBETHJIMCH'" B X0J1¢ pabOTHI Hax pedepaToM, HO He OBLIIM PaCKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CCHUIACTCS CTYICHT MPHU
MOATOTOBKE pedepara, Tak W BCE WHBIC, M3yUYCHHBIC UM B CBSI3U C €ro MOATOTOBKOH. B
paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O6bem paboThl JOHKEH ObITh, KaK MpaBuUiio, He MeHee 15 u He 6osee 20 crpanui. PaboTa
JI0JDKHA BBITIONHATHCS Yepe3 OJMHAPHBIN WHTEepBal 14 mpudToM, pazMepbl OCTaBISIEMbBIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3
MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHEM, KOTOPOE CTABUTCS HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMBICIIA;

- KaKJasl 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHHK, OMOIMorpaduieckoe
OTMHMCAaHUE KOTOPOTO JIOJDKHO TIPUBOJIUTHCS B COOTBETCTBUHM C MPEAbSIBISIEMBIMU
TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroauueckue  ykKazaHusi 10  OCBOEHUIO  JUCHMIUIMHBL  «l'OCyaapCTBEHHOE
PETYIMPOBaHNE HKOHOMHUKHY» aJIpECOBaHBI CTYJCHTaM OYHOW M OYHO-3a09HON (opMm
oOydeHwmsl.

Y4eOHbIM IJIaHOM IO HampasieHHIO0 NoArotoBku 38.03.03 «YmpaieHue nepcoHaaoM»
MPEyCMOTPEHBI CIEAYIOIINE BUJIbI 3aHSATUIA:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.Meroanuyeckre peKOMEHJAUUM MO0 HU3YYEHUI0 [JUCHMIVIMHBI B  I[polecce
ayIMTOPHBIX 3AHATHH.

2.1. PekomeHaannu 1o NOArOTOBKE K JIEKIIMOHHBIM 3aHATHSAM (TeOpeTHYeCKHIi Kypc)
N3yuenne MUCHMILIMHBI TPeOYET CUCTEMATHUYECKOTO U IMOCJIEI0BATEIbHOIO HAKOTICHHUS
3HAHUMH.

Cryaentam HEOOXOAMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX JIeKiui. [lepex ouepemHoit
JeKIMel He0OX0AMMO MPOCMOTPETh MO0 KOHCIEKTY MaTepuai npeasiayuei gexkuuu. [Ipu
3aTPYAHEHUSX B BOCHPUSITHUM MaTepuana cleayeT oOpaTUTbcd K  OCHOBHBIM
JUTEPATYPHBIM HCTOYHUKaM. Eciiu pa3oOparbcs B maTepualie HE yAalloCh, TO CIEIyeT
oOpatuThcs K JeKTOpy (Mo rpaduKy €ro KOHCYJbTAIlMi) WM K MpenojaBaTelio Ha
NPAKTUYECKUX 3aHATUSIX.

2.2.PexoMeHIAUHN 11O MOATO0TOBKE K MPAKTHYECKHAM (CEMHUHAPCKUM ) 3aHATHAM
CryneHram cinenyer:

- 03HAKOMUTHCS C 3aJaHUEM K 3aHSITHUIO; ONPEACIUTh MPUMEPHBIA 00bEeM pabOThI 1O
MOATOTOBKE K HUM; BBIJIETUTh BOIPOCHI U 3aJla4yd, OTBEThl HA KOTOPBIE MU BBIMOJHEHUE U
perieHue 0e3 mpeaBapuTEIHLHON MOATOTOBKY HE MPECTABISETCS BOZMOKHBIM;

- UMETh B BUJY U TO, YTO B OMOJMOTEKE y4eOHOTO 3aBEJCHUS HE BCETa MMEIOTCS B
HaJIMYMH BCE PEKOMEHI0BAaHHBIE NCTOYHHUKH, UX HEOOXOIMMO HAlTH 3apaHee.

- TIPUHOCUTH C COOOW PEKOMEH]IOBAHHYIO IMPEINOAaBaTeNIeM JUTEPATYPy K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEAHOT0 MPAKTHUYECKOTO 3aHSITUA [0 PEKOMEHIOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUYECKUI MaTepHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TIOJTK30BAThCS TEXHUUECKUMU CPEACTBAMU O0YUEHUS U TUIAKTHYCCKUMU MaTepualaMH,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- IpU MOATOTOBKE K MPAKTHUYECKUM 3aHITHSM CIEIYyeT 0053aTelbHO HCIIOIb30BaTh HE
TOJIBKO JIEKUUU, YYEOHYIO JIUTEepaTypy, HO U HOPMATHUBHO-TIPABOBBIC aKThl U MaTEpHUaIbl
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepuall CIeAyeT COOTHOCUTH C TPABOBBIMH HOPMaMHM, TaK KaK B HHUX
MOTYT OBITh BHECEHBI H3MEHCHHSI, IOTTOJTHEHH S, KOTOPHIE HE BCET/Ia OTPAXKEHBI B YICOHOU
JTUTEPaATYypE;

- MIPU OTBETAaX Ha BONPOCHI U PEIICHMs 3aJlay HEOOXOJMMO BHUMATENIBHO MPOYUTATH MX
TEKCT U MOMBITAThCA JaTh apryMEHTUPOBAHHOE OOBICHEHHE C 0053aTeIbHON CCHUIKON Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B HayaJie 3aHATUN 3aJaTh NPENOAABATENI0 BONPOCHI IO MaTepualy, BbI3BABLIEMY
3aTpYJHEHHUS B €ro IMOHMMAHUM W OCBOCHUU MPU PEIICHUW 3aJlad, 3aJaHHbIX IS
CaMOCTOSITEIIbHOTO PEIIEHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOMNPOCOB.
CTpyKTypa OTBETOB MOXKET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BHIBOJ, a 3aTEM
MPUBOJIATCS apTYMEHTHI, TUOO JAeTCs pa3BEepHYyTas apryMEHTAIlHUs IPUHSATOTO PEIICHUS,



Ha OCHOBaHMM KOTOPOW NpemyiaraeTcsi OTBET. BO3MOXHBI M HECKOJbKO BapHAHTOB
OTBETOB, KOTOPbIE JOKHBI ObITh 00OCHOBAHHBI.

- HA 3aHATUU JOBOAMTH KAKIYIO 3a7ady 10 OKOHYATEJIBHOI'O PEIICHMS, JEMOHCTPUPOBATH
[OHMMaHHE IPOBEJIECHHOIO0 aHajlnu3a MPOOJIEMHON CHUTyallMd, B cllydae 3aTpyAHEHU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCHMO OT MPUYUH), HE HMEIOLIUE
NVMCBMEHHOIO pElIeHUs 3a7a4 WIM HE NOATOTOBHUBIIMECS K AAHHOMY IPAKTUYECKOMY
3aHATUIO, PEKOMEHIYETCSl HE M1035K€ YEM B 2-HEJACNBHBIN CPOK SIBUTHCSI HA KOHCYJIbTAIIMIO
K IIPENOJABATENII0 M OTYUTATBCSA IO TeMe, U3ydaBlleWcs Ha 3aHATHH. CTyneHTHI, HE
OTUYUTABIIKECA 110 KaXJI0M HE MPOpabOTaHHON MU Ha 3aHATHIX TEME K Hadally 3a4€THOMN
CECCHM, YIYCKAlOT BO3MOXHOCTb IIOJYYUThb IIOJIO)KEHHblE Oamibl 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckre  pPeKOMEHJAUMH 1O  BBINOJHEHMID  pa3sJu4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHas paboTa CTYAEHTOB BKJIIOYAET B Ce0s BBINOJIHEHUE PA3IUYHOIO poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3yd4aeMon
auctuiuinHel. [lo kaxnoil Teme y4yeOHOM AUCHMIUIMHBI CTYAEHTaM [PEIJIaracTcs
NEepEYEHb 3aJaAHUI JIs1 CAMOCTOSITENIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN I CAMOCTOSTEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI HCIOJHATHCA CAaMOCTOSITEIbHO M TPEACTABIATHCS B
YCTAaHOBJIEHHBIH CpPOK, a TakKXe€ COOTBETCTBOBATb YCTAHOBJIEHHBIM TPEOOBAHMSIM 110
0(pOpMIICHUIO.

CryneHnram cneayer:

- PYKOBOJCTBOBAThCSl T'pa)UKOM CAMOCTOSITENIbHOM paboThl, ONpEJENeHHbIM paboueit
IPOrpamMMON JUCLHUIUIVHBI,

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUs, BbIAABAEMbIE  IpeNojaBareiaeM Ui
CaMOCTOSITEJIbHOTO BBINIOJIHEHUS, U Pa30MpaTh Ha CEMUHApaxX U KOHCYJbTAl[UsAX HESICHBIC
BOIIPOCHI;

- MCHOJIb30BaTh IPU IMOATOTOBKE HOPMATHBHBIE TOKYMEHTHl YHUBEPCUTETA, & UMEHHO,
II0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeTonnueckue peKOMEHIALMHU 10 padoTe ¢ JJUTEPATYPOH.

JIrobast popma camocTosiTeTbHOM pPabOTHI CTylneHTa (MMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMUCAHUE 3CCE, KypcOBOM pabOThl, JOKIana U T.N.) HAYMHACTCS C U3YUCHUS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K kaxmoil Teme ydeOHOW MAMCUMIUIMHBI MOJ0OpaHa OCHOBHAS M JOMOJHUTEIbHAs
JAUTEepaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padbouel mporpaMMal.
OcHoBHast TUTEpaTypa - 3TO0 yUeOHUKHU U ydyeOHbIE TOCOOUS.

JlononHUTENBHAS JIUTEPATYpa - 3TO MOHOrpaguu, COOpPHUKM HAYYHBIX TPYAOB,
KYPHAJIbHBIE U Ta3€THBIC CTaTbH, PA3JIMYHBIC CIPABOYHUKH, DHLUKIONEIUU, WHTEPHET
pecypchl.

PexoMennanuu cTyaeHTy:

BbIOpaHHYI0 MOHOTpaHI0O WM CTAaThiO 1E€JIECO00pa3HO BHUMATENIBHO MPOCMOTpEeTh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OTlJIABJICHUEM M HAay4YHO-CIIPABOYHBIM alIaparoM,
POYUTATh AaHHOTALMIO M mpeaucioBue. LlenecooOpa3HO ee NpOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHHs. Takoe MOBEpXHOCTHOE O3HAKOMIIEHUE
IIO3BOJIUT y3HaTh, KAKUeE TJIaBbl CJIEAYET YNTaTh BHUMATENIBHO, a KAKUE IIPOUYUTATh OBICTPO;



- B KHUT€ WM XypHaJe, MIPUHAIEKAUE CAMOMY CTYAEHTY, KJIFOUEBbIE O3ULIMA MOKHO
BBIJICTIATh MApKepoM WJIM JejaTh MOMEeTKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM L1€1€CO00pa3HO TAKKE BBIJIEIATh BAXKHYI0 HH(OpMALIHIO;

- €CIIM KHUTa WJIM JKypHal HE SIBJSIIOTCS COOCTBEHHOCTBIO CTYJIEHTA, TO ILIEJIECO00Pa3HO
3alliChIBaTh HOMEpA CTpaHUL], KOTOpble MpuBIeKIM BHUMaHue. llo3xe crnenyer
BO3BPATUTHCS K HUM, NEPEUNTATh WIM NEpENnucaTh HYKHYI0 HH(popmanuto. Ousnueckoe
JEHCTBUE 0 3aMUCHIBAHUIO IOMOTAET MPOYHO 3AJI0KUTh JaHHYH MH(POpPMaLUIO B «OaHK
NaMATH.

Boigensatores cieayomue BUbl 3aucei npu padoTe ¢ IUTepaTypo:

KoHcnekr - kpaTkas cxeMaTH4ecKasl 3aliCh OCHOBHOI'O COJEP)KaHUs HAYYHOM padoThI.
[enbto sBASETCS HE NMEPENUCHIBAHNE MPOU3BEIEHNUS, a BbISIBICHUE €T0 JIOTMKH, CUCTEMBI
J0Ka3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOpOIIMN KOHCIEKT JOJDKEH COYeTaTh IOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[TuTaTa - TOYHOE BOCIIPOM3BEIEHNE TEKCTA. 3aKJIFOUAETCs B KaBbIYKU. TOYHO yKa3bIBaeTCA
CTpaHULA UICTOYHHKA.

Te3ucel - KOHIEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IOJIOXKEHUI NPOYUTAHHOIO
MmaTepuaia.

AHHOTaLUs - OYEHb KPAaTKOE U3JI0KEHUE COAEpkKaHUs IMPOYUTAHHON paboThl. Pestome -
Haunbosee oO1e BBIBOIBI U MTOJIOKEHUS Pa0OThI, €€ KOHLENTYyaJIbHbIE UTOTH.

3anucu B TOM uiau MHOW (OpME HE TOJBKO CIOCOOCTBYIOT MOHMMAHHUIO U YCBOEHUIO
M3y4aeMOro Marepuana, HO U MOMOTrarT BbIpaOaThIBaTh HAaBBIKM SCHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TeX U UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuecKue peKoOMeHAalM1 M0 MOAT0TOBKE HAYYHOT 0 IOKJIa1a

Opnolt 3 (opM camMOCTOSITETLHOW PabOTHl CTyJIEHTa SIBISETCS MOJATOTOBKA HAy4YHOI'O
JOKJIaJa, sl OOCYXAEHUSI €r0 Ha PAKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[lenp HayyHOro AOKJIAJa - Pa3BUTUE y CTYACHTOB HAaBBIKOB AHAJIUTUYECKOW PabOTHI C
HAyYHOW JUTEpaTypoil, aHaiu3a AMCKYCCUOHHBIX HAay4yHbIX NO3UIUH, apryMeHTaluu
COOCTBEHHBIX B3rJsA0B. [I0AroTOBKAa Hay4HbIX JOKJIAJ0B TAKKE PA3BUBAET TBOPUECKUM
HOTEHLMAN CTYJIEHTOB.

HayuyHbpii nokmazg roToBUTCS IIOA PYKOBOJICTBOM IIPENOAABATENSA, KOTOPBIM BEAET
MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHS.

PexomeHanuu cTyieHTy:

nepex HadaaoM pa0OThl MO HANMCAaHUIO HAy4YHOTO JIOKJIaJa CorjlacoBaTb C
IperoaaBaTesieM TeMY, CTPYKTYpY, JUTEPATYPY, a TakKkKe OOCYIUTh KIIOUYEBBIE BOIPOCHI,
KOTOPBIE CIIEYET PACKPBITh B TOKIA/IE;

- IPEJICTaBUTh JAOKJIA]] HAYYHOMY PYKOBOJUTEIIO B MUCbMEHHOM hopMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITHH C 5-7-MUHYTHOMN NPE3EHTALUENH CBOETO HAYYHOTO
J0KJIaJja, OTBETUTH HAa BOIPOCHI CTYJEHTOB IPYIIIIBL.

TpeboBanus:

- K oopMIeHHIO HayuyHOTro Jokinana: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOUHBII MHTEpBan -1, pa3mep moine — 2 cMm, OTCTyn B Hauaie ab3ama - 1 cm,
dbopMaTtupoBaHue MO IIHMPHUHE); JHUCTHI JOKJIaJa CKpemieHbl cKopociiuBatenem. Ha
TUTYJBHOM JIUCTE YKa3bIBA€TCS HAaMMEHOBAHHME Y4EOHOTO 3aBeJeHUs, Ha3BaHue Kadeapsl,
HauMEHOBAaHME AUCLUIIINHBL, TeMa Joknana, PO crynenra;

- K CTPYKType JOKJIaJa - BBeACHHE (YyKa3bIBA€TCA AaKTyalbHOCTb, L€Nb WU 3aJauH),
OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhI (HE MEHEe 5 MO3ULHUIA UCTOYHHUKOB
Hay4YHOW JIMTEpaTyphl (Hay4Hbl€ CTaTbU U MOHOTpadun). OOBEM COrIacoBBIBAETCS C



npenoaBareneM. B koHile paboThl CTaBUTCS JlaTa €€ BBITIOJIHEHUSI M TIOITUCH CTYCHTA,
BBITIOJIHUBILIETO PabOTYy.
OO6m1as oleHKa 3a JOKJaJ YYUTHIBAET COIEPKAHUE JIOKIIAa, €ro MPE3CHTAILNIO0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3.MeToanuecKkue peKOMeHAANM 110 MOATr0TOBKe pedepara

[enwro Hancanus pedepaToB SIBIACTCS :
- IPUBUTHE CTYJEHTAaM HaBBIKOB OMOJIMOrpaduueckoro rmoucka HeoOXoIAUMOu
TUTEPATyphl (Ha OYMaXKHbIX HOCUTENISX, B DJIEKTPOHHOM BUJIE);
MIPUBUTHE CTYJIEHTAM HABBIKOB KOMIAKTHOTO W3JI0)KEHUSI MHEHHUS aBTOPOB M CBOETO
CYXKJI€HUS TI0 BRIOPAHHOMY BOTIPOCY B MUCHbMEHHOU (hOopMe, HAYIHO TPAMOTHBIM  SI3bIKOM
U B XOPOLIEM CTHIIE;
- MpUOOPETEHNE HABBIKA TPAMOTHOTO O(OPMIICHHUS CCHUIOK HA UCIIOJIh3yeMbIe HCTOUYHUKH,
MPaBUJILHOTO LIMTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBIIBJICHUE U PA3BUTHUE y CTYJEHTA UHTEpPECA K ONPEIECIICHHOW HAYYHOU U PAKTUYECKOMN
npoOJeMaTUKe C TeM, 4YTOOBI HCCIEAOBAaHHWE €€ B JalbHEHIIeM MPOJ0KAIOCh B
MOATOTOBKE M HAMKMCAaHUU KYPCOBBIX U JUIUIOMHOW pabOThl M JalbHEUIINX HAayYHBIX
Tpyaax.
OcHOBHBIC 3a]1a4¥ CTYICHTA IIPY HAIMCAHUM pedepara:
- C MakCUMaJbHOW TMOJHOTOM HCIOJB30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPAaHHYIO) ISl MPABUILHOTO MOHUMAHUS
ABTOPCKOU MO3ULNH;
- BepHO (0€3 UCKaXEHUS CMBICIIA) TIepeaaTh aBTOPCKYIO MMO3UIINIO B CBOEH padoTe;
- YCHUTh JJIs1 ce0s U M3JI0KUTh MPUYMHBI CBOETO corjiacusi (Hecoriacusi) ¢ TeM WM
MHBIM aBTOPOM IO JaHHOI rpolJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepHal, HCTIOJIB30BaHHBIN B pedepaTe, JOIKEH OTHOCUTCS CTPOTO K BEIOPAHHOH TEME;
- HEOOXOJUMO H3JI0KUTh OCHOBHBIE ACMEKThl MPOOJEMbI HE TOJIBKO T'PAaMOTHO, HO U B
COOTBETCTBHH C TOW WJIM MHOM JIOTMKOHN (XPOHOJOTHYECKON, TEMAaTHUYECKON, COOBITHITHOMN
M 1p.)
- MPU UBNO0KEHUU CIEAYET CTPYNIUPOBATH UAEH PA3HBIX aBTOPOB IO OOIIHOCTU TOYEK
3pEHUS WU TIO HAYYHBIM LIKOJIaM;
- pedepar JOJKEH 3aKaHYNBATHCS MOJBEICHUEM UTOTOB POBEACHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE MPEUMYIIECTB
TOM TOYKH 3pEHHUS IO pacCMaTPUBAaEMOMY BOIIPOCY, C KOTOpor Bel conuaapHsI.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JUCT.
Ha TuTynpHOM JHMCTE YyKa3bIBaeTCS HaWMMEHOBAaHHE Y4YeOHOTO 3aBECHUS, Ha3BaHUE
kKadeapsl, HaMMEHOBaHWE IUCHMIUIMHBI, Tema pedepara, ®UO crynenra, ®UO wu
JNOJKHOCTB MPOBEPHUBILIETO IPENOAABATENS;
2. OrnaBneHue.
OrnaBnenue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHHUIIbI, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
Texcr pedepara nenuTcst Ha TPU YACTHU: BBEJEHNE, OCHOBHAS YacTh U 3aKIIIOUCHUE.
a) Beenenue - paznen pedepara, NOCBSIICHHBIA TOCTAHOBKE MPOOJIeMbl, KOTopast OyaeT
paccMaTpuBaTbCa U 000CHOBAHUIO BEIOOPA TEMBI.
0) OcHOBHAsI 4acCTh - 3TO 3BE€HO Pa0OTHI, B KOTOPOM MOCIEA0BATEIILHO PACKPBIBACTCS
BbIOpaHHast TeMa. OCHOBHAs 4aCTh MOKET ObITh ITPEACTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK



U paszfeneHa Ha riaBbel. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET AOMOTHITHCS
WLTIOCTPAIASIMU, TaOIUIIaMu, TpaduKamMu, HO UMH HE CIIeyeT "meperpyx aTh'" TEKCT.

B) 3aki0OueHUE - JaHHBIN pasnen pedepara JOKEH ObITh IPECTaBICH B BUJEC BHIBOJIOB,
KOTOpPBIE TOTOBSATCS HA OCHOBE MOATOTOBIEHHOTO TEKCTA. BBIBOIBI TOIKHBI OBITH KPATKUMU
M 4eTKUMU. Takke B 3aKITI0YCHUN MOKHO 0003HAYUTh MPOOIEMBI, KOTOPHIE ""BHICBETUIINCH"
B X0Jie paboThI HaJ pedepaToM, HO HE OBLIM PACKPHITHI B paboTe.

4. Cnucok HCTOYHUKOB U JIUTEPATYPBI.

B nmanHOM cricke Ha3BIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CCHUIAETCS CTYACHT IMPH

MOJTOTOBKE pedepara, Tak M BCe MHBIC, U3YUCHHBIE UM B CBS3HM C €r0 MOATOTOBKOM. B

paboTe MAOMKHO OBITh HUCHOJIB30BAaHO HE MeHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITMIOJIHEHHAs! C MCIOJB30BAaHUEM MaTepHaa, COAEpXKAallerocs B OJHOM HAyqYHOM
UCTOYHUKE, SBISIETCS SBHBIM IUIaruatoM W He mnpuHumaetrcs. Odopmienune Crnucka

UCTOYHUKOB W JINTEPATYphl JODKHO COOTBETCTBOBaTH TPEOOBAaHUSM, TPUHSATHIM B
YHHUBEPCHUTETE.

O0beM 1 TeXHUYIECKUE TpeOOBaHUS, IPEIBIBIISIEMBIC K BEIIOTHEHHIO pedepara.

O06Bem paboThl TOKEH ObITh, KaK MPaBmIIo, HE MeHee 15 u He 6onee 20 cTpanuil. PaboTa

JOJKHA BBITIONHATHCS Yepe3 OJuHApHBIN nHTepBal 14 mpudToM, pasMepsl OCTaBIISEMbIX
noJiei - 2 cM. CTpaHUIIBI TOJDKHBI OBITH POHYMEPOBAHBI.

[Tpu nuTHpOBAaHUHN HEOOXOAMMO COOIIIOIATh CIIEIYIONINE IPABUIA!

- TEKCT MHTAThl 3aKIYaeTcss B KaBBIYKM W TMPUBOAMTCS 0e3 H3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIEHUSI ITUTHPYEMOro (parMeHTta (MpOIyCK CJIOB, MPEIJIOKCHUN
i ab3arieB JOIyCKaeTCsl, €ClIM He BJICUET MCKAKEHUsS Bcero parmMeHTa, 1 0003HadaeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 MCKAKECHHSI CMBICIIA;

- KaXJasi uTaTa JI0JDKHA COMPOBOXKIATHCS CCHUIKOW HA MCTOYHHK, OMONIHMOrpadudeckoe
OMHCAaHHWE KOTOPOTO JOJKHO TIPUBOAUTHCS B COOTBETCTBUU C MPEIbABISIEMBIMU
TpeOOBaHUSIMU.
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1. O0uue noJio:keHN st

Meroauueckue yKazaHus 10 OCBOCHHMIO JHMCHUIUIMHBI «['oCymapcTBEHHO-YaCTHOE
MapTHEPCTBO» JAPECOBAHBI CTYACHTAM OYHOW U OYHO-3a09HOU (opM 00yUEHUSI.
Y4yeOHBIM IUTAHOM 1O  HamnpasieHuto noArotoBku  38.03.03 «Ynpasienue
NEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonu4yeckue PpPeKOMEHJANUM MO0 W3YYEeHHI0 [HCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIaMHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYeCKHH KYPC)
N3yueHnne QuUCHUIIMHBI TpeOyeT CUCTEMAaTHUYECKOTO U TMOCIEA0BATEIbHOTO HAKOIJICHUS
3HAHHM.

Cryaentam HEOOXOAMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepen ouepemHoit
JeKIMel HeOoOX0IMMO MPOCMOTPETH MO0 KOHCIEKTY MaTepuan npeabiayiieit seknuu. [pu
3aTpYJHEHHUSIX B BOCOPUSTUM MaTepuana cleayeT oOpaTUThCsi K  OCHOBHBIM
IUTEepaTypHbIM UCTOYHUKaM. Eciau pa3oOpaThCsi B MaTepuane HE YJaloCh, TO CIEIYET
oOpatuThcsa K JEeKTOpy (Mo TpaduKy ero KOHCYJbTallMi) WM K TPEToJaBaTeiio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIAUH 10 MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM ) 3aHATHAM
CryneHnram cneayer:

- O03HAKOMUTHCS C 3aJlaHUEM K 3aHSITHIO; ONPEACIUTh MPUMEPHBIA 00bEeM pabOThI 1O
NOATOTOBKE K HUM; BBIJEIUThH BOIPOCHI M 3aJ]a4i, OTBETHI Ha KOTOPHIC WJIA BHIIIOJIHEHUE U
perieHue 0e3 npeaBapUTENbHON MOATOTOBKU HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJly U TO, YTO B OMONMOTEKE Yy4yeOHOro 3aBeleHHs HE BCEraa HUMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHIOBAHHYIO MPENoAaBaTeIeM JIMUTEPATYpy K KOHKPETHOMY
3aHATHUIO;

- I0 OYEPEIHOIr0 TMPAKTUYECKOTO 3aHATUS 10 PEKOMEHIOBAHHBIM JIUTEPaTypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TIOJIb30BAThCS TEXHUYECKUMU CPECTBAMU OOYUYEHUS U AUJAAKTUUECKUMH MaTepuaIaMH,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HCIIOIb30BaTh HE
TOJBKO JICKIIUU, YUEOHYIO JTUTEPATYPy, HO U HOPMATUBHO-NPABOBBIC aKThl U MaTEpPUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTEpUai CIEAYEeT COOTHOCUTh C MPAaBOBBIMM HOpPMaMH, TaK Kak B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHHUSI, IOTIOTHEHUS, KOTOPhIE HE BCEr/la OTPaXKEHbI B y4eOHOM
JTUTEPaATYPE;

- MMPU OTBETAX Ha BOMPOCHI M PEIICHUS 3a7a4 HEOOXOJUMO BHUMATEIHHO MPOUYUTATH UX
TEKCT U MOMBITAThCS 1aTh ApryMEHTUPOBAHHOE OOBSICHEHHE C 0053aTeIbHON CChUIKON Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIMPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS] B €ro IMOHMMAaHWM M OCBOCHHWHU NPHU PEIICHUM 33/a4, 3aJaHHBbIX I
CaMOCTOSITEJIbHOTO PELICHHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie METAETCS BHIBOJ, a 3aTEM
MPUBOATCS apryMEHTHI, TUOO JAeTCs pa3BEepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUs,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXHBI M HECKOJIBLKO BapUaHTOB
OTBETOB, KOTOPBIE TOJKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATUU JTOBOAUTH KAXKIYIO 3aJa4y A0 OKOHYATEJIBHOIO PELIEHUs, JEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckre  PeKOMEHJAUMH MO  BBINOJHEHHMID  pa3ju4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJIEHHBIA CpPOK, @ TakXKe€ COOTBETCTBOBaTh YCTAHOBJIEHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHWs, BbIAABA€MbIE  IpENojaBareiaeM  JJis
CaMOCTOSITEJIbHOTO BBIIIOJIHEHNUS, U pa30MpaTh HA CEMHUHApax U KOHCYJIbTALIUSX HESICHBIC
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast dopma caMOCTOSATENHHOM PabOThI CTyNEHTAa (TIOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HAMHCAHHME 3CCe, KypcOBOM paboThl, AOKJIaZa U T.I.) HAUMHAETCSA C U3y4YCHUs
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K xaxnoil Teme ydyeOHOW JUCHUIUIMHBI IOJ0OpaHa OCHOBHAs M JONOJHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padbouel mporpaMMal.
OcHoBHast TUTEpaTypa - 3T0 y4eOHUKHU U yuyeOHbIE TOCOOuS.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJOB,
KYPHAJIbHBIE M Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONECIUHA, UHTEPHET
pecypchl.

PexoMeHanuu CTyAeHTY:

BbIOpaHHYI0 MOHOTpa(HI0 WM CTaThiO LIEIECOOOpPa3HO BHUMATENBHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OIJIABJICHUEM M HAay4YHO-CIIPABOYHBIM aIlIaparoM,
IPOYNUTATh AaHHOTALMIO W mpeaucioBue. LlenecooOpa3HO ee MpPOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINEe CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WJIM KypHaJl He SIBJISIOTCS COOCTBEHHOCTBIO CTYNIEHTA, TO II€IeCO00pa3HO
3aluChbIBaTh HOMEpa CTpPaHWI, KOTOpble TpUBICKIM BHUMaHue. [lo3xe cuenyer
BO3BpPATUTHCS K HUM, MEPEUUTaTh WK NepenucaTh Hy>kKHYI0 HHpopmaluo. Ouznueckoe
JEHUCTBUE TI0 3aMKMCHIBAHUIO TOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHPOPMAIINIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHuecKasl 3aliCh OCHOBHOTO COJEp>KaHUS HAy4YHOH palOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BENECHUE TEKCTA. 3AKIFOYAETCS B KABBIYKH. TOUYHO yKa3bIBaeTCS

CTpaHULA UCTOYHHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BBIBOABI U MOJOKEHHS paOOThI, €€ KOHLIETITyaIbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOro Marepuana, HO W MOMOTrarT BbIpaOaThIBaTh HAaBBIKM SCHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuyecKkue peKOMeH/IAIMHU M0 MOAT0TOBKE HAYYHOI 0 IOKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HANMCAaHUIO HAy4YHOTO JOKJIaJa CorjlacoBaThb C

npenojaBaTesieM TeMy, CTPYKTYpY, JIUTEpaTypy, a Takke OOCYAUTh KIIIOUEBble BOIPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pazmep moneil — 2 cM, oTcTyn B Hauaje ab3ama - 1 cw,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEIb M 3aJlauyu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4yHOU JuTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBBIBAETCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIIOJIHEHHS U MOAMUCH CTYJEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMeHIaM U 110 MOATOTOBKe pedepaTa

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYACHTaM HABBIKOB OHOIMOrpauueckoro MOucCKa HEeOoOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHUE CTYJEHTAM HAaBBIKOB KOMIAKTHOIO M3J0XKEHUSI MHEHUS aBTOPOB U CBOETO
CYXJICHHSI 110 BHIOPAaHHOMY BOIIPOCY B MUCbMEHHON (hOpMe, HAYyYHO IPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHIIE;
- IpuOOpETEHNE HaBbIKA TPAMOTHOTO0 0()OPMIIEHHSI CCBUIOK Ha UCIIONIb3YEMbl€ HCTOUYHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOIO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
HNOJArOTOBKE M HANKWCAHUU KYpPCOBBIX U JUIUIOMHOM PabOTHI M JalbHEMIIMX HAy4YHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM MCIOJB30BaTh JIMTEpPATypy IO BBIOPAaHHON Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITENIBHO MMOJA00PAaHHYIO) AJI IPABUIBHOTO NOHUMAaHMS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 ce0sl M HM3JI0KHUTh MPUYMHBI CBOETO coryacus (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 TaHHOM Npo0jeMe.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACHEKTHI MPOOJEMBbI HE TOJIBKO I'PAMOTHO, HO U B
COOTBETCTBUU C TOM MJIM MHOM JIOTUKOHM (XPOHOJIOTMYECKON, TEMATUUECKOM, COOBITUIHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
UCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAaHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM nmcTe yKa3bIBaeTCsi HAaWMMEHOBAaHUE Y4eOHOTO 3aBEACHHS, Ha3BaHHUE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenra, MO wu
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPaHUIIbl, HA KOTOPOM OH HAXOJMUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YaCTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOYEHHE.
a) Beenenue - pasznen pedepara, NOCBSIIEHHBII TOCTAHOBKE MPOOJIEMBI, KOTOpast OyaeT
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHast 4acTb - 3TO 3BEHO padOThl, B KOTOPOM IOCIEAOBATEIBHO PACKPBIBAETCS
BbIOpaHHast TeMa. OCHOBHAsl YaCTh MOKET OBITh IIPEICTABIEHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO IMH HE CIIeayeT "meperpykarh" TeKCT.
B) 3akitoueHue - JaHHBIN pa3aen pedepara JOHKEH OBITh MPEACTABICH B BUIE BHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAUUTH MPOOIEMBI, KOTOPHIE

"BBICBETHJIMCH'" B X0J1¢ pabOTHI Hax pedepaToM, HO He OBLIIM PACKPBITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CCHUIACTCS CTYICHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O6bemM paboThl JOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanun. Paborta
JIOJDKHA BBITIONHATHCS Yepe3 OMMHAPHBIN nHTEepBan 14 mpudTomM, pazMepsl OCTaBISIEMbIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCsl, €CIIM HE BJICYET MCKAXEHUsS BCeTo (pparMeHTa, u 0003HaYaeTCs
MHOTOTOYHEM, KOTOPOE CTABUTCS HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMBICIIA;

- KaXJasl MTaTa JTOJDKHA COMPOBOXKIATHCS CCHUIKOW HA MCTOYHHK, OMONMHMOrpadudeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPUBOJIUTHCS B COOTBETCTBUHM C MPEIBIBISIEMBIMU
TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue  ykazaHus 1O  OCBOGHHUIKO  JUCUUIUIMHBL  «VHBECTULMOHHBIH
MEHE/DKMEHT» aJIpeCOBaHbI CTYJIEHTaM OYHOU U OYHO-3a09HON (hopM oOydeHHUSI.
VY4yeOHbIM IUIAHOM 10  HampasiieHHto noarotoBku  38.03.03 «Ynpasienue
NEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIIHNE BUJIbI 3aHITHH:

- JIKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpPeKOMEHIANUM MO0 W3YYEeHHI0 [HUCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PexoMeHIaIM4 MO0 MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpeTHYeCKHU KYpPC)
N3yuenne AUMCUHUIUIMHBI TpeOyeT CHCTEMAaTHYECKOTO U TMOCIEA0BATEIbHOIO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jekiui. [lepen odepemnoit
JEKIHe HEOOXOIMMO MPOCMOTPETh MO KOHCHEKTY MaTepHall npeapiayiiei aekuun. [lpu
3aTPYJHEHHUSIX B BOCHPHUSATHM MaTepuaia cleayer oOpaTUThCS K  OCHOBHBIM
IUTEepaTypHbIM UcTOYHUKaM. Ecnu pa3zoOpaThCs B Marepualie HE yAaloCh, TO CIEIYET
oOpatuThcs K JeKTOpy (Mo rpaduKy ero KOHCYJbTAIllUi) WM K TPEMoJaBaTeNio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIJEIUTh BOMPOCHI U 3aJa4i, OTBEThl HA KOTOPHIE WA BBINIOJIHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKU HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMOJMOTEKE y4ueOHOTO 3aBEJEHUS HE BCErjJa MMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacroaraeT yueOHoe 3aBe/ICHHE.

- MpU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 0053aTeIbHO HMCIOJIb30BAaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHUalIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepHUai CIeNyeT COOTHOCUThH C MPAaBOBBIMU HOPMaMH, TaK Kak B HHX
MOTYT OBbITh BHECEHbI U3MEHEHHUSI, IOMIOTHEHUS, KOTOPhIE HE BCEr/la OTPAXEHBI B yUEOHOM
JUTEPATYPE;

- MPU OTBETAaX Ha BOMPOCHI M PEILICHMS 3a7a4 HEOOXOJAMMO BHUMATEIbHO MPOUYUTATH UX
TEKCT U MOMbITAThCA JAaTh apryMEHTUPOBAHHOE OOBSCHEHHE C 0053aTebHON CChUIKON Ha
COOTBETCTBYIOLIYIO IPAaBOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENojaBaTesli0 BOIPOCHI O Marepually, BbI3BaBIIEMY
3aTpYJHEHHS B €ro IMOHMMAaHWM M OCBOEHHWHM NPHU PELICHWHM 33/a4, 3aJaHHBbIX I
CaMOCTOSITENIbHOTO PELIEHUS,

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYLIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3NMYHON: OO BHAYaje JENAaeTCs BBIBOJ, a 3aTeM
MPUBOJISITCS apTYMEHTHI, TUOO MaeTcs pa3BepHyTasl apryMEHTAIMs MPUHSATOTO PEIICHUS,
Ha OCHOBAaHMHU KOTOPOW Mpejjaraercsi OTBET. BO3MOMXKHBI M HECKOJBbKO BapHAHTOB
OTBETOB, KOTOPBIE JTOJDKHBI OBITH 0OOCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCMMO OT MPUYUH), HE HMEIOLIUE
IVMCBMEHHOIO pElIeHUs 3a7a4 WIM HE NOATOTOBHUBIIMECS K AAHHOMY IPAKTUYECKOMY
3aHATUIO, PEKOMEHIYETCS HE M03KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALIAIO
K IIPENONABATENII0 M OTYUTATBCSA IO TeMe, U3ydaBlleWcs Ha 3aHATHUH. CTyneHTHI, HE
OTYHUTABIIKECA M0 KaXJA0H HEe MPOopabOTaHHON MU Ha 3aHATHSIX TeME K Hadally 3a4eTHOMN
CECCHM, YIYCKAlOT BO3MOXHOCTh TIOJYYHUTh TIOJIO)KEHHbIE Oamiel 3a paboTy B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUM

CamocTosTenbHast paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
nepeyeHb 3aJaHUI JJI1 CaMOCTOSATEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBINOJHATH BCE IUIAHOBBIE  3aJaHUs, BbIJABAEMbIE  INPENOJABATENEM IS
CaMOCTOSITEJIbHOTO BBIIIOJIHEHUS, U pa30UpaTh Ha CEMUHApax U KOHCYJIbTalUSX HESCHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast dopma caMOCTOSATENHHOM PabOThI CTyNEHTAa (TIOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HANMCAHHE 3CCe, KypcOBOM paboThl, AOKJIaJa U T.M.) HAUMHAETCS C U3y4YCHUs
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K xaxnoil Teme ydyeOHOW JUCHUIUIMHBI IOJ0OpaHa OCHOBHAs M JONOJHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3jiene padbouel mporpaMMsl.
OcHoBHast TUTEpaTypa - 3T0 y4eOHUKHU U yuyeOHbIE TOCOOuS.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJOB,
KYPHAJIbHBIE M Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONECIUHA, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaUI0 WIM CTAaThiO 1L[EJIECO00pa3HO BHHUMATENBHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OIJIABJICHUEM M HAay4YHO-CIIPABOYHBIM aIlIaparoM,
IPOYNUTATh AaHHOTALMIO W mpeaucioBue. LlenecooOpa3HO ee MpPOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINEe CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIEJIECO00Pa3HO TaKKe BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WJIM KypHaJl He SIBJISIOTCS COOCTBEHHOCTBIO CTYNIEHTA, TO II€IeCO00pa3HO
3aluChbIBaTh HOMEpa CTpPaHWI, KOTOpble TpUBICKIM BHUMaHue. [lo3xe cuenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WJIM TMEpenucath Hy Hy10 uHpopmaiuio. Ouzndeckoe
JEHUCTBUE TI0 3aMKMCHIBAHUIO TOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHPOPMAIINIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBICHUE €0 JIOTMKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIIPOU3BEAECHUE TEKCTA. 3AKJIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBAETCS

CTpaHULA UCTOYHHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BBIBOABI U MOJOKEHHS paOOThI, €€ KOHIIETTYaIbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOro Marepuana, HO W MOMOTrarT BbIpaOaThIBaTh HAaBBIKM SCHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM CamMOCTOSITENIbHOM pabOThl CTYyAEHTA SBISETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HANMCAaHUIO HAy4YHOTO JOKJIaJa CorjlacoBaThb C

npenojaBaTesieM TeMy, CTPYKTYpY, JIUTEpaTypy, a Takke OOCYAUTh KIIIOUEBble BOIPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosnel — 2 cM, oTcTyn B Haudane abzama - 1 cw,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEIb M 3aJlauyu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4yHOU JuTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBBIBAETCS C
npenojasareneM. B koHile paboThl CTaBUTCA JlaTa €€ BBIMOJHEHUS U MOAMHUCH CTYJEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMeHIaM U 110 MOATOTOBKe pedepaTa

Lenpro Hanucanus pedepaToB SABIAETCS:
- IPUBUTHE CTYACHTaM HABBIKOB OHOIMOrpauueckoro MOucCKa HEeOoOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHsI 110 BHIOPAaHHOMY BOIIPOCY B MHUCBMEHHOH (hopMe, HAyUYHO I'PAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHJIE;
- IpUOOpPETEHNE HABbIKA TPAMOTHOT'O O(OPMJIICHHUS CCHIIOK HA UCIIOJIb3yeMbl€ UCTOUYHUKH,
NPaBUJILHOTO IUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIOJL30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITENIbHO MOJ00paHHYI0) JJIsl MPABHIBHOIO TTOHUMAaHUs
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTH JJIs1 c€0sl M HM3JI0XKUTh MPUUYMHBI CBOETO coryiacusi (Hecoryiacus) ¢ TeM HIIU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbl HE TOJBKO I'PaMOTHO, HO U B
COOTBETCTBUH C TOW WJIUM WHOW JIOTUKOW (XPOHOJIOTHYECKOU, TEMATHIECKON, COOBITHIHHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHHUs [0 pacCMaTpUBaEMOMY BOIIPOCY, ¢ KOTOpoil Bbl conuapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM nmcTe yKa3bIBaeTCsi HAaWMMEHOBAaHUE Y4eOHOTO 3aBEACHHS, Ha3BaHHUE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenra, MO wu
JOJDKHOCTB IPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - pasznen pedepara, MOCBAIICHHBIA MOCTAHOBKE MPOOIEMbI, KOTOpas OyaAeT
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOThl, B KOTOPOM IMOCJIEIOBATEIBLHO PACKPHIBAETCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPEJCTaBICHA KaK [€JIbHBIM TEKCTOM, TaK
U pasaeneHa Ha riaBbl. [lpu HEOOXOAMMOCTH TEKCT pedepara MOXKET IJOTOTHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO IMH HE CIIeayeT "meperpykarh" TeKCT.
B) 3akitoueHue - JaHHBIN pa3aen pedepara JOHKEH ObITh IPEICTaBICH B BUJIE BHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KpaTKUMU M 4eTKUMHU. Takke B 3aKIIFOUEHHH MOXHO O0003HAYUTh MPOOJIEMBI, KOTOpHIE

"BBICBETHJIMCH'" B X0J1€ pabOThI Haj pedepaToM, HO He OBUIH PACKPHITHI B paboTe.

4. CrucoK UCTOUYHUKOB U JIUTEPATYPBI.

B nanHOM crircke Ha3bIBAIOTCA KaK T€ MCTOYHHKH, Ha KOTOPBIE CCHUIAETCS CTYIEHT MpH

MOJIrOTOBKE pedepaTa, TaK U BCE MHBbIC, U3YUEHHBIE UM B CBSI3U C €0 MOATOTOBKOM. B

paboTe JOMKHO OBITh HCHOJB30BAHO HE MEHee 7 pa3HbIX HMCTOYHUKOB. Paora,
BBITIOJIHEHHAs] C HCIOJBb30BAaHMEM MaTepuaia, COAEp)KalIerocss B OJHOM HayYHOM
UCTOYHUKE, SBISIETCS SBHBIM IUIaruatoM W He mnpuHumaetrcs. Odopmienune Crnucka
HMCTOYHUKOB M JIMTEpPATyphl IOJKHO COOTBETCTBOBAaTH TPEOOBAHUSIM, NIPHUHATHIM B
YHUBEPCUTETE.

O0beM u TexHn4eckre TpeOoBaHUs, IPEIbIBIIEMbIE K BBITIOIHEHUIO pedepara.

O6bemM paboThl JOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanun. Paborta
J0JKHA BBITIOJHATHCS Yepe3 OJWHApHBIN uHTepBal 14 mpudrom, pazMepsl OCTaBISIEMBIX
nosei - 2 cM. CTpaHUIIBI 1OJKHBI OBITH TPOHYMEPOBAHHI.

[Tpu uTHpOBAaHUHN HEOOXOAMMO COOIIIOIATh CIIEIYIONINE IPABUIA!

- TEKCT LMTaThl 3aKIIOYaeTcss B KaBBIUKM M TMPUBOAMUTCS 0e3 H3MEeHeHHH, 0e3

MPOM3BOJBHOTO COKpPAIIEHUSI IUTHpPyeMoro (parmenta (MpPOMyCK CJOB, MPEIIOKECHHIMA
M ab3aneB JOMyCKaeTcs, €CIM He BJIeYeT UCKaKeHHUs BCero ()parMeHTta, 1 0003HavaeTCs
MHOTOTOYHEM, KOTOPOE CTAaBUTCS HA MECTE MPOIMYCKa) U 0€3 NCKaKEHUSI CMbICIA;

- KaJas uuraTta JOJDKHA COMPOBOXKAATHCS CCHhUIKOW Ha MCTOYHHK, OMOIuorpaduueckoe
OMHCAaHHUE KOTOPOrO JOJDKHO TPUBOJUTBCA B COOTBETCTBHH C MPEIbSABISIEMBIMU
TpeOOBaAHUSIMU.
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1. O01mme nmosoxeHUs

Meroanueckue  ykazaHMss 1O  OCBOCHHMIO  JUCUHUIUIMHBI  «MHOCTpaHHBIN S3bIK
(a"TIUHCKHI)» aApeCcOBaHbl CTYJACHTAM OYHOW M OYHO-3a09HON (HOpM OOydeHHs.
Y4yeOHbIM IUIAHOM 10  HampasiieHHto noarotoBku  38.03.03 «Ynopasienue
NEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BBl 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHaanMu M0 MOATOTOBKE K JEKIIMOHHBIM 3aHATHAM (TeOpeTHYeCKHl KypC)
N3yuenne AUCUHUIUIMHBI TpeOyeT CHCTEMAaTHYECKOTO M TMOCIEA0BATEIbHOIO HAKOIJIEHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCIyIIaHHBIX Jekiui. [lepen odepemnoit
JEKIHEe HEOOXOIMMO MPOCMOTPETh MO KOHCHEKTY MaTepHall npeasiayiiei gsekuun. [lpu
3aTPYAHCHUSX B BOCHPUSITHM MaTepuaia CleayeT OOpaTUThcsl K  OCHOBHBIM
JTUTEPATYPHBIM UCTOYHUKAM. Ecim pa3o0patbcs B maTepuane HE yAalloCh, TO CIETYET
oOpatuThcs K JeKTOpy (Mo rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pabOThI 1O
NOATOTOBKE K HUM; BBIJEIUTh BOMPOCHI U 3aJa4i, OTBEThl HA KOTOPHIE WA BBINIOJIHEHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJlY U TO, YTO B OMOIMOTEKE y4yeOHOrO 3aBeJCHHUS HE BCErlla MMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUYECKUI MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacrioyiaraeT yueOHOe 3aBe/ICHHE.

- MpU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 0053aTeIbHO HMCIOJIb30BAaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MaTepUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTEpUai CIEAYET COOTHOCUTh C PAaBOBBIMA HOPMaMHM, TaK KaK B HUX
MOTYT OBbITh BHECEHbI U3MEHEHUS, IOMOJIHEHHS], KOTOPbIE HE BCEr/la OTPaXKEHbI B y4eOHOM
JUTEPaATypE;

- TIPU OTBETAaX Ha BOMPOCHI U PEIICHUS 3a7a4 HEOOXOJAMMO BHUMATEIHHO MPOYUTATh UX
TEKCT U MOMBITATHCS JaTh APTyMEHTHUPOBAHHOE O0BsICHEHHE C 00s3aTEIbHOM CCHUIKOM Ha
COOTBETCTBYIOILYIO IPAaBOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWM M OCBOEHHWHU NPHU PEIICHUM 33/1a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAYy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BBIBOJ, a 3aTEM
MPUBOSTCS apryMEHTHI, TUOO JAeTCs pa3BepHyTas apryMEHTAIUsS MPUHSATOTO PEIICHUS,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATUU JTIOBOAUTH KAXKIYIO 337a4y /10 OKOHYATEJIbHOIO PELICHUS, IEMOHCTPUPOBATh
NOHUMAaHUE TMPOBEACHHOTO aHalu3a MPOOJEMHON CHUTyalld, B Cly4yae 3aTpyIHECHH
oOpamaThCs K MPerno/1aBaTeio.

CryaeHTtam, TMpOIMYCTUBIIMM 3aHATHUS (HE3aBUCHUMO OT TPUYHMH), HE HMEIOLIUe
NMCbMEHHOTO PELICHHS 3aJad WM HE MNOJATOTOBUBIIHMECS K JAHHOMY IPAaKTUYECKOMY
3aHATUIO, PEKOMEHYETCS HE MO3KE YEM B 2-HEJIEJIbHBINA CPOK SIBUTHCSI HA KOHCYJIBTALIUIO
K MPENOoJaBaTeNIl0 U OTYUTATHCA IO TeME, M3ydaBlleWcss Ha 3aHATHU. CTyIEeHTHI, HE
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHast paboTa CTYACHTOB BKJIIOYAET B ce0s BBIMOIHEHHE PA3IMYHOTO poja
3aJlaHHi, KOTOpble OPUEHTUPOBAHBI Ha 0OJiee MIyOOKOE YCBOCHHUE MaTepuaja U3ydaeMoi
aucuuiinHel. [lo  kaxkmoil Teme ydeOHOM MAMCHMIUIMHBL CTYJIEHTaM Mpejjlaraercs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI MCIOJHATHCS CAMOCTOSTENbHO W TPEACTABIATHCA B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryneHram cnenyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
MPOTPaMMOil TUCIUIUINHBI;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHWs, BbIAABA€MbIE  IpENoOJaBaTeiaeM  JJis
CaMOCTOSITEJILHOTO BBHINIOJIHEHUS, U pa30upaTh HA CEMHUHApaxX U KOHCYJIbTallUIX HESCHbIE
BOIIPOCHI;

- WCIIOJB30BaTh MPU MOJATOTOBKE HOPMAaTUBHBIE TOKYMEHThl YHMBEPCUTETA, & UMEHHO,
M0JIOKEHUE O HANMCAHUU TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast dopma camMoCTOSATENHHOW pPaOOTHI CTyneHTa (MOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HAMMCAHHE 3CCE, KypCOBOM paboThl, AOKJIaJa U T.N.) HAUMHAETCA C M3y4CHUs
COOTBETCTBYIOLIEH JTUTEPATYPBHI.

K kaxmolt TemMe y4yeOHOW IUCHMIUIMHBI MMOAOOpaHa OCHOBHAs W JIONOJIHUTENbHAs
JUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pa3jiese paboueid mporpaMMel.
OcHoBHast TUTEpaTypa - 3T0 y4eOHUKHU U yuyeOHbIE TOCOOuS.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJOB,
KYpHaAJIbHbIE U TA3€THBIC CTaThbH, PA3JIMUYHBIE CIPABOYHUKH, SHIUKIIONEIUH, UHTEPHET
pECYpCBHI.

Pekomenpanuu cTy1eHTy:

BbIOpaHHYI0 MOHOTpaUI0 WIM CTAaThiO 1[€JIECO00pa3HO BHUMATENIBHO MPOCMOTpEeTh. B
KHUTAaX CIJIEIYET O3HAKOMUTBCS C OIJABIECHHUEM M HAyYHO-CIPABOYHBIM amnmapaTom,
OpoYUTaTh aHHOTAIMIO U mpenucioBue. llenecoobpasHo ee mponucTaTh, pacCMOTPETh
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MO3BOJIUT y3HAaTh, KAKWE TJIaBbI CIIEYET YNTaTh BHUMATENBHO, a KaKUe MPOYUTATh ObICTPO;
- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINEe CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CJId KHUTa WJIM KypHaJI HE SBISIIOTCS COOCTBEHHOCTBIO CTYJEHTAa, TO LEJIECO00pa3HO
3aluChbIBaTh HOMEpa CTpPaHMI, KOTOpble TpUBICKIM BHUMaHue. [lo3xe cuenyet
BO3BpPATUTHCS K HUM, NEPEUUTaTh WM NEepenucaTh Hy>kHYI0 uHbopmanuio. dusnyeckoe
JIEUCTBUE M0 3aMKMCBHIBAHUIO TOMOTAET MPOYHO 3aJI0KUTh JAHHYI0 UHPOPMAIUIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULA UCTOYHHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMoro Marepuaia, HO W TOMOTAalOT BbIpa0aThIBaTh HABBIKM SICHOTO HM3JI0XKEHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, 151 OOCYXKACHUS €ro Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IMIAA0B. [loArOTOBKA HAy4YHBIX JOKJIAJ0B TaKXKE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HANMCAaHUIO HAy4YHOTO JOKJIaJa CorjlacoBaThb C

npenojaBaTesieM TeMy, CTPYKTYpY, JIUTEpaTypy, a Takke OOCYAUTh KIIIOUEBble BOIPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHl JOKJIaJa CKpeIieHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEIb M 3aJlauyu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4yHOU JuTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBBIBAETCS C
npenojasareneM. B koHIle pabOThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOAMNHUCH CTYJICHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIaJ YYUTBHIBAET COJIEpKaHUE JOKIIala, €ro Mpe3eHTAIUI0, a TaKXKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMeHIaM U 110 MOATOTOBKe pedepaTa

Lenpro Hanucanus pedepaToB SABIAETCS:
- IPUBUTHE CTYACHTaM HABBIKOB OHOIMOrpauueckoro MOucCKa HEeOoOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHSI 10 BBIOPAHHOMY BOIIPOCY B MHUCHbMEHHON (hOpMe, HAyYHO TPAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHIIE;
- IpUOOpPETeHNE HABbIKa TPAMOTHOT'O O(OPMIICHHS CCHUIOK HAa MCIOJIb3yeMble HCTOUYHHUKH,
NPaBUJILHOTO IUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIOJL30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPAaHHYIO) ISl MPABUIILHOTO MOHUMAHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTH JJIs1 c€0sl M M3JI0KHUTh MPUYUHBI CBOETO COrjlacusi (HECOryiacusi) ¢ TeM HWIU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUU C TOM WM MHOW JIOTUKOU (XPOHOJOTUYECKOU, TEMATHIECKOM, COOBITHITHOM
u 1p.)
- TP U3JI0KEHHUH CIIEeIyeT CIPYIIHUPOBATh UIEU PAa3HBIX aBTOPOB IO OOITHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM nmcTe yKa3bIBaeTCsi HAaWMMEHOBAaHUE Y4eOHOTO 3aBEACHHS, Ha3BaHHUE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenra, MO wu
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - paznen pedepara, MOCBSIICHHBIA TOCTAHOBKE MPOOJIEMBbI, KOTOpasi OyieT
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOThl, B KOTOPOM IOCJIEI0BATEIbHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPEJCTaBICHA KaK LEIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepara MOMKET JOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO IMH HE CIIeayeT "meperpykarh" TeKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAUUTH MPOOIEMBI, KOTOPHIE

"BBICBETHJIMCH' B X0J1¢ paOOTHI HaJT pedepaToM, HO HE OBLIIM PACKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke HA3BIBAIOTCS KaK T€ MCTOYHUKH, HA KOTOPHIE CCHUIACTCSI CTYACHT IPH
MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O06Bem paboThI JOIKEH OBITh, Kak MpaBuio, He MeHee 15 u He Oonee 20 crpanuil. PaGoTa
JI0JDKHA BBITIONHATHCS Y€Pe3 OJMHAPHBIN WHTEpBal 14 mpudToM, pazMepbl OCTABISIEMBIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHEM, KOTOPOE CTABUTCS HA MECTE TPOITyCKa) U 0€3 UCKAKEHUSI CMBICIIA;

- KaXJasl MTaTa JTOJDKHA COMPOBOXKIATHCS CCHUIKOW HA MCTOYHHK, OMONMHMOrpadudeckoe
OTMHMCAaHUE KOTOPOTO JIOJDKHO TIPUBOJIUTHCS B COOTBETCTBUHM C MPEAbSIBISIEMBIMU
TpeOOBaAHUSIMU.
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1. O01mme nmosoxeHUs

Meronuueckue yKa3aHus II0 OCBOCHUIO JUCHMIUIMHBI «JIHOCTpaHHBI S3BIK B
npodeccuoHaNbHON cdepe (aHITMHCKUN)» aApecoBaHbl CTYIAEHTAM OYHOM M OYHO-
3a04HOM (hOpM 0O0yUEHHUSI.

VY4eOHBIM IJIaHOM MO HampasieHuo NoArotoBku 38.03.03 «YmpaBieHue mepcoHAIOM)
IPELYCMOTPEHBI CIEAYIOIINE BUABI 3aHATHH:

- JICKLIUU;

- IPAKTUYECKUE 3aHATUS;

2.MeToauyeckne PpPEeKOMEHJAUMM MO M3YYeHMI0 [MCHMIVIMHBI B  Iporecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PexoMeHIaUM 0 MOATOTOBKE K JIEKIIHOHHBIM 3aAHATHSAM (TeOpPeTHYECKHH KYPC)
N3yyeHne TUCHUILIMHBI TPEOYET CHCTEMATHYECKOrO M IMOCJIEA0BATEIBHOIO HAKOIICHUS
3HAHWM.

CryneHtaM HeoOXOOUMMO BECTH KOHCIEKT HpOCiIylIaHHbIX Jekuui. Ilepen odepemHoi
JEeKIUed HEOOXOAMMO IPOCMOTPETh M0 KOHCIEKTY MaTepuai npeaslaymei gekuuu. [pu
3aTpyJHEHUSX B BOCIPUITHM Marepuajia CcjleayeT oOpaTUTbcs K  OCHOBHBIM
JUTEPATYPHBIM MCTOYHMKaM. Eciim pa3oOparbcs B Martepualie HE YyAAJIOCh, TO CIEAYET
oOpaTuThcs K JEKTOpy (10 rpa@uKy €ro KOHCYJbTalUi) WIM K IPENojaBaTeiIlo Ha
PAKTUYECKUX 3aHATUAX.

2.2.PexoMeHAalH 10 OATOTOBKE K NPAKTHYECKUM (CEMMHAPCKHM) 3aHATHAM
CryneHnram cneayer:

- O3HAaKOMMTBCS C 3aJaHMEM K 3aHATHUIO; ONPENEIUTh MPUMEPHBIH 00beM pabOThl IO
[OATOTOBKE K HUM; BBIJICIIUTh BOIIPOCHI U 33/1a4d, OTBETHI HA KOTOPBIE WM BBINIOJHEHUE U
peuieHrue 0e3 MpeaBapUTENIbHOM MOATOTOBKH HE TIPEJCTABISAETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKe Y4EeOHOIO 3aBEI€HUs HE BCETJa MMEIOTCS B
HaJINYUH BCE PEKOMEHI0BAaHHBIE HCTOYHUKH, UX HEOOXOJUMO HAlTH 3apaHee.

- MPUHOCHUTH C COOOI PEKOMEHAOBAHHYIO IpPEMoAaBaTesieM JUTepaTypy K KOHKPETHOMY
3aHSTHIO;

- 10 O4YEpEeAHOro IPAKTHYECKOrO0 3aHATHUSA IO PEKOMEHJOBAaHHBIM JIMTEPATYPHBIM
HCTOYHHUKAM ITpopadboTaTh TEOPETUUECKUI MaTepua, COOTBETCTBYIOILEH TEMbI 3aHATHUS;

- II0JIb30BAThCA TEXHUUYECKUMU CPECTBAMU O0yUEHUs U AUIAKTUYECKUMU MaTepHUalamMH,
KOTOPBIMHU pacIioyiaracT yueOHOe 3aBe/ICHUE.

- OpHU MOATOTOBKE K MPAKTHYECKUM 3aHIATHSAM CIEIYET 0053aTEebHO HCIIOIb30BATh HE
TOJIBKO JIEKUWHU, YUEOHYIO JIUTEPATypy, HO U HOPMAaTHBHO-IIPABOBBIE aKThl U MaTEpHaJIbI
IPaBONPHUMEHUTEIIBHON ITPAKTUKMY;

- TEOPETUYECKUI MATEpHAIl CIEAYET COOTHOCHUTD C NMPAaBOBBIMM HOPMAaMHM, TaK KaKk B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHUS, JOIOJIHEHUS, KOTOPbIE HE BCEr/la OTPaKEHbI B yUeOHOU
JUTEPATypE;

- IpU OTBETaX Ha BOIPOCHI U pEHICHMs 337a4 HEOOXOAUMO BHUMATEIBHO MPOYUTATH UX
TEKCT U TOMBITaThCs JaTh apryMEHTUPOBAHHOE OOBSCHEHHUE C 00s13aTENIbHOI CCHUTKON Ha
COOTBETCTBYIOIILYIO IIPABOBYIO HOPMY;

- B Hayajle 3aHATHHA 3aJaTh MPENOJABaTENI0 BOIPOCH MO MaTepHally, BbI3BABLIEMY
3aTPpyHEHUS B €ro IMOHMMAaHUM M OCBOCHMM IIPU pELICHUM 3a]ad, 3aJaHHBIX I
CaMOCTOSATEIILHOIO PELICHUS;

-0 XOAy CEMHHapa JaBaTb KOHKPETHBIE, YETKHME OTBETHI IO CYLIECTBY BOIIPOCOB.
CTpyKTypa OTBETOB MOKET OBITh pa3IM4YHON: JIMOO BHAayajie AENaeTCsi BBIBOJ, a 3aT€M
IPUBOASATCS apTyMEHTHI, TUOO JAaeTCs Pa3BEPHYTAasl apryMEHTALMsI IPUHATOIO PELICHMS,



Ha OCHOBaHMM KOTOPOW NpemyiaraeTcsi OTBET. BO3MOXHBI M HECKOJbKO BapHAHTOB
OTBETOB, KOTOPbIE JOKHBI ObITh 00OCHOBAHHBI.

- Ha 3aHATUH JOBOJMTH KAXKIYIO 3a7ady 10 OKOHYATEIbHOI'O PEIEHUs, JEMOHCTPUPOBATH
[OHUMaHHE IPOBEJIECHHOI0 aHajlIu3a NPOOJIEMHON CHUTyallMu, B Cly4ae 3aTpyAHEHHI
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, MpONYCTUBIIMM 3aHATHA (HE3aBUCUMO OT T[PUYMH), HE HMEIOIINE
NUMCBMEHHOIO pEUIeHUs 3a4ad WM HE IOATOTOBUBLIMECS K JAHHOMY IIPAKTUYECKOMY
3aHATUIO, PEKOMEHIYETCSl HE II03KE YEeM B 2-HENEIIbHBIN CPOK SIBUTHCS Ha KOHCYJIBTALIMIO
K IIPENOJaBaTEeNII0 M OTYUTAThCA II0 TEeME, M3yyaBluelcs Ha 3aHATUU. CTyIOEHThI, HE
OTUYUTABILKECA 110 KAXKJI0M HE MPOpabOTaHHON UMM Ha 3aHATUSAX TEME K Hadally 3a4€THOU
CECCUM, YIYCKAIOT BO3MOXHOCTh IOJYYUTh IOJIOKEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckre  pPeKOMEHJAUMH 1O  BBINOJHEHMID  pa3sJu4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHas paboTa CTYAEHTOB BKJIIOYAET B Ce0s BBINOJIHEHUE PA3IUYHOIO poja
3aJJaHui, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOCHHME MarepHuaia u3ydaeMon
auctuiuinHel. [lo kaxnoil Teme y4yeOHOM AUCHMIUIMHBI CTYAEHTaM [PEIJIaracTcs
NEepEYEHb 3aJaAHUI JIs1 CAMOCTOSITENIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN I CAMOCTOSTEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI HCIOJHATHCA CAaMOCTOSITEIbHO M TPEACTABIATHCS B
YCTAaHOBJIEHHBIH CpPOK, a TakKXe€ COOTBETCTBOBATb YCTAHOBJIEHHBIM TPEOOBAHMSIM 110
0(pOpMIICHUIO.

CryneHnram cneayer:

- PYKOBOJCTBOBAThCSl T'pa)UKOM CAMOCTOSITENIbHOM paboThl, ONpEJENeHHbIM paboueit
IPOrpamMMON JAUCIUIUIVHBL,

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUs, BbIAABAEMbIE  IpeNojaBareiaeM Ui
CaMOCTOSITEJIbHOTO BBINIOJIHEHUS, U Pa30MpaTh Ha CEMUHApaxX U KOHCYJbTAl[UsAX HESICHBIC
BOIIPOCHI;

- MCHOJIb30BaTh IPU IMOATOTOBKE HOPMATHBHBIE TOKYMEHTHl YHUBEPCUTETA, & UMEHHO,
[I0JIO’KEHUE O HAITMCAHUM [TMCbMEHHBIX padoT.

3.1.MeTonnueckue peKOMEHIALMHU 10 padoTe ¢ JJUTEPATYPOH.

JIrobast popma camocTosiTeTbHOM pPabOTHI CTylneHTa (MMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMUCAHUE 3CCE, KypcOBOM pabOThl, JOKIana U T.N.) HAYMHACTCS C U3YUCHUS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K kaxmoil Teme ydeOHOW MAMCUMIUIMHBI MOJ0OpaHa OCHOBHAS M JOMOJHUTEIbHAs
JAUTEepaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padbouel mporpaMMal.
OcHoBHast TUTEpaTypa - 3TO0 yUeOHUKHU U ydyeOHbIE TOCOOUS.

JlononHUTENBHAS JIUTEPATYpa - 3TO MOHOrpaguu, COOpPHUKM HAYYHBIX TPYAOB,
KYPHAJIbHBIE U Ta3€THBIC CTaTbH, PA3JIMYHBIC CIPABOYHUKH, DHUUKIIONEAUU, UHTCPHET
pecypchl.

PexoMennanuu cTyaeHTy:

BbIOpaHHYI0 MOHOTpaHI0O WM CTAaThiO 1E€JIECO00pa3HO BHUMATENIBHO MPOCMOTpEeTh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OTlJIABJICHUEM M HAay4YHO-CIIPABOYHBIM alIaparoM,
POYUTATh AaHHOTALMIO M mpeaucioBue. LlenecooOpa3HO ee NpOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHHs. Takoe MOBEpXHOCTHOE O3HAKOMIIEHUE
IIO3BOJIUT y3HaTh, KAKUeE TJIaBbl CJIEAYET YNTaTh BHUMATENIBHO, a KAKUE IIPOUYUTATh OBICTPO;



- B KHUT€ WIN XypHaJe, NIPUHAJIeKAIINE CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIJICTIATh MApKepoM WJIM JejaTh MOMEeTKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM L1€1€CO00pa3HO TAKKE BBIJIEIATh BAXKHYI0 HH(OpMALIHIO;

- €CIIM KHUTa WIM XypHaJl HE SIBISIIOTCS COOCTBEHHOCTBIO CTYEHTA, TO ILIEJIECO00Pa3HO
3alliChIBaTh HOMEpA CTpaHUL], KOTOpble MpuBIeKIM BHUMaHue. llo3xe crnenyer
BO3BPATUTHCS K HUM, NEPEUNTATh WIM NEpENnucaTh HYKHYI0 HH(popmanuto. Ousnueckoe
JEHCTBUE 0 3aMUCHIBAHUIO IOMOTAET MPOYHO 3AJI0KUTh JaHHYH MH(POpPMaLUIO B «OaHK
NaMATH.

Boigensatores cieayomue BUbl 3aucei npu padoTe ¢ IUTepaTypo:

KoHcnekr - kpaTkas cxeMaTH4ecKasl 3aliCh OCHOBHOI'O COJEP)KaHUs HAYYHOM padoThI.
[enbto sBASETCS HE NMEPENUCHIBAHNE MPOU3BEIEHNUS, a BbISIBICHUE €T0 JIOTMKH, CUCTEMBI
J0Ka3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOpOIIMN KOHCIEKT JOJDKEH COYeTaTh IOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[TuTaTa - TOYHOE BOCIIPOM3BEIEHNE TEKCTA. 3aKJIFOUAETCs B KaBbIYKU. TOYHO yKa3bIBaeTCA
CTpaHULA UICTOYHHKA.

Te3ucel - KOHIEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IOJIOXKEHUI NPOYUTAHHOIO
MmaTepuaia.

AHHOTaLUs - OYEHb KPaTKOE M3JI0KEHUE COAEpaHUs NPOUYUTaHHOHN paboThl. Pestome -
Haunbosee oO1e BBIBOIBI U MTOJIOKEHUS Pa0OThI, €€ KOHLENTYyaJIbHbIE UTOTH.

3anucu B TOM uiau MHOW (OpME HE TOJBKO CIOCOOCTBYIOT MOHMMAHHUIO U YCBOEHHUIO
M3y4aeMOro Marepuaia, HO U IOMOTraroT BbIpaOaThIBaTh HABBIKM SICHOTO HW3JIOXKEHUS B
MUCBMEHHOM (hOpMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuecKue peKoOMeHAalM1 M0 MOAT0TOBKE HAYYHOT 0 IOKJIa1a

Opnolt 3 (opM camMOCTOSITETLHOW PabOTHl CTyJIEHTa SIBISETCS MOJATOTOBKA HAy4YHOI'O
JOKJIaJa, JIsl OOCYX/IEHUS €T0 Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATUH.

[lenp HayyHOro JOKJIAJa - Pa3BUTUE y CTYACHTOB HAaBBIKOB AHAJIUTHYECKOW PabOThI C
HAyYHOW JUTEpaTypoll, aHajau3a JUCKYCCHOHHBIX HAYYHBIX MO3MUIMI, apryMeHTaluuu
COOCTBEHHBIX B3rJsA0B. [I0Ar0OTOBKA HAaydHBIX OKJIAJ0B TAK)KE Pa3BUBAET TBOPUYECKUU
HNOTEHLUAJ CTYICHTOB.

HayuHbpii nokmazg roToBUTCS IOA PYKOBOJICTBOM IIPENOAABATENSA, KOTOPBIM BEAET
MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHS.

PexomeHanuu cTyieHTy:

nepex HadaaoM pa0OThl MO HANMCAaHUIO HAy4YHOTO JIOKJIaJa CorjlacoBaTb C
IperoaaBaTesieM TeMY, CTPYKTYpY, JIUTEPATYPY, a TAKKe O0OCYAUTH KIIFOUEBBIE BOIPOCHI,
KOTOPBIE CIIEYET PACKPBITh B TOKIA/IE;

- IPEJICTaBUTh JAOKJIA]] HAYYHOMY PYKOBOJUTEIIO B MUCbMEHHO hopMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITHH C 5-7-MUHYTHOMN NPE3EHTALUENH CBOETO HAYYHOTO
J0KJIaJja, OTBETUTH HAa BOIPOCHI CTYJEHTOB IPYIIIIBL.

TpeboBanus:

- K odopMIeHHIO HayuyHOTro Jokinana: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOUHBII MHTEpBan -1, pa3mep moine — 2 cMm, OTCTyn B Hauaie ab3ama - 1 cm,
dbopMaTtupoBaHue MO IIHMPHUHE); JHUCTHI JOKJIaJa CKpemieHbl cKopociiuBatenem. Ha
TUTYJIBHOM JIUCTE YKa3bIBA€TCS HAaMMEHOBaHHE y4eOHOTO 3aBe/eHUs, Ha3BaHUE Kadeapsl,
HauMEHOBAaHME AUCLUIIINHBL, TeMa Joknana, PO crynenra;

- K CTPYKType JOKJIaJa - BBeACHHE (YyKa3bIBA€TCA AaKTyalbHOCTb, L€Nb WU 3aJauH),
OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIUCOK JINTEPATYphl (HE MEHEE 5 MO3ULUUN UCTOUYHHUKOB
Hay4YHOW JIMTEpaTyphl (Hay4Hbl€ CTaTbU U MOHOTpadun). OOBEM COrIacoBBIBAETCS C



npenoaBareneM. B koHile paboThl CTaBUTCS JlaTa €€ BBITIOJIHEHUSI M TIOITUCH CTYCHTA,
BBITIOJIHUBILIETO PabOTYy.
OO6m1as oleHKa 3a JOKJaJ YYUTHIBAET COIEPKAHUE JIOKIIAa, €ro MPE3CHTAILNIO0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3.MeToanuecKkue peKOMeHAANM 110 MOATr0TOBKe pedepara

[enwro Hancanus pedepaToB SIBIACTCS :
- IPUBUTHE CTYJEHTAaM HaBBIKOB OMOJIMOrpaduueckoro rmoucka HeoOXoIAUMOu
TUTEPATyphl (Ha OYMaXKHbIX HOCUTENISX, B DJIEKTPOHHOM BUJIE);
MIPUBUTHE CTYJIEHTAM HABBIKOB KOMIAKTHOTO W3JI0)KEHUSI MHEHHUS aBTOPOB M CBOETO
CYXKJI€HUS TI0 BRIOPAHHOMY BOTIPOCY B MUCHbMEHHOU (hOopMe, HAYIHO TPAMOTHBIM  SI3bIKOM
U B XOPOLIEM CTHIIE;
- MpUOOPETEHNE HABBIKA TPAMOTHOTO O(OPMIICHHUS CCHUIOK HA UCIIOJIh3yeMbIe HCTOUYHUKH,
MPABUJILHOTO LIUTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBIBJICHUE U Pa3BUTHUE y CTYAEHTA HHTEpPECA K ONPENCICHHOW HAYYHOU U IPAKTUYECKOMN
npoOJeMaTUKe C TeM, 4YTOOBI HCCIEAOBAaHHWE €€ B JalbHEHIIeM MPOJ0KAIOCh B
MOATOTOBKE M HAMKMCAaHUU KYPCOBBIX U JUIUIOMHOW pabOThl M JalbHEUIINX HAayYHBIX
Tpyaax.
OcHOBHBIC 3a]1a4¥ CTYICHTA IIPY HAIMCAHUM pedepara:
- C MakCUMaJbHOW TMOJHOTOM HCIOJB30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPAaHHYIO) ISl MPABUILHOTO MOHUMAHUS
ABTOPCKOU MO3ULNH;
- BepHO (0€3 UCKaXKEHUS CMBICIIA) TIepeaaTh aBTOPCKYIO IMO3HIINIO B CBOEH paboTe;
- YCHUTD JJIsl ce0sl U MU3JI0KUTh MPUYMHBI CBOErO cOriacus (Hecoriacusi) ¢ TeM HIH
MHBIM aBTOPOM IO JaHHOI rpolJiieme.
TpebGoBaHus K coep)KaHUIO:
- MaTepHall, HCTIOJIB30BaHHBIN B pedepaTe, JOIKEH OTHOCUTCS CTPOTO K BEIOPAHHOH TEME;
- HEOOXOJUMO M3JI0)KUTh OCHOBHBIE ACIMEKThI MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHUH C TOW WJIM MHOU JIOTUKOU (XPOHOJIOTHYECKOM, TEeMAaTHUECKOM, COOBITUHHON
M Ip.)
- MPU UBNOXKEHUU CIEAYET CTPYNIUPOBATH UAEH PA3HBIX aBTOPOB IO OOIIHOCTU TOYEK
3pEHUS WU NIO HAYYHBIM LIKOJIaM;
- pedepar JOJKEH 3aKaHYUBATHCS MOJBEICHUEM UTOTOB POBEAECHHOU
UCCJIeI0OBATENLCKOM pabOThI: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE MPEUMYIIECTB
TOM TOYKH 3pEHHUSI IO pacCMaTPUBAaEMOMY BOIIPOCY, C KOTOpoi Bel conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM JHMCTE YyKa3bIBaeTCS HaWMMEHOBAaHHE YYeOHOTO 3aBElCHUS, Ha3BaHUE
kKadeapsl, HaMMEHOBaHWE IUCHMIUIMHBI, Tema pedepara, ®UO crynenra, ®UO wu
JNOJKHOCTB IPOBEPHUBILIETO IPENOAABATENS;
2. OrnaBneHue.
OrnaBneHue - 93T0 IWIaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHHUIIbI, HA KOTOPOM OH HAXOJUTCH.
3. Tekct pedepara.
Texcr pedepara nenuTcst Ha TPU YACTHU: BBEJEHNUE, OCHOBHAS YacTh U 3aKIIIOUCHUE.
a) Beenenue - paznen pedepara, NOCBSIICHHBIA TOCTAHOBKE MPOOJIeMbl, KOTopast OyaeT
paccMaTpuBaThbCa U 000CHOBAHUIO BHIOOpA TEMBI.
0) OcHOBHAs 4acCTh - 3TO 3BE€HO Pa0OTHI, B KOTOPOM MOCIEA0BATEIILHO PACKPBIBACTCS
BbIOpaHHast TeMa. OCHOBHAs 4aCTh MOKET ObITh MTPEACTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK



U paszfeneHa Ha riaBbel. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET AOMOTHITHCS
WILTIOCTPALMSIMU, TAOIUIAMU, TpapUKaMH, HO UMY He CIIeAyeT "mieperpyxarth’ TeKcT.

B) 3aKiroueHue - TaHHBINA pasfen pedepara AOKEH OBITh MPEACTABICH B BUJE BBIBOJOB,
KOTOpbIE TOTOBSTCS] HA OCHOBE MOJATOTOBIEHHOTO TEKCTA. BHIBO/IBI JOIKHBI OBITH KPATKUMU
1 YeTKUMH. Takke B 3aKJII0YEHIUH MOKHO 0003HAUUTh TPOOJIEMBI, KOTOPHIE "BRICBETHUIIUCH"
B X0Jie paboThI HaJ pedepaToM, HO HE ObUTH PACKPHITHI B paboTe.

4. Cnucok HCTOYHUKOB U JIUTEPATYPBHI.

B nanHOM crrcke Ha3bIBaOTCA KakK T€ UCTOUYHUKHU, HA KOTOPBIE CCHUIAETCS CTYACHT MpH

HOJTrOTOBKE pedepara, Tak U BCE MHBIC, U3YUYEHHBIE UM B CBSI3U C €0 MOJTOTOBKOMH. B

paboTe MAOMKHO OBITh HUCHOJB30BAaHO HE MeHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITMIOJIHEHHAs! C MCMIOJB30BAaHUEM MaTepHaa, COJAEpXKallerocs B OJHOM HAyqYHOM

UCTOYHUKE, SBISIETCS SBHBIM IUIaruatoM W He mnpuHumaetrcs. Odopmienune Crucka

MUCTOYHUKOB M JIUTEPaTypbl JOJDKHO COOTBETCTBOBaTH TpPeOOBAaHUSAM, IPHHATHIM B
YHUBEPCHUTETE.

O0mbeM u TexHn4eckue TpeOoBaHUs, IPEIbIBIIEMbIE K BBITIOIHEHUIO pedepara.

O6bemM paboTsl JOKEH ObITh, KaK MpaBmiio, He MeHee 15 u He Oonee 20 cTpanuil. Pabota

JOJDKHA BBITIOJHATHCSA Yepe3 OAMHAPHBIN nHTepBai 14 mpudToM, pazMepsl OCTaBIsSIEMBIX
noJsei - 2 cM. CTpaHUIIBI 1OJKHBI OBITh IPOHYMEPOBAHHI.

[Tpu uTHpPOBAaHUHN HEOOXOAMMO COOIIIOIATh CIIETYIOIIE IPABUIA!

- TEKCT IMTaThl 3aKJIOYaeTcs B KaBbIUKM U TPUBOAUTCS Oe3 H3MeHeHui, 0e3

MPOU3BOJILHOTO COKpAIlEHUs] LUTUPYEeMOro (parmMeHnrta (IPOIMyCK CIIOB, NPEIJIOKEHUI
WK a03aleB JOMyCKaeTCsl, €CIIM HE BIICUET MCKaXEHHUs BCero (pparmMeHTa, 1 0003Ha4aeTcs
MHOT'OTOYHEM, KOTOPOE CTABUTCS Ha MECTE MPOIycKa) U 0e3 HCKa)KEHHsI CMBICTIA;

- KaXJas 1uTaTa JI0OJDKHA COMPOBOXKIATHCS CCHUIKOW HAa MCTOYHHK, OMOIMOrpadguieckoe
OMHCaHHWE KOTOPOTO JOJKHO TPUBOAUTBCS B COOTBETCTBUU C MPEIbABISIEMBIMU
TpeOOBaHUSIMHU.
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1. O0uue noJio:keHN st

Meroauueckue yka3zaHHsl 10 OCBOCHUIO JUCHMIUIMHBL «VIHOCTpaHHBIA A3bIK B
npodeccuoHabHONW cdepe» aApPEeCcOBaHBl CTYACHTAM OYHOW M OYHO-320YHON (opm
oOydeHwmsl.

Y4eOHbIM IJIaHOM IO HampasieHHIO0 NoArotoBku 38.03.03 «YmpaieHue nepcoHaaoM»
MIPEAYCMOTPEHBI CIEYIONINE BUbI 3aHATHH:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.Meroanuyeckre peKOMEHJAUUM MO0 HU3YYEHUI0 [JUCHMIVIMHBI B  I[polecce
ayIMTOPHBIX 3AHATHH.

2.1. PekomeHaannu 1o NOArOTOBKE K JIEKIIMOHHBIM 3aHATHSAM (TeOpeTHYeCKHIi Kypc)
N3yuenne MUCHMILIMHBI TPeOYET CUCTEMATHUYECKOTO U IMOCJIEI0BATEIbHOIO HAKOTICHHUS
3HAHWM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jekiuid. [lepen odepemHoit
JEKIHEe HEOOXOAUMO MPOCMOTPETh MO KOHCHEKTY MaTepHall mpeAplayiien aekuuu. [lpu
3aTpYAHEHUSX B BOCHPUITHUM MaTepuana CcileayeT oOpaTuTbcsi K  OCHOBHBIM
JUTEPATYpPHBIM UCTOYHUKaM. Eciu pazoOparbcsi B Marepuase HE yIaloch, TO CIEIYyeT
oOpatuThcs K JeKTOpy (Mo rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
NPAKTUYECKUX 3aHATUSIX.

2.2.PexoMeHIALMH 10 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHram cinenyer:

- 03HAKOMUTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOTHI IO
MOATOTOBKE K HUM; BbIJICJIUTh BOMPOCHI U 3a]1a4d, OTBETHl HA KOTOPHIEC WJIK BHITTOJTHEHHUE U
peuieHrue 0e3 MpeaBapUTENbHOM MOATOTOBKH HE TPECTABIAECTCS BO3MOKHBIM;

- UMETh B BUJY M TO, YTO B OMOIMOTEKe ydueOHOrO 3aBEleHUs HE BCErja MMEIOTCS B
HAJIMYUU BCE PEKOMEH/I0BaHHbIE HCTOYHHUKH, MX HEOOXOIMMO HAalTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHJOBAHHYIO MPEMNO/IaBaTesieM JIMTEpaTypy K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEAHOT0 MPAKTHUYECKOTO 3aHSITUA [0 PEKOMEHIOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIECH TEMbI 3aHATHUS;

- TIOJTK30BAThCS TEXHUYECKUMU CPEACTBAMU OOYUCHUS U JUAAKTUICCKUMH MaTepraiaMH,
KOTOPBIMH PAcIioyiaraeT yueOHOe 3aBe/ICHHE.

- MpPU TOATOTOBKE K MPAKTUYECKUM 3aHATHSIM CJEIYyET 0053aTebHO HUCIOJIb30BaTh HE
TOJIBKO JIEKLUU, YYEOHYIO JIUTEpaTypy, HO U HOPMATUBHO-IIPABOBBIEC aKThl U MaTepHAIIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUUECKUI MaTepurall ClieyeT COOTHOCUTh C MPaBOBBIMU HOpMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI H3MEHEHHSI, IOTIOJTHEHH S, KOTOPBHIE HE BCET/Ia OTPAKCHBI B YICOHOU
JUTEPATYpE;

- MIPU OTBETaxX Ha BOMPOCHI U pEILIEHHUs 337a4 HEOOXOJUMO BHUMATENIBbHO MPOYUTATh UX
TEKCT U MOMbITaThCA AaTh apryMEHTUPOBAHHOE OOBICHEHHE C 0053aTEeNIbHON CCBHIJIKON Ha
COOTBETCTBYIOILYIO IPAaBOBYIO HOPMY;

- B HayaJie 3aHATUH 3aJaTh MPENOJABATEN BOIPOCHI MO MaTepually, BbI3BaBLIEMY
3aTpYJHEHHUS B €ro IMOHMMAHWU W OCBOCHUU MpPHU PEIICHWHU 3a]ay, 3aJaHHBbIX IS
CaMOCTOSATENIbHOI'O PELIEHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOMNPOCOB.
CTpyKTypa OTBETOB MOXKET OBITh PAa3NUYHON: JMOO0 BHAYaje JENAeTCs BBHIBOJ, a 3aTEM
MPUBOJIATCS apryMEHTHI, TUOO JAeTCs pa3BepHyTas apryMEHTAIMs IPUHSATOTO PEIICHNUS,



Ha OCHOBaHMM KOTOPOW NpemyiaraeTcsi OTBET. BO3MOXHBI M HECKOJbKO BapHAHTOB
OTBETOB, KOTOPbIE JOKHBI ObITh 00OCHOBAHHBI.

- HA 3aHATUU JTOBOAUTH KAXKIYIO 3a]a4y J0 OKOHYATEJIBHOI'O PELICHUS, JEMOHCTPUPOBATH
[OHMMaHHE IPOBEJICHHOTO aHalIu3a MNpOOJEMHOM CUTyallud, B Cly4yae 3aTpyIHEHUH
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHA (HE3aBUCUMO OT TIPUYMH), HE HMEIOIINE
NVMCBMEHHOIO pEelIeHus 3a7a4 WIM He IMOArOTOBUBINKECS K JTaHHOMY IIPaKTUYECKOMY
3aHATUIO, PEKOMEHIYETCSl HE T035KE YEM B 2-HEJACIBHBIN CPOK SIBUTHCSI HA KOHCYJIBTALUIO
K IIPENOJaBaTeNII0 U OTYUTATHCS IO TEeMeE, M3ydaBllelcs Ha 3aHATUU. CTyIOeHThI, He
OTYUTABIIKECA 110 KAXI0M HE MPOpabOTAHHON UMM Ha 3aHATUSAX TEME K Hayally 3a4€THOU
CECCUM, YIYCKAIOT BO3MOXHOCTh IOJIYYUTh IIOJIOXKEHHbIE Oamuibl 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckre  pPeKOMEHJAUMH 1O  BBINOJHEHMID  pa3sJu4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHas paboTa CTYAEHTOB BKJIIOYAET B c€0s BBINOJIHEHHE Pa3IMYHOTO poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee rIIy0OKOe YyCBOGHHE MaTepHalla u3y4aeMon
auctuiuinHel. [lo kaxnoil Teme y4yeOHOM AUCHMIUIMHBI CTYAEHTaM [PEIJIaracTcs
NEepEYEHb 3aJaAHUI JIs1 CAMOCTOSITENIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN I CAMOCTOSTEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI HCIOJHATHCA CAaMOCTOSITEIbHO M TPEACTABIATHCS B
YCTAaHOBJIEHHBIH CpPOK, a TakKXe€ COOTBETCTBOBATb YCTAHOBJIEHHBIM TPEOOBAHMSIM 110
0(pOpMIICHUIO.

CryneHnram cneayer:

- PYKOBOJCTBOBAThCSl T'pa)UKOM CAMOCTOSITENIbHOM paboThl, ONpEJENeHHbIM paboueit
IPOrpamMMON JUCLHUIUIVHBI,

- BBINOJHATH BCE IUIAHOBBIE  33JaHUs, BbIAABAEMBbIC  IIpEnoAaBaTelIeM I
CaMOCTOSITEJIbHOTO BBINIOJIHEHUS, U pa30rpaTh HA CEMMHAPAX U KOHCYJIbTALMIX HESCHBIE
BOIIPOCHI;

- MCHOJIb30BaTh IPU IMOATOTOBKE HOPMATHBHBIE TOKYMEHTHl YHUBEPCUTETA, & UMEHHO,
II0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeTonnueckue peKOMEHIALMHU 10 padoTe ¢ JJUTEPATYPOH.

JIrobast opma caMOCTOSITENIBHONW PalbOThI CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMCAHUE 3CCE, KypCOBOI pabOThI, JOKIAAa U T.N.) HAUMHACTCA C U3YUYCHHUS
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K kaxmoil Teme ydeOHOM MAMCUMIUIMHBI MOJ0OpaHa OCHOBHAS M JOMOJHUTEIbHAs
JAUTEepaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zzelie padbouel mporpaMMsl.
OcHoBHast TUTEpaTypa - 3TO0 yUeOHUKHU U yIEOHbIE TOCOOUSI.

JlononHUTENbHAS JIUTEPATYpa - 3TO MOHOrpaguu, COOpPHHKM HAYYHBIX TPYAOB,
KYPHAJIbHBIE U Ta3€THBIC CTAaTbU, PA3NMYHBIC CIPABOYHUKH, DHUUKIONEAUH, UHTECPHET
pecypchl.

PexoMennanuu cTyaeHTy:

BbIOpaHHYI0 MOHOTpaHI0 WM CTAaThIO I[€J€CO00pa3HO BHUMATENIbHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OTlJIABJICHUEM M HAay4YHO-CIIPABOYHBIM alIaparoM,
POYUTATh AaHHOTALMIO M mpeaucioBue. LlenecooOpa3HO ee NpOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHHs. Takoe MOBEpXHOCTHOE O3HAKOMIIEHUE
IIO3BOJIUT y3HaTh, KAKUeE TJIaBbl CJIEAYET YNTaTh BHUMATENIBHO, a KAKUE IIPOUYUTATh OBICTPO;



- B KHUT€ WIW XYypHaJe, MPUHAJIEKAIINE CAMOMY CTYJIEHTY, KIIFOUEBbIE TO3ULIMH MOKHO
BBIJICTIATh MApKepoM WJIM JejaTh MOMEeTKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM L1€1€CO00pa3HO TAKKE BBIJIEIATh BAXKHYI0 HH(OpMALIHIO;

- €CIIM KHUI'a WJIM JKypHal He SIBJISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pa3HO
3alliChIBaTh HOMEpA CTpaHUll, KOTOpble MpuBiIeKId BHUMaHHe. [lozxke craemyer
BO3BPATUTHCSI K HUM, NEPEUNTaTh WIK NEPENUcaTh HYXHYI HHPopmanuto. dusndeckoe
JEHCTBUE MO 3aIMCBHIBAHUIO [TIOMOTAET MPOYHO 3aJOKUTh JAaHHYIO MH(OpMalLNIO B «OaHK
NaMATH.

Boigensatores cieayomue BUbl 3aucei npu padoTe ¢ IUTepaTypo:

KoHcnekr - kpaTkas cxeMaTH4ecKasl 3aliCh OCHOBHOI'O COJEP)KaHUs HAYYHOM padoThI.
[enbto sBASETCS HE NMEPENUCHIBAHNE MPOU3BEIEHNUS, a BbISIBICHUE €T0 JIOTMKH, CUCTEMBI
J0Ka3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOpOIIMN KOHCIEKT AOJDKEH COYEeTaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTBIO.

[TuTaTa - TOYHOE BOCIIPOM3BEIEHNE TEKCTA. 3aKJIFOUAETCs B KaBbIYKU. TOYHO yKa3bIBaeTCA
CTpaHHULAa HICTOYHHUKA.

Te3ucel - KOHIEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IOJIOXKEHUI NPOYUTAHHOIO
MmaTepuaia.

AHHOTaLUs - OYEHb KPAaTKOE U3JI0KEHUE COAEpPKAaHUS MPOUYMTaHHOHN paboThl. Pestome -
Haunbosee oO1e BBIBOIBI U MTOJIOKEHUS Pa0OThI, €€ KOHLENTYyaJIbHbIE UTOTH.

3anucu B TOM uiau MHOW (OpME HE TOJIBKO CIOCOOCTBYIOT MOHUMAHHUIO M YCBOEHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalOT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0KEHHS B
MUCBMEHHOM (hOpMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuecKue peKoOMeHAalM1 M0 MOAT0TOBKE HAYYHOT 0 IOKJIa1a

OpHolt U3 (HopM CamMOCTOSTENBHON pabOThl CTyAEHTA SBISETCS MOATOTOBKAa HAYYHOTO
JOKJIaJa, sl OOCYXAEHUSI €r0 Ha PAKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[lenp Hay4yHOTO JOKJIaJa - Pa3BUTUE y CTYACHTOB HAaBBIKOB AHAJUTHUYECKON PaOOTHI C
HayYHOW JIUTEpaTypol, aHajau3a JUCKYCCHOHHBIX HAy4YHBIX MO3ULUH, apryMeHTaluu
COOCTBEHHBIX B3rJsA0B. [IoAroTOBKa Hay4HBIX JOKJIAJ0B TAK)KE PAa3BUBAET TBOPUECKUIM
HOTEHLMAN CTYJIEHTOB.

HayuHbpii nokmazg roToBUTCS IOA PYKOBOJICTBOM IIPENOAABATENSA, KOTOPBIM BEAET
MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHS.

PexomeHanuu cTyieHTy:

nepex HadaaoM paOOThl MO HAMMCAaHWUIO HAYYHOrOo JOKJIajga COrjlacoBaTh C
IperoaaBaTesieM TeMY, CTPYKTYpY, JIUTEPATYpPY, a Takke OOCYIUTh KIIOUYEBBIE BOIPOCHI,
KOTOPBIE CIIEYET PACKPBITh B TOKIA/IE;

- IPEJICTaBUTh JAOKJIA]] HAYYHOMY PYKOBOJUTEIIO B MUCbMEHHO hopMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITHH C 5-7-MUHYTHOMN NPE3EHTALUENH CBOETO HAYYHOTO
J0KJIaJja, OTBETUTH HAa BOIPOCHI CTYJEHTOB IPYIIIIBL.

TpeboBanus:

- K odopMIeHHIO HayuyHOTro Jokinana: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOUHBII MHTEpBan -1, pa3mep moine — 2 cMm, OTCTyn B Hauaie ab3ama - 1 cm,
dbopMaTtupoBaHue MO IIHMPHUHE); JHUCTHI JOKJIaJa CKpemieHbl cKopociiuBatenem. Ha
TUTYJBHOM JIUCTE YKa3bIBa€TCsS HAaMMEHOBaHUE yueOHOTO 3aBelIeHUs, Ha3BaHuEe Kadeapsl,
HauMEHOBAaHME AUCLUIIINHBL, TeMa Joknana, PO crynenra;

- K CTPYKType JOKJaja - BBeIeHHE (YKa3bIBa€TCSl aKTyaJbHOCTb, LEIb M 33Ja4M),
OCHOBHAsl 4acCTh, BBIBOJIbI ABTOPA, CIIUCOK JINTEPATYPhl (HE MEHEE 5 MO3UIUI NCTOYHUKOB
Hay4YHOMW JIUTepaTyphl (Hay4HbIE CTaTbU U MOHOTpadun). OOBEM COTIacOBBIBAETCS C



npenoaBaresieM. B koHile paboThI CTaBUTCS AaTa €€ BBIMOJIHEHUS U TIOJMUCH CTY/ICHTA,
BBITIOJIHUBILIETO PabOTYy.
OO6m1as oleHKa 3a JOKJaJ YYUTHIBAET COIEPKAHUE JIOKIIAa, €ro MPE3CHTAILNIO0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3.MeToauyeckue peKoOMeHIAIUM 110 OAr0TOBKe pedepara

[enwio Hancanus pedepaToB SIBIACTCS :
- IPUBUTHE CTYJEHTAaM HaBBIKOB OMOJIMOrpaduueckoro mnoucka HeoOXoIAUMOu
TUTEPATyphl (Ha OYMaXKHbIX HOCUTENISX, B DJIEKTPOHHOM BUJIE);
MIPUBUTHE CTYJAEHTAM HABBIKOB KOMIIAKTHOTO W3JIOXKEHUSI MHEHHUS aBTOPOB M CBOETO
CY>KII€HUS TI0 BEIOPAaHHOMY BOTIIPOCY B MMUCBMEHHOW (pOopMe, HAy4HO IPAMOTHBIM SI3BIKOM
U B XOPOLIEM CTHIIE;
- MpUOOPETEHNE HABBIKA TPAMOTHOTO O(OPMIICHHUS CCHUIOK HA UCIIOJIh3yeMbIe HCTOUYHUKH,
MPABUJILHOTO [IUTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBIIBJICHUE U PAa3BUTHE y CTYAEHTA HHTEpECA K ONPEACICHHON HAYYHON U MPAKTUYECKOM
mpoOJeMaTukKe C TeM, 4YTOOBl HCCIIENIOBaHWE €€ B MalbHEUIEM NPOJO0JDKAIOCh B
MOJATOTOBKE M HAMMCAHWU KYPCOBBIX U JUIJIOMHOW PAOOTHI M JANbHEHIIMX HAYYHBIX
Tpyaax.
OcHOBHBIE 33/1a4¥ CTYICHTA IPY HAIMCAHUM pedepara:
- C MakCUMaJbHOW TMOJHOTOM HCIOJIB30BAaTh JIUTEPATypy IO BbIOpaHHOM Teme (Kak
PEKOMEHIyeMY10, TaK U CaMOCTOSITEJIbHO MOAOOPAHHYIO) JJIsl MPABUIILHOTO MMOHUMAHUS
ABTOPCKOU MO3ULNH;
- BepHO (0€3 UCKaXEHUS CMBICIIA) TIepeaaTh aBTOPCKYIO MMO3UIINIO B CBOEH padoTe;
- YICHUTD JJIsl ce0sl M U3JIOKUTh NMPUYMUHBI CBOEro corjiacus (Hecorjiacus) ¢ TeM WIH
MHBIM aBTOPOM IO JTaHHOM MpobIieMe.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepHal, HCTIOJIB30BaHHBIN B pedepaTe, JOIKEH OTHOCUTCS CTPOTO K BEIOPAHHOH TEME;
- HEOOXOJUMO M3JI0KUTh OCHOBHBIE ACMEKThI MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHUH C TOW WJIM MHOU JIOTUKOU (XPOHOJIOTHYECKOM, TEeMaTHUECKOM, COOBITUHHON
M 1p.)
- MPU UBNO0KEHUU CIEAYET CTPYNIUPOBATH UAEH PA3HBIX aBTOPOB IO OOIIHOCTU TOYEK
3pEHUS WU TIO HAYYHBIM LIKOJIaM;
- pedepar JOJKEH 3aKaHYNBATHCS MOJBEICHUEM UTOTOB POBEACHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE MPEUMYIIECTB
TOM TOYKH 3pEHHUS IO pacCMaTPUBAaEMOMY BOIIPOCY, C KOTOpor Bel conuaapHsI.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JUCT.
Ha TuTynpHOM nHMCTE yKa3pIBaeTCS HAaMMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUC
kadeapsl, HaUMEHOBaHWE IUCHMIUIMHBI, Tema pedepara, ®UO crygenta, ®UO wu
JNOJKHOCTB MPOBEPHUBILIETO IPENOAABATENS;
2. OrnaBneHue.
OrnaBnenue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHHUIIbI, HA KOTOPO OH HAXOJUTCH.
3. TekcT pedepara.
Texcr pedepara nenuTcs Ha TPU YACTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKJIFOUYCHHE.
a) Beenenue - paznen pedepara, NOCBSIICHHbIA TOCTAHOBKE MPOOJIeMbl, KOTopast OyaeT
paccMaTpuBaThCa U 000CHOBAHUIO BHIOOpPA TEMBI.
0) OcHOBHAsI 4acCTh - 3TO 3BEHO PabOTHI, B KOTOPOM IOCJIEA0BATEIILHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs 4YaCTh MOXKET OBITh MPECTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK



U paszfeneHa Ha riaBbel. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET AOMOTHITHCS
WUTIOCTPALIMSIMU, TaOIHUIIaMU, TpaduKaMu, HO UMU HE ClIeIyeT "meperpyKarthb" TEKCT.

B) 3aK/II0YEHUE - JaHHBIN paszen pedepara JOKEH ObITh MPEACTABICH B BHUJIE BHIBOJIOB,
KOTOpBIE TOTOBATCS] HA OCHOBE MOJTOTOBJIEHHOTO TEKCTA. BBIBOIBI TOIKHBI ObITH KPATKUMHU
U 4eTKUMU. TakKe B 3aKII0YEHUN MOKHO 0003HAYUTh MPOOJIEMbI, KOTOPbIE ""BHICBETUIIUCH"
B X0Jie paboThI HaJ pedepaToM, HO HE OBUTH PACKPHITHI B paboTe.

4. Cnucok HCTOYHUKOB U JIUTEPATYPBI.

B naHHOM crniucke Ha3bIBalOTCS KaK T€ MCTOYHHKHU, HA KOTOPBIE CChUIAETCS CTYIEHT MpH

NOJArOTOBKE pedepara, Tak U BCE UHbIE, U3YUYECHHbIE UM B CBSI3M C €ro MOJrOTOBKOM. B

paboTe MAOMKHO OBITh HCIOJB30BAaHO HE MeHee 7 pas3HbIX HCTOYHUKOB. Pabora,
BBIMIOJIHEHHAs! C MCIOJb30BAaHUEM MaTepualna, COJAEpHKAllerocs B OJHOM HayYHOM

UCTOYHUKE, SBISIETCS SBHBIM IUTaruatoM W He npunumaercsa. Odopmienune Cnmcka

UCTOYHUKOB M JMTEpPATypbl JOJKHO COOTBETCTBOBATH TPEOOBAHUSM, NPHUHITHIM B
YHUBEPCUTETE.

O0bem U TexHnYecKre TpeOOBaHUs, IPEAbIBISIEMbIE K BHIIOTHEHUIO pedepaTa.

O06Bem paboThl TOKEH OBITh, KaK MpaBmIo, He MeHee 15 u He Oonee 20 ctpanuil. Paborta

JI0JKHA BBITIOJHATHCS Yepe3 OJAMHAPHBIN UHTEepBal 14 mpudTom, pa3Mepbl OCTaBIsIEMbIX
noJiei - 2 cM. CTpaHuUIIbI JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBAaHUHN HEOOXOAMMO COOIIIOIATh CIIEIYIOUIIE IPABUIA!

- TEKCT LMTAaThl 3aKIIOYAETCS B KaBBIYKA W TPUBOAUTCA 0Oe€3 U3MeHeHui, 0e3

POU3BOJIBHOTO COKpAIIeHUs UTUPYEeMOro (gparMenta (IpOMycK CJIOB, MPEII0KEHUN
WK a03alleB JOMYyCKAeTCsl, €CJIM HE BJIEUET UCKAXEHUsI BCero pparMenta, u o003Havaercs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 UCKAXKEHUSI CMBICIIA;

- KaXJasi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOW Ha MCTOYHHUK, OMOImorpaduaeckoe
OMHCAaHHWE KOTOPOTO JIOJDKHO TPUBOAUTHCA B COOTBETCTBHU C MPEAbSIBIIEMBIMU
TpeOOBaHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue  ykazaHMsi 1O  OCBOEHHUIKO  JTUCHUIUIMHBI  «MHOCTpaHHBIN SI3BIK
(HeMelKHil)» aJpecoBaHbl CTYJIEHTaM OYHOW U OYHO-3a04HOM (PopM 0O0yueHUs.

Y4yeOHbIM IUTAHOM 10  HamnpasieHuro noArotoBku  38.03.03 «Ynpasienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yueHnne QUCHUIIMHBI TpeOyeT CHUCTEMAaTHYECKOrO U TMOCIEA0BATENbHOTO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIIEKT MPOCHyIIaHHBIX Jiekiuid. [lepen odepemnoit
JeKIuend HeoOX0IMMO MPOCMOTPETh MO KOHCIEKTY MaTepual npeasiayien gexkiuu. [pu
3aTPYJHEHHUSIX B BOCOPUITHM MaTepuaia CileAyeT OOpaTUThCA K  OCHOBHBIM
IuTepaTypHbIM HUcTOYHUKaM. Ecnmu pa3oOpaTbes B MaTepuane HE YHajaoch, TO CIEAYET
oOpatuThcs K JeKTopy (mo Tpaduky ero KOHCYJIbTallMi) WJIM K MPENoJaBaTeNll0 Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- O03HAKOMUTHCS C 3aJaHUEM K 3aHSITHIO; ONPEACIUTh MPUMEPHBIA 00bEM pabOThI IO
NOATOTOBKE K HUM; BBIJEIUThH BOIPOCHI U 3aJ]a4, OTBETHI Ha KOTOPHIC WJIA BBIIIOJIHEHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJlY U TO, YTO B OMOIMOTEKEe Yy4yeOHOro 3aBeleHHs HE BCErJa MUMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEH/IOBAHHYIO MPENOaBaTeIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TIOJIb30BAThCS TEXHUYECKUMU CPECTBAMU OOYUYEHUS U AUAAKTUUECKUMH MaTepuaIaMH,
KOTOPBIMU pacroJjiaraetT yueOHOe 3aBe/ICHUE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HMCIIOIb30BaTh HE
TOJBKO JICKIIUU, YUEOHYIO JIUTEPATYPy, HO U HOPMATUBHO-NPABOBBIE aKThl U MaTEpPHUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUIN MaTepHuaj CIEAYEeT COOTHOCUTh C NIPAaBOBBIMH HOPMaMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHHSI, IOMIOTHEHUS, KOTOPhIE HE BCEr/la OTPa)KEHbI B y4eOHOM
JTUTEPaTYypE;

- TIPU OTBETAaX Ha BOIPOCHI U PEIICHHS 3a/1ad HEOOXOAUMO BHUMATEIBHO MPOYUTATH UX
TEKCT U TOMBITAThCS 1aTh apryMEHTUPOBAHHOE OOBsICHEHUE C 00sI3aTEIbHOM CCBHUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWM M OCBOEHHWHU NPHU PEIICHUM 33/1a4, 3aJaHHBbIX I
CaMOCTOSITEJIbHOTO PELICHHUS;

-0 XOAYy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BBIBOJ, a 3aTEM
MPUBOSTCS apryMEHTHI, TUOO JAeTCs pa3BepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUS,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHUS (HE3aBUCUMO OT IPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHAYETCS HE M035KE YEM B 2-HEJCIIbHBIN CPOK SIBUTHCSI HA KOHCYJIbTALIUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepeYeHb 3aJaHUI JJIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITEJIBHOTO BBIIIOJIHEHUS, U pa30MpaTh HA CEMUHAPAaX U KOHCYJbTAlUsAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JIUTEpaTypa, KOTopasl yKazaHa B COOTBETCTBYIOLLEM pa3ziene padouel IporpaMMal.
OcHoBHast TUTEpaTypa - TO0 yUeOHUKHU U YIEOHbBIE TOCOOUSI.

JlomonHuTeNbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
JKYPHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIE CIIPABOYHUKH, DHIUKIIONECIUH, UHTCPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaUI0 WM CTAaThIO 1IEIEeCOO0pa3HO BHUMATENBHO MPOCMOTPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OIJIABJICHUEM M HAay4YHO-CIIPABOYHBIM aIlIaparoM,
IPOYNUTATh AaHHOTALMIO W mpeaucioBue. LlenecooOpa3HO ee MpPOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINEe CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LI€JIECO00Pa3HO TAK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WU MepenucaTh HykHyr uHopmanuo. dusndyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto siBASIETCS HE NMEPENUCHIBAHUE MPOU3BEACHUS, a BBISBICHUE €0 JIOTMKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOYHOE BOCIIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCSA B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJOKEHHS PaOOTHI, €€ KOHIIETITYaIbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0OKEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.Metoauyeckue peKOMEHJANMHU IO MOATOTOBKE HAYYHOIO JOKJaJIa

Opnoit U3 (HopM camMoOCTOSTENbHON pabOThl CTyAEHTa SBISETCS MOATOTOBKA HAYYHOTO

JOKJIaJa, sl OOCYXKACHUS €r0 Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

Llenr HayyHOTO NOKJIaJa - Pa3BUTHE y CTYJEHTOB HAaBBIKOB AaHAJUTHUYECKOH PabOTHI C
HAay4YHOW JINTEPATypOH, aHAIM3a JUCKYCCUOHHBIX HAy4YHBIX IO3ULHUNA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAy4YHBIX IOKJIAJ0B TaKXKE Pa3BUBAET TBOPUYECKUU
NOTEHLHAJ CTYIEHTOB.

HayuHpii nokmaxg roToBUTCS IOJ PYKOBOACTBOM IIPENOAABATENSA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HAMMCAaHUIO HAYYHOro JOKJIaga CorjiacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JIUTEpPaTypy, a Takke OOCYAHUTH KIIIOUEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosnel — 2 cM, oTcTyn B Haudane abzama - 1 cw,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME AUCUUILUIMHBL, TeMa aokiana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBeJEHUE (YKa3bIBAa€TCi aKTyaJIbHOCTb, LEdb W 3a7a4M),

OCHOBHAs YacCTh, BHIBOJIBI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIMH UCTOYHUKOB
HAy4yHOU JUTepaTypbl (HaydHble CTaTbM M MoHOrpaduu). OO0bEM COriacoBbIBAETCS C
npenojasareneM. B koHile pabOThl CTaBUTCA JlaTa €€ BBINOJHEHUS M MOANMUCH CTYJICHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHE CTYAECHTaM HAaBBIKOB KOMIIAKTHOTO W3JI0KEHUS MHEHHUS aBTOPOB M CBOETO
CYXJICHHMSI 110 BHIOPaHHOMY BOMPOCY B MHUCHbMEHHON (hopMe, HAYyYHO FPAMOTHBIM S3BIKOM
U B XOPOILIEM CTHJIE;
- IpuOOpETEHNE HaBbIKA TPAMOTHOTO0 0()OPMIIEHHSI CCBUIOK Ha UCIIONIb3YEMbl€ HCTOUYHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOIO TEKCTA;
- BBISIBJICHUE U PA3BUTHE y CTYAEHTA MHTEPECA K OIIPENEICHHON HAYYHOU U ITPAKTUYECKOU
npoOieMaTuke ¢ TeM, 4YTOOBbl HCCIEIOBaHME €€ B JalbHEWIEM MPOAOKAIOCh B
HOJArOTOBKE M HAMHWCAHUU KYPCOBBIX U AUIUIOMHOW pa0OThl M JAJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM MCIOJB30BaTh JMTEpPATypy MO BBIOPAaHHON Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITEBHO MOJAOO0PAHHYIO) AJI IPABUIBHOTO NOHUMAaHMS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 JaHHOH NpoO0jeme.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACHEKThI MPOOJEMBI HE TOJIBKO I'PaMOTHO, HO U B
COOTBETCTBUU C TOM WM MHOW JIOTUKOU (XPOHOJOTUYECKOU, TEMATHIECKOM, COOBITHITHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHUs WIK MO0 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM mHcTe yKa3bIBaeTCsl HaMMEHOBAaHME Y4YeOHOTO 3aBEACHHS, Ha3BaHHE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenta, MO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPaHUIIbl, HA KOTOPOM OH HAXOJMUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TP YaCTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOYCHHE.
a) Beenenue - paznen pedepara, NOCBSIICHHBII TOCTAHOBKE MPOOJIEMBbI, KOTOpast OyaeT
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHas 4yacTb - 3TO 3BEHO pabOThl, B KOTOPOM IIOCIEAOBATEIBHO PACKPBIBAECTCSA
BbIOpaHHast TeMa. OCHOBHAsl YaCTh MOXET ObITh MPECTaBICHA KaK LEIbHBIM TEKCTOM, TaK
U pasfeneHa Ha riaBbl. llpu HEOOXOIMMOCTH TEKCT pedepara MOKET IOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath'” TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAUUTH MPOOIEMBI, KOTOPHIE

"BBICBETWJIMCH" B X0J1€ pabOThI HaJl pedepaToM, HO HE ObUIM PACKPBITHI B padoTe.

4. COucok UCTOUYHUKOB U JIUTEPATYPHI.

B maHHOM crimcke Ha3bIBAIOTCS KaK T€ UCTOYHUKH, HA KOTOPHIE CCHIIAETCS CTYMICHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, U3YUYCHHBIE UM B CBSI3M C €0 MOJTOTOBKOW. B

paboTe MOKHO OBITh UCIOJIB30BAaHO HE MeHee 7 pa3HbIX HCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C UCIOJIb30BAaHWEM MaTepualia, COJEp)Kallerocss B OJHOM HAyYHOM

HMCTOYHWKE, SBJISETCS SBHBIM IUlaruatoM u He npuHuMaetcs. Odopmiienne Crucka

MCTOYHMKOB M JUTEPATYpPhl JOJDKHO COOTBETCTBOBATH TPEOOBAaHUSAM, MPHUHSATHIM B
YHUBEPCUTETE.

O0beM U TexHUYeCKHe TpeOOBaHUs, IPEABIBIISIEMbIE K BHIIOTHEHUIO pedepaTa.

O6bemM paboThl AOHKEH ObITh, Kak MpaBuiio, He MeHee 15 u He 6omee 20 cTtpanuu. Pabora
JI0JDKHA BBITIONHSATHCS Yepe3 OMUHAPHBIN MHTEepBal 14 mpudTom, pazMepbl OCTaBIsSIEMbBIX
noJiei - 2 cM. CTpaHuUIIbl JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOoBaHUU HEOOXOAUMO COOTIOATH CISAYIONINE MPABHIIA

- TEKCT IMTAThl 3aKIIOYAETCS B KaBBIYKA W TPUBOJUTCA 0O€3 HM3MEHEeHHH, 0e3

MPOU3BOJIBHOTO COKpAIEHUs IUTUPyeMOoro ¢parMeHTa (MPOIMYCK CIIOB, TPEIJIOKCHHMA
WM a03arieB JIOMyCKaeTCsl, €CIM HE BJICYeT MCKaKEHUS BCero ¢gparMeHTa, i 0003Hav9aeTcs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 NCKaKSHUS CMBICIIA;

- KaXJasl uMTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue ykKa3aHHs 10 OCBOCHHMIO JHCHUIUIMHBL  «lccnenoBaHue CUCTEM
VIPaBJICHUS» aIpPECOBAHbI CTYJIEHTAM OYHOU U OYHO-3a09HOU PopM 00yUdeHUSI.

Y4yeOHbIM IUTAHOM 10  HamnpasieHuro noArotoBku  38.03.03 «Ynpasienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yueHnne QUCHUIIMHBI TpeOyeT CHUCTEMAaTHYECKOrO U TMOCIEA0BATENbHOTO HAKOIJICHUS
3HAHHM.

CryaentaMm HEOOXOIMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepex ouepemHoit
JEeKIMel HeOOX0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai npeasiayuei gekuuu. [pu
3aTPYJHEHHUSIX B BOCOPUSATUM MaTepuana cleayeT oOpaTUThCsi K  OCHOBHBIM
IUTEepaTypHbIM UCTOYHUKaM. Eciau pa3oOpaThCsi B MaTepuaie HE YJaloCh, TO CIEIYET
oOpatuThcsa K JEKTOpy (Mo Tpaduky ero KOHCYJbTallMi) WM K TPEToJaBaTeiio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 10 MOAT0TOBKE K MPAKTHYECKHM (CEMHUHAPCKUM ) 3AHATUSM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHSATUIO; ONPEACIUTh MPUMEPHBIA 00BEM padOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIIPOCHI U 3aJa4l, OTBEThI HA KOTOPHIE UJIM BBIMIOJIHEHUE U
penieHue 0e3 npeaBapuTeIbHON MOJTOTOBKU HE MPECTABISAETCS BO3MOKHBIM;

- UMETh B BUJly U TO, YTO B OMONMOTEKE Yy4yeOHOro 3aBeleHHs HE BCEraa HUMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHbIE ICTOUHHUKH, UX HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COO0OI PEKOMEHJIOBAaHHYIO MPENOoAaBaTeIeM JUTEPaATypy K KOHKPETHOMY
3aHATHUIO;

- I0 OYEPEIHOIr0 TMPAKTUYECKOTO 3aHATUS 10 PEKOMEHIOBAHHBIM JIUTEPaTypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCS TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKUMU MaTepHUalaMu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HCIIOIb30BaTh HE
TOJBKO JICKIIUH, YUEOHYIO JUTEPATYpPY, HO U HOPMATUBHO-NPABOBBIE AKThl U MaTepUAIIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTEpHUal CIEAYEeT COOTHOCHUTh C MPABOBBIMM HOpPMAaMH, TaK Kak B HHUX
MOTYT ObITh BHECEHBI U3MEHEHHSI, JIOTIOJTHEHUS, KOTOPbIE HE BCEI/la OTPAXEHBI B yUEOHOM
JTUTEPaATYPE;

- MPU OTBETAaX Ha BOMPOCHI M PEUICHHUs 3a7a4y HEOOXOAMMO BHHUMATEIBHO MPOYUTATH UX
TEKCT U MOMbITAThCA AaTh apryMEHTUPOBAHHOE OOBSICHEHUE C 00sA3aTEIbHON CCHUIKON Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIMPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS] B €ro IMOHMMAaHWM M OCBOCHHWHU NPHU PEIICHUM 33/a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIECHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie METAETCS BHIBOJ, a 3aTEM
MPUBOJIATCS apryMEHTHI, TIN0O0 aeTCs pa3BepHYTas apryMEHTaIMs IPUHSATOTO PEIICHUSs, Ha
OCHOBAaHUM KOTOPOH mpemyiaraercsi OTBET. BO3MOMXKHbBI U HECKOJBKO BapHUaHTOB OTBETOB,
KOTOPBIE JOJIKHBI OBITh 000CHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMAaHHE TPOBEJECHHOIO aHaiMu3a MpOoOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHEHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOAITEJIbHBIX 3aJaHUH

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee rIIyOOKOe YyCBOGHHE MaTepuasla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpejiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI IOJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHoBHast TUTEpaTypa - TO y4eOHUKHU U Y4eOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
KYPHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHMKHU, DHUUKIONEAUN, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaUI0 WM CTAaThIO LEIECOOOpPa3HO BHUMATENBHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OIJIABJICHUEM M HAay4YHO-CIIPABOYHBIM aIlIaparoM,
IPOYNUTATh AaHHOTALMIO W mpeaucioBue. LlenecooOpa3HO ee MpPOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT€ WM XYypHaJe, MPUHAJIeKAINE CAMOMY CTYJIEHTY, KIFOYEBbIE O3ULIMH MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LI€JIECO00Pa3HO TAK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULa UCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMs - OYEHb KPATKOE M3JI0KEHHE COJEpKaHus MPOYUTAaHHOW padoThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0OKEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM caMOCTOSITENbHOM pabOThl CTYACHTA SIBIAETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

Lenr HayyHOTO NOKJAaZa - Pa3BUTHE y CTYJEHTOB HAaBBIKOB AaHAJUTHUYECKOH PabOTHI C
HAay4YHOW JINTEpAaTypOH, aHaIN3a JUCKYCCUOHHBIX HAay4YHBbIX MO3ULUNA, apryMEHTalUH
COOCTBEHHBIX B3rIIAA0B. [l0AroTOBKAa HAYYHBIX IOKJIAJ0B TaKXKE PAa3BUBAET TBOPUYECKUMU
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HAMMCAaHUIO HAYYHOro JOKJIaga CorjiacoBaTh C

npernojaBaTesieM TeMY, CTPYKTYpY, JIUTEpaTypy, a Takke OOCYAUTh KIIIOUEBHIE BOIPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMHUHAPCKOM 3aHSTHH C 5-7-MUHYTHOM MTPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pazmep mone — 2 cM, OTCTyn B Hauaje abzama - 1 cwm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHl JOKJIaJa CKpeIUieHbl ckopocmuBatenem. Ha
TUTYJILHOM JIUCTE YKa3bIBAE€TCSI HAMMEHOBAHUE y4e€OHOTO 3aBe/IeHMs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBeJEHUE (YKa3bIBAa€TCi aKTyaJIbHOCTb, LEdb W 3a7a4M),

OCHOBHAs YacCTh, BHIBOJIBI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIMH UCTOYHUKOB
HAy4yHOU JUTepaTypbl (HaydHble CTaTbM M MoHOrpaduu). OO0bEM COriacoBbIBAETCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOANUCH CTYJIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHE CTYAECHTaM HAaBBIKOB KOMIIAKTHOTO W3JI0KEHUS MHEHHUS aBTOPOB M CBOETO
CYXJICHHMSI 110 BHIOPaHHOMY BOMPOCY B MHUCHbMEHHON (hopMe, HAYyYHO FPAMOTHBIM S3BIKOM
U B XOPOILIEM CTHIIE;
- IpuOOpETEHNE HaBbIKA TPAMOTHOTO0 0()OPMIIEHHSI CCBUIOK Ha UCIIONIb3YEMbl€ HCTOUYHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOI'O TEKCTA;
- BBISIBJICHUE U PA3BUTHE y CTYAEHTA MHTEPECA K OIIPENEICHHON HAYYHOU U ITPAKTUYECKOU
npoOieMaTuke ¢ TeM, 4YTOOBbl HCCIEIOBaHME €€ B JalbHEWIEM MPOAOKAIOCh B
HOJArOTOBKE M HAMHWCAHUU KYPCOBBIX U AUIUIOMHOW pa0OThl M JAJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM MCIOJB30BaTh JMTEpPATypy MO BBIOPAaHHON Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITENIbHO NOJJOOpaHHYI0) JUJIsl MPABUIBHOIO MOHUMAHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 JaHHOH NpoO0jeme.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACIEKTHI IIPOOJIEMBI HE TOJBKO I'PaMOTHO, HO U B
COOTBETCTBUU C TOM WM MHOW JIOTUKOU (XPOHOJOTUYECKOU, TEMATHIECKOM, COOBITHITHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYeT CTPYNIUPOBATh UJIEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUYEK
3pEHUs WIK MO0 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM mHcTe yKa3bIBaeTCsl HaMMEHOBAaHME Y4YeOHOTO 3aBEACHHS, Ha3BaHHE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenta, MO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOI OH HAXOJIUTCSI.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TP YaCTU: BBEJICHUE, OCHOBHAS YaCTh U 3aKIIIOYCHHE.
a) Beenenue - paznen pedepara, NOCBSIIEHHBII TOCTAHOBKE MPOOJIEMBbI, KOTOpast OyaeT
paccMaTpuBaThCs 1 000CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHast 4acTb - 3TO 3BE€HO PabOThl, B KOTOPOM IIOCJIEJ0BATEIbHO PACKpbIBAECTCSA
BblOpaHHast TeMa. OCHOBHAsl YaCTh MOKET OBITh MPEICTABICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasfeneHa Ha raBbl. [lpu HEOOXOAMMOCTH TEKCT pedepara MOMKET IJOMOIHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath" TEKCT.
B) 3aKkioueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAYUTH MPOOJIEMBI, KOTOPHIC

"BBICBETWJIMCH" B X0J1€ pabOThI HaJl pedepaToM, HO HE ObUIM PACKPBITHI B padoTe.

4. COucok UCTOUYHUKOB U JIUTEPATYPHI.

B maHHOM crimcke Ha3bIBAIOTCS KaK T€ MCTOYHWKH, HA KOTOPHIE CCHIIACTCS CTYNICHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, U3yUYCHHBIE UM B CBS3U C €ro MOATOTOBKOM. B

paboTe MOKHO OBITh UCIOJIB30BAaHO HE MeHee 7 pa3HbIX HCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C UCIOJIb30BAaHMEM MaTepualia, COJEpKalllerocss B OJHOM HayYHOM
HMCTOYHWKE, SBJISETCS SBHBIM IUlaruatoM u He npuHuMaetcs. Odopmiienne Crucka

MCTOYHMKOB M JUTEPATYpPhl JOJDKHO COOTBETCTBOBATH TPEOOBAaHUSAM, MPHUHSATHIM B
YHUBEPCUTETE.

O0beM U TexHUYeCKHe TpeOOBaHUs, IPEABIBIISIEMbIE K BHIIOTHEHUIO pedepaTa.

O06Bem paboThl JOJDKEH OBITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 crpanui. Pabota
JI0JDKHA BBITIONHATHCS Yepe3 OMMHAPHBIN MHTEpBaN 14 mpudToM, pazMepbl OCTaBISIEMbBIX
noJiei - 2 cM. CTpaHuUIIbl JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT IMTAThl 3aKIIOYAETCS B KaBBIYKA W TPUBOJUTCA 0O€3 HU3MEHEeHHH, 0e3

MPOU3BOJIBHOTO COKpAIIEHUs NUTUPyeMOoro ¢parMeHTa (MPOMYyCK CIIOB, TPEITIOKCHHMA
WM a03arieB JIOMyCKaeTCsl, €CIM HE BJIEYET MCKaKEHUS BCero ¢parMeHTa,  0003Hav9aeTcs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 NCKaKSHUS CMBICIIA;

- KaKJas 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOW Ha MCTOYHHUK, OmOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue ykaszaHMs 1O OCBOCHMIO auciuIuimHbl  «HMctopus HapoaoB UP»
aJpeCcOBaHbI CTYJIEHTAM OYHOU U OYHO-3204HOU (OpM 00yUEHUSI.

YuyebubiM 1aHOM 1o  HampaBieHutro moarotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yueHnne QUCHUIIMHBI TpeOyeT CHUCTEMAaTHYECKOrO U TMOCIEA0BATENbHOTO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jekiui. [lepen odepemnoit
JEKIHEe HEOOXOIMMO MPOCMOTPETh MO KOHCHEKTY MaTepHall npeasiayiiei gsekuun. [lpu
3aTPYJHEHHUSIX B BOCHPUSATHM MaTepuanga cleayer oOOpaTUThCS K  OCHOBHBIM
JIUTEepaTypHbIM HMCTOYHUKaM. Ecnu pazoOpaThCs B Marepualie HE yAanoCh, TO CIEIYET
oOpatuThcs K JeKTOpy (Mo rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIJEIUTh BOMPOCHI U 3aJa4i, OTBEThl HA KOTOPHIE WA BBINIOJIHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKY HE MPEACTABISETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMOJMOTEKE y4ueOHOTO 3aBEJEHUS HE BCErjJa MMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HCIOJIb30BaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATYpPYy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MaTepHUalIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTeEpHUaj CIeAyeT COOTHOCUTh C MPABOBBIMU HOpPMaMH, TaK KaK B HUX
MOTYT OBbITh BHECEHBI U3MEHEHHUSI, IOMOJIHEHMSI, KOTOPbIE HE BCEr/la OTpakeHbl B y4ueOHOU
JIUTEPATYPE;

- TIPU OTBETAaX Ha BOIPOCHI U PEMICHUS 33/7a49 HEOOXOIUMO BHHUMATEIHHO MPOYUTATH UX
TEKCT U MOMBITAThCA JAaTh ApTYMEHTUPOBAHHOE O0BSICHEHHUE C 0053aTeIbHOM CChUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENojaBaTesli0 BOIPOCHI O Marepually, BbI3BaBIIEMY
3aTpYJHEHHS B €ro IMOHMMAaHWM M OCBOEHHWHM NPHU PELICHWHM 33/a4, 3aJaHHBbIX I
CaMOCTOSITENIbHOTO PELIEHUS,

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYLIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3NMYHON: OO BHAYaje JENAaeTCs BBIBOJ, a 3aTeM
MPUBOJISITCS apTYMEHTHI, TUOO MaeTcs pa3BepHyTasl apryMEHTAIMs MPUHSATOTO PEIICHUS,
Ha OCHOBAaHMHU KOTOPOW Mpejjaraercsi OTBET. BO3MOMXKHBI M HECKOJBbKO BapHAHTOB
OTBETOB, KOTOPBIE TOJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
NOHUMAaHUE TMPOBEACHHOTO aHalu3a MPOOJEMHON CHUTyallMM, B Cly4yae 3aTpy/IHECHHM
oOpamaThCs K MPerno/1aBaTeio.

Cryaentam, TMpOMYCTUBIIUM 3aHATUS (HE3aBUCMMO OT TMPUYUH), HE HUMEIOIIHE
NMCbMEHHOTO PELICHMS 3a7ad WJIA HE NOATOTOBUBIIMECA K JaHHOMY IPAKTHYECKOMY
3aHATUIO, PEKOMEHAYETCS HE MO3KE YEM B 2-HEAENBbHBIN CPOK SBUTHCSA HA KOHCYJIBTAILUIO
K MPENOJaBaTeNl0 U OTYUTATBCS IO TEME, H3ydaBlleiics Ha 3aHATUU. CTYIEHTbI, HE
OTYHUTABIIKECA M0 KaXJA0H HEe MPOopabOTaHHON MU Ha 3aHATHSIX TeME K Hadally 3a4eTHOMN
CECCHM, YIYCKAlOT BO3MOXHOCTh TIOJYYHUTh TIOJIO)KEHHbIE Oamiel 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHast paboTa CTYACHTOB BKJIIOYAET B ce0s BBIMOIHEHHE PA3IMYHOTO poja
3aJlaHHi, KOTOpble OPUEHTUPOBAHBI Ha 00Jiee MIyOOKOE YCBOCHHE MaTepuala U3ydaeMoi
aucuuiinHel. [lo  kaxkmoil Teme ydeOHOM MAMCHMIUIMHBL CTYJIEHTaM Mpejjlaraercs
NepEYCHb 3aaHUI JIs1 CAMOCTOSITEIBHOU paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI MCIOJHATHCS CAMOCTOSTENbHO W TPEACTABIATHCA B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryneHram cnenyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITEJILHOTO BBITIOJIHEHUSI, U pa30UpaTh HA CEMUHAPAX U KOHCYJIbTAIlUAX HESICHBIC
BOIIPOCHI;

- WCIOJIb30BaTh MPU MOJATOTOBKE HOPMAaTHUBHBIE JOKYMEHTHl YHUBEPCHUTETA, & UMEHHO,
M0JIOKEHUE O HANMCAHUU TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMIMCAaHUE 3CCe, KYpCOBOW paboOThI, MOKIaJa W T.II.) HAYMHACTCS C U3y4YCHUS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K kaxmolt TemMe y4yeOHOW IUCHMIUIMHBI MMOAOOpaHa OCHOBHAs W JIONOJIHUTENbHAs
JUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pa3ziese paboueid mporpaMMsl.
OcHoBHasl TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TpPYJIOB,
KYypHAJIbHBIE U TA3€THHIC CTAThHM, PA3JIMYHbIE CIPABOYHUKH, SHUMKIIONEIUH, UHTEPHET
pECypCHI.

Pekomenpanuu cTy1eHTy:

BbIOpaHHYI0 MOHOTpaHIO WM CTaThIO 1I€IeCO00Pa3HO BHUMATEIBHO MPOCMOTpETH. B
KHUTAaX CJIEAYET O3HAKOMHTBLCS C OIJABICHUEM W HAyYHO-CIIPABOYHBIM alIapaToM,
NpOYUTaTh AaHHOTAIMI0O U TpeaucioBue. Llenecoobpa3zHo ee mposucTaTh, PaACCMOTPETH
WUTIOCTpAllMM,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAaKOMJICHUE IO3BOJIMT y3HATh, KAKWE IJaBbl CJIEAYET YWTAaTh BHUMATEIbHO, a KaKHe
IPOYUTATH OBICTPO;

- B KHUT'€ WIN XypHaJe, MPUHAMICKAIINE CAMOMY CTYJIEHTY, KIIFOUEBBIE IMO3ULIUA MOYKHO
BBIICNIATh MAapKEepOM WJIM JellaTb NoMeTku Ha mnoisax. Ilpu pabore ¢ WHrepHer -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3amuchiBaTh HOMEpAa CTpaHUll, KOTOpble mpuBiekin BHuMaHue. [lo3xke crenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WJIM MEpenucaTth HykKHY0 uHpopmanuio. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
naMsTh».

Boigenstores cienyrolue BUIbI 3aucei npu padoTe ¢ IUTepaTypoi:

KoHncnekT - kpaTkas cxeMaTHyecKas 3alliCh OCHOBHOTO COJEp)KaHMS HAay4HOW paboThI.
Lenbto sSBIsICTCS HE MEPENUCHIBAHUE MPOU3BEICHNUS, a BBISIBJICHHE €T0 JIOTHKH, CUCTEMBI
JI0KA3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMK KOHCIEKT JODKEH COYeTaTh IMOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[{uTarta - TOUHOE BOCIIPOU3BEICHHUE TEKCTA. 3aKII0YAETCS B KaBbIYKU. TOUHO yKa3bIBaeTCs

CTpaHMIla UCTOYHUKA.

Te3ucel - KOHIEHTPUPOBAHHOE W3JIOKEHHE OCHOBHBIX IMOJIOKEHHH MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMoro Marepuaia, HO M MOMOTaroT BbIpa0aThIBaTh HABBIKHU SICHOTO HM3JIOKEHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM CamMOCTOSITENFHOM pabOThl CTyAEHTA SBISETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAKTUIECKOM (CEMUHAPCKOM ) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAy4YHOM JIUTEpATypoOM, aHalu3a JUCKYCCHOHHBIX HAYUYHBIX MO3UIIMHN, apryMeHTaluu
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHIIHAJ CTYI€HTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepen HavyajgoM paboOThl MO HANMCAaHWIO HAYYHOTO JOKJIajJa CorjlacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JUTEpaTypy, a TakKe O0OCYIUTh KIHOUYEBBIE BOMPOCHI,
KOTOPBIE CIIETYET PACKPHITh B IOKJIAJIE;

- IPEICTaBUTh AOKJIA/l HAYYHOMY PYKOBOJUTENIO B TUCbMEHHOM (popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSATUU C 5-7-MUHYTHOM Npe3eHTaleld CBOEro Hay4YHOTO

JI0KJ1a/1a, OTBETUTH HA BOMPOCHI CTYAEHTOB IPYIIIIHI.

TpebGoBanus:

- K oopmiIeHUIO HAy4dHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaine ab3ama - 1 cm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHI JOKJIaJa CKpeIJIeHbl cKopocuuBareneM. Ha
TUTYJIBHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAaHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HAaMMEHOBAaHME AUCUMILTUHBL, TeMa noknana, PO crynenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEJIb M 3aJla4yu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4YHOU JUTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBbIBaeTCS C
npenojasareneM. B koHile paboThl CTaBUTCA JlaTa €€ BBIMOJHEHUS U MOJIIUCH CTYIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias o1ieHKa 3a JOKJIaJ] YYUTHIBAECT COAECP)KaHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBEThI HA BOIIPOCHI.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

Lenpro Hanucanus pedepaToB SABISAETCS
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHS 10 BBIOPAaHHOMY BOIIPOCY B MHUCHbMEHHOMN (hOpMe, HAYYHO IPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHIIE;
- IpUOOpPETEeHNE HABbIKA TPAMOTHOI'0 O(POPMIICHHUSI CCHUIOK Ha UCTIOIb3YEMbIE HCTOUHUKH,
PaBUILHOTO HIUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOsieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIMOJB30BATh JIUTEPATypy IO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOJ00PaHHYI0) AJis MPaBUILHOTO MOHUMAaHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepua, UCIOJIb30BaHHBIN B pedepare, TOIKEH OTHOCUTCS CTPOTO K BEIOpaHHOM TeME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbl HE TOJBKO I'PaMOTHO, HO U B
COOTBETCTBUH C TOW WJIUM WHOW JIOTUKOW (XPOHOJIOTHYECKOU, TEMATHIECKON, COOBITHIHHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYET CTPYNIUPOBATh UJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHULIBI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - pasznen pedepara, NOCBIIICHHBIM TOCTAHOBKE MPOOJIEMBbI, KOTOpast OyAeT
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
0) OcHOBHasi 4acThb - 3TO 3BEHO PabOThl, B KOTOPOM IOCJEI0BATEIbHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPEJCTaBICHA KaK [EIbHBIM TEKCTOM, TaK
U pasaeneHa Ha riaBbl. [lpu HEOOXOAMMOCTH TEKCT pedepara MOXKET IJOTOTHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath'” TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTAa. BBIBOBI JOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakkKe B 3aKIFOYCHUH MOXHO O0O3HAYHMTH MPOOJIEMBI, KOTOPHIC

"BBICBETHJIMCH' B X0J1¢ paOOTHI HaJT pedepaToM, HO HE OBLIIM PACKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPHIE CCHUIACTCS CTYACHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O6beM paboThl HOKEH ObITh, KaK MpaBuio, He MeHee 15 u He Oonee 20 ctpanun. Paborta
JI0JDKHA BBITIONHATHCS Y€Pe3 OJMHAPHBIN WHTEpBal 14 mpudToM, pazMepbl OCTABISIEMBIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHEM, KOTOPOE CTABUTCS HA MECTE MPOIYCKa) U 0€3 UCKaKEHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroauueckue ykKasaHHs IO OCBOEHHUIO JucHUIUIMHBL  «Mctopus OteuecTBa»
aJipeCcOBaHbI CTYJIEHTAM OYHON U OYHO-3204HOU (OpM 00yUEeHUSI.

YuyeOHubiM 1aHOM 1o  HampaBieHutro noArotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHaanMu M0 MOATOTOBKE K JEKIIMOHHBIM 3aHATHAM (TeOpeTHYeCKHl KypC)
N3yuenne AMCUHUIUIMHBI TpeOyeT CHCTEMAaTHYECKOTO M TMOCIEA0BATEIbHOIO HAKOIJICHUS
3HAHHM.

CryaentaMm HEOOXOIMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepex ouepemHoit
JEeKIMel HeOOX0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai npeasiayuei gekuuu. [pu
3aTPYJHEHHUSIX B BOCOPUSATUM MaTepuana cleayeT oOpaTUThCsi K  OCHOBHBIM
IUTEepaTypHbIM UCTOYHUKaM. Eciau pa3oOpaThCsi B MaTepuaie HE YJaloCh, TO CIEIYET
oOpatuThcsa K JEKTOpy (Mo Tpaduky ero KOHCYJbTallMi) WM K TPEToJaBaTeiio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIAUH 10 MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM ) 3aHATUAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHSATUIO; ONPEACIUTh MPUMEPHBIA 00BEM padOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIIPOCHI U 3aJa4l, OTBEThI HA KOTOPHIE UJIM BBIMIOJIHEHUE U
peunieHue 0e3 npeaBapUTeNIbHON MOTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJly U TO, YTO B OMONMOTEKE Yy4yeOHOro 3aBeleHHs HE BCEraa HUMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHbIE ICTOUHHUKH, UX HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COO0OI PEKOMEHJIOBAaHHYIO MPENOoAaBaTeIeM JUTEPaATypy K KOHKPETHOMY
3aHATHUIO;

- I0 OYEPEIHOIr0 TMPAKTUYECKOTO 3aHATUS 10 PEKOMEHIOBAHHBIM JIUTEPaTypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCS TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKUMU MaTepHUalaMu,
KOTOPBIMH pacrojaraet yueoOHoe 3aBe/IeHuUE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HCIIOIb30BaTh HE
TOJBKO JICKIIUH, YUEOHYIO JUTEPATYpPY, HO U HOPMATUBHO-NPABOBBIE AKThl U MaTepUAIIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepuaj CIEAYEeT COOTHOCHUTh C IPABOBBIMM HOPMAMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHHSI, IOMIOTHEHUS, KOTOPbIE HE BCEr/la OTPAXKEHBI B YUEOHOM
JTUTEPaATYPE;

- TIPU OTBETAaX HA BOMPOCHI U PEIICHHS 3a/1a4 HEOOXOJAMMO BHUMATEIHHO MPOYUTATH UX
TEKCT U MOMbITAThCA AaTh apryMEHTUPOBAHHOE OOBICHEHHE C 00s3aTEIbHON CCHUIKON Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIMPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS] B €ro IMOHMMAaHWM M OCBOCHHWHU NPHU PEIICHUM 33/a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIECHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie METAETCS BHIBOJ, a 3aTEM
MPUBOJIATCS apryMEHTHI, TIN0O0 aeTCs pa3BepHYTas apryMEHTaIMs IPUHSATOTO PEIICHUSs, Ha
OCHOBAaHUM KOTOPOH mpemyiaraercsi OTBET. BO3MOMXKHbBI U HECKOJBKO BapHUaHTOB OTBETOB,
KOTOPBIE JOJIKHBI OBITh 000CHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMAaHHE TPOBEJECHHOIO aHaiMu3a MpOoOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHEHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee rIIyOOKOe YyCBOGHHE MaTepuasla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpejiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI IOJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLEM pa3jiene padouel mporpaMMal.
OcHoBHasl TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TpPYJIOB,
KYPHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHMKHU, DHUUKIONEAUN, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpAaHHYI0 MOHOTpaHI0 WM CTaThIO 1I€IeCO00Pa3HO BHUMATEIBHO MPOCMOTPETH. B
KHHATax CJIEIyeT O3HAaKOMUTBCS C OIJIaBJICHUEM M HAy4YHO-CIIPABOYHBIM ammapaToM,
POYNUTATh AHHOTALMIO U npeaucioBue. llemecooOpasHO ee MpoaUCTaTh, PacCCMOTPEThH
WUTIOCTpAllMM,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAaKOMJICHUE IO3BOJUT Yy3HATh, KAKUE IJaBbl CJIEAYET YHWTAaTh BHUMATEIBHO, a KaKHE
IPOYUTATH OBICTPO;

- B KHUI'€ WM XYypHAaJe, MPUHAJICKAINE CaMOMY CTYIEHTY, KIFOYEBbIE TO3ULIMA MOXKHO
BBIJICTATh MapKepoM WJIM JejaTh MOMETKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigenstores cienyrolue BUIbI 3aucei npu padoTe ¢ IUTepaTypoi:

KoHncnekT - kpaTkas cxeMaTHyecKas 3alliCh OCHOBHOTO COJEp)KaHMS HAay4HOW paboThI.
Llenpto siBISIETCS HE NMEPENUCHIBAHUE MPOU3BEACHUS, a BBIABICHHUE €0 JIOTUKH, CUCTEMBI
JI0OKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIWKA KOHCHEKT JOJDKEH COYETATh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIIPOU3BEAECHUE TEKCTA. 3AKJIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBAETCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMs - OYEHb KPATKOE M3JI0KEHHE COJEpKaHus MPOYUTAaHHOW padoThl. Pestome -

HaubOoJee 001IMe BBIBOABI U MOJOKEHHS paOOThI, €€ KOHIIETTYaIbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0OKEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAKTUIECKOM (CEMUHAPCKOM ) 3aHSITHH.

[lenr HayyHOTO NOKJaAa - Pa3BUTHE y CTYACHTOB HABBIKOB aHAJIMTHYECKOW pabOThI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepen HavyajgoM paboOThl MO HANMCAaHWIO HAYYHOTO JOKJIajJa CorjlacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JUTEpaTypy, a Takke 0OCYIUTh KIIOUEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B JOKIIAJIE;

- IPEICTaBUTh AOKJIA/l HAYYHOMY PYKOBOJUTENIO B TUCbMEHHOM (popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYIEHTOB I'PYIIIbI.

TpebGoBanus:

- K oopmiIeHUIO HAy4dHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaine ab3ama - 1 cm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHI JOKJIaJa CKpeIJIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAMMEHOBAHUE y4eOHOTO 3aBe/ICHMs], Ha3BaHHUE Kadeapsl,
HaVMEHOBAaHME JUCLUIUIMHBL, TeMa goknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEJIb M 3aJla4yu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4YHOU JUTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBbIBaeTCS C
npenojasareneM. B koHIle pabOThI CTaBUTCS JaTa €€ BBIIOJHEHUS U MOAMNHUCH CTYJICHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias o1ieHKa 3a JOKJIaJ] YYUTHIBAECT COAECP)KaHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

Lenpro Hanucanus pedepaToB SABISAETCS
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHSI TI0 BEIOPAaHHOMY BOIIPOCY B MUCBMEHHOM (hOpMe, HAyUYHO TPaMOTHBIM SI3bIKOM
U B XOPOILIEM CTHIIE;
- IpUOOpPETEeHNE HABbIKA TPAMOTHOI'0 O(POPMIICHHUSI CCHUIOK Ha UCTIOIb3YEMbIE HCTOUHUKH,
NPaBUJILHOTO IUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIMOJB30BATh JIUTEPATypy IO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOATENIbHO MOJ00paHHYIO) JUIsl MPAaBUJIBHOTO MOHUMAaHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepua, UCIOJIb30BaHHBIN B pedepare, TOIKEH OTHOCUTCS CTPOTO K BEIOpaHHOM TeME;
- HEOOXOJUMO H3JI0KUTh OCHOBHBIE ACMEKThI MPOOJEMbI HE TOJILKO I'PaMOTHO, HO U B
COOTBETCTBUH C TOW WJIUM WHOW JIOTUKOW (XPOHOJIOTHYECKOU, TEMATHIECKON, COOBITHIHHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYET CTPYNIUPOBATh UJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  nmomxeH 3aKaHYMBATHCS MO/IBEICHUEM UTOTOB MPOBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHULIbI, HA KOTOPOW OH HAXOJAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YaCTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - paszznen pedepara, NOCBIIICHHBIM TOCTAHOBKE MPOOJIEMBbI, KOTOpast OyAeT
paccMaTpuBaThbca U 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acThb - 3TO 3BEHO PabOThl, B KOTOPOM IOCJEIOBATEIBLHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPEJCTaBICHA KaK LEIbHBIM TEKCTOM, TaK
U pasfeneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath" TEKCT.
B) 3akitoueHue - JaHHBIN pa3aen pedepara JOHKEeH ObITh IPEICTaBICH B BUJIE BHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOIO TEKCTA. BBIBOABI JOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 00O03HAYUThH MPOOJIEMBI, KOTOPHIC

"BBICBETHJIMCH' B X0J1¢ paOOTHI HaJT pedepaToM, HO HE OBLIIM PACKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CCHUIACTCS CTYICHT MPHU

MOATOTOBKE pedepara, Tak W BCE WHBIC, U3YUCHHBIE UM B CBSI3U C €r0 MOATOTOBKOW. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O6bemM paboThl HOHKEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6onee 20 ctpanun. Paborta
JI0JDKHA BBITIONHATHCS YePe3 OJAMHAPHBIN HHTEpBaN 14 mpudToM, pazMephbl OCTaBISIEMbIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE TPOITyCKa) K 0€3 HCKAXEHUS CMBICIIA;

- KaXJasl 1uTaTa JOJDKHA COMPOBOXKIATHCA CCHUIKOM Ha MCTOYHUK, Ombimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O01ue moJ10KeHu s

Meronu4deckue yKa3aHus o OCBOCHUIO JAMCIUTLTUHBI «Koncantunr
NpeIIPUHUMATEIBCTBA U OW3HECA» aJPECOBAHBI CTYJACHTAM OYHOW W OYHO-320YHOU
dbopm oOyueHusl.

Y4eOHbIM IJIaHOM IO HampasieHHIO0 NoArotoBku 38.03.03 «YmpaieHue nepcoHaaoM»
MPEyCMOTPEHBI CIEAYIOIINE BUJIbI 3aHSATUIA:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.Meroanuyeckre peKOMEHJAUUM MO0 HU3YYEHUI0 [JUCHMIVIMHBI B  I[polecce
ayIMTOPHBIX 3AHATHH.

2.1. PekomeHIanMu 10 MOATOTOBKE K JIEKINOHHBIM 3aHATHAM (TeOpeTHYECKH il KypC)
N3yueHnne MUCHMILIMHBI TPEOYeT CUCTEMATHYECKOTO U MOCIEAOBATEIBHOTO HAKOTUICHUS
3HAHUMH.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jiekiuid. [lepen odepemnoit
JEKIMEeH HEOOXOUMO TTPOCMOTPETh MO0 KOHCIEKTY MaTepHasl MpeAbiaymien aexkuun. [Ipu
3aTpYAHEHUSIX B BOCHPUSITHM Marepuana claeAyeT oOOpaTUThCA K  OCHOBHBIM
JUTEPATYpPHBIM HCTOYHUKaM. Eciu pazoOparbcsi B Marepuase He yAalloch, TO CIIEAYET
oOpatuthcs K JeKkTopy (mo Tpaduky ero KOHCYIbTAIlUi) WM K TPENoJaBaTelio Ha
NPAKTUYECKUX 3aHATUSIX.

2.2.PexoMeHIALMH 10 MOATO0TOBKE K MPAKTHYECKNM (CEMUHAPCKUM ) 3aHATUAM
CryneHram cinenyer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHSATUIO; ONPEACIUTh MPUMEPHBIA 00BEM padOThI MO
MOATOTOBKE K HUM; BBIJIETUTH BOMPOCHI U 33J]a4d, OTBETHI Ha KOTOPHIE WM BHIIIOJTHEHUE U
pereHue 0e3 MpeaBapuTEIHbHON MOJITOTOBKH HE MPECTABISETCS BO3MOKHBIM;

- UMETh B BUJy U TO, YTO B OMONHMOTEKEe y4eOHOTO 3aBEICHHS HE BCErIa MMEIOTCS B
HaJIMYMH BCE PEKOMEH/IOBAaHHBIE NCTOYHHUKH, UX HEOOXOIMMO HAlTH 3apaHee.

- IPUHOCUTH C COOOW PEKOMEHJIOBAHHYIO IMPEINOoAaBaTelieM JIMTEPaTypy K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEAHOTr0 MPAKTHUYECKOTO 3aHSITUA [0 PEKOMEHJOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJTK30BATHCS TEXHUYECKUMU CPEICTBAMHU OOYUCHUS M TUIAKTUYECKIMHU MaTepHaIaMu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MpU MOATOTOBKE K MPAKTUYECKUM 3aHITHSIM CIEIyeT 0053aTebHO HMCIOJIb30BATh HE
TOJIBKO JIEKLUU, YYEOHYIO JIUTEpaTypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHasbl
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKU MaTepuall CIeAyeT COOTHOCUTH C MPABOBBIMU HOPMAMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI H3MECHEHH S, JTOTIOTHEHUSI, KOTOPhIE HE BCET/Ia OTPAKEHBI B y4eOHOM
JTUTEPaATYyPE;

- MIPU OTBETAaX Ha BONPOCHI U pEIICHUS 337a4 HEOOXOAMMO BHUMATEIBHO MPOYUTATH UX
TEKCT U TMOMbITATHCS JaTh APTyMEHTUPOBAHHOE O0BsICHEHUE C 00s3aTEIbHOM CCHUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B HayaJie 3aHATUN 3aJaTh NPENOAABATEN0 BONPOCHI MO MaTepuay, BbI3BaBLIEMY
3aTpYJHEHHS] B €ro MOHUMAaHUM WU OCBOEHUU NpPU PEUICHUH 3a4a4, 3aJaHHbIX IS
CaMOCTOSITENIbHOTO PEIICHUS;

-0 XOAy CEMHHapa JaBaThb KOHKDETHbIE, YETKHE OTBETbl IO CYLIECTBY BOIIPOCOB.
CTpyKTypa OTBETOB MOXET OBITh Pa3JIMYHON: JIMOO BHAYasie METIAETCS BHIBOJM, a 3aTEM
MPUBOATCS apryMEHTHI, THOO JAeTCs pa3BEepHYyTask apryMEHTAIlHs IPUHSATOTO PEIICHUS,



Ha OCHOBaHMM KOTOPOW NpemyiaraeTcsi OTBET. BO3MOXHBI M HECKOJbKO BapHAHTOB
OTBETOB, KOTOPbIE JOKHBI ObITh 00OCHOBAHHBI.

- HA 3aHATUU JTOBOAUTH KAXKIYIO 3aJady A0 OKOHYATEJIBHOI'O PELIEHUs, 1EMOHCTPUPOBATh
[IOHUMaHUE TIPOBEIECHHOTO aHaiau3a MNpPOOJIEMHON CUTyallud, B Cily4yae 3aTpyIHEHHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATUS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NUMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCA II0 TeMeE, HM3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 110 KAXI0M HEe NpOopaOdOTaHHON MMHU Ha 3aHATHUAX TEME K Hayaldy 3a4€THOM
CECCUM, YIYCKAlOT BO3MOXHOCTb IOJYYUTh IOJOXKEHHblE Oaiabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckre  pPeKOMEHJAUMH 1O  BBINOJHEHMID  pa3sJu4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHas paboTa CTYAEHTOB BKJIIOYAET B Ce0s BBINOJIHEHUE PA3IUYHOIO poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3yd4aeMon
auctuiuinHel. [lo kaxnoil Teme y4yeOHOM AUCHMIUIMHBI CTYAEHTaM [PEIJIaracTcs
NEepEYEHb 3aJaAHUI JIs1 CAMOCTOSITENIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN I CAMOCTOSTEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI HCIOJHATHCA CAaMOCTOSITEIbHO M TPEACTABIATHCS B
YCTAaHOBJIEHHBIH CpPOK, a TakKXe€ COOTBETCTBOBATb YCTAHOBJIEHHBIM TPEOOBAHMSIM 110
0(pOpMIICHUIO.

CryneHnram cneayer:

- PYKOBOJCTBOBAThCSl T'pa)UKOM CAMOCTOSITENIbHOM paboThl, ONpEJENeHHbIM paboueit
IPOrpamMMON JUCLHUIUIVHBI,

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHUs, BbIAABAEMbIE  IpeNojaBareiaeM Ui
CaMOCTOSITEJIbHOTO BBINIOJIHEHUS, U Pa30MpaTh Ha CEMUHApaxX U KOHCYJbTAl[UsAX HESICHBIC
BOIIPOCHI;

- MCHOJIb30BaTh IPU IMOATOTOBKE HOPMATHBHBIE TOKYMEHTHl YHUBEPCUTETA, & UMEHHO,
II0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeTonnueckue peKOMEHIALMHU 10 padoTe ¢ JJUTEPATYPOH.

JIrobast popma camocTosiTeTbHOM pPabOTHI CTylneHTa (MMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMUCAHUE 3CCE, KypcOBOM pabOThl, JOKIana U T.N.) HAYMHACTCS C U3YUCHUS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K kaxmoil Teme ydeOHOW MAMCUMIUIMHBI MOJ0OpaHa OCHOBHAS M JOMOJHUTEIbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padbouel mporpaMMal.
OcHoBHast TUTEpaTypa - 3TO0 yUeOHUKHU U ydyeOHbIE TOCOOUS.

JlononHUTENBHAS JIUTEPATYpa - 3TO MOHOrpaguu, COOpPHUKM HAYYHBIX TPYAOB,
KYpHAJIbHBIE U Ta3€THBIC CTaTbH, PA3JIMYHBIEC CIPABOYHUKH, DHIUKIIONECIANH, WUHTCPHET
pecypchl.

PexoMennanuu cTyaeHTy:

BbIOpaHHYI0 MOHOTpaHI0O WM CTAaThiO 1E€JIECO00pa3HO BHUMATENIBHO MPOCMOTpEeTh. B
KHHATax CJIEIYyeT O3HAKOMHUTHCS C OIJIAaBICHUEM M HAay4YHO-CIIPAaBOYHBIM almaparoM,
POYUTATh AaHHOTALMIO M mpeaucioBue. LlenecooOpa3HO ee HpoOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHHs. Takoe MOBEpXHOCTHOE 0O3HAKOMIIEHUE
IIO3BOJIUT y3HaTh, KaKUeE TJIaBbl CJIEAYET YNTATh BHUMATENIBHO, a KAKUE IIPOUYUTATh OBICTPO;



- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINE CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIJICTIATh MApKepoM WJIM JejaTh MOMEeTKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM L1€1€CO00pa3HO TAKKE BBIJIEIATh BAXKHYI0 HH(OpMALIHIO;

- €CIIM KHUTa WJIM JKypHal HE SIBJSIIOTCS COOCTBEHHOCTBIO CTYJIEHTA, TO ILIEJIECO00Pa3HO
3alliChIBaTh HOMEpA CTpaHUL], KOTOpble MpuBIeKIM BHUMaHue. llo3xe crnenyer
BO3BPATUTHCS K HUM, NEPEUNTATh WIM NEpENnucaTh HYKHYI0 HH(popmanuto. Ousnueckoe
JEHCTBUE 0 3aMUCHIBAHUIO IOMOTAET MPOYHO 3AJI0KUTh JaHHYH MH(POpPMaLUIO B «OaHK
NaMATH.

Boigensatores cieayomue BUbl 3aucei npu padoTe ¢ IUTepaTypo:

KoHcnekr - kpaTkas cxeMaTH4ecKasl 3aliCh OCHOBHOI'O COJEP)KaHUs HAYYHOM padoThI.
[enbto sBASETCS HE NMEPENUCHIBAHNE MPOU3BEIEHNUS, a BbISIBICHUE €T0 JIOTMKH, CUCTEMBI
J0Ka3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOpOIIMN KOHCIEKT JOJDKEH COYeTaTh IOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[TuTaTa - TOYHOE BOCIIPOU3BEIECHNE TEKCTA. 3aKJIFOUAETCs B KaBbIYKU. TOYHO yKa3bIBaeTCs
CTpaHULA UICTOYHHKA.

Te3ucel - KOHIEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IOJIOXKEHUI NPOYUTAHHOIO
MmaTepuaia.

AHHOTaLUs - OYEHb KPaTKOE M3JI0KEHUE COAEpaHUs NPOUYUTaHHOHN paboThl. Pestome -
Haubosee o01Me BBIBOABI U MOJIOKEHUSI PA0OTHI, €€ KOHLIENITYaJIbHbIE UTOTH.

3anucu B TOM uiau MHOW (OpME HE TOJBKO CIOCOOCTBYIOT MOHMMAHHUIO U YCBOEHUIO
M3y4aeMOro Marepuana, HO U MOMOTrarT BbIpaOaThIBaTh HAaBBIKM SCHOTO HW3JIOKEHUS B
MUCBMEHHOM (hOpMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuecKue peKoOMeHAalM1 M0 MOAT0TOBKE HAYYHOT 0 IOKJIa1a

OpHolt 3 (opM CaMOCTOSITETLHOM pabOThl CTyAEHTA SABISETCS MOATOTOBKA HAYYHOI'O
JOKJIaJa, sl OOCYXAEHUSI €r0 Ha PAKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[lenp HayyHOro JOKJAJa - PA3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHUYECKON PabOTHI C
HAyYHOW JUTEpaTypoll, aHajau3a JUCKYCCHOHHBIX HAYYHBIX MO3MUIMI, apryMeHTaluuu
COOCTBEHHBIX B3rJsA0B. [I0Ar0OTOBKA HAaydHBIX OKJIAJ0B TAK)KE Pa3BUBAET TBOPUYECKUU
HOTEHLMAN CTYJIEHTOB.

HayuHbpii nokmazg roToBUTCS IOA PYKOBOJICTBOM IIPENOAABATENSA, KOTOPBIM BEAET
MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHS.

PexomeHanuu cTyieHTy:

nepex HadaaoM pa0OThl MO HANMCAaHUIO HAy4YHOTO JIOKJIaJa CorjlacoBaTb C
IperoaaBaTesieM TeMY, CTPYKTYpY, JUTEPATYPY, a TakKkKe OOCYIUTh KIIOUYEBBIE BOIPOCHI,
KOTOPBIE CIIEYET PACKPBITh B TOKIA/IE;

- IPEICTaBUTh JOKJIA]] HAYYHOMY PYKOBOJUTEIIO B MUCbMEHHO hopMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITHH C 5-7-MUHYTHOMN NPE3EHTALUENH CBOETO HAYYHOTO
J0KJIaJja, OTBETUTH HAa BOIPOCHI CTYJEHTOB IPYIIIIBL.

TpeboBanus:

- K odopMIeHHIO HayuyHOTro Jokinana: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOUHBII MHTEpBan -1, pa3mep moine — 2 cMm, OTCTyn B Hauaie ab3ama - 1 cm,
dbopMaTtupoBaHue MO IIHMPHUHE); JHUCTHI JOKJIaJa CKpemieHbl cKopociiuBatenem. Ha
TUTYJBHOM JIUCTE YKa3bIBA€TCS HAaMMEHOBAHHME Y4EOHOTO 3aBeJeHUs, Ha3BaHue Kadeapsl,
HauMEHOBAaHME AUCLUIIINHBL, TeMa Joknana, PO crynenra;

- K CTPYKType JOKJIaJa - BBeACHHE (YyKa3bIBA€TCA AaKTyalbHOCTb, L€Nb WU 3aJauH),
OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhI (HE MEHEe 5 MO3ULHUIA UCTOYHHUKOB
Hay4YHOW JIMTEpaTyphl (HaydHbl€ CTaTbU U MOHOTpadun). OOBEM COrIacoBBIBAETCS C



npenoaBareneM. B koHile paboThl CTaBUTCS JlaTa €€ BBITIOJIHEHUSI M TIOITUCH CTYCHTA,
BBITIOJIHUBILIETO PabOTYy.
OO6m1as oleHKa 3a JOKJaJ YYUTHIBAET COIEPKAHUE JIOKIIAa, €ro MPE3CHTAILNIO0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3.MeToanuecKkue peKOMeHAANM 110 MOATr0TOBKe pedepara

[enwro Hancanus pedepaToB SIBIACTCS :
- IPUBUTHE CTYJEHTAaM HaBBIKOB OMOJIMOrpaduueckoro rmoucka HeoOXoIAUMOu
TUTEPATyphl (Ha OYMaXKHbIX HOCUTENISX, B DJIEKTPOHHOM BUJIE);
MIPUBUTHE CTYJIEHTAM HABBIKOB KOMIAKTHOTO W3JI0)KEHUSI MHEHHUS aBTOPOB M CBOETO
CYXKJI€HUS TI0 BRIOPAHHOMY BOTIPOCY B MUCHbMEHHOU (hOopMe, HAYIHO TPAMOTHBIM  SI3bIKOM
U B XOPOLIEM CTHIIE;
- MpUOOPETEHNE HABBIKA TPAMOTHOTO O(OPMIICHHUS CCHUIOK HA UCIIOJIh3yeMbIe HCTOUYHUKH,
MPaBUJILHOTO LIMTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBIIBJICHUE U PA3BUTHE y CTYJIEHTA MHTEpECA K ONPEAECICHHON HAYYHOU U IPAKTUYECKOMN
npoOJeMaTUKe C TeM, 4YTOOBI HCCIEAOBAaHHWE €€ B JalbHEHIIeM MPOJ0KAIOCh B
MOATOTOBKE M HAMKMCAaHUU KYPCOBBIX U JUIUIOMHOW pabOThl M JalbHEUIINX HAayYHBIX
Tpyaax.
OcHOBHBIC 3a]1a4¥ CTYICHTA IIPY HAIMCAHUM pedepara:
- C MakCUMaJbHOW TMOJHOTOM HCIOJB30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPAaHHYIO) ISl MPABUILHOTO MOHUMAHUS
ABTOPCKOU MO3ULNH;
- BepHO (0€3 UCKaXEHUS CMBICIIA) TIepeaaTh aBTOPCKYIO MMO3UIINIO B CBOEH padoTe;
- YICHUTD JJIs1 ce0sl U M3JI0KHUTh MPUYMHBI CBOErO coryacus (Hecoriacusi) ¢ TeM HIH
MHBIM aBTOPOM IO JaHHOI rpolJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepHal, HCTIOJIB30BaHHBIN B pedepaTe, JOIKEH OTHOCUTCS CTPOTO K BEIOPAHHOH TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHUH C TOW WJIM MHOU JIOTUKOU (XPOHOJIOTHYECKOM, TEeMaTHUECKOM, COOBITUHHON
M 1p.)
- MPU UBNO0XKEHUU CIEAYET CTPYNIUPOBATH UAEH PA3HBIX aBTOPOB IO OOIIHOCTU TOYEK
3pEHUS WU TIO HAYYHBIM LIKOJIaM;
- pedepar JOJKEH 3aKaHYNBATHCS MOJBEICHUEM UTOTOB POBEACHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE MPEUMYIIECTB
TOM TOYKH 3pEHHUS IO pacCMaTPUBAaEMOMY BOIIPOCY, C KOTOpor Bel conuaapHsI.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JUCT.
Ha TuTynpHOM mHMCTE YyKa3bIBaeTCS HaWMMEHOBAaHHE YYeOHOTO 3aBElCHUS, Ha3BaHUE
kKadeapsl, HaMMEHOBaHWE IUCHMIUIMHBI, Tema pedepara, ®UO crynenra, ®UO wu
JNOJKHOCTB MPOBEPHUBILIETO IPENOAABATENS;
2. OrnaBneHue.
OrnaBnenue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHHUIIbI, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
Texcr pedepara nenuTcst Ha TPU YACTHU: BBEJEHNE, OCHOBHAS YacTh U 3aKIIIOUCHUE.
a) Beenenue - paznen pedepara, NOCBSIICHHBIA TOCTAHOBKE MPOOJIeMbl, KOTopast OyaeT
paccMaTpuBaTbCa U 000CHOBAHUIO BEIOOPA TEMBI.
0) OcHOBHAsI 4acCTh - 3TO 3BE€HO Pa0OTHI, B KOTOPOM MOCIEA0BATEIILHO PACKPBIBACTCS
BbIOpaHHast TeMa. OCHOBHAs 4aCTh MOKET ObITh MTPECTaBIeHA KaK IIEJIbHBIM TEKCTOM, TaK



U paszfeneHa Ha riaBbel. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET AOMOTHITHCS
WUTIOCTPALIMSIMU, TaOIHUIIaMU, FpaduKaMu, HO UMH HE CIIEeIyeT "meperpyxatb" TEKCT.

B) 3aK/II0YEHUE - JaHHBIN paszen pedepara JOKEH ObITh MPEACTABICH B BHUJIE BHIBOJIOB,
KOTOpBIE TOTOBATCS] HA OCHOBE MOJTOTOBJIEHHOTO TEKCTA. BBIBOIBI TOIKHBI ObITH KPATKUMHU
U 4eTKUMHU. Takke B 3aKII0YEHUH MOKHO 0003HAYUTh TPOOJIEMBbI, KOTOPHIE ""BHICBETUIUCH"
B X0Jie paboThI HaJ pedepaToM, HO HE ObUTH PACKPHITHI B paboTe.

4. Cnucok HCTOYHUKOB U JIUTEPATYPBHI.

B nanHOM cnucke Ha3bIBAIOTCS KaK T€ UCTOYHHKU, HA KOTOPHIE CChUIAETCS CTYJIEHT MPHU

NOJArOTOBKE pedepara, Tak U BCE UHbIE, U3YUEHHBIE UM B CBSI3H C €r0 MOJArOTOBKOM. B

paboTe MAOMKHO OBITh HUCHOJB30BAaHO HE MeHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITMIOJIHEHHAs! C MCMIOJB30BAaHUEM MaTepHaa, COJAEpXKallerocs B OJHOM HAyqYHOM

UCTOYHUKE, SBISIETCS SBHBIM IUIaruatoM W He mnpuHumaetrcs. Odopmienune Crucka

UCTOYHUKOB M JIMTEPATYpPhl JTOJDKHO COOTBETCTBOBaTH TpPEeOOBAaHUSIM, MPUHATHIM B
YHUBEPCUTETE.

O0bem 1 TexHUYeCKHe TpeOOBaHUs, MPEIbBIsIEMbIE K BHITIOJIHEHUIO pedepara.

O06nem paboThl TOKEH ObITh, KaK MpaBmIo, He MeHee 15 u He Oonee 20 crpanuil. Paborta

JI0JKHA BBITIOJHATHCS Yepe3 OJIMHAPHBIN uHTepBan 14 mpudTom, pazMepbl OCTaBISIEMbIX
noJiei - 2 cM. CTpaHuUIIbl JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpPOBAaHUHN HEOOXOAMMO COOIIIOIATh CIIETYIOIIE IPABUIA!

- TEKCT UMTAThl 3aKJIIOYAETCS B KaBbIYKM W TPUBOAUTCA 0Oe€3 HU3MEeHeHu#, 0e3

POU3BOJIBHOTO COKpAlIEeHUs IUTUPYyEeMOro (parMeHrta (IPOIYCK CIOB, MPEAJIOKEHUN
WK ab3alleB JOMyCKaeTCsl, €CJIM HE BJIEUET UCKaXEHUs Bcero (pparmenta, u o003HayaeTcs
MHOTOTOYHMEM, KOTOPOE CTABUTCSI HA MECTE MPOMYyCKa) U 0€3 UCKaKEHUSI CMBICIIA;

- KaXIasl uTaTa JI0JDKHA COMPOBOXKIATHCS CCHUIKOW HA MCTOYHHK, OMOIHMOrpaduieckoe
OMHCaHHWE KOTOPOTO JOJKHO TPUBOAUTBCS B COOTBETCTBUU C MPEIbABISIEMBIMU
TpeOOBaHUSIMHU.
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1. O01mme nmosoxeHUs

Meroanueckue ykas3aHus 10 OCBOCHMIO THUCHUIUIMHBI «KoprnopaTtuBHas couuanbHas
OTBETCTBEHHOCTB» aJPECOBAHBI CTYACHTAM OYHON M OYHO-3209HOUN (popM 0OydeHMUSI.
Y4yeOHbIM IUIAHOM 10  HampasiieHHto noarotoBku  38.03.03 «Ynopasienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JIEKIIUOHHBIM 3aHATHAM (TeOpeTHYeCKHH KYPC)
N3yueHnne QUCHUIIMHBI TpeOyeT CHUCTEMAaTHYECKOrO U TMOCIEA0BATENbHOTO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jekiui. [lepen odepemnoit
JeKIueld Heo0X0AMMO MPOCMOTPETh MO KOHCIEKTY MaTtepual mpenbiaymiei gsekuuu. [pu
3aTPYAHCHUSX B BOCHPUSITHM MaTepuaia CleayeT OOpaTUThcsl K  OCHOBHBIM
IUTEepaTypHbIM UcTOYHUKaM. Ecnu pa3zoOpaThCs B Marepualie HE yAaloCh, TO CIEAYET
oOpatuThcs K JeKTOpy (Mo rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIALMH 10 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMUTHCS C 3aJlaHMEM K 3aHSTUIO; ONPEACIUTh MPUMEPHBIA 00BEM pPadOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIIPOCHI U 3aJa4l, OTBEThI HA KOTOPHIE UJIM BBIMIOJIHEHUE U
peuieHue 0e3 npeaBapUTENbHON MOATOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMOIMOTEKEe y4eOHOro 3aBeJCHHS HE BCErja HMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacrioyiaraeT yueOHOe 3aBe/ICHHE.

- MpU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 0053aTeIbHO HMCIOJIb30BAaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHUalIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTeEpHUaj CleayeT COOTHOCUTh C IPABOBBIMM HOPMAMU, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHUSI, IOTIOJIHEHH S, KOTOpPbIE HE BCEr/la OTpakeHbl B yueOHOM
JUTEPATYPE;

- TIPU OTBETAaX Ha BOMPOCH W PEIICHHS 3a7a4 HEOOXOAMMO BHUMATEIHHO MPOYUTATh WX
TEKCT U TMOMBITAThCS 1aTh apryMEHTUPOBAHHOE O0BCHEHHE C 00s13aTeIbHOM CCHUIKOM Ha
COOTBETCTBYIOILYIO IPAaBOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh NPENOAABaTeNII0 BOIMPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHS B €ro IMOHMMAaHWKW M OCBOCHUM MpPU PEIIEHWU 3a]ad, 3aJaHHbIX [JIs
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThI IO CYIIECTBY BOMPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BBIBOJ, a 3aTEM
MPUBOSTCS apryMEHTHI, TUOO JAeTCs pa3BepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUS,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUU JTOBOAUTH KAKIYIO 33Ja4y JI0 OKOHYATEJIbHOIO PEIIEHUS, IEMOHCTPUPOBATH
[OHMMaHHE IPOBEIECHHOTO aHalIu3a MNpOOJEMHOM CHUTyallud, B CIy4yae 3aTpyIHEHUH
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpOINYCTUBIIMM 3aHATHUA (HE3aBUCUMO OT IPUYMH), HE HMEIOIINE
NUMCBMEHHOIO pEelIeHUs 3a7a4 WIM He IMOArOTOBUBIIKECS K JTAaHHOMY IIPAaKTUYECKOMY
3aHATUIO, PEKOMEHIYETCSl HE II03KE YeM B 2-HENENIbHBIN CPOK SIBUTHCS HA KOHCYJIBTALMIO
K IIPENOJaBaTeNII0 U OTYUTATBCS IO TeMe, M3ydaBllelcs Ha 3aHATUU. CTyIOeHThI, He
OTYMTABILIMECA 10 KAKJI0M HE NPOpaOOTaHHOM MMHU Ha 3aHATHUAX TEME K Hadajay 3a4€THOU
CECCHM, VIYCKalOT BO3MOXHOCTb TIOJYYUTh TMOJIOXKEHHBbIE Oamibl 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckre  PeKOMEHJAUMH MO  BBINOJHEHHMID  pa3ju4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITEJIBHOTO BBITIOJIHEHUS, U pa30upaTh Ha CEMHUHApax U KOHCYJIbTALUIX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHoBHast TUTEpaTypa - TO0 yUeOHUKHU U YIEOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
KYpHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONECIUHA, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaHI0 WM CTAaThIO I€J€CO00pa3HO BHUMATENIBbHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OIJIABJICHUEM M HAay4YHO-CIIPABOYHBIM aIlIaparoM,
IPOYNUTATh AaHHOTALMIO W mpeaucioBue. LlenecooOpa3HO ee MpPOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINEe CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOTO COJIEP)KaHUS HAy4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIIPOU3BEAECHUE TEKCTA. 3aKI0YAETCA B KaBBIYKH. TOYHO YKa3bIBAETCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM MHOM (OpME HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOCHHIO
M3y4aeMOIro Marepuana, HO M NOMOrarT BbIpaOaThIBaTh HABBIKH SICHOTO M3JI0KEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSTENbHOM pabOThl CTyAEHTA SBISETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, 151 OOCYXACHUS €r0 Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

Llenr HayyHOTO NOKJaja - pa3BUTHE y CTYACHTOB HABBIKOB aHAJIUTHUYECKON pabOThI ¢
HAay4YHOW JINTEPATypOM, aHaIM3a JIUCKYCCHUOHHBIX HAYYHBIX IO3ULHNW, apryMeHTalHUU
COOCTBEHHBIX B3IJIAM0B. [l0Ar0TOBKAa HAyYHBIX JOKJIAJOB TAKXKE PA3BUBACT TBOPUECKHIA
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HAMMCAaHUIO HAYYHOro JOKJIaga CorjiacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JIUTEpPaTypy, a Takke OOCYAHUTH KIIIOUEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOMPOCHI CTYI€HTOB TPYIIIIHI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBeJEHUE (YKa3bIBAa€TCi aKTyaJIbHOCTb, LEdb W 3a7a4M),

OCHOBHAs YacCTh, BHIBOJIBI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIMH UCTOYHUKOB
HAy4yHOU JUTepaTypbl (HaydHble CTaTbM M MoHOrpaduu). OO0bEM COriacoBbIBAETCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOANUCH CTYJIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTHIBAET COJAEpKaHUE JOKIIAAa, €ro MPe3eHTalUI0, a TaKXKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

Lenpro Hanucanus pedepaToB SABISAETCS
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYACHTAM HABBIKOB KOMITAKTHOTO H3JIOKEHUS MHEHHUS aBTOPOB M CBOEIO
CYXJICHHMSI 10 BHIOPaHHOMY BOMPOCY B MHUCHbMEHHON (hopMe, HAYyYHO IPAMOTHBIM S3BIKOM
U B XOPOIIIEM CTUJIE;
- IpUOOpPETEHNE HABbIKA TPAMOTHOT'O O(OPMJIICHHUS CCHIIOK HA UCIIOJIb3yeMbl€ UCTOUYHUKH,
NPaBUJILHOTO IUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHUE Y CTYJEHTAa HHTEPECa K ONPEEICHHON HayYHON U MTPAKTUYECKOM
npoOieMaTuke ¢ TeM, 4YTOOBbl HCCIEIOBaHME €€ B JalbHEWIEM MPOAOKAIOCh B
MOJTOTOBKE M HANMCaHUU KYpPCOBBIX W JAUIUIOMHOM pa0OThl M JAJIbHEWMIIHUX Hay4YHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIOJIB30BAaTh JIUTEPATypy IO BbIOpaHHOM Teme (Kak
PEKOMEHIyeMY10, TaK U CaMOCTOSITEJIbHO MOAOOPAHHYIO) JJIsl MPABUILHOTO MOHUMAaHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO COTracus (HECoriacus) ¢ TeM WU
MHBIM aBTOPOM IO JTaHHOM MpobIieMe.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUU C TOM WJIM WHOU JIOTHKOH (XpOHOJIOTHYECKOU, TEMAaTHUECKON, COOBITUHHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHUs WIK MO0 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM mHcTe yKa3bIBaeTCsl HaMMEHOBAaHME Y4YeOHOTO 3aBEACHHS, Ha3BaHHE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenta, MO u
JOJHKHOCTB IMPOBEPHUBIIETO MPENO1aBaTENs;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TP YaCTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOYCHHE.
a) Beenenue - pasznen pedepara, MOCBSIIEHHbIA TOCTAHOBKE MPOOIeMbl, KOTOpas OyAeT
paccMaTpuBaThCA U 00OCHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 9TO 3BEHO Pa0OThl, B KOTOPOM IOCIIEOBATEIBHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPEJCTaBICHA KaK LEIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBSITCSL HA OCHOBE MOATOTOBJIEHHOTO TEKCTA. BBIBOIBI JOMAKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAUUTH MPOOIEMBI, KOTOPHIE

"BBICBETWJIMCH" B X0J1€ pabOThI HaJl pedepaToM, HO HE ObUIH PACKPBITHI B padoTe.

4. COucok UCTOUYHUKOB U JIUTEPATYPHI.

B maHHOM crimcke Ha3bIBAIOTCS KaK T€ MCTOYHWKH, HA KOTOPHIE CCHIIACTCS CTYNICHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, U3YUYCHHBIE UM B CBSI3M C €0 MOJTOTOBKOW. B

paboTe MOKHO OBITh UCIOJIB30BAaHO HE MeHee 7 pa3HbIX HCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C UCIOJIb30BAaHMEM MaTepualia, COJEpKalllerocss B OJHOM HayYHOM

HMCTOYHWKE, SBJISETCS SBHBIM IUlaruatoM u He npuHuMaetcs. Odopmiienne Crucka

MCTOYHMKOB M JIUTEPATYphl TOJDKHO COOTBETCTBOBATH TpPEOOBAaHUSM, TPUHSATHIM B
YHUBEPCUTETE.

O0beM U TexHUYeCKHe TpeOOBaHUs, IPEABIBIISIEMbIE K BHIIOTHEHUIO pedepaTa.

O6bemM paboThl HOKEH ObITh, KaK MpaBujio, He MeHee 15 u He Oonee 20 ctpanun. Paborta
JI0JDKHA BBITIONHSATHCS Yepe3 OJUHAPHBIN UHTEpBaN 14 mpudTomM, pazMepbl OCTaBISIEMbBIX
noJiei - 2 cM. CTpaHuUIIbl JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT IMTAThl 3aKIIOYAETCS B KaBBIYKA W TPUBOJUTCA 0O€3 HU3MEHEeHHH, 0e3

MPOU3BOJIBHOTO COKpAIEHUs NMUTUPyeMOoro ¢parMeHTa (MPOIMYCK CIIOB, TPEIJIOKCHHMA
WM a03arieB OMyCKAeTCs, €CIM HE BJICYET UCKAKEHUS BCero ¢parMeHTa, 1 0003Ha4aeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 NCKaKSHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue ykazaHus IO OCBOCHHIO JUCHMIUIMHBI «MaremaTuka» aJIpecOBaHbI
CTYyJIEHTaM OYHOW U OYHO-3a04HOU (HOpM 00yUeHHUS.

YuyebubiM 1aHOM 1o  HampaBieHutro moarotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonu4yeckue peKOMEHIANUMU MO0 H3YYEHMI0 JUCHMIUIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIanMu MO MOATOTOBKE K JIEKIIHOHHBIM 3aHATHAM (TEOpPeTHYECKHUI KYpC)
N3yueHne QuCUUIIIMHBI TpeOYeT CUCTEMAaTHYECKOTO U TMOCIEAOBATENILHOTO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIIEKT MPOCHyIIaHHBIX Jiekiuid. [lepen odepemnoit
JeKIuend HeoOX0IMMO MPOCMOTPETh MO KOHCIEKTY MaTepual npeasiayien gexkiuu. [pu
3aTPYAHCHUSX B BOCHOPHUITHM MaTepuaiga ClaeayeT oOOpaTUThCA K  OCHOBHBIM
IuTepaTypHbIM HUcTOYHUKaM. Ecnmu pa3oOpaTbes B MaTepuane HE YHajaoch, TO CIEAYET
oOpatuThcs K JeKTopy (mo Tpaduky ero KOHCYJIbTallMi) WJIM K MPENoJaBaTeNll0 Ha
MPAKTUYECKUX 3aHATUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIJEIUTh BOMPOCHI U 33J]a4, OTBEThl HA KOTOPHIE WJIN BBIMIOJIHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMOJMOTEKE y4ueOHOTO 3aBEJEHUS HE BCErjJa MMEIOTCS B
HaJIMYUU BCE PEKOMEHJOBAHHbIE ICTOUHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHJOBAHHYIO MPENOJABATEIEM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIT MaTepral, COOTBETCTBYIOIICH TEMbI 3aHATHUS;

- TIOJIb30BAThCS TEXHUYECKUMU CPECTBAMU OOYUYEHUS U UJAKTUYECKUMU MaTepualiaMi,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MpPU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 0053aTeIbHO HMCIOJIb30BaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHUalIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTeEpHUaj CIEeAyeT COOTHOCUTh C NMPAaBOBBIMU HOPMaMH, TaK KaKk B HUX
MOTYT OBbITh BHECEHbI U3MEHEHUS, TOMOJHEHUSI, KOTOPbIE HE BCETJa OTPAKEHBI B yUeOHOI
JTUTEPaTYypE;

- MPU OTBETAaX HAa BOMPOCHI U PEUICHHUS 33a/1a4 HEOOXOAMMO BHUMATEIBHO MPOYUTATH UX
TEKCT U MOMBITAThCA AaTh apTyMEHTUPOBAHHOE OOBSCHEHHUE C 0053aTeIbHON CChUIKOM Ha
COOTBETCTBYIOIIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENojaBaTesli0 BOIPOCHI O Marepually, BbI3BaBIIEMY
3aTpYJHEHHS B €ro IMOHMMAaHWM M OCBOEHHWHM NPHU PELICHWHM 33/a4, 3aJaHHBbIX I
CaMOCTOSITENIbHOTO PELIEHUS,

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThI IO CYIIECTBY BOMPOCOB.
CTpyKTypa OTBETOB MOXKET OBITh Pa3IMYHON: JIMOO BHAYaie METACTCS BHIBOM, a 3aTEM
MIPUBOJISITCS ApTYMEHTBHI, IN0O0 TaeTCs pa3BepHyTast apryMEHTAIUS PUHSTOTO PEIICHMS, Ha
OCHOBAaHHUM KOTOPOH Mpenjiaraercsa OTBET. BO3MOXKHBI U HECKOJIBKO BapHAaHTOB OTBETOB,
KOTOPBIE JOJIKHBI OBITh 000CHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHA (HE3aBUCUMO OT MPUYMH), HE HMEIOIINE
NUCBMEHHOIO pEeUIeHUs 3a4ad WIM HE INOATOTOBUBLIMECS K JAHHOMY IIPAKTUYECKOMY
3aHATUIO, PEKOMEHIYETCSl HE IT03KE YEM B 2-HENEJIbHBIN CPOK SIBUTHCS Ha KOHCYJIBTALMIO
K IIPENOJaBaTeNII0 M OTYUTAThCA II0 TEeME, M3yyaBluelcs Ha 3aHATUU. CTyIOEHTHI, He
OTUYMTABIIMECA M0 KAXKJI0M HE NPOPA0OTaHHON MMHU Ha 3aHATHUAX TEME K Hayaly 3a4€THOMN
CECCHH, VIYCKAIOT BO3MOXHOCTh TMOJY4YUTh TMOJOXKEHHBbIE Oamibl 3a padoTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAITMCAHUE ACCe, KypCOBOW paboOThI, MOKIada U T.M.) HAYMHAETCS C WU3YYCHUS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHoBHast TUTEpaTypa - TO yUeOHUKHU U y4eOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TpPYJIOB,
KYpHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONECIUHA, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaUI0 WIM CTaThlO 1I€eCO00Pa3HO BHUMATEIBHO MPOCMOTPETH. B
KHHATax CJIEIyeT O3HAaKOMUTBCS C OIJIaBJICHUEM M HAy4YHO-CIIPABOYHBIM ammapaToM,
POYNUTATh AHHOTALMIO U npeaucioBue. llemecooOpasHO ee MpoaUCTaTh, PacCCMOTPEThH
WUTIOCTpAllMM,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAaKOMJICHUE IO3BOJUT Yy3HATh, KAKUE IJaBbl CJIEAYET YHWTAaTh BHUMATEIBHO, a KaKHE
IPOYUTATH OBICTPO;

- B KHUTE€ WIN XypHaJeE, IPUHAJICKAIINE CaMOMY CTYJEHTY, KJIIFOUYEBbIE IO3ULIUA MOKHO
BBIJICTATh MapKepoM WJIM JejaTh MOMETKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM LI€JIECO00PA3HO TAK)KE BBIIEISATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3alMChbIBaTh HOMEpa CTpaHMWI], KOTOpble IIpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WU MepenucaTh HykHyr uHopmanuo. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigenstores cienyrolue BUIbI 3aucei npu padoTe ¢ IUTepaTypoi:

KoHncnekT - kpaTkas cxeMaTHyecKas 3alliCh OCHOBHOTO COJEp)KaHMS HAay4HOW paboThI.
Llenpto siBASETCS HE NEPENUCHIBAHUE MPOU3BEIECHUS, @ BBISIBICHHE €TI0 JIOTUKU, CUCTEMBI
JI0OKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIWKA KOHCHEKT JOJDKEH COYETATh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAECHUE TEKCTA. 3AKIFOYAETCS B KABBIYKH. TOYHO YKa3bIBACTCS

CTpaHULIA NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BBIBOABI U MOJOKEHHS paOOThI, €€ KOHLIETITyaIbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0OKEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuyecKkue peKOMeH/IAIMHU M0 MOAT0TOBKE HAYYHOI 0 IOKJIA/1A

Opnolt U3 (HopM camMOCTOSTENbHOM PabOThl CTyNEHTa SABISETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAKTUIECKOM (CEMUHAPCKOM ) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepen HavyajgoM paboOThl MO HANMCAaHWIO HAYYHOTO JOKJIajJa CorjlacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JUTEpaTypy, a TakKe O0OCYIUTh KIHOUYEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B JOKIIAJIE;

- IPEICTaBUTh AOKJIA/l HAYYHOMY PYKOBOJUTENIO B TUCbMEHHOM (popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYIEHTOB I'PYIIIbI.

TpebGoBanus:

- K oopmiIeHUIO HAy4dHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEepBaN -1, pazmep monet — 2 cM, oTcTyn B Hawaje a03ama - 1 cwm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHI JOKJIaJa CKpeIJIeHbl cKopocuuBareneM. Ha
TUTYJIBHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAaHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCLUIUIMHBL, TeMa goknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEJIb M 3aJla4yu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4YHOU JUTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBbIBaeTCS C
npenojasareneM. B koHile paboThl CTaBUTCA JlaTa €€ BBIMOJHEHUS U MOAMHUCH CTYJEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias o1ieHKa 3a JOKJIaJ] YYUTHIBAECT COAECP)KaHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHUE CTYJEHTAM HAaBBIKOB KOMIAKTHOIO M3J0XKEHUSI MHEHUS aBTOPOB U CBOETO
CYXJICHHsI TI0 BEIOPAaHHOMY BOIIPOCY B MUCbMEHHOM (popMe, HayuHO IPaMOTHBIM SI3bIKOM
U B XOPOILIEM CTHJIE;
- IpuoOpETEHNE HaBbIKa TPAMOTHOTO 0(OPMJIIEHUS CChUIOK Ha MCIOJIb3yEMbl€ HCTOUHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOIO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
HNOJArOTOBKE M HANKWCAHUU KYpPCOBBIX U JUIUIOMHOM PabOTHI M JalbHEMIIMX HAy4YHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM HCIOJIb30BAaTh JUTEPATypy IO BBIOpaHHONH Teme (Kak
PEKOMEHIYEMYI0, TaK U CaMOCTOSITEIbHO MOAOOPAHHYIO) Ui MPAaBUJIBHOIO NMOHUMAaHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 TaHHOM Npo0jeMe.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepua, UCIOJIb30BaHHBIN B pedepare, TOIKEH OTHOCUTCS CTPOTO K BEIOpaHHOM TeME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACHEKTHI MPOOJEMBbl HE TOJIBKO IPAMOTHO, HO U B
COOTBETCTBUU C TOM HJIM UHOM JIOTUKOH (XPOHOJIOTHUECKON, TEMAaTUYECKOM, COOBITHITHON
u 1p.)
- MIPU U3JI0KEHUU CIEAYET CTPYNIUPOBATh UJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BONPOCY, C KOTOpOM Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB IPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPaHUIIbl, HA KOTOPOM OH HAXOJMUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - paznen pedepara, NOCBSIIEHHBII TOCTAHOBKE MPOOJIEMBbI, KOTOpast Oyner
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHast 4acCTb - 3TO 3BEHO padOThI, B KOTOPOM IOCJIEOBATEIBLHO PACKPBIBAECTCA
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOKET ObITh IPE/ICTABICHA KAK LEJIbHBIM TEKCTOM, TaK
U pasaeneHa Ha riaBbl. [lpu HEOOXOAMMOCTH TEKCT pedepara MOXKET IJOTOTHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3akitoueHue - JaHHBIN pa3aen pedepara JOHKEH ObITh IPEICTaBICH B BUJIE BHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTA. BBIBOBI JOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAUUTH MPOOIEMBI, KOTOPHIE

"BBICBETHJIMCH' B X0J1¢ paOOTHI HaJT pedepaToM, HO HE OBLIIM PACKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CCHUIACTCS CTYICHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O6bemM paboThl JOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanun. Paborta
JIOJDKHA BBITIONHATHCS Yepe3 OMMHAPHBIN nHTEepBan 14 mpudTomM, pazMepsl OCTaBISIEMbIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE TPOITyCKa) K 0€3 HCKAXEHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU
TpeOOBaAHUSIMU.
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1. O01mme nmosoxeHUs

Meroauueckue  ykKazaHdhs 1O  OCBOCHHUIO  JUCUUIUIMHBL  «MeToapl  NpUHATHS
VIPaBIEHYECKUX PELICHUI» aJpecoBaHbl CTYyACHTaM OYHONW W OYHO-3a04YHON (Qopm
oOydeHwmsl.

Y4eOHbIM IJIaHOM IO HampasieHHIO0 NoArotoBku 38.03.03 «YmpaieHue nepcoHaaoM»
MPEyCMOTPEHBI CIEAYIOIINE BUJIbI 3aHSATUIA:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.Meroanuyeckre peKOMEHJAUUM MO0 HU3YYEHUI0 [JUCHMIVIMHBI B  I[polecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIauMu 10 MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpeTHYeCKHUIl Kypc)
N3yueHnne MUCHUILIMHBI TPeOYeT CUCTEMATHYECKOTO U TMOCJIEA0BATEIbHOTO HAKOTIICHUS
3HAHUM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jiekiuid. [lepen odepemnoit
JeKIuend HeoOX0IMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai npeasiayuiei aexkuuu. [Ipu
3aTpYAHEHUSIX B BOCHPUSITHM Marepuana claeAyeT oOOpaTUThCA K  OCHOBHBIM
JUTEPATYpPHBIM HCTOYHUKaM. Eciu pazoOparbcsi B Marepuase He yAalloch, TO CIIEAYET
oOpatuthcs K JeKkTopy (mo Tpaduky ero KOHCYIbTAIlUi) WM K TPENoJaBaTelio Ha
NPAKTUYECKUX 3aHATUSIX.

2.2.PexoMeHIALMH 10 MOATO0TOBKE K MPAKTHYECKNM (CEMUHAPCKUM ) 3aHATUAM
CryneHram cinenyer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHSATUIO; ONPEACIUTh MPUMEPHBIA 00BEM padOThI MO
MOATOTOBKE K HUM; BBIJIETUTH BOMPOCHI U 33J]a4d, OTBETHI Ha KOTOPbIC WJIA BHIIIOJIHEHUE U
pereHue 0e3 MpeaBapUTEeIbHON MOTOTOBKY HE MPEACTABIISIETCS BO3MOXKHBIM;

- UMETh B BUJy U TO, YTO B OMONHMOTEKEe y4eOHOrO 3aBEICHHS HE BCET/la MMEIOTCS B
HaJIMYMH BCE PEKOMEH/IOBAaHHBIE NCTOYHHUKH, UX HEOOXOIMMO HAlTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHJOBAaHHYIO MPEMNO/IaBaTesieM JIMTEpaTypy K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEAHOTr0 MPAKTHUYECKOTO 3aHSITUA [0 PEKOMEHJOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJTK30BAThCS TEXHUYECKUMU CPEICTBAMU OOYUCHUS U AUAAKTUICCKUMH MaTeprajiaMH,
KOTOPBIMH PacIioyiaraeT yueOHOe 3aBe/ICHHE.

- MpU MOATOTOBKE K MPAKTUYECKUM 3aHSATUSAM CJEeAyeT 0053aTelIbHO MCIOJIb30BaTh HE
TOJIBKO JIEKLUU, YYEOHYIO JIUTEpaTypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHasbl
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUUECKUI MaTepuall ClIeAyeT COOTHOCUTH C TPAaBOBBIMU HOPMaMHU, TaK KaK B HUX
MOTYT OBITh BHECEHBI H3MEHEHHSI, JOTIOJTHEHUS, KOTOPhIE HE BCEra OTPAKECHBI B yUeOHOM
JUTEpaTypE;

- MIPU OTBETAaX Ha BONPOCHI U PEIICHUS 337a4 HEOOXOJAMMO BHUMATEIBHO MPOYUTATH UX
TEKCT U MOMBITATHCS 1aTh ApTyMEHTHUPOBAHHOE O0BsICHEHUE C 00s3aTEIbHOM CCHUIKOM Ha
COOTBETCTBYIOILYIO IPAaBOBYIO HOPMY;

- B HayaJie 3aHATUN 3aJaTh NPENOAABATEN0 BONPOCHI MO MaTepuay, BbI3BaBLIEMY
3aTpYJHEHHS] B €ro MOHUMAaHUM WU OCBOEHUU NpPU PEUICHUH 3a4a4, 3aJaHHbIX IS
CaMOCTOSATENIbHOI'O PELIEHUS;

-0 XOAy CEMHHapa JaBaThb KOHKDETHbIE, YETKHE OTBETbl IO CYLIECTBY BOIIPOCOB.
CtpykTypa OTBETOB MOKET OBbITh PA3JIMUHON: MO0 BHAuale JEIaeTcs BBIBOJ, a 3aTEM
MPUBOATCS apryMEHTHI, THOO JAeTCs pa3BEepHYyTask apryMEHTAIlHs IPUHSATOTO PEIICHUS,



Ha OCHOBaHMM KOTOPOW NpemyiaraeTcsi OTBET. BO3MOXHBI M HECKOJbKO BapHAHTOB
OTBETOB, KOTOPBIE TOJKHBI OBITh 0OOCHOBAHHBI.

- Ha 3aHATUU JOBOJHTHh KAXKAYIO 3a7a4y JO OKOHYATEIBHOTO PELIEHHUS, JEMOHCTPUPOBATH
NOHUMAaHUE TMPOBEACHHOTO aHalu3a MPOOJEMHON CHUTyallMd, B Cly4yae 3aTpyJIHECHHM
oOpamiaThCs K MPerno/1aBaTenio.

CryaeHTtam, TMpOIMYCTUBIIMM 3aHATHUS (HE3aBUCHUMO OT TPUYHMH), HE HMEIOLIUe
NUCBbMEHHOIO PEILICHMS 3a7ad WM HE NOATNOTOBUBIIHMECS K JaHHOMY MPAKTUYECKOMY
3aHATUIO, PEKOMEHAYETCSI HE MO3KE YEM B 2-HENICIIbHBIN CPOK SIBUTHCS HA KOHCYJIbTAILIUIO
K MPENOJaBaTeNIl0 U OTYUTATHCA IO TeME, M3ydaBlIeWcss Ha 3aHATHUU. CTyIEHTHI, HE
OTUYMTABIIUECA MO KKJIO0N HE MPOpaOOTAaHHON UMU Ha 3aHATUSAX TEME K Hadyaly 3a4eTHOU
CECCUH, VYIYCKAIOT BO3MOXKHOCTh TOJYYUTh TMOJOXKEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOIIEM CEMECTPE.

3.Metoguyeckre  pPeKOMEHJAUMH 1O  BBINOJHEHMID  pa3sJu4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocrosiTenbHasi padoTa CTYJEHTOB BKJIIOUAeT B ceOsl BBHINOJIHEHUE PA3IMYHOrO pojia
3aJlaHHi, KOTOpble OPUEHTHUPOBAHBI Ha 0OJiee MIyOOKOE YCBOCHHE MaTepualia U3ydaeMoi
aucuurinHel. [lo kaxnolt Teme ydeOHOW NMCHMIUIMHBI CTYyAGHTaM IMpeiiaraercs
NepEYCHb 3aaAHUMI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN [T CAMOCTOSITEILHOW pPabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsI JOJDKHBI HCIOJHATHCA CaMOCTOSITEIbHO M TPEACTABIATHCS B
YCTAaHOBJICHHBIA CpPOK, a TaKKe€ COOTBETCTBOBATH YCTAHOBJIEHHBIM TPEOOBAHUSAM IO
0(pOpMIICHUIO.

CryneHnram cneayer:

- PYKOBOJCTBOBATbCA rpaUKOM CaMOCTOSITEIBLHOW paldOoThl, OmpeneseHHbIM pabouei
IpPOrpaMMON JUCHUILIAHBI,

- BBIIOJHATH BCE IUIAHOBBIE 3aJaHUs, BBbIIABAEMbIC IMPENOAABATENEM IS
CaMOCTOSITEJILHOTO BBITMIOJHEHUS, U pa30UpaTh HA CEMUHApaX U KOHCYJIbTAIlUIX HESICHBIC
BOIIPOCHI;

- HUCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE JTOKYMEHTbl YHUBEPCHUTETA, & WUMEHHO,
M0JIOKEHUE O HAMTMCAHUU TUCbMEHHBIX PadoT.

3.1.MeTonnueckue peKOMEHIALMHU 10 padoTe ¢ JJUTEPATYPOH.

JIrobast opma caMOCTOSITENIBHONW PalbOThI CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMMCAHKUE 3CCE, KYPCOBOM pabOThI, JOKIAaAa M T.I.) HAYUHACTCS C U3YUCHUS
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K kaxmoil Teme ydeOHOM MAMCUMIUIMHBI MOJ0OpaHa OCHOBHAS M JOMOJHUTEIbHAs
JIUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pa3jiese padoueid mporpaMMel.
OcHoBHast TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlonmonHuTenbHas JaUTEpatypa - 3TO MoHorpaduu, COOPHUKH HAYYHBIX TPYIOB,
KypHaAJIbHbIE U TA3€THBIC CTAaTbU, PA3JIMYHBIE CIIPABOYHUKHU, SHIUKIIONEIUH, UHTEPHET
pECypCBHI.

PexoMennanuu cTyaeHTy:

BbIOpAaHHYI0 MOHOTpa(MI0 MM CTaThIO I11€JIeCOO0pPa3HO BHUMATEIBHO MPOCMOTpEThH. B
KHUTAaX CJIEAYET O3HAKOMHTBLCS C OIJABICHUEM W HAyYHO-CIIPABOYHBIM alIapaToM,
NpoYUTaTh aHHOTAIMI0O U TpeaucioBue. Llenecoobpa3zHo ee mposucTaTh, PacCCMOTPETH
WUTIOCTpAllMi,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O03HAKOMJIEHUE IO3BOJIUT y3HAaTh, KAKUE IJIaBbl CIEAYET YMTATh BHUMATEJIbHO, a KaKue
IpPOYUTATH OBICTPO;



- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINE CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIJICTIATh MApKepoM WJIM JejaTh MOMEeTKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM L€1€CO00pa3HO TAKKE BBIJIEIATh BAXKHYIO HH(POpMALIHIO;

- €CIIM KHUI'a WJIM JKypHal He SIBJISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pa3HO
3alliChIBaTh HOMEpA CTpaHUll, KOTOpble MpuBiIeKId BHUMaHHe. [lozxke craemyer
BO3BPATUTHCSI K HUM, NEPEUNTaTh WIK NEPENUcaTh HYXHYI HHPopmanuto. dusndeckoe
JEHCTBHUE MO 3aIMCBIBAHUIO [TIOMOTAET MPOYHO 3aJOKUTh JaHHYIO MH(OpMaLNIO B «OaHK
NaMATH.

Boinensatores ciaeayroniue BUAbl 3anucei Ipu padoTe ¢ TUTepaTypoOu:

KoHcnekT - kpaTkas cxeMmaThyeckas 3aliCh OCHOBHOI'O COJEp)KaHUs HAYYHOW pabOTHI.
[enbto ABISETCS HE NEPENUCHIBAHUE NPOU3BEICHUS, & BBISBICHUE €0 JIOIMKH, CUCTEMBI
J0Ka3aTeJIbCTB, OCHOBHBIX BBIBOJOB. XOpPOLIMH KOHCIEKT JOJDKEH COYeTaTh IOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[TuTaTa - TOYHOE BOCIIPOM3BEIEHNE TEKCTA. 3aKJIFOUAETCs B KaBbIYKU. TOYHO yKa3bIBaeTCA
CTpaHHULAa HICTOYHHUKA.

Te3ucel - KOHIEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IOJIOXKEHUI NPOYUTAHHOIO
MmaTepuaia.

AHHOTaLUs - OYEHb KPaTKOE M3JI0KEHUE COAEpaHUs NPOUYUTaHHOHN paboThl. Pestome -
Haunbosee oO1e BBIBOIBI U MTOJIOKEHUS Pa0OThI, €€ KOHLENTYyaJIbHbIE UTOTH.

3anucu B TOM uiau MHOW (OpME HE TOJBKO CIOCOOCTBYIOT MOHMMAHUIO M YCBOEHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalOT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0KEHHS B
MUCBMEHHOM (hOpMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuecKue peKoOMeHAalM1 M0 MOAT0TOBKE HAYYHOT 0 IOKJIa1a

OpHolt 13 (opM camMOCTOSTENBHOM pabOThl CTYAEHTA SIBISETCS MOArOTOBKAa HAYyYHOTO
JOKJIaJa, sl OOCYXAEHHSI €r0 Ha MPAKTUYECKOM (CEMUHAPCKOM ) 3aHSITHH.

[lenp HayyHOro JOKJIAJa - Pa3BUTUE y CTYACHTOB HAaBBIKOB AHAJIUTHYECKOW PabOThI C
HAyYHOW JUTEpaTypoll, aHajau3a JUCKYCCHOHHBIX HAYYHBIX MO3MUIMI, apryMeHTaluuu
cOOCTBEHHBIX B3rJsA0B. IloaroToBka Hay4yHbIX JOKJIAJ0B TAKXKE Pa3BUBAET TBOPUECKUIM
HOTEHLMAN CTYJIEHTOB.

HayuHbpii nokmazg roToBUTCS IOA PYKOBOJICTBOM IIPENOAABATENSA, KOTOPBIM BEAET
MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHS.

PexomeHanuu cTyieHTy:

nepex HavyagoM pabOThl MO HANMCAaHWIO HAYYHOTO JOKJIajga COrjacoBaTh C
npernoaaBaTesieM TeMY, CTPYKTYpY, JINTEpaTypy, a Takke OOCYAUThb KIIFOUEBbIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITh B TOKJIA/IE;

- IPEICTaBUTh JAOKJIA]] HAYYHOMY PYKOBOJUTEIIO B MUCbMEHHO hopMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITHH C 5-7-MUHYTHON MPE3EHTALUEN CBOETO HAYYHOTO
J0KJIaJja, OTBETUTH HAa BOIPOCHI CTYJEHTOB IPYIIIIHL.

TpeboBanus:

- K oopMIIeHHIO HayuyHOTro Joknana: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOUHBIM MHTEpBal -1, pa3mep mone — 2 cMm, OTCTyn B Hauaie ab3ama - 1 cm,
dbopMaTtupoBaHue MO IIHWPHUHE); JHUCTHI JOKJIaJa CKpeIsieHbl cKopociimBatenem. Ha
TUTYJBHOM JIUCTE YKa3bIBa€TCsS HAaMMEHOBAHHME Y4EeOHOTO 3aBeJeHUs, Ha3BaHue Kadeapsl,
HauMEHOBAaHME AUCLHUILINHBL, TeMa Joknana, PO crynenra;

- K CTPYKType JOKJIaJa - BBeACHHE (YyKa3bIBA€TCA AaKTyaJlbHOCTb, L€Ib WU 3aJauH),
OCHOBHAsl YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MEHEe 5 MO3ULHUIA UCTOYHHUKOB
Hay4YHOU JIUTEpaTyphl (HayuHbIE CTaTbU U MOHOTpadun). OOBEM COTIacOBBIBAETCS C



npenoaBareneM. B koHile paboThl CTaBUTCS JlaTa €€ BBITIOJIHEHUSI M TIOITUCH CTYCHTA,
BBITIOJIHUBILIETO PabOTYy.
OO6m1as oleHKa 3a JOKJaJ YYUTHIBAET COIEPKAHUE JIOKIIAa, €ro MPE3CHTAILNIO0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3.MeToauyeckue peKoOMeHIAIUM 110 OAr0TOBKe pedepara

[enwio Hancanus pedepaToB SIBIACTCS :
- IPUBUTHE CTYJEHTAaM HaBBIKOB OMOJIMOrpaduueckoro mnoucka HeoOXoIAUMOu
TUTEPATyphl (Ha OYMaXKHbIX HOCUTENISX, B DJIEKTPOHHOM BUJIE);
MIPUBUTHE CTYJIEHTAM HABBIKOB KOMIAKTHOTO W3JI0)KEHUSI MHEHHUS aBTOPOB M CBOETO
CYXKI€HUS TI0 BRIOPAHHOMY BOTIPOCY B MUCHhbMEHHOUN (hOpME, HAYYHO TPAMOTHBIM SI3BIKOM
U B XOPOLIEM CTHIIE;
- MpUOOPETEHNE HABBIKA TPAMOTHOTO 0(OPMIICHHSI CCHUIOK HA MCTIOIb3YEMbIE HCTOYHUKH,
MPaBUJILHOTO LIMTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBIBJICHUE U Pa3BUTHUE y CTYAEHTA HHTEpPECA K ONPENCICHHOW HAYYHOU U IPAKTUYECKOMN
npoOJeMaTUKe C TeM, 4YTOOBI HCCIEAOBAaHHWE €€ B JalbHEHIIeM MPOJ0KAIOCh B
MOATOTOBKE M HAMKMCAaHUU KYPCOBBIX U JUIUIOMHOW pabOThl M JalbHEUIINX HAayYHBIX
Tpyaax.
OcHOBHBIC 3a]1a4¥ CTYICHTA IIPY HAIMCAHUM pedepara:
- C MakCUMaJbHOW TMOJHOTOM HCIOJB30BATh JIUTEPATypy IO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMY10, TaK U CaMOCTOSITEIbHO MOJOOpaHHYI0) JIJIsi TPABUIBHOTO MOHUMAHUS
ABTOPCKOU MO3ULNH;
- BepHO (0€3 UCKaXEHUS CMBICIIA) TIepeaaTh aBTOPCKYIO MMO3UIINIO B CBOEH padoTe;
- YICHUTD JJIsl ce0sl M U3JIOKUTh NMPUYMUHBI CBOEro corjiacus (Hecorjiacus) ¢ TeM WIH
MHBIM aBTOPOM IO JaHHOI rpolJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepHall, UCTIOJIb30BaHHBIN B pedepare, T0JKEH OTHOCUTCS CTPOTO K BEIOpAaHHOU TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHUH C TOW WJIM MHOU JIOTUKOU (XPOHOJIOTHYECKOM, TEeMaTHUECKOM, COOBITUHHON
M 1p.)
- MPU U3JO0XKEHUU CIEAYET CIPYNIUPOBATh UAEU Pa3HBIX aBTOPOB MO OOILIHOCTH TOYEK
3pEHUS WU TIO HAYYHBIM LIKOJIaM;
- pedepar JOJKEH 3aKaHYNBATHCS MOJBEICHUEM UTOTOB POBEACHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE MPEUMYIIECTB
TOM TOYKH 3pEHHUS IO pacCMaTPUBAaEMOMY BOIIPOCY, C KOTOpor Bel conuaapHsI.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JUCT.
Ha TuTynpHOM nmCTe yKa3blBaeTCs HAWMEHOBAaHHME YYEeOHOTO 3aBEACHUS, HA3BAHUE
kadeapsl, HaUMEHOBaHWE AUCHUIUIUHBI, TeMa pedepara, ®UO cryaenta, ®UO wu
JNOJKHOCTB MPOBEPHUBILIETO IPENOAABATENS;
2. OrnaBneHue.
OrnaBnenue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHHUIIbI, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
Texcr pedepara nenuTcst Ha TPU YACTHU: BBEJEHNE, OCHOBHAS YacTh U 3aKIIIOUCHUE.
a) Beenenue - paznen pedepara, moCBSIIEHHbIA TOCTAHOBKE MPOOJIEMbI, KOTOpast OyaeT
paccMaTpuBaTbCa U 000CHOBAHUIO BEIOOPA TEMBI.
0) OcHOBHAsI 4acCTh - 3TO 3BEHO PabOTHI, B KOTOPOM IOCJIEIOBATEIILHO PACKPHIBACTCS
BbIOpaHHast Tema. OCHOBHAs 4aCTh MOKET OBbITh IPE/ICTABIICHA KAK 1IEJIbHBIM TEKCTOM, TaK



U paszfeneHa Ha riaBbel. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET AOMOTHITHCS
WUTIOCTPALIMSIMU, TaOIHUIIaMU, TpaduKaMu, HO UMU HE ClIeIyeT "meperpyKarthb" TEKCT.

B) 3aK/II0YEHUE - JaHHBIN paszen pedepara JOKEH ObITh MPEACTABICH B BHUJIE BHIBOJIOB,
KOTOpBIE TOTOBATCS] HA OCHOBE MOJTOTOBJIEHHOTO TEKCTA. BBIBOIBI TOIKHBI ObITH KPATKUMHU
U 4eTKUMU. Takke B 3aKII0YEHUH MOKHO 0003HAYUTh TPOOJIEMBI, KOTOPbIE ""BHICBETUIIUCH"
B X0Jie paboThI HaJ pedepaToM, HO HE OBUTH PACKPHITHI B paboTe.

4. Cnucok HCTOYHUKOB U JIUTEPATYPBI.

B nanHOM cnrcke Ha3bIBAIOTCS KaK T€ UCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYACHT MpU

NOJArOTOBKE pedepara, Tak U BCE UHbIE, U3YUEHHBIE UM B CBSI3U C €r0o MOJArOTOBKOM. B

paboTe MAOMKHO OBITh HUCHOJIB30BAaHO HE MeHee 7 pa3HbIX MCTOYHUKOB. Pabota,
BBITMIOJIHEHHAs! C MCIOJB30BAaHUEM MaTepHaa, COAEpXKAallerocs B OJHOM HayqYHOM
HCTOYHUKE, SBISIETCS SBHBIM IUIaruatoM u He mnpuHumaetrcs. Odopmienune Crucka

UCTOYHUKOB M JIMTEPATYpPhl JTOJDKHO COOTBETCTBOBaTH TpPEeOOBAaHUSIM, MPUHSATHIM B
YHUBEPCUTETE.

O0bem 1 TexHuYecKre TpeOOBaHuUs, MPEIbBIsIEMbIE K BHITIOJIHEHUIO pedepara.

O06Bem paboThl TOKEH OBITh, KaK MpaBmIo, He MeHee 15 u He Ooinee 20 crpanuil. Paborta

JI0JKHA BBITIOJHATHCS Yepe3 OJMHAPHBIN uHTEepBan 14 mpudrom, pazmepsl OCTaBIsIEMbIX
noJiei - 2 cM. CTpaHuUIIbI JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBAaHUHN HEOOXOAMMO COOIIIOIATh CIIEIYIOUIIE IPABUIA!

- TEKCT UMTAThl 3aKJIIOYAeTCS B KaBbIYKM W TPUBOAUTCA 0e€3 HU3MEeHeHu#, 0e3

IPOU3BOJIBHOTO COKpAIIeHUs UTUPYEeMOro (parmMeHTta (MpOMYyCK CJOB, MPEAJIOKEHHM
WK ab3alleB JOMyCKaeTcsl, €CJIM HE BJIEUET UCKaXEHUs Bcero (pparmenta, u 0o003HayaeTcs
MHOTOTOYHMEM, KOTOPOE CTABUTCSI HA MECTE MPOIMYCKa) U 0€3 NCKaXKEHUS CMBICIIA;

- KaXJasl MTaTa JOJDKHA COMPOBOKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHCAaHHWE KOTOPOTO JIOJDKHO TPUBOAUTHCA B COOTBETCTBHU C MPEAbSIBIIEMBIMU
TpeOOBaHUSIMU.
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1. O0uue noJio:keHN st

Mertoanueckue ykazaHus M0 OCBOCHUIO JUCHUILTUHBI «Hanoru u HanorooOoxeHne»
aJipeCOBaHbI CTYJIEHTAM OYHON U OYHO-3204HOU (OpM 00yUEHUSI.

YuyeOHubiM T1IaHOM 1o  HampaBieHuto noarotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yueHnne QUCHUIIMHBI TpeOyeT CHUCTEMAaTHYECKOrO U TMOCIEA0BATENbHOTO HAKOIJICHUS
3HAHHM.

CryaentaMm HEOOXOIMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepex ouepemHoit
JEeKIMel HeOOX0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai npeasiayuei gekuuu. [pu
3aTPYJHEHHUSIX B BOCOPUSATUM MaTepuana cleayeT oOpaTUThCsi K  OCHOBHBIM
JTUTEPATYPHBIM HCTOYHUKAM. Ecim pa3oOpatbcs B maTepuasie HE yIajioch, TO CIEAyeT
oOpatuThcsa K JEKTOpy (Mo Tpaduky ero KOHCYJbTallMi) WM K TPEToJaBaTeiio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 10 MOAT0TOBKE K MPAKTHYECKHM (CEMHUHAPCKUM ) 3AHATUSM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHSATUIO; ONPEACIUTh MPUMEPHBIA 00BEM padOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIIPOCHI U 3aJa4l, OTBEThI HA KOTOPHIE UJIM BBIMIOJIHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJly U TO, YTO B OMONMOTEKE Yy4yeOHOro 3aBeleHHs HE BCEraa HUMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE HCTOUHUKHU, UX HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COO0OI PEKOMEHJIOBAaHHYIO MPENOoAaBaTeIeM JUTEPaATypy K KOHKPETHOMY
3aHATHUIO;

- I0 OYEPEIHOIr0 TMPAKTUYECKOTO 3aHATUS 10 PEKOMEHIOBAHHBIM JIUTEPaTypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCS TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKUMU MaTepHUalaMu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HCIIOIb30BaTh HE
TOJBKO JICKIIUH, YUEOHYIO JTUTEPATYpPy, HO U HOPMATUBHO-NPABOBBIE AKThl U MaTEPUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepuaj CIEAYEeT COOTHOCHUTh C MTPABOBBIMM HOPMAMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHUSI, IOTIOJIHEHH S, KOTOpPbIE HE BCEr/la OTPaXKEHbI B yUeOHOU
JTUTEPaATYPE;

- TIPU OTBETAaX Ha BOMPOCHI U PEIICHUS 3a7a4 HEOOXOAUMO BHUMATEIBHO MPOUYUTATH UX
TEKCT U MOMBITAThCA AaTh apTyMEHTUPOBAHHOE OOBSCHEHHUE C 0053aTeIbHON CCHUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIMPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTPYJHEHHUS B €ro INOHMMAaHWM M OCBOCHHHM NPU PELUICHUM 3a1a4, 3aJaHHBIX IS
CaMOCTOSITEIIbHOTO PELIECHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie METAETCS BHIBOJ, a 3aTEM
MPUBOMATCS apryMEHTHI, TUOO JAeTCs pa3BepHyTas apryMEHTAIUsS MPUHSATOTO PEIICHUS,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXHBI M HECKOJIBLKO BapUaHTOB
OTBETOB, KOTOPBIE TOJKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATUU JTIOBOAUTH KAXKIYIO 337a4y /10 OKOHYATEJIbHOIO PELICHUS, IEMOHCTPUPOBATh
NOHUMAaHUE TMPOBEACHHOTO aHalu3a MPOOJEMHON CHUTyalld, B Cly4yae 3aTpyIHECHH
oOpamaThCs K MPerno/1aBaTeio.

CryaeHTtam, TMpOIMYCTUBIIMM 3aHATHUS (HE3aBUCHUMO OT TPUYHMH), HE HMEIOLIUe
NMCbMEHHOTO PELICHHS 3aJad WM HE MNOJATOTOBUBIIHMECS K JAHHOMY IPAaKTUYECKOMY
3aHATUIO, PEKOMEHYETCSI HE M03KE YEM B 2-HENICIIbHBIN CPOK SIBUTHCS HA KOHCYJIBTALIUIO
K MPENOoJaBaTeNIl0 U OTYUTATHCA IO TeME, M3ydaBlleWcss Ha 3aHATHU. CTyIEeHTHI, HE
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamasl 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHast paboTa CTYACHTOB BKJIIOYAET B ce0s BBIMOIHEHHE PA3IMYHOTO poja
3aJlaHHi, KOTOpble OPUEHTUPOBAHBI Ha 0oJiee ITyOOKOEe YCBOGHHUE MaTepuaja u3ydaemMou
aucuuiinHel. [lo  kaxkmoil Teme ydeOHOM MAMCHMIUIMHBL CTYJIEHTaM Mpejjlaraercs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI MCIOJHATHCS CAMOCTOSTENbHO W TPEACTABIATHCA B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryneHram cnenyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITEJILHOTO BBITIOJIHEHUSI, U pa30UpaTh HA CEMUHAPAX U KOHCYJIbTAIlUAX HESICHBIC
BOIIPOCHI;

- WCIIOJB30BaTh MPU MOJATOTOBKE HOPMAaTHUBHBIE JOKYMEHTHl YHUBEPCHUTETA, a UMEHHO,
M0JIOKEHUE O HANMCAHUU TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K kaxmolt TemMe y4yeOHOW IUCHMIUIMHBI MMOAOOpaHa OCHOBHAs W JIONOJIHUTENbHAs
JUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pa3ziese paboueid mporpaMMsl.
OcHoBHast TUTEpaTypa - TO0 yUeOHUKHU U YIEOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
KYypHAJIbHBIE U TA3€THHIC CTAThHM, PA3JIMYHbIE CIPABOYHUKH, SHUMKIIONEIUH, UHTEPHET
pECypCHI.

Pekomenpanuu cTy1eHTy:

BbIOpaHHYI0 MOHOTpaHI0 WM CTAaThIO I€J€CO00pa3HO BHUMATENIBbHO MPOCMOTpPETh. B
KHUTAaX CIJIEIYET O3HAKOMUTBCS C OIJABIECHHUEM M HAyYHO-CIPABOYHBIM amnmapaTom,
NpOYUTaTh aHHOTAIMIO U mpeaucioBue. llenecoobpa3Ho ee mponucTaTh, pacCMOTPETh
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT€ WU XypHaJe, IPUHAJIEKAIINE CAMOMY CTYJIEHTY, KIFOYEBbIE MO3ULIMH MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WIHM XypHaJ HE SIBISIOTCS COOCTBEHHOCTBIO CTYJIEHTa, TO I€Ieco00pa3Ho
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigenstores cienyroye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHE COIEpP>KaHUS MPOYUTAHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM MHOM (OpME HE TOJBKO CIHOCOOCTBYIOT MOHUMAHHUIO U YCBOCHHIO
M3y4aeMOIo Marepuana, HO U IOMOTrarT BbIpaOaThIBaTh HAaBBIKM SICHOI'O H3JI0KEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSTENbHOM pabOThl CTyAEHTA SBISETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

Lenr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYJEHTOB HaBBIKOB AaHAJUTHYECKOH PabOTHI C
HAay4YHOW JINTEpAaTypOH, aHaIN3a JUCKYCCUOHHBIX HAay4YHBbIX MO3ULUNA, apryMEHTalUH
COOCTBEHHBIX B3rIIAA0B. [l0AroTOBKAa HAYYHBIX IOKJIAJ0B TaKXKE PAa3BUBAET TBOPUYECKUMU
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HAMMCAaHUIO HAYYHOro JOKJIaga CorjiacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JIUTEpaTypy, a Takke OOCYAUTh KIIOYEBbIE BOIPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBAE€TCSI HAMMEHOBAHUE y4e€OHOTO 3aBe/ICHMsI, Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBeJEHUE (YKa3bIBAa€TCi aKTyaJIbHOCTb, LEdb W 3a7a4M),

OCHOBHAs YacCTh, BHIBOJIBI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIMH UCTOYHUKOB
HAy4yHOU JUTepaTypbl (HaydHble CTaTbM M MoHOrpaduu). OO0bEM COriacoBbIBAETCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOANUCH CTYJIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHE CTYAECHTaM HAaBBIKOB KOMIIAKTHOTO W3JI0KEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHMSI 110 BHIOPaHHOMY BOMPOCY B MHUCHbMEHHON (hopMe, HAYyYHO FPAMOTHBIM S3BIKOM
U B XOPOILIEM CTHIIE;
- IpuOOpETEHNE HaBbIKA TPAMOTHOTO0 0()OPMIIEHHSI CCBUIOK Ha UCIIONIb3YEMbl€ HCTOUYHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOI'O TEKCTA;
- BBISIBJICHUE U PA3BUTHE y CTYAEHTA MHTEPECA K OIIPENEICHHON HAYYHOU U ITPAKTUYECKOU
npoOieMaTuke ¢ TeM, 4YTOOBbl HCCIEIOBaHME €€ B JalbHEWIEM MPOAOKAIOCh B
HOJArOTOBKE M HAMHWCAHUU KYPCOBBIX U AUIUIOMHOW pa0OThl M JAJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM MCIOJB30BaTh JMTEpPATypy MO BBIOPAaHHON Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITENIbHO NOJJOOpaHHYI0) JUJIsl MPABUIBHOIO MOHUMAHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 JaHHOH NpoO0jeme.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE aCIEKThl IPOOJIEMBbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUH C TOW WJIUM WHOW JIOTUKOW (XPOHOJIOTHYECKOU, TEMATHIECKON, COOBITHIHHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHUs WIK MO0 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM mHcTe yKa3bIBaeTCsl HaMMEHOBAaHME Y4YeOHOTO 3aBEACHHS, Ha3BaHHE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenta, MO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbl, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TP YaCTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOYCHHE.
a) Beenenue - pasznen pedepara, NOCBSIIEHHBII TOCTAHOBKE MPOOJIEMBI, KOTOpast OyaeT
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHast 4acTb - 3TO 3BE€HO PabOThl, B KOTOPOM IOCJIEI0BATEIBHO PACKPHIBAETCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOKET OBITh IIPE/ICTABICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath'” TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKHUMH. TarkkKe B 3aKIFOYCHUH MOXHO O0O3HAYUThH MPOOJIEMBI, KOTOPHIC
"BBICBETWJIMCH" B X0J1€ pabOThI HaJl pedepaToM, HO HE ObUIM PACKPBITHI B padoTe.

4. COucok UCTOUYHUKOB U JIUTEPATYPHI.

B maHHOM crimcke Ha3bIBAIOTCS KaK T€ MCTOYHWKH, HA KOTOPHIE CCHIIACTCS CTYNICHT MPHU
MOATOTOBKE pedepara, Tak W BCE WHBIC, U3yUYCHHBIC UM B CBS3U C €ro MOATOTOBKOM. B
paboTe MOKHO OBITh UCIOJIB30BAaHO HE MeHee 7 pa3HbIX HCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C UCIOJIb30BAaHMEM MaTepualia, COJEpKalllerocss B OJHOM HayYHOM
HMCTOYHWKE, SBJISETCS SBHBIM IUlaruatoM u He npuHuMaetcs. Odopmiienne Crucka
MCTOYHMKOB M JUTEPATYpPhl JOJDKHO COOTBETCTBOBATH TPEOOBAaHUSAM, MPHUHSATHIM B
YHUBEPCUTETE.

O0beM U TexHUYeCKHe TpeOOBaHUs, IPEABIBIISIEMbIE K BHIIOTHEHUIO pedepaTa.

O6bemM paboThl HOKEH ObITh, KaK MpaBuio, He MeHee 15 u He Oonee 20 ctpanun. Pabora
JI0JDKHA BBITIONHATHCS YePe3 OJAMHAPHBIN HHTEpBaN 14 mpudToM, pazMephbl OCTaBISIEMbIX
noJiei - 2 cM. CTpaHuUIIbl JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT IMTAThl 3aKIIOYAETCS B KaBBIYKA W TPUBOJUTCA 0O€3 HU3MEHEeHHH, 0e3
MPOU3BOJIBHOTO COKpAIEHUs NMUTUPyeMOoro ¢parMeHTa (MPOIMYCK CIIOB, TPEIJIOKCHHMA
WM a03arieB JIOMyCKaeTCsl, €CIM HE BJIEYET MCKaKEHUS BCero ¢parMeHTa,  0003Hav9aeTcs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 NCKaKSHUS CMBICIIA;

- KaXJasl 1uTaTa JOJDKHA COMPOBOXKIATHCA CCHUIKOM Ha MCTOYHUK, Ombimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU
TpeOOBaAHUSIMU.
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1. O01mme nmosoxeHUs

Meroauueckue ykKa3aHusd 1O OCBOCHUIO JUCUHUILIMHBI «CucTema  ynpaBiCHHS
PETHOHANBHBIM Pa3BUTHEM)» aJpPECOBaHbl CTyJIEHTaM OYHOM U OYHO-3a04YHON (Qopm
oOydeHwmsl.

Y4eOHbIM IJIaHOM IO HampasieHHIO0 NoArotoBku 38.03.03 «YmpaieHue nepcoHaaoM»
MIPEAYCMOTPEHBI CIEYIONINE BUbI 3aHATHH:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.Meroanuyeckre peKOMEHJAUUM MO0 HU3YYEHUI0 [JUCHMIVIMHBI B  I[polecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHaanmm 1o nNOAroTOBKe K JIEKIIMOHHBIM 3aHATHSAM (TeOpeTHYeCKHii Kypc)
N3yuenne MUCHMILIMHBI TPeOYET CUCTEMATHUYECKOTO U IMOCJIEI0BATEIbHOIO HAKOTICHHUS
3HAHWM.

Crynentam HEOOXOAMMO BECTH KOHCIIEKT MPOCHyIIaHHBIX Jiekiui. [lepen odepemnoit
JeKIuen Heo0X0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai mpeasiaymiei sekuuu. [pu
3aTpYAHEHUSX B BOCHPUITHUM MaTepuana CcileayeT oOpaTuTbcsi K  OCHOBHBIM
JUTEPATYpPHBIM UCTOYHUKaM. Eciu pazoOparbcsi B Marepuase HE yIaloch, TO CIEIYyeT
oOpatuThcs K JEKTOpy (o rpaduKy €ro KOHCYNbTallMid) WM K TMPErnojaBaTeslio Ha
NPAKTUYECKUX 3aHATUSIX.

2.2.PexoMeHIALMH 10 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHram cinenyer:

- O03HAKOMUTHCS C 3aJlaHUEM K 3aHSITHIO; ONPEACIUTh MPUMEPHBIA 00bEeM pabOThI 1O
MOATOTOBKE K HUM; BBIJIETUTh BOMPOCHI U 33J]a4d, OTBETHI Ha KOTOPbIEC WIIU BBIMOJHEHUE U
peuieHrue 0e3 MpeaBapUTENbHOM MOATOTOBKH HE TPECTABIAECTCS BO3MOKHBIM;

- UMETh B BUJY M TO, YTO B OMOIMOTEKe ydueOHOrO 3aBEleHUs HE BCErja MMEIOTCS B
HAJIMYUU BCE PEKOMEH/I0BaHHbIE HCTOYHHUKH, MX HEOOXOIMMO HAalTH 3apaHee.

- TIPUHOCUTH C COOOW PEKOMEHJIOBAHHYIO IMPEINOAaBaTeNIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEpPEAHOro MPAKTHYECKOrO0 3aHATHS 10 PEKOMEHJOBAaHHBIM JIMTEPATypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIECH TEMbI 3aHATHUS;

- TIOJTK30BAThCS TEXHUUECKUMU CPEACTBAMU OOYUCHUS M TUIAKTUUCCKIMU MaTepHalaMH,
KOTOPBIMH PAcIioyiaraeT yueOHOe 3aBe/ICHHE.

- IpU MOATOTOBKE K MPAKTHUYECKUM 3aHITHSM CIEIYyeT 0053aTelbHO HCIIOIb30BaTh HE
TOJIBKO JIEKUUU, YYEOHYIO JIUTEepaTypy, HO U HOPMATHUBHO-TIPABOBBIC aKThl U MaTEpHUaIbl
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepUall CIeAyeT COOTHOCUThH C MPABOBBIMU HOpMaMU, TaK KaK B HUX
MOTYT OBITH BHECEHBI U3MEHEHUs, JOTOJHEHUS, KOTOPhIE HE BCEI/1a OTPAXKEHBI B yUeOHOM
JUTEpaTypE;

- MIPU OTBETAaX Ha BOMPOCHI W PEIICHUS 33Ja4 HEOOXOAMMO BHUMATEIbHO MPOYUTATh UX
TEKCT U TOMBITAThCS JAaTh apryMEHTUPOBAHHOE OOBSICHEHHE C 00513aTEIbHOM CCHUIKOM Ha
COOTBETCTBYIOILYIO IPAaBOBYIO HOPMY;

- B HayaJie 3aHATUH 3aJaTh MPENOJABATEN BOIPOCHI MO MaTepually, BbI3BaBLIEMY
3aTpYJHEHHUS B €ro IMOHMMAHWU W OCBOCHUU MpPHU PEIICHWHU 3a]ay, 3aJaHHBbIX IS
CaMOCTOSATENIbHOI'O PELIEHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOMNPOCOB.
CTpyKTypa OTBETOB MOXKET OBITh PAa3NUYHON: JMOO0 BHAYaje JENAeTCs BBHIBOJ, a 3aTEM
MPUBOJIATCS apTYMEHTHI, TUOO JAeTCs pa3BEepHYyTas apryMEHTAIlHUs IPUHSATOTO PEIICHUS,



Ha OCHOBaHMM KOTOPOW mpemyiaraeTcsi OTBET. BO3MOXHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPbIE JOKHBI ObITh 00OCHOBAHHBI.

- HA 3aHATUU JOBOJUTH KAXKIYIO 33]1ady JO OKOHYATEJIBHOIO PELIEHUs, 1eMOHCTPUPOBATh
IIOHMMaHUE TIPOBEIECHHOIO aHaiu3a MpOOJIEMHON CUTyallUH, B cily4yae 3aTpyJHEHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHA (HE3aBUCUMO OT TIPUYMH), HE HMEIOIINE
NVMCBMEHHOIO pEelIeHus 3a7a4 WIM He IMOArOTOBUBINKECS K JTaHHOMY IIPaKTUYECKOMY
3aHATUIO, PEKOMEHIYETCSl HE II03KE YEM B 2-HENEJIbHBIN CPOK SIBUTHCA HA KOHCYJIBTAIIUIO
K IIPENOJaBaTeNII0 U OTYUTATHCS IO TEeMeE, M3ydaBllelcs Ha 3aHATUU. CTyIOeHThI, He
OTYUTABIIKECA 110 KAXI0M HE MPOpabOTAHHON UMM Ha 3aHATUSAX TEME K Hayally 3a4€THOU
CECCUM, YIYCKAIOT BO3MOXHOCTh IOJIYYUTh IIOJIOXKEHHbIE Oamuibl 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckre  pPeKOMEHJAUMH 1O  BBINOJHEHMID  pa3sJu4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHas paboTa CTYAEHTOB BKJIIOYAET B Ce0s BBINOJIHEHUE PA3IUYHOIO poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3yd4aeMon
auctuiuinHel. [lo kaxnoil Teme y4yeOHOM AUCHMIUIMHBI CTYAEHTaM [PEIJIaracTcs
NEepEYEHb 3aJaAHUI JIs1 CAMOCTOSITENIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN I CAMOCTOSTEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI HCIOJHATHCA CAaMOCTOSITEIbHO M TPEACTABIATHCS B
YCTAaHOBJIEHHBIH CpPOK, a TakKXe€ COOTBETCTBOBATb YCTAHOBJIEHHBIM TPEOOBAHMSIM 110
0(pOpMIICHUIO.

CryneHnram cneayer:

- PYKOBOJCTBOBAThCSl T'pa)UKOM CAMOCTOSITENIbHOM paboThl, ONpEJENeHHbIM paboueit
IPOrpamMMON JUCLHUIUIVHBI,

- BBINOJHATH BCE IUIAHOBBIE  33JaHUs, BbIAABAEMBbIC  IIpEnoAaBaTelIeM I
CaMOCTOSITEJIbHOTO BBINIOJIHEHUS, U pa30UpaTh HA CEMUHApPax U KOHCYJIbTALUSAX HESCHbBIE
BOIIPOCHI;

- MCHOJIb30BaTh IPU IMOATOTOBKE HOPMATHBHBIE TOKYMEHTHl YHUBEPCUTETA, & UMEHHO,
II0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeTonnueckue peKOMEHIALMHU 10 padoTe ¢ JJUTEPATYPOH.

JIrobast opma caMOCTOSITENIBHONW PalbOThI CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMCAHUE 3CCE, KypCOBOI pabOThI, JOKIAAa U T.N.) HAUMHACTCA C U3YUYCHHUS
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K kaxmoil Teme ydeOHOM MAMCUMIUIMHBI MOJ0OpaHa OCHOBHAS M JOMOJHUTEIbHAs
JAUTEepaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zzelie padbouel mporpaMMsl.
OcHoBHast TUTEpaTypa - 3TO0 yUeOHUKHU U yIEOHbIE TOCOOUSI.

JlononHUTENbHAS JIUTEPATYpa - 3TO MOHOrpaguu, COOpPHHKM HAYYHBIX TPYAOB,
KYpHAJIbHBIE U Ta3€THBIC CTaTbH, PA3JIMYHBIC CIPABOYHUKH, DHUUKIIONEAUU, UHTCPHET
pecypchl.

PexoMennanuu cTyaeHTy:

BbIOpaHHYI0 MOHOTpaHI0 WM CTAaThIO I[€J€CO00pa3HO BHUMATENIbHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OTlJIABJICHUEM M HAay4YHO-CIIPABOYHBIM alIaparoM,
POYUTATh AaHHOTALMIO M mpeaucioBue. LlenecooOpa3HO ee NpOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHHs. Takoe MOBEpXHOCTHOE O3HAKOMIIEHUE
IIO3BOJIUT y3HaTh, KAKUeE TJIaBbl CJIEAYET YNTaTh BHUMATENIBHO, a KAKUE IIPOUYUTATh OBICTPO;



- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINE CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIJICTIATh MApKEpOM MWJIM JejaTh IMOMETKM Ha noisax. [Ipm pabore c¢ HMHrephHer -
MCTOYHUKOM L1€1€CO00pa3HO TAKKE BBIJIEIATh BAXKHYI0 HH(OpMALIHIO;

- €CIIM KHUI'a WJIM JKypHal He SIBJISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pa3HO
3alliChIBaTh HOMEpA CTpaHUll, KOTOpble MpuBiIeKId BHUMaHHe. [lozxke craemyer
BO3BPATUTHCSI K HUM, NEPEUNTaTh WIK NEPENUcaTh HYXHYI HHPopmanuto. dusndeckoe
JEHCTBUE MO 3aIMCBHIBAHUIO [TIOMOTAET MPOYHO 3aJOKUTh JAaHHYIO MH(OpMalLNIO B «OaHK
NaMATH.

Boigensatores cieayomue BUbl 3aucei npu padoTe ¢ IUTepaTypo:

KoHcnekr - kpaTkas cxeMaThyecKas 3allMCh OCHOBHOI'O COJEP)KaHUs HAYYHOM padoOTHhI.
[enbto sBASETCS HE NMEPENUCHIBAHNE MPOU3BEIEHNUS, a BbISIBICHUE €T0 JIOTMKH, CUCTEMBI
J0Ka3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOpOIIMN KOHCIEKT JOJDKEH COYeTaTh IOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[TuTaTa - TOYHOE BOCIPOU3BENECHNE TEKCTA. 3aKJIFOUAETCs B KaBbIYKU. TOYHO yKa3bIBaeTCs
CTpaHHULAa HICTOYHHUKA.

Te3ucel - KOHIEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IOJIOXKEHUI NPOYUTAHHOIO
MmaTepuaia.

AHHOTaLUs - OYEHb KPaTKOE M3JI0KEHUE COAEpaHUs NPOUYUTaHHOHN paboThl. Pestome -
Haunbosee oO1e BBIBOIBI U MTOJIOKEHUS Pa0OThI, €€ KOHLENTYyaJIbHbIE UTOTH.

3anucu B TOM uiau MHOW (OpME HE TOJIBKO CIOCOOCTBYIOT MOHUMAHHUIO M YCBOEHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalOT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0KEHHS B
MUCBMEHHOM (hOpMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuecKue peKoOMeHAalM1 M0 MOAT0TOBKE HAYYHOT 0 IOKJIa1a

OpHolt U3 (HopM CamMOCTOSTENBHON pabOThl CTyAEHTA SBISETCS MOATOTOBKAa HAYYHOTO
JOKJIaJa, sl OOCYXAEHUSI €r0 Ha PAKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[lenp HaAyyHOro JOKJIAJa - PAa3BUTUE y CTYAEHTOB HABBIKOB AHAJIUTUYECKON PaOOTHI C
HayYHOW JIUTEpaTypol, aHajau3a JUCKYCCHOHHBIX HAy4YHBIX MO3ULUH, apryMeHTaluu
COOCTBEHHBIX B3rJsA0B. [IoAroTOBKa Hay4HBIX JOKJIAJ0B TAK)KE PAa3BUBAET TBOPUECKUIM
HOTEHLMAN CTYJIEHTOB.

HayuyHbpii nokmazg roToBUTCS IIOA PYKOBOJICTBOM IPENOAABATENSA, KOTOPBIM BEAET
MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHS.

PexomeHanuu cTyieHTy:

nepex HadaaoM paOOThl MO HAMMCAaHWUIO HAYYHOrOo JOKJIajga COrjlacoBaTh C
IperoaaBaTesieM TeMY, CTPYKTYpY, JIUTEPATYPY, a TaKkKe OOCYIUTh KIIOYEBBIE BOIIPOCHI,
KOTOPBIE CIIEYET PACKPBITh B TOKIA/IE;

- IPEICTaBUTh JOKJIAJ] HAYYHOMY PYKOBOJUTEIIO B MUCbMEHHO hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITHH C 5-7-MUHYTHOMN NPE3EHTALUENH CBOETO HAYYHOTO
J0KJIaJja, OTBETUTH HAa BOIPOCHI CTYJEHTOB IPYIIIIBL.

TpeboBanus:

- K odopMIeHHIO HayuyHOTro Jokinana: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOUHBII MHTEpBan -1, pa3mep moine — 2 cMm, OTCTyn B Hauaie ab3ama - 1 cm,
dbopMaTtupoBaHue MO IIHMPHUHE); JHUCTHI JOKJIaJa CKpemieHbl cKopociiuBatenem. Ha
TUTYJBHOM JIUCTE YKa3bIBA€TCS HAaMMEHOBAHHME Y4EOHOTO 3aBeJeHUs, Ha3BaHue Kadeapsl,
HauMEHOBAaHME AUCLUIIINHBL, TeMa Joknana, PO crynenra;

- K CTPYKType JOKJaja - BBeIeHHE (YKa3bIBa€TCSl aKTyaJbHOCTb, LEIb M 33Ja4M),
OCHOBHAsl 4acCTh, BBIBOJIbI ABTOPA, CIIUCOK JINTEPATYPhl (HE MEHEE 5 MO3UIUI NCTOYHUKOB
Hay4YHOMW JIUTepaTyphl (Hay4HbIE CTaTbU U MOHOTpadun). OOBEM COTIacOBBIBAETCS C



npenoaBaresieM. B koHile paboThI CTaBUTCS AaTa €€ BBIMOJIHEHUS U TIOJMUCH CTY/ICHTA,
BBITIOJIHUBILIETO PabOTYy.
OO6m1as oleHKa 3a JOKJaJ YYUTHIBAET COIEPKAHUE JIOKIIAa, €ro MPE3CHTAILNIO0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3.MeToauyeckue peKoOMeHIAIUM 110 OAr0TOBKe pedepara

[enwio Hancanus pedepaToB SIBIACTCS :
- IPUBUTHE CTYJEHTAaM HaBBIKOB OMOJIMOrpaduueckoro mnoucka HeoOXoIAUMOu
TUTEPATyphl (Ha OYMaXKHbIX HOCUTENISX, B DJIEKTPOHHOM BUJIE);
MIPUBUTHE CTYJAEHTAM HABBIKOB KOMIIAKTHOTO W3JIOXKEHUSI MHEHHUS aBTOPOB M CBOETO
CY>KII€HUS TI0 BEIOPAaHHOMY BOTIIPOCY B MMUCBMEHHOW (pOopMe, HAy4HO IPAMOTHBIM SI3BIKOM
U B XOPOLIEM CTHIIE;
- MpUOOPETEHNE HABBIKA TPAMOTHOTO O(OPMIICHHUS CCHUIOK HA UCIIOJIh3yeMbIe HCTOUYHUKH,
MPaBUJILHOTO LIMTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBIIBJICHUE U PA3BUTHE Y CTYJI€HTa MHTEPECA K ONPEIEICHHON HAYYHON U MPAKTUYECKOM
mpoOJeMaTukKe C TeM, 4YTOOBl HCCIIENIOBaHWE €€ B MalbHEUIEM NPOJO0JDKAIOCh B
MOJATOTOBKE M HAMMCAHWU KYPCOBBIX U JUIJIOMHOW PAOOTHI M JANbHEHIIMX HAYYHBIX
Tpyaax.
OcHOBHBIC 3a]1a4¥ CTYICHTA IIPY HAIMCAHUM pedepara:
- C MakCUMaJbHOW TMOJHOTOM HCIOJIB30BAaTh JIUTEPATypy IO BbIOpaHHOM Teme (Kak
PEKOMEHIyeMY10, TaK U CaMOCTOSITEJIbHO MOAOOPAHHYIO) JJIsl MPABUIILHOTO MMOHUMAHUS
ABTOPCKOU MO3ULNH;
- BepHO (0€3 UCKaXEHUS CMBICIIA) TIepeaaTh aBTOPCKYIO MMO3UIINIO B CBOEH padoTe;
- YICHUTH JJIs1 ce0sl U MU3JI0KUTh MPUYMHBI CBOETO COIIacHs (Hecoriacusi) ¢ TeM WM
MHBIM aBTOPOM IO JTaHHOM MpobIieMe.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepHal, HCTIOJIB30BaHHBIN B pedepaTe, JOIKEH OTHOCUTCS CTPOTO K BEIOPAHHOH TEME;
- HEOOXOJUMO H3JI0KUTh OCHOBHBIE aCMEKThl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHH C TOW WJIM MHOM JIOTMKOHN (XPOHOJOTHYECKON, TEMAaTHUYECKON, COOBITHITHOMN
M 1p.)
- MPU UBNO0KEHUU CIEAYET CTPYNIUPOBATH UAEH PA3HBIX aBTOPOB IO OOIIHOCTU TOYEK
3pEHUS WU TIO HAYYHBIM LIKOJIaM;
- pedepar JOJKEH 3aKaHYNBATHCS MOJBEICHUEM UTOTOB POBEACHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE MPEUMYIIECTB
TOM TOYKH 3pEHHUS IO pacCMaTPUBAaEMOMY BOIIPOCY, C KOTOpor Bel conuaapHsI.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JUCT.
Ha TuTynpHOM nHMCTE yKa3pIBaeTCS HAaMMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUC
kKadeapsl, HaUMEHOBaHUE IUCHMILUIMHBI, Tema pedepara, ®PUO crynenra, OO wu
JNOJKHOCTB MPOBEPHUBILIETO IPENOAABATENS;
2. OrnaBneHue.
OrnaBnenue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHHUIIbI, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
Texcr pedepara nenuTcs Ha TPU YACTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKJIFOUCHHE.
a) Beenenue - paznen pedepara, NOCBSIICHHBIA TOCTAHOBKE MPOOJIeMbl, KOTopast OyaeT
paccMaTpuBaTbCa U 000CHOBAHUIO BEIOOPA TEMBI.
0) OcHOBHAsI 4acCTh - 3TO 3BEHO PabOTHI, B KOTOPOM IOCJIEIOBATEIILHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs 4YaCTh MOXKET OBITh MPEJCTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK



U paszfeneHa Ha riaBbel. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET AOMOTHITHCS
WUTIOCTPALIMSIMU, TaOIHUIIaMU, TpaduKaMu, HO UMU HE ClIeIyeT "meperpykarhb" TEKCT.

B) 3aK/II0YEHUE - JaHHBIN paszen pedepara JOKEH ObITh MPEACTABICH B BHUJIE BHIBOJIOB,
KOTOpBIE TOTOBATCS] HA OCHOBE MOJTOTOBJIEHHOTO TEKCTA. BBIBOIBI TOIKHBI ObITH KPATKUMHU
U 4eTKUMU. Takke B 3aKII0YEHUH MOKHO 0003HAYUTh TPOOJIEMBI, KOTOPbIE ""BHICBETUIIUCH"
B X0Jie paboThI HaJ pedepaToM, HO HE OBUTH PACKPHITHI B paboTe.

4. Cnucok HCTOYHUKOB U JIUTEPATYPBI.

B naHHOM crniucke Ha3bIBalOTCS KaK T€ MCTOYHHKHU, HA KOTOPBIE CChUIAETCS CTYIEHT MpH

NoJAroTOBKE pedepara, Tak U BCE UHbIE, U3YUEHHbIE UM B CBSI3U C €r0 MOATrOTOBKOW. B

paboTe MAOMKHO OBITh HUCHOJB30BAHO HE MEHEEe 7/ pa3HbIX HCTOYHHKOB. Pabora,
BBIMIOJIHEHHAs! C MCIOJb30BAaHUEM MaTepualna, COJAEpHKAllerocs B OJHOM HayYHOM

UCTOYHUKE, SBISIETCS SBHBIM IUTaruatoM W He npunumaercsa. Odopmienune Cnmcka

UCTOYHUKOB M JMTEpPATypbl JOJKHO COOTBETCTBOBATH TPEOOBAHUSM, NPHUHITHIM B
YHUBEPCUTETE.

O0bem U TexHnYecKre TpeOOBaHUs, IPEAbIBISIEMbIE K BHIIOTHEHUIO pedepaTa.

O06Bem paboThI TOKEH OBITh, KaK MpaBmIo, He MeHee 15 u He 6onee 20 cTpanwmi. Pabora

JI0JKHA BBITIOJHATHCS YEpe3 OJMHAPHBIN UHTepBal 14 mpudTom, pasMepbl OCTaBISEMbIX
noJiei - 2 cM. CTpaHuUIIbI JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBAaHUHN HEOOXOAMMO COOIIIOIATh CIIEIYIOUIIE IPABUIA!

- TEKCT LMTAaThl 3aKIIOYAETCS B KaBBIYKA W TPUBOAUTCA 0Oe€3 U3MeHeHui, 0e3

POU3BOJIBHOTO COKpAIIeHUs UTUPYEeMOro (gparMenta (IpOMycK CJIOB, MPEII0KEHUN
WK a03alleB JOMYyCKAeTCsl, €CJIM HE BJIEUET UCKAXEHUsI BCero pparMenta, u o003Havaercs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 UCKAXKEHUSI CMBICIIA;

- KaXJasl MTaTa JOJDKHA COMPOBOKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHCAaHHWE KOTOPOTO JIOJDKHO TPUBOAUTHCA B COOTBETCTBHU C MPEAbSIBIIEMBIMU
TpeOOBaHUSIMU.
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1. O01mme nmosoxeHUs

Meroauueckue yKazaHus IO OCBOCHUIO JTHUCHUIUIMHBI «Teopuss MEHEIKMEHTA:
HCTOPHUSL YNPABICHYECKOU MBICIN» aIpPECOBAHBI CTYAEHTaM OYHOW M OYHO-3a0YHOMU
dbopm oOyueHusl.

VY4eOHbIM IUTAHOM IO HanpasiieHnto MoAroToBku 38.03.03 «YnpapiieHHe NEPCOHATIOM
IIPEyCMOTPEHBI CIEAYIOIINE BUIbI 3AHATUN:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.Meroanuyeckre peKOMEHJAIMM MO0 U3YYEeHUI0 [UCUHUIVIMHBI B  I[polecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHaanuu 1o MoAroTOBKeE K JJEKIIMOHHBIM 3aHATHAM (TeOpeTHYeCKHii Kypc)
N3yueHnne NUCUUILIMHBI TpeOyeT CUCTEMAaTHUYECKOTO M IMOCJEI0BATENbHOIO HAKOIICHUS
3HAHUU.

Crynentam HEOOXOAMMO BECTH KOHCIIEKT MPOCHyIIaHHBIX Jiekiuid. [lepen odepemnoit
JeKIuen Heo0X0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai mpenpiayien gexiuu. [Ipu
3aTpYAHEHUSIX B BOCHPUSITHM Marepuana claeAyeT oOOpaTUThCA K  OCHOBHBIM
JUTEPATYpPHBIM HCTOYHUKaM. Eciu pazoOparbcsi B Marepuase He yAalloch, TO CIIEAYET
oOpatuThcs K JeKTopy (o rpauKy €ro KOHCYJIbTallMid) WIM K TMpernojaBaTesio Ha
NPAKTUYECKUX 3aHATUAX.

2.2.PexoMeHIALMH 10 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHram cinenyer:

- O03HAKOMUTHCS C 3aJlaHMEM K 3aHSATUIO; ONPEACIUTh MPUMEPHBIA 00BEM padOThHI MO
MOATOTOBKE K HUM; BBIJIETUTH BOMPOCHI U 33J]a4i, OTBETHI Ha KOTOPbIC WA BHIMIOJIHEHUE U
peuieHrue 0e3 MpeaBapUTENIbHOM MOATOTOBKH HE TPECTABIAECTCS BO3MOKHBIM;

- UMETh B BUAY M TO, YTO B OHOIMOTEKEe y4eOHOTO 3aBeJeHHUS HE BCErja MMEIOTCS B
HAJIMYUU BCE PEKOMEH/I0BaHHbIE HCTOYHHUKH, MX HEOOXOIMMO HAalTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHJOBAHHYIO MPENoAaBaTelieM JIUTEPATypy K KOHKPETHOMY
3aHATHUIO;

- 10 OYEpPEAHOro MPAKTHYECKOrO0 3aHATHS 10 PEKOMEHJOBAaHHBIM JIMTEPATypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIECH TEMbI 3aHATHUS;

- TI0JIb30BAThCA TEXHUYECKUMH CPECTBAMHU OOyUEHHUS U AUAAKTUUYECKUMU MaTepHallaMH,
KOTOPBIMH PacIioyiaraeT yueOHOe 3aBe/ICHHE.

- MpU TMOATOTOBKE K MPAKTUUYECKUM 3aHITHSIM CIEIYyeT 0053aTeIbHO MCIOJIb30BATh HE
TOJIBKO JIEKLUU, YYEOHYIO JIUTEpaTypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHabl
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTeprall CIEAyeT COOTHOCHUTH C MPABOBBIMU HOPMaMU, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHUS, JTOTIOJIHEHHSI, KOTOPhIE HE BCETJa OTPAXKEHbI B yUeOHOU
JUTEpaTypE;

- MIPU OTBETAaX Ha BOMPOCHI U PEHICHUS 3a/7a4y HEOOXOJMMO BHUMATENBHO MPOUYUTATH UX
TEKCT U MOMBITAThCS JAaTh ApTYMEHTUPOBAHHOE O0BSICHEHHUE C 00s3aTeIbHON CCHIIIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B HauyaJie 3aHATUN 3aJaTh NPENOAABATEN BOIPOCHI MO MaTepuany, BbI3BaBLIEMY
3aTpyAHEHUS] B €ro NOHMMAaHUM M OCBOCHHMHM IpPU PEIICHWH 33]ay, 3aJaHHBIX IS
CaMOCTOSITEIILHOTO PELIECHUS,

-0 XOAy CEMHHapa [JaBaTh KOHKDETHbIE, YETKHE OTBEThl IO CYLIECTBY BOIIPOCOB.
CTpykTypa OTBETOB MOXKET OBITh PAa3NUYHON: JMOO0 BHAYaje JENAeTCs BBHIBOJ, a 3aTEM
MPUBOJATCS apryMEHThI, TMOO AaeTcs pa3BepHyTas apryMEHTAIUs IPUHITOTO pelieHus,



Ha OCHOBAaHMM KOTOPOW Npeayaraercsi OTBET. BO3MOXHBI M HECKOJBKO BapHAHTOB
OTBETOB, KOTOPbIE JOKHBI ObITh 00OCHOBAHHBI.

- HA 3aHATUU JTOBOAUTH KAXKIYIO 3aJady A0 OKOHYATEJIBHOI'O PELIEHUs, 1EMOHCTPUPOBATh
IIOHMMaHUE TPOBEIECHHOIO aHajau3a MpOOJIEMHON CUTyallud, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATUS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NUMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCA II0 TeMeE, HM3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 110 KAXI0M HEe NpOopaOdOTaHHON MMHU Ha 3aHATHUAX TEME K Hayaldy 3a4€THOM
CECCUM, YIYCKAlOT BO3MOXHOCTb IOJYYUTh IOJOXKEHHblE Oaiabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoauyeckre  pPeKOMEHJAUMH IO  BBINOJHEHMID  pa3ju4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHas paboTa CTYAEHTOB BKJIIOYAET B Ce0s BBINOJIHEHUE PA3IUYHOIO poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3yd4aeMon
auctuiuinHel. [lo kaxnoil Teme y4yeOHOM AUCHMIUIMHBI CTYAEHTaM [PEIJIaracTcs
NEepEYEHb 3aJaAHUI JIs1 CAMOCTOSITENIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN I CAMOCTOSTEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI HCIOJHATHCA CAaMOCTOSITEIbHO M TPEACTABIATHCS B
YCTAaHOBJIEHHBIH CpPOK, a TakKXe€ COOTBETCTBOBATb YCTAHOBJIEHHBIM TPEOOBAHMSIM 110
0(pOpMIICHUIO.

CryneHnram cneayer:

- PYKOBOJCTBOBAThCSl T'pa)UKOM CAMOCTOSITENIbHOM paboThl, ONpEJENeHHbIM paboueit
IPOrpamMMON JUCLHUIUIVHBI,

- BBINOJHATH BCE IUIAHOBBIE  33JaHUs, BbIAABAEMBbIC  IIpEnoAaBaTelIeM I
CaMOCTOSITEJIbHOTO BBITIOJIHEHUS, U pa30upaTh HA CEMHHAPAX U KOHCYJIbTALlUsAX HESICHBIE
BOIIPOCHI;

- MCHOJIb30BaTh IPU IMOATOTOBKE HOPMATHBHBIE TOKYMEHTHl YHUBEPCUTETA, & UMEHHO,
II0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeTonnueckue peKOMEHIALMHU 10 padoTe ¢ JJUTEPATYPOH.

JIrobast opma caMOCTOSITENIBHONW PalbOThI CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMCAHUE 3CCE, KypCOBOI pabOThI, JOKIAAa U T.N.) HAUMHACTCA C U3YUYCHHUS
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K kaxmoil Teme ydeOHOM MAMCUMIUIMHBI MOJ0OpaHa OCHOBHAS M JOMOJHUTEIbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zeiie padouel mporpaMMal.
OcHoBHast TUTEpaTypa - 3TO0 yUeOHUKHU U yIEOHbIE TOCOOUSI.

JlononHUTENbHAS JIUTEPATYpa - 3TO MOHOrpaguu, COOpPHHKM HAYYHBIX TPYAOB,
KYpHAJIbHBIE U Ta3€THBIC CTaTbH, PA3JIMYHBIC CIPABOYHUKH, DHUUKIIONEAUU, UHTCPHET
pecypchl.

PexoMennanuu cTyaeHTy:

BbIOpAaHHYI0 MOHOTpa(UI0O WM CTAaThIO 1E€JIECO00pPa3HO BHUMATENIBHO MPOCMOTpeTh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OTlJIABJICHUEM M HAay4YHO-CIIPABOYHBIM alIaparoM,
POYUTATh AaHHOTALMIO M mpeaucioBue. LlenecooOpa3HO ee NpOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHHs. Takoe MOBEpXHOCTHOE O3HAKOMIIEHUE
IIO3BOJIUT y3HaTh, KAKUeE TJIaBbl CJIEAYET YNTaTh BHUMATENIBHO, a KAKUE IIPOUYUTATh OBICTPO;



- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINE CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIJICTIATh MApKepoM WJIM JejaTh MOMEeTKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM L1€1€CO00pa3HO TAKKE BBIJIEIATh BAXKHYI0 HH(OpMALIHIO;

- €CIIM KHUI'a WJIM JKypHal He SIBJISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pa3HO
3alliChIBaTh HOMEpA CTpaHUll, KOTOpble MpuBiIeKId BHUMaHHe. [lozxke craemyer
BO3BPATUTHCS. K HUM, NEPEUNTaTh WIM NEpPEnucaTh HyKHYI0 HHpopManuo. Ouzndyeckoe
JEHCTBUE MO 3aIMCBHIBAHUIO [TIOMOTAET MPOYHO 3aJOKUTh JAaHHYIO MH(OpMalLNIO B «OaHK
NaMATH.

Boigensatores cieayomue BUbl 3aucei npu padoTe ¢ IUTepaTypo:

KoHcnekT - kpaTkass cxeMaTH4yecKasl 3aliCh OCHOBHOI'O COJEp)KaHUs HaydHOU paOoThl.

[enbto sBASETCS HE NMEPENUCHIBAHNE MPOU3BEIEHNUS, a BbISIBICHUE €T0 JIOTMKH, CUCTEMBI
J0Ka3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOpOIIMN KOHCIEKT JOJDKEH COYeTaTh IOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[{uTaTa - TOYHOE BOCIPOU3BENECHUE TEKCTA. 3AKIIIOYAETCs B KaBbIUKU. TOYHO yKa3bIBaeTCs
CTpaHHULAa HICTOYHHUKA.

Te3ucel - KOHIEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IOJIOXKEHUI NPOYUTAHHOIO
MmaTepuaia.

AHHOTaLUs - OYEHb KPaTKOE M3JI0KEHUE COAEpaHUs NPOUYUTaHHOHN paboThl. Pestome -
Haunbosee oO1e BBIBOIBI U MTOJIOKEHUS Pa0OThI, €€ KOHLENTYyaJIbHbIE UTOTH.

3anucu B TOM uiau MHOW (OpME HE TOJIBKO CIOCOOCTBYIOT MOHUMAHHUIO M YCBOEHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalOT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0KEHHS B
MUCBMEHHOM (hOpMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKue peKoOMeHIalN1 M0 MOJAT0TOBKE HAYYHOT 0 IOKJIa1a

OpHolt U3 (opM CaMOCTOSTENBHON pabOThl CTyAEHTa SBISETCS MOATOTOBKAa HAYYHOTO

JOKJIaJa, sl OOCYXAEHUSI €r0 Ha PAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[lenp Hay4yHOro JOKJIAJA - Pa3BUTUE y CTYACHTOB HAaBBIKOB AHAJUTHUYECKON PabOTHI C
HayYHOW JIUTEpaTypol, aHajau3a JUCKYCCHOHHBIX HAy4YHBIX MO3ULUH, apryMeHTaluu
COOCTBEHHBIX B3rJsA0B. [I0AroTOBKa Hay4HbIX JOKJIAJ0B TAK)KE PAa3BUBAET TBOPUECKUI
MOTEHLMAN CTYJIEHTOB.

Hayunbpii nokmazg roToBUTCS IOA PYKOBOJICTBOM IIPENOAABATENSA, KOTOPBIM BEAET
MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexomeHnanuu cTyieHTy:

nepex HadaaoM paOOThl MO HAMMCAaHWUIO HAYYHOrOo JOKJIajga COrjlacoBaTh C
IperoaaBaTesieM TeMY, CTPYKTYpY, JIUTEPATYPY, a TaKkKe OOCYIUTh KIIOYEBBIE BOIIPOCHI,
KOTOPBIE CIIEYET PACKPBITh B TOKIA/IE;

- IPEJICTaBUTh JAOKJIA]] HAYYHOMY PYKOBOJUTEIIO B MUCbMEHHO hopMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITHH C 5-7-MUHYTHOMN NPE3EHTALUENH CBOETO HAYYHOTO

J0KJIaJja, OTBETUTH HAa BOIPOCHI CTYJEHTOB IPYIIIIBL.

TpeboBanus:

- K odopMIeHHIO HayuyHOTro Jokinana: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOUHBII MHTEpBan -1, pa3mep moine — 2 cMm, OTCTyn B Hauaie ab3ama - 1 cm,
dbopMaTtupoBaHue MO IIHMPHUHE); JHUCTHI JOKJIaJa CKpemieHbl cKopociiuBatenem. Ha
TUTYJBHOM JIUCTE YKa3bIBA€TCS HAaMMEHOBAHHME Y4EOHOTO 3aBeJeHUs, Ha3BaHue Kadeapsl,
HauMEHOBAaHME AUCLUIIINHBL, TeMa Joknana, PO crynenra;

- K CTPYKType JOKJaja - BBeIeHHE (YKa3bIBa€TCSl aKTyaJbHOCTb, LEIb M 33Ja4M),
OCHOBHAsl 4acCTh, BBIBOJIbI ABTOPA, CIIUCOK JINTEPATYPhl (HE MEHEE 5 MO3UIUI NCTOYHUKOB
Hay4YHOMW JIUTepaTyphl (Hay4HbIE CTaTbU U MOHOTpadun). OOBEM COTIacOBBIBAETCS C



npenoaBaresieM. B koHile paboThI CTaBUTCS AaTa €€ BBIMOJIHEHUS U TIOJMUCH CTY/ICHTA,
BBITIOJIHUBILIETO PabOTYy.
OO6m1as oleHKa 3a JOKJaJ YYUTHIBAET COIEPKAHUE JIOKIIAa, €ro MPE3CHTAILNIO0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3.MeToauyeckue peKoOMeHIAIUM 110 OAr0TOBKe pedepara

[enwio Hancanus pedepaToB SIBIACTCS :
- IPUBUTHE CTYJEHTAaM HaBBIKOB OMOJIMOrpaduueckoro mnoucka HeoOXoIAUMOu
TUTEPATyphl (Ha OYMaXKHbIX HOCUTENISX, B DJIEKTPOHHOM BUJIE);
MIPUBUTHE CTYJAEHTAM HABBIKOB KOMIIAKTHOTO W3JIOXKEHUSI MHEHHUS aBTOPOB M CBOETO
CY>KII€HUS TI0 BEIOPAaHHOMY BOTIIPOCY B MMUCBMEHHOW (pOopMe, HAy4HO IPAMOTHBIM SI3BIKOM
U B XOPOLIEM CTHIIE;
- MpUOOPETEHNE HABBIKA TPAMOTHOTO O(OPMIICHHUS CCHUIOK HA UCIIOJIh3yeMbIe HCTOUYHUKH,
MPaBUJILHOTO LIMTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBIIBJICHUE U PAa3BUTHE y CTYAEHTA HHTEpECA K ONPEACICHHON HAYYHON U MPAKTUYECKOM
mpoOJeMaTukKe C TeM, 4YTOOBl HCCIIENIOBaHWE €€ B MalbHEUIEM NPOJO0JDKAIOCh B
MOJATOTOBKE M HAMMCAHWU KYPCOBBIX U JUIJIOMHOW PAOOTHI M JANbHEHIIMX HAYYHBIX
Tpyaax.
OcHOBHBIC 3a]1a4¥ CTYICHTA IIPY HAIMCAHUM pedepara:
- C MakCUMaJbHOW TMOJHOTOM HCIOJIB30BAaTh JIUTEPATypy IO BbIOpaHHOM Teme (Kak
PEKOMEHIyeMY10, TaK U CaMOCTOSITEJIbHO MOAOOPAHHYIO) JJIsl MPABUIILHOTO MMOHUMAHUS
ABTOPCKOU MO3ULNH;
- BepHO (0€3 UCKaXEHUS CMBICIIA) TIepeaaTh aBTOPCKYIO MMO3UIINIO B CBOEH padoTe;
- YICHUTD JJIsl ce0sl M U3JIOKUTh NMPUYMUHBI CBOEro corjiacus (Hecorjiacus) ¢ TeM WIH
MHBIM aBTOPOM IO JTaHHOM MpobIieMe.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepHal, HCTIOJIB30BaHHBIN B pedepaTe, JOIKEH OTHOCUTCS CTPOTO K BEIOPAHHOH TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCIMEKThI MPOOJEMbI HE TOJIBKO IPaMOTHO, HO U B
COOTBETCTBUU C TOW WM UHOM JIOTUKOM (XpOHOJIOTUYECKOMN, TEMAaTUUE€CKOM, COOBITUITHOM
M 1p.)
- MPU UBNO0KEHUU CIEAYET CTPYNIUPOBATH UAEH PA3HBIX aBTOPOB IO OOIIHOCTU TOYEK
3pEHUS WU TIO HAYYHBIM LIKOJIaM;
- pedepar JOJKEH 3aKaHYNBATHCS MOJBEICHUEM UTOTOB POBEACHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAHUE MPEUMYIIIECTB
TOM TOYKH 3pEHHUS IO pacCMaTPUBAaEMOMY BOIIPOCY, C KOTOpor Bel conuaapHsI.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JUCT.
Ha TuTynpHOM nHMCTE yKa3pIBaeTCS HAaMMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUC
kKadeapsl, HaUMEHOBaHWE IUCHMIUIMHBI, Tema pedepara, ®UO crygenta, ®UO wu
JNOJKHOCTB MPOBEPHUBILIETO IPENOAABATENS;
2. OrnaBneHue.
OrnaBnenue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHHUIIbI, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
Texcr pedepara nenuTcs Ha TPU YACTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKJIFOUCHHE.
a) Beenenue - paznen pedepara, NOCBSIICHHBIA TOCTAHOBKE MPOOJIeMbl, KOTopast OyaeT
paccMaTpuBaTbCa U 000CHOBAHUIO BEIOOPA TEMBI.
0) OcHOBHAsI 4acCTh - 3TO 3BEHO PabOTHI, B KOTOPOM IOCJIEIOBATEIILHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs 4YaCTh MOXKET OBITh MPEJCTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK



U paszfeneHa Ha riaBbel. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET AOMOTHITHCS
WITIOCTpalUsIMU, TaOIuIamMu, rpaduKkamMu, HO UMH He clleyeT "meperpyxarb"” TEKCT.

B) 3aKJIIOUEHUE - JaHHBIN pasfen pedepara JOHKEH ObITh NPECTaBICH B BUJE BBIBOJOB,
KOTOpPBIE TOTOBATCS HA OCHOBE ITOATOTOBJIEHHOTO TEKCTA. BBIBO/IBI 1OKHBI OBITH KPATKUMU
1 4eTKUMU. Takke B 3aKII0OYEHUU MOKHO 0003HAYUTh ITPOOJIEMBI, KOTOPBIE "BBICBETUIINCH"
B X0Jie paboThI HaJ pedepaToM, HO HE OBUTH PACKPHITHI B paboTe.

4. Cnucok HCTOYHUKOB U JIUTEPATYPBI.

B naHHOM crnucke Ha3bIBAIOTCA KaK T€ HCTOYHUKH, HA KOTOPBIE CChLIAETCS CTYAEHT IpU

HOJArOTOBKE pedepara, Tak U BCE MHbIC, U3YUEHHbBIE UM B CBSI3M C €ro IOJArOTOBKOH. B

paboTe MAOMKHO OBITh HCIOJB30BAaHO HE MeHee 7 pas3HbIX HCTOYHUKOB. Pabora,
BBIMIOJIHEHHAs! C MCIOJb30BAaHUEM MaTepualna, COJAEpHKAllerocs B OJHOM HayYHOM

UCTOYHUKE, SBISIETCS SBHBIM IUTaruatoM W He npunumaercsa. Odopmienune Cnmcka

UCTOYHUKOB M JIUTEPATYPHl JIOJDKHO COOTBETCTBOBATh TPEOOBAaHUSM, IPUHSATHIM B
YHHUBEPCUTETE.

O0beM 1 TexHuYeCKuE TpeOOBaHUs, IPEABSBIIEMBIE K BHIITOJIHEHUIO pedepara.

O06Bem paboThl TOKEH OBITh, KaK MpaBmIo, He MeHee 15 u He Ooinee 20 crpanuil. Paborta

JOJDKHA BBIIOJHATHCS Uepe3 OJMHApHbIN HHTepBasl 14 mpudrom, pazmepsl OCTaBISEMBIX
noJel - 2 cM. CTpaHULbl JOJIKHBI OBITh IPOHYMEPOBAHBI.

[Tpu uTHpOBaHMHN HEOOXOAMMO COOIIOIATh CIEAYIOIINE TPaBUJIA:

- TEKCT LMTaThl 3aKIIOYAeTCsl B KaBBIUKM M TPUBOAMTCS 0€3 H3MEHEHHH, O0e3

IPOU3BOJIBHOTO COKpALIEHUS! LUTUPYEMOro (parMeHTa (MpOIyCK CJIOB, NPEII0KEHHM
win a03aleB JOMYCKAeTCsl, €CJIM HE BIEUET UCKAXKEHUS BCEro (pparMeHTa, u 0003HayaeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCSI HA MECTE MPOIYCKa) U 0€3 NCKAKEHUS CMBbICIIA;

- KaXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHCAaHHUE KOTOPOTO JIOJDKHO TPUBOAUTHCA B COOTBETCTBHU C MPEAbSIBIIEMBIMU
TpeOOBaHUSIMU.
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1. O0uue noJio:keHN st

Meroauueckue ykKa3aHus 1O OCBOCHUIO JUCUUILIMHBI «Teopuss MeHeIKMEHTa:
Opraam3aiinoOHHOE TIOBEACHHUE» aJAPECOBAHBI CTYJICHTaM OYHONW W OYHO-3204YHON (opMm
oOydeHwmsl.

Y4eOHbIM IJIaHOM IO HampasieHHIO0 NoArotoBku 38.03.03 «YmpaieHue nepcoHaaoM»
MPEyCMOTPEHBI CIEAYIOIINE BUJIbI 3aHSATUIA:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.Meroanuyeckre peKOMEHJAUUM MO0 HU3YYEHUI0 [JUCHMIVIMHBI B  I[polecce
ayIMTOPHBIX 3AHATHH.

2.1. PekomeHaannu o nNoAroToOBKe K JJEKIMOHHBIM 3aHATHAM (TeopeTHYeCKHii Kypc)
N3yueHnne NUCUUILTMHBI TPeOYET CUCTEMAaTHYECKOTO U MOCIEA0BATEIbHOIO HAKOTIICHUS
3HAHUMH.

Crynentam HEOOXOAMMO BECTH KOHCIIEKT MPOCHyIIaHHBIX Jiekiuid. [lepen odepemnoit
JeKIuel HeoOX0IMMO MPOCMOTPETh MO KOHCIEKTY MaTepuan npeasiayien gexkiuu. [pu
3aTPpYAHEHUSIX B BOCHPUSITUM Marepuana claeAyeT oOOpaTUThCA K  OCHOBHBIM
JUTEPATYpPHBIM MCTOYHUKaM. Eciu pazoOparbcsi B Marepuaje HE yAalloch, TO CIIETYET
oOpatuThcs K JeKTOpy (mo rpaduKy ero KOHCYJbTAIlMi) WM K TPEMoJaBaTeiio Ha
NPAKTUYECKUX 3aHATUSIX.

2.2.PexoMeHIALMH 10 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHram cinenyer:

- O03HAKOMUTHCS C 3aJlaHMEM K 3aHSATUIO; ONPEACIUTh MPUMEPHBIA 00BEM padOThHI MO
MOATOTOBKE K HUM; BBIJIETUTH BOMPOCHI U 33J]a4i, OTBETHI Ha KOTOPbIC WA BHIMIOJIHEHUE U
pemeHue 0e3 MpeaBapUTEeIbHON MOTOTOBKY HE MPEACTABIISIETCS BO3MOYKHBIM;

- UMETh B BUJy U TO, YTO B OMONHMOTEKE y4eOHOrO 3aBEICHHS HE BCET/Ia MMEIOTCS B
HaJIMYMH BCE PEKOMEHI0BAaHHBIE NCTOYHHUKH, UX HEOOXOIMMO HAlTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHJOBAHHYIO MPEMNO/IaBaTesieM JIMTEpaTypy K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEAHOT0 MPAKTHUYECKOTO 3aHSITUA [0 PEKOMEHIOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIECH TEMbI 3aHATHUS;

- TIOJTK30BAThCS TEXHUYECKUMU CPEACTBAMU OOYUCHUS U JUAAKTUICCKUMH MaTepraiaMH,
KOTOPBIMH pacriojiaraet yueOHoe 3aBe/ICHHUE.

- MpU MOATOTOBKE K MPAKTUYECKUM 3aHSATUSAM CJEeAyeT 0053aTelIbHO MCIOJIb30BaTh HE
TOJIBKO JIEKLUU, YYEOHYIO JIUTEpaTypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHabl
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepuall CIeAyeT COOTHOCUThH C MPABOBBIMM HOPMAMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI H3MCHEHH S, JOTIOJTHEHHSI, KOTOPhIE HE BCETa OTPaKEHbBI B yU4eOHOM
JTUTEPaATYypE;

- MIPU OTBETAaX HAa BOMPOCHI U PEIICHHS 3aJlay HEOOXOJIUMO BHUMATEIBHO MPOYUTATH UX
TEKCT U TMOMbITAThCS JAaTh apryMEHTUPOBAHHOE O0BSCHEHHE C 0053aTebHOM CCHUIKON Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B HauyaJie 3aHATUN 3aJaTh NPENOAABATEN BOIPOCHI MO MaTepuany, BbI3BaBLIEMY
3aTPYJHEHHS] B €ro MOHUMAaHUM WU OCBOEHUU NpPU PEUICHUH 3a4a4, 3aJaHHbIX IS
CaMOCTOSITENILHOTO PEIICHUS,

-0 XOAy CEMHHapa [JaBaTh KOHKDETHbIE, YETKHE OTBEThl IO CYLIECTBY BOIIPOCOB.
CtpykTypa OTBETOB MOKET OBbITh Pa3IMYHON: MO0 BHAuaje JEIaeTcs BBIBOJ, a 3aTEM
MPUBOJIATCS apryMEHTHI, THOO JAeTCs pa3BEepHYyTask apryMEHTAIHUs IPUHSATOTO PEIICHUS,



Ha OCHOBaHMM KOTOPOW NpemyiaraeTcsi OTBET. BO3MOXHBI M HECKOJbKO BapHAHTOB
OTBETOB, KOTOPBIE JOKHBI ObITh 00OCHOBAHHBI.

- HA 3aHATUU JTOBOAUTH KAXKIYIO 3aJady A0 OKOHYATEJIBHOI'O PELIEHUs, 1EMOHCTPUPOBATh
IIOHMMaHUE TPOBEIECHHOIO aHajau3a MpOOJIEMHON CUTyallud, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATUS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NUCBMEHHOIO pElIeHUs 3a7a4 WIM HE MOJArOTOBUBIINMECS K JTaHHOMY IIPaKTHUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCA II0 TeMeE, HM3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABILKECA 110 KAXI0M HE MPopabOTaHHOW MU Ha 3aHATHSIX TEME K Hadaldy 3a4€THOM
CECCUM, YIYCKAlOT BO3MOXHOCTb IOJYYUTh IOJOXKEHHblE Oaiabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckre  pPeKOMEHJAUMH 1O  BBINOJHEHMID  pa3sJu4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHas paboTa CTYAEHTOB BKJIIOYAET B CE0sl BBIIIOJIHEHUE PA3IUYHOIO poja
3aJJaHui, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuiuinHel. [lo kaxnoil Teme y4yeOHOM AUCHMIUIMHBI CTYA€HTaM [PEIJIaracTcs
NepEYCHb 3aaAHUMI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BrIonHEHUIO 3a7aHUN I CAMOCTOSTEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsI JOJDKHBI HCIOJHATHCA CaMOCTOSITEIbHO M TPEACTABIATHCS B
YCTAaHOBJIEHHBIM CpPOK, a TakKXe€ COOTBETCTBOBATb YCTAHOBJIEHHBIM TPEOOBAHMSIM 110
0(pOpMIICHUIO.

CryneHnram cneayer:

- PYKOBOJCTBOBAThCSl T'pa)UKOM CAMOCTOSITENIbHOM paboThl, ONpEIENEeHHbIM paboueit
IPOrpamMMON JUCUHUIUIVHBI,

- BBINOJHATH BCE IUIAHOBBIE  33JaHuUs, BbIIABAEMBbIC  IIpenogaBaTeleM i
CaMOCTOSITEJIbHOTO BBINIOJIHEHUS, U pa30npaTh HA CEMMHAPAX U KOHCYJIbTALMSIX HESCHBIE
BOIIPOCHI;

- MCHOJIb30BaTh IPHU IOATOTOBKE HOPMATHBHBIE JOKYMEHTHI YHUBEPCUTETA, & MMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeTonnueckue peKOMEHIALMHU 10 padoTe ¢ JJUTEPATYPOH.

JIrobast opma caMOCTOSITENIBHONW PalbOThI CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMHCAHUE 3CCE, KypCOBOM pabOTHI, JOKIAAa U T..) HAYMHACTCS C U3YUCHUS
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K kaxmoil Teme ydeOHOM MAMCUMIUIMHBI MOJ0OpaHa OCHOBHAS M JOMOJHUTEIbHAs
JAUTEepaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zzelie padbouel mporpaMMsl.
OcHoBHast TUTEpaTypa - 3TO0 yUeOHUKHU U yIEOHbIE TOCOOUSI.

JlononHUTENbHAS JIUTEPATYpa - 3TO MOHOrpaguu, COOpPHHKM HAYYHBIX TPYAOB,
KYpHAJIbHBIE U Ta3€THBIC CTaTbH, PA3JIMYHBIC CIPABOYHUKH, DHUUKIIONEAUU, UHTCPHET
pecypchl.

PexoMennanuu cTyaeHTy:

BbIOpaHHYI0 MOHOTpaHIO WM CTaThiO LEIECOOOpPa3HO BHUMATEIBHO MPOCMOTPETH. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OTlJIABJICHUEM M HAay4YHO-CIIPABOYHBIM alIaparoM,
POYUTATh AaHHOTALMIO M mpeaucioBue. LlenecooOpa3HO ee NpOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHHs. Takoe MOBEpXHOCTHOE O3HAKOMIIEHUE
IIO3BOJIUT y3HaTh, KAKUE IJIaBbl CJIEAYET YNTATh BHUMATENIBHO, a KaKUe MPOYUTATh OBICTPO;



- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINE CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIJICTIATh MApKepoM WJIM JejaTh MOMEeTKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM L€1€CO00pa3HO TAKKE BBIJIEIATh BAXKHY0 HH(POPMALIUIO;

- €CIIM KHUI'a WJIM JKypHal He SIBJISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pa3HO
3alliChIBaTh HOMEpA CTpaHUll, KOTOpble MpuBiIeKId BHUMaHHe. [lozxke craemyer
BO3BPATUTHCSI K HUM, NEPEUNTaTh WIK NEPENUcaTh HYXHYI HHPopmanuto. dusndeckoe
JEHCTBUE M0 3alMCBHIBAHUIO [TIOMOTAET MPOYHO 3aJOKUTh JaHHYIO MH(OpMaLHIO B «OaHK
NaMATH.

Boigensatores cieayomue BUbl 3aucei npu padoTe ¢ IUTepaTypo:

KoHcnekr - kpaTkas cxeMaTH4ecKasl 3aliCh OCHOBHOI'O COJEP)KaHUs HAYYHOM padoThI.
[enbto ABISETCS HE NMEPENMCHIBAHUE NPOU3BEIECHUS, a BBIABICHUE €r0 JIOIMKH, CUCTEMBI
J0Ka3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOpOIIMN KOHCIEKT JOJDKEH COYeTaTh IOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[TuTaTa - TOYHOE BOCIIPOM3BEIEHNE TEKCTA. 3aKJIFOUAETCs B KaBbIYKU. TOYHO yKa3bIBaeTCA
CTpaHULA UCTOYHHUKA.

Te3ucel - KOHIEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IOJIOXKEHUI NPOYUTAHHOIO
MmaTepuaia.

AHHOTaLUs - OYEHb KPaTKOE M3JI0KEHUE COAEpaHUs NPOUYUTaHHOHN paboThl. Pestome -
Haunbosee oO1e BBIBOIBI U MTOJIOKEHUS Pa0OThI, €€ KOHLENTYyaJIbHbIE UTOTH.

3anucu B TOM uiau MHOW (OpME HE TOJIBKO CIOCOOCTBYIOT MOHUMAHHUIO M YCBOEHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalOT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0KEHHS B
MUCBMEHHOM (hOpMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuecKue peKoOMeHAalM1 M0 MOAT0TOBKE HAYYHOT 0 IOKJIa1a

OpHolt 13 (opM camMOCTOSTENBHOM pabOThl CTyAEHTA SABIAETCS MOATOTOBKA HAYyYHOTO
JOKJIaJa, sl OOCYXAEHUSI €r0 Ha PAKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[lenp Hay4yHOro AOKJIAJA - Pa3BUTUE y CTYACHTOB HAaBBIKOB AHAJUTHUYECKON PAabOTHI C
HayYHOW JIUTEpaTypol, aHajau3a JUCKYCCHOHHBIX HAy4YHBIX MO3ULUH, apryMeHTaluu
COOCTBEHHBIX B3rJsA0B. [I0AroToBKa Hay4HbIX JOKJIAJ0B TAKKE PA3BUBAET TBOPUECKUI
HOTEHLMAN CTYJIEHTOB.

HayuHbpii nokmazg roToBUTCS IOA PYKOBOJICTBOM IIPENOAABATENSA, KOTOPBIM BEAET
MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHS.

PexomeHanuu cTyieHTy:

nepex HadaaoM paOOThl MO HAMMCAaHWUIO HAYYHOrOo JOKJIajga COrjlacoBaTh C
IperoaaBaTesieM TeMY, CTPYKTYpY, JIUTEPATYPY, a TaKkKe OOCYIUTh KIIOYEBBIE BOIIPOCHI,
KOTOPBIE CIIEYET PACKPBITh B TOKIA/IE;

- IPEJICTaBUTh JAOKJIA]] HAYYHOMY PYKOBOJUTEIIO B MUCbMEHHO hopMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITHH C 5-7-MUHYTHOMN NPE3EHTALUENH CBOETO HAYYHOTO
J0KJIaJja, OTBETUTH HAa BOIPOCHI CTYJEHTOB IPYIIIIBL.

TpeboBanus:

- K odopMIeHHIO HayuyHOTro Jokinana: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOUHBII MHTEpBan -1, pa3mep moine — 2 cMm, OTCTyn B Hauaie ab3ama - 1 cm,
dbopMaTtupoBaHue MO IIHMPHUHE); JHUCTHI JOKJIaJa CKpemieHbl cKopociiuBatenem. Ha
TUTYJBHOM JIUCTE YKa3bIBA€TCS HAaMMEHOBAHHME Y4EOHOTO 3aBeJeHUs, Ha3BaHue Kadeapsl,
HauMEHOBAaHME AUCLUIIINHBL, TeMa Joknana, PO crynenra;

- K CTPYKType JOKJaja - BBeIeHHE (YKa3bIBa€TCSl aKTyaJbHOCTb, LEIb M 33Ja4M),
OCHOBHAsl 4acCTh, BBIBOJIbI ABTOPA, CIIUCOK JINTEPATYPhl (HE MEHEE 5 MO3UIUI HCTOYHUKOB
Hay4YHOMW JIUTepaTyphl (Hay4HbIE CTaTbU U MOHOTpadun). OOBEM COTIacOBBIBAETCS C



npenoaBaresieM. B koHile paboThI CTaBUTCS AaTa €€ BBIMOJIHEHUS U TIOJMUCH CTY/ICHTA,
BBITIOJIHUBILIETO PaboTYy.
OO6m1as oleHKa 3a JOKJaJ YYUTHIBAET COIEPKAHUE JIOKIIAa, €ro MPE3CHTAILNIO0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3.MeToauyeckue peKoOMeHIAIUM 110 OAr0TOBKe pedepara

[enwio Hancanus pedepaToB SIBIACTCS :
- IPUBUTHE CTYJEHTAaM HaBBIKOB OMOJIMOrpaduueckoro mnoucka HeoOXoIAUMOu
TUTEPATyphl (Ha OYMaXKHbIX HOCUTENISX, B DJIEKTPOHHOM BUJIE);
MIPUBUTHE CTYJAEHTAM HABBIKOB KOMIIAKTHOTO W3JIOXKEHUSI MHEHHUS aBTOPOB M CBOETO
CY>KII€HUS TI0 BEIOPAaHHOMY BOTIIPOCY B MMUCBMEHHOW (pOopMe, HAy4HO IPAMOTHBIM SI3BIKOM
U B XOPOLIEM CTHIIE;
- MpUOOPETEHNE HABbIKA TPAMOTHOTO 0(OPMIICHHUSI CCHUIOK Ha MCIIOIh3yEeMbIe HUCTOUYHUKH,
MPaBUJILHOTO LIMTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBIIBJICHUE U PAa3BUTHE y CTYAEHTA HHTEpECA K ONPEACICHHON HAYYHON U MPAKTUYECKOM
mpoOJeMaTukKe C TeM, 4YTOOBl HCCIIENIOBaHWE €€ B MalbHEUIEM NPOJO0JDKAIOCh B
MOJATOTOBKE M HAMMCAHWU KYPCOBBIX U JUIJIOMHOW PAOOTHI M JANbHEHIIMX HAYYHBIX
Tpyaax.
OcHOBHBIC 3a]1a4¥ CTYICHTA IIPY HAIMCAHUM pedepara:
- C MakCUMaJbHOW TMOJHOTOM HCIOJIB30BAaTh JIUTEPATypy IO BbIOpaHHOM Teme (Kak
PEKOMEHIyeMY10, TaK U CaMOCTOSITEJIbHO MOAOOPaHHYIO) AJIsl MPABUILHOTO MOHUMAaHUS
ABTOPCKOU MO3ULNH;
- BepHO (0€3 UCKaXEHUS CMBICIIA) TIepeaaTh aBTOPCKYIO MMO3UIINIO B CBOEH padoTe;
- YICHUTD JJIsl ce0sl M U3JIOKUTh NMPUYMUHBI CBOEro corjiacus (Hecorjiacus) ¢ TeM WIH
MHBIM aBTOPOM IO JTaHHOM MpobIieMe.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepHal, HCTIOJIB30BaHHBIN B pedepaTe, JOIKEH OTHOCUTCS CTPOTO K BEIOpAHHOH TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHUH C TOW WJIM MHOU JIOTUKOU (XPOHOJIOTHYECKOM, TEeMaTHUECKOM, COOBITUHHON
M 1p.)
- MPU UBJI0KEHUU CIEAYeT CTPYNIUPOBATh UAEH PA3HBIX ABTOPOB MO OOIIHOCTU TOYEK
3pEHUS WU TIO HAYYHBIM LIKOJIaM;
- pedepar JOJKEH 3aKaHYNBATHCS MOJBEICHUEM UTOTOB POBEACHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE MPEUMYIIECTB
TOM TOYKH 3pEHHUS IO pacCMaTPUBAEMOMY BOIIPOCY, C KOTOpoW Brl commaapHsI.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JUCT.
Ha TuTynpHOM nHMCTE yKa3pIBaeTCS HAaMMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUC
kadeapsl, HaUMEHOBaHWE IUCHMIUIMHBI, Tema pedepara, ®UO crygenta, ®UO wu
JNOJKHOCTB MPOBEPHUBILIETO IPENOAABATENS;
2. OrnaBneHue.
OrnaBnenue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHHUIIbI, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
Texcr pedepara nenuTcs Ha TPU YACTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKJIFOUCHHE.
a) Beenenue - paznen pedepara, NOCBSIICHHBIA TOCTAHOBKE MPOOJIeMbl, KOTopast OyaeT
paccMaTpuBaTbCa U 000CHOBAHUIO BEIOOPA TEMBI.
0) OcHOBHAsI 4acCTh - 3TO 3BEHO PabOTHI, B KOTOPOM IOCJIEIOBATEIILHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs 4YaCTh MOXKET OBITh MPEJCTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK



U paszfeneHa Ha riaBbel. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET AOMOTHITHCS
WITIOCTpalUsIMU, TaOIuIamMu, rpaduKkamMu, HO UMH He clleyeT "meperpyxarb"” TEKCT.

B) 3aKJIIOUEHUE - JaHHBIN paszen pedepara JOKEH ObITh IPEICTABICH B BUJE BBIBOJOB,
KOTOpPBIE TOTOBATCS HA OCHOBE ITOATOTOBJIEHHOTO TEKCTA. BBIBOIBI 1OJIKHBI OBITH KPATKUMHU
1 4eTKUMU. Takxe B 3aKJIF0OUEHUN MOKHO 0003HAUUTh ITPOOJIEMBI, KOTOPBIE ""BBICBETUIIUCH "
B X0Jie paboThI HaJ pedepaToM, HO HE OBUTH PACKPHITHI B paboTe.

4. Cnucok HCTOYHUKOB U JTUTEPATYPHI.

B naHHOM crnucke Ha3bIBAaIOTCA KaK T€ UCTOYHUKH, HA KOTOPBIE CCHUIAETCS CTYACHT IPH

HOJArOTOBKE pedepara, Tak U BCE MHbIC, U3YUEHHbBIE UM B CBSI3M C €ro IOJArOTOBKOH. B

paboTe MAOMKHO OBITh HCIOJB30BAaHO HE MeHee 7 pas3HbIX HCTOYHUKOB. Pabora,
BBIMIOJIHEHHAs! C MCIOJb30BAaHUEM MaTepualna, COJAEpHKAllerocs B OJHOM HayYHOM

UCTOYHUKE, SBISIETCS SBHBIM IUTaruatoM W He npunumaercsa. Odopmienune Cnmcka

UCTOYHUKOB M JIUTEPATYPHl JIOJDKHO COOTBETCTBOBATh TPEOOBAaHUSM, IPUHSATHIM B
YHHUBEPCUTETE.

O0beM 1 TexHUYeCKUE TpeOOBaHUS, IPEABSBIIIEMBIE K BHIITIOJIHEHUIO pedepara.

O06nem paboThl TOKEH ObITh, KaK TIpaBuio, He MeHee 15 u He 6osee 20 cTpanui. PaGoTa

JOJDKHA BBIIOJHATHCS Uepe3 OJMHApHbIN HHTepBasl 14 mpudrom, pazmepsl OCTaBISEMBIX
noJel - 2 cM. CTpaHULbl JOJIKHBI OBITh IPOHYMEPOBAHBI.

[Tpu uTHpOBAaHMHM HEOOXOAMMO COOIIOIATh CIEAYIOIINE TPaBUJIA:

- TEKCT LMTaThl 3aKIIOYAeTCsl B KaBBIUKM M TPUBOAMUTCS 0€3 H3MEHEHHH, O0e3

IPOU3BOJIBHOTO COKpALIEHUS! LUTUPYEMOro (parMeHTa (MpOIyCK CJIOB, NPEII0KEHHM
WK ab3a1eB JOIyCKAEeTCsl, €CJIM HE BIEUET UCKAKEHUS BCEro (hparMeHTa, 1 0003HayaeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCSI HA MECTE MPOIYCKa) U 0€3 NCKAKEHUS CMBbICIIA;

- KaXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHCAaHHUE KOTOPOTO JIOJDKHO TPUBOAUTHCA B COOTBETCTBHU C MPEAbSIBIIEMBIMU
TpeOOBaHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue ykazaHusi IO OCBOCHHIO JUCHHUIUIMHBI « T€eopusi MEHEI)KMEHTA: TEOPUS
OpraHU3aIWM» aJAPECOBAHBI CTYACHTAM OYHOW U OYHO-3a09HOU (GopM 0OydeHHUSI.
Y4yeOHbIM IUIAaHOM 10  HampaBiieHHto noArotoBku  38.03.03 «Ymopasnenue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHaanuu Mo MOAroTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpeTHYECKHIl KypC)
N3yueHne AUCHUIUIMHBI TpEOYeT CUCTEMAaTHUYECKOTO M MOCIEA0BATEIbHOTO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIIEKT MPOCHyIIaHHBIX Jiekiuid. [lepen odepemnoit
JeKIuend HeoOX0IMMO MPOCMOTPETh MO KOHCIEKTY MaTepual npeasiayien gexkiuu. [pu
3aTPYJHEHHUSIX B BOCOPUITHM MaTepuaia CileAyeT OOpaTUThCA K  OCHOBHBIM
IUTEepaTypHbIM UcTOYHUKaM. Ecnu pa3oOpaThcs B Marepualie HE yAalloCh, TO CIEAYET
oOpatuThcs K JeKTopy (mo Tpaduky ero KOHCYJIbTallMi) WJIM K MPENoJaBaTeNll0 Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMUTHCS C 3aJlaHMEM K 3aHSTUIO; ONPEACIUTh MPUMEPHBIA 00BEM pPadOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIIPOCHI U 3aJa4l, OTBEThI HA KOTOPHIE UJIM BBIMIOJIHEHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY M TO, YTO B OMOJMOTEKE Y4eOHOro 3aBeJCHHUS HE BCErlla UMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAaHHbIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MTPOpabOoTaTh TEOPETUUECKUM MaTepHall, COOTBETCTBYIOIIEH TEMbI 3aHATHU S,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNIbHO HCIOJb30BATh HE
TOJBKO JICKIIUU, YUEOHYIO JIUTEPATYPy, HO U HOPMATUBHO-NPABOBBIC aKThl U MaTEpPUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTEpHUaj CIEAYET COOTHOCUTh C MTPAaBOBBIMH HOPMAMH, TaK KaK B HUX
MOTYT OBbITh BHECEHbI U3MEHEHUSI, TOTIOJIHEHHS], KOTOPbIE HE BCEr/la OTPAXKEHbI B yUeOHOM
JTUTEPaTYypE;

- TIPU OTBETAaX Ha BOMPOCHI U PEIICHMs 33a/1ad HEOOXOAUMO BHUMATEIBHO MPOYUTATh UX
TEKCT U MOMBITATHCS 1aTh APryMEHTHUPOBAHHOE O0BsICHEHHE C 00s3aTEIbHOM CCHUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWM M OCBOEHHWHU NPHU PEIICHUM 33/1a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAYy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BBIBOJ, a 3aTEM
MPUBOSTCS apTyMEHTHI, TUOO JaeTcs pa3BepHyTas apryMEHTAIHs MPUHSATOTO PEIIeHUs,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJee TITyO0OKOEe YCBOEHHE MaTepHualla u3ydaeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMATHBHBIE JTOKYMEHTHI YHHBEPCHUTETA, & UMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENNBHOW pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI NOJ00OpaHa OCHOBHAs M JONOJHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHoBHast TUTEpaTypa - TO0 yUeOHUKHU U YIEOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
KYPHAJIbHbIE M Ta3e€THBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONEIUHA, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaHI0 WM CTAaThIO I€J€CO00pa3HO BHUMATENIBbHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OIJIABJICHUEM M HAay4YHO-CIIPABOYHBIM aIlIaparoM,
[POYUTATh AHHOTALMIO U TpeaucioBue. Llenecoobpa3Ho ee NpoiaMCTaTh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT'€ WU XYypHaJe, MPUHAJICKAINE CAMOMY CTYJIEHTY, KIFOUEBbIE TO3ULIMA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WIH XypHaJl HE SBISIIOTCS COOCTBEHHOCTBIO CTYJIEHTA, TO LIEIECO00pa3HO
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JI0OKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh IOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMs - OYEHb KPATKOE M3JI0KEHHUE COAEp>KaHUs MPOYUTAHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0OKEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSTENbHON pabOThI CTYACHTA SIBISAETCS MOATOTOBKAa HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

Llenr HayyHOTO NOKJIaAa - pPa3BUTHE y CTYJEHTOB HaBBIKOB AHAJUTUYECKOH PabOTHI C
HAay4YHOW JINTEpAaTypOH, aHaIN3a JUCKYCCUOHHBIX HAay4YHBbIX MO3ULUNA, apryMEHTalUH
COOCTBEHHBIX B3rIIAA0B. [l0AroTOBKAa HAYYHBIX IOKJIAJ0B TaKXKE PAa3BUBAET TBOPUYECKUMU
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HAMMCAaHUIO HAYYHOro JOKJIaga CorjiacoBaTh C

npernojaBaTesieM TeMY, CTPYKTYpY, JIUTEpaTypy, a Takke OOCYAUTh KIIIOUEBHIE BOIPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBAE€TCSI HAMMEHOBAHUE y4e€OHOTO 3aBe/ICHMsI, Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBeJEHUE (YKa3bIBAa€TCi aKTyaJIbHOCTb, LEdb W 3a7a4M),

OCHOBHAs YacCTh, BHIBOJIBI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIMH UCTOYHUKOB
HAy4yHOU JUTepaTypbl (HaydHble CTaTbM M MoHOrpaduu). OO0bEM COriacoBbIBAETCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOANUCH CTYJIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6u1as oreHKa 3a JOKJIaJ YUUTHIBAECT COAEPKAHME JTOKIIAa, €ro MPE3eHTAILNI0, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHE CTYAECHTaM HAaBBIKOB KOMIIAKTHOTO W3JI0KEHUS MHEHHUS aBTOPOB M CBOETO
CYXJICHHMSI 110 BHIOPaHHOMY BOMPOCY B MHUCHbMEHHON (hopMe, HAYyYHO FPAMOTHBIM S3BIKOM
U B XOPOILIEM CTHIIE;
- IpuoOpETEHNE HaBbIKa IPAMOTHOI0 0()OPMJIIEHUS CChUIOK Ha MCIOJIb3yEMblE€ HCTOUHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOIO TEKCTA;
- BBISIBJICHUE U PA3BUTHE y CTYAEHTA MHTEPECA K OIIPENEICHHON HAYYHOU U ITPAKTUYECKOU
npoOieMaTuke ¢ TeM, 4YTOOBbl HCCIEIOBaHME €€ B JalbHEWIEM MPOAOKAIOCh B
HOJArOTOBKE M HAMHWCAHUU KYPCOBBIX U AUIUIOMHOW pa0OThl M JAJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM MCIOJB30BaTh JMTEpPATypy MO BBIOPAaHHON Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITENIbHO NOJJOOpaHHYI0) JUJIsl MPABUIBHOIO MOHUMAHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 JaHHOH NpoO0jeme.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE aCIEKThl IPOOJIEMBI HE TOJBKO I'PAMOTHO, HO U B
COOTBETCTBUU C TOM WM MHOW JIOTUKOU (XPOHOJOTUYECKOU, TEMATHIECKOM, COOBITHITHOM
u 1p.)
- TP U3JI0KEHHUH CIIEeIyeT CIPYIIHUPOBATh UIEU PAa3HBIX aBTOPOB IO OOITHOCTH TOUEK
3pEHUs WIK MO0 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM mHcTe yKa3bIBaeTCsl HaMMEHOBAaHME Y4YeOHOTO 3aBEACHHS, Ha3BaHHE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenta, MO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHULIbl, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TP YaCTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOYCHHE.
a) Beenenue - paznen pedepara, NOCBSIIEHHBIN TOCTAHOBKE MPOOJIEMBl, KOTOpas OyaeT
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHast 4acTb - 3TO 3BE€HO PabOThl, B KOTOPOM IOCJIEI0BATEIBHO PACKPHIBAETCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOKET OBITh IIPE/ICTABICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 00O03HAYUThH MPOOJIEMBI, KOTOPHIC

"BBICBETWJIMCH" B X0J1€ pabOThI HaJl pedepaToM, HO HE ObUIM PACKPBITHI B padoTe.

4. COucok UCTOUYHUKOB U JIUTEPATYPHI.

B maHHOM crimcke Ha3bIBAIOTCS KaK T€ MCTOYHWKH, HA KOTOPHIE CCHIIACTCS CTYNICHT MPHU

MOATOTOBKE pedepara, Tak W BCE WHBIC, U3yUYCHHBIC UM B CBS3U C €ro MOATOTOBKOM. B

paboTe MOKHO OBITh UCIOJIB30BAaHO HE MeHee 7 pa3HbIX HCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C UCIOJIb30BAaHMEM MaTepualia, COJEpKalllerocss B OJHOM HayYHOM
HMCTOYHWKE, SBJISETCS SBHBIM IUlaruatoM u He npuHuMaetcs. Odopmiienne Crucka

MCTOYHMKOB M JUTEPATYpPhl JOJDKHO COOTBETCTBOBATH TPEOOBAaHUSAM, MPHUHSATHIM B
YHUBEPCUTETE.

O0beM U TexHUYeCKHe TpeOOBaHUs, IPEABIBIISIEMbIE K BHIIOTHEHUIO pedepaTa.

O6bemM paboThl HOHKEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6onee 20 ctpanun. Paborta
JI0JDKHA BBITIONHATHCS YePe3 OJAMHAPHBIN HHTEpBaN 14 mpudToM, pazMephbl OCTaBISIEMbIX
noJiei - 2 cM. CTpaHuUIIbl JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOoBaHUU HEOOXOAUMO COOTIOATH CISAYIONINE MPABHIIA

- TEKCT IMTAThl 3aKIIOYAETCS B KaBBIYKA W TPUBOJUTCA 0O€3 HM3MEHEeHHH, 0e3

MPOU3BOJIBHOTO COKpAIEHUs IUTUPyeMOoro ¢parMeHTa (MPOIMYCK CIIOB, TPEIJIOKCHHMA
WM a03arieB JIOMyCKaeTCsl, €CIM HE BJICYeT MCKaKEHUS BCero ¢gparMeHTa, i 0003Hav9aeTcs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) M 0€3 NCKaKEHUS CMBICIIA;

- KaXJasl 1uTaTa JOJDKHA COMPOBOXKIATHCA CCHUIKOM Ha MCTOYHUK, Ombimorpaduaeckoe
OMHCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue yka3zaHusi IO OCBOEHUIO TUCIUILINHBI « T€XHOIOTHS yIpaBiIeHYECKOTO
KOHCAJITUHTa» aJPECOBAaHBI CTYACHTAM OYHOW M OYHO-3a09HOU (opM 00yUdeHUSI.
Y4yeOHbIM IUIAHOM 10  HampasiieHHto noarotoBku  38.03.03 «Ynopasienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 10 MOATOTOBKE K JEKIIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yueHnne QUCHUIIMHBI TpeOyeT CHUCTEMAaTHYECKOrO U TMOCIEA0BATENbHOTO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jekiui. [lepen odepemnoit
JeKIueld Heo0X0AMMO MPOCMOTPETh O KOHCHEKTY MaTepual mpeasinymei gekuun. [Ipu
3aTPYAHCHUSX B BOCHPUSITHM MaTepuaia CleayeT OOpaTUThcsl K  OCHOBHBIM
IUTEepaTypHbIM UcTOYHUKaM. Ecnu pa3zoOpaThCs B Marepualie HE yAaloCh, TO CIEAYET
oOpatuThcs K JeKTOpy (Mo rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMUTHCS C 3aJlaHMEM K 3aHSTUIO; ONPEACIUTh MPUMEPHBIA 00BEM pPadOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIIPOCHI U 3aJa4l, OTBETHI HA KOTOPHIE UM BBITIOJTHEHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY M TO, YTO B OMOJMOTEKEe y4eOHOro 3aBe/eHHs] HE BCErjJa MMEIOTCS B
HaJIMYUU BCE PEKOMEHJOBAHHbIE ICTOUHUKH, KX HEOOXOIMMO HAUTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacrioyiaraeT yueOHOe 3aBe/ICHHE.

- MpU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 0053aTeIbHO HMCIOJIb30BAaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHUalIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUIN MaTepHuai CIeAyeT COOTHOCUTh C MPAaBOBBIMA HOPMaMH, TaK Kak B HUX
MOTYT OBbITh BHECEHbI U3MEHEHUS, IOMOJIHEHUSI, KOTOPhIE HE BCET/la OTPaKEHbI B yUeOHOU
JUTEPATYPE;

- TIPU OTBETAaX Ha BOMPOCHI W PEIICHUS 3a7a4 HEOOXOJAMMO BHUMATEIHHO MPOYUTATh UX
TEKCT U MOMBITAThCS JAaTh apryMEHTUPOBAHHOE OOBSICHEHHUE C 00s13aTEIbHOM CCHUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh NPENOAABaTeNII0 BOIMPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHS B €ro IMOHMMAaHWKW M OCBOCHUM MpPU PEIIEHWU 3a]ad, 3aJaHHbIX [JIs
CaMOCTOSITEIIbHOTO PELIEHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThI IO CYIIECTBY BOMPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BBIBOJ, a 3aTEM
MIPUBOJISITCS apTYMEHTHI, TUOO JAeTCsl pa3BEepHYTasl apryMEHTAIHsl IPUHSITOTO PEIIeHUs,
Ha OCHOBAaHMM KOTOPOW TWpejjaraercsi OTBET. BO3MOXHBI M HECKOJIbKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATUU JOBOAUTH KAXKIYIO 33/1a4y A0 OKOHYATEJIbHOIO PEHIEHUs, IEMOHCTPUPOBATh
[IOHMMaHHE IPOBEIECHHOTO aHalIu3a MNPOOJEMHOM CUTyallud, B Cly4yae 3aTpyIHEHUH
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpOINYCTUBIIMM 3aHATHUA (HE3aBUCUMO OT IPUYMH), HE HMEIOIINE
NUMCBMEHHOIO pEelIeHUs 3a7a4 WIM He IMOArOTOBUBIIKECS K JTAaHHOMY IIPAaKTUYECKOMY
3aHATUIO, PEKOMEHIYETCSl HE II03KE YeM B 2-HENENIbHBIN CPOK SIBUTHCS HA KOHCYJIBTALMIO
K IIPENOJaBaTeNII0 U OTYUTATBCS IO TeMe, M3ydaBllelcs Ha 3aHATUU. CTyIOeHThI, He
OTYMTABILIMECA 10 KAKJI0M HE NPOpaOOTaHHOM MMHU Ha 3aHATHUAX TEME K Hadajay 3a4€THOU
CECCHM, VIYCKalOT BO3MOXHOCTb TIOJYYUTh TMOJIOXKEHHBbIE Oamibl 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  PeKOMEHJAUMH IO  BBINOJIHEHMIO  Pa3jJIM4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeJjiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIBHOTO BBITIOJIHEHUS, U pa30upaTh Ha CEMHUHapax U KOHCYJIbTALUSIX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHoBHast TUTEpaTypa - TO0 yUeOHUKHU U YIEOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
KYpHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONECIUHA, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaHI0 WM CTAaThIO I€J€CO00pa3HO BHUMATENIBbHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OIJIABJICHUEM M HAay4YHO-CIIPABOYHBIM aIlIaparoM,
IPOYNUTATh AaHHOTALMIO W mpeaucioBue. LlenecooOpa3HO ee MpPOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINEe CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHaj He SIBISIOTCS COOCTBEHHOCTBIO CTYACHTA, TO IEI€CO00pa3HO
3alMChbIBaTh HOMEpa CTpaHMWI], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh UM MepenucaTh HyXHYI0 uHpopmanuio. duzndeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOTO COJIEP)KaHUS HAy4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOYHOE BOCIIPOU3BEAECHUE TEKCTA. 3aKIOYAETCA B KaBbIYKH. TOYHO YKa3bIBAETCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJOKEHHS PaOOTHI, €€ KOHIIETITYaIbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0OKEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuyecKkne peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 IOKJIA/1A

Opnolt U3 (HopM camMOCTOSTENbHOM pabOThl CTyAEHTA SBISETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

Llenr HayyHOTO NOKJaja - pa3BUTHE y CTYACHTOB HABBIKOB AaHATUTUYECKOH PabOTHI C
HAay4YHOW JINTEPATypOH, aHAIM3a JUCKYCCUOHHBIX HAy4YHBbIX MO3ULUNA, apryMEHTallUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAYyYHBIX IOKJIAJ0B TAaKXKE PAa3BUBAET TBOPUYECKUU
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENSA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HAMMCAaHUIO HAYYHOro JOKJIaga CorjiacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JIUTEpPaTypy, a Takke OOCYAHUTH KIIIOUEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HaydHOTro Jokiaaa: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCLUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBeJEHUE (YKa3bIBAa€TCi aKTyaJIbHOCTb, LEdb W 3a7a4M),

OCHOBHAs YacCTh, BHIBOJIBI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIMH UCTOYHUKOB
HAy4yHOU JUTepaTypbl (HaydHble CTaTbM M MoHOrpaduu). OO0bEM COriacoBbIBAETCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOANUCH CTYJIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHE CTYAECHTaM HAaBBIKOB KOMIIAKTHOTO W3JI0KEHUS MHEHHUS aBTOPOB M CBOETO
CYXJICHHMSI 110 BHIOPaHHOMY BOMPOCY B MHUCHbMEHHON (hopMe, HAYyYHO FPAMOTHBIM S3BIKOM
U B XOPOILIEM CTHIIE;
- IpuOOpETEHNE HaBbIKA TPAMOTHOTO0 0()OPMIIEHHSI CCBUIOK Ha UCIIONIb3YEMbl€ HCTOUYHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOI'O TEKCTA;
- BBISIBJICHUE U PA3BUTHE y CTYACHTA MHTEPECA K ONPEIEICHHON HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, 4YTOOBbl HCCIEIOBaHME €€ B JalbHEWIEM MPOAOKAIOCh B
HOJArOTOBKE M HAMHWCAHUU KYPCOBBIX U AUIUIOMHOW pa0OThl M JAJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM MCIOJB30BaTh JMTEpPATypy MO BBIOPAaHHON Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITENIbHO NOJJOOpaHHYI0) JUJIsl MPABUIBHOIO MOHUMAHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 ce0sl M HM3JI0KHUTh MPUUYMHBI CBOETO coryiacus (HEcoriacus) ¢ TeM WU
MHBIM aBTOPOM I10 JaHHOH NpoO0jeme.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACIEKTHI MPOOJIEMbI HE TOJBKO I'PaMOTHO, HO U B
COOTBETCTBUH C TOW WJIUM WHOW JIOTUKOW (XPOHOJIOTHYECKOU, TEMATHIECKON, COOBITHIHHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHUs WIK MO0 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
UCCIIEIOBATENbCKON Pa0OTHI: COAEPKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM mHcTe yKa3bIBaeTCsl HaMMEHOBAaHME Y4YeOHOTO 3aBEACHHS, Ha3BaHHE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenta, MO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPaHUIIbl, HA KOTOPOM OH HAXOAMUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TP YaCTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOYCHHE.
a) Beenenue - pasznen pedepara, NOCBSIIEHHBII TOCTAHOBKE MPOOJIEMBI, KOTOpast OyaeT
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHast 4acTb - 3TO 3BE€HO PabOThl, B KOTOPOM IOCJIEI0BATEIbHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOKET OBITh IIPE/ICTABICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakkKe B 3aKIFOYCHUH MOXHO O0O3HAYHMTH MPOOJIEMBI, KOTOPHIC

"BBICBETWJIMCH" B X0J1€ pabOThI HaJl pedepaToM, HO HE ObUIM PACKPBITHI B padoTe.

4. COucok UCTOUYHUKOB U JIUTEPATYPHI.

B maHHOM crimcke Ha3bIBAIOTCS KaK T€ MCTOYHWKH, HA KOTOPHIE CCHIIACTCS CTYNICHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, U3YUYCHHBIE UM B CBSI3M C €0 MOJTOTOBKOW. B

paboTe MOKHO OBITh UCIOJIB30BAaHO HE MeHee 7 pa3HbIX HCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C UCIOJIb30BAaHMEM MaTepualia, COJEpKalllerocss B OJHOM HayYHOM

HMCTOYHWKE, SBJISETCS SBHBIM IUlaruatoM u He npuHuMaetcs. Odopmiienne Crucka

MCTOYHMKOB M JUTEPATYpPhl JOJDKHO COOTBETCTBOBATH TPEOOBAaHUSAM, MPHUHSATHIM B
YHUBEPCUTETE.

O0beM U TexHUYeCKHe TpeOOBaHUs, IPEABIBIISIEMbIE K BHIIOTHEHUIO pedepaTa.

O06Bem paboThl JOIKEH OBITh, KaK MpaBuiio, He MeHee 15 u He 6onee 20 crpanuil. PaGota
JI0JDKHA BBITIONHATHCS Yepe3 OMMHAPHBIN uHTEepBan 14 mpudTomM, pa3Mepsl OCTaBIIEMbIX
noJiei - 2 cM. CTpaHuUIIbl JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT IMTAThl 3aKIIOYAETCS B KaBBIYKA W TPUBOJUTCA 0O€3 HU3MEHEeHHH, 0e3

MPOU3BOJIBHOTO COKpAIEHUs NMUTUPyeMOoro ¢parMeHTa (MPOIMYCK CIIOB, TPEIJIOKCHHMA
WM a03arieB JIOMyCKaeTCsl, €CIM HE BJIEYET MCKaKEHUS BCero ¢parMeHTa,  0003Hav9aeTcs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 NCKaKSHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroauueckue yka3aHHs II0 OCBOCHHUIO JUCHHUIUIMHBI «YIIPaBICHUE U3MEHECHUSIMU
aJipeCcOBaHbI CTYJIEHTAM OYHON U OYHO-3204HOU (OpM 00yUEeHUSI.

YuyebubiM 1aHOM 1o  HampaBieHutro moarotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHaanMu M0 MOATOTOBKE K JEKIIMOHHBIM 3aHATHAM (TeOpeTHYeCKHl KypC)
N3yuenne AMCUHUIUIMHBI TpeOyeT CHCTEMAaTHYECKOTO M TMOCIEA0BATEIbHOIO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jekiui. [lepen odepemnoit
JEKIHEe HEOOXOIMMO MPOCMOTPETh MO KOHCHEKTY MaTepHall npeasiayiiei gsekuun. [lpu
3aTPYJHEHHUSIX B BOCHPHUSTHM MaTepuanga cleayer oOpaTUThCS K  OCHOBHBIM
JIUTEepaTypHbIM HMCTOYHUKaM. Ecnu pazoOpaThCs B Marepualie HE yAanoCh, TO CIEIYET
oOpatuThcs K JeKTOpy (Mo rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 10 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIJEIUTh BOMPOCHI U 3aJa4i, OTBEThl HA KOTOPHIE WA BBINIOJIHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKU HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMOJMOTEKE y4ueOHOTO 3aBEJEHUS HE BCErjJa MMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMU pacroJjiaraet yueOHOe 3aBe/ICHHUE.

- MpPU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 0053aTeIbHO HMCIOJIb30BaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHUalIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTeEpHUaj CIeAyeT COOTHOCUTh C MPAaBOBBIMU HOPMAaMHM, TaK KaK B HUX
MOTYT OBbITh BHECEHbI U3MEHEHUS, IOMOJIHEHUSI, KOTOPhIE HE BCET/la OTPaKEHbI B yUeOHOU
JTUTEPaTYypE;

- MPU OTBETAaX Ha BOMPOCHI M PEILICHMS 3a7a4 HEOOXOJAMMO BHUMATEIbHO MPOUYUTATH UX
TEKCT U MOMbITAThCA JAaTh apryMEHTUPOBAHHOE OOBSCHEHHE C 0053aTebHON CChUIKON Ha
COOTBETCTBYIOIIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENojaBaTesli0 BOIPOCHI O Marepually, BbI3BaBIIEMY
3aTpYJHEHHS B €ro IMOHMMAaHWM M OCBOEHHWHM NPHU PELICHWHM 33/a4, 3aJaHHBbIX I
CaMOCTOSITENIbHOTO PELIEHUS,

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYLIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3NMYHON: OO BHAYaje JENAaeTCs BBIBOJ, a 3aTeM
MPUBOJISITCS apTYMEHTHI, TUOO MaeTcs pa3BepHyTasl apryMEHTAIMs MPUHSATOTO PEIICHUS,
Ha OCHOBAaHMHU KOTOPOW Mpejjaraercsi OTBET. BO3MOMXKHBI M HECKOJBbKO BapHAHTOB
OTBETOB, KOTOPBIE JTOJDKHBEI OBITH 0OOCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCMMO OT MPUYUH), HE HMEIOLIUE
IVMCBMEHHOIO pElIeHUs 3a7a4 WIM HE NOATOTOBHUBIIMECS K AAHHOMY IPAKTUYECKOMY
3aHATUIO, PEKOMEHIYETCS HE M03KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALIAIO
K IIPENONABATENII0 M OTYUTATBCSA IO TeMe, U3ydaBlleWcs Ha 3aHATHUH. CTyneHTHI, HE
OTYHUTABIIKECA M0 KaXJA0H HEe MPOopabOTaHHON MU Ha 3aHATHSIX TeME K Hadally 3a4eTHOMN
CECCHM, YIYCKAlOT BO3MOXHOCTh TIOJYYHUTh TIOJIO)KEHHbIE Oamiel 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYCHb 3aJaHUMI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBHl YHHUBEPCHUTETa, a HUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAIMCAaHUE 3CCE, KYpCOBOUW paboThI, MOKIaja W T.II.) HAYMHACTCS C U3y4YCHUS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLEM pa3jiene padouel mporpaMMal.
OcHoBHasl TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TpPYJIOB,
KYpHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONECIUHA, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpAaHHYI0 MOHOTpaHI0 WM CTaThIO 1I€IeCO00Pa3HO BHUMATEIBHO MPOCMOTPETH. B
KHHATax CJIEIyeT O3HAaKOMUTBCS C OIJIaBJICHUEM M HAy4YHO-CIIPABOYHBIM ammapaToM,
POYNUTATh AHHOTALMIO U npeaucioBue. llemecooOpasHO ee MpoaUCTaTh, PacCCMOTPEThH
WUTIOCTpAllMM,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAaKOMJICHUE ITO3BOJIMT Yy3HATh, KAKWE I[JaBbl CIEAYET YWTAaTh BHUMATEIBHO, a KaKHE
IPOYUTATH OBICTPO;

- B KHUTE€ WIN XypHaJeE, IPUHAJICKAIINE CaMOMY CTYJEHTY, KJIIFOUYEBbIE IO3ULIUA MOKHO
BBIJICTATh MapKepoM WJIM JejaTh MOMETKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WU Mepenucarh HykHYI0 uHpopmaimio. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigenstores cienyrolue BUIbI 3aucei npu padoTe ¢ IUTepaTypoi:

KoHncnekT - kpaTkas cxeMaTHyecKas 3alliCh OCHOBHOTO COJEp)KaHMS HAay4HOW paboThI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE NMPOU3BEACHUS, a BBIABICHHE €0 JIOTUKH, CUCTEMBI
JI0OKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIWKA KOHCHEKT JOJDKEH COYETATh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TO4HOE BOCIIPOU3BEAEHUE TEKCTA. 3aKIOYAETCA B KaBbIYKU. TOYHO yKa3bIBa€TCS

CTpaHULa UCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BBIBOABI U MOJOKEHHS paOOThI, €€ KOHIIETTYaIbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0OKEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSTENbHOM PabOThl CTyNEHTa SABISETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAKTUIECKOM (CEMUHAPCKOM ) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepen HavyajgoM paboOThl MO HANMCAaHWIO HAYYHOTO JOKJIajJa CorjlacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JUTEpaTypy, a TakKe O0OCYIUTh KIHOUYEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B JOKIIAJIE;

- IPEICTaBUTh AOKJIA/l HAYYHOMY PYKOBOJUTENIO B TUCbMEHHOM (popme;

- BBICTYIIUTh HA CEMHUHAPCKOM 3aHSTHU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYIEHTOB I'PYIIIbI.

TpebGoBanus:

- K oopmiIeHUIO HAy4dHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cM,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHI JOKJIaJa CKpeIJIeHbl cKopocuuBareneM. Ha
TUTYJIBHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAaHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCLUIUIMHBL, TeMa goknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEJIb M 3aJla4yu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4YHOU JUTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBbIBaeTCS C
npenojasareneM. B koHile paboThl CTaBUTCA JlaTa €€ BBIMOJHEHUS U MOAMHUCH CTYJEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias o1ieHKa 3a JOKJIaJ] YYUTHIBAECT COAECP)KaHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

Lenpro Hanucanus pedepaToB SABISAETCS
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHS 10 BBIOPAaHHOMY BOIIPOCY B MHUCHbMEHHOMN (hOpMe, HAYYHO IPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- IpUOOpPETEeHNE HABbIKA TPAMOTHOI'0 O(POPMIICHHUSI CCHUIOK Ha UCTIOIb3YEMbIE HCTOUHUKH,
NPaBUJILHOTO IUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIMOJB30BATh JIUTEPATypy IO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEIbHO MOJOO0PaHHYI0) JIJIsl IPABHIIBHOTO MOHUMAHMUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepua, UCIOJIb30BaHHBIN B pedepare, TOIKEH OTHOCUTCS CTPOTO K BEIOpaHHOM TeME;
- HEOOXOJMMO H3JI0KUTh OCHOBHBIE ACMEKTHI MPOOJEMbI HE TOJILKO I'PaMOTHO, HO U B
COOTBETCTBUU C TOW WJIM WHOW JIOTUKON (XPOHOJIOTHUECKOM, TEeMAaTUUECKOU, COOBITUHON
u 1p.)
- MIPU U3JI0KEHUU CIEAYET CTPYNIUPOBATh UJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHHUs [0 pacCMaTpUBaEMOMY BOIIPOCY, ¢ KOTOpoil Bbl conuapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB MPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - paszznen pedepara, NOCBIIICHHBIM TOCTAHOBKE MPOOJIEMBbI, KOTOpasi OyAeT
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acThb - 3TO 3BEHO PAOOTHI, B KOTOPOM IOCJIEIOBATEIbHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET ObITh MPEJCTaBIeHA KaK 1IEJIbHBIM TEKCTOM, TaK
U pasaeneHa Ha riaBbl. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET IJOMOTHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3akitoueHue - JaHHBINA pa3aen pedepara J0KeH ObITh IPEACTABICH B BUIE BHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTA. BBIBOBI JOJKHBI OBITH



KpaTKUMU M 4eTKUMHU. Takke B 3aKIIFOUEHHH MOXHO O0003HAYUTh MPOOJIEMBI, KOTOpHIE

"BBICBETWJIMCH'" B X0J1€ paboThI Hall pehepaTom, HO He ObUIN PACKPHITHI B paboTe.

4. CrucoK UCTOUYHUKOB U JIUTEPATYPBI.

B nanHOM crircke Ha3bIBAIOTCA KaK T€ MCTOYHHKH, Ha KOTOPBIE CCHUIAETCS CTYIEHT MpH

MOJIrOTOBKE pedepaTa, TaK U BCE MHBbIC, U3YUEHHBIE UM B CBSI3U C €0 MOATOTOBKOM. B

paboTe JOMKHO OBITh HCHOJB30BAHO HE MEHee 7 pa3HbIX HMCTOYHUKOB. Paora,
BBITIOJIHEHHAs] C HCIOJBb30BAaHMEM MaTepuaia, COAEp)KalIerocss B OJHOM HayYHOM
UCTOYHUKE, SBISIETCS SBHBIM IUIaruatoM W He mnpuHumaetrcs. Odopmienune Crnucka
HMCTOYHUKOB M JIMTEpPATyphl IOJKHO COOTBETCTBOBAaTH TPEOOBAHUSIM, NIPHUHATHIM B
YHUBEPCUTETE.

O0beM u TexHn4eckre TpeOoBaHUs, IPEIbIBIIEMbIE K BBITIOIHEHUIO pedepara.

O6bemM paboThl JOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanun. Paborta
J0JKHA BBITIOJHATHCS Yepe3 OJWHApHBIN uHTepBal 14 mpudrom, pazMepsl OCTaBISIEMBIX
nosei - 2 cM. CTpaHUIIBI 1OJKHBI OBITH TPOHYMEPOBAHHI.

[Tpu uTHpOBaHMU HEOOXOAMMO COOITIOIATh CIIETYIOIIHE TPaBUIA;

- TEKCT LMTaThl 3aKIIOYaeTcss B KaBBIUKM M TMPUBOAMUTCS 0e3 H3MEeHeHHH, 0e3

MPOM3BOJBHOTO COKpPAIIEHUSI IUTHpPyeMoro (parmenta (MpPOMyCK CJOB, MPEIIOKECHHIMA
M ab3aneB JOMyCKaeTcs, €CIM He BJIeYeT UCKaKeHHUs BCero ()parMeHTta, 1 0003HavaeTCs
MHOTOTOYHEM, KOTOPOE CTAaBUTCS HA MECTE MPOITYCKa) U 0€3 UCKaKEHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHCAaHUE KOTOPOTrO JOJDKHO TMPHUBOJUTHCS B COOTBETCTBHHM C TPEABSBIAEMBIMU
TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue yka3zaHHUs MO OCBOCHUIO JUCHUIUIMHBI «YTpaBieHUE KOHPIUKTAMU»
aJipeCcOBaHbI CTYJIEHTAM OYHON U OYHO-3204HOU (OpM 00yUEeHUSI.

YuyeOHubiM 1aHOM 1o  HampaBieHutro noArotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yueHnne QUCHUIIMHBI TpeOyeT CHUCTEMAaTHYECKOrO U TMOCIEA0BATENbHOTO HAKOIJICHUS
3HAHHM.

CryaentaMm HEOOXOIMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepex ouepemHoit
JEeKIMel HeOOX0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai npeasiayuei gekuuu. [pu
3aTPYJHEHHUSIX B BOCOPUSATUM MaTepuana cleayeT oOpaTUThCsi K  OCHOBHBIM
IUTEepaTypHbIM UCTOYHUKaM. Eciau pa3oOpaThCsi B MaTepuaie HE YJaloCh, TO CIEIYET
oOpatuThcsa K JEKTOpy (Mo Tpaduky ero KOHCYJbTallMi) WM K TPEToJaBaTeiio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIAIUMN 110 MOATOTOBKE K MPAKTHYECKHAM (CEMHUHAPCKUM) 3AaHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIJEIUTh BOMPOCHI U 33J]a4, OTBEThl HA KOTOPHIE WJIN BBIMIOJIHEHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJlY U TO, YTO B OMOIMOTEKEe Yy4yeOHOro 3aBeleHHs HE BCErJa MUMEIOTCS B
HAJIMYUU BCE PEKOMEHOBAHHBIE ICTOUHHUKH, MX HEOOXOIMMO HAUTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HMCIIOIb30BaTh HE
TOJBKO JICKIIUH, YUEOHYIO JTUTEPATYPY, HO U HOPMATUBHO-NPABOBBIE AKThl U MaTEepUAIIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepuaj CIEAYEeT COOTHOCHUTh C MPABOBBIMM HOPMAMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHUSI, IOTIOJIHEHH S, KOTOPbIE HE BCEr/la OTPaXKEHbI B yUeOHOM
JTUTEPaTYypE;

- TIPU OTBETAaX Ha BOMPOCHI U PEIICHHsS 33a/1ad HEOOXOAUMO BHUMATEIHHO MPOYUTATh WX
TEKCT U MOMBITATHCS 1aTh APryMEHTHUPOBAHHOE O0BsICHEHHE C 00s3aTEIbHOM CCHUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWM M OCBOEHHWHU NPHU PEIICHUM 33/1a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAYy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BBIBOJ, a 3aTEM
MPUBOJIATCS apryMEHTHI, TN00 TaeTCs pa3BepHYTas apryMEHTAIUs MPUHITOTO PEIICHUSs, Ha
OCHOBAaHUM KOTOPOH mpemyiaraercsi OTBET. BO3MOXKHbBI U HECKOJIBKO BapHUaHTOB OTBETOB,
KOTOPBIE JOJIKHBI OBITh 000CHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
IIOHMMAaHHE TPOBEJECHHOIO aHaiMu3a MpOoOJIEMHON CUTyallud, B cily4yae 3aTpyAHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHAYETCS HE MO03KE YEM B 2-HEENBbHBIA CPOK SIBUTHCSI HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpblE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOCHHME MarepHuala u3ydaeMoun
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToauuyeckue peKOMEHIAMH 110 padoTe ¢ JIUTEePaTypOoii.

JIrobast ¢dopma caMOCTOSITENIBHOW pabOThl CTyAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHUE 3CCe, KypCcOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEN JIUTEPATYPBHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI NOJ00OpaHa OCHOBHAs M JONOJHMUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHoBHast TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
KYpHAJIbHBIE M Ta3eTHBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONECIUHA, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaHIO WM CTaThIO 1I€IeCO00Pa3HO BHUMATEIBHO MPOCMOTpETH. B
KHHATax CJIEIyeT O3HAaKOMUTBCS C OIJIaBJICHUEM M HAy4YHO-CIIPABOYHBIM ammapaToM,
POYNUTATh AHHOTALMIO U TpenucioBue. llenmecoodpasHO ee MpoaucTaTh, PacCMOTPEThH
WUTIOCTpAllMM,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAaKOMJICHUE IO3BOJUT Yy3HATh, KAKUE IJaBbl CJIEAYET YHWTAaTh BHUMATEIBHO, a KaKHE
IPOYUTATH OBICTPO;

- B KHUTE WIN XXypHaJe, IPUHAJIEKAIINE CAMOMY CTYIEHTY, KIFOYEBbIE TO3UIIMA MOXKHO
BBIJICTATh MapKepoM WJIM JejaTh MOMETKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WIHM XypHaJ HE SIBISIOTCS COOCTBEHHOCTBIO CTYJIEHTa, TO I€Ieco00pa3Ho
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigenstores cienyrolue BUIbI 3aucei npu padoTe ¢ IUTepaTypoi:

Koncnekr - kpaTkas cxemMaTHdeckas 3alliCh OCHOBHOTO COJEp)KaHMS HAay4HOW paboThI.
Llenpto siBISIETCS HE NMEPENUCHIBAHUE MPOU3BEACHUS, a BBIABICHHUE €0 JIOTUKH, CUCTEMBI
JI0OKA3aTEJIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIWKA KOHCHEKT JOJHKEH COYETATh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM MHOM (OpME HE TOJBKO CIHOCOOCTBYIOT MOHUMAHHUIO U YCBOCHHIO
M3y4aeMoro Marepuaia, HO M TOMOTalOT BhIpaOaThIBaTh HABBIKM SICHOTO H3JIOKEHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAKTUIECKOM (CEMUHAPCKOM ) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHIMAJ CTYIE€HTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepen HavyajgoM paboOThl MO HANMCAaHWIO HAYYHOTO JOKJIajJa CorjlacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JUTEpaTypy, a TakKe O0OCYIUTh KIHOUYEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B JOKIIAJIE;

- IPEICTaBUTh AOKJIA/l HAYYHOMY PYKOBOJUTENIO B TUCbMEHHOM (popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYIEHTOB I'PYIIIbI.

TpebGoBanus:

- K oopmiIeHUIO HAy4dHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaine ab3ama - 1 cm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHI JOKJIaJa CKpeIJIeHbl cKopocuuBareneM. Ha
TUTYJIBHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAaHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCLUIUIMHBL, TeMa goknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEJIb M 3aJla4yu),

OCHOBHAs YacCTh, BHIBOJIbI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4YHOU JUTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBbIBaeTCS C
npenojasareneM. B koHIle pabOThI CTaBUTCS JaTa €€ BBIIOJHEHUS U MOAMNHUCH CTYJICHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6m1as oreHKa 3a JOKJIaJ YYUTHIBACT COAEPKAHHME JTOKIAaa, €ro MPEe3eHTAINI0, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
auTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHUE CTYJEHTAM HAaBBIKOB KOMIAKTHOIO M3J0XKEHUSI MHEHUS aBTOPOB U CBOETO
CYXJICHHS 10 BBIOPAaHHOMY BOIIPOCY B MHUCHbMEHHOMN (hOpMe, HAYYHO IPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHIIE;
- IpuoOpETEHNE HaBbIKa IPAMOTHOTO O()OPMIIEHUS CCHIIOK HA UCIIOJIb3YEMbIE UICTOUHMKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOIO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
HNOJArOTOBKE M HANKWCAHUU KYpPCOBBIX U JUIUIOMHOM PabOTHI M JalbHEMIIMX HAy4YHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM HCIOJIb30BAaTh JUTEPATypy IO BBIOpaHHONH Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITEBHO MOAOOPAHHYIO) Ui MPABUJIBHOIO MOHUMAaHUs
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 TaHHOM Npo0jeMe.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepua, UCIOJIb30BaHHBIN B pedepare, TOIKEH OTHOCUTCS CTPOTO K BEIOpaHHOM TeME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACHEKTHI MPOOJEMBbl HE TOJIBKO IPAMOTHO, HO U B
COOTBETCTBUU C TOM HJIM UHOM JIOTUKOH (XPOHOJIOTHUECKON, TEMAaTUYECKOM, COOBITHITHON
u 1p.)
- MIPU U3JI0KEHUU CIEAYET CTPYNIUPOBATh UJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BONPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPaHUIIbl, HA KOTOPOM OH HAXOAMUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - paznen pedepara, MOCBSIIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHasi 4yacTb - 3TO 3BEHO pabOThl, B KOTOPOM IIOCJIEA0BATEIBHO PACKPHIBAETCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOKET OBITh IIPE/ICTABICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOIMMOCTH TEKCT pedepara MOMNKET JOMOJHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath'” TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTAa. BBIBOBI JOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakkKe B 3aKIFOYCHUH MOXHO O0O3HAYHMTH MPOOJIEMBI, KOTOPHIC

"BBICBETHJIMCH' B X0J1¢ paOOTHI HaJT pedepaToM, HO HE OBLIIM PACKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke HA3BIBAIOTCS KaK T€ MCTOYHUKH, HA KOTOPHIE CCHUIACTCSI CTYACHT IPH

MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O06Bem paboThI JOIKEH OBITh, Kak MpaBuio, He MeHee 15 u He Oonee 20 crpanuil. PaGoTa
JI0JDKHA BBITIONHATHCS Yepe3 OJMHAPHBIN MHTEepBal 14 mpudTomM, pazMepbl OCTaBISIEMbBIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKIIOYAETCS B KaBBIYKM W TPUBOJUTCA 0O€3 W3MEHEeHWH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE TPOITyCKa) K 0€3 HCKAXEHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue ykazaHusi IO OCBOCHUIO JHUCIUIUIMHBI «YIIPaBICHUE MEPCOHATIOM)
aJipeCcOBaHbI CTYJIEHTAM OYHON U OYHO-3204HOU (OpM 00yUEeHUSI.

YuyeOHubiM 1aHOM 1o  HampaBieHutro noArotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonu4yeckue PpPeKOMEHJANUM MO0 W3YYEeHHI0 [HCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHaanMu M0 MOATOTOBKE K JEKIIMOHHBIM 3aHATHAM (TeOpeTHYeCKHl KypC)
N3yuenne AMCUHUIUIMHBI TpeOyeT CHCTEMAaTHYECKOTO M TMOCIEA0BATEIbHOIO HAKOIJICHUS
3HAHHM.

CryaentaMm HEOOXOIMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepex ouepemHoit
JEeKIMel HeOOX0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai npeasiayuei gekuuu. [pu
3aTPYJHEHHUSIX B BOCOPUSATUM MaTepuana cleayeT oOpaTUThCsi K  OCHOBHBIM
IUTEepaTypHbIM UCTOYHUKaM. Eciau pa3oOpaThCsi B MaTepuaie HE YJaloCh, TO CIEIYET
oOpatuThcsa K JEKTOpy (Mo Tpaduky ero KOHCYJbTallMi) WM K TPEToJaBaTeiio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIAIUMN 110 MOATOTOBKE K MPAKTHYECKHAM (CEMHUHAPCKUM) 3AaHATHAM
CryneHnram cneayer:

- 03HAKOMUTHCS C 3aJlaHMEM K 3aHSTUIO; ONPEACIUTh MPUMEPHBIA 00BEM pPadOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIPOCHI U 3aJ]a4i, OTBETHl HA KOTOPBIE WJIM BBIIIOJHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKU HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJlY U TO, YTO B OMOIMOTEKEe Yy4yeOHOro 3aBeleHHs HE BCErJa MUMEIOTCS B
HAJIMYUU BCE PEKOMEHOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacrojaraet yueOHoe 3aBe/IeHHUE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HMCIIOIb30BaTh HE
TOJBKO JICKIIUU, YUEOHYIO JIUTEPATYPy, HO U HOPMATUBHO-NPABOBBIE aKThl U MaTEpPHUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepuaj CIEAYEeT COOTHOCHUTh C IPABOBBIMM HOPMAMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI M3MEHEHHSI, IOMIOTHEHUS, KOTOPbIE HE BCEr/la OTPAXKEHBI B yUEOHOI
JTUTEPaTYypE;

- MPU OTBETAaX Ha BOMPOCHI M PEILICHHS 3a7a4 HEOOXOJAMMO BHUMATEIbHO MPOYUTATH UX
TEKCT U TOMBITAThCA JaTh apryMEHTUPOBAHHOE OOBSICHEHUE C 00S3aTEIbHON CCHUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWM M OCBOEHHWHU NPHU PEIICHUM 33/1a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAYy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BBIBOJ, a 3aTEM
MPUBOSTCS apTyYMEHTHI, TUO0 JaeTcs pa3BEepHYTas apryMEHTAIUs MPUHSTOTO PEIICHUS,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHUMIUIMHBI CTYJIEHTaM IpejiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBINOJHATH BCE IUIAHOBBIE  3aJaHUs, BbIJABAEMbIE  INPENOJABATENEM IS
CaMOCTOSITEJIbHOTO BBIIIOJIHEHUS, U pa30UpaTh Ha CEMUHApax U KOHCYJIbTalUSX HESCHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast dopma caMOCTOSATENHHOM PabOThI CTyNEHTAa (TIOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HAMHCAHHME 3CCe, KypcOBOM paboThl, AOKJIaZa U T.I.) HAUMHAETCSA C U3y4YCHUs
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K xaxnoil Teme ydyeOHOW JUCHUIUIMHBI IOJ0OpaHa OCHOBHAs M JONOJHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padbouel mporpaMMal.
OcHoBHast TUTEpaTypa - 3T0 y4eOHUKHU U yuyeOHbIE TOCOOuS.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TpPYIOB,
JKYPHAJIbHBIE U Ta3€THBIC CTATBbU, PA3JIMYHBIE CIIPABOYHHUKH, SHUUKIIONEIUN, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaUI0 WIM CTAaThiO 1[€JIECO00pa3HO BHUMATENIBHO MPOCMOTpEeTh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OIJIABJICHUEM M HAay4YHO-CIIPABOYHBIM aIlIaparoM,
IPOYNUTATh AaHHOTALMIO W mpeaucioBue. LlenecooOpa3HO ee MpPOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINEe CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WJIM KypHaJl He SIBJISIOTCS COOCTBEHHOCTBIO CTYNIEHTA, TO II€IeCO00pa3HO
3aluChbIBaTh HOMEpa CTpPaHWI, KOTOpble TpUBICKIM BHUMaHue. [lo3xe cuenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WM Mepenucarb Hy>KHYI0 HHpopmaluio. Ouznueckoe
JEHUCTBUE TI0 3aMKMCHIBAHUIO TOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHPOPMAIINIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kparkas cxemaTHdeckas 3alucCh OCHOBHOTO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TO4HOE BOCIIPOU3BEAECHUE TEKCTA. 3aKIOYAETCA B KaBbIYKU. TOYHO yKa3bIBa€TCA

CTpaHULA UCTOYHHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOro Marepuana, HO W MOMOTrarT BbIpaOaThIBaTh HAaBBIKM SCHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[enr HayyHOTO NOKJaAa - pPa3BUTHE Y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOThI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HANMCAaHUIO HAy4YHOTO JOKJIaJa CorjlacoBaThb C

npenojaBaTesieM TeMy, CTPYKTYpY, JIUTEpaTypy, a Takke OOCYAUTh KIIIOUEBble BOIPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HaydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEIb M 3aJlauyu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4yHOU JuTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBBIBAETCS C
npenojasareneM. B koHIle pabOThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOAMNHUCH CTYJICHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnuyeckue peKOMeHIa MU 110 MOATOTOBKe pedepaTa

Lenpro Hanucanus pedepaToB SABIAETCS:
- IPUBUTHE CTYACHTaM HABBIKOB OHOIMOrpauueckoro MOucCKa HEeOoOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHSI 10 BBIOPAHHOMY BOIIPOCY B MHUCHbMEHHON (hOpMe, HAyYHO TPAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHIIE;
- IpUOOpPETEHNE HABbIKA TPAMOTHOT'O O(OPMJIICHHUS CCHIIOK HA UCIIOJIb3yeMbl€ UCTOUYHUKH,
NPaBUJILHOTO IUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYyACHTA MHTEpECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIOJL30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPAaHHYIO) ISl MPABUIILHOTO MOHUMAHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTH JJIs1 c€0sl U M3J0XKUTh MPUYUHBI CBOETO COTJIacusi (HECOrjacusi) ¢ TeM WIIU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJUMO H3JI0KUTh OCHOBHBIE ACMEKThI MPOOJEMbI HE TOJIBKO T'PAaMOTHO, HO U B
COOTBETCTBUU C TOW WJIM WHOW JIOTUKON (XPOHOJIOTHUECKOM, TEeMAaTUUECKOU, COOBITUHON
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM nmcTe yKa3bIBaeTCsi HAaWMMEHOBAaHUE Y4eOHOTO 3aBEACHHS, Ha3BaHHUE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenra, MO wu
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - pasznen pedepara, MOCBSIIEHHbIA TOCTAHOBKE MPOOIeMbl, KOTOpas OyAeT
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - ATO 3BEHO Pa0OThl, B KOTOPOM MOCIEIOBATEIBHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPECTABIEHA KAK LIEbHBIM TEKCTOM, TaK
U pasaeneHa Ha raBbl. [Ipu HEOOXOAMMOCTH TEKCT pedepara MOKET IAOMOJHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO IMH HE CIIeayeT "meperpykarh" TeKCT.
B) 3akitoueHue - JaHHBINA pa3aen pedepara J0KeH ObITh IPEACTABICH B BUIE BHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMU M YETKUMHU. Takke B 3aKIFOUCHHH MOXKHO O0003HAYMTh MPOOJIEMBI, KOTOPHIC

"BBICBETHJIUCH" B X07Ie pabOThI HaJ pedepaToM, HO He OBUTH PACKPHITHI B paboTe.

4. CnHcoOK HCTOYHHUKOB M JIUTEPATYPHI.

B nmanHOM crircke Ha3BIBAIOTCS KaK T€ MCTOYHHKH, HA KOTOPBIC CCHUIASTCS CTYICHT IPH

MOJITOTOBKE pedepaTa, TaKk U BCE WHBbIC, M3YYEHHBIC UM B CBSI3U C €r0 IOATOTOBKOW. B

paboTe MOMKHO OBITh HCIHOJIB30BAHO HE MeHee 7 pa3HBIX HMCTOYHUKOB. Pabora,
BBIMIOJTHEHHAs] C WCIOJB30BAaHUEM MaTepuala, COJIEpIKAIIerocs B OJHOM HayYHOM
HUCTOYHUKE, SBJSICTCS SBHBIM IIarnatoM u He mnpuHuMmaetrcs. Odopmiienne Crncka
HUCTOYHUKOB M JIHTEPATyphl JOJHDKHO COOTBETCTBOBATH TPEOOBAHHSIM, NPHHITHIM B
YHUBEPCHUTETE.

O0beM 1 TeXHUYECKUE TpeOOBaHUS, IPEIBIBIISIEMBIC K BEIIOTHEHHIO pedepara.

O06Bem paboThl JOIKEH OBITh, Kak MpaBuiio, He MeHee 15 u He Oonee 20 ctpanur. Pabota
JOJDKHA BBITIOJHATRLCS 4epe3 OJUHAPHBIN HHTepBasl 14 mpudToM, pa3Mepbl OCTaBIsIEMbIX
noJiei - 2 cM. CTpaHUIIBI TOJDKHBI OBITH POHYMEPOBAHBI.

[Tpu uTHpOBaHMU HEOOXOAMMO COOIIIOIATh CIIEIYIOIIE IPAaBUIA!

- TEKCT IWTAThl 3aKII0YacTCs B KaBBIYKHM M TNPUBOAMTCS 0e3 H3MEHEHHH, O0e3

MIPOM3BOJILHOTO COKpAIIEHUS ITUTHPYyeMOoro (parmMeHta (MPOMYCK CJIOB, TPEIIOKCHHMA
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHEM, KOTOPOE CTABUTCS HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMBICIIA;

- KaXJasl MTaTa JTOJDKHA COMPOBOXKIATHCS CCHUIKOW HA MCTOYHHK, OMONMHMOrpadudeckoe
OIMCAaHWE KOTOPOTO JIOJDKHO TPUBOJUTHECS B COOTBETCTBHUH C IPEIbABISIEMBIMU
TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroauueckue yKazaHus [0 OCBOCHUIO JHCUUIUIMHBI  «YIIPAaBICHUE PUCKAMU»
aJipeCcOBaHbI CTYJIEHTAM OYHON U OYHO-3204HOU (OpM 00yUEeHUSI.

YuyeOHubiM 1aHOM 1o  HampaBieHutro noArotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yueHnne QuCUUIIIMHBI TpeOyeT CHUCTEMATHUYECKOrO U TMOCIEA0BATEIHbHOTO HAKOIJICHUS
3HAHHM.

CryaentaMm HEOOXOIMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepex ouepemHoit
JEeKIMel HeOOX0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai npeasiayuei gekuuu. [pu
3aTPYJHEHHUSIX B BOCIOPUSTUM MaTepuanga clienyeT oOpaTUThCsi K  OCHOBHBIM
IUTEepaTypHbIM UCTOYHUKaM. Eciau pa3oOpaThCsi B MaTepuaie HE YJaloCh, TO CIEIYET
oOpatuThcsa K JEKTOpy (Mo Tpaduky ero KOHCYJbTallMi) WM K TPEToJaBaTeiio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIAIUMN 110 MOATOTOBKE K MPAKTHYECKHAM (CEMHUHAPCKUM) 3AaHATHAM
CryneHnram cneayer:

- 03HAKOMUTHCS C 3aJlaHMEM K 3aHSTUIO; ONPEACIUTh MPUMEPHBIA 00BEM pPadOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIIPOCHI U 3aJa4l, OTBEThI HA KOTOPHIE UJIM BBIMIOJIHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJlY U TO, YTO B OMOIMOTEKEe Yy4yeOHOro 3aBeleHHs HE BCErJa MUMEIOTCS B
HaJIMYUU BCE PEKOMEHJOBAHHbIE ICTOUHUKH, KX HEOOXOIMMO HAUTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- TIpU TIOATOTOBKE K MPAKTUYECKUM 3aHATUSIM CIeAyeT 00s3aTeIhbHO HCTOIB30BaTh HE
TOJBKO JICKIIUU, YUEOHYIO JIUTEPATYPy, HO U HOPMATUBHO-NPABOBBIE aKThl U MaTEpPHUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepuaj CIEAYEeT COOTHOCHUTh C MPABOBBIMM HOPMAMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHHUSI, IOTIOJTHEHH S, KOTOpPbIE HE BCEr/la OTPaXKEHbI B yUeOHOM
JTUTEPaTYypE;

- TIPU OTBETAaX Ha BOMPOCHI W PEMICHUS 3a7a4 HEOOXOAUMO BHUMATEIBHO MPOUYUTATH UX
TEKCT U MOMBITAThCA AaTh apTyMEHTUPOBAHHOE OOBSCHEHHUE C 0053aTeIbHON CChUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWM M OCBOEHHWHU NPHU PEIICHUM 33/1a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAYy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BBIBOJ, a 3aTEM
MPUBOSTCS apryMEHTHI, TUOO JAeTCs pa3BepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUS,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATUIO, PEKOMEHIYETCS HE M03KE YEM B 2-HEJENbHBIA CPOK SIBUTHCSI HA KOHCYJIBTALIUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTUYMTABIIMECA MO KAXKJIOH HE MPOpadOTAaHHOM UMU Ha 3aHATUSAX TEME K Hayaly 3a4€THOU
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYCHb 3aJaHUMI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryaenTam cinenyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMIMCAHUE ACCe, KypCOBOM padOTHI, MOKIAAa M T.I1.) HAYMHACTCS C M3yYCHUS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHoBHasl TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TpPYJIOB,
KYpHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONECIUHA, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaHIO WM CTaThIO 1I€IeCO00Pa3HO BHUMATEIBHO MPOCMOTpETH. B
KHHATax CJIEIyeT O3HAaKOMUTBCS C OIJIaBJICHUEM M HAy4YHO-CIIPABOYHBIM ammapaToM,
POYNUTATh AHHOTALMIO U npeaucioBue. llemecooOpasHO ee MpoaUCTaTh, PacCCMOTPEThH
WUTIOCTpAllMM,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAaKOMJICHUE IO3BOJIMT y3HATh, KAKWE IJaBbl CJIEAYET YWTAaTh BHUMATEIbHO, a KaKHe
IPOYUTATH OBICTPO;

- B KHUTE€ WIN XypHaJeE, IPUHAJICKAIINE CaMOMY CTYJEHTY, KJIIFOUYEBbIE IO3ULIUA MOKHO
BBIJICTATh MapKepoM WJIM JejaTh MOMETKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3amuchiBaTh HOMEpAa CTpaHUll, KOTOpble mpuBiekin BHuMaHue. [lo3xke crenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WU Mepenucarh HykHYI0 uHpopmaimio. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
naMsTh».

Boigenstores cienyrolue BUIbI 3aucei npu padoTe ¢ IUTepaTypoi:

KoHncnekT - kpaTkas cxeMaTHyecKas 3alliCh OCHOBHOTO COJEp)KaHMS HAay4HOW paboThI.
Lenbto sSBIsICTCS HE MEPENUCHIBAHUE MPOU3BEICHNUS, a BBISIBJICHHE €T0 JIOTHKH, CUCTEMBI
JI0KA3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMK KOHCIEKT JODKEH COYeTaTh IMOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[{uTarta - TOUHOE BOCIIPOU3BEICHHUE TEKCTA. 3aKII0YAETCS B KaBbIYKU. TOUHO yKa3bIBaeTCs

CTpaHMIla UCTOYHUKA.

Te3ucel - KOHIEHTPUPOBAHHOE W3JIOKEHHE OCHOBHBIX IMOJIOKEHHH MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMoro Marepuaia, HO M MOMOTaroT BbIpa0aThIBaTh HABBIKHU SICHOTO HM3JIOKEHUS B
MUCBMEHHOM (hopMe TeX WU MHBIX TEOPETUUECKIX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM CamMOCTOSITENFHOM pabOThl CTyAEHTA SBISETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAKTUIECKOM (CEMUHAPCKOM ) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAy4YHOM JIUTEpATypoOM, aHalu3a JUCKYCCHOHHBIX HAYUYHBIX MO3UIIMHN, apryMeHTaluu
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHIIHAJ CTYI€HTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepen HavyajgoM paboOThl MO HANMCAaHWIO HAYYHOTO JOKJIajJa CorjlacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JUTEpaTypy, a TakKe O0OCYIUTh KIHOUYEBBIE BOMPOCHI,
KOTOPBIE CIIETYET PACKPHITh B IOKJIAJIE;

- IPEICTaBUTh AOKJIA/l HAYYHOMY PYKOBOJUTENIO B TUCbMEHHOM (popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSATUU C 5-7-MUHYTHOM Npe3eHTaleld CBOEro Hay4YHOTO

JI0KJ1a/1a, OTBETUTH HA BOMPOCHI CTYAEHTOB IPYIIIIHI.

TpebGoBanus:

- K oopmiIeHUIO HAy4dHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaine ab3ama - 1 cm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHI JOKJIaJa CKpeIJIeHbl cKopocuuBareneM. Ha
TUTYJIBHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAaHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HAaMMEHOBAaHME AUCUMILTUHBL, TeMa noknana, PO crynenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEJIb M 3aJla4yu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4YHOU JUTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBbIBaeTCS C
npenojasareneM. B koHile paboThl CTaBUTCA JlaTa €€ BBIMOJHEHUS U MOJIIUCH CTYIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias o1ieHKa 3a JOKJIaJ] YYUTHIBAECT COAECP)KaHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBEThI HA BOIIPOCHI.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHUE CTYJEHTAM HAaBBIKOB KOMIAKTHOIO M3J0XKEHUSI MHEHUS aBTOPOB U CBOETO
CYXJICHHS 10 BBIOPAaHHOMY BOIIPOCY B MHUCHbMEHHOMN (hOpMe, HAYYHO IPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHIIE;
- IpuoOpETEHNE HaBbIKa TPAMOTHOTO 0(OPMJIIEHUS CChUIOK Ha MCIOJIb3yEMbl€ HCTOUHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOIO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOsieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
HNOJArOTOBKE M HANKWCAHUU KYpPCOBBIX U JUIUIOMHOM PabOTHI M JalbHEMIIMX HAy4YHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM HCIOJIb30BAaTh JUTEPATypy IO BBIOpaHHONH Teme (Kak
PEKOMEHIYEMYIO, TaK U CaMOCTOSITENbHO MOJO0OPaHHYI0) JUIsl IPAaBUJIBHOIO MOHUMAaHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 TaHHOM Npo0jeMe.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepua, UCIOJIb30BaHHBIN B pedepare, TOIKEH OTHOCUTCS CTPOTO K BEIOpaHHOM TeME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACHEKTHI MPOOJEMBbl HE TOJIBKO IPAMOTHO, HO U B
COOTBETCTBUU C TOM HJIM UHOM JIOTUKOH (XPOHOJIOTHUECKON, TEMAaTUYECKOM, COOBITHITHON
u 1p.)
- MIPU U3JI0KEHUU CIEAYET CTPYNIUPOBATh UJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPaHUIIbl, HA KOTOPOM OH HAXOAMUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - paznen pedepara, NOCBSIIEHHBII TOCTAHOBKE MPOOIEMBbI, KOTOpast Oyner
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHast 4acCTb - 3TO 3BEHO PadOThI, B KOTOPOM IOCIIEJOBATEIBHO PACKPBIBAECTCA
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOKET ObITh IPE/ICTABICHA KAK LIEJIbHBIM TEKCTOM, TaK
U pasaeneHa Ha riaBbl. [lpu HEOOXOAMMOCTH TEKCT pedepara MOXKET IJOTOTHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath'” TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTAa. BBIBOBI JOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakkKe B 3aKIFOYCHUH MOXHO O0O3HAYHMTH MPOOJIEMBI, KOTOPHIC

"BBICBETHJIMCH' B X0J1¢ paOOTHI HaJT pedepaToM, HO HE OBLIIM PACKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke Ha3bIBAOTCS KaK T€ MCTOYHUKH, Ha KOTOPHIE CCHUIACTCS CTYACHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
HUCTOYHUKOB M JIHTEPATyphl JOJHDKHO COOTBETCTBOBATH TPEOOBAHHSIM, NPHHATHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O6bemM paboThl HOKEH ObITh, KaK MpaBujio, He MeHee 15 u He Oonee 20 ctpanun. Pabora
JOJDKHA BBITIOJTHATHCS Yepe3 OJWHAPHBIN HHTEpBaI 14 mpudToM, pa3Mepsl OCTaBISEMbIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE TPOITyCKa) K 0€3 HCKAXEHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue ykazaHusi IO OCBOCHUIO JUCLMIUIMHBI «YTPaBJICHHE PBIHKOM TpyJaa U
pEeryJIMpOBaHUE 3aHITOCTH HACEJEHUSD aJPEeCOBAaHbl CTYJAEHTaM OYHON M OYHO-3a0YHOU
dbopm oOyueHusl.

Y4eOHbIM IJIaHOM IO HampasieHHIO0 NoArotoBku 38.03.03 «YmpaieHue nepcoHaaoM»
MPEyCMOTPEHBI CIEAYIOIINE BUJIbI 3aHSATUIA:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.Meroanuyeckre peKOMEHJAUUM MO0 HU3YYEHUI0 [JUCHMIVIMHBI B  I[polecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHIanMu 10 MOATOTOBKE K JIEKINOHHBIM 3aHATHAM (TeOpeTHYEeCKHid KypcC)
N3yueHnne NUCHUILIUHBI TPeOyeT CUCTEMATHYECKOTO U MOCIEAOBATEIHbHOTO HAKOTUICHUS
3HAHUMH.

CrynentaMm HEOOXOAMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepex ouepemHoit
JeKIMel He00X0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuain npeasiayuei gekuuu. [pu
3aTPYHEHUSIX B  BOCIHPUSITHUM MaTepuana cleayeT oOpaTUTbcd K  OCHOBHBIM
JUTEPATYpPHBIM HCTOYHUKaM. Eciiu pa3oOparbcs B maTepualie HE yAalloCh, TO CIEIyeT
oOpatuThcs K JeKTOpy (mo rpaduKy €ro KOHCYJbTAIlMi) WM K MpenojaBaTelio Ha
NPAKTUYECKUX 3aHATUSIX.

2.2.PexoMeHIALMH 10 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHram cinenyer:

- O03HAKOMUTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI IO
MOATOTOBKE K HUM; BBIJIETUTH BOMPOCHI U 3aJ1a4ud, OTBEThHl HA KOTOPHIE WJIM BHITIOJTHEHHUE U
pemeHue 0e3 mpeaBapuTEeIbHON MOATOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY W TO, YTO B OMOJMOTEKE y4eOHOTO 3aBEICHHS HE BCETJa UMEIOTCS B
HaJIMYMH BCE PEKOMEHI0BAaHHBIE NCTOYHHUKH, UX HEOOXOIMMO HAlTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHJOBAHHYIO MPEMNO/IaBaTesieM JIMTEpaTypy K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEAHOT0 MPAKTHUYECKOrO 3aHSATUS 1O PEKOMEHJOBAHHBIM JIUTEPATypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIECH TEMbI 3aHATHUS;

- TIOJTK30BaThCS TEXHUUECKUMU CPEACTBAMU O0YUYEHUS M TUAAKTUYECKUMHU MaTepHaIaMH,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- IpU MOATOTOBKE K MPAKTHUYECKUM 3aHITHSM CIEIYyeT 0053aTelbHO HCIIOIb30BaTh HE
TOJIBKO JIEKUUU, YYEOHYIO JIUTEepaTypy, HO U HOPMATHUBHO-TIPABOBBIC aKThl U MaTEpHUaIbl
MPaBONPUMEHUTEIbHON MPAKTUKH;

- TEOPETUUECKUI MaTepurall ClieyeT COOTHOCUTh C MPaBOBBIMU HOpMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI H3MEHEHHSI, IOTIOJTHEHH S, KOTOPBHIE HE BCET/Ia OTPAKCHBI B YICOHOU
JTUTEPaATYypE;

- TIpU OTBETaxX Ha BOMNPOCHI U pEIICHUs 3a]a4 HEOOXOAMMO BHUMATEIHHO MPOYUTATh UX
TEKCT U MOMbITAThCA AaTh apryMEHTUPOBAHHOE OOBICHEHHE C 0053aTeNbHON CCHUIKON Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B HayaJie 3aHATUH 3a4aTh MPENOJABATENI BOIPOCHI MO MaTepually, BbI3BaBIIEMY
3aTpYJHEHHUS B €ro IMOHMMAHUM W OCBOCHUU NPU PEIICHUU 3ajad, 3aJaHHbIX IS
CaMOCTOSITENILHOTO PEIICHUS,

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOMNPOCOB.
CTpyKTypa OTBETOB MOXKET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BHIBOJ, a 3aTEM
MPUBOJIATCS apTYMEHTHI, TUOO JAeTCs pa3BEepHYyTas apryMEHTAIlHUs IPUHSATOTO PEIICHUS,



Ha OCHOBaHMM KOTOPOW NpemyiaraeTcsi OTBET. BO3MOXHBI M HECKOJbKO BapHAHTOB
OTBETOB, KOTOPbIE JOKHBI ObITh 00OCHOBAHHBI.

- HA 3aHATUU JOBOAMTH KAKIYIO 3a7ady 10 OKOHYATEJIBHOI'O PEIICHMS, JEMOHCTPUPOBATH
[OHMMaHHE IPOBEJIECHHOIO0 aHajlnu3a MPOOJIEMHON CHUTyallMd, B cllydae 3aTpyAHEHU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHA (HE3aBUCUMO OT TIPUYMH), HE HMEIOIINE
NVMCBMEHHOIO pEelIeHus 3a7a4 WIM He IMOArOTOBUBINKECS K JTaHHOMY IIPaKTUYECKOMY
3aHATUIO, PEKOMEHIYETCSl HE IT03KE YEM B 2-HEJENIbHBIN CPOK SIBUTHCSI HA KOHCYJIBTALUIO
K IIPENOJaBaTeNII0 U OTYUTATHCS IO TEeMeE, M3ydaBllelcs Ha 3aHATUU. CTyIOeHThI, He
OTYUTABIIKECA 110 KAXI0M HE MPOpabOTAHHON UMM Ha 3aHATUSAX TEME K Hayally 3a4€THOU
CECCUM, YIYCKAIOT BO3MOXHOCTh IOJIYYUTh IIOJIOXKEHHbIE Oamuibl 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckre  pPeKOMEHJAUMH 1O  BBINOJHEHMID  pa3sJu4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTrosTenbHas paboTa CTYAEHTOB BKJIIOYAET B c€0sl BBINOJIHEHHE Pa3IMYHOTO poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI HA Oojiee IIIyOOKOe yCBOCHHE MaTepuajla U3ydaeMou
auctuuiuinHel. [lo kaxnoil Teme y4eOHOM IUCHMIUIMHBI CTYIAEHTaM IpejaracTcs
NEepEYEHb 3aJaAHUI JIs1 CAMOCTOSITENIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN I CAMOCTOSTEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHUsl JOJDKHBI HCIOJHATHCS CAaMOCTOSITEIBbHO M TPEACTABISATHCS B
YCTAaHOBJIEHHBIH CpPOK, a TakKXe€ COOTBETCTBOBATb YCTAHOBJIEHHBIM TPEOOBAHMSIM 110
0(pOpMIICHUIO.

CryneHnram cneayer:

- PYKOBOJCTBOBAThCSl T'pa)UKOM CAMOCTOSITENIbHOM paboThl, ONpEJENeHHbIM paboueit
IPOrpamMMON JUCLHUIUIVHBI,

- BBINOJHATH BCE IUIAHOBBIE  33JaHUs, BbIAABAEMBbIC  IIpEnoAaBaTelIeM I
CaMOCTOSITEJIbHOTO BBINIOJIHEHUS, U pa30rpaTh HA CEMMHAPAX U KOHCYJIbTALMIX HESCHBIE
BOIIPOCHI;

- MCHOJIb30BaTh IPU IMOATOTOBKE HOPMATHBHBIE TOKYMEHTHl YHUBEPCUTETA, & UMEHHO,
II0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeTonnueckue peKOMEHIALMHU 10 padoTe ¢ JJUTEPATYPOH.

JIrobast opma caMOCTOSITENIBHONW PalbOThI CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMCAHUE 3CCE, KypCOBOI pabOThI, JOKIAAa U T.N.) HAUMHACTCA C U3YUYCHHUS
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K kaxmoit Teme ydeOHOM AMCUMIUIMHBI TOJ00paHa OCHOBHAs M JIOTIOJHHUTENbHAsS
JAUTEepaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zzelie padbouel mporpaMMsl.
OcHoBHast TUTEpaTypa - 3TO0 yUeOHUKHU U yIEOHbIE TOCOOUSI.

JlononHUTENbHAS JIUTEPATYpa - 3TO MOHOrpaguu, COOpPHHKM HAYYHBIX TPYAOB,
KYPHAJIbHBIE U Ta3eTHBIC CTaTbH, PA3JIMYHBIC CIIPABOYHUKH, SHUMUKIIONEIWUU, UHTEPHET
pecypchl.

PexoMennanuu cTyaeHTy:

BbIOpaHHYI0 MOHOTpaHI0 WM CTAaThIO I[€J€CO00pa3HO BHUMATENIbHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OTlJIABJICHUEM M HAay4YHO-CIIPABOYHBIM alIaparoM,
POYUTATh AaHHOTALMIO M mpeaucioBue. LlenecooOpa3HO ee NpOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHHs. Takoe MOBEpXHOCTHOE O3HAKOMIIEHUE
IIO3BOJIUT y3HaTh, KAKUeE TJIaBbl CJIEAYET YNTaTh BHUMATENIBHO, a KAKUE IIPOUYUTATh OBICTPO;



- B KHUT'€ WM XypHaJe, IPUHAJIEKAUE CAMOMY CTYAEHTY, KJIFOUEBbIE MTO3ULIMH MOKHO
BBIJICTIATh MApKepoM WJIM JejaTh MOMEeTKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM L1€1€CO00pa3HO TAKKE BBIJIEIATh BAXKHYI0 HH(OpMALIHIO;

- €CIIM KHUI'a WJIM JKypHal He SIBJISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pa3HO
3alliChIBaTh HOMEpA CTpaHUll, KOTOpble MpuBiIeKId BHUMaHHe. [lozxke craemyer
BO3BPATUTHCSI K HUM, NEPEUNTaTh WIK NEPENUcaTh HYXHYI HHPopmanuto. dusndeckoe
JEHCTBUE MO 3aIMCBHIBAHUIO [TIOMOTAET MPOYHO 3aJOKUTh JAaHHYIO MH(OpMalLNIO B «OaHK
NaMATH.

Boigensatores cieayomue BUbl 3aucei npu padoTe ¢ IUTepaTypo:

KoHcnekr - kpaTkas cxeMaTH4ecKasl 3aliCh OCHOBHOI'O COJEP)KaHUs HAYYHOM padoThI.
[enbto sBASETCS HE NMEPENUCHIBAHNE MPOU3BEIEHNUS, a BbISIBICHUE €T0 JIOTMKH, CUCTEMBI
J0Ka3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOpOIIMN KOHCIEKT JOJDKEH COYeTaTh IOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[TuTaTa - TOYHOE BOCIIPOM3BEIECHNE TEKCTA. 3aKJIFOUAETCs B KaBbIYKU. TOYHO yKa3bIBaeTCs
CTpaHHULAa HICTOYHHUKA.

Te3ucel - KOHIEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IOJIOXKEHUI NPOYUTAHHOIO
MmaTepuaia.

AHHOTaLUs - OYEHb KPaTKOE M3JI0KEHUE COAEpaHUs NPOUYUTaHHOHN paboThl. Pestome -
Haunbosee oO1e BBIBOIBI U MTOJIOKEHUS Pa0OThI, €€ KOHLENTYyaJIbHbIE UTOTH.

3anucu B TOM uiau MHOW (OpME HE TOJIBKO CIOCOOCTBYIOT MOHUMAHHUIO M YCBOEHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalOT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0KEHHS B
MUCBMEHHOM (hopMe TeX WU MHBIX TEOPETUUECKIX BOTIPOCOB.

3.2.MeToanuecKue peKoOMeHAalM1 M0 MOAT0TOBKE HAYYHOT 0 IOKJIa1a

OpHolt U3 (HopM CamMOCTOSTENBHON pabOThl CTyAEHTA SBISETCS MOATOTOBKAa HAYYHOTO
JOKJIaJa, sl OOCYXAEHUSI €r0 Ha PAKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[lenp HayyHOro AOKJIAJa - PAa3BUTUE y CTYAEHTOB HABBIKOB aHAJIUTHUUECKOH pabOTHI C
HayYHOW JIUTEpaTypol, aHajau3a JUCKYCCHOHHBIX HAy4YHBIX MO3ULUH, apryMeHTaluu
COOCTBEHHBIX B3rJsA0B. [IoAroTOBKa Hay4HBIX JOKJIAJ0B TAK)KE PAa3BUBAET TBOPUECKUIM
HOTEHLMAN CTYJIEHTOB.

HayuHbpii nokmazg roToBUTCS IOA PYKOBOJICTBOM IIPENOAABATENSA, KOTOPBIM BEAET
MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHS.

PexomeHanuu cTyieHTy:

nepex HadaaoM paOOThl MO HAMMCAaHWUIO HAYYHOrOo JOKJIajga COrjlacoBaTh C
IperoaaBaTesieM TeMY, CTPYKTYpY, JIUTEPATYPY, a TaKkKe OOCYIUTh KIIOYEBBIE BOIIPOCHI,
KOTOPBIE CIIEYET PACKPBITh B TOKIA/IE;

- IPEJICTaBUTh JAOKJIA]] HAYYHOMY PYKOBOJUTEIIO B MUCbMEHHO hopMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITHH C 5-7-MUHYTHOMN NPE3EHTALUENH CBOETO HAYYHOTO
J0KJIaJja, OTBETUTH HAa BOIPOCHI CTYJEHTOB IPYIIIIBL.

TpeboBanus:

- K oopMIeHHIO HayuyHOTro Jokinana: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOUHBII MHTEpBan -1, pa3mep moine — 2 cMm, OTCTyn B Hauaie ab3ama - 1 cm,
dbopMaTtupoBaHue MO IIHMPHUHE); JHUCTHI JOKJIaJa CKpemieHbl cKopociiuBatenem. Ha
TUTYJBHOM JIUCTE YKa3bIBA€TCS HAaMMEHOBAHHME Y4EOHOTO 3aBeJeHUs, Ha3BaHue Kadeapsl,
HauMEHOBAaHME AUCLUIIINHBL, TeMa Joknana, PO crynenra;

- K CTPYKType JOKJaJa - BBeIEHHE (YKas3bIBaeTCS aKTyaJlbHOCTh, LI€JIb W 3aJayu),
OCHOBHAsl 4acTh, BBIBOJIbI ABTOPA, CIIUCOK JIUTEPATYPHI (HE MEHEE 5 NMO3ULMKA UCTOYHUKOB
Hay4YHOMU JIUTEpaTyphl (Hay4HbIE CTaTbU U MOHOTpadun). OOBEM COTIacOBBIBAETCS C



npenoaBaresieM. B koHile paboThI CTaBUTCS AaTa €€ BBIMOJIHEHUS U TIOJMUCH CTY/ICHTA,
BBITIOJIHUBILIETO PabOTYy.
OO6m1as oleHKa 3a JOKJaJ YYUTHIBAET COIEPKAHUE JIOKIIAa, €ro MPE3CHTAILNIO0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3.MeToauyeckue peKoOMeHIAIUM 110 OAr0TOBKe pedepara

[enwio Hancanus pedepaToB SIBIACTCS :
- IPUBUTHE CTYJEHTAaM HaBBIKOB OMOJIMOrpaduueckoro mnoucka HeoOXoIAUMOu
TUTEPATyphl (Ha OYMaXKHbIX HOCUTENISX, B DJIEKTPOHHOM BUJIE);
MIPUBUTHE CTYJAEHTAM HABBIKOB KOMIIAKTHOTO W3JIOXKEHUSI MHEHHUS aBTOPOB M CBOETO
CY>KII€HUS TI0 BEIOPAaHHOMY BOTIIPOCY B MMUCBMEHHOW (pOopMe, HAy4HO IPAMOTHBIM SI3BIKOM
U B XOPOLIEM CTHIIE;
- MpUOOPETEHNE HABBIKA TPAMOTHOTO O(OPMIICHHUS CCHUIOK HA UCIIOJIh3yeMbIe HCTOUYHUKH,
MPABUJILHOTO [IUTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBIIBJICHUE U PAa3BUTHE y CTYJI€HTa MHTEpECa K ONPEACICHHON HAYYHOU U MPAKTUYECKOM
mpoOJeMaTukKe C TeM, 4YTOOBl HCCIIENIOBaHWE €€ B MalbHEUIEM NPOJO0JDKAIOCh B
MOJATOTOBKE M HAMMCAHWU KYPCOBBIX U JUIJIOMHOW PAOOTHI M JANbHEHIIMX HAYYHBIX
Tpyaax.
OcHOBHBIC 3a]1a4¥ CTYICHTA IIPY HAIMCAHUM pedepara:
- C MakCUMaJbHOM TMOJHOTOM HCIOJIB30BAaTh JIUTEPATypy IO BbIOpaHHOM Teme (Kak
PEKOMEHIyeMY10, TaK U CaMOCTOSITEJIbHO MOAOOPAHHYIO) JJIsl MPABUIILHOTO MMOHUMAHUS
ABTOPCKOU MO3ULNH;
- BepHO (0€3 UCKaXEHUS CMBICIIA) TIepeaaTh aBTOPCKYIO MMO3UIINIO B CBOEH padoTe;
- YICHUTH JJIs1 ce0sl U MU3JI0KUTh MPUYMHBI CBOETO COIIacHs (Hecoriacusi) ¢ TeM WM
MHBIM aBTOPOM IO JTaHHOM MpobIieMe.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepHal, HCTIOJIB30BaHHBIN B pedepaTe, JOIKEH OTHOCUTCS CTPOTO K BEIOPAHHOH TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCIMEKThI MPOOJEMbI HE TOJIBKO IPaMOTHO, HO U B
COOTBETCTBHUH C TOW WJIM MHOU JIOTUKOM (XPOHOJIOTHYECKOM, TEeMaTHUECKOM, COOBITUHHOM
M 1p.)
- MPU UBNO0KEHUU CIEAYET CTPYNIUPOBATH UAEH PA3HBIX aBTOPOB IO OOIIHOCTU TOYEK
3pEHUS WU TIO HAYYHBIM LIKOJIaM;
- pedepar JOJKEH 3aKaHYNBATHCS MOJBEICHUEM UTOTOB POBEACHHOU
UCCJIeI0BATENbCKOM pabOThI: COIepkKaTh KPATKUN aHAIN3-000CHOBAHUE MPEUMYIIIECTB
TOM TOYKH 3pEHHUS IO pacCMaTPUBAaEMOMY BOIIPOCY, C KOTOpor Bel conuaapHsI.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JUCT.
Ha TuTynpHOM nHMCTE yKa3pIBaeTCS HAaMMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUC
kadeapsl, HaUMEHOBaHWE IUCHMIUIMHBI, Tema pedepara, ®UO crygenta, ®UO wu
JNOJKHOCTB MPOBEPHUBILIETO IPENOAABATENS;
2. OrnaBneHue.
OrnaBnenue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHHUIIbI, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
Texcr pedepara nenuTcs Ha TPU YACTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKJIFOUCHHE.
a) Beenenue - paznen pedepara, NOCBSIICHHBIA TOCTAHOBKE MPOOJIeMbl, KOTopast OyaeT
paccMaTpuBaThCa U 000CHOBAHUIO BHIOOpA TEMBI.
0) OcHOBHAsI 4acCTh - 3TO 3BEHO PabOTHI, B KOTOPOM IOCJIEIOBATEIILHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs 4YaCTh MOXKET OBITh MPEJCTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK



U paszfeneHa Ha riaBbel. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET AOMOTHITHCS
WLTIOCTpAIAsIMU, TaOIUIIaMu, TpaduKamMu, HO IMH He CIIeAyeT "meperpyx arh" TEKCT.

B) 3aKil0OueHUE - JaHHBIN pasaen pedepara JOKEeH ObITh PECTABICH B BUIC BBHIBOJOB,
KOTOpPBIE TOTOBSATCS HA OCHOBE IMOATOTOBIEHHOTO TEKCTA. BBIBOIBI TOKHBI OBITH KPATKUMHU
1 yeTKUMU. Takke B 3aKITI0YCHUN MOKHO 0003HAYUTh MTPOOIEMBI, KOTOPHIE "BHICBETHIIHCH"
B X0Jie paboThI HaJ pedepaToM, HO HE OBUTH PACKPHITHI B paboTe.

4. Cnucok HCTOYHUKOB U JIUTEPATYPBI.

B nanHOM criucke Ha3BIBAIOTCSA KaK T€ MCTOYHHKH, HA KOTOPBIE CChIJIACTCS CTYACHT IPH

MOJITOTOBKE pedepara, Tak M BCe MHBIC, U3YUYCHHBIE UM B CBSI3M C €ro MOJTOTOBKOH. B

paboTe MAOMKHO OBITh HCIOJB30BAaHO HE MeHee 7 pas3HbIX HCTOYHUKOB. Pabora,
BBIMIOJIHEHHAs! C MCIOJb30BAaHUEM MaTepualna, COJAEpHKAllerocs B OJHOM HayYHOM

UCTOYHUKE, SBISIETCS SBHBIM IUTaruatoM W He npunumaercsa. Odopmienune Cnmcka

UCTOYHUKOB W JINTEPATYphl JOJDKHO COOTBETCTBOBATH TPEOOBAaHUSM, TMPUHSATHIM B
YHHUBEPCHUTETE.

OO0beM 1 TeXHUYECKUE TpeOOBaHUS, IPEABSBIIIEMBIE K BHITTOJIHEHHUIO pedepara.

O06Bem paboThl TOKEH ObITh, KaK MPaBmIIo, HE MeHee 15 u He 6osee 20 cTpanuil. PaboTa

JOJKHA BBITIONHATHCS Yepe3 OJWHApHBIN nHTepBal 14 mpudTom, pa3Mepsl OCTaBIIEMbIX
noJiei - 2 cM. CTpaHUIIBI TOJDKHBI OBITH POHYMEPOBAHBI.

[Tpu uTHpOBAaHUHN HEOOXOAMMO COOIIIOIATh CIIEIYIOUIIE IPABUIA!

- TEKCT IMTAThl 3aKIIOYaeTcss B KaBBIYKM W TMPUBOAMTCS 0e€3 H3MEHEeHHH, O0e3

MPOU3BOJILHOTO COKpAIEHUSI IUTUPYyEeMOro (parMeHrta (MpOIyCK CJIOB, TPEITOKEHHMA
v ab3a1eB JOMyCKaeTCsl, €CIIM He BICUET UCKaKEHHUsS Bcero ¢parMeHTa, 1 0003Ha4aeTCs
MHOTOTOYHEM, KOTOPOE CTABUTCSI HA MECTE MPOIYyCKa) M 0€3 NCKaKEHUS CMBICIA;

- KaXJasl MTaTa JOJDKHA COMPOBOKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHCAaHHWE KOTOPOTO JIOJDKHO TPUBOAUTHCA B COOTBETCTBHU C MPEAbSIBIIEMBIMU
TpeOOBaHUSIMU.



MUHUCTEPCTBO HAYKHU U BBICIIIET'O OFPA3SOBAHUS POCCUNICKON ®EJIEPAITN
®enepabHOE rOCY1apCTBEHHOE 0I0KETHOE 00PA30BATEIBHOE YUPEKICHUE
BBICILIET0 00pa30BaHUs
«HedyeHCKuM rocy1apCTBEHHbI YHUBEPCUTET
umMeHu Axmata Aoaynxamuaosuda KaneipoBay

OAKVYJIBTET T'OCYIAPCTBEHHOI'O VIIPABJIEHUSA
Kadenpa menemxmenta

METOANYECKHE PEKOMEHJAIINHN
11O OCBOEHHUIO YYHEBHOU JUCIHUIIJINHBI

«Y Ipa BJ € HUE C OlIMAJT b HbIM DA 3B UT M€ M_Opra

HH 32 11 1
HarmnpaBnenue noarotoBku YpaBieHue NepcoHAIOM
Kox HampaBiieHUs TOATOTOBKHU 38.03.03
[Ipo¢uns (HanpaBIEHHOCTD) YpaBieHre NepcoHAIOM
OpraHU3aAIAH
KBamudukamms (CTETIeHb) ObakamaBp
dopma 00yueHHs OuHast/0O4HO-3a09HAS

['po3usbiii, 2023 T.



COJAEPXAHUE
1. OOIIHIE TTOJTOTKECHI ceueeenereneereerrsecrsesssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssne

2. MeToauyeckue peKOMeHIALUMU N0 U3YYEeHNIO TUCHMILUIMHBI B Mpolecce
AYTUTOPHDBIX BAHITHI «evvvveereereeeressessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss I

2.1. PexkoMeHaauMMu MO MOATOTOBKE K JIEKIIMOHHBLIM 3aHATHAM (TeopeTHYeCKHi

2.2. PekoMeHIAIUY 10 MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM) 3AHATUAM....... 3

3. Meroanyeckue PpeKOMEHJAANMH MO BbIMOJHEHUIO Pa3JUYHBIX (opM
caMOcTOHTeJ—ILHLIX3aHaHI/Iﬁ.............................................0000...0000....00000...0000...0000....000....0004

3.1. Meroauyeckue peKOMEHAAINH IO PA0OTE C TUTEPATYPOM. ..vvvreeererrirreeeerrrrreeeeeenennes 4
3.2. MeToanyeckne peKOMEH IallUU 1O MOJTOTOBKE HAYYHOTO TOKIATA ..ceenvvvererneveeaenenen 5

3.3. MeToanyeckne peKOMEHIAIAH ITO TIOJITOTOBKE PEPEPATA .....vvveeeeeerreeernrreeeerivreeeennnnenns 6



1. O01mme nmosoxeHUs

Meroauueckue yka3zaHHsl 10 OCBOEHHUIO JHCIUIUIMHBI «YIIPaBICHUE COLUAIBHBIM
pa3BUTHEM OpraHU3alUW» aJApPECcOBaHbl CTYJEHTAaM OYHOM M OYHO-3a0YHOU (Qopm
oOydeHwmsl.

Y4eOHbIM IJIaHOM IO HampasieHHIO0 NoArotoBku 38.03.03 «YmpaieHue nepcoHaaoM»
MIPEAYCMOTPEHBI CIEYIONINE BUbI 3aHATHH:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.Meroanuyeckre peKOMEHJAUUM MO0 HU3YYEHUI0 [JUCHMIVIMHBI B  I[polecce
ayIMTOPHBIX 3AHATHH.

2.1. PekomeHaanmu 1o nNOAroTOBKe K JIEKIIMOHHBIM 3aHATHSAM (TeOpeTHYeCKHil Kypc)
N3yuenne MUCHMILIMHBI TPeOYET CUCTEMATHUYECKOTO U IMOCJIEI0BATEIbHOIO HAKOTICHHUS
3HAHWM.

Crynentam HEOOXOAMMO BECTH KOHCIIEKT MPOCHyIIaHHBIX Jiekiui. [lepen odepemnoit
JeKIuel HeoOX0AMMO MPOCMOTPETh MO KOHCIIEKTY MaTepuan npeaspiaymei gekiun. [Ipu
3aTpYAHEHUSX B BOCHPUITHUM MaTepuana CcileayeT oOpaTuTbcsi K  OCHOBHBIM
JUTEPATYpPHBIM UCTOYHUKaM. Eciu pazoOparbcsi B Marepuase HE yIaloch, TO CIEIYyeT
oOpatuThcs K JEKTOpy (o rpaduKy €ro KOHCYNIbTAallMid) WM K TPErnojaBaTeNio Ha
NPAKTUYECKUX 3aHATUSIX.

2.2.PexoMeHIALMH 10 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHram cinenyer:

- O03HAKOMUTHCS C 3aJlaHMEM K 3aHSATUIO; ONPEACIUTh MPUMEPHBIA 00BEM padOThHI MO
MOATOTOBKE K HUM; BBIJIETUTH BOMPOCHI U 33J]a4i, OTBETHI Ha KOTOPbIC WA BHIMIOJIHEHUE U
peuieHrue 0e3 MpeaBapUTENbHOM MOATOTOBKH HE TPECTABIAECTCS BO3MOKHBIM;

- UMETh B BUJY M TO, YTO B OMOIMOTEKe ydueOHOrO 3aBEleHUs HE BCErja MMEIOTCS B
HaJM4YHH BCE PEKOMEHI0OBaHHBIE UCTOYHHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOW PEKOMEHJOBAHHYIO MPENOoAaBaTelieM JIUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEpPEAHOro MPAKTHYECKOrO0 3aHATHS 10 PEKOMEHJOBAaHHBIM JIMTEPATypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIECH TEMbI 3aHATHUS;

- TIOJTK30BAThCS TEXHUYECKUMU CPEACTBAMU OOYUCHUS U JUAAKTUICCKUMH MaTepraiaMH,
KOTOPBIMH PAcIioyiaraeT yueOHOe 3aBe/ICHHE.

- MpU TOATOTOBKE K MPAKTUYECKUM 3aHITUSIM ClIelyeT 00s3aTeIbHO HMCIO0JIb30BaTh HE
TOJIBKO JIEKUUU, YYEOHYIO JIUTEepaTypy, HO U HOPMATHUBHO-TIPABOBBIC aKThl U MaTEpHUaIbl
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MAaTepUall CIEAYET COOTHOCUTh C IIPABOBBIMU HOPMaMH, TaK KaKk B HUX
MOTYT OBITH BHECEHBI U3MEHEHUs, JOTOJHEHUS, KOTOPhIE HE BCEI/1a OTPAXKEHBI B yUeOHOM
JUTEpaTypE;

- MIPU OTBETAaX Ha BONPOCHI U PEIICHMs 3aady HEOOXOJUMO BHUMATEJIBHO MPOYUTATh MX
TEKCT U MOMBITAThCA AaTh apTyMEHTUPOBAHHOE OOBSICHEHUE C 00sA3aTEIbHON CCHLIKON Ha
COOTBETCTBYIOILYIO IPAaBOBYIO HOPMY;

- B HayaJie 3aHATUH 3aJaTh MPENOJABATEN BOIPOCHI MO MaTepually, BbI3BaBLIEMY
3aTpyAHEHUS] B €ro MOHMMAaHUM M OCBOCHHHM NpPH pEUIeHUM 3a1ad, 3aJaHHbIX I
CaMOCTOSATENIbHOI'O PELIEHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKTypa OTBETOB MOXKET OBITh PAa3NUYHON: JMOO0 BHAYaje JENAeTCs BBHIBOJ, a 3aTEM
MPUBOJIATCS apTYMEHTHI, TUOO JAeTCs pa3BEepHYyTas apryMEHTAIlHUs IPUHSATOTO PEIICHUS,



Ha OCHOBaHMM KOTOPOW NpemyiaraeTcsi OTBET. BO3MOXHBI M HECKOJbKO BapHAHTOB
OTBETOB, KOTOPbIE JOKHBI ObITh 00OCHOBAHHBI.

- HA 3aHATUU JTOBOAUTH KAXKIYIO 3a]a4y J0 OKOHYATEJIBHOI'O PELICHUS, JEMOHCTPUPOBATH
[OHMMaHHE IPOBEJICHHOTO aHalIu3a MNpOOJEMHOM CUTyallud, B Cly4yae 3aTpyIHEHUH
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHA (HE3aBUCUMO OT TIPUYMH), HE HMEIOIINE
NVMCBMEHHOIO pEelIeHus 3a7a4 WIM He IMOArOTOBUBINKECS K JTaHHOMY IIPaKTUYECKOMY
3aHATUIO, PEKOMEHIYETCSl HE II03KE YeM B 2-HENENIbHBIN CPOK SIBUTHCS HA KOHCYJIBTALIMIO
K IIPENOJaBaTeNII0 U OTYUTATHCS IO TEeMeE, M3ydaBllelcs Ha 3aHATUU. CTyIOeHThI, He
OTYUTABIIKECA 110 KAXI0M HE MPOpabOTAHHON UMM Ha 3aHATUSAX TEME K Hayally 3a4€THOU
CECCUM, YIYCKAIOT BO3MOXHOCTh IOJIYYUTh IIOJIOXKEHHbIE Oamuibl 3a paboTy B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckre  pPeKOMEHJAUMH 1O  BBINOJHEHMID  pa3sJu4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHas paboTa CTYAEHTOB BKJIIOYAET B c€0s BBINOJIHEHHE Pa3IMYHOTO poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3yd4aeMon
auctuiuinHel. [lo kaxnoil Teme y4yeOHOM AUCHMIUIMHBI CTYAEHTaM [PEIJIaracTcs
NEepEYEHb 3aJaAHUI JIs1 CAMOCTOSITENIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN I CAMOCTOSTEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI HCIOJHATHCA CAaMOCTOSITEIbHO M TPEACTABIATHCS B
YCTAaHOBJIEHHBIM CpPOK, a TakKXe€ COOTBETCTBOBATb YCTAHOBJIEHHBIM TPEOOBAHMSM 110
0(pOpMIICHUIO.

CryneHnram cneayer:

- PYKOBOJCTBOBAThCSl T'pa)UKOM CAMOCTOSITENIbHOM paboThl, ONpEJENeHHbIM paboueit
IPOrpamMMON JUCLHUIUIVHBI,

- BBINOJHATH BCE IUIAHOBBIE  33JaHUs, BbIAABAEMBbIC  IIpEnoAaBaTelIeM I
CaMOCTOSITEJIbHOTO BBIIIOJIHEHUS, U pa30UpaTh HA CEMUHAPAX U KOHCYJIBTALlUAX HESICHBIC
BOIIPOCHI;

- MCHOJIb30BaTh IPU IMOATOTOBKE HOPMATHBHBIE TOKYMEHTHl YHUBEPCUTETA, & UMEHHO,
II0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeTonnueckue peKOMEHIALMHU 10 padoTe ¢ JJUTEPATYPOH.

JIrobast opma caMOCTOSITENIBHONW PalbOThI CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMCAHUE 3CCE, KypCOBOI pabOThI, JOKIAAa U T.N.) HAUMHACTCA C U3YUYCHHUS
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K kaxmoil Teme ydeOHOM MAMCUMIUIMHBI MOJ0OpaHa OCHOBHAS M JOMOJHUTEIbHAs
JUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOIIEM pa3ziesie pabodei MporpaMMmsl.
OcHoBHast TUTEpaTypa - 3TO0 yUeOHUKHU U yIEOHbIE TOCOOUSI.

JlononHUTENbHAS JIUTEPATYpa - 3TO MOHOrpaguu, COOpPHHKM HAYYHBIX TPYAOB,
KYPHAJIbHBIE U Ta3eTHBIC CTaTbH, PA3JIMYHBIC CIPABOYHUKH, DHUMKIONEAUH, UHTECPHET
pecypchl.

PexoMennanuu cTyaeHTy:

BbIOpaHHYI0 MOHOTpaHI0 WM CTAaThIO I[€J€CO00pa3HO BHUMATENIbHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAaKOMUTBCS C OTlJIABJICHUEM M HAay4YHO-CIIPABOYHBIM alIaparoM,
POYUTATh AaHHOTALMIO M mpeaucioBue. LlenecooOpa3HO ee NpOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHHS. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
IIO3BOJIUT y3HaTh, KAKUeE TJIaBbl CJIEAYET YNTaTh BHUMATENIBHO, a KAKUE IIPOUYUTATh OBICTPO;



- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINE CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIJICTIATh MApKepoM WJIM JejaTh MOMEeTKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM L1€1€CO00pa3HO TAKKE BBIJIEIATh BAXKHYI0 HH(OpMALIHIO;

- €CIIM KHUI'a WJIM JKypHal He SIBJISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pa3HO
3aMCBhIBATL HOMEpA CTpPaHUILl, KOTOpble MNpuBICKIM BHHUMaHue. Ilo3xe cuenyer
BO3BPATUTHCS K HUM, NIEPEUNUTATh WIM NEPENHUCATh HYXHYIO MHpopMaluio. Puzndyeckoe
JEHCTBUE MO 3aIMCBHIBAHUIO [TIOMOTAET MPOYHO 3aJOKUTh JAaHHYIO MH(OpMalLNIO B «OaHK
NaMATH.

Boigensatores cieayomue BUbl 3aucei npu padoTe ¢ IUTepaTypo:

KoHcnekT - kpaTkas cxeMaTH4ecKasl 3alicCh OCHOBHOI'O COJEP)KaHMs HayyHOU palbOoThI.
Llenpro sBIsIETCS HE NEPENUCBHIBAHUE NPOU3BEACHUS, A BBIBICHUE €r0 JOTUKH, CHCTEMBI
JOKa3aTeJIbCTB, OCHOBHBIX BBIBOJOB. XOpPOUIMM KOHCIIEKT [OJDKEH COYETaTh IIOJIHOTY
U3JI0KEHUS C KPATKOCTBIO.

[{uTarta - TOYHOE BOCIIPOU3BEACHUE TEKCTA. 3AKIOYAETCS B KABBIYKA. TOYHO YKa3bIBACTCSA
CTpaHMIlAa UICTOYHUKA.

Te3ncbl - KOHUEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IOJIOKEHUN IIPOYUTAHHOIO
MaTepuana.

AHHOTaLUs - OYEHb KPaTKOE M3JI0KEHUE COAEpaHUs NPOUYUTaHHOHN paboThl. Pestome -
Haunbosee o01IMe BBIBOIBI U MTOJIOKEHUS Pa0OThI, €€ KOHLENTYyaIbHbIE UTOTH.

3anucu B TOM uiau MHOW (OpME HE TOJIBKO CIOCOOCTBYIOT MOHUMAHHUIO M YCBOEHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalOT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0KEHHS B
MUCBMEHHOM (hOpMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuecKue peKoOMeHAalM1 M0 MOAT0TOBKE HAYYHOT 0 IOKJIa1a

OpHolt U3 (HopM CamMOCTOSTENBHON pabOThl CTyAEHTA SBISETCS MOATOTOBKAa HAYYHOTO
JOKJIaJa, sl OOCYXAEHUSI €r0 Ha PAKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[lenp Hay4yHOro AOKJIAJA - Pa3BUTUE y CTYACHTOB HAaBBIKOB AHAJUTHUYECKON PAabOTHI C
HAy4YHOM JIMTEPATYpPOM, aHalM3a AUCKYCCHOHHBIX HAy4HBIX IO3ULIMNA, apryMeHTAalluu
COOCTBEHHBIX B3rJsA0B. [IoAroTOBKa Hay4HBIX JOKJIAJ0B TAK)KE PAa3BUBAET TBOPUECKUIM
NOTEHLMAJI CTYICHTOB.

HayuHbpii nokmazg roToBUTCS IOA PYKOBOJICTBOM IIPENOAABATENSA, KOTOPBIM BEAET
MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHS.

PexoMeHanuu CTyAeHTY:

nepex HadaaoM paOOThl MO HAMMCAaHWUIO HAYYHOrOo JOKJIajga COrjlacoBaTh C
IperoaaBaTesieM TeMY, CTPYKTYpY, JIUTEPATYPY, a TaKkKe OOCYIUTh KIIOYEBBIE BOIIPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKJIAE;

- IPEJICTaBUTh JAOKJIA]] HAYYHOMY PYKOBOJUTEIIO B MUCbMEHHO hopMme;

- BBICTYIIUTh HA CEMHHAPCKOM 3aHATHUHU C 5-7-MUHYTHOM IPE3EHTALMEN CBOETO HAy4YHOIO
JOKJIa/1a, OTBETUTH Ha BOIPOCHI CTYACHTOB IPYIIIIBI.

TpeboBanus:

- K odopMIeHHIO HayuyHOTro Jokinana: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOUHBII HHTEpBan -1, pa3mep mojeil — 2 cMm, OoTCTyn B Hauaje ab3ama - 1 cm,
dbopMaTtupoBaHue MO IIHMPHUHE); JHUCTHI JOKJIaJa CKpemieHbl cKopociiuBatenem. Ha
TUTYJBHOM JIUCTE YKa3bIBA€TCS HAaMMEHOBAHHME Y4EOHOTO 3aBeJeHUs, Ha3BaHue Kadeapsl,
HAaUMEHOBaHHE AUCLUIUIMHBL, Tema nokiana, PO cryneHra;

- K CTPYKType JOKJaja - BBeIeHHE (YKa3bIBa€TCSl aKTyaJbHOCTb, LEIb M 33Ja4M),
OCHOBHAsl 4acCTh, BBIBOJIbI ABTOPA, CIIUCOK JINTEPATYPhl (HE MEHEE 5 MO3UIUI NCTOYHUKOB
Hay4YHOMW JIUTepaTyphl (Hay4HbIE CTaTbU U MOHOTpadun). OOBEM COTIacOBBIBAETCS C



npenoaBaresieM. B koHile paboThI CTaBUTCS AaTa €€ BBIMOJIHEHUS U TIOJMUCH CTY/ICHTA,
BBITIOJIHUBILIETO PabOTYy.
OO6m1as oleHKa 3a JOKJaJ YYUTHIBAET COIEPKAHUE JIOKIIAa, €ro MPE3CHTAILNIO0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3.MeToauyeckue peKoOMeHIAIUM 110 OAr0TOBKe pedepara

[enwio Hancanus pedepaToB SIBIACTCS :
- IPUBUTHE CTYJEHTAaM HaBBIKOB OMOJIMOrpaduueckoro mnoucka HeoOXoIAUMOu
TUTEPATyphl (Ha OYMaXKHbIX HOCUTENISX, B DJIEKTPOHHOM BUJIE);
MIPUBUTHE CTYJAEHTAM HABBIKOB KOMIIAKTHOTO W3JIOXKEHUSI MHEHHUS aBTOPOB M CBOETO
CY>KII€HUS TI0 BEIOPAaHHOMY BOTIIPOCY B MMUCBMEHHOW (pOopMe, HAy4HO IPAMOTHBIM SI3BIKOM
U B XOPOLIEM CTHIIE;
- MpUOOPETEHNE HABBIKA TPAMOTHOTO O(OPMIICHHUS CCHUIOK HA UCIIOJIh3yeMbIe HCTOUYHUKH,
MPABUJILHOTO [IUTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBIIBJICHUE U PAa3BUTHE y CTYAEHTA HHTEpECA K ONPEACICHHON HAYYHON U MPAKTUYECKOM
mpoOJeMaTukKe C TeM, 4YTOOBl HCCIIENIOBaHWE €€ B MalbHEUIEM NPOJO0JDKAIOCh B
MOJATOTOBKE M HAMMCAHWU KYPCOBBIX U JUIJIOMHOW PAOOTHI M JANbHEHIIMX HAYYHBIX
Tpyaax.
OcHOBHBIC 3a]1a4¥ CTYICHTA IIPY HAIMCAHUM pedepara:
- C MakCUMaJbHOW TMOJHOTOM HCIOJIB30BAaTh JIUTEPATypy IO BbIOpaHHOM Teme (Kak
PEKOMEHIyeMY10, TaK U CaMOCTOSITEJIbHO MOAOOPAHHYIO) JJIsl MPABUIILHOTO MMOHUMAHUS
ABTOPCKOU MO3ULNH;
- BepHO (0€3 UCKaXEHUS CMBICIIA) TIepeaaTh aBTOPCKYIO MMO3UIINIO B CBOEH padoTe;
- YICHUTD JJIsl ce0sl M U3JIOKUTh NMPUYMUHBI CBOEro corjiacus (Hecorjiacus) ¢ TeM WIH
MHBIM aBTOPOM IO JTaHHOM MpobIieMe.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepHal, HCTIOJIB30BaHHBIN B pedepaTe, JOIKEH OTHOCUTCS CTPOTO K BEIOPAHHOH TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHUH C TOW WJIM MHOU JIOTUKOM (XPOHOJIOTHYECKOM, TEeMAaTHUUECKOMN, COOBITUMHOM
M 1p.)
- MPU UBNO0KEHUU CIEAYET CTPYNIUPOBATH UAEH PA3HBIX aBTOPOB IO OOIIHOCTU TOYEK
3pEHUS WU TIO HAYYHBIM LIKOJIaM;
- pedepar JOJKEH 3aKaHYNBATHCS MOJBEICHUEM UTOTOB POBEACHHOU
UCCJIeI0BATENLCKOM pabOoThl: COIepkKaTh KPATKUN aHATN3-000CHOBAaHUE MPEUMYIIIECTB
TOM TOYKH 3pEHHUS IO pacCMaTPUBAaEMOMY BOIIPOCY, C KOTOpor Bel conuaapHsI.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JUCT.
Ha TuTynpHOM nHMCTE yKa3pIBaeTCS HAaMMEHOBAaHWE YYEOHOTO 3aBEJCHUS, Ha3BaHUC
kadeapsl, HaUMEHOBaHWE IUCHMIUIMHBI, Tema pedepara, ®UO crygenta, ®UO wu
JNOJKHOCTB MPOBEPHUBILIETO IPENOAABATENS;
2. OrnaBneHue.
OrnaBnenue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHHUIIbI, HA KOTOPOM OH HAXOJUTCH.
3. TekcT pedepara.
Texcr pedepara nenuTcs Ha TPU YACTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKJIFOUCHHE.
a) Beenenue - paznen pedepara, NOCBSIICHHBIA TOCTAHOBKE MPOOJIeMbl, KOTopast OyaeT
paccMaTpuBaThCa U 000CHOBAHUIO BHIOOpA TEMBI.
0) OcHOBHAsI 4acCTh - 3TO 3BEHO PabOTHI, B KOTOPOM IOCJIEIOBATEIILHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs 4YaCTh MOXKET OBITh MPEJCTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK



U paszfeneHa Ha riaBbel. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET AOMOTHITHCS
WUTIOCTPALIMSIMU, TaOIHUIIaMU, TpaduKaMu, HO UMU HE ClIeIyeT "meperpyKarthb" TEKCT.

B) 3aK/II0YEHUE - JAHHBIN pa3zen pedepara JOKEH ObITh MPEACTABICH B BUJI€ BHIBOJIOB,
KOTOpBIE TOTOBATCS] HA OCHOBE MOJTOTOBJIEHHOTO TEKCTA. BBIBOIBI TOIKHBI ObITH KPATKUMHU
U 4eTKUMU. Takke B 3aKII0YEHUH MOKHO 0003HAYUTh TPOOJIEMBI, KOTOPbIE ""BHICBETUIIUCH"
B X0Jie paboThI HaJ pedepaToM, HO HE OBUTH PACKPHITHI B paboTe.

4. Cnucok HCTOYHUKOB U JIUTEPATYPBI.

B naHHOM crniucke Ha3bIBalOTCS KaK T€ MCTOYHHKHU, HA KOTOPBIE CChUIAETCS CTYIEHT MpH

NoJAroTOBKE pedepara, Tak U BCE UHbIE, U3YUEHHbIE UM B CBSI3U C €r0 MOATrOTOBKOW. B

paboTe MAOMKHO OBITh HCIOJB30BAaHO HE MeHee 7 pas3HbIX HCTOYHUKOB. Pabora,
BBIMIOJIHEHHAs! C MCIOJb30BAaHUEM MaTepualna, COJAEpHKAllerocs B OJHOM HayYHOM

UCTOYHUKE, SBISIETCS SBHBIM IUTaruatoM W He npunumaercsa. Odopmienune Cnmcka

UCTOYHUKOB M JMTEpPATypbl JOJKHO COOTBETCTBOBATH TPEOOBAHUSM, NPHUHITHIM B
YHUBEPCUTETE.

O0bem U TexHnYecKre TpeOOBaHUs, IPEAbIBISIEMbIE K BHIIOTHEHUIO pedepaTa.

O06Bem paboThl TOKEH OBITh, KaK MpaBmIo, He MeHee 15 u He Oonee 20 ctpanuil. Paborta

JI0JKHA BBITIOJHATHCS Yepe3 OJMHAPHBIN uHTEepBan 14 mpudrom, pazmepsl OCTaBIsIEMbIX
noJiei - 2 cM. CTpaHuUIIbI JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBAaHUHN HEOOXOAMMO COOIIIOIATh CIIEIYIOUIIE IPABUIA!

- TEKCT LMTAaThl 3aKIIOYAETCS B KaBBIYKA W TPUBOAUTCA 0Oe€3 U3MeHeHui, 0e3

POU3BOJIBHOTO COKpAIIeHUs UTUPYEeMOro (gparMenta (IpOMycK CJIOB, MPEII0KEHUN
WM a03alleB JOMyCKAaeTCsl, €CJIM HE BJIEUET UCKaXKEHUs BCEro (pparMenTta, u o003Havaercs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 UCKAXKEHUSI CMBICIIA;

- KaXJasl MTaTa JOJDKHA COMPOBOKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHCAaHHWE KOTOPOTO JIOJDKHO TPUBOAUTHCA B COOTBETCTBHU C MPEAbSIBIIEMBIMU
TpeOOBaHUSIMU.
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1. O0uue noJio:keHN st

Mertoanueckue ykazaHus 0 OCBOSHUIO JUCHUILIMHBI «Y IPaBiI€HYECKasi SJKOHOMHUKA
aJipeCOBaHbI CTYJIEHTAM OYHON U OYHO-3204HOU (OpM 00yUEHUSI.

YuyeOHubiM T1IaHOM 1o  HampaBieHuto noarotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIENYIOIINE BUJIbI 3aAHATUM:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIanMu MO MOATOTOBKE K JIEKIIHOHHBIM 3aHATHAM (TEOpPeTHYECKHUI KYpC)
N3yuenne AUCHUIUIMHBI TpeOyeT CUCTEMAaTUYECKOro M IMOCIEAOBATEILHOTO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIIEKT MPOCHyIIaHHBIX Jiekiuid. [lepen odepemnoi
JeKIuend HeoOX0IMMO MPOCMOTPETh MO KOHCIEKTY MaTepual npeasiayien gexkiuu. [pu
3aTPYJHEHHUSIX B BOCOPUITHM MaTepuaia CileAyeT OOpaTUThCA K  OCHOBHBIM
IuTepaTypHbIM HUcTOYHUKaM. Ecnmu pa3oOpaTbes B MaTepuane HE YHajaoch, TO CIEAYET
oOpatuThcs K JeKTopy (mo Tpaduky ero KOHCYJIbTallMi) WJIM K MPENoJaBaTeNll0 Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- O03HAKOMUTHCS C 3aJlaHUEM K 3aHSTHIO; ONPEACIUTh MPUMEPHBIM 00beM paboThI MO
NOATOTOBKE K HUM; BBIJEIUThH BOIPOCHI U 33J1a4d, OTBETHl HA KOTOPBIE WJIM BBIIIOJIHEHHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJlY U TO, YTO B OMOJIMOTEKE y4yeOHOro 3aBeJCHUS HE BCEraa MMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COO0O PEKOMEHJIOBAaHHYIO MPENoJaBaTeyeM JTUTEPATypy K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TIOJIb30BAThCS TEXHUYECKUMU CPECTBAMU OOYUYEHUS U UJAKTUYECKUMU MaTepualiaMi,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 00s3aTEIbHO HMCIOJIb30BaTh HE
TOJBKO JICKIIUU, YUEOHYIO JIUTEPATYPy, HO U HOPMATUBHO-NPABOBBIE aKThl U MaTEpPHUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUIN MaTEpUal CIEAYEeT COOTHOCUTh C MPAaBOBBIMH HOPMAMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHbI U3MEHEHHS, IONOJIHEHHS], KOTOPhIE HE BCEra OTPaKEHbI B y4EOHOM
JTUTEPaTYypE;

- MPU OTBETAaX HAa BOMPOCHI U PEUICHHUS 33a/1a4 HEOOXOAMMO BHUMATEIBHO MPOYUTATH UX
TEKCT U MOMBITAThCA AaTh apTyMEHTUPOBAHHOE OOBSCHEHHUE C 0053aTeIbHON CChUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh NPENoJAaBaTeNIl0 BOIPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWM M OCBOEHHWHU NPHU PEIICHUM 33/1a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAYy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKTypa OTBETOB MOXET OBITh Pa3IMYHOMN: JTMOO BHAYajie NENAeTCs BBIBOM, a 3aTEM
MPUBOSTCS apryMEHTHI, TUOO JAeTCs pa3BepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUS,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATUU JOBOJUTH KXKIYIO 33J1a4y A0 OKOHYATEIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 10 KAXI0H HEe TPOpabOTaHHON UMHU Ha 3aHATHIX TeME K Haualy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTtosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOsl BHIMOJIHEHHUE PA3IUYHOIO POJa
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMATHBHBIE JOKYMEHTBl YHUBEPCHUTETA, & UMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMCAaHUE ACCe, KypPCOBOU pabOThI, JOKIaAa W T.M.) HAYMHACTCA C W3YUYCHUS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHoBHast TUTEpaTypa - TO0 yUeOHUKHU U YIEOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
KYpHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONECIUHA, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaHI0 WM CTAaThIO I€J€CO00pa3HO BHUMATENIBbHO MPOCMOTpPETh. B
KHATax CJEIYyeT O3HAKOMHUTHCS C OIJABICHUEM M HAay4YHO-CIIPAaBOYHBIM almaparoM,
POYNUTATh AHHOTALMIO M mpeaucioBue. llenecooOpa3sHo ee MpoaucTaTbh, PacCMOTPETH
WJUTFOCTPALIMH, TaOJIMLBI, UArPAMMBIL, IPUIOKEHUS. Takoe MOBEPXHOCTHOE O3HAKOMIIEHUE
MO3BOJIUT Y3HATh, KAKWE TJIABBl CIEAYyET YHMTaTh BHHMATENIbHO, a KaKWe IMPOYUTATh
OBICTPO;

- B KHUTE€ WIN XypHaJeE, IPUHAJICKAIINE CaMOMY CTYJEHTY, KJIIFOUYEBbIE IO3ULIUA MOKHO
BBIJICTATh MapKepoM WJIM JejaTh MOMETKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WJIU JKypHaJl HE SIBISIOTCA COOCTBEHHOCTHIO CTYAEHTA, TO I€J1eco00pa3Ho
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JEHUCTBUE O 3aMUCHIBAHUIO TOMOTAET MPOYHO 3AJ0XKUTh JIAHHYI0O UHPOPMALIUIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh IOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOYHOE BOCIIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCSA B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJOKEHHS PaOOTHI, €€ KOHIIETITYaIbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOro Marepuaia, HO U IOMOTAalT BbIpadaThIBaTh HABBIKW SICHOTO H3JI0KEHHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSTENbHOM pabOThl CTyAEHTA SBISETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

Lenr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYJEHTOB HaBBIKOB AaHAJUTHYECKOH PabOTHI C
HAay4YHOW JINTEpAaTypOH, aHaIN3a JUCKYCCUOHHBIX HAay4YHBbIX MO3ULUNA, apryMEHTalUH
COOCTBEHHBIX B3IMIAA0B. [[0AroTOBKAa HAY4YHBIX OKJIAJ0B TaK)K€ Pa3BUBAECT TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HAMMCAaHUIO HAYYHOro JOKJIaga CorjiacoBaTh C

npenojaBaTesieM TeMy, CTPYKTYpY, JUTEpaTypy, a Takke O0OCYIAUTh KIIIOUEBHIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaie ab3ama - 1 cm,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIUieHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME AUCUUILUIMHBL, TeMa aokiana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBeJEHUE (YKa3bIBAa€TCi aKTyaJIbHOCTb, LEdb W 3a7a4M),

OCHOBHAs YacCTh, BHIBOJIbI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEe S5 MO3UIUH UCTOYHUKOB
HAy4yHOU JUTepaTypbl (HaydHble CTaTbM M MoHOrpaduu). OO0bEM COriacoBbIBAETCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOANUCH CTYJIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAET COJIEpKaHUE JOKIIA[a, €ro Mpe3eHTaI|Io, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

[enbto HanucaHus peepaToB SBIAETC:
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
IOPUBUTHE CTYAECHTaM HAaBBIKOB KOMIIAKTHOTO W3JI0KEHUS MHEHHUS aBTOPOB M CBOETO
CYXJICHHMSI 110 BHIOPaHHOMY BOMPOCY B MHUCHbMEHHON (hopMe, HAYyYHO FPAMOTHBIM S3BIKOM
U B XOPOILIEM CTHIIE;
- IpuoOpETEHNE HaBbIKa TPAMOTHOTO O(OPMIIEHHSI CChUIOK Ha UCIOJIb3yEMblE€ HCTOUHUKH,
IPAaBUJIBHOTO IUTUPOBAHUS aBTOPCKOIO TEKCTA;
- BBISIBJICHUE U PA3BUTHE y CTYAEHTA MHTEPECA K OIIPENEICHHON HAYYHOU U ITPAKTUYECKOU
npoOieMaTuke ¢ TeM, 4YTOOBbl HCCIEIOBaHME €€ B JalbHEWIEM MPOAOKAIOCh B
HOJArOTOBKE M HAMHWCAHUU KYPCOBBIX U AUIUIOMHOW pa0OThl M JAJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- ¢ MakCUMaJbHOM IIOJHOTOM MCIOJB30BaTh JMTEpPATypy MO BBIOPAaHHON Teme (Kak
PEKOMEHIYEMYIO, TAK U CaMOCTOSITENIbHO NOJJOOpaHHYI0) JUJIsl MPABUIBHOIO MOHUMAHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM I10 JaHHOH NpoO0jeme.
TpeboBaHusI K COAEPIKAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJIUMO M3JI0KUTh OCHOBHBIE ACHEKThI MPOOJEMBI HE TOJIBKO I'PaMOTHO, HO U B
COOTBETCTBUU C TOM WM MHOW JIOTUKOU (XPOHOJOTUYECKOU, TEMATHIECKOM, COOBITHITHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHUs WIK MO0 HAYYHBIM LIKOJIaM;
- pedepar  OJKEH 3aKaHYMBATBCS  IMOJBEICHUEM UTOIOB IPOBEJECHHON
MCCIIEIOBATENbCKON PAOOTHI: COAEPIKATh KPATKUM aHAIN3-000CHOBAHUE IPEUMYIIECTB
TOM TOUKH 3pEHUs IO pacCMaTpUBaEMOMY BOIPOCY, C KOTOpO Bbl conuaapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM mHcTe yKa3bIBaeTCsl HaMMEHOBAaHME Y4YeOHOTO 3aBEACHHS, Ha3BaHHE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenta, MO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBieHue - 9TO IUIaH pedepara, B KOTOPOM KaXAOMY pas3ieny  JOJDKEH
COOTBETCTBOBATH HOMEP CTPaHUIIbl, HA KOTOPOM OH HAXOJMUTCH.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TP YaCTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOYCHHE.
a) Beenenue - paznen pedepara, NOCBSIIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas OyJer
paccMaTpuBaThCs 1 0O0CHOBAHUIO BBIOOPA TEMBI.
0) OcHOBHast 4acTb - 3TO 3BE€HO PabOThl, B KOTOPOM IOCJIEI0BATEIBHO PACKPHIBAETCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOKET OBITh IIPE/ICTABICHA KaK LIEJIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAUUTH MPOOIEMBI, KOTOPHIE

"BBICBETWJIMCH" B X0J1€ pabOThI HaJl pedepaToM, HO HE ObUIM PACKPBITHI B padoTe.

4. COucok UCTOUYHUKOB U JIUTEPATYPHI.

B maHHOM crimcke Ha3bIBAIOTCS KaK T€ MCTOYHWKH, HA KOTOPHIE CChUIAETCS CTYACHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, U3YUYCHHBIE UM B CBSI3M C €0 MOJTOTOBKOW. B

paboTe MOKHO OBITh UCIOJIB30BAaHO HE MeHee 7 pa3HbIX HCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C UCIOJIb30BAaHMEM MaTepualia, COJEpKalllerocss B OJHOM HayYHOM

HMCTOYHWKE, SBJISETCS SBHBIM IUlaruatoM u He npuHuMaetcs. Odopmiienne Crucka

MCTOYHMKOB M JUTEPATYpPhl JOJDKHO COOTBETCTBOBATH TPEOOBAaHUSAM, MPHUHSATHIM B
YHUBEPCUTETE.

O0beM U TexHUYeCKHe TpeOOBaHUs, IPEABIBIISIEMbIE K BHIIOTHEHUIO pedepaTa.

O06Bem paboThI JOIKEH OBITh, Kak MpaBuio, He MeHee 15 u He 6onee 20 cTpanui. Pabora
JI0JDKHA BBITIONHATHCS Y€pe3 OJMHAPHBIN UHTEpBaN 14 mpudToM, pasMepbl OCTABIIEMBIX
noJiei - 2 cM. CTpaHuUIIbl JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOoBaHUU HEOOXOAUMO COOTIOATH CISAYIONINE MPABHIIA

- TEKCT IMTAThl 3aKIIOYAETCS B KaBBIYKA W TPUBOJUTCA 0O€3 HM3MEHEeHHH, 0e3

MPOU3BOJIBHOTO COKpAIEHUs IUTUPyeMOoro ¢parMeHTa (MPOIMYCK CIIOB, TPEIJIOKCHHMA
WM a03arieB JIOMyCKaeTCsl, €CIM HE BJICYeT MCKaKEHUS BCero ¢gparMeHTa, i 0003Hav9aeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 NCKaKSHUSI CMBICIIA;

- KaXJasl uMTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue ykKa3aHHAs [0 OCBOCHUIO JUCUUILIMHBI «Du3ndeckas KyJbTypa U
CIOPT» aJPECOBAHbBI CTYJIEHTaM OYHOW U OYHO-3a04HOU (GOpM 00yUEHHUS.

YuyebubiM 1aHOM 1o  HampaBieHutro moarotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [MCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHaanMu M0 MOATOTOBKE K JEKIIMOHHBIM 3aHATHAM (TeOpeTHYeCKHl KypC)
N3yuenne AMCUHUIUIMHBI TpeOyeT CHCTEMAaTHYECKOTO M TMOCIEA0BATEIbHOIO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jekiui. [lepen odepemnoit
JEKIHEe HEOOXOIMMO MPOCMOTPETh MO KOHCHEKTY MaTepHall npeasiayiiei gsekuun. [lpu
3aTPYAHCHUSX B BOCHPUSITHM MaTepuaia CleayeT OOpaTUThcsl K  OCHOBHBIM
JTUTEPATYPHBIM UCTOYHUKaM. Ecim pa3zoOparbcs B maTepualie HE yAalloCh, TO CIEAYyeT
oOpatuThcs K JeKTOpy (Mo rpaduKy ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 110 MOATO0TOBKE K NPAKTHYECKUM (CEMHUHAPCKNM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIJEIUThH BOIPOCHI U 33J]a4i, OTBEThI Ha KOTOPHIEC WJIA BBINIOJIHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKU HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OMOJMOTEKE y4ueOHOTO 3aBEJEHUS HE BCErjJa MMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKHUMU MaTepualamu,
KOTOPBIMU pacroJjiaraet yueOHOe 3aBe/ICHHUE.

- MpU MOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 0053aTeIbHO HMCIOJIb30BAaTh HE
TOJBKO JICKIIUH, YYEOHYIO JUTEPATypy, HO U HOPMATHUBHO-IIPABOBBIE aKThl U MaTepHUalIbI
MPABONPUMEHUTEIbHON MPAKTUKH;

- TEOPETUYECKUI MaTeEpHUaj CIeAyeT COOTHOCUTh C MPAaBOBBIMU HOPMAaMHM, TaK KaK B HUX
MOTYT OBbITh BHECEHbI U3MEHEHUS, IOMOJIHEHUSI, KOTOPhIE HE BCET/la OTPaKEHbI B yUeOHOU
JTUTEPaTYypE;

- MIPU OTBETaX Ha BOMPOCHI M PELICHUS 33a/1a4 HEOOXOJIUMO BHHUMATEIBHO MPOUYUTATH UX
TEKCT U TOMbITAThCA JaTh apryMEHTUPOBAHHOE OOBSICHEHUE C 00sI3aTEIbHONM CCHUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENojaBaTesli0 BOIPOCHI O Marepually, BbI3BaBIIEMY
3aTpYJHEHHS B €ro IMOHMMAaHWM M OCBOEHHWHM NPHU PELICHWHM 33/a4, 3aJaHHBbIX I
CaMOCTOSITENIbHOTO PELIEHUS,

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYLIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3NMYHON: OO BHAYaje JENAaeTCs BBIBOJ, a 3aTeM
MPUBOJISITCS apTYMEHTHI, TUOO MaeTcs pa3BepHyTasl apryMEHTAIMs MPUHSATOTO PEIICHUS,
Ha OCHOBAaHMHU KOTOPOW Mpejjaraercsi OTBET. BO3MOMXKHBI M HECKOJBbKO BapHAHTOB
OTBETOB, KOTOPBIE TOJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCMMO OT MPUYUH), HE HMEIOLIUE
IVMCBMEHHOIO pElIeHUs 3a7a4 WIM HE NOATOTOBHUBIIMECS K AAHHOMY IPAKTUYECKOMY
3aHATUIO, PEKOMEHIYETCS HE M03KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALIAIO
K IIPENONABATENII0 M OTYUTATBCSA IO TeMe, U3ydaBlleWcs Ha 3aHATHUH. CTyneHTHI, HE
OTYHUTABIIKECA M0 KaXJA0H HEe MPOopabOTaHHON MU Ha 3aHATHSIX TeME K Hadally 3a4eTHOMN
CECCHM, YIYCKAlOT BO3MOXHOCTh TIOJYYHUTh TIOJIO)KEHHbIE Oamiel 3a paboTy B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHOBHasI TUTEPATYPA - ITO YICOHUKHU U YUEOHBIE TOCOOUSI.

JlomonHuTeNbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
JKYPHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIE CIIPABOYHUKH, DHIUKIIONECIUH, UHTCPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaUI0 WM CTAaThIO LEIECOOOpPa3HO BHUMATENBHO MPOCMOTpPETh. B
KHATax CJIEIYyeT O3HAKOMHUTHCS C OIJIAaBICHUEM M HAay4YHO-CIIPAaBOYHBIM almaparoM,
POYNUTATh AaHHOTALMIO W mpeaucioBue. LlenecooOpa3HO ee MpoOIMCTATh, PACCMOTPETH
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpXHOCTHOE 0O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE TPOYUTATH OBICTPO;
- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINEe CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LI€JIECO00Pa3HO TAK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sIBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBIECHUE €0 JOTUKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULa UCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0OKEHHS B
MUCBMEHHOM (hopMe TeX U UHBIX TEOPETUUECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM caMOCTOSITENbHOM pabOThl CTYACHTA SIBIAETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

Lenr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYIAEHTOB HABBIKOB aHAJTUTHYECKON PabOTHI C
HAay4YHOW JINTEpAaTypOH, aHaIN3a JUCKYCCUOHHBIX HAay4YHBbIX MO3ULUNA, apryMEHTalUH
COOCTBEHHBIX B3rIIAA0B. [l0AroTOBKAa HAYYHBIX IOKJIAJ0B TaKXKE PAa3BUBAET TBOPUYECKUMU
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HAMMCAaHUIO HAYYHOro JOKJIaga CorjiacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JIUTEpPaTypy, a Takke OOCYAHUTH KIIIOUEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B IOKIIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMHUHAPCKOM 3aHSTHH C 5-7-MUHYTHOM MTPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HaydHOTro Jokiaaa: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pazmep mone — 2 cM, OTCTyn B Hauaje abzama - 1 cwm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHl JOKJIaJa CKpeIUieHbl ckopocmuBatenem. Ha
TUTYJILHOM JIUCTE YKa3blBA€TCSI HAMMEHOBAaHWE Y4eOHOTO 3aBe/IeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBeJEHUE (YKa3bIBAa€TCi aKTyaJIbHOCTb, LEdb W 3a7a4M),

OCHOBHAs YacCTh, BHIBOJIBI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIMH UCTOYHUKOB
HAy4yHOU JUTepaTypbl (HaydHble CTaTbM M MoHOrpaduu). OO0bEM COriacoBbIBAETCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIOJHEHHS U MOANUCH CTYJIEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

Lenpro Hanucanus pedepaToB SABISAETCS
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYACHTAM HABBIKOB KOMITAKTHOTO H3JIOKEHUS MHEHHUS aBTOPOB M CBOEIO
CYXJICHHMSI 110 BHIOPaHHOMY BOMPOCY B MHUCHbMEHHON (hopMe, HAYyYHO FPAMOTHBIM S3BIKOM
U B XOPOIIIEM CTUJIE;
- IpUOOpPETEHNE HABbIKA TPAMOTHOT'O O(OPMJIICHHUS CCHIIOK HA UCIIOJIb3yeMbl€ UCTOUYHUKH,
NPaBUJILHOTO IUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U Pa3BUTHUE Y CTYJEHTAa HHTEpeca K ONpPeIeICHHON HAYYHOM U MPaKTUYECKOM
npoOieMaTuke ¢ TeM, 4YTOOBbl HCCIEIOBaHME €€ B JalbHEWIEM MPOAOKAIOCh B
MOJTOTOBKE M HANMCaHUU KYpPCOBBIX W JAUIUIOMHOM pa0OThl M JAJIbHEWMIIHUX Hay4YHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIOJIB30BAaTh JIUTEPATypy IO BbIOpaHHOM Teme (Kak
PEKOMEHIyeMY10, TaK U CaMOCTOSITEJIbHO MOAOOPAHHYIO) JJIsl MPABUILHOTO MOHUMAaHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- VSICHUTH JJIs1 c€0sl M HM3JI0XKUTh MPUUYUHBI CBOETO corjacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM IO JTaHHOM MpobIieMe.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUU C TOM WM MHOW JIOTUKOU (XPOHOJOTUYECKOU, TEMATHIECKOM, COOBITHITHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYeT CTPYNIUPOBATh UJIEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUYEK
3pEHUs WIK MO0 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM mHcTe yKa3bIBaeTCsl HaMMEHOBAaHME Y4YeOHOTO 3aBEACHHS, Ha3BaHHE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenta, MO u
JOJHKHOCTB IMPOBEPHUBIIETO MPENO1aBaTENs;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TP YaCTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOYCHHE.
a) Beenenue - pasznen pedepara, MOCBSIIEHHbIA TOCTAHOBKE MPOOIeMbl, KOTOpas OyAeT
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO Pa0OThl, B KOTOPOM IMOCJIEI0BATEIBLHO PACKPBIBAETCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPEJICTABIIEHA KAK LIEbHBIM TEKCTOM, TaK
U pasfeneHa Ha raBbl. [lpu HEOOXOAMMOCTH TEKCT pedepara MONKET IJOMOIHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBSITCSL HA OCHOBE MOATOTOBJIEHHOTO TEKCTA. BBIBOIBI JOMAKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAUUTH MPOOIEMBI, KOTOPHIE

"BBICBETWJIMCH" B X0J1€ pabOThI HaJl pedepaToM, HO HE ObUIM PACKPBITHI B padoTe.

4. COucok UCTOUYHUKOB U JIUTEPATYPHI.

B maHHOM crimcke Ha3bIBAIOTCS KaK T€ MCTOYHWKH, HA KOTOPHIE CCHIIACTCS CTYNICHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, U3YUYCHHBIE UM B CBSI3M C €0 MOJTOTOBKOW. B

paboTe MOHKHO OBITh UCIOJIB30BAaHO HE MeHee 7 pa3HbIX HCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C UCIOJIb30BAaHMEM MaTepualia, COJEpKalllerocss B OJHOM HayYHOM

HMCTOYHWKE, SBJISETCS SBHBIM IUlaruatoM u He npuHuMaetcs. Odopmiienne Crucka

MCTOYHMKOB M JUTEPATYpPhl JOJDKHO COOTBETCTBOBATH TPEOOBAaHUSAM, MPHUHSATHIM B
YHUBEPCUTETE.

O0beM U TexHUYeCKHe TpeOOBaHUs, IPEABIBIISIEMbIE K BHIIOTHEHUIO pedepaTa.

O06Bem paboThl JOIKEH OBITh, Kak MpaBuiio, He MeHee 15 u He Oonee 20 ctpanur. Pabota
JI0JDKHA BBITIONHATHCS Yepe3 OMMHAPHBIN uHTEepBan 14 mpudTomM, pa3Mepsl OCTaBIIEMbIX
noJiei - 2 cM. CTpaHuUIIbl JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT IMTAThl 3aKIIOYAETCS B KaBBIYKA W TPUBOJUTCA 0O€3 HU3MEHEeHHH, 0e3

MPOU3BOJIBHOTO COKpAIEHUs NMUTUPyeMOoro ¢parMeHTa (MPOIMYCK CIIOB, TPEIJIOKCHHMA
WM a03arieB JIOMyCKaeTCsl, €CIM HE BJIEYET MCKaKEHUS BCero ¢parMeHTa,  0003Hav9aeTcs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITYCKa) U 0€3 NCKaKSHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue yKa3zaHusl 10 OCBOEHUIO JUCHMIUIMHBI «Dunocodus» aapecoBaHbl
CTYyJIEHTaM OYHOW U OYHO-3a04HOU (HOpM 00yUeHHUS.

YuyebubiM 1aHOM 1o  HampaBieHutro moarotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yuenne AUCHUIUIMHBI TPEOYyeT CHCTEMAaTUYECKOro M MOCIEI0BATEIbHOTO HAKOILJICHUS
3HAHHM.

CryaentaMm HEOOXOIMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepex ouepemHoit
JEeKIMel HeOOX0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai npeasiayuei gekuuu. [pu
3aTPYJHEHHUSIX B BOCOPUSATUM MaTepuana cleayeT oOpaTUThCsi K  OCHOBHBIM
IUTEepaTypHbIM UCTOYHUKaM. Eciau pa3oOpaThCsi B MaTepuaie HE YJaloCh, TO CIEIYET
oOpatuThcsa K JEKTOpy (Mo Tpaduky ero KOHCYJbTallMi) WM K TPEToJaBaTeiio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIAIUHN 110 MOATOTOBKE K MPAKTHYECKHAM (CEMHUHAPCKHUM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHATUIO; ONPEACIUTh MPUMEPHBIA 00BeM pPabOThI 1O
NOATOTOBKE K HUM; BBIJEIUTh BOMPOCHI U 3aJa4i, OTBEThl HA KOTOPHIE WA BBINIOJIHEHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJly U TO, YTO B OUOJIMOTEKE y4yeOHOro 3aBeJCHUS HE BCErJa MUMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOI PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCSA TEXHUYECKUMU CPEICTBAMU OOYUEHHUS U JTUJIAKTUYECKUMU MaTepHUalaMu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIElyeT 00s3aTEIbHO HMCIOJIb30BaTh HE
TOJBKO JICKIIUU, YUEOHYIO JIUTEPATYPy, HO U HOPMATUBHO-NPABOBBIE aKThl U MaTEpPHUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepuaj CIEAYEeT COOTHOCHUTh C MTPABOBBIMH HOPMAMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHbI U3MEHEHUS, IOMOJIHEHUSI, KOTOPhIE HE BCEr/la OTPAXKEHBI B YUEOHOU
JTUTEPaTYypE;

- MPU OTBETAaX HA BOMPOCHI M PEIICHHS 3a7a4 HEOOXOJUMO BHUMATEIBHO MPOUYUTATH UX
TEKCT U MOMNBITAThCA AaTh apTyMEHTUPOBAHHOE O0BSCHEHHUE C 0053aTeIbHON CChUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWM M OCBOEHHWHU NPHU PEIICHUM 33/1a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAYy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXKET OBITh pa3IMYHON: MO0 BHAUaje JIEIaeTCs BHIBOJ, a 3aTeM
MPUBOSTCS apryMEHTHI, TUOO JAeTCs pa3BepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUS,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATUU JOBOJUTH KXKIYIO 33J1a4y A0 OKOHYATEIBHOIO PELIEHUs, IEMOHCTPUPOBATh
NOHUMAaHUE TMPOBEACHHOTO aHalu3a MPOOJEMHON CHUTyallMM, B Cly4yae 3aTpy/IHECHHM
oOpamaThCs K MPerno/1aBaTeio.

CryaeHTtam, TMpOIMYCTUBIIMM 3aHATHUS (HE3aBUCHUMO OT TPUYHMH), HE HMEIOLIUe
NMCbMEHHOTO PELICHHS 3aJay WM HE MNOJATOTOBUBIIMECS K JAHHOMY IPAaKTUYECKOMY
3aHATUIO, PEKOMEHYETCS HE MO3KE YEM B 2-HENICIIbHBIN CPOK SIBUTHCS HAa KOHCYJIBTALUIO
K MPENOoJaBaTeNIl0 U OTYUTATHCA IO TeME, M3ydaBlleWcss Ha 3aHATHU. CTyIEeHTHI, HE
OTYUTABIIKECA 10 KAXI0H HEe TPOpabOTaHHON UMHU Ha 3aHATHIX TeME K Haualy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYJEHTOB BKJIIOYAeT B ceOsl BBIMOJHEHHUE PA3TUYHOIO POAA
3aJlaHHi, KOTOpble OPUEHTHUPOBAHBI Ha OoJiee IIyOOKOE YCBOCHHUE Marepuaja U3y4aeMoi
aucuUIUIMHEL [1o ka0 Teme yueOHOM NUCIMIUIMHBI CTYASHTaM MpeJjiaraetcs NepevyeHb
3aJIaHMM JJIs1 CAMOCTOATEIBbHOM paOOTBHI.

K BbIoOnHEHWIO 3a7aHUN I CAMOCTOSITEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI MCIOJHATHCS CAMOCTOSTENbHO W TPEACTABIATHCA B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBIEHHBIM TPEOOBAHHSIM IO
0(pOpMIIEHUIO.

CryneHnram cinenyer:

- PYKOBOJCTBOBAThCS TpaMKOM CaMOCTOSTENbHON pPadOTHI, OMpEAENeHHbIM padoueit
IPOrpaMMOil JUCHUIUINHBI;

- BBIIOJHATH BCE IUTJAHOBBIE  33JaHUs, BBIIABAEMBIE  IPENOJABATENEM  JUIA
CaMOCTOSITEJIbHOTO BBITIOJIHEHUSI, U pa30UpaTh HA CEMUHAPAX U KOHCYJIbTAIlUAX HESICHBIC
BOIIPOCHI;

- WCIOJB30BaTh MPU MOJATOTOBKE HOPMATHUBHBIE JTOKYMEHThl YHHBEPCUTETA, & UMEHHO,
M0JIOKEHUE O HANTMCAHUU TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMCAaHUE JCCe, KypCOBOU palbOThI, JOKIAAa W T.N.) HAYMHACTCS C M3yYCHUS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K kaxmolt TemMe y4yeOHOW IUCHMIUIMHBI MMOAOOpaHa OCHOBHAs W JIONOJIHUTENbHAs
JUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pa3ziese paboueid mporpaMMsl.
OcHoBHasl TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlomonHuTenbHAs JMUTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYIOB,
KYypHAJIbHBIE U TA3€THBIE CTATbH, PA3JIMYHBIC CIIPABOYHUKH, SHUUKIONEANN, UHTEPHET
pECypCHI.

Pekomenpanuu cTy1eHTy:

BbIOpaHHYI0 MOHOTpaHIO WM CTaThIO 1I€IeCO00Pa3HO BHUMATEIBHO MPOCMOTpETH. B
KHUTAaX CJIEAYET O3HAKOMHTBLCS C OIJABICHUEM W HAyYHO-CIIPABOYHBIM alIapaToM,
NpOYUTaTh AaHHOTAIMI0O U TpeaucioBue. Llenecoobpa3zHo ee mposucTaTh, PaACCMOTPETH
WUTIOCTpAllMM,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAaKOMJICHUE MO3BOJUT y3HATh, KAKUE IJIABbl CIEIYET YUTaTh BHUMATEIBHO, a KaKHE
IPOYUTATH OBICTPO;

- B KHUT'€ WIN XypHaJe, MPUHAMICKAIINE CAMOMY CTYJIEHTY, KIIFOUEBBIE IMO3ULIUA MOYKHO
BBIICNIATh MAapKEepOM WJIM JellaTb NoMeTku Ha mnoisax. Ilpu pabore ¢ WHrepHer -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JEHUCTBUE O 3aMUCHIBAHUIO NTOMOTAET MPOYHO 3aJI0KUTh JIAHHYI0 UHPOpPMALIUIO B «OaHK
NaMSITH.

Boigenstores cienyrolue BUIbI 3aucei npu padoTe ¢ IUTepaTypoi:

KoHncnekT - kpaTkas cxeMaTHyecKas 3alliCh OCHOBHOTO COJEp)KaHMS HAay4HOW paboThI.
Llenpto ABISIETCS HE MEPENHCHIBAHUE NMPOU3BENCHMS, a BBISIBIEHUE €r0 JIOTUKU, CUCTEMBI
JI0OKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIWKA KOHCHEKT JOJDKEH COYETATh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMoro Marepuaia, HO W MOMOTalOT BbIpa0aThIBaTh HABBIKU SICHOTO H3JIOKEHUS B
MUCBMEHHOM (hopMe TeX U UHBIX TEOPETUUECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAKTUIECKOM (CEMUHAPCKOM ) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IMIAA0B. [loAr0oTOBKAa HAay4YHBIX JOKJIAOB TAaK)KE PA3BUBAECT TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepen HavyajgoM paboOThl MO HANMCAaHWIO HAYYHOTO JOKJIajJa CorjlacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JUTEpaTypy, a TakKe O0OCYIUTh KIHOUYEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B JOKIIAJIE;

- IPEICTaBUTh AOKJIA/l HAYYHOMY PYKOBOJUTENIO B TUCbMEHHOM (popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYIEHTOB I'PYIIIbI.

TpebGoBanus:

- K oopmiIeHUIO HAy4dHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaine ab3ama - 1 cm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHI JOKJIaJa CKpeIUieHbl cKopocluBareneM. Ha
TUTYJIBHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAaHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCLUIUIMHBL, TeMa goknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEJIb M 3aJla4yu),

OCHOBHAs YacCTh, BHIBOJIbI aBTOPA, CIIMCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4YHOU JUTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBbIBaeTCS C
npenojasareneM. B koHIle pabOThI CTaBUTCS JaTa €€ BBIIOJHEHUS U MOAMNHUCH CTYJICHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa] YYUTHIBAET COJEPKaHUE JIOKIIAa, €ro Mpe3eHTalUIo, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

Lenpro Hanucanus pedepaToB SABISAETCS
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHS 10 BBIOPAaHHOMY BOIIPOCY B MHUCHbMEHHOMN (hOpMe, HAYYHO IPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHIIE;
- IpUOOpPETEeHNE HABbIKA TPAMOTHOT'O O(POPMIICHHUSI CCHUIOK Ha MCIOJb3yEeMbl€ HCTOYHUKH,
PaBUILHOTO HIUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIMOJB30BATh JIUTEPATypy IO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOATENIbHO MOJ00paHHYIO) JUIsl MPAaBUJIBHOTO MOHUMAaHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepua, UCIOJIb30BaHHBIN B pedepare, TOIKEH OTHOCUTCS CTPOTO K BEIOpaHHOM TeME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbl HE TOJBKO I'PaMOTHO, HO U B
COOTBETCTBUH C TOW WJIUM WHOW JIOTUKOW (XPOHOJIOTHYECKOU, TEMATHIECKON, COOBITHIHHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYET CTPYNIUPOBATh UJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIOMY pa3feny J0JDKEH
COOTBETCTBOBATH HOMEP CTPAHULIBI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - paszznen pedepara, NOCBIIICHHBIM TOCTAHOBKE MPOOJIEMbI, KOTOopas Oyner
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acThb - 3TO 3BEHO PabOThl, B KOTOPOM IOCJEIOBATEIBLHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPEJCTaBICHA KaK LEIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath'” TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTAa. BBIBOABI JOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakkKe B 3aKIFOYCHUH MOXHO O0O3HAYHMTH MPOOJIEMBI, KOTOPHIC

"BBICBETHJIMCH' B X0J1¢ paOOTHI HaJT pedepaToM, HO HE OBLIIM PACKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke HA3BIBAIOTCS KaK T€ MCTOYHUKH, HA KOTOPHIE CCHUIACTCSI CTYACHT IPH

MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O06Bem paboThI JOIKEH OBITh, Kak MpaBuio, He MeHee 15 u He Oonee 20 crpanuil. PaGoTa
JI0JDKHA BBITIONHATHCS Y€Pe3 OJMHAPHBIN WHTEpBal 14 mpudToM, pazMepbl OCTABISIEMBIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKIIOYAETCS B KaBBIYKM W TPUBOJUTCA 0O€3 W3MEHEeHWH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE TPOITyCKa) K 0€3 HCKAXEHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroauueckue ykazaHHs IO OCBOCHUIO JUCHHUILUIMHBI «DHHAHCOBBIM MEHEIKMEHT
aJipeCcOBaHbI CTYJIEHTAM OYHON U OYHO-3204HOU (OpM 00yUEeHUSI.

YuyeOHubiM 1aHOM 1o  HampaBieHutro noArotoBku  38.03.03 «Ympaienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIanMu MO MOATOTOBKE K JIEKIIHOHHBIM 3aHATHAM (TEOpPeTHYECKHUI KYpC)
N3yueHnne AUCHUIUIMHBI TpEOYeT CUCTEMATHUYECKOTO U TMOCIEA0BATEILHOTO HAKOIJICHUS
3HAHHM.

CryaentaMm HEOOXOIMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepex ouepemHoit
JeKIMed Heo0X0AUMO TPOCMOTPETh MO0 KOHCIIEKTY MaTepual npeasiaymei sekuuu. [Ipu
3aTPYJHEHHUSIX B BOCOPUSATUM MaTepuana cleayeT oOpaTUThCsi K  OCHOBHBIM
IUTEepaTypHbIM UCTOYHUKaM. Eciau pa3oOpaThCsi B MaTepuaie HE YJaloCh, TO CIEIYET
oOpatuThcs K JeKTOpy (mo rpaduKy ero KOHCYJbTAllMid) WM K MPErnojaBaTelio Ha
MPAKTUYECKUX 3aHATUSIX.

2.2.PexoMeHIAIUMN 110 MOATOTOBKE K MPAKTHYECKHAM (CEMHUHAPCKUM) 3AaHATHAM
CryneHnram cneayer:

- 03HAKOMUTHCS C 3aJlaHMEM K 3aHSTUIO; ONPEACIUTh MPUMEPHBIA 00BEM pPadOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIIPOCHI U 3aJa4, OTBETHl HA KOTOPbIE WJIM BBIIIOJIHEHUE U
peuieHue 0e3 MpeaBapuTeNIbHON MOJTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJlY U TO, YTO B OMOIMOTEKEe Yy4yeOHOro 3aBeleHHs HE BCErJa MUMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOOM PEKOMEHJOBAHHYIO MPENOJABATEIEM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- 10 OYEPEJHOIr0 MPAKTUYECKOTO0 3aHATUS 1O PEKOMEHIOBAHHBIM JIUTEPaTypHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TIOJIb30BAThCS TEXHUYECKUMU CPECTBAMU OOYUYEHUS U UJAKTUYECKUMU MaTepualiaMi,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HMCIIOIb30BaTh HE
TOJBKO JICKIIUU, YUEOHYIO JIUTEPATYPy, HO U HOPMATUBHO-NPABOBBIE aKThl U MaTEpPHUAJIbI
MPABONPUMEHUTEIbHON TPAKTUKH;

- TEOPETUYECKUI MaTEpUai CIEAYET COOTHOCUTh C PAaBOBBIMA HOPMaMHM, TaK KaK B HUX
MOTYT OBbITh BHECEHbI U3MEHEHUS, IOMOJIHEHHS], KOTOPbIE HE BCEr/la OTPaXKEHbI B y4eOHOM
JTUTEPaTYypE;

- MPU OTBETAaX HAa BOMPOCHI U PEUICHHUS 33a/1a4 HEOOXOAMMO BHUMATEIBHO MPOYUTATH UX
TEKCT U MOMBITAThCA AaTh apTyMEHTUPOBAHHOE OOBSCHEHHUE C 0053aTeIbHON CChUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS B €ro IMOHMMAaHWM M OCBOEHHWHU NPHU PEIICHUM 33/1a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIEHUS,

-0 XOAYy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie NETIAETCS BBIBOJ, a 3aTEM
MPUBOSTCS apryMEHTHI, TUOO JAeTCs pa3BepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUS,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXKHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHoBHasl TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlomonHuTeNbHAS JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJIOB,
JKYPHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIE CIIPABOYHUKH, DHIUKIIONECIUH, UHTCPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaHIO WM CTaThIO 1I€IeCO00Pa3HO BHUMATEIBHO MPOCMOTpETH. B
KHHATax CJIEIyeT O3HAaKOMUTBCS C OIJIaBJICHUEM M HAy4YHO-CIIPABOYHBIM ammapaToM,
POYNUTATh AHHOTALMIO U TpeaucioBue. llemecooOpasHO ee MpOaUCTaTh, PACCMOTPETH
WUTIOCTpAllMM,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAaKOMJICHUE IO3BOJUT Yy3HATh, KAKUE IJaBbl CJIEAYET YHWTAaTh BHUMATEIBHO, a KaKHE
IPOYUTATH OBICTPO;

- B KHUTE€ WIN XypHaJeE, IPUHAJICKAIINE CaMOMY CTYJEHTY, KJIIFOUYEBbIE IO3ULIUA MOKHO
BBIJICTATh MapKepoM WJIM JejaTh MOMETKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM NEpenucaTh HYXkHYy0 HHpopmanuo. dusnyeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigenstores cienyrolue BUIbI 3aucei npu padoTe ¢ IUTepaTypoi:

KoHncnekT - kpaTkas cxeMaTHyecKas 3alliCh OCHOBHOTO COJEp)KaHMS HAay4HOW paboThI.
Llenpto siBISIETCS HE NMEPENUCHIBAHUE MPOU3BEACHUS, a BBIABICHHUE €0 JIOTUKH, CUCTEMBI
JI0OKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIWKA KOHCHEKT JOJDKEH COYETATh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTara - TOU4HOE BOCIPOU3BEACHUE TEKCTA. 3AKIFOYAETCSA B KABBIYKH. TOYHO YKa3bIBAECTCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS pabOThI, €€ KOHILIETITYalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0OKEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanuyecKkue peKOMeH/IAIMHU M0 MOAT0TOBKE HAYYHOI 0 IOKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAKTUIECKOM (CEMUHAPCKOM ) 3aHSITHH.

[lenr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYACHTOB HABBIKOB aHAJIUTHYECKON pabOThI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUU
COOCTBEHHBIX B3IIIAA0B. [loAroTOBKAa HAyYHBIX JOKIAJO0B TAaKXKE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepen HavyajgoM paboOThl MO HANMCAaHWIO HAYYHOTO JOKJIajJa CorjlacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JUTEpaTypy, a TakKe O0OCYIUTh KIHOUYEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B JOKIIAJIE;

- IPEICTaBUTh AOKJIA/l HAYYHOMY PYKOBOJUTENIO B TUCbMEHHOM (popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYIEHTOB I'PYIIIbI.

TpebGoBanus:

- K oopmiIeHUIO HAydHOTO Jokiana: mpudt - Times New Roman, pasmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaine ab3ama - 1 cm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHI JOKJIaJa CKpeIJIeHbl cKopocuuBareneM. Ha
TUTYJIBHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAaHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCLUIUIMHBL, TeMa goknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEJIb M 3aJla4yu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4YHOU JUTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBbIBaeTCS C
npenojasareneM. B koHIle pabOThI CTaBUTCS JaTa €€ BBIIOJHEHUS U MOAMNHUCH CTYJICHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias o1ieHKa 3a JOKJIaJ] YYUTHIBAECT COAECP)KaHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

Lenpro Hanucanus pedepaToB SABISAETCS
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHsI TI0 BEIOPAaHHOMY BOIIPOCY B MUCbMEHHOM (popMe, HayuHO IPaMOTHBIM SI3bIKOM
U B XOPOILIEM CTHIIE;
- IpUOOpPETEeHNE HABbIKA TPAMOTHOI'0 O(POPMIICHHUSI CCHUIOK Ha UCTIOIb3YEMbIE HCTOUHUKH,
NPaBUJILHOTO IUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYACHTA HHTEpPECA K ONPEACICHHON HAYYHON U TPAKTUUECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIMOJB30BATh JIUTEPATypy IO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOATENIbHO MOJ00paHHYIO) JUIsl MPAaBUJIBHOTO MOHUMAaHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTH JJIs1 c€0sl U M3J0XKUTh MPUUYUHBI CBOETO corjacusi (Hecoryiacus) ¢ TEeM WU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepua, UCIOJIb30BaHHBIN B pedepare, TOIKEH OTHOCUTCS CTPOTO K BEIOpaHHOM TeME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCMEKThl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUH C TOW WM UHOW JIOTUKOW (XPOHOJOTUYECKOU, TEMATHIECKOMN, COOBITHITHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYET CTPYNIUPOBATh UJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - pasznen pedepara, NOCBIIICHHBIM TOCTAHOBKE MPOOJIEMBbI, KOTOpast OyAeT
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
0) OcHOBHasi 4acTh - 3TO 3BEHO Pa0OThl, B KOTOPOM IOCJIEOBATEIBLHO PACKPHIBAECTCS
BbIOpaHHast TeMa. OCHOBHAs YacTh MOKET OBITh MPE/ICTABIIEHA KAK 1IEJIbHBIM TEKCTOM, TaK
U pasaerneHa Ha riaBbl. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET IJOMOTHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3akitoueHue - JaHHBINA pa3aen pedepara JoKeH ObITh MPEICTaBICH B BUJI€ BHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTAa. BBIBOBI JOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAUUTH MPOOIEMBI, KOTOPHIE

"BBICBETHJIMCH'" B X0J1e pabOTHI Hal pedhepaToM, HO He OBUIH PaCKPBITHI B paboTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CCHUIACTCS CTYICHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, M3yUYCHHBIE UM B CBSI3M C €r0 MOATOTOBKOW. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB M JUTEPATyphl MOJDKHO COOTBETCTBOBATH TPEOOBAaHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O06Bem paboThI JOJDKEH OBITh, KaK MpaBuiio, He MeHee 15 u He 6onee 20 crpanun. Pabota
JI0JDKHA BBITIONHATHCS Yepe3 OMMHAPHBIN UHTEepBan 14 mpudTom, pazMephbl OCTaBISIEMbBIX
noJieii - 2 cM. CTpaHHUIIBI JIOJDKHBI OBITH IPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKPAIEHUS IUTUPYEMOro (parMeHTa (IPOIYCK CIOB, MPEIJIOKEHUN
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE TPOITyCKa) K 0€3 HCKAXEHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue ykKa3aHHs TIO OCBOCHHIO JHUCHUIUIMHBI «YeuyeHckas TpaaulMOHHAas
KyJIbTypa ¥ 3TUKa» aJPECOBAHbI CTYJEHTAM OYHOW M OYHO-3209HOM (popM oOydeHHS.
Y4yeOHbIM IUIAaHOM 10  HampaBiieHHto noArotoBku  38.03.03 «Ymopasnenue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIaIM4 MO0 MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TEOpeTHYEeCKHI KYPC)
N3yueHnne QUCHUIIIMHBI TpeOYeT CUCTEMATHYECKOTO U TMOCIEA0BATEIHHOTO HAKOIJICHUS
3HAHHM.

Crynentam HEOOXOAMMO BECTH KOHCIEKT MPOCHyIIaHHBIX Jiekiuid. [lepen odepemnoit
JEKIHEeH HEOOXOUMO TPOCMOTPETh MO KOHCTIEKTY MaTepuall mpeaplaymieit nekmun. [Ipu
3aTPYAHCHUSX B BOCHPUATHH MaTepuansa CjleayeT oOOpaTHThCS K  OCHOBHBIM
JTUTEPATYPHBIM UCTOYHUKAM. Ecim pa3oOparhcsi B Marepuaje HE yAalloCh, TO CIIETYET
oOpatuthcs K JeKTOpy (Mo Tpaduky ero KOHCYJbTAIlUi) WM K TPENoJaBaTelio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 10 MOATO0TOBKE K MPAKTHYECKNM (CEMUHAPCKUM ) 3aHATUAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHSATUIO; ONPEACIUTh MPUMEPHBIA 00BEM padOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIIPOCHI U 3aJa4l, OTBEThI HA KOTOPHIE UJIM BBIMIOJIHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJly U TO, YTO B OMONMOTEKE Yy4yeOHOro 3aBeleHHs HE BCEraa HUMEIOTCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COO0OI PEKOMEHJIOBAaHHYIO MPENOoAaBaTeIeM JUTEPaATypy K KOHKPETHOMY
3aHATHUIO;

- I0 OYEPEIHOIr0 TMPAKTUYECKOTO 3aHATUS 10 PEKOMEHIOBAHHBIM JIUTEPaTypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCS TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKUMU MaTepHUalaMu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HCIIOIb30BaTh HE
TOJBKO JICKIIUU, YUEOHYIO JTUTEPATYPy, HO U HOPMATUBHO-NPABOBBIC aKThl U MaTEpPUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUIN MaTEpUaj CIEAYET COOTHOCHTh C MPABOBBIMM HOPMAaMH, TaK Kak B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHHUSI, IOMIOTHEHUS, KOTOPhIE HE BCEr/la OTPaXKEHbI B y4eOHOM
JTUTEPaATYPE;

- TIPU OTBETAaX Ha BOMPOCH W PEIICHHS 3a7ad HEOOXOAMMO BHUMATEIBHO MPOYUTATH HUX
TEKCT U TMOMBITAThCS 1aTh apIyMEHTUPOBAHHOE OOBSICHEHHE C 00s13aTeIbHOM CChUIKOM Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIMPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS] B €ro IMOHMMAaHWM M OCBOCHHWHU NPHU PEIICHUM 33/a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIECHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie METAETCS BHIBOJ, a 3aTEM
MPUBOATCS apryMEHTHI, TUOO JAeTCs pa3BEepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUs,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXHBI M HECKOJIBLKO BapUaHTOB
OTBETOB, KOTOPBIE TOJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOLIEM CEMECTPE.

3.Metoguyeckre  PeKOMEHJAUMH MO  BBINOJHEHHMID  pa3ju4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITEJIBHOTO BBIIIOJIHEHHUS, U Pa30MpaTh HA CEMUHAPAX U KOHCYJIbTALIUSAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JOKYMEHTHI YHHUBEPCUTETA, a MMEHHO,
[I0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JAUTEpaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zelie padodel mporpaMMal.
OcHoBHasl TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TpPYJIOB,
KYpHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIC CIPABOYHUKH, SHIMKIIONECIUHA, UHTEPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpAaHHYI0 MOHOTpa)MI0 WM CTaThIO I11€JIeCOO0pPa3HO BHUMATEIBHO MPOCMOTpETH. B
KHHATax CJIEIyeT O3HAaKOMUTBCS C OIJIaBJICHUEM M HAy4YHO-CIIPABOYHBIM ammapaToM,
POYNUTATh AHHOTALMIO U npeaucioBue. llemecooOpasHO ee MpoaUCTaTh, PacCCMOTPEThH
WUTIOCTpAllMM,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAaKOMJICHUE IO3BOJUT Yy3HATh, KAKUE IJaBbl CJIEAYET YHWTAaTh BHUMATEIBHO, a KaKHE
IPOYUTATH OBICTPO;

- B KHUTE€ WIN XypHaJeE, IPUHAJICKAIINE CaMOMY CTYJEHTY, KJIIFOUYEBbIE IO3ULIUA MOKHO
BBIJICTATh MapKepoM WJIM JejaTh MOMETKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CITM KHUTA WJIM KypHal He SIBJSIOTCA COOCTBEHHOCTBIO CTYACHTA, TO IEIeCO00pa3HO
3alMChbIBaTh HOMEpa CTpaHWl], KOTOpble IMpPUBIEKIM BHUMaHue. [lo3xke crenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WM NEpenucaTh HYXHYI0 HHpopmanuio. dusndeckoe
JENUCTBUE MO 3aMMCHIBAHUIO TOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 MH(OpMAILMIO B «OaHK
NaMSITH.

Boigenstores cienyrolue BUIbI 3aucei npu padoTe ¢ IUTepaTypoi:

Koncnekrt - kpaTkas cxeMaTH4ecKas 3aluCh OCHOBHOTO COJEp:KaHHs Hay4HOW paboThlI.
Llenpto siBISIETCS HE NMEPENUCHIBAHUE MPOU3BEACHUS, a BBIABICHHUE €0 JIOTUKH, CUCTEMBI
JI0OKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIWKA KOHCHEKT JOJDKEH COYETATh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEAECHUE TEKCTA. 3AKIFOYAETCSA B KaBbIUKU. TOYHO yKa3bIBAETCS

CTpaHULa NCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHILIETITyaJIbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0OKEHHS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSTENbHOM pabOThl CTYJEHTA SIBISIETCA MOATOTOBKAa HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAKTUIECKOM (CEMUHAPCKOM ) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepen HavyajgoM paboOThl MO HANMCAaHWIO HAYYHOTO JOKJIajJa CorjlacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JUTEpaTypy, a TakKe O0OCYIUTh KIHOUYEBBIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B JOKIIAJIE;

- IPEICTaBUTh AOKJIA/l HAYYHOMY PYKOBOJUTENIO B TUCbMEHHOM (popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYIEHTOB I'PYIIIbI.

TpebGoBanus:

- K oopmiIeHUIO HAy4dHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pazmep moineil — 2 cM, oTcTyn B Hauaje a03ama - 1 cwm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHI JOKJIaJa CKpeIJIeHbl cKopocuuBareneM. Ha
TUTYJIBHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAaHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCLUIUIMHBL, TeMa goknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEJIb M 3aJla4yu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4YHOU JUTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBbIBaeTCS C
npenojasareneM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIIOJHEHHS U MOAMHUCH CTYJEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias o1ieHKa 3a JOKJIaJ] YYUTHIBAECT COAECP)KaHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

Lenpro Hanucanus pedepaToB ABISAETCS :
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHS 10 BBIOPAaHHOMY BOIIPOCY B MHUCHbMEHHON (pOopMe, HAYYHO IPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHIIE;
- IpUOOpPETEeHNE HABbIKA TPAMOTHOI'0 O(POPMIICHHUSI CCHUIOK Ha UCTIOIb3YEMbIE HCTOUHUKH,
NPaBUJILHOTO IUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npobieMaTuke ¢ TeM, 4YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JIKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIMOJB30BATh JIUTEPATypy IO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOATENIbHO MOJ00paHHYIO) JUIsl MPAaBUJIBHOTO MOHUMAaHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepua, UCIOJIb30BaHHBIN B pedepare, TOIKEH OTHOCUTCS CTPOTO K BEIOpaHHOM TeME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUH C TOW WM MHOMW JIOTUKOU (XPOHOJIOTHYECKOU, TEMATUUECKON, COOBITUIHHOM
u 1p.)
- TIPU U3JI0KEHUU CIEAYyeT CTPYNIUpPOBATh WIEH PA3HbIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCIIeI0OBATENHCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHKE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - pasznen pedepara, NOCBIIICHHBIM TOCTAHOBKE MPOOJIEMBbI, KOTOpast OyAeT
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acThb - 3TO 3BEHO PabOThI, B KOTOPOM IOCJEA0BATENbHO PACKPHIBAETCS
BbIOpaHHast TeMa. OCHOBHAs YacTh MOXET OBITh MPEJICTABIIEHA KAK LIEbHBIM TEKCTOM, TaK
U pasfeneHa Ha raBbl. [lpu HEOOXOAMMOCTH TEKCT pedepara MONKET IJOMOIHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath' TEKCT.
B) 3aKkiloueHue - JaHHBINA pa3aen pedepara JOHKEH ObITh MPEACTABICH B BHUJIE€ BHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTAa. BBIBOBI JOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAUUTH MPOOIEMBI, KOTOPHIE

"BBICBETHJIMCH' B X0J1¢ paOOTHI HaJT pedepaToM, HO HE OBLIIM PACKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CCHUIACTCS CTYICHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O6bemM paboThl JOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanun. Paborta
JIOJDKHA BBITIONHATHCS Yepe3 OMMHAPHBIN nHTEepBan 14 mpudTomM, pazMepsl OCTaBISIEMbIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03arieB JOMyCKAaeTCsl, €CIIM HE BJICUET UCKAXKEHUS BCeTo (pparMeHTa, u 0003HaYaeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE MPOITyCKa) K 0€3 HCKAXEHUS CMBICIIA;

- KaXXJasl uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHUK, OmbOimorpaduaeckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU
TpeOOBaAHUSIMU.
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1. O0uue noJio:keHN st

Meroanueckue ykazaHusi IO OCBOCHUIO JUCLHUIUIMHBI «DKOHOMHKA U YIPABICHUE
MIPOU3BOICTBOMY» AJPECOBAHBI CTYACHTAM OYHOUW U OYHO-3a09HOU (OpPM 00yUEHHUS.
Y4yeOHBIM IUTAHOM 1O  HampasieHutro noArotoBku  38.03.03 «Ynpasienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yueHnne QUCHUIIMHBI TpeOyeT CHUCTEMAaTHYECKOrO U TMOCIEA0BATENbHOTO HAKOIJICHUS
3HAHHM.

Cryaentam HEOOXOAMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX JIeKiui. [lepen ouepemHoit
JEeKIMel HeOOX0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai npeasiayuei gekuuu. [pu
3aTPYAHCHUSX B BOCHPHATHH MaTepuanga CjleayeT oOpaTHThCs K  OCHOBHBIM
IUTEepaTypHbIM UCTOYHUKaM. Eciau pa3oOpaThCsi B MaTepuaie HE YJaloCh, TO CIEIYET
oOpatuThcsa K JEKTOpy (Mo Tpaduky ero KOHCYJbTallMi) WM K TPEToJaBaTeiio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIAUH 10 MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM ) 3aHATHAM
CryneHnram cneayer:

- 03HAKOMHTHCS C 3aJlaHMEM K 3aHSATUIO; ONPEACIUTh MPUMEPHBIA 00BEM padOTHI MO
NOATOTOBKE K HUM; BBIJEIUTh BOIIPOCHI U 3aJa4l, OTBEThI HA KOTOPHIE UJIM BBIMIOJIHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJly U TO, YTO B OMONMOTEKE Yy4yeOHOro 3aBeleHHs HE BCEraa HUMEIOTCS B
HAJIMYUU BCE PEKOMEHOBAHHBIE HICTOUHUKHU, UX HEOOXOIUMO HAUTH 3apaHee.

- IPUHOCUTH C COO0OI PEKOMEHJIOBAaHHYIO MPENOoAaBaTeIeM JUTEPaATypy K KOHKPETHOMY
3aHATHUIO;

- I0 OYEPEIHOIr0 TMPAKTUYECKOTO 3aHATUS 10 PEKOMEHIOBAHHBIM JIUTEPaTypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TI0JIb30BAThCS TEXHUYECKUMU CPEJICTBAMU OOYUYEHHS U JTUJIAKTUYECKUMU MaTepHUalaMu,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HCIIOIb30BaTh HE
TOJBKO JICKIIUU, YUEOHYIO JTUTEPATYPy, HO U HOPMATUBHO-NPABOBBIC aKThl U MaTEpPUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTEpUal CIEAYEeT COOTHOCUTh C PAaBOBBIMA HOPMAaMHM, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHUSI, TOTIOJIHEHUS, KOTOPhIE HE BCEr/la OTPAKEHbI B y4eOHOM
JTUTEPaATYPE;

- TIPU OTBETAaX Ha BOMPOCHI M PEIICHUS 3a7a4 HEOOXOAUMO BHUMATEIHHO MPOYUTATH UX
TEKCT U MOMBITAThCA AaTh apTyMEHTUPOBAHHOE OOBSCHEHHUE C 0053aTeIbHON CCHUIKOM Ha
COOTBETCTBYIOIIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIMPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS] B €ro IMOHMMAaHWM M OCBOCHHWHU NPHU PEIICHUM 33/a4, 3aJaHHBbIX I
CaMOCTOSITEIIbHOTO PELIECHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CTpyKTypa OTBETOB MOXET OBITh Pa3IMYHON: JIMOO BHAYaie METAETCS BHIBOJ, a 3aTEM
MPUBOATCS apryMEHTHI, TUOO JAeTCs pa3BEepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUs,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXHBI M HECKOJIBLKO BapUaHTOB
OTBETOB, KOTOPBIE JTOJDKHBI OBITH 0OOCHOBAHHBI.



- HA 3aHATUU JIOBOAUTH KAXKIYIO 3a]1a4y A0 OKOHYATEJIBHOIO PELIEHUs, IEMOHCTPUPOBATh
NOHUMAaHUE TMPOBEACHHOTO aHalu3a MPOOJEMHON CHUTyallMM, B Cly4yae 3aTpy/IHECHHM
oOpamaThCs K MPerno/1aBaTeio.

CryaeHTtam, TMpOIMYCTUBIIMM 3aHATHUS (HE3aBUCHUMO OT TPUYHMH), HE HMEIOLIUe
NMCbMEHHOTO PELICHHS 3aJad WM HE MNOJATOTOBUBIIHMECS K JAHHOMY IPAaKTUYECKOMY
3aHATUIO, PEKOMEHYETCSI HE M03KE YEM B 2-HENICIIbHBIN CPOK SIBUTHCS HA KOHCYJIBTALIUIO
K MPENOoJaBaTeNIl0 U OTYUTATHCA IO TeME, M3ydaBlleWcss Ha 3aHATHU. CTyIEeHTHI, HE
OTYUTABIIKECA 10 KaXI0H HEe MPpOopabOTaHHON MMHU HA 3aHATHAX TEME K Hayaldy 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUM

CamocTosTenbHast paboTa CTYACHTOB BKJIIOYAET B c€0s BBIMOIHEHHE PA3IMYHOTO poja
3aJlaHHi, KOTOpble OPUEHTUPOBAHBI Ha 00Jiee MIyOOKOE YCBOCHHE MaTepuala U3ydaeMoi
aucuuiinHel. [lo  kaxkmoil Teme ydeOHOM MAMCHMIUIMHBL CTYJIEHTaM Mpejjlaraercs
nepeyeHb 3aJaHUI JJI1 CaMOCTOSATEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI MCIOJHATHCS CAMOCTOSTENbHO W TPEACTABIATHCA B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryneHram cnenyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUIAHOBBIE  3aJaHWs, BbIAABA€MbIE  IpENoOJaBaTeiaeM  JJis
CaMOCTOSITEJILHOTO BBHINIOJIHEHUS, U pa30upaTh HA CEMHUHApaxX U KOHCYJIbTallUIX HESCHbIE
BOIIPOCHI;

- WCIIOJB30BaTh MPU MOJATOTOBKE HOPMAaTHUBHBIE JOKYMEHTHl YHUBEPCHUTETA, a UMEHHO,
M0JIOKEHUE O HANMCAHUU TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast dopma caMOCTOSATENHHOM PabOThI CTyNEHTAa (TIOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HANMCAHHE 3CCe, KypcOBOM paboThl, AOKJIaJa U T.M.) HAUMHAETCS C U3y4YCHUs
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K kaxmolt TemMe y4yeOHOW IUCHMIUIMHBI MMOAOOpaHa OCHOBHAs W JIONOJIHUTENbHAs
JUTEpaTypa, KOTopas ykazaHa B COOTBETCTBYIOIIEM pa3jiese paboueid mporpaMMel.
OcHoBHast TUTEpaTypa - 3T0 y4eOHUKHU U yuyeOHbIE TOCOOuS.

JlomonHuTenbHAs JMTEpaTypa - OTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYJOB,
KypHAJIbHBIE U TA3€THHIE CTATbHM, PA3JIMYHbIE CIPABOYHUKH, SHUMKIIONEIUH, UHTEPHET
pECYpCBHI.

Pekomenpanuu cTy1eHTy:

BbIOpaHHYI0 MOHOTpaUI0 WIM CTAaThiO 1L[EJIECO00pa3HO BHHUMATENBHO MPOCMOTpPETh. B
KHUTAaX CIJIEIYET O3HAKOMUTBCS C OIJABIECHHUEM M HAyYHO-CIPABOYHBIM amnmapaTom,
OpoYUTaTh aHHOTAIMIO U mpenucioBue. llenecoobpasHo ee mponucTaTh, pacCMOTPETh
WJUTFOCTPALIMH, TAOJIMLBI, JUArpaMMBbl, IPUII0KEHH. Takoe MOBEpPXHOCTHOE O3HAKOMIIEHUE
MTO3BOJIUT y3HAaTh, KAKUE TJIABBI CIEAYET YUTATh BHUMATEIBHO, & KAKHE ITPOYUTATH OBICTPO;
- B KHUT€ WIN XypHaJe, NPUHAJIeKAIINEe CaMOMY CTYJEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIICTISITh MapKepoOM WIJIM JelaTh MOMeTKH Ha mnonax. llpu pabore ¢ Wntepner -
MCTOYHUKOM LIEJIECO00Pa3HO TaKKe BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WJIM KypHaJl He SIBJISIOTCS COOCTBEHHOCTBIO CTYNIEHTA, TO II€IeCO00pa3HO
3aluChbIBaTh HOMEpa CTpPaHWI, KOTOpble TpUBICKIM BHUMaHue. [lo3xe cuenyer
BO3BpPATUTHCS K HUM, MEPEUUTATh WJIM TMEpenucath Hy Hy10 uHpopmaiuio. Ouzndeckoe
JEHUCTBUE TI0 3aMKMCHIBAHUIO TOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHPOPMAIINIO B «OaHK
NaMSITH.

Boigensitores cienyrolye BUIbl 3anuceit npu padoTe ¢ IUTepaTypo:

Koncnekr - kpaTkas cxemaTHdeckas 3aluch OCHOBHOIO COJIEP)KaHUS HAay4YHOH pPaOOTHI.
Llenpto sBISIETCS HE NEPENUCHIBAHUE MPOU3BEACHUS, a BBISBICHUE €0 JIOTMKH, CUCTEMBbI
JIOKA3aTEIbCTB, OCHOBHBIX BBIBOJAOB. XOPOILIMKA KOHCHEKT JOJDKEH COYETaTh MOJHOTY
U3JI0KEHHUSI C KPATKOCTHIO.

[{uTara - TOYHOE BOCIPOU3BEAEHUE TEKCTA. 3aKIFOYAETCS B KABBIYKHA. TOYHO YKa3bIBACTCS

CTpaHULA UCTOYHHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJIOKEHHS PaOOTHI, €€ KOHLIETITyalbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMOro Marepuana, HO W MOMOTrarT BbIpaOaThIBaTh HAaBBIKM SCHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSTENbHOM PabOThl CTyNEHTa SABISETCS MOATOTOBKA HAYYHOTO

JOKJIaaa, 15l OOCYXKACHUS €r0 Ha MPAaKTUYECKOM (CEMUHAPCKOM) 3aHSITHH.

[enr HayyHOTO NOKJIaAa - Pa3BUTHE y CTYAEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOM JIUTEPATypOil, aHAIN3a JUCKYCCUOHHBIX HAyYHBIX MO3ULUKA, apryMEHTalUH
COOCTBEHHBIX B3IIIAA0B. [l0AroTOBKAa HAyYHBIX JOKIAJO0B TAaK)KE Pa3BUBAET TBOPUYECKUM
NOTEHHAJ CTYAEHTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepex HadaaoM pa0OThl MO HANMCAaHUIO HAy4YHOTO JOKJIaJa CorjlacoBaThb C

npenojaBaTesieM TeMy, CTPYKTYpY, JIUTEpaTypy, a Takke OOCYAUTh KIIIOUEBble BOIPOCHI,
KOTOPBIE CIEAYET PACKPBITh B TIOKJIAJIE;

- IPEICTaBUTh JOKJIA/l HAYYHOMY PYKOBOIUTENIO B TUCbMEHHOM popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITUU C 5-7-MUHYTHOM MIPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJia, OTBETUTh HA BOIPOCHI CTYJIEHTOB I'PYIIIBI.

TpebGoBanus:

- K oopmiieHUIO HAydHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosnel — 2 cM, oTcTyn B Haudane abzama - 1 cw,
dbopmaTpoBaHKe 1O IIMPUHE); JUCTHI JOKJIaJa CKpeIIeHbl cKopocuuBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HaVMEHOBAaHME JUCUUIUIMHBL, TeMa Aoknana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEIb M 3aJlauyu),

OCHOBHAs YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
HAy4yHOU JuTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBBIBAETCS C
npenojasareneM. B koHile paboThl CTaBUTCA JlaTa €€ BBIMOJHEHUS U MOAMHUCH CTYJEHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6mias oreHKa 3a JOKJIa/] YYUTBIBAECT COAECPKAHHUE JTOKIaAa, €ro MPE3CHTAIMIO, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnueckue peKOMeHIaM U 110 MOATOTOBKe pedepaTa

Lenpro Hanucanus pedepaToB SABIAETCS:
- IPUBUTHE CTYACHTaM HABBIKOB OHOIMOrpauueckoro MOucCKa HEeOoOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHSI 10 BBIOPAHHOMY BOIIPOCY B MHUCHbMEHHON (hOpMe, HAyYHO TPAMOTHBIM SI3bIKOM
U B XOPOILIEM CTHJIE;
- IpUOOpPETEHNE HABbIKA TPAMOTHOT'O O(OPMJIICHHUS CCHIIOK HA UCIIOJIb3yeMbl€ UCTOUYHUKH,
PaBUILHOTO HIUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIOJL30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITENIbHO MOJ00paHHYI0) JJIsl MPABHIBHOIO TTOHUMAaHUs
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTH JJIs1 c€0sl M M3JI0KHUTh MPUYUHBI CBOETO COrjlacusi (HECOryiacusi) ¢ TeM HWIU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepual, UCTOJIb30BaHHBIN B pedepate, JOKEH OTHOCUTCS CTPOTO K BEIOPaHHON TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbl HE TOJBKO I'PaMOTHO, HO U B
COOTBETCTBUH C TOW WM MHOW JIOTHUKOM (XpOHOJIOTHYECKOU, TEMAaTUYECKON, COOBITHHHOMN
u 1p.)
- MIPU U3JI0KEHUU CIEAYyeT CTPYNIUPOBATh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHHUs [0 pacCMaTpUBaEMOMY BOIIPOCY, ¢ KOTOpoil Bbl conuapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TuTynpHOM nmcTe yKa3bIBaeTCsi HAaWMMEHOBAaHUE Y4eOHOTO 3aBEACHHS, Ha3BaHHUE
Kadenpel, HaMMEHOBaHHE IUCHUIUIMHBI, Tema pedepara, ®UO crynenra, MO wu
JOJDKHOCTB IPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHULIBI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - pasznen pedepara, MOCBAIICHHBIA MOCTAHOBKE MPOOIEMbI, KOTOpas OyaAeT
paccMaTpuBaTbCa U 00OCHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO PabOThl, B KOTOPOM IMOCJIEIOBATEIBLHO PACKPHIBAETCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPEJCTaBICHA KaK [€JIbHBIM TEKCTOM, TaK
U pasaeneHa Ha riaBbl. [lpu HEOOXOAMMOCTH TEKCT pedepara MOXKET IJOTOTHITHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadukamMu, HO UIMH HE CIeNyeT "meperpyxarh" TeKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJATOTOBJIEHHOI'O TEKCTA. BBIBOBI TOJKHBI OBITH



KPAaTKUMHU M YETKUMH. TakkKe B 3aKIFOYCHUH MOXHO O0O3HAYHMTH MPOOJIEMBI, KOTOPHIC

"BBICBETHJIMCH' B X0J1e pabOTHI Hal pedhepaToM, HO HE OBUTH PacCKPBITHI B paboTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CCHUIACTCS CTYICHT MPHU

MOATOTOBKE pedepara, Tak U BCE WHBIC, M3YUYCHHBIE UM B CBS3M C €r0 MOJATOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WMCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaerca. Odopmnenue Crucka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O6beM paboThl HOKEH ObITh, KaK MpaBuio, He MeHee 15 u He Oonee 20 ctpanun. Paborta
JI0JDKHA BBITIONHATHCS Y€Pe3 OJMHAPHBIN WHTEpBal 14 mpudToM, pazMepbl OCTABISIEMBIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHEM, KOTOPOE CTABUTCS HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMBICIIA;

- KaXJasl MTaTa JTOJDKHA COMPOBOXKIATHCS CCHUIKOW HA MCTOYHHK, OMONMHMOrpadudeckoe
OTMHMCAaHUE KOTOPOTO JIOJDKHO TIPUBOJIUTHCS B COOTBETCTBUHM C MPEAbSIBISIEMBIMU
TpeOOBaAHUSIMU.



MUHUCTEPCTBO HAYKHU U BBICIIIET'O OFPA3SOBAHUS POCCUNICKON ®EJIEPAITN
®enepabHOE rOCY1apCTBEHHOE 0I0KETHOE 00PA30BATEIBHOE YUPEKICHUE
BBICILIET0 00pa30BaHUs
«HedyeHCKui rocy1apCTBEHHbIA YHUBEPCUTET
umMeHu Axmata Aoaynxamuaosuda KaneipoBay

OAKVYJIBTET T'OCYIAPCTBEHHOI'O VIIPABJIEHUSA
Kadenpa menemxmenta

METOANYECKHUE PEKUOMEHI[AIII/II/I
IO OCBOEHUIO YYEBHOU INCIHUIIJINHBI
«IroHoM UKa YeueHnckou Pec

nyoJa U Km»
Hanpagiienne noaroTtoBku YpaBi€eHHE IEPCOHATIOM
Ko/ HanpaBiieHHs TOATOTOBKU 38.03.03
[Tpoduis (HanpaBIEeHHOCTH) YrpaBiieHHE ITepCOHAIOM
OpraHU3aAIAH
KBanmudukamms (CTeTIeHb) ObakamaBp
dopma oOydeHwms OuHas1/04HO-3a09HAS

['po3zusbiii, 2023 T.



COJAEPXAHUE
1. OOIIHIE TTOJTOTKECHI ceueeenereneereerrsecrsesssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssne

2. MeToauueckue peKOMeHIALUMHU MO M3YYEeHHIO JUCHMIUIMHBI B Mpoluecce
AYTUTOPHDBIX BAHITHI «evvvveereereeeressessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss I

2.1. PexkoMeHaauMMu MO MOATOTOBKE K JIEKIIMOHHBLIM 3aHATHAM (TeopeTHYeCKHi

2.2. PekoMeHIAIUY 10 MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM) 3AHATUAM....... 3

3. Meroanyeckue PpeKOMEHJAANMH MO BbIMOJHEHUIO Pa3JUYHBIX (opM
caMOcTOHTeJ—ILHLIX3aHaHI/Iﬁ.............................................0000...0000....00000...0000...0000....000....0004

3.1. Meroauyeckue peKOMEHAAINH IO PA0OTE C TUTEPATYPOM. ..vvvreeererrirreeeerrrrreeeeeenennes 4
3.2. MeToanyeckne peKOMEH IallUU 1O MOJTOTOBKE HAYYHOTO TOKIATA ..ceenvvvererneveeaenenen 5

3.3. MeToanyeckne peKOMEHIAIAH ITO TIOJITOTOBKE PEPEPATA .....vvveeeeeerreeernrreeeerivreeeennnnenns 6



1. O0uue noJio:keHN st

Meroanueckue yKaszaHHs 10 OCBOEHUIO JUCHUIUIMHBI «OKOHOMHUKA UeueHCKON
PecniyOnuku» agpecoBaHbl CTyAEHTaM OYHOM M OYHO-3a0YHOM (opM 00yUeHHS.

Y4yeOHbIM IUTAHOM 10  HamnpasieHuro noArotoBku  38.03.03 «Ynpasienue
NIEPCOHATIOM» IPEAYCMOTPEHBI CIIETYIOIINE BUJIbI 3aHITHI:

- JIeKIIHH;

- IPAKTUYECKHE 3aHSITHUS;

2.MeTonuyeckue PpeKOMEHJANUM MO0 W3YYEeHHI0 [HMCHUIVIMHBI B  Ipolecce
ayJAUTOPHbIX 3aHATHIA.

2.1. PekoMeHIa1MHU 1O MOATOTOBKE K JEKIUOHHBIM 3aHATHAM (TeOpeTHYEeCKHH KYPC)
N3yueHnne QUCHUIIMHBI TpeOyeT CHUCTEMAaTHYECKOrO U TMOCIEA0BATENbHOTO HAKOIJICHUS
3HAHHM.

CryaentaMm HEOOXOIMMO BECTH KOHCIIEKT MPOCIYIIAHHBIX Jiekiui. [lepex ouepemHoit
JEeKIMel HeOOX0AMMO MPOCMOTPETh MO KOHCIEKTY MaTepuai npeasiayuei gekuuu. [pu
3aTPYJHEHHUSIX B BOCOPUSATUM MaTepuana cleayeT oOpaTUThCsi K  OCHOBHBIM
JTUTEPATYPHBIM HCTOYHUKAM. Ecnu pa3oOpatbcs B Marepuane HE yIajioch, TO CIEAyeT
oOpatuThcsa K JEKTOpy (Mo Tpaduky ero KOHCYJbTallMi) WM K TPEToJaBaTeiio Ha
MPAKTUYECKUX 3aHATHUSIX.

2.2.PexoMeHIaLMH 10 MOAT0TOBKE K MPAKTHYECKHM (CEMHUHAPCKUM ) 3AHATUSM
CryneHnram cneayer:

- O03HAKOMUTHCS C 3aJlaHUEM K 3aHSITHIO; ONPEACIUTh MPUMEPHBIA 00bEeM pabOThI 1O
NOATOTOBKE K HUM; BBIJEIUThH BOIPOCHI M 3aJ]a4i, OTBETHI Ha KOTOPHIC WJIA BHIIIOJIHEHUE U
peuieHue 0e3 npeaBapuTeNIbHON MOTOTOBKY HE MPEACTABISIETCS BO3MOXKHBIM;

- UMETh B BUJly U TO, YTO B OMONMOTEKEe Yy4yeOHOro 3aBeJeHUS HE BCErja MMEITCS B
HAJIMYUU BCE PEKOMEHJOBAHHBIE ICTOUYHUKH, X HEOOXOIUMO HANTH 3apaHee.

- IPUHOCUTH C COOON PEKOMEHJIOBAHHYIO MPENOJABATEIEM JUTEPATYPY K KOHKPETHOMY
3aHATHUIO;

- I0 OYEPEIHOIr0 TMPAKTUYECKOTO 3aHATUS 10 PEKOMEHIOBAHHBIM JIUTEPaTypPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUIM MaTEpHall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS,

- TIOJIb30BAThCSI TEXHUYECKUMH CPEICTBAMHU OOyUCHHUS W TUIAKTUYECKHUMHU MaTepHUaTaMH,
KOTOPBIMH pacrojiaraet yueOHOe 3aBe/ICHHE.

- MPU MNOJTOTOBKE K MPAKTUYECKUM 3aHATHUSIM CIIEIyeT 0053aTeNbHO HCIIOIb30BaTh HE
TOJBKO JICKIIUH, YUEOHYIO JIUTEPATYPy, HO U HOPMATUBHO-NPABOBBIC aKThl U MaTEpPUAJIbI
MPaBONPUMEHUTEIbHOU MPAKTUKHY;

- TEOPETUYECKUI MaTepuaj CIEAYEeT COOTHOCHUTh C MTPABOBBIMM HOPMAMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHUSI, IOTIOJIHEHH S, KOTOpPbIE HE BCEr/la OTPaXKEHbI B yUeOHOU
JTUTEPaATYPE;

- TIPU OTBETaX Ha BOMPOCHI M PEIICHUS 3a7a4 HEOOXOJAMMO BHUMATEIHHO MPOYUTATH HX
TEKCT U TMOIBITAThCS 1aTh apIyMEHTUPOBAHHOE O0BSICHEHHE C 00sI3aTEIbHON CCHUIKON Ha
COOTBETCTBYIONIYIO PABOBYIO HOPMY;

- B Hayaje 3aHsITUH 3aJaTh MPENoAaBaTeNIl0 BOIPOCHI IO MaTepuany, BbI3BaBIIEMY
3aTpYJHEHHUS] B €ro IMOHMMAaHWM M OCBOCHHWHU NPHU PEIICHUM 33/a4, 3aJaHHBbIX I
CaMOCTOSITEJIbHOTO PELICHHUS;

-0 XOAy CEMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl MO CYIIECTBY BOIPOCOB.
CTpyKkTypa OTBETOB MOXET OBITh Pa3IMYHON: MO0 BHAYaJIC JEJIACTCS BBIBOJ, a 3aTEM
MPUBOATCS apryMEHTHI, TUOO JAeTCs pa3BEepHyTas apryMEHTAIHsS MPUHSATOTO PEIIeHUs,
Ha OCHOBAaHMHU KOTOPOW MpejjaraeTcs OTBET. B0O3MOXHBI M HECKOJIBLKO BapUaHTOB
OTBETOB, KOTOPBIE TOJKHBI OBITh 00OCHOBAHHBI.



- Ha 3aHATUU JTOBOAMUTH KAKIAYIO 337a4y 10 OKOHYATEIBHOIO PEMIEHUs, IEMOHCTPUPOBATh
[IOHMMaHUE TPOBEIECHHOIO aHaiau3a MpPOOJIEMHON CUTyallUd, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATHS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NVMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHAYETCS HE M035KE YEM B 2-HEJCIIbHBIN CPOK SIBUTHCSI HA KOHCYJIbTALIUIO
K IIPENOJABATENII0 MU OTYUTATBCSA II0 TeMe, M3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIHECA 110 KAXJI0H HE MPOpadOTaHHON UMH Ha 3aHATUAX TEeME K Havally 3a4€THOM
CECCHM, YIYCKAlOT BO3MOXHOCTb TOJY4YUTh TMOJOXKEHHbIE Oamabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckne  pPeKOMEHJAUMH MO  BBINOJHEHMID  pa3sau4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosaTenbHas paboTa CTYACHTOB BKJIIOYAeT B ceOs BBIMOJIHEHUE PA3NUYHOTO Poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOE YCBOEHHE MaTepHualla u3y4aeMon
auctuumuinHel. ITo kaxaoil TemMe ydeOHOM JUCHMIUIMHBI CTYJIEHTaM IpeiaraeTcs
NepEYEHb 3aJaHUI JIs1 CAMOCTOSITEIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN 7T CAMOCTOSTEIHLHOW pPabOThl MPEIBABISIOTCS CIEAYIOIIHE
TpeOOBaHUsA: 3aJaHUsl JIOJDKHBl HCIOJHATBCS CaMOCTOSTEIBHO W TNPEICTaBIATBCS B
YCTaHOBJICHHBIA CpPOK, @ TakXK€ COOTBETCTBOBaTh YCTAHOBICHHBIM TPEOOBAHUSIM IO
0(pOpMIIEHUIO.

CryznenTam cienyer:

- PYKOBOJCTBOBAThCSI TpaUKOM CaMOCTOSTENbHON padOThl, OMpENETICHHBIM pabouei
IPOrpaMMOil JUCHUILINHBI;

- BBIIOJHATH BCE IUJJAHOBBIE  33JaHUS, BBbIIABAEMBbIE  IPENOJABATENEM  JUIA
CaMOCTOSITENIbHOTO BBIIIOJIHEHUS, U Pa30MpaTh HA CEMUHApaX U KOHCYJIbTALHUAX HESICHBIE
BOIIPOCHI;

- UCIIOJIB30BaTh IIPU NOATOTOBKE HOPMAaTHBHBIE JTOKYMEHTBl YHHUBEPCHUTETa, a WUMEHHO,
II0JIO’KEHUE O HATMCAHUM TUCbMEHHBIX PadoT.

3.1.MeToanuecKue peKOMEHIAUM 10 padoTe ¢ JIUTEPATYPON.

JIrobast ¢dopma caMOCTOSITENIBHOM pabOThl CTyJAeHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHHME 3CCe, KypCOBOM padOThl, NOKIaAa W T.N.) HAUMHACTCS C U3YUCHHS
COOTBETCTBYIOLIEH JIUTEPATYPHI.

K xaxnoil Teme yuyeOHOW JUCHUIUIMHBI OJ0OpaHa OCHOBHAs M JONOJIHUTEJbHAs
JIUTEpaTypa, KOTopasl yKazaHa B COOTBETCTBYIOLLEM pa3ziene padouel IporpaMMal.
OcHoBHasl TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlomonHuTeNbHAS JMUTEpaTypa - JTO MOHOrpaduu, COOPHUKM HAYYHBIX TPYIOB,
JKYPHAJIbHBIE U Ta3€THBIC CTATbU, PA3JIMYHBIE CIIPABOYHUKH, DHIUKIIONECIUH, UHTECPHET
pecypchl.

PexoMeHanuu cTyeHTy:

BbIOpaHHYI0 MOHOTpaHIO WM CTaThIO 1I€IeCO00Pa3HO BHUMATEIBHO MPOCMOTpETH. B
KHHATax CJIEIyeT O3HAaKOMUTBCS C OIJIaBJICHUEM M HAy4YHO-CIIPABOYHBIM ammapaToM,
POYNUTATh AHHOTALMIO U npeaucioBue. llemecooOpasHO ee MpoaUCTaTh, PacCCMOTPEThH
WUTIOCTpAllMM,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAaKOMJICHUE IO3BOJUT Yy3HATh, KAKUE IJaBbl CJIEAYET YHWTAaTh BHUMATEIBHO, a KaKHE
IPOYUTATH OBICTPO;

- B KHUTE€ WIN XypHaJeE, IPUHAJICKAIINE CaMOMY CTYJEHTY, KJIIFOUYEBbIE IO3ULIUA MOKHO
BBIJICTATh MapKepoM WJIM JejaTh MOMETKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM LIE€JI€CO00pa3HO TaK)KE BBIIEIATH BAXKHYIO HH(POPMAIHUIO;



- €CIIM KHUTA WJIM KypHal HE SBJISIOTCA COOCTBEHHOCTHIO CTYJEHTA, TO 1eJIeco00pa3Ho
3aMuchiBaTh HOMEpAa CTpaHUIll, KOTOpble mMpuBiekiIn BHuMaHue. [loke cuenyer
BO3BPATUTHCS K HUM, NEPEUUTATh WM MEPENnucaTh HyX HYI HHPpopMainio. Ouznyeckoe
JENUCTBUE 0 3aIUCHIBAHUIO NTOMOTAET MPOYHO 3AI0KUTH JAaHHYI0 MH(GOpMAIUIO B «0aHK
naMsTh».

Boigenstores cienyrolue BUIbI 3aucei npu padoTe ¢ IUTepaTypoi:

KoHncnekT - kpaTkas cxeMaTHyecKas 3alliCh OCHOBHOTO COJEp)KaHMS HAay4HOW paboThI.
Llenpto siBISIETCS HE NMEPENUCHIBAHUE MPOU3BEACHUS, a BBIABICHHUE €0 JIOTUKH, CUCTEMBI
JI0KA3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMK KOHCIEKT JODKEH COYeTaTh IMOJHOTY
U3JI0KEHUSI C KPATKOCTBIO.

[{uTarta - TOUHOE BOCIIPOU3BEICHHUE TEKCTA. 3aKITI0YAETCS B KaBbIYKU. TOUHO yKa3bIBaeTCs

CTpaHHIlAa UCTOYHUKA.

Te3ncbl - KOHLEHTPUPOBAHHOE M3J0KEHUE OCHOBHBIX MOJOXEHHN MPOYUTAHHOTO
Marepuana.

AHHOTaLMS - OYEHb KPATKOE M3JI0KEHHUE COACpKAHUS MPOUYMTaHHON paboThl. Pestome -

HaubOoJee 001IMe BHIBOABI U MOJOKEHHS PaOOTHI, €€ KOHIIETITYaIbHbIE UTOTH.

3anucu B TOW WM WMHOM (GOpMe HE TOJBKO CHOCOOCTBYIOT MOHUMAHUIO U YCBOEHHUIO
M3y4aeMoro Marepuana, HO M TOMOTalOT BhIpa0aThIBaTh HABBIKUA SICHOTO M3JIOXKEHUS B
MUCBMEHHOM (hopMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKkue peKOMeH A MU M0 MOAT0TOBKE HAYYHOI 0 I0OKJIA/1A

Opnolt U3 (HopM camMOCTOSITENTbHOM PabOTHl CTyJEHTa SIBISETCS MOJATOTOBKA HAYYHOTO

JOKJIaaa, sl OOCYXKACHUS €r0 Ha MPAKTUIECKOM (CEMUHAPCKOM ) 3aHSITHH.

Lenp HayyHOTO NOKJIaAa - Pa3BUTHE Y CTYIAEHTOB HAaBBIKOB aHAJUTHUYECKON padOTHI C
HAy4YHOM JIUTEpATypoOM, aHalu3a JUCKYCCHOHHBIX HAyUYHBIX MO3UILMHN, apryMEHTaluu
COOCTBEHHBIX B3IJIAA0B. [[oArOTOBKA HAYYHBIX OKJIAJ0B TaKKe Pa3BUBAET TBOPUECKUN
NOTEHIIHAJ CTYI€HTOB.

HayuyHpii nokmaxg roToBUTCS IOJA PYKOBOACTBOM IIPENOAABATENsA, KOTOPBIM BEIET

MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHUS.

PexoMeHnnamuu cTyAeHTY:

nepen HavyajgoM paboOThl MO HANMCAaHWIO HAYYHOTO JOKJIajJa CorjlacoBaTh C

npenojaBaTesieM TeMY, CTPYKTYpY, JUTEepaTypy, a TakKe O0OCYIUTh KIHOUYEeBbIE BOMPOCHI,
KOTOPBIE CIEAYET PACKPBITh B JOKIIAJIE;

- IPEICTaBUTh AOKJIA/l HAYYHOMY PYKOBOJUTENIO B TUCbMEHHOM (popme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSATUU C 5-7-MUHYTHOM Npe3eHTaleld CBOEro Hay4YHOTO

JI0KJ1a/1a, OTBETUTH HA BOMPOCHI CTYAEHTOB IPYIIIIHI.

TpebGoBanus:

- K oopmiIeHUIO HAy4dHOTro Jokiana: mpudt - Times New Roman, pazmep mpudra -14,

MEXCTPOYHBIM MHTEpBaN -1, pa3mep mosne — 2 cM, OTCTyn B Hayaine ab3ama - 1 cm,
dbopmaTpoBaHKe MO IIMPUHE); JUCTHI JOKJIaJa CKpeIJIeHbl cKopocuuBareneM. Ha
TUTYJIBHOM JIUCTE YKa3bIBa€TCsl HAMMEHOBAaHHE y4eOHOTO 3aBelIeHUs], Ha3BaHUE Kadeapsl,
HavMEHOBAaHME AUCUUIUIMHBL, TeMa aokiana, @O cryaenra;

- K CTPYKTyp€ [OKJIaJa - BBEICHHE (YyKa3bIBAa€TCi aKTyaJlbHOCTb, LEJIb M 3aJla4yu),

OCHOBHAs 4acCTh, BBIBOJIbI ABTOPA, CIIMCOK JINTEPATYphl (HE MEHEee 5 MO3UIMI UCTOYHUKOB
HAy4YHOU JUTepaTypbl (HaydHble cTaTbM M MoOHOrpaguu). OO0BEM COrIacoBbIBaeTCS C
npenojasareneM. B koHIle pabOThI CTaBUTCS JaTa €€ BBIIOJHEHUS U MOAMNHUCH CTYJICHTA,
BBITIOJTHUBIIIETO PabOTYy.

OO6m1as oreHKa 3a JOKJIaJ YYUTHIBAECT COAEPKaHUE OKJIaAa, €ro MPEe3eHTAIUI0, a TaKKe
OTBEThI HA BOIIPOCHI.



3.3.MeTonnueckue peKOMEeHIALMH 110 MOAT0TOBKe pedepara

Lenpro Hanucanus pedepaToB SABISAETCS
- IPUBUTHE CTYyACHTaM HABBIKOB OHOIMOrpaduueckoro IMOUCKa  HEOOXOIUMOi
aUTepaTypsl (Ha OyMa)KHBIX HOCUTEISAX, B 3JIEKTPOHHOM BU/IE);
NPUBUTUE CTYJACHTAM HABBIKOB KOMIIAKTHOTO H3JIOKEHUSI MHEHHUS aBTOPOB U CBOETO
CYXJICHHS 10 BBIOPAaHHOMY BOIIPOCY B MHUCHbMEHHOMN (hOpMe, HAYYHO IPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHIIE;
- IpUOOpPETEeHNE HABbIKA TPAMOTHOI'0 O(POPMIICHHUSI CCHUIOK Ha UCTIOIb3YEMbIE HCTOUHUKH,
NPaBUJILHOTO IUTUPOBAHUS ABTOPCKOTO TEKCTA;
- BBISIBJICHUE U PA3BUTHE Y CTYAECHTA HHTEPECA K ONPEIECIICHHOW HAYYHOU U IPAKTUYECKON
npoOieMaTuke ¢ TeM, YTOOBl HCCIEAOBaHWE €€ B JalbHEHIIeM MpOoJ0JKAIOCh B
MOJATOTOBKE M HANMCAaHUU KYPCOBBIX W JHUIJIOMHOW pabOThl M JaJbHEHIIMX HAYYHBIX
TpyJax.
OcHOBHBIE 33]1a4H CTYAEHTa IPU HAMMCaHUH pedepaTa:
- C MakCUMaJbHOW TMOJHOTOM HCIMOJB30BATh JIUTEPATypy IO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOATENIbHO MOJ00paHHYIO) JUIsl MPAaBUJIBHOTO MOHUMAaHUS
aBTOPCKOM MO3ULINH;
- BepHO (03 UCKa)KEeHHS CMBICIIA) TIepeaTh aBTOPCKYIO MO3UIIMIO B CBOEH paboTe;
- YSICHUTB JIJIs1 c€0sl M M3JI0XKHUTh NMPUUYMHBI CBOETO cOrjlacusi (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM IO JaHHOI rpoOlJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepua, UCIOJIb30BaHHBIN B pedepare, TOIKEH OTHOCUTCS CTPOTO K BEIOpaHHOM TeME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE aCHEKThbl MPOOJEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUU C TOM WM MHOW JIOTUKOU (XPOHOJOTUYECKOU, TEMATHIECKOM, COOBITHITHOM
u 1p.)
- MIPU U3JI0KEHUU CIEAYET CTPYNIUPOBATh UJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOUEK
3pEHHUS WY 110 HAYYHBIM LIKOJIaM;
- pedbepar  momkeH 3aKaHYMBATHhCS  MOJABEIACHUEM UTOTOB POBEICHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE IPEUMYIIIECTB
TOM TOYKHU 3pEHUS 110 pacCMaTpUBAEMOMY BOIIPOCY, C KOTOpoil Bbl conumapHsl.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JHUCT.
Ha TutynpbHOM InucTe yKa3pIBaeTCs HAaMMEHOBaHHE Y4YeOHOrO 3aBeleHHUs, Ha3BaHUE
kadenpel, HaUMEHOBaHHWE NUCUUILIUHBL, Tema pedepata, OUO ctygenta, ®UO u
JOJDKHOCTB IMPOBEPUBLIETO MPENOAABATENS;
2. OrunaBneHue.
OrnaBneHue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPO OH HAXOAUTCS.
3. TekcT pedepara.
TexcT pedepara nenurcs Ha TPU YacTU: BBEJCHUE, OCHOBHAS YaCTh U 3aKIIIOUEHHE.
a) Beenenue - pasznen pedepara, NOCBIIICHHBIM TOCTAHOBKE MPOOJIEMBbI, KOTOpast OyAeT
paccMaTpuBaTbca U 000CHOBAHUIO BEIOOPA TEMBI.
06) OcHOBHasi 4acThb - 3TO 3BEHO PabOThl, B KOTOPOM IOCJEIOBATEIBLHO PACKPHIBACTCS
BbIOpaHHast TeMa. OCHOBHAs YaCTh MOXET OBITh MPEJCTaBICHA KaK LEIbHBIM TEKCTOM, TaK
U pasneneHa Ha raBbl. llpy HE0OXOOMMOCTH TEKCT pedepaTa MOMKET HOMOIHATHCS
WJUTIOCTPAIUSAMU, Ta0IuIamMu, rpadikamMu, HO UMH HE CIIeNyeT "meperpykath'” TEKCT.
B) 3aKkiIoueHue - JaHHBIN pa3aen pedeparta AOKEH ObITh MPEICTABICH B BUJE BBHIBOJIOB,
KOTOPBIE TOTOBATCS HA OCHOBE MOJTOTOBJIEHHOI'O TEKCTAa. BBIBOBI JOJKHBI OBITH



KPAaTKUMHU M YETKHUMH. TakKe B 3aKIIOUCHHH MOXHO 0003HAYUTHh MPOOJIEMBI, KOTOPHIE

"BBICBETHJIMCH' B X0J1¢ paOOTHI HaJT pedepaToM, HO HE OBLIIM PACKPHITHI B padoTe.

4. CHucOK HCTOYHUKOB M JIATEPATYPHI.

B manHOM crmcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CCHUIACTCS CTYICHT MPHU

MOATOTOBKE pedepara, Tak W BCE WHBIC, H3YUYCHHBIE UM B CBSI3M C €r0 MOJTOTOBKOM. B

paboTe JODKHO OBITh HCIOJIB30BAHO HE MEHee 7 pa3HbIX MCTOYHUKOB. Pabora,
BBITIOJIHEHHAs] C WCIIOJIb30BaHWEM MaTepHuaia, COJEpIKaIlerocs B OJHOM HaydYHOM
WCTOYHWKE, SBJISETCS SBHBIM IUIaruatoM W He mnpuHuMaercs. Odopmnenue Crmcka
MCTOYHWKOB W JUTEPATyphl MTOJDKHO COOTBETCTBOBATH TPEOOBAHWSAM, TPUHSTHIM B
YHUBEPCUTETE.

O0BeM 1 TeXHUYECKHE TPeOOBaHUS, MPEIbABIIIEMbIC K BEITTOJIHCHHIO pedepara.

O06Bem paboThI JOKEH OBITh, Kak MpaBuiio, He MeHee 15 u He Oonee 20 crpanuil. Paborta
JIOJDKHA BBITIONHATHCS Yepe3 OJMHAPHBIN HHTepBas 14 mpudToM, pasmMepsl OCTABISIEMBIX
noJieli - 2 cM. CTpaHHUIIBI TOJDKHBI OBITh IIPOHYMEPOBAHBHI.

[Tpu uTHpOBaHUU HEOOXOAMMO COOJTIOIATH CASAYOIIHE TPaBUIIa:

- TEKCT UMTAThl 3aKJIIOYACTCS B KaBBIYKA W TPUBOJUTCA 0O€3 W3MEHEeHHH, 0e3

MPOU3BOJILHOTO COKpAIIEHUsI ITUTUPYEeMOro (parmMeHTta (TPOIMYCK CJIOB, MPEIIOKEHUI
WM a03areB JOMyCKaeTCs, €CIIM HE BJICUET UCKAXEHUS BCero (pparMeHTa, 1 0003HaYaeTCs
MHOTOTOYHMEM, KOTOPOE CTABUTCS HA MECTE TPOITyCKa) K 0€3 HCKAXEHUS CMBICIIA;

- KaXJasl 1uTaTa JOJDKHA COTMPOBOKAATHCS CCHIIKONW HAa MCTOYHUK, OMOIMOTrpaduieckoe
OMHMCAaHUE KOTOPOTO [IOJDKHO TIPHUBOJUTHCS B COOTBETCTBUHM C TPEIBIBISCMBIMHU

TpeOOBaAHUSIMU.
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1. O01mme nmosoxeHUs

Meronuueckue yka3aHUs 10 OCBOCHHMIO JMCLMUIUIMHBI «OJIEKTUBHBIE KYpChl IIO
¢bu3nUecKoil KyJIbType U CIIOPTY» aJIpECOBAHbBI CTYACHTaM OYHOM M OYHO-3a04YHOU (HopMm
oOydeHwmsl.

VY4eOHbIM IJIaHOM MO HampasiieHHo NoArotoBku 38.03.03 «YmpaBieHue mepcoHAIOM)
IIPEyCMOTPEHBI CIEAYIOIINE BUIbI 3AHATUN:

- JIGKLUU;

- IPAKTUYECKUE 3aHATUS;

2.MeToanyeckue PpeKOMEHJAUMH M0 M3YYEHHI0 JUCHMIUIMHBI B  Ipounecce
ayIMTOPHBIX 3AHATHH.

2.1. PekoMeHganMu MO NOATOTOBKE K JIEKIHOHHBIM 3aHATHAM (TeopeTHYeCKHil
Kypc) M3yueHue mucHuIuIMHBI TpeOyeT CHUCTEMATHYECKOIO M  IOCIEI0BaTEIbHOIO
HAaKOIUICHUS 3HAHUM.

CryneHtaM HeoOXOIMMO BECTH KOHCHEKT HpociayllaHHbIX Jekuui. [lepen odepenHoit
JeK1uuend Heo0X0AMMO IPOCMOTPETh IO KOHCIEKTY MaTepuai npeaplaymei jgekuuu. [Ipu
3aTpyJHEHUSX B BOCHPUATHM MaTepuaia CjleayeT oOpaTUTbci K  OCHOBHBIM
JUTEPATYPHBIM MCTOYHMKAM. Ecinu pa3o0parbcsi B Marepuaie He yIaloch, TO CIEAYET
oOpaTuThbcs K JEKTOpy (IO rpaduKy €ro KOHCYJNbTallMi) WIM K IPENoAaBaTeNlo Ha
IIPAKTUYECKHUX 3aHATHIX.

2.2.PexoMeHAalH 10 OATOTOBKE K NPAKTHYECKUM (CEMMHAPCKHM) 3aHATHAM
CryneHnram cneayer:

- O3HAaKOMHTHCS C 3aJaHHEM K 3aHATHIO; OMpPENEIUTh NPUMEPHBIH 00beM paboThl MO
[OJATOTOBKE K HUM; BBIJICIIUTH BOIPOCHI U 3a/1a4M, OTBETHI HA KOTOPHIE WU BBIIOJHEHHUE U
peuieHrue 0e3 MpeaBapUTENbHOM MOATOTOBKH HE TPEJCTABIAETCS BO3MOKHBIM;

- UMETb B BUAY U TO, YTO B OMOJIMOTEKE yd4eOHOro 3aBEJEHHUS HE BCErja MMETCS B
HaJINYUU BCE PEKOMEHI0BAaHHbIE HCTOUYHUKH, UX HEOOXOJMMO HAlTH 3apaHee.

- MPUHOCHUTH C COOOM PEKOMEHJOBAHHYIO MperojaBaTesieM JUTEPaTypy K KOHKPETHOMY
3aHATHUIO;

- 10 O4YEpPEAHOro IPAKTHYECKOrO0 3aHATUS [0 PEKOMEHIOBAaHHBIM JIMTEPATYPHBIM
MCTOYHHMKAM NPOpadoTaTh TEOPETUYECKUI MaTepUall, COOTBETCTBYIOIIEH TEMbI 3aHATHS;

- II0JIb30BAThCA TEXHUUYECKUMU CPECTBAMU O0yUEHUs U AUIAKTUYECKUMU MaTepHUalamMH,
KOTOPBIMH PAcIioyiaraeT yueOHOe 3aBe/ICHHE.

- MpU NOATOTOBKE K IMPAKTUYECKUM 3aHIATHUSIM CJIEAyeT 00s3aTebHO MCIOJIb30BaTh HE
TOJIBKO JIEKLIUH, YYEOHYIO JIMUTEPaTypy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MaTE€pHUaIbI
IPaBONPHUMEHUTEIIBHON ITPAKTUKUY;

- TEOPETUYECKUI MAaTepHAIl CIEYET COOTHOCUTH C ITPAaBOBBIMM HOPMaMHU, TAK KAaK B HUX
MOTYT OBbITh BHECEHBI U3MEHEHUS, JOTIOJIHEHUS, KOTOPBIE HE BCEI/1a OTPaKEHbI B Y4eOHOI
JUTEPATypE;

- IIpYM OTBETaxX Ha BONPOCHI W PELICHHS 3a/1a4 HEOOXOAMMO BHUMATENIBHO MPOYUTATH HX
TEKCT U MOMBITAThCS aTh apryMEHTHPOBAHHOE OOBSICHEHHE C 00A3aTENbHOM CCHIIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hayaje 3aHATHHA 3aJaTh NPENOJaBaTeNII0 BOIPOCHI II0 MaTepually, BbI3BaBLIEMY
3aTpYJHEHHMS B €ro INOHMMAaHWM M OCBOCHUM IIPU PEUIEHWH 3a4ad, 3aJaHHBIX UL
CaMOCTOSITEIILHOTO PEIIECHUS,

-0 XOAYy CEMMHapa JaBaTb KOHKDETHBIE, YETKHE OTBETHI II0 CYLIECTBY BOIIPOCOB.
CTpyKTypa OTBETOB MOXKET OBITh PA3NIMYHON: JMOO0 BHAYaje JIEIaeTCsl BBIBOJ, a 3aTEM
MPUBOJATCS apryMEHThI, MO0 AaeTcs pa3BepHyTask apryMEHTAIUs IPUHITOTO pelIeHus,



Ha OCHOBaHMM KOTOPOW NpemyiaraeTcsi OTBET. BO3MOXHBI M HECKOJbKO BapHAHTOB
OTBETOB, KOTOPbIE JOKHBI ObITh 00OCHOBAHHBI.

- HA 3aHATUU JTOBOAUTH KAXKIYIO 3aJady A0 OKOHYATEJIBHOI'O PELIEHUs, 1EMOHCTPUPOBATh
IIOHMMaHUE TPOBEIECHHOIO aHajau3a MpOOJIEMHON CUTyallud, B Cily4yae 3aTpyJHECHUU
oOpallarecs K IpernoaaBaTelto.

CryneHtaM, NpONYCTUBIIMM 3aHATUS (HE3aBUCUMO OT TMPUYMH), HE HUMEIOLIUE
NUMCBMEHHOIO pEelIeHUs 3aJa4 WIM He MOArOTOBUBIIMECS K JaHHOMY IPAKTUYECKOMY
3aHATHUIO, PEKOMEHIYETCSl HE M1035KE YEM B 2-HEJENbHBIA CPOK SIBUTHCS HA KOHCYJIBTALUIO
K IIPENOJABATENII0 MU OTYUTATBCA II0 TeMeE, HM3ydaBluencs Ha 3aHATHA. CTyIEHTHI, He
OTYUTABIIKECA 110 KAXI0M HEe NpOopaOdOTaHHON MMHU Ha 3aHATHUAX TEME K Hayaldy 3a4€THOM
CECCUM, YIYCKAlOT BO3MOXHOCTb IOJYYUTh IOJOXKEHHblE Oaiabl 3a paboTry B
COOTBETCTBYIOIIIEM CEMECTPE.

3.Metoguyeckre  pPeKOMEHJAUMH 1O  BBINOJHEHMID  pa3sJu4YHbIX  (opm
CaMOCTOATEJbHBIX 3aJaHUI

CamocTosTenbHas paboTa CTYAEHTOB BKJIIOYAET B Ce0s BBINOJIHEHUE PA3IUYHOIO poja
3aJJaHuM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee rIIy0OKOe YCBOEHHE MaTepHalla u3y4aeMon
auctuiuinHel. [lo kaxnoil Teme y4yeOHOM AUCHMIUIMHBI CTYAEHTaM [PEIJIaracTcs
NEepEYEHb 3aJaAHUI JIs1 CAMOCTOSITENIbHON paOOTHI.

K BbIONHEHWIO 3a7aHUN I CAMOCTOSTEIHLHOW pabOThl MPEIBIBISIOTCS CIEAYIOIIHE
TpeOOBaHUS: 3aJaHMsl JOJDKHBI HCIOJHATHCA CAaMOCTOSITEIbHO M TPEACTABIATHCS B
YCTAaHOBJIEHHBIH CpPOK, a TakKXe€ COOTBETCTBOBATb YCTAHOBJIEHHBIM TPEOOBAHMSIM 110
0(pOpMIICHUIO.

CryneHnram cneayer:

- PYKOBOJCTBOBAThCSl T'pa)UKOM CAMOCTOSITENIbHOM paboThl, ONpEJENeHHbIM paboueit
IPOrpamMMON JUCLHUIUIVHBI,

- BBINOJHATH BCE IUIAHOBBIE  33JaHUs, BbIAABAEMBbIC  IIpEnoAaBaTelIeM I
CaMOCTOSITEJIbHOTO BBINIOJIHEHUS, U pa30rpaTh HA CEMMHAPAX U KOHCYJIbTALMIX HESCHBIE
BOIIPOCHI;

- MCHOJIb30BaTh IPU IMOATOTOBKE HOPMATHBHBIE TOKYMEHTHl YHUBEPCUTETA, & UMEHHO,
II0JIO’KEHUE O HATMCAaHUM TUCbMEHHBIX PadoT.

3.1.MeTonnueckue peKOMEHIALMHU 10 padoTe ¢ JJUTEPATYPOH.

JIrobast opma caMOCTOSITENIBHONW PalbOThI CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMMCAHUE 3CCE, KypCOBOI pabOThI, JOKIAAa U T.N.) HAUMHACTCA C U3YUYCHHUS
COOTBETCTBYIOLIEH JIUTEPATYPBHI.

K kaxmoil Teme ydeOHOM MAMCUMIUIMHBI MOJ0OpaHa OCHOBHAS M JOMOJHUTEIbHAs
JAUTEepaTypa, KOTopas yKazaHa B COOTBETCTBYIOLIEM pa3zzelie padbouel mporpaMMsl.
OcHoBHast TUTEpaTypa - TO0 y4eOHUKHU U y4eOHbIE TOCOOUSI.

JlononHUTENBHAS JIUTEPATYpa - 3TO MOHOrpaguu, COOpPHUKM HAYYHBIX TPYAOB,
KYPHAJIbHBIE U Ta3eTHBIC CTaTbH, PA3JIMYHBIC CIPABOYHUKH, DHUMKIONEAUH, UHTECPHET
pecypchl.

PexoMennanuu cTyaeHTy:

BbIOpaHHYI0 MOHOTpadHI0 WM CTaThIO 1I€IeCO00Pa3HO BHUMATEIBHO MPOCMOTpETH. B
KHHATax CJIEIyeT O3HAaKOMUTBCS C OIJIaBJICHUEM MW HAy4YHO-CIIPABOYHBIM ammapaToM,
POYNUTATh AHHOTALMIO U npenucioBue. llenmecooOpasHo ee MpoaucTaTh, PacCMOTPEThH
WUTIOCTpAllMi,  TaONWIbl, JAUarpaMMmbl, nOpuioxkeHus. Taxoe MTOBEPXHOCTHOE
O3HAKOMJICHUE ITO3BOJIMT Y3HATh, KAKWE IJIaBbl CJIEAYET YNTAaTh BHUMATEIBHO, a KaKHE
POYUTATH OBICTPO;



- B KHUT€ WIW XYypHaJe, MPUHAJIeKAINE CAMOMY CTYJIEHTY, KIIFOUEBbIE TO3ULIUA MOKHO
BBIJICTIATh MApKepoM WJIM JejaTh MOMEeTKH Ha nossax. llpu pabore ¢ MHrepher -
MCTOYHUKOM L1€1€CO00pa3HO TAKKE BBIJIEIATh BAXKHYI0 HH(OpMALIHIO;

- €CIIM KHUI'a WJIM JKypHal He SIBJISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pa3HO
3alliChIBaTh HOMEpA CTpaHUll, KOTOpble MpuBiIeKId BHUMaHHe. [lozxke craemyer
BO3BPATUTHCSI K HUM, NEPEUNTaTh WIK NEPENUcaTh HYXHYI HHPopmanuto. dusndeckoe
JEHCTBUE MO 3aIMCBHIBAHUIO [TIOMOTAET MPOYHO 3aJOKUTh JAaHHYIO MH(OpMalLNIO B «OaHK
NaMATH.

Boinensatores ciaeayroniue BUAbl 3anucei Ipu padoTe ¢ TUTepaTypoOu:

KoHcnekT - kpaTkas cxeMmaThyeckas 3aliCh OCHOBHOI'O COJEp)KaHUs HAYYHOW pabOTHI.
[lenbto sSBASIETCS HE MEPENMCHIBAHNUE MPOU3BEICHNUS, a BbISIBICHUE €0 JOTMKH, CUCTEMBI
J0Ka3aTeJIbCTB, OCHOBHBIX BBIBOJOB. XOpPOLIMH KOHCIEKT JOJDKEH COYeTaTh IOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[TuTaTa - TOYHOE BOCIIPOU3BEICHUE TEKCTA. 3AKIIOYAETCs B KaBbIUKU. TOYHO yKa3bIBaeTCs
CTpaHHULAa HICTOYHHUKA.

Te3ucel - KOHIEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IOJIOXKEHUI NPOYUTAHHOIO
MmaTepuaia.

AHHOTaLUs - OYEHb KPAaTKOE U3JI0KEHUE COAEpkKaHUs IMPOYUTAHHON paboThl. Pestome -
Haunbosee oO1IMe BBIBOIBI U MTOJIOKEHUS pabOThl, €€ KOHLENTYaJIbHbIE UTOTH.

3anucu B TOM uiau MHOW (OpME HE TOJIBKO CIOCOOCTBYIOT MOHUMAHHUIO M YCBOEHUIO
M3y4aeMOIo Marepuaia, HO U IOMOTAalOT BbIpA0AThIBaTh HABBIKUA SICHOTO H3JI0KEHHS B
MUCBMEHHOM (hOpMe TEX MIIM UHBIX TEOPETUUYECKUX BOTIPOCOB.

3.2.MeToanyecKue peKOMEeHIAMH M0 MOAT0TOBKE HAYYHOT0 IOKJIa1a

Opnolt 3 (opM camMOCTOSITETLHOW PabOTHl CTyJIEHTa SIBISETCS MOJATOTOBKA HAy4YHOI'O
JOKJIaJa, sl OOCYXAEHHSI €r0 Ha MPAKTUYECKOM (CEMUHAPCKOM ) 3aHSITHH.

[lenp Hay4yHOro JOKJIaJa - Pa3BUTHE y CTYACHTOB HAaBBIKOB AHAJUTHYECKOW pabOThI C
HAyYHOW JUTEpaTypoll, aHajau3a JUCKYCCHOHHBIX HAYYHBIX MO3MUIMI, apryMeHTaluuu
COOCTBEHHBIX B3rJsA0B. [I0Ar0OTOBKA HAaydHBIX OKJIAJ0B TAK)KE Pa3BUBAET TBOPUYECKUU
HOTEHLMAN CTYJIEHTOB.

HayuHbpii nokmazg roToBUTCS IOA PYKOBOJICTBOM IIPENOAABATENSA, KOTOPBIM BEAET
MPaKTUYECKHE (CEMUHAPCKUE) 3aHATHS.

PexomeHanuu cTyieHTy:

nepex HavyagoM pabOThl MO HANMCAaHWIO HAYYHOTO JOKJIajga COrjacoBaTh C
npernoaaBaTesieM TeMY, CTPYKTYpY, JINTEpaTypy, a Takke OOCYAUThb KIIFOUEBbIE BOMPOCHI,
KOTOPBIE CIIEYET PACKPBITh B TOKJIA/IE;

- IPEICTaBUTh JAOKJIA]] HAYYHOMY PYKOBOJUTEIIO B MUCbMEHHO hopMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSITHH C 5-7-MUHYTHON MPE3EHTALUEN CBOETO HAYYHOTO
J0KJIaJja, OTBETUTH HAa BOIPOCHI CTYJEHTOB IPYIIIIHL.

TpeboBanus:

- K oopMIIeHHIO HayuyHOTro Joknana: mpudt - Times New Roman, pasmep mpudra -14,
MEXCTPOUHBIM MHTEpBal -1, pa3mep mone — 2 cMm, OTCTyn B Hauaie ab3ama - 1 cm,
dbopMaTtupoBaHue MO IIHWPHUHE); JHUCTHI JOKJIaJa CKpeIsieHbl cKopociimBatenem. Ha
TUTYJIBHOM JIUCTE YKa3bIBA€TCS HAaMMEHOBaHUE yueOHOTO 3aBelleHUs, Ha3BaHUEe Kadeapsl,
HauMEHOBAaHME AUCLHUILINHBL, TeMa Joknana, PO crynenra;

- K CTPYKType JOKJIaJa - BBeACHHE (YyKa3bIBA€TCA AaKTyaJlbHOCTb, L€Ib WU 3aJauH),
OCHOBHAsl YacCTh, BBIBOJIbI aBTOPA, CIIUCOK JINTEPATYPhl (HE MEHEe 5 MO3ULHUIA UCTOYHHUKOB
Hay4YHOU JIUTEpaTyphl (HayuHbIE CTaTbU U MOHOTpadun). OOBEM COTIacOBBIBAETCS C



npenoaBareneM. B koHile paboThl CTaBUTCS JlaTa €€ BBITIOJIHEHUSI M TIOITUCH CTYCHTA,
BBITIOJIHUBILIETO PabOTYy.
OO6m1as oleHKa 3a JOKJaJ YYUTHIBAET COIEPKAHUE JIOKIIAa, €ro MPE3CHTAILNIO0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3.MeToauyeckue peKoOMeHIAIUM 110 OAr0TOBKe pedepara

[enwio Hancanus pedepaToB SIBIACTCS :
- IPUBUTHE CTYJEHTAaM HaBBIKOB OMOJIMOrpaduueckoro mnoucka HeoOXoIAUMOu
TUTEPATyphl (Ha OYMaXKHbIX HOCUTENISX, B DJIEKTPOHHOM BUJIE);
MIPUBUTHE CTYJIEHTAM HABBIKOB KOMIAKTHOTO W3JI0)KEHUSI MHEHHUS aBTOPOB M CBOETO
CYXKJI€HUS 10 BEIOPAHHOMY BOTIPOCY B MUCHMEHHOUW (popMe, HAYYHO TPAMOTHBIM SI3BIKOM
U B XOPOLIEM CTHIIE;
- MpUOOPETEHNE HABBIKA TPAMOTHOT'O O(OPMJICHHSI CCHUIOK Ha UCTIOIh3YEMbIE HCTOYHUKH,
MPaBUJILHOTO LIMTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBIBJICHUE U Pa3BUTHUE y CTYAEHTA HHTEpPECA K ONPENCICHHOW HAYYHOU U IPAKTUYECKOMN
npoOJeMaTUKe C TeM, 4YTOOBI HCCIEAOBAaHHWE €€ B JalbHEHIIeM MPOJ0KAIOCh B
MOATOTOBKE M HAMKMCAaHUU KYPCOBBIX U JUIUIOMHOW pabOThl M JalbHEUIINX HAayYHBIX
Tpyaax.
OcHOBHBIC 3a]1a4¥ CTYICHTA IIPY HAIMCAHUM pedepara:
- C MakCUMaJbHOW TMOJHOTOM HCIOJB30BATh JIUTEPATypy IO BbIOpaHHOW Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOATENIbHO MOJ00paHHYIO) JUIsl MPAaBUJIBHOTO TMOHUMAaHUS
ABTOPCKOU MO3ULNH;
- BepHO (0€3 UCKaXEHUS CMBICIIA) TIepeaaTh aBTOPCKYIO MMO3UIINIO B CBOEH padoTe;
- YICHUTD JJIsl ce0sl M U3JIOKUTh NMPUYMUHBI CBOEro corjiacus (Hecorjiacus) ¢ TeM WIH
MHBIM aBTOPOM IO JaHHOI rpolJiieme.
TpebGoBaHus K cOEP)KAHUIO:
- MaTepHall, UCTIOJIb30BaHHBIN B pedepare, T0JKEH OTHOCUTCS CTPOTO K BEIOpAaHHOU TEME;
- HEOOXOJMMO M3JI0KUTh OCHOBHBIE ACMEKThI MPOOJIEMbl HE TOJIBKO T'PaMOTHO, HO U B
COOTBETCTBHUH C TOW WJIM MHOU JIOTUKOM (XpOHOJIOTUUECKOMN, TEeMATUUECKOM, COOBITUHOM
M 1p.)
- MPU UBNO0KEHUU CIEAYET CTPYNIUPOBATH UAEH PA3HBIX aBTOPOB IO OOIIHOCTU TOYEK
3pEHUS WU TIO HAYYHBIM LIKOJIaM;
- pedepar JOJKEH 3aKaHYNBATHCS MOJBEICHUEM UTOTOB POBEACHHOU
UCCJIeI0BATENLCKOM pabOoThl: COlepkKaTh KPATKUN aHAIN3-000CHOBAaHUE MPEUMYIIECTB
TOM TOYKH 3pEHHUS IO pacCMaTPUBAaEMOMY BOIIPOCY, C KOTOpor Bel conuaapHsI.
CrpykTtypa pedepara.
I. TUTYJIBHBIN JUCT.
Ha TuTynpHOM nmCTE yKa3blBaeTCs HAWMEHOBAaHHWE YYEeOHOTO 3aBEACHUS, HAa3BAHHE
kadeapsl, HaUMEHOBaHWE AUCHUIUIUHBI, TeMa pedepara, ®UO cryaenta, ®UO wu
JNOJKHOCTB MPOBEPHUBILIETO IPENOAABATENS;
2. OrnaBneHue.
OrnaBnenue - 93T0 IWaH pedepara, B KOTOPOM KaXIAOMY pa3feny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHHUIIbI, HA KOTOPOH OH HAXOJUTCH.
3. TekcT pedepara.
Texcr pedepara nenuTcst Ha TPU YACTHU: BBEJEHNE, OCHOBHAS YacTh U 3aKIIIOUCHUE.
a) Beenenue - paznen pedepara, moCBSIIEHHbIA TOCTAHOBKE MPOOJIEMbI, KOTOpast OyaeT
paccMaTpuBaTbCa U 000CHOBAHUIO BEIOOPA TEMBI.
0) OcHOBHAsI 4acCTh - 3TO 3BEHO PabOTHI, B KOTOPOM IOCJIEIOBATEIILHO PACKPHIBACTCS
BbIOpaHHast Tema. OCHOBHAs 4aCTh MOKET ObITh IPE/ICTABIICHA KAK 1I€JIbHBIM TEKCTOM, TaK



U paszfeneHa Ha riaBbel. [Ipy HEOOXOAMMOCTH TEKCT pedepara MOXKET AOMOTHITHCS
WUTIOCTPALIMSIMU, TaOIHUIIaMU, TpaduKaMu, HO UMU HE ClIeIyeT "meperpyKarthb" TEKCT.

B) 3aK/II0YEHUE - JaHHBIN paszen pedepara JOKEH ObITh MPEACTABICH B BHUJIE BHIBOJIOB,
KOTOpBIE TOTOBATCS] HA OCHOBE MOJTOTOBJIEHHOTO TEKCTA. BBIBOIBI TOIKHBI ObITH KPATKUMHU
U 4eTKUMU. TakKe B 3aKII0YEHUN MOKHO 0003HAYUTh MPOOJIEMbI, KOTOPbIE ""BHICBETUIIUCH"
B X0JIe paboThI HaJ pedepaToM, HO HE OBUTH PACKPBITHI B paboTe.

4. Cnucok HCTOYHUKOB U JIUTEPATYPBI.

B nanHOM cnucke Ha3bIBAIOTCS KaK T€ UCTOYHUKU, HA KOTOPHIE CChUIAETCS CTYJIEHT MPHU

NOJArOTOBKE pedepara, Tak U BCE UHbIE, U3YUCHHBIC UM B CBS3M C €ro MOJArOTOBKOH. B

paboTe MAOMKHO OBITh HUCHOJIB30BAaHO HE MeHee 7 pa3HbIX MCTOYHUKOB. Pabota,
BBITMIOJIHEHHAs! C MCIOJB30BAaHUEM MaTepHaa, COAEpXKAallerocs B OJHOM HayqYHOM

HCTOYHUKE, SBISIETCS SBHBIM IUIaruatoM u He mnpuHumaetrcs. Odopmienune Crucka

UCTOYHUKOB M JIMTEPATYpPhl [OJDKHO COOTBETCTBOBATH TpPEOOBAaHMSM, MPUHSTHIM B
YHUBEPCUTETE.

O0bem 1 TexHuYecKre TpeOOBaHuUs, MPEIbBIsIEMbIE K BHITIOJIHEHUIO pedepara.

O06Bem paboThl TOKEH OBITh, KaK MpaBmIo, He MeHee 15 u He Ooinee 20 crpanuil. Paborta

JI0JKHA BBITIOJHATHCS Yepe3 OJAMHAPHBIN UHTEepBal 14 mpudTom, pa3Mepbl OCTaBIsIEMbIX
noJiei - 2 cM. CTpaHuUIIbI JOJKHBI ObITh POHYMEPOBAHBI.

[Tpu uTHpOBAaHUHN HEOOXOAMMO COOIIIOIATh CIIEIYIOUIIE IPABUIA!

- TEKCT UMTAThl 3aKJIIOYAeTCS B KaBbIYKM W TPUBOAUTCA 0e€3 HU3MEeHeHu#, 0e3

IPOU3BOJIBHOTO COKpAIIeHUs UTUPYEeMOro (parmMeHTta (MpOMYyCK CJOB, MPEAJIOKEHHM
WK ab3alleB JOMyCKaeTcsl, €CJIM HE BJIEUET UCKaXEHUs Bcero (pparmenta, u 0o003HayaeTcs
MHOTOTOYHMEM, KOTOPOE CTABUTCSI HA MECTE MPOIMYCKa) U 0€3 NCKaXKEHUS CMBICIIA;

- KaXJas 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHHK, OMOMMorpaduieckoe
OMHCaHHUE KOTOPOTO JIOJDKHO TPUBOAUTBHCS B COOTBETCTBUU C MPEIBSIBISIEMBIMU
TpeOOBaHUSIMU.
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MeTonuyeckre yKa3zaHus M0 BBITIOJTHEHUIO KypPCOBOW pabOThI CTYyACHTOB, 00yJarOIIUXCs HA
OakanaBpckoil mporpamme  «MeHeKMEHT»  (akynbTeTa TOCYJapCTBEHHOTO — YIpaBICHUS
pa3paboTaHbl Ha OCHOBE HOpPMATHBHBIX JIOKalbHBIX akToB @DPI'BOY BO «YeueHckuii
rocyapcTBeHHbIN yHUBEpCUTET UM. A.A. KagsipoBay.

KypcoBas paGota siBisieTcsi OTJACIBHBIM BUJOM YYeOHOH AESITENTbHOCTH - (HOPMON HAyYHO-
HCCIIeIOBATENhCKOM, TPOSKTHON pabOTHI CTYACHTA.

Boinonnenue KypcoBoil pabOThl CTYJEHTOM CIIOCOOCTBYET YriyOJEeHHIO 3HAHUM U YMEHUH,
MOJIyYEHHbIX WM B XOJ€ TEOPETUYECKUX U TPAKTUYECKUX 3aHITUH, NPUBUBAET HABBIKU
CaMOCTOATENBHOTO H3YYEHHUS MaTepuaia Mo TeMe KypCOBOHM paboOThl, a TakKe pa3BHBAeT
KOMIIETEHIIUM AaHAJIMTUYECKOM, MCCIIEIOBATEILCKOM W MPOEKTHOM JEeATENbHOCTH, pPabOThl C
uHpOpMAIIHEH.

AdMuHUCMpamueHbIli MeHedHcMeHMm mpebyem docmaimoyHo YemKo2o npedcmas/ieHusi 06 06uux
30KOHOMepHOoCmMsAxX paseumus zocyaapcmea, ezo Cy6’6€Km06 U MyHUyuna/1bHoulXx o6pa306aHulI.
A()MUHucmpamusHblﬁ MeHedHcMeHm — 3mo 00HO U3 HanGG/I@HUlj COBpeMEHHO20 MeHeanCMeHma, usyvarnowux
A0MUHUCMPAMUBHO-pAcnopsidumesibHble opMbl yNpas.AeHusl.

Yuumuwieas caoxcHbIl cucmeMHblll Xapakmep Jucyun/auHbsl, nped1a2aemcsi MeXcouCyunAUHapHbsll nodxoo & eé
U3y4eHUl, OCHOBAHHbIU Ha npuHyune eduHCMB8A OOWUX 3AKOHOMepPHOCmel passumusi U YacmHblx opm
e20 nposieaeHus. JJucyunauHa «AOMUHUCMPAmMu8HbIll MEHEONCMEHM» 8A51eMCSl 8AHCHOU YACMBIO
06pasosameibHOU NPo2pamMmbl N0020MOBKU 6akanaspa no HanpasaeHur nodzomosku 38.03.03 «Ynpasaenue
NepcoHaNOM»» U NpedHA3Ha4eHa 0151 8bIpabOMKU NPAKMU4eCKUX HA8bIKO8 8 paAMKAX OYeHKU cmpamez2uu
paseumus 2ocydapcmea u pewleHusl 8axcHelwux o6we2ocyoapcmeeHHblx 3aday; Xxo0a pa3pabomku u
peanusayuu pe2uoHabHbIX NPO2PAMM CNEYUAIbHO20 HA3HAYEHUS U COYUANbHO OPUEHMUPOBAHHBIX, 4 MAKHCe
peweHust npobaeM u 3a0ay MyHUYUNA/AbHO20 YPOBHS, 8 PA3NUYHbIX OMPACASX IKOHOMUKU U opMax ux
nposie/eHusl (3KOHOMUYECKUX, yNpaBAEeHYECKUX, KY/1bMYPHbIX, UHPOPMAYUOHHBIX U OP.), ynpasaeHus

JaHHbIM NPOYeccoM U OYeHKU e20 apghekmusHocmu.

BaxupiM 1marom u3ydeHus y4eOHOro Kypca MO JUCHUIUIMHE «ATMUHUCTPATHUBHBIN
MEHEPKMEHT» SIBJISIETCSI BHIIIOJIHEHUE KYPCOBOM PabOTHI.

Hactosiue mertonumyeckue yka3zaHusi pa3paboTaHbl Ui OKa3aHUS METOIMYECKOM
MOMOIIU 00yYalIKUMCs YPOBHS OakaiaBpuara B BOMPOcax BIOOpa TeMbl KypCOBOM pabOThI,
BBITMIOJHEHUS U O(OPMIICHUSI Pa3JelIOB U CTPYKTYPHBIX 4YacTel pabOThl, MOATOTOBKH K

3alIUTe U CAMOM MPOLEIYPHI 3aLIUTHI.



1. LIEJIV M1 3BAJTAYM BBITIOJIHEHW S KYPCOBOM PABOTHI

Ileas BBIMOTHEHUS KypCOBOM pabOTHI 3aKIIOYAETCS B TOM, 4YTOOBI TIOKa3aTh B
CaMOCTOSITEIbHOM HCCIIEIOBAHUU CTYJIEHTA aKTyaJlbHON HAy4YHO-IPAKTUYECKOW MPOoOIJIeMbl

CTENEeHb CBOEH CITOCOOHOCTH CUCTCMATU3HUPOBATh U erIY6JI}ITB TCOPETUICCKHEC 3HAHU .

KypcoBas pabota siBisieTcs: pe3yIbTaTOM CHHTE3a BCEX MPEIbIIYIIMX 3TAllOB 00yUYeHHUs
B BY3€, U B HEHl IOJKHBI OBITh, MCIOJIb30BaHbI MOJTYYEHHBIE CTYACHTOM 3HaHUS B 00JIacTU
MOJEIUPOBAHUSA  DKOHOMHUYECKHUX IIPOLIECCOB, CHUCTEMHOIO  aHAJM3a, IIPUMEHCHBI
MAaTeMaTHYECKUE METOAbI, METOAbl SKOHOMUYECKOW TEOPUHU, SIKOHOMETPUKU U CTATUCTHUKH,

COBPCMCHHAs KOMIIbIOTCPpHAA TCXHUKA U I/IHCI)OpMaI_II/IOHHBIe TCXHOJOI'H.

B kypcoBoii pabore Oymyuiuii 6akanaBp AOKEH MPOSBUTH CBOM YMEHHS M HAaBBIKU
KPUTHYECKOTO aHalu3a M OLEHKU CIOKUBIIEHCS SKOHOMHUYECKOW CUTyallud Ha TpUMeEpe
HCCIIeyeMOro 00beKTa, MoKa3aTh CIIOCOOHOCTh CAMOCTOSITENIbHO CTaBUTh 3aauu, peliaTh
UX C UCIHOJB30BAHUEM COBPEMEHHBIX HAyYHBIX METOJIOB aHalu3a, (OPMYyIHUPOBAThH
KOHCTPYKTUBHBIE TpenyioxkeHus. OCHOBHOM METOJUYECKUH aKIEHT JeJlaeTcsl Ha
NpUOOPETEHNH HABBIKOB CaMOCTOSITEIbHOW pabOThl MO MPUMEHEHHUI0 TMOJYyYEHHBIX

TEOPETUYECKUX 3HAHUU B 00sacTy HanpasieHus moArotoBku 38.03 02 «MeHemKMeHT

Metoauueckue 3afaud KypcoBOM pabOThl HE CBOMASTCS TOJBKO K MPOMEKYTOUHOMY
KOHTPOJIF0O YPOBHS MOATOTOBKU CTyJeHTa. PaboTa Haj KypcoBOoM paboToM mMpeicTaBisieT
co0oit ¢popMy cucCTEeMaTU3ALMH, 3aKPEIJICHUS, YTIYOJIICHUS U PACIIMPEHUS TEOPETUUECKUX
3HAHUI U MPAKTHYECKUX HABBIKOB B U3YYEHUU SKOHOMUYECKHX IPOLIECCOB COBPEMEHHOIO
JIEHEKHOTO PbIHKA, MOCTPOCHUU (HUHAHCOBBIX IMPOTHO30B B pEaTbHONM HKOHOMHUYECKOU

00CTaHOBKE.



2. TIOCJIEJJOBATEJIbHOCTH BbITIOJIHEHUSI KYPCOBOM PABOThI

[Tportecc BHITIOTHEHUS KypCOBOM pabOTHI - CIIOXKHAS ¥ TPYAOEMKas HCCIIEA0BaTeIbCKas
paboTa CTyJIeHTa U €€ YCICIIHOE BBIMOJHEHNUE BO3MOXKHO JIUIIB MPH YETKOW OpraHu3aIiu
BCETO Ipoliecca.

COBMECTHO C PYKOBOJHTEIEM CTYJICHT JOJ/DKCH pa3padoTarh IUIaH HCCIICIOBAHHMS,
OTpa)KarOIIHUK OCHOBHOE HAITPaBJIICHHE W TPUHIUITHAIBHBIC BOIIPOCHI, KOTOPHIE COCTABJISIIOT
OCHOBHYIO HJICIO KypCOBOM pabOTHI.

[ToaroroBka KypcoBOi pabOThI COCTOUT M3 HECKOJIBKHX ATAIOB:

1. Bb10op TeMbl 1 000CHOBaHUE €€ aKTyaJTbHOCTH.

2. Boibop oObekTa uccnenoBanus. KoHkpeTH3alus nesiei u 3aaad KypcoBoil paboTHl,
(bOpMYITUPOBKA TEMBI.

3. Onpenernenue o0IIel CTPYKTYPBI U COJCPKAHUS KypCOBOM paOOTHI.

4. Cocrarienue Oubarorpaduu, O3HAKOMIICHHE C 3aKOHOJATCJIbHBIMH aKTaMH,
HOPMATHUBHBIMH JIOKyMEHTaMH U JPYTMMH MCTOYHUKAMHU, OTHOCSIIUMHUCS K TEME KYpPCOBOM
paboTHI.

5. COop CTaTHUCTUYECKOTO MaTepuaia Ha OCHOBE H3Y4YeHHS HH(POPMAIIMOHHO-

aHAJIUTUYECKUX COOPHHUKOB.

6. OOpaboTka W aHaIM3 MOJYYEHHONH HHPOpPMAIUU C MPUMEHEHHUEM COBPEMEHHBIX

METOJ/IOB aHaJIN3a, YKOHOMHKO-MAaTeMaTHIECKUX METOJIOB.
7. ®opmyIHUpOBKa BRIBOIOB M BBIPAOOTKA 3aKITFOUCHUS.
8.OdopmiieHre KypcoBoil pabOThl B COOTBETCTBUH C YCTAHOBICHHBIMH TPEOOBAHUSMH.

9.IlpencraBieHue KypcoBOi pabOTHI K 3aIUTE.

3. BBIBOP TEMbI 1 OBOCHOBAHMUE EE AKTYAJIbBHOCTHU

CryaeHTam MpefocTaBiseTcsl MPaBO BbIOOpa TeMbl KypcoBoil paboTel. Ilpu BbIOOpE
oO1elt npobiemMaTiky 1 GopMyIMPOBKE B JaJIbHEHIIIEM KOHKPETHOM TEMbI KypCOBOM pabOThI

HEO0OXO0IUMO YUeCTb Clleyomue (haKTopbI:

- HaJu4re COOCTBEHHOIO OMbITA, UIeH U 3HAHUH M0 JaHHOU MpoOJeMe, COCTOSIHUE YkKe
HMMEIOIIEroCsl HAKOIUIEHHOTO Marepualia B BHUJE HANMCAHHBIX PaHEe KYpPCOBBIX padoT,
pedepaToB, BBICTYIUIEHU Ha HaYYHBIX CTYIAEHUYECKHX KOH(EpEeHUUSX, OMyOJUKOBAHHBIX B

cOOpHHKaX CTaTe H T.IL.;



-BO3MO’KHOCTh BBIOOpa MOJXOASIIETO OOBEKTa [JIsi MPOBEACHHS HCCIEIOBAaHUI IO
BbIOpaHHOW MpoOsiieMe, JOCTYMHOCTh M JOCTaTOYHOCTh HH(MOpPMAIMU IS aHalIu3a H
pa3paboTKu KOHCTPYKTUBHBIX UICH;

-[I0JIHOTa COOCTBEHHBIX MPEACTABICHUI O CHUCTEME METOJ0B M BO3MOXHOCTIX HX

MMPUMCHCHMU U1 pCHICHWA ITOCTABJICHHBIX 3a/1a4,

-HaJIM4YHUEC KOMHBIOTCpHOﬁ TCXHUKH H HCO6XOI[I/IMI>IX NporpaMMHBIX CpPECACTB, JIA
O6pa6OTKI/I I/IH(I)OpMaHI/II/I, IIPUMCHCHH CTaTUCTUKO-MATCMATHYCCKHUX METOOOB

UCCJIEIOBAHMS U MOJICIIUPOBAHUS;
- TOCTYITHOCTb HEOOXOIMMOM HH(pOpPMAIIUH.

O060CHOBBIBASI AKTYAJIbHOCTh BHIOPAHHOTO HANPABJICHHS 1 KOHKPETHOU TEMbl KypCOBOM
paboThI, CTY/ICHT JOJDKEH MOKa3aTh CTETICHh BAXXHOCTU PEIICHUS ATOW MPOOJIEMBI ¢ TOYKHU
3pEeHUs. YKOHOMHUKHU CTpaHbl, 00JacTH, OTPACid, KOHKPETHOTO OOBEKTa HCCIEAOBAHUS U

Oynytieit coOCcTBeHHOU PO eCcCUOHAIBHOM e TETbHOCTH.

Jloka3aTeNbCTBO aKTyaJIbHOCTH MPOOJIEMBI U TEMBI UCCIIEOBAHMS PEATIOIATaeT TaKKe
OLIEHKY BO3MOKHOCTH IPAKTUYECKOW peaau3alyi OCHOBHBIX BBIBOJOB U KOHCTPYKTHMBHBIX
IPEJIOKEHUHN CTYAEHTa 0 COBEPLIEHCTBOBAHUIO (PMHAHCOBOM AESITEIbHOCTH, OpTraHU3aLuN
Ou3Heca U MPOLECCOB YMPaBIEHUS, ONTUMH3AIUN UCIOIB30BaHUS PECYPCOB, MOBBILICHUIO
(GbUHAHCOBOW YCTOWYMBOCTH, PEHTAOETbHOCTH, BHEAPEHUIO COBPEMEHHBIX TEXHOJIOTHH,

IMPOTHO3UPOBAHUIO ACATCIIBHOCTH U T.[.

CTyAeHT MOXKET NPEAJIOKUTh CBOIO TEMY KypCOBOM pabOThI, €CJIM OHA COOTBETCTBYET

HaIrpaBJICHUIO, I10 KOTOpOﬁ OH O6y‘IaCTC}I 1 COTJIaCcOBaTh €€ C PYKOBOAUTCIICM.

4. BbIbOP OBLEKTA WCCIIEJOBAHUS, ®OPMVYJIMPOBKA TEMbI U
CTPYKTYPUBALIA PABOTDI

Haubonee 1eHHBIMU SBISIOTCS KYpCOBBIE pPaOOThI, BBHITIOJHEHHBIE IO 3asBKaM
OpEeANnpUATAA,  HAY4YHBIX  YUpPEXKIACHUM, KOMMEpYECKUX  OaHKOB WM  MHBIX
NpEeANPUHUMATENIbCKUX CTPYKTYp. K oOecrnedeHnro Takoro pojaa 3asBOK JOJKHBI
CTPEMUTHCS, MPEKIE BCETO, T€ CTYAEHTHI, KOTOpPBIE MOCJE 3aBepUICHUsI 00pa3oBaHus Oy1yT
paboTaTh B 3TUX OPraHU3AIUSAX U YUPEKACHUAX.

Tembl KypcOBbIX pabOT JOJDKHBI COOTBETCTBOBATh MPOPUID UM HAMpPaBICHUIO

noAroToBku no deaepanbHOMy 00pa30BATENLHOMY IOCYIAPCTBEHHOMY 00pa30BaTEIbHOMY

CTaHAApPTY BBICIIETO 00pa30BaHMUSI.



[lo xapakTepy pemaemMbix 3a7ad TeMaTHKa KypcOBOW pabOThI MOXKET OBITh
noJipa3/ieieHa Ha CIeAYIOIINE TPYIIIbL:

1) TeopeTuko-MeTOANYECKHE, IOMCKOBOTO XapakTepa paboThl, CBA3aHHBIE C aHATU30M
MaKpPOIKOHOMHYECKHX, OTpacieBBIX BOTIPOCOB YKOHOMHUYECKOH TEOpHH,
COBEPIIICHCTBOBaHUSI  (DMHAHCOBO-KPEIUTHOW CHUCTEMBI, JICHEX)KHOTO OOpamieHusi B
Poccuiickon ®enepanuu u T.11.;

2) TUpuKIAgHBIC, CBS3aHHBIE C  PEIICHHMEM KOHKPETHBIX  OpraHWU3aIMOHHO
PKOHOMHUYECKHX 3a7a4 Ha YPOBHE NPEANPUATHA W OpraHu3aIliid, TIOMCKOM pPEe3epPBOB
NOBBITIICHAST A(P(HEKTUBHOCTH JACSITEILHOCTH KPEAUTHBIX OpTaHM3ali, yIydIIeHUs
(HMHAHCOBOT'O COCTOSIHUS HCCIIEAYEMOTO 00bEKTa U T.JI.;

3) NPOTHOCTUYECKHE W TPOCKTHHIE, CBSA3aHHBIC C ONTUMHU3AIMEH HMHBECTUIIMOHHOTO
nopTdensi opraHu3aiuy, pa3padOTKONW ONTUMHU3ANMOHHBIX MOJENEH WM MPOrpaMMHBIX
QJIITOPUTMOB JJII aBTOMATHU3AINH OT/EIHHBIX BUIOB (PHHAHCOBOW ACSATEILHOCTH U T.I1.

[Ipu BBIOOpE W OKOHUYATENHHOW (OPMYITUPOBKE TEMBI KYpCOBOW  pabOTHI,
PYKOBOJMTENb YYUTHIBAET XapaKTep JUYHOCTH CTYAEHTA, €ro MHTEPEC K TeM WM HWHBIM

BOIIPOCAM M MECTO €r0 MpeCTosAIIeH padoThl B KauecTBe OakanaBpa.

5.0BIIAS CTPYKTYPA UM COJEPXAHUE KVYPCOBOM PABOTHI
CTpyKTypHBIE 37IEMEHTBI KypCOBOW pabOThI pa3MEIIAIOTCs B CIAEAYIOUIEM MOPSIKE:
1. TuTynbHBINI TUCT.

2.Copepxanue.

3.OCHOBHBIE pa3eibl KypCcOBO# pabOTHI (BBEACHUE, TJIABBI, BKIIFOYAsT TAOIHIIBI 1

rpadUKu, BEIBOABI U MPETIOKECHUS).

4. bubnuorpadudeckuii CIMCOK UCTOIb30BaHHBIX HCTOYHUKOB JIUTEPATYPHI.

5. llpunoxenus.

Pexkomenayembliii 00beM KypcoBoil pabotsl 30-50 cTpaHHil MAlIMHOMUCHOTO TEKCTa
dbopmara A-4, Bkirouas TaOJIUIBL, AUATPAMMBI, PUCYHKH (KPOME MPHUIIOKESHUH ).

OGpa3er] TUTYJIBHOTO JuCTa (MPUIIOXK.]1) BBIIAETCS B 3JIEKTPOHHOU dopme Kadeapoit
CTYJEHTaM.

KypcoBas paGoTta cocTouT U3 BBEAEHUS, TPEX TJ1aB, 3aKIIOUEHUS, CIIMCKA JTUTEPATYPHI

u [Ipunoxenuii (ecim B HUX e€CTh HE0OXoauMOCTh). Kaxkias riaBa cOAepKUT OT ABYX 10



4yeThIpex naparpadoB, Kaxablii U3 KOTOPHIX JOJKEH OBITh 00bEMOM HE MEHEE 5 CTpaHHII.

OO0beM MPUIIOKEHUH HE OTPAaHNYHBACTCA.

BBeneHne comepKuT OONIYI0 XapaKTEPUCTUKY pabOThl: OOOCHOBAHHE aKTYaTbHOCTH
BBIOPAHHOM TEMBI, [IEJIH, 3a]a4H, IpaKTH4YecKas 3HauuMocTh. HeoOX0 1Mo TakyKe HAIUCaTh
00 o0BeKTe W O mpeaMeTe uccienoBaHus, 00 uH(opmanuoHHOUW 0aze. IlenecoobpazHo
OCTAaHOBUTBLCS HAa METOJWKE WCCIEAOBaHMS, YKa3aTh, KakWe KOHKPETHO MPHUMEHSIIUCH
METO/IbI, KaK MPOBOIUIIACH 00pabOTKa MaTepuala, KakoBO JIMYHOE ydacTue aBropa. O0bem

BBEJICHUS - OKOJIO 3-X CTpaHHUIL.

I[anee CTPYKTYPHO  BBIACIIAIOTCA TPH  JIOTHUYCCKM  B3aWMMOCBS3aHHBIX  YPOBHIA

UCCJIeI0BaHMS TPOOIEMBI, KOTOPbIE OPMHUPYIOT IIaBbl PaOOTHI:
a) TEOPETUKO-METOI0JIOTMYECKasl TJIaBa;

0) sMnupuieckas (KoJIM4eCTBEHHO-aHATMTHYECKas ) TJ1aBa;
B) IpUKJIaHas (KOHCTPYKTHBHAS ) IJ1aBa.

B xaxnoil U3 Ha3BaHHBIX IN1aB (OPMUPYIOTCS CTPYKTYPHBIE 3JIEMEHTHI CJEAYIOLIErO

YPOBHA UCCIICAOBAHUS.

B TeopeTnko-MeTo10I0THYeCKO TIaBe MOXKHO BBLACITUTH CIEAYIOIINE CTPYKTYpPHbBIE
AIIEMEHTHI, Kak maparpadbl TJIaBbl: 0030p JUTEPATyphl MO TEOPETUUECKUM MOJIOKEHUIM H
METOJMYECKUM TMOAXOJaM K pELIEHUI0 paccMaTpuBaeMoil MpoOJieMbl, OCHOBHBIE
HPKOHOMHYECKHE KATErOpUUM C PACKPBITUEM UX COAEP)KAHUS, KpPUTHYECKas OLeHKa
CYHIECTBYIOIIMX METOAMK. MaTepuan mepBoro pasieia JODKEH 00eCleyuTh yTOUYHEHHE
Hesel U 3a7a4 UCCIeI0BaHus U TI03BOJIUTh 000CHOBATH Mporpammy coopa nHGOpMaLUH JJIs

AQHAJIMTUYECKOM I'JIaBbI pa6OTBI.

B mnepBoii TeopeTHuecKoil IaBe AOHKHBI OBITh PACKPBITHI MOHSTHS U CYIIHOCTH
M3y4aeMOoro SIBJICHHUS WU Tpolecca, YTOUHEHBbI (GopMyIupoBku U T.1. Heobxoaumo nathb
UCTOPHIO BOIIPOCA, OKa3aTh CTENEHb €r0 U3yYEHHOCTH Ha OCHOBE 0030pa COOTBETCTBYIOLIEH
OTEUECTBEHHOU U 3apyOeKHOM AuTepaTypbl. MOKHO OCTAaHOBUTHCS HA TEHACHIUSAX PA3BUTHUS
U3y4aeMbIX IMPOIIECCOB, UX OCOOEHHOCTSAX Ha COBPEMEHHOM JTame. YPOBEHb JTaHHBIX H
IpPUMEPOB JJIsl IEpBOM TJaBkl - Poccust, Benyine 3apyOeskHble CTpaHbl, MUPOBasi CTATUCTHKA.
TaOmu1p1, 3aMMCTBOBAaHUE U3 JTUTEPATYPHBIX HCTOYHUKOB 00S13aTENIBHO JAIOTCA CO CCBUIKOM
HAa HMCTOYHHMK C YyKa3aHHeM cTpaHul. Heo0Xxoaumo mHpoKo MOoJb30BaThCs rpaduKkaMu U

pucynkamu. O0beM MepBoy I1aBbl HE AOJKEH npeBbiath 30% Bcelt padoThl.



Bropas rmaBa — ananmutmyeckas. [locBsimmaercs cucremaTu3anuu U 00pabOTKe
coOpaHHON MH(OPMALUK C MCMOJIb30BAHUEM IIMPOKOIO apCeHala METOJO0B MCCIIEOBAHMUS.
CTpyKTypHO-JIOTMYECKMMH DJJEMEHTAaMU 3TOM TIJaBbl SBIAIOTCS: OLIEHKAa YpPOBHEHN
aHAJIM3UPYEMBIX  TIOKa3aTesel, BbIABICHHE HauOoyee CYIIECTBEHHBIX  (DaKTOPOB,
ONPEACIIAIOINX XapPAKTEP BbISBICHHBIX TEHACHLMHA M 3aKOHOMEPHOCTEW (MCIOJIb30BAHME

MCTOJ0B KOPPCIAMUOHHOI'O U PETPECCHUOHHOTO aHaJIn3ad, MHACKCHOI'O aHaJIn3a U I[p)

B »Tom pasmene paboThl aHamu3 CTPOUTCS B OCHOBHOM Ha HWHGOPMAIMOHHOM
MaTepuraje KOHKPETHOTO OOBEKTa MCCIeNOBaHUS (MM COBOKYIMHOCTH OOBEKTOB). AHANM3,
KakK MpaBUJjIo, JODKEH HAYMHATHCSA C XapaKTEPUCTUKU KOHKPETHOTO OOBEKTa MCCIICOBAHMSI
U CTPYKTYPHI aJIMUHHUCTpAaTHUBHOW cuctembl. Oco0oe BHUMaHUE CIEAyeT OoOpaTHTh Ha
KayeCTBCHHBIC CTPYKTYPHBbIC U3MEHEHUS B JUHAMUKE 3a 3-5 JIeT KaKk B caMOM OOBEKTe, TaK

Y B 9KOHOMHUYECKOU Cpeae.

HpI/I pa3pa60TI<e OMIIMPUYCCKOTO pazacjia CTYACHT MOOJDKCH II0Ka3aTb BJIAACHHC
p33H006p33HBIMI/I Hay4YHbIMHU MCTOJaMMU HCCIICJOBAHUA WM YMCHHC LCICHAIIPABICHHOI'O HX
IIPUMCHCHHUA, IIPOABUTL 3HAHHC COBPCMCHHBIX I/IH(bOpMaI_II/IOHHBIX TEXHOJIOTUHA U

MaAaTCMAaTH4YCCKHUX MCTOJ0B.

AHanu3 SMIUPHYECKOTO MaTepHalia JOJDKEH OINUPAThCid Ha TEOPETHUYECKHE H
METOJUYECKHE IOJIOKEHUS, KOTOpPbIE ObUIM PAacCMOTPEHBI B MEPBOM IJIaBEe MCCIIEAOBAHMUSL.
AHanu3 KOHKPETHBIX 3KOHOMUYECKUX BOIIPOCOB HA OCHOBE MH(OpMALUH, IOJYYEHHOHN MIpU
UCCIIeIOBAaHUHU O0BEKTA, TOJKEH OBITh JIOTHUECKUM MPOAO0KEHUEM TEOPETUYECKOT0 pa3/ena
U WUIIOCTPUPOBATh YMEHHUE CTYAEHTA UCIOJb30BaTh SKOHOMHUYECKYIO TEOPUIO U Hay4yHbIE
METO/IbI AJIsl pelIeHNs MpaKkTuYecKux 3anad. [lpu sTtom ocoboe BHUMaHue cieayet oOpaTUTh
Ha cocTosiHHE 3()(PEKTUBHOCTH UCIIOIB30BAHMS MATEPUANTBHO-TEXHUYECKUX, (DMHAHCOBBIX U

TPYJIOBBIX PECYPCOB B YCIOBUSAX PHIHOYHON SKOHOMUKH.

Ecnmu 00béM pacmeyaTku pe3ynbTaTOB pPACUETOB, KOTOPHIE MPEBHIMIAIOT  OJHY
CTpaHuIly, CIeAyeT BbIHECTH B mpuiioxkeHue. O0beM BTOpo# riaBbl — He 6osee 30% Bcei

paboThI.

KoHCcTpyKkTHBHAsE TpeThsi IJ1aBa KypCOBOM pPaOOTHI pacKpbhIBaeT MYTH peaTu3aluu
BCKPBITBIX BO BTOPOM pasjiele Pe3epBOB, SIKOHOMHYECKH OOOCHOBBIBAIOTCS PErMOHATbHbBIE
HaIpaBJCHUSI COBEPIICHCTBOBAHUS OpraHM3alMM (PUHAHCOBBIX, JACHEKHBIX, KPEIAUTHBIX
MPOLIECCOB, BHEAPEHUSI HOBBIX TEXHOJIOTUM, (OPM M METO/IOB BeICHUS OM3HECA B YCIOBUSIX

PBIHKA.



OpuuMm u3 HamboJiee BaXXHBIX METOJO0B OOOCHOBAHMS MEPCHEKTHUBHBIX HAIPaBICHUM
pa3BUTHS  HCCIEAyeMOro  OOBbEeKTa  SBIAETCS  MaTeMaTH4YeCKoe  MOETUPOBAHHE
HKOHOMHYECKUX IPOLECCOB, MO3BOJIIONIEE ONTHUMU3UPOBATH TOBEACHHE MCCIETyeMOil

CHUCTCMBI C YUCTOM OOJIBIIOTO YHCIIa MCHAOIUXCA YCJIOBI/Iﬁ.

[Ipu pa3paboTke KOHCTPYKTHBHOM YacTH KypcOBOW pabOThl CTYACHT HE JOJKEH
OTPAaHUYUBATHCS JIMIIb PACCMOTPEHHMEM IOKa3zaTele MaHHOTO HCCIEAYeMOro OOBEeKTa.
BaxHo M3y4nuTh BCECTOPOHHUE CBA3M O0BEKTa C APYTMMU CYOBEKTAMH M OpraHU3allUSIMH,

HCIIOJIB3Ysl CHCTEMY SKOHOMHUYECKHUX ITOKA3aTENEH.

B KOHCTpYKTMBHOM 4YacTh KypcoBOil pabOThl HEOOXOAMMO JaTh  OLEHKY
HKOHOMMYECKON 3(()EKTUBHOCTU MPEACTABICHHBIX NPENJIOKEHUN U pa3paboTok. Becbma
’KeJIaTeJIeH MPOTHO3 MOBEACHUS U3y4aeMoro o0bekTa ¢ 000CHOBAaHHBIM Ha MaTeMaTHUECKUX
MOJIETISIX PacuyeToM €ro OCHOBHbIX mapameTpoB. OOBeM TpeTbell IJIaBbl HE JIOJDKEH

npeBsimath 30% Bceit paboThI.

3aki04eHne JOJDKHO COJIEp)KaTh OCHOBHBIE BBIBOJBI, OO0OOIIEHHOE W3JIOKEHHE
OCHOBHBIX MPOOJIEM, aBTOPCKYIO OLICHKY pabOThl ¢ TOUKHU 3PEHUS PEIICHHBIX 3a/1a4, JaHHbIe
0 mpakThyeckoi 3((HEKTUBHOCTU OT BHEAPEHUS PEKOMEHAALWH WIM HAy4YHOH IIEHHOCTH
pemaeMbix mnpoOsneM. JKenarenbHbl NEPCHEKTHBBI AallbHEWIIEH pa3pabOTKU BBHIOPAaHHOM

tembl. [IpumepHbIit 00bem 3akmoueHus — 5-10% ot oOiiero oobema paboThI.

Cnenyer uMeTh B BHUIY, 4YTO 3a COJEp)KaHHE KypCOBOW pabOThI, MPaBUIBHOCTH

MIPEICTABICHHBIX B HEW JAHHBIX OTBEYAET CTYJICHT - aBTOP KypCOBOM pabOTHI.

6. CIIMCOK UCIIOJIb30BAHHOM JINTEPATYPbI

[leneHnanpaBiaeHHBIN MOWUCK JUTEPATYPHBIX HCTOYHUKOB oOecredmBaeTcs Onaromaps
peaBapUTEIbHON CTPYKTYpHU3allUd NPOOJIEMBbl U ACTAIBHOMY DPACKPBITUIO COJEPIKaHUS
tembl. lcxoas w3 1ieneit u 3aja4 KypcoBoil pabOThl, CTYJIEHT COBMECTHO C PYKOBOJUTEIEM
cocTaBisieT 0a3y AaHHBIX IO BCEM BHUJaM HCTOYHUKOB, OTHOCSIIUXCS K paccMaTpUBAEMOM
TeMe (MoHOorpaduu, CTaTbU B XKypHaJax, (UHAHCOBAsI OTYETHOCTh OpraHU3aluu, BHIOpaHHOU

B KayecTBE OOBEKTa HCCIICOOBaHMI, O(I)I/II_II/IaJ'IBHBIe CTaTUCTUYCCKUC e)I(eFOI[HI/IKI/II/II[p.)

HSyquI/Ie HNCTOYHUKOB I_ICJ'ICC006p33HO Ha4YMHAThb C O3HAKOMIJICHHA C

I/IHCbOpMa]_II/IOHHBIMI/I HU3JaHUAMHU, BBITYCKACMbIMH PA3JIMYHBIMUA LCHTPAMMU, CJIy>K6aMI/I



Hay4YHO-TexHU4YecKoi nHpopmaruu (HTHU) u mHayuHo-uccienoBaTeIb,CKUMU HHCTUTYTaMH, B

KOTOPBIX MOKHO HAWUTU CBCICHUS 11O BCEM OTPACIISIM SKOHOMUKHU Poccun.

[Ipu pabGote c nuTeparypoil HEOOXOAUMO BECTH KapTOTEKY, BBIMHCHIBAsS TOYHbBIE
BBIXOJHBIC JaHHbIE JIUTEPATYPHBIX HMCTOYHUKOB WJIM MCTOYHUKOB HHPOpMaLUU. ITO
oOneryuT paboOTy MpU OKOHYATENHHOM oOQopmieHnn OubOIMOrpaduueckoro CIHucka,

BKJIFOUAE€MOTO0 B KYPCOBYIO paboTy.

JlutepatypHble HCTOYHUKH HMCHOJB3YIOTCS ISl KPUTUYECKOM OLIEHKH Ppa3IMYHbIX
MOJIXOJIOB K PEIICHHIO paccMaTpuBaeMod B pabore mpoOsieMbl, YCUICHUS] apryMEHTaluu
COOCTBEHHOW TMO3WIUHU, NPUMEHEHHUS HCIONb3YyEeMbIX pPAa3JIMYHBIMH aBTOPAMH METO/OB
aHanu3a, yTOYHEHUs TPaHUIl COOCTBEHHOI'O HMCCIEAOBaHUS M T.1. B mensx TouHoi, 6e3
UCKQXXEHUsA, IIepelayu JIAKOHUYHBIX ONpPEAECICHUN, KOHUEMLIHUN OTAEIbHBIX aBTOPOB,
OCOOCHHO TMpH WX KPUTHKE, MPHUHITO HKCIONb30BATh LUTAThl, B3ATble B KaBBIUKH.

HI/ITI/IpOBaHI/IC 00s13aTeNbHO COITPOBOXKAACTCA CCBIJIKOM Ha UCTOYHUK.

BoinuceiBas BBIAEPKKU U3 Pa3IMYHBIX UCTOYHUKOB, HEOOXOAMMO J€NaTh MOMETKH O
TOM, B KaKUX pazjiesiax KypcoBoil pabOThl OHM OYIyT UCTIOIB30BaHbl. [Ipu 3TOM HeToyCcTUMO
nociioBHOe (0€3 KaBblU€K M CCHUJIOK) KOTMHMPOBAHME TEKCTOB WCTOYHHMKOB. Cremyer
n3z0erath KoMnuisiui. CChUIKM Ha UCTOYHUK JAIOTCS B KBAaJPATHBIX CKOOKax C yKazaHHEM
CTpaHWII B COOTBETCTBUU C E€IWHBIMU TpeOOBaHUSIMU OUOIMOTPadUUECKOro OIMMCAHUS
neyaTtHoM npoaykuuu. B onucanuum crareid o0s3aTeNbHO YKa3bIBAIOTCS HA3BAHUE JKypHAaa,
roJl, HoMmep u crpanuia. Cinucok JUTepaTyphl, Kak MpaBuUilo, BKIOYaeT B ce0s He MeHee 15-

20 UCTOYHHKOB.

Cuctema pacmojiOXKEHHsT HOPMATHUBHO-IIPABOBBIX AaKTOB B  CIUMCKE JIOJDKHA
COOTBETCTBOBATH UX pacnoynoxeHuto B Codpanun 3akoHogaTenscTea PO.

W3ydenue nuMTEpaTypHBIX MCTOYHUKOB IIEI€COOOPAa3HO BECTH B  OIPEIEICHHOM
MOCTIeIOBATEIbHOCTH:

-IOMCK HMCTOYHHKOB IO TEME KYpPCOBOH padOThl M COCTaBJIEHUE MPEIBAPUTEIHLHOIO
O6ubaorpadguuecKkoro Crucka;

-IPOCMOTP BBISBICHHBIX HMCTOYHHMKOB, OTCEB HECYIIECTBEHHBIX MaTepUalOB, BHIOOP
HanboJiee BAKHBIX UICTOYHUKOB U BBIITMCKA HEOOXOJUMON HH(OPMAIH Ha KAPTOUYKH;

-CHCTeMaTu3alus COOpaHHOTO U3 HCTOYHUKOB MaTepuaja, OILIEHKAa pa3IMyHbIX

TCOPCTUICCKUX MOJIOXKEHUM U MCTOAMYCCKUX IIOAXO0A0B, COCTaBJICHHC O606I].[3IOHICFO

0030pa Mo JUTEpaTypHbIM HCTOYHHMKAM MO TeMme paboThl. B 0030pe cucreMaTu3npyrorcs



CJIOKUBIIIMECS TO3WUIMHM PA3JIMYHBIX aBTOPOB, OCMBICIMBAIOTCS COOCTBEHHBIC MO3HIINHU
CTYJIEHTa, BBISIBIISIIOTCA HamOoJiee MHTEPECHbIE HAMpaBleHUs HccieloBaHus. B HacTosiee
BpeMsi OTPOMHBIMU MH(GOPMAIMOHHBIMU PECYPCaMH IO BCEM OTPACIsIM HAayKH, TEXHUKUA U
SKOHOMHUKH pacnosiaraeT BcemupHas cerb Internet. [lpm cceuike Ha cait cetu Internet
HEoOXOIMMO yKa3aTh Jary, kKoraa uHpopmainus nojydeHa. [1o BO3MOXKHOCTH cleayeT
n30erath NMUTUPOBAHUS JTAHHBIX M3 CAaWTOB ceTh Internet, MOCKOJIBKY COAEPKUMOE caiTa

MOKET UBMCHATHECSA MHOT'OKPATHO.

CoxkpallleHHOe H3J0XKEHHE COJEp)KaHUs MEPBUUYHBIX HH(POPMAIMOHHBIX HUCTOYHHKOB
MOKHO Takk€ HaWTH B pedepaTuBHbIX H3/aHUAX, OOBIYHO HMEIOIIUXCS BO BCEX
o6ubnmorexkax. Hanbonee BaXXHBIMU U3 TaKUX H3JAaHUH SBIAIOTCS pedepaTHBHBIC KYypHAIIbI,
B CUCTEMATU3MPOBAHHOM BHJIE OTpaXKaroIIMe BCIO OTEYECTBEHHYIO U MUPOBYIO JINTEPATYPY
[0 €CTECTBEHHbIM M TeXHHU4YeckuM Haykam (u3gaerca BUWHUNUTU non Ha3Banuem
"PedepaTuBHbIii )xypHan").

B 6ubnuorpadguueckoM CHHUCKEe yKa3bIBalOTCS BCE BHUJbI MCTOYHHUKOB, KOTOPBIE B TOM
WIA UHOW Mepe ObUIM HCIIOJIb30BaHbl B Ipolecce pa3paboTku Temsbl. Ilo konmuecTtBy u
COCTaBY IPHUBEACHHBIX MCTOYHMKOB MOYKHO CYAMTH 00 3pyAULMU U NPO(ecCHOHAITBHOM
uHTepece cryaeHta. bubmuorpaduyeckuil CHOUCOK SBISETCS HEOTHEMIIEMBIM 3JIEMEHTOM

KYyJbTYPbI UCCIICAOBAHUA U HaquOﬁ 9THUKH aBTOpPa.

Henonyctumo 3aMMCTBOBaHME TEKCTa U3 JIMTEPATYPHBIX MCTOUYHHKOB 0€3 CCBUIKM Ha
aBTOpA LIUTATHI.

bubnuorpaduueckuit crnucok odopmisiercs B coorBerctBuu ¢ ['OCT 7.1-2003
"bubnunorpaduueckoe onrcaHue 10KyMeHTa'.

B Hero BKkII0O4aroTCs TONBKO T€ MCTOYHUKH, KOTOPbIE YIOMHUHAIOTCS B paboTe WM Ha
KOTOpBIE MMEIOTCS IpsMble CChUIKM. He pexoMeHmyeTcst BKIIIOYATh B CIHCOK Y4EOHMKH,

OHIUKIIONICANH, CIIPABOYHUKN U HAYYHO-IIOITYJIAPHBIC U3 JaHU .

Hcnonp3yeMble HCTOYHHKH 11€71ec000pa3Ho pacmonarath B Ondauorpaduaeckom CImucKe
no andasuty GamMuauil aBTOpoB (WK 3arjaBui, €CJIM 3TO KOJUIEKTUBHBIN TPYA - OoJiee Tpex
aBTOPOB). B Hayase crimcka nepeyucisiioTcsl U3jaHus Ha PyCCKOM SI3bIKE, 3aT€M HHOCTPaHHbIE
MCTOYHUKH (pacroiararoTcs o aHTIuiickoMy andaBuTy).

[Ipy HEoOXOIMMOCTH CCBUIOK B CaMOM TEKCT€ KypCOBOW paboThl Ha Kakue-Tuoo
oubnuorpadguyueckue HCTOYHHUKHM HEOOs3aTeIbHO MPHUBOAUTH HMX TMOJHBbIE HAa3BaHUS -

A0CTAaTOYHO COCJIATHECA Ha €0 HOMEP B 6I/I6HI/IOFpa(1)I/I‘{eCKOM CITMCKC€.



He menee 10% ucrnosb30BaHHOM JUTEPATYPhl TOKHO OBITh BBITYLIEHO B IOCIEIHHM
akajgemuueckuil rog u He MmeHee 50% - B MocienHuE TPU TOAA, MPEAMIECTBYIOIINE 3aIUTE
KypCOBOI1 pabOTBHI.

Hcnonp30BaHHbIE B mpolecce padoThl JIUTEPAaTYpHblE HMCTOYHUKHM YKa3blBAIOTCS B

KOHIIE KypCOBOM paboThI iepe npuinoxeHneM. [1opsiiok yka3aHusi MCTOUHUKOB CIIEAYOLIU:
- 3aKOHOJATEJIbHBIEC aKThI;
- ykassl [Ipe3unenra PO, nocrtanosnenus [Ipasurenscta PO;
- HOPMAaTHBHBIE aKTHI;
- KHUTH, MOHOTpa(uu 1 T.11.;
- CTaTbM U3 NEPUOIUYECKUX U3TaHUM;
- Internet-pecypcsr;

- MIHOCTpaHHas IuTepaTypa.

7. TPEBOBAHUA K O©OPMIJIEHUIO PABOTBI

KypcoBas pa6ota opopmssieTcss B COOTBETCTBUU C TPEOOBAHUSAMM K MeYaTHOM
PYKOIMUCU HA CTaHAAPTHBIX JIUCTaxXx bymaru ¢popmaTta A-4 (pasmepnl 210x297 mm). Kak
WCKJIIDYEHHE JONYyCKAaeTCs BBINIOJHEHUE KypCOBOM pabOThl OT PYKU YETKUM
pa3bOpUYUBBIM MOYEPKOM, I'PaMOTHO, aKKypaTHO, 0e3 MOMapoOK W HWCIpPaBJEHUM.
CokpallleHUEe CJIOB, KpOMe OOILENpPUHATHIX, He AomnyckaeTcs. TeKCT u3JjaraeTcss OT
TpPeTbero Jiulia Ui B popMe Oe3/JIUUHbBIX NPE/JIOKEHUN 6€3 NCI0JIb30BAHUS JIMUHbIX

MECTOUMEHUH.

K odopmitenuto paboThI IPEIBABISIOTCS CASAYIONINE TPEOOBAHMUS:

. TEKCT pa3MeIIaeTcs Ha OTHOW CTOPOHE JIUCTA;

. TI0JI€, OCTaBJIIEMOE YHCTHIM OT TEKCTa, MMeeT pa3mep cieBa 30 mm, cripaBa — 10 MM, cau3y — 20 MM,
cBepxy —20 MM;

. CTPOKH T€YATAIOTCS Yepe3 MONTOpa WHTepBana (MEXIYy CTPOKAMU OCTaBIISICTCS MPOCTPAHCTBO, PaBHOS
T10 BBICOTE ITOJTyTOpa MPOIUCHEIM OYKBaMm);

. pasMmep OyKB MAaIIMHOMHCHOTO (KOMIIBIOTEPHOI'0) TEKCTa MOJDKEH OBITh HEe MeHee 1,8 MM BBICOTHI

(oOprynO WpUGT 14) 1 MO3BONATE UMETH He MeHee 60 3HaKOB U B cTpaHulie — 30 CTPOK;

° HOMCP CTpaHUIIbI MPOCTABJIACTCA BHU3Y, CIIPABa,
° KaXxJas riiaBa HQUnHacCTCA C HOBOM CTpaHH!IIbI;
° 3aK/IIIOYCHUC (BBIBOZ[BI) HAYMHAIOTCS C HOBOM CTpaHMUIIbI;

. CITHCOK MCIIOIB30BAHHOM JIUTEpaTyphl (OnOIrorpadus HAaUMHACTCSI C HOBOW CTPaHHITHI,



° HaMMCHOBaHUEC Ta6J'II/ILI rnevyaTacrcda CBEpXy, 0€3 UCITOIL30BaAHUS HHIOCKCa Ne u 6e3 Touek mociie

Ha3BaHUA,

. HaMEHOBAHUE PUCYHKOB IEUaTACTCs CHU3Y, 0€3 TOUEK MOCIe Ha3BaHUS U UCIIOb30BaHM 3HaKa No;

. BCE 3arOJIOBKU TJIaB W maparpadoB JODKHBI OBITh BBIACICHBI OTIMYHBIM OT TEKCTa MpUPTOM U 03
TOYKH;

. COKpAIICHUs CIIOB B TaOJMWIAX M PHCYHKaX HE JIOMycKaercs (pa3peliaercs B TaOMUIAX M PUCYHKaX

HEOOXOIMMbIC HAAMKUCH JEIaTh 00Jiee MEIKUM MIPU(TOM, YeM B TEKCTOBOM YacTH).

[lopsimox mpencTaBieHus U HyMepaluu padboTsl cneayoomui. Ha mepBoil crpanuie
pacrojiaraercsi TUTYJbHBIM JINCT (HOMEp CTPAHMIIBI HE CTaBUTCS). 3aT€M MOCTPAHUYHO
(mocnenoBaTeNbHO) pa3MeIaloTCs 3aJaHue Ha pa3paboTKy KypcoBOi paOOThl, aHHOTALUS U
coJiep>kaHue (HoMepa CTpaHUIlbl He cTaBaTcsa). Hymepamms ctpaHul paboTbl HaYMHAETCS C
ISATOrO0 JUCTAa (HAa4yajlo BBEACHMS) M BEAETCS IMOCTPAHWYHO A0 KOHIA, BKJIKOYas CIIHCOK
JUTEPATYPBI U TPUIIOKEHUSL.

Bce nymepauuu (ctpanwi, rias, naparpados, pUCYHKOB U T.J.) BBIITOJHSIOT TOJBKO
apabckumu nudpamu. [Ipu HEOOXOAUMOCTH B OIVIABJIEHUE U, COOTBETCTBEHHO, B OCHOBHYIO
4acTb BBOAAT pyOpukaruu tuna 1.1. umm 2., 2.2.,2.2.1. u T.11.

PabGora mnepermetaercs M 1HOJ OOJOXKKOM M MOJAETCS HA PELEH3UI0 HAyYHOMY
PYKOBOJUTEIIO.

MuHumanbHOE 3HaUY€HHE MPOLIEHTa YHUKAJIbHOCTU TEKCTA KYpPCOBBIX pabOT COTJIacHO
PernamenTa HCHOJNB30BaHUS CUCTEMBl «AHTUIJIATMAT» JUIl YCTAHOBJICHUS HaJM4Us
3auMcTBOBaHUM PI'BOY BO «Yeuenckwuii rocyaapcTBeHHblil yHHBEpcUTET UM. A.A. KaapipoBay

cocraBiisaeT 31%.

8. IPUMEPHA TEMATHUKA KYPCOBBIX PABOT

1. MexaHu3MBbl MOTHBALIUMN HIOHCﬁ B PA3JIMYHBIX CONUAIBHO-KYJIbTYPHBIX CUCTEMAX

YIPABJICHHUS.
2. Tunbl COBpEMEHHBIX OPTaHU3ALUOHHBIX CTPYKTYP.
3. IIpoGJieMbl B3aUMOOTHOIIEHUS BIACTU U OTBETCTBEHHOCTH B OpraHU3aIUsIX.
4. ®yHKIUHM COBPEMEHHOUN OpPraHU3alliy B Pa3JIMYHbBIX YIPABICHYECKUX KOHUECTIIIUAX.

5. DBoJIOIMS YIIPaBIECHYECKON MBICIIH 10 OTHOIIEHUIO K IpoOsieMaM yIpaBieHUs

OpraHu3aluei.



6. [IpumeHeHne HOBBIX (POPM OILIATHI TPYAA B COBPEMEHHBIX OPraHU3aLIUAX.
7. O611Me NPUHLKUITBI CHCTEMBI HayuHOoTro yrpasieHus @.V. Teitnopa.

8. [Tpobnembl Xxapu3MaTHIECKOTO JIuaepcTBa B paborax M. BebGepa.

9. MexaHu3Mbl CAMOOPraHU3aluy U CaMOYIIPABIEHUS HAa IPEATPUSITHH.

10. CoBpeMeHHbIE KOHILIETIMY YIPABICHHS YETOBEYECKHUMH PECYPCAMU.

11. ®yHKUMY BHEUTHEN Cpeibl OpraHU3al|H.

12. IIpoGaemMbl MaKpO- U MUKPOOKPY>KEHUS OPTaHU3AIIHH.

13. be3paboTuiia u ee pa3HOBUIHOCTH.

14. SIBnenue BIacTu Ha IPUMEPE OpraHU3aAIIH.

15. Cuctema ynpaBiieHHs YEIOBEUECKUMHU PECYPCAMU B COBPEMEHHOM OpraHu3aluu.
16. [IpoGnema popMUpOBaHUS OPTaHU3ALUOHHOMN KYJIBTYPHI.

17. PocT 4uCeHHOCTH OpraHU3alluy U podJieMa rpynnoBOTr0 KOHTPOJIS U

KOOPJMHALIUU.
OcHoBHasi iuTEpaTypa

1. [Hepessaro, W.II. MeHemxMeHT [ONEKTPOHHBI pecypc]: OTBETHl Ha
sK3amMeHanuoHHbIe Bonpockl/ Jlepessro W.I1.— DmekTpoH. TeKCTOBbIE AaHHBIE.— MUHCK:
TerpaCuctemc, Terpanur, 2013.— 128 c— Pexum JOCTyIa:
http://www.iprbookshop.ru/28130.— DBC «IPRbooksy, mo mapo:to

2. HcaeB, P.A. OcHOBbl MeHETXKMEHTa [DIEeKTpOHHBIM pecypc]: ydueOHuk/ Hcaer
P.A.— DnekTtpoH. TekcToBblie fanHbie.— M.: JlamikoB u K, 2013.— 264 c.— Pexxum noctyna:
http://www.iprbookshop.ru/24800.— 3BC «IPRbooks», mo mapo:to

3. OcHOBBI MeHEIKMEHTa [DnekTpoHHBIH pecypc]: kype nekuuit/ F0.H. Kynakos [u
ap.].— DAEKTpOH. TEKCTOBbIE AaHHbIE.— M.: MOCKOBCKHIA TOCY1apCTBEHHBIN CTPOUTEIBHBIN
YHUBEPCUTET, 9BC ACB, 2014.— 120 c— Pexum NOCTyma:
http://www.iprbookshop.ru/26861.— 3BC «IPRbooks», mo mapomo 4. Paituenko, A.B.

AnvunucTpaTuBHBIA MeHeKMEHT [Tekct]: yueOnux/ A.B. Paituenko.- M.: UH®PA-M,



2013.-416 c.

5. Uymak, T.I'. MenemxMmeHT [DaeKTpoHHBIA pecypc]: yuebHoe mocobue/ Yymak
T.I'.— DnexTpoH. TeKCTOBbIE naHHbIe.— Bomarorpaa: Bonrorpaackuii mHCTUTYT Ou3Heca,
By3oBckoe oOpa3oBaHue, 2013.— 136 c.— Pexum JIOCTYyIA:

http://www.iprbookshop.ru/19182.— DBC «IPRbooks», mo mapo:ro

JlonmoHuTe/IbHAS JTUTEpPaTypa

1. AnekceeB, A. JlenoBoe aJIMHHUCTPUPOBAHHME HA MPAKTUKE: HHCTPYMEHTapUi
pykoBoguTtens [Tekct]/ A. Anekcees, B. Iluranos.- M.: Texnonornueckas mkosa OusHeca,
1994.- 144 c.

2. Mapmanosa, A.C. Cucrema rocyaapCTBEHHOI0 M MYHULMIAIBHOTO YIPABICHUS
[TexcT]: yue6HOE TOcobOwme.- 2-€ u3M., uctp. u aom.- M.: Omera, 2006.- 128 c.

3. O6mmii 1 aAMUHUCTPATUBHBIN MEHEIKMEHT [DJIEKTPOHHBIN pecypc]|: mocobue ass
noarotoBku Kk dk3ameny/ C.fA. FOcynoBa [u ap.].— DIeKTpoOH. TEKCTOBBIE JMaHHbIE.— M.:
HamxoB u K, 2013.— 383 ¢.— Pexum noctyma: http:// www.iprbookshop.ru/17591.— 3BbC
«IPRbooksy, o maposro

4. IMuxynekud, A.B. Cucrema rocygapctBeHHoro ynpasieHus [Teker]: yueonuk/ A.B.
[TuxkynbkuH.- 4-e u3a., nepepad. u gom.- M.: FOuuTu-Jlana, 2007.- 639 c.

5. Ilpynuukos, A.C. MynununansHoe mpaBo Poccum [Tekcr]: yue6. mocodue/ A. C.

IIpynuukos, B. B. Epemsn, A. M. JlumoHOB.- M.: Knmxubiii mup, 2005. — 243 c.

3. Ilepuoguveckue u3IaHus:

1. 'ocynapcTBeHHas ciryx0a

2.TocynapcTBeHHOE ypaBieHue. DIEKTPOHHBIN BeCTHUK (DIEKTPOHHBIN KypHa)
3.T'ocynapcTBeHHas ciryx0a

4.T'ocynapcTBeHHas BIACTh U MECTHOE CaMOYIPABIICHUE

5.TocynapctBenHOe 1 MyHuIunanbHoe yrpasieHue (Yuensle 3anucku CKAI'C)

6. "'ocynapcTBo 1 npaBo

8. Ilepeuyenr pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKAIMOHHON CeTH

"UuTepHet" (masee - ceTh ""UHTEepHET'" ), HEOOXOAUMBIX /1J151 OCBOCHUS IUCIIUILINHBI.
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. www.iprbookshop.ru

www.knigafond.ru
www. chechnya.gov.ru
WWW. rost.ru
http://mon95.ru/
www.gstat.mari.ru
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[NPMJIOXEHUE 1

Oo0pa3sen opopMiIeHUs1 KypcoBOii padoThl

IHonsi B nokymente 3 x2 x2 x 1,5
Times New Roman
Ilpu¢T 3aronoBkos - 16
Ipu¢T Texcra - 14
A03aunbiii orctyn 1,25
HNuTepBai no BceMy Tekcery 1,5 - BRiIo4ast 3aroj10BKH.
B Taduaunax — 1 uarepsaJ.
Hymepanusi cTpaHuinl BHHM3Y CTPAHHMIbI CIpaBa

Conepskanue - B HeBHIUMOM Tadauie (1mada0H cM. gaJjee)
IIo TekcTy AalTcsl MOCTPAHU4YHbIE CHOCKH - He MeHee 10-15. OTamynukm B

00s13aTeJILHOM TOPSI/IKE CChLIAKTCS HA MyO0JMKALNMH NpemnojaBaTtesieii gakyjabreTa,
OCTAJIbHBIE — IO BO3MOXKHOCTH!!!



MUHUCTEPCTBO HAYKMU U BBICILIET'O OBPA3OBAHNS POCCUMCKON OEJEPAILIMN
denepanbHOE rOCYIapCTBEHHOE OF0IKETHOE 00Pa30BaTEIbHOE YUPESKICHHE
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Kadenpa menexxmenrta

KypcoBasi paGorta
o nanpasaenuio noxarorosxu 38.03.03 «YI'[paBJICHI/IC IEPCOHAIIOM

Ha TeMy:

«Peanm3zanus rocy1apcTBEeHHOM MOJUTHKU B cepe peryaMpoBaHus PbIHKA TPyAa

U 3aHATOCTH B cyObekTe Poccuniickoin @enepanumn»

PaGoTa nonymena Kk 3amure: CryaenTkH 2 Kypca
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BBEJAEHHUE

IHocae cnoa BBEJAEHUE uget 1,5 MeaxcTpo4HbIi HHTEPBAJI.

CoBpeMEHHbIE  YCJIOBUS JKM3HMU UM CTPEMUTENBHO paCTyUIME YEIOBEUYECKUE
HOTPEOHOCTH OOBEKTUBHO MPUBEIM K 3HAYUTEIBHOMY OOOCTPEHHIO KOHKYPEHIIMH.
[IpennpustisiM ropa3fo CloXkKHee CTalo 3apadaThiBaTh AEHBIM U 3aBOEBBIBATH CBOE «MECTO
noJ conHiiem». Bee Gornbliiee 3HaueHne HayaaIu NpuoOpeTaTh KaueCTBO MPOAYKIIMU U YCIIYT,
TEXHOJIOTMH, CHI)KEHUE W3/EpHKEK, MOBbIIIEHNE 3(DPEKTUBHOCTH (DYHKUMN YIpaBiIeHMUS,
KOMIIETEHLIMS IIEPCOHAIA.

CoBpeMEHHBIE  YCIOBUS JKM3HM MW CTPEMUTEIBHO pACTYIIHME YEJIOBEYECKUE
NOTPEOHOCTH OOBEKTHMBHO TMPUBEIH K 3HAYUTEIIBHOMY OOOCTPEHHIO KOHKYPEHIHH.
[IpenmpusaTismM ropa3zo ClOoXkKHee CTano 3apadaTbiBaTh AEHBIU U 3aBOEBBIBATH CBOE «MECTO
noJ coiHiiemM». Bee Oosnbliiee 3HaueHNe Hayanyu MpuoOpeTaTh KaueCTBO MPOAYKIIMU U YCIIYT,
TEXHOJIOTMH, CHW)KEHUE W3JEpHKEK, MOBbIIIEHHE 3()PEKTUBHOCTH (DYHKUMH YIpaBiIeHUS,
KOMITIETEHIHsI IEPCOHAIIA.

Bo BBeaeHum o0si3aTeIbHbI — LeJb, 33Ja4d, 00bEKT, NMpeaAMeT, MeTOH0J0TUs,

CTPYKTYypA.

[enbro TUTMIIOMHON PAOOTHI SABIIACTCS .. enereenreeeannneannnnnnns

B cooTBeTCTBMU C 1LI€BbI0 NOCTABICHBI U PEUICHLBI CICAYIOMKUE 3a]a4i MEPEINCTINTD
(2-3)

OOBEKTOM JUTIIIOMHOU PAOOTHI SABIISIETCH «.'vvveneeennannnn.

[TpeamMer aumnIoOMHOM pabOTHI -

MeTomoJIOTHYeCKOM W TEOPETHYECKOM  OCHOBOWM  HMCCIEAOBAHUSA  SIBISIOTCA
..................................... MOJIXOMBI.

JuniomHasi paboTa COCTOMT W3 BBEICHMs, TPEX TJaB, 3aKIIOYEHUS, CIHCKA

MCIIOJIb30BAaHHOM JINTEPATYPBI, IPHUIIOKEHUM.



I'/TABA 1 HA3BAHUA I'VIAB BOJIBIIMMHU TIEYATHBIMH
BYKBAMMA!!! HIPU®T 16, UIHTEPBAJI 1,5 Ne '/TABBI PUMCKHE
HUDPBI, TOYKH B 3AI'OJTIOBKAX ITOCJIE IUDPLI HE
CTABATCA!!!

1.1 CymHoCTh M IPUYMHBI ......... Ha3BaHUs MOATJIaB — OOBIYHBIMU

PO CHBIMHU

o u mocjie HA3BaHUA 3aroJoBKa mo 1,5 MeKcTpouHblii MHTepBaa. B Tekcre

HMYero He BbIAJISETCS HU dKUPHBIM, HU KYPCUBOM, HU MOAYepPKUBaHueM!!!

Kongpmukr (or mar. conflictus —  CTOIKHOBEHME) —  CTOJKHOBEHHE
IIPOTUBOIIOJIOKHBIX HMHTEPECOB, B3IVISIAOB, CTPEMJICHMM, MHEHHMH, CHJI; NEpepacTaHue
KOH(JIMKTHOW CUTyallud B OTKPBITOE CTOJIKHOBEHHE; OOpb0a 3a LIEHHOCTH W IPETEH3UM Ha
ONPENEIIEHHBIM CTaTyC, BJIACTb, PECYPCHI, B KOTOPOM LEISIMH SIBISIIOTCS HEUTpalIM3alus,
HaHECEHWe yliepbda WM YHUYTOXKEHHE CoNepHuKa. Pasznmuume miofeil Bo B3IUILAAX,
HECOBIIAJICHUE BOCIIPUSITHS U OLIEHOK T€X WJIM MHBIX COOBITUH JOCTATOYHO YACTO MPHUBOISAT

K CIIOpHOM cuTyanuu.*

1.2 Knaccupukanuss KOH(PJIUMKTOB: NPU3HAKHU, TUIIBI U BU/IbI

Jlo W mociie HA3BaHHsI 3arojoBKa Mo 1,5 MEKCTPOYHIOMY HHTEPBAIY °:—
CTpyKTypa KoH(puKTa ((PaKTOPhI M MPUUMHBI, OTIIMOHEHTHI B KOH(MIUKTE, TPEAMET, UHLIUJCHT,
yCIIOBUS IPOTEKaHUsI KOH(PIIMKTA, IPECIIEyeMble ONIIIOHEHTAMU LIEJH );

B TexkcTe mepea pUCyHKOM yKa3aTh, K Y€MY OTHOCHUTCSI JaHHBIA PUCYHOK. /lasee
CaM PHCYHOK, II0J PHCYHKOM — CJIOBO PHCYHOK (IIOJIHOCTBIO, IO WLEHTPY), HOMep
pHCYHKa, Ha3BaHue pucyHka. IlepBast unppa B Homepe o3Havaer Ne rjiaBbl, BTOpasi
nM(ppa — HOMep PUCYHKA B NpeJe/iax rjaBbl.

Pucynok 1.1 — o3nauvaer B 1 riiase 1 pucyHok. Touka B HOMepe PUCYHKA CTABUTCH,
a mocJjie HoMepa — HeT. [Ipumep odopmiaenus:

BosmosxHas knaccudukanys KOHQIUKTOB B OpraHu3alluy oka3ana Ha pucyske 1.1.

* Koporkos D.M. Kouuukr 1 ero mpupoza: yue6unx - Mocksa, Uudpa-M, 2002.
> Kou¢nukronorus: Yuebuuk mis By3os/ B.I1. Patnukos, B.®. Tony6s, I'.C. Jlykamesa u ap.; [Tox pex. npod. B.IT.
Patnuxoga. - M.: IOHUTU-JAHA, 2010. - 277c.
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Pucynok 1.1 Ilpu3naku, TUIIBI M BUbI KOH(IUKTOB

Ecau B 1 riiaBe pucyHKOB HeT, TO BO 2 rJjlaBe HyMepauus HayHercs ¢ 2.1 U T.4., B
3 rnase — 3.1

B Ta0muumax umcmoawdyercss 12 mpudrt, 1 uHTepBajs. B Taduuue HUYero He
BeIaeaserca. Hymepanust Tadjun aHAJOIMYHA HyMepauuu pucyHkoB. Ci10Bo Tadanua
1 Ne Tadjauubl MOANMMCHIBAKTCH CBEPXy caMoil Ta0JaMIbI, PACIOJIOKeHHe — CIpaBa.
Janee Ha3BaHWe Ta0JUIBI — IO LHEHTPY, Aajgee cama Tabauna. IPUMEP odopmiaenus
TadJINLbI:

YnpaieHueckas

JACATCIBHOCTD BKJIHOYACT

KOH!l}J’II/IKT I10

[[EJICHANPABICHHO BIUSET Ha O0OBEKT U CcyObekT ympaBieHus. OJHAKO HeNIb3s

OIIpCACIICHUIO,

a0CoJIIOTU3UPOBATH BOBMOXKHOCTH yIpaBiIeHIa, T.K. B 0011ecTBe pakrop......

Onucanue U aHaIu3 KOH(I)HHKTOHOFHHCCKOﬁ cuTtyallui Inpcanojgaract COYCTaHHC

Pa3TUYHBIX MMOAX00B U METOAO0B aHanm3a (Taosm. 1.1).
Tabmmma 1.1
[Toaxoap! K aHATU3Y PA3TIUYHBIX JIEMEHTOB KOH(M)IUKTHONU CUTYaIlHH

B OpraHU3ALMH.

DeMeHTH KOH(PIMKTOIOTHICCKOM OO6iacTp aHamM3a

CUTyallul B OpraHu3annunu

1 2

1. OOBeKTUBHBIC MPHUYUHBI KOH(IIUKTA BrisiBrieHre 1 aHa M3 00bEKTHBHBIX MPHYMH KOH(IMKTA

2. CyObeKTUBHBIC TPUYUHBI KOH(IUKTA BousiBnienne W aHanu3  CyOBEKTUBHBIX — MPHYUH
KOH(DIMKTA




3. OOBEKTUBHBIE (baKTOpI:I n  yCJIOoBUA DKOHOMHMYECKHI aHAIIN3 CUTyallun B OpraHu3alyvu.

KOH(DIMKTA AHanu3 opraHu3alyy Tpyaa U yIpaBJICHUS.

4. CyObexkTuBHbIC (AKTOpBl W YCIOBHS | AHANM3 LEHHOCTHBIX OpPHEHTAIMK IEpCcoHaja, HX

KOH(DIHMKTA COOTBETCTBHS IIEHHOCTSIM U HOpPMaM OpraHW3allHOHHOHN
KYyJIbTYPBI.

XapakTep MEXIUYHOCTHBIX OTHOIIIEHUH B OpraHU3alliu.
CTrib pyKOBOJICTBA B OpTaHU3AINH.

5.Counonornyeckue xapakTepucTUKd | CTaTyCHO-pOJIEBBIC AUCIO3UINH CYObEKTOB KOH(INKTA

CyOBbeKTOB KOH(IMKTa

6.  llcuxomormueckue  xapakTepucTUKH | [IcMXomoruueckuii THIT y49aCTHUKOB KOH(IUKTA

CcyOBeKTOB KOH(DIHUKTA

7. I'myOuna n ¢popma KoHPIUKTA OneHka  OPONODKUTEIBHOCTH W TIOCIEICTBUHN
KOH(IIHMKTA.
Onenka rmyOuHbBI KOH(IUKTA

8. IloBeneHne pykoBoAUTEINSl B KOH(IUKTE OrneHka KOH(QJIMKTOIGHHOCTH XapaKTepa PYKOBOIUTEINS.
OpueHTanusi PYKOBOIUTENST Ha THII TIOBEJCHUS B
KOH(IHKTE.

9. YcnoBust 1 BO3MOXXHOCTH pa3pelICHUs AHanu3 cTpaTteruu, TakTUKd, (opM H  METOAOB

KOH(IINKTA pasperieHust KOHPIUKTA.

Amnanu3 ctuiien MOBCACHN S YYaCTHUKOB KOH(i)J'II/IKTa.

JNanee 1 orctynm u mpojosxaercs TekcT. Heqb3si pacmosiarath moapsia ABe U
Oosiee Tabaunbl. Mexay tabaumpamMu 10/KeH ObITh yBs3biBawmmii Tekct!!! Ecam
Ta0JMIA OYeHb OOJIbIIAS M He NOMeIaeTcs HA OJHOM CTpaHMIe, TOrAa T0JKHO
pasopBaTh TA0JULY U €€ MNpoaoJKeHHe Pa3MecTUTh Ha CcJelylollell cTpaHuIe,
npeaBapss eé cJJOBaMH NPOAoJKeHre Tadaunbl 1.2,

IIpumep:

VYnopaBneHyeckass — JEATEIbHOCTh  BKIIOYAET  KOHQIMKT MO  ONPEACNICHUIO,
[[EJICHANPABICHHO BIMSET Ha O0O0OBEKT U CcyObekT ympaBieHus. OJHAKO HENIb3s
a0COIOTU3UPOBATH BO3MOYKHOCTH YIIPABIICHIIA, T.K. B 0011€CTBE (haKTOP

VYnopaBneHyeckass — J€ATEIbHOCTh  BKIIOYACT  KOHQIMKT 1O  ONPEACNICHUIO,
[leJICHANpPaBICHHO BIUSET Ha O0O0BEeKT © CcyObekT ympaBineHus. OIHAKO Helb3s
a0CoIOTU3MPOBATH BO3MOKHOCTH YIIPaBJICHIIA, T.K. B 0011ecTBE (hakTop

VYnpaBieHueckass — JESTENbHOCTh  BKIIOYaeT  KOHQUIMKT 1O  OMNpPEeAeJIeHHUIO,
[[EJICHANPABICHHO BIUSET Ha O0O0BEKT U CcyObekT ympaBieHus. OJHAKO HeEIb3s
a0CoIOTU3MPOBATH BO3MOKHOCTH YIIPaBJICHIIA, T.K. B 0011ecTBE (hakTop

VYnopaBneHyeckass — JEATEIbHOCTh  BKIIOYAET  KOHQIUKT MO  ONPEACNICHUIO,
[leJICHANpPaBICHHO BIUSET Ha O0O0BEeKT © CcyObekT ympaBineHus. OIHAKO Helb3s
abCOIOTU3UPOBATH BO3MOXKHOCTH YIIpaBICHIIa, T.K. B 0011ecTBE (haKTOp

Onucanve u aHanu3 KOH(MIMKTOJIOTUYECKON CHUTyallMd TMPEANoiaraeT COYeTaHUe
Pa3JIMYHBIX MMOJX0/I0B U METOJIOB aHanu3a (Tadu. 1.2).

TabOmuma 1.2

HOI[XO,Z[BI K aHaJIM3y pa3jIM4HbIX 3JICMCHTOB KOH(I)HHKTHOP'I CUTyallunu



B OpraHu3anuu.

DneMeHTH KOH(IUKTOIOTHIECKOM Ob6nacTp aHanM3a
CUTYaIlUU B OpTaHU3aIHN
1 2

1. OOBeKTUBHBIC TPHUYUHBI KOH(IIUKTA BrisiBrieHr e 1 aHaH3 00bEKTHBHBIX MPHYMH KOH(IMKTA

2. CyObeKTHUBHBIC TTPUIHHBI KOH(MIMKTA BrisBienne W aHanmu3  CyOBEKTHBHBIX  MPUYHH
KOH(JIMKTA

3. OOsbekTuBHBIE (AKTOPBI M YCIOBUSl | DKOHOMHUYECKUM aHaIM3 CHTyalli B OpPraHW3alliu.

KOH(IMKTa AHanm3 OpraHu3aluy TpyJia U yIpaBIeHHs.

4. CyObexktuBHbIC (AKTOpBl ¥ YCIOBHS | AHalW3 IIEHHOCTHBIX OpHUEHTAIMH IepcoHalla, WX

KOH(DIMKTA COOTBETCTBHUS IIEHHOCTSIM M HOPMaM OpTaHH3alMOHHON
KyJbTYPBI.

XapakTep MEeKJIMYHOCTHBIX OTHOIIEHUN B OpraHu3aIvu.
CTuib pyKOBOJICTBA B OpraHU3aIUN.

5.Coruonornyeckue xapakrepuctuku | CTaTyCHO-pOJIEBBIC JUCIIO3UIINH CYObEKTOB KOH(IUKTA
CcyOBeKTOB KOH(DIUKTA

[Tpononxenue Tadauilsl 1.2

6.  Ilcuxomornyeckue  XapakTepUCTUKU | [ICHXOMOrMYecKUil TUM YYaCTHUKOB KOH(IIUKTA

CcyOBbeKTOB KOH(IHMKTA

7. Cnybuna u ¢popma KoHDIMKTA Ornenka MPOIOIKUTEIIBHOCTH u MOCJIE/ICTBUI
KOH(JIUKTA.
OrneHka rIyOMHBI KOH(IUKTA

8. IloBeneHre pyKoBOAMUTENS B KOH(IUKTE OreHKa KOH(DIIMKTOTEHHOCTH XapaKTepa PyKOBOUTEIIS.
OpueHTalUsl PYKOBOTUTENS HA THI TOBEJACHUS B
KOH(IHKTE.

9. YcnoBust 1 BO3MOXXHOCTH Pa3pelICHUs Amanmu3 cTpaTteruu, TaKkTUKHA, (OpPM U  METOMOB

KOH(DIMKTA paspemieHus KOH(IUKTA.

Amnanu3 ctuiien MOBCACHUSA YUaCTHUKOB KOH(i)J'II/IKTa.

Bo3M0kHO BbIHeCeHHME CIMIIKOM O00JbIIOH Ta0JUUIbI B IPUJIOKEHHe, a
¢pparmeHT TA0IMUBI, 10 KOTOPOl NMPOBOAMTCH AHAJIU3 WJIH COKPAIICHHBbIH BApHAHT

Ta0JNIbI (OCHOBHBbIE MO3UIMHU TA0JUIbI) PA3MECTHTH B TEKCTE.



I'JIABA I1 HOBASA I'JIABA C HOBOM CTPAHMUIIBI,
PACIIOJIOZKEHHME 3AI'OJIOBKOB 11O HEHTPY

2.1 HccnedosaHue npobaem u OUAZHOCMUKA ...............

KoHn(pnukr Bcerma cBs3aH ¢ OCO3HAHHMEM JIIOJIBMU MPOTHBOPEUN CBOMX HHTEPECOB
(KaK, ero IeHBI, COIMOCTABJICHHE €€ C IIEHOW BBIXOJAa W3 KOH(JIHMKTA, OIpeIeiICHHe

MOAXO/ISIIIECH K JAHHOMY CITy4ar0 MOJENH PelieHust KoHQIHUKTa U T.1. (puc. 2.1).

CHeREs RO IRKTHOR 08¢ TAROBKH (¥ C/TOBNR, I R mL.

= MIACTAHECE K T.10. )
j—- thh(]?fl.'.ll:P‘F,.'I;.-EIF:—'lI-:'I-._:-EI.F_!IH 2A7AH
A Ll Cpudn s, ITHUTPY AGHTERME,. UUPUALILALE MOTUS0E o
TEXHHRE JHATHHCTHRE
L Eop, AMATIss, PAHERPOELEHE dijlopuaanHg
|, Oopeiescsie oCHOBEEDL YRUTHIESS ECHDINRTA, BE UeAcH, OPUIHE,
:ﬁ.'.ﬂ':‘[lﬂl.'lp.-
Tugrerosss UpUCE YUPAE S HUGCKOL D PUALEHIE 110 UPL A1 A
parpeImsnEa Eodans e cETVAOHA
Ilsymesnze BHUBS BRHBISHEER VUAOERA B JIRETOpOE, SMERIELHY
ECEQINET HIH BOCHEROG B DPSIsccs ofd Paipelerng
Faomaborsa npe iRt EH o PESDeEE A no |.-|'.-n-c'|'-n.'|ﬂrr:|r:r.

noasbHel RoadieTHON caTyaume

Pucynok 2.1 AnropuTtm uccienoBaHusi KOHQIUKTa

OmpenenieHne OCHOBHBIX (a3  KOHQIUKTA: MNPEAKOH(MDIMKTHOE COCTOSHHE —
KOH(JIMKTOTEH — HANpPsDKEHHOCTh — OCHOBAHHE KOH(JIMKTa — KOH(JIMKT — HarHeTaHHe
HANPSHKCHHOCTH — pa3pelIeHne KOHPIHUKTA. DT (Pa3bl UCCICIYIOTCS Ha METOI0JIOTHICCKOM
YpOBHE, OTIMCHIBAIOTCS MOMEHTBI TIEPEXO01a U3 OJTHOTO COCTOSTHUS KOH(DIUKTA B IPYTOE.

Onucanve W aHanMW3 KOH(MIUKTOJOTUYECKOW CHUTyaIllMH NPENAINojaraeT CoYeTaHWe
Pa3JIMYHBIX MMOJX0/I0B U METOJIOB aHanu3a (Tadu. 2.1).

Tabomumna 2.1
[Toxxoap! kK aHATU3Y Pa3TIMYHBIX JIEMEHTOB KOH(MINKTHOW CUTYaIlHH

B OpraHU3ALMH.



DNeMEeHThI KOH(DIUKTOIOr MUECKOM OO6nacTp aHanM3a
CUTYallH B OpTraHU3alHNU

1 2

1. OObEKTHUBHBIC TPUYUHBI KOH(IUKTA BrisBrienrie u ananm3 00BEKTUBHBIX TPUIUH KOH(DINKTA

2. CyObeKTUBHBIC IPUYMHBI KOHDIMKTA BreisBieHne wu  aHamuM3  CYOBEKTHUBHBIX  MPUYHH
KOH(JIMKTA

3. OObekTuBHBIC (HAKTOPBI U  YCIOBHUS | DKOHOMUYECKUN aHaIM3 CUTyalldd B OpPraHU3alldH.

KOH(IMKTa AHanm3 OpraHu3aiuy TpyJia U yIpaBiIeHHs.

4. CyObexktuBHbIC (AKTOpBl ¥ YCIOBHS | AHaIW3 IIEHHOCTHBIX OpHUEHTAIMi IepcoHala, WX

KOH(JIMKTA COOTBETCTBHS IICHHOCTSIM U HOpPMaM OpTraHHU3aIllHOHHON
KYJIbTYPBIL.

XapakTep MEXITHYHOCTHBIX OTHOIIICHUH B OpraHU3aI|H.
CTriis pyKOBOJICTBA B OPTaHU3AIINH.

5.Counonornyeckue xapakrepuctuku | CTaTyCHO-pPOJIEBBIC TUCTIO3UIINU CYOhEKTOB KOH(DIMKTA

CyObEeKTOB KOH(IJINKTA

6.  Ilcuxomornyeckue  XapakTepUCTHKH | [ICHXOIOrMYecKUil THIT y4aCTHUKOB KOH(DIUKTA

CyObEeKTOB KOH(IJINKTA

7. lnybuna u ¢opma KoHDIUKTA OneHka  TPOAODKUTEIBHOCTH W IOCICIACTBHMA
KOH(IIHMKTA.
Onenka rmyOuHBI KOH(IUKTA

8. IToBeneHME pyKOBOAUTENS B KOH(ITUKTE OrneHka KOH(DJIMKTOT€HHOCTH XapaKTepa PyKOBOIUTEIIS.
OpueHTalusi PYKOBOIWTENS Ha THUI TIOBEICHHUS B
KOH(JIUKTE.

9. YcioBusi 1 BOBMOXKHOCTH pa3pericHust AHamu3 cTpaTteruu, TakTHKd, (OpM H  METO/IOB

KOH(DIMKTA pasperieHust KOHQIUKTA.

AHanu3 cTUIICH MOBEICHUS YIYaCTHUKOB KOH(IINKTA.

CouunanbHO-3KOHOMHMYECKAs cpella — AMHAMUYHA [0 CBOEH NPHUPOJAE, U COJEPKUT B
cebe MHOXKECTBO MPOTHUBOPEUMM, MOPOXKIAIOIMINUX KOHPIUKTHBIE CUTyalldd Ha MaKpo- U
MUKPOYPOBHSIX. MeXrpynmnoBble KOH(DJIUKTHI B TPYJOBBIX KOJIJIEKTUBAX BO3HHUKAIOT HE
TOJIBKO B MEpUOAbl TpaHcHopMaluu 3KOHOMHKM TOCYIapCTB (Hampumep, Mepexon OT
TUIaHOBO-aIMUHUCTPATUBHOM K PHIHOYHOM MHTEPECHI (HarpuMep, 0oJiee BbICOKas 3apIiaTa),
OOBIYHO JIEKAT B OCHOBE CAMbBIX TPYAHOPa3pPEIIUMbIX KOH(DIUKTOB.

2.2 Metoabl pa3pelieHUs KOHQJINKTOB B CHCTEMe YIIPaBJIEHUsI OpraHu3anmei

VmpaBieHdeckass — JICATENFHOCTh  BKJIOYAeT  KOH(MIMKT IO  ONpPENeseHUIo,
IICJICHANIPABICHHO BIMSET HAa OOBEKT H CyOBeKT ympasieHus. OIHAKO Helb3s
abCOIOTU3UPOBATH BO3MOXKHOCTH YIIPaBICHIIA, T.K. B 0011ecTBE (haKTOp

VYrpaBieHueckass  JeSTENbHOCTh  BKIIOYAeT  KOHQUIMKT 1O  OMNpPEACTICHHUIO,
[EJICHATIPABIICHHO BIMSET Ha OO0BEKT U CcyOBekT ympamieHus. OJHAKO HEb3s
a0COIOTH3UPOBATH BO3MOKHOCTH YIIPABJICHIIA, T.K. B 00IIECTBE (haKTop

VYhpaBieHueckass — JeSTENbHOCTh  BKIIOYAeT  KOHQUIMKT 1O  OMNpPEACICHHUIO,
[EJICHANIPABIICHHO BIMSET Ha OO0BEKT MW CcyOBekT ympamieHus. OJHAKO HEJb3s

a0CoJIIOTU3UPOBATH BOZMOXXHOCTH yIpPaBIICHIIA, T.K. B 00111eCTBE (PaKkTop



VYnopaBneHyeckass — JEATEIbHOCTh  BKIIOYAET  KOHQIMKT MO  ONPEACNICHUIO,
[[EJICHANPABICHHO BIUSET Ha OOBEKT U CcyObekT ympaBieHus. OJHAKO HeENIb3s
a0COIOTU3UPOBATH BO3MOYKHOCTH YIIPABIJICHIIA, T.K. B 0011€CTBE (haKTOP

VYropaBieHueckas  J€ATEIbHOCTh  BKJIOYAaeT  KOHQIMKT 1O  ONpEeNesICHUIO,
[[EJICHANPABICHHO BIUSET Ha OOBEKT U CyObekT ympaBieHus. OJHAKO HeENIb3s
a0CoJIIOTU3UPOBATH BOZMOXXHOCTH yIpaBIICHIIA, T.K. B 00111eCTBE (PpaKkTop

VYrpaBiaeHueckass  J€ATEIbHOCTh  BKJIIOYAaeT  KOHQIMKT 1O  ONpEeNesICHUIO,
[EJICHANPABICHHO BIIMAET Ha OO0BEKT W CyObekT ympasieHus. OaHAKO Helb3s
a0CoJIIOTU3UPOBATH BOZMOXXHOCTH yIpaBIICHIIA, T.K. B 00111ecTBE (PakTop

VYnopaBneHyeckass — JEATEIbHOCTh  BKIIOYAET  KOHQIMKT MO  ONPEACNICHUIO,
[[EJICHANPABICHHO BIMSET Ha OOBEKT U CcyObekT ympaBieHus. OJHAKO HeENIb3s

a0CoJIIOTU3UPOBATH BOZMOXXHOCTH yIpaBIICHIIA, T.K. B 00111eCTBE (paKkTop



SAK/TIOYEHHUE

HacTtynnenue Kpu3UCHOM CHUTyallud OMpENEeNsieTcsl pealbHbIMU TEHICHUUSAMU
pa3BUTHS TPOU3BOACTBA M OSKOHOMHUKH B IIEJIOM, MOTPEOHOCTSAMU WX TEPUOTUYECKOM
PEKOHCTPYKIIMU. A TiyOMHAa W XapakTep KOH(MDIWKTa B OpraHU3alud JOJDKHBI  OBITH
OPUCYIIM KayecTBa M MPHUEMbI YINPaBICHUS B KPUTHUYECKUX CUTyalusX. UYem croxHee
yIpaBJIeHWE, TEM Ba)XHEE CTAHOBUTCS CIIOCOOHOCTH MEHEKepa TPEABUACTh U
mpernoiaraTh BO3MOXKHOCTh KpU3HCa, TOTOBHOCTh K €ro mpeojaosiieHuto. M 3tu kadectBa
J0JKeH BOCIIUTHIBATh U Pa3BUBATh B c€0€ KaXKIbI MEHEIKED.

Hactynnenue KpU3UCHOW CHUTyallMM OMNpENENsieTCs] peajbHbIMU TEHACHUUSAMU
pa3BUTHS TPOU3BOACTBA M JKOHOMHUKH B IIEJIOM, MOTPEOHOCTAMHU WX MEPUOTUIECKOM
PEKOHCTPYKIIMU. A TIIyOMHAa W XapakTtep KOH(MIUKTa B OpraHU3ANUU JOJDKHBI OBITH
NPUCYIIM KadecTBa W MPHUEMbl YIPABICHHS B KPUTHYECKUX CUTyarusx. UYem clokHee
yIpaBJIeHUE, TEM BaXHEE CTAHOBHUTCS CIIOCOOHOCTh MEHE)Kepa TNpPEABUICTh |
npernoiaraTh BO3MOYKHOCTh KPU3HCa, TOTOBHOCTh K €ro mpeojosieHrto. M 3tu kadectBa
JOJKCH BOCTIMTHIBATh M PA3BUBATh B C€0€ KaXKIBIA MEHEIKED.

Hactynnenne KpHU3WCHOW CHUTyallud ONPENEISICTCS PEaTbHBIMU  TCHICHIUSIMHU
pa3BUTHS TPOM3BOACTBA M SKOHOMHUKHM B II€JIOM, MOTPEOHOCTAMU HX MEPUOIUYECKOM
PEKOHCTPYKIMU. A TiIyOMHa W XapakTep KOH(MIUKTa B OpraHU3aldyd JOJDKHBI  OBITH
NPUCYIIM KadecTBa W TPHUEMBbI YIPABICHHUS B KPUTHYECKUX CHUTyalusX. Yem clioxkHee
yIpaBli€HUE, TEM Ba)KHEE CTAHOBHUTCA CIIOCOOHOCTb MEHEIKepa NpPeABUACTh U
IperoiaraTh BO3MOXXHOCTh KpHU3HCa, TOTOBHOCTh K €ro mpeojaosieHnto. M 3Tu kadecTna

AOJIKCH BOCIIMTBIBATH U pa3BHMBATh B cebe K&)K,Z[I)Iﬁ MCHCIKEP.
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BBenenue

Ha coBpemenHOM 2JTame pa3BUTHS DKOHOMHMKH IPEUMMYIIECTBO ITOJYYarOT
OPEaNpUITHSI,  HUCHOJBb3YIOLIME  aJeKBaTHbIE  BBICOKOI(DPEKTUBHBIE  METOABI U
MHCTpYMEHTHl ympasineHus. Cpeau HuUX oco0oe 3HaueHHWEe MPHOOpeTaeT cucreMa
yIpaBiIeHUS IEPCOHATIOM, MOTYYHUBIIAsl MPU3HAHUE BO MHOTHX Cepax SKOHOMHKH.

OddexkTrBHOE ypaBICeHHE COBPEMEHHBIM MPEANPUATHEM HEBO3MOKHO 0€3 CO3/IaHMUS
CUCTEMbl MOTHBAIMM M CTUMYJIHUPOBAHHS MEpPCOHANA B JOCTHKEHHHM OOIIEW Ienu, Korja
KOKIbI OLIyIIAeT CBOK JIMYHYIO [PUYACTHOCTh K PELHIEHUIO OpPraHU3allMOHHO-
MPOM3BOJCTBEHHBIX 3a1a4u. CeroaHs ycrex Wid HeyAaua B OM3HECe BO MHOTOM 3aBUCSAT OT
TBOPYECKON AaKTUBHOCTH PAOOTHUKOB MPEANPUSATHS, U TOTOBHOCTM HMX B3ATh Ha ce0s
OTBETCTBEHHOCTh 32 MPUHUMAaEMble yIpaBieHueckue pemieHus. HeoOxogumo moHuMaHHe
TOr0, YTO OOIIMI BBICOKUI YPOBEHb YIIPABICHUSI MOXKET CIOKUTHCS TOJIBKO B TOM CIlydae,
€clii KaxIpli Oyner paboTarh, MaKCHUMaJbHO pealu3ys CBOM NpOQEecCHOHATU3M U
KOMIETEHTHOCTh. [Ipobnema uenoBeueckoro ¢akropa 0OCYXKIAaeTcs Ha CaMbIX pa3HbIX
YPOBHSIX M YCUJIMS, TEOPETUKOB MEHEI)KMEHTA, U MHOIMX IPAaKTHKOB, HaIlpaBJICHbl Ha
IIOUCK €€ PEILCHUS.

CeronHs TEOPETUYECKUN MEHEI)KMEHT B KayeCTBE HAyYHOM IUCIHUIUIMHBI, UMES B
CBOEM apCceHaje BCE HEOOXOAMMBbIE METOAbl IUJIJAHUPOBAaHUS W OpraHU3aluu
IPOU3BOACTBEHHON JESATENIBHOCTH, HALIEJIEH Ha MOUCK IPUKIIAJHBIX METOJOB U MEXaHU3MOB
3¢ (HeKTUBHOrO ympaBiieHUs nepcoHasoM. (OCHOBHOW 1LE€NbIO, KOTOPOIO  SIBISIETCS
o0ecrneyeHre MaKCUMMalbHO BEICOKOTO YPOBHsI 3()(PEKTUBHOCTHU TPYa.

HeoOxoauMo 3aMeTuTh, 4YTO B HACTOSIEE BpEMs YIPaBICHHE IEPCOHAIIOM B
OpraHu3aiusax B O0JbIIeH CTENEHN CTPOUTCS HE Ha 3HAHWH, U HE HA OCHOBE 3()(PEKTUBHOTO
criocoba ynpaBieHHs], @ HA UHTYULUH U JINYHOM OIIBITE PYKOBOIUTEISL.

C onHOHN CTOPOHBI, UIMEHHO TEOPETHUYECKUI MEHEIKMEHT, ONUPAIOIIMICS, B CBOIO
ouepellb, KaKk Ha TEOpUIO, U Ha €€ IMpaKkTUYecKoe OOOCHOBAHME, MOMKET IOMOYb
ONTUMU3HUPOBATh HCIOJIb3yeMble YIPABICHUA MEPCOHATIOM. B TO ke Bpems MONBITKU
OPUMEHEHHUS Cyry00 TEOpPETHYECKHX KOHIEMNIHUM, HE MOATBEPKACHHBIX MPAKTHKOM,
oOpeyYeHbl Ha IIPOBal.

Takum oOpasoM, HEOOXOOUMO B3aMMOJCHCTBHE TEOPETHMYECKUX 3HAHUA U
MIPAKTUYECKOr0 MPUMEHEHUS KOHLENLWM YIpaBiI€HUsA IEPCOHAJIOM IpU pa3padoTKe
MPUKJIATHBIX CUCTEM YTIPABICHUS.

1. O01ue mMo10Ke HUA

KypcoBast paborta sBIsSIETCSI cCaMOCTOSTEIbHON pabOTON CTYyACHTA M BBITIOTHIETCS C
IEJbI0 3aKPEeIICHUST W YIiIyOJeHUsT TEOPETHUECKUX 3HAHWM, MOJYYEeHHBIX B TIPOIECCe
M3yuyeHHs yuyeOHOW JucuUIUIMHBL «OCHOBBI yOpaBIEHUSI MEPCOHAIIOM», a TaKkKe
MpUOOPETEHUS TPAKTUYECKUX HABBIKOB B 00JIACTH MEHEIKMEHTA MEepCOHaNa, ONMpeaeICHUs
KaJIpOBOM TIOJUTUKH OpraHU3alllu¥, pPa3pabOTKH TEXHOJOTUH W TMPUMEHEHHS METOJIOB
YIIPABJIEHUS NTIEPCOHATIOM, B COOTBETCTBUM C MUCCUEW M CTPATErMEN Pa3BUTHUS OpraHU3aluN
Y B paMKax JECUCTBYIOLIETO 3aKOHOAaTeNIbCTBa PO.

BrinonHenue kypcoBoi padoThl 10 AUCHUIIINHE «OCHOBBI YIIPaBIEHUS TEPCOHATIOM))
MIOMOTraeT CTYJIEHTY CHUCTEMAaTU3UpPOBAaTh, 3AKPENUTh U PACHIUPUTh TEOPETUUYECKHUE U
MPAKTUUECKHUE 3HAHMS 0 OCHOBAM YIIPABJICHUSI YEJIIOBEYECKUMH PECYPCAMU U IMPUMEHSITH
WX TPU PELICHWM KOHKPETHBIX 3a/1a4, a TAaKXKE MNOBBICUTH YPOBEHb IOJATOTOBICHHOCTH
CIIELIMATMCTOB B 00JIACTH TOCYAAPCTBEHHOT O MYHHITUTIAJILHOTO YITPaBJICHHUS.

3a/1aun Ipy BHITIOJTHEHUH KYPCOBOM pabOTHI:

- ompeJeneHrne o0bEKTa U MpeMeTa UCCIIeI0BAHNUS,



- HU3y4YeHHUE CIPABOYHBIX U HAYYHBIX (JUTEPATYpHBIX) POCCUHUCKHX M 3apyOeimKHBIX
MCTOYHUKOB HH(GOPMAIINH IO UCCIIETyEMOM TEME;

- aHaJIu3 OCHOBHBIX KOHUENIMI MO u3ydyaeMod mpo0sieMe, BbIABUTAIOIINXCS
OTE€YECTBEHHBIMU U 3apyOEKHBIMU CTIELIUATUCTAMY;

- (hopmynupoBaHUE apTyMEHTHUPOBAHHBIX BHIBO/IOB.

OCHOBHBIMU (DYHKLIUSAMH PYKOBOJUTEINS KypPCOBOM paOOTHI SIBISIOTCSL:

- PYKOBOJCTBO pa3pabOTKOW MHAMBUAYAIBHOIO IUIaHA MOATOTOBKM M BBITOJHEHUS
KypCOBOI pabOTHI;

- KOHCYJIbTUPOBAHUE M0 BOIPOCAM COAEPKAHUSA U NOCIEA0BATEIEHOCTH BBIITOJIHEHUS
KypcoBO# paloThl (LeNb U 3334y, CTPYKTypa U 00beM paboThl, MPUHIUIBI pa3paboTKu U
oopmIieHHs, TIPUMEPHOE paclpeieieHne BPEMEHH Ha BBIOJHEHHUE OTACNbHBIX YacTei
KYPCOBOM paOOThI);

- OKa3aHHe MOMOIIIY B MOA00pE HEOOXOAUMOM TUTEPATYPHI,

- KOHTPOJIb 32 BBITIOJIHEHHEM KypCOBOM pabOTHL;

- IOJArOTOBKA TMCHbMEHHOI'O OT3bIBA Ha KypPCOBYIO pa0OTY, BKJIIOUAs €€ OLICHKY;

- TMPUCYTCTBUE HA 3aIIUTE KypPCOBOI pabOTHI.

[Tpouecc HanMcaHust KypcOBON pabOTHI BKJIIOUAET B CEOsI Psii B3aUMOCBSI3aHHBIX
ATAIoB:

BBIOOP TEMBI, COTJIACOBAHUE €€ C PYKOBOAUTENEM, IOTyUYCHHE 3aaHNS;
(bopMupoBaHe CTPYKTYpbI pabOTHI;
coop, aHayM3 1 000011IeHNe MaTepHalia 1o BEIOPAaHHOH TEME;
(opMynHpOBaHUE OCHOBHBIX TEOPETUUECKUX MOJIOKEHUH, TPAKTUYECKUX BBIBOJIOB U
PEKOMEHIAlINM;

- IOArOTOBKA OKOHYATEJILHOTO BapuaHTa U ohopMiIeHHE PadOThI

PabGotra nmomkHa BKIIOYATH O030p TEMbl HAa OCHOBE H3Y4aeMOHW CIEeLUaIbHOU
JUTEepaTypbl M CTATUCTUUYECKOrO MaTepuaja Mo JaHHOW mpobieme (¢ 00OCHOBAaHHBIMU
BBIBO/IAMHU, NPEJJIOKEHUAMU U peKkoMeHaanus). Padortas ¢ pekoMeHI0BaHHOM JTUTEPATYPOI,
CTYJEHTY HEOOXOAMMO O3HAKOMUTBCS C JIEUCTBYIOLIMMU HOPMAaTUBHO-IIPABOBBIMU AKTaMH,
PETYJIMPYIOIIUMH AESITEIbHOCTh COBPEMEHHOIO MpEAnpUATUs (OpraHu3aluM) U BEACHUE
KaJpoBOil pabOTBHI.

3. Bb10op TeMbI KypcoBOii padoThbI

B COOTBETCTBMM C OCHOBHBIMHU 33Ja4aMu JUCHUILIMHBI «OCHOBBI YIPABIICHHUS
IEPCOHAIOM», TEMAaTHKa KypCOBBIX pabOT JOJKHA OTBEYaTh TPEOOBAHMSIM HAYYHOCTH,
COBPEMEHHOCTH, HOBU3HBI U aKTyaJIbHOCTH M3y4aeMoro Kypca. TemMaTtuka KypcoBbIX paOOT
pa3pabaTtbIBaeTCs U YTBEPKAACTCA HA 3acefaHnu Kapeapsl « MeHeIKMEHTY.

VY TBepKAEHHBIA CIUCOK TEM KYPCOBBIX padOT MO KaXI0H AUCHUILUIMHE Y4eOHOTO
IJIaHa TMPEeNCTaBsIeTCs] K Hayaly y4eOHOro roja M pacrojaraercss Ha WH(GOPMaluOHHOM
CTEHJI€ JJIs1 CTYIEHTOB.

Temartuka KypcoBbIX paOOT JOJIKHA CTPOUTHCS HAa (PAaKTUUECKOM MaTepualie, Ha UTorax
IPAaKTHK, pabdoTax npenojaBaTesneil kadeapsl, npodiaemMax HaydyHbIX CEMHHAPOB C
IIMPOKUM TPUBJICYEHUEM JIUTEPATypbl (B TOM 4YHCIE WM HHOCTPAHHOM), OCBELIAOILEH
HOBEHUIITNE TOCTUKEHUS POCCUHUCKON U 3apy0eKHON HAYKH.

PabGora Hajg KypcoBoil HauMHaeTCsl ¢ BblOOpa TeMbl. BbIOOp TEMBI 3aBUCHUT OT
MHTEPECOB M CKJIOHHOCTEH CTYAEHTAa K TOM WM MHOM MpoOJieMe M HaJIW4us CIEHUaIbHON
JIUTEPATYPBHL.

KypcoBas pabora mo nucuurmHe «OCHOBBI yHpaBiI€HUs MEPCOHATIOM) SIBISETCS
3aBepuIarollel cTagueil 00ydeHus o Kypcy, cocoOCTBYIOLIas 3aKPEIVIEHUIO y CTYIEHTOB
TEOPETUUYECKUX 3HAHUM U IPUOOPETEHUIO HABBIKOB CAMOCTOSITENIbHON PaOOTHI.



Jlis TOro 4TtoOBl PACKPBITH TEMY KypCOBOW pabOThl HEOOXOIUMO HCIOJIb30BAThH
yueOHyI0, HAyYyHYI0 W TEPUOAMYECKYI0 IUTEpaTypy. YUUThIBash OCOOEHHOCTH Kypca,
HE00X0IMMO TOJIb30BaThCA HHPOPMAIIUEH U3 CTIeUaTN3UPOBAHHOM IUTEPATYPHI.

2. Conep:kaHue U CTPYKTYpPa KypCOBOM padoThI

KypcoBasg pabGoTta noimkHa coaepxaTb Kak OOLIME HaydHble PEKOMEHAALMH II0
COBEPIICHCTBOBAHUIO CHUCTEMBl YIIPABICHUSA IIEPCOHAJIOM Ha IMPEANPUATHH, TaK U
KOHKPETHBIE BBIBOJbI, U TPEAJIOKECHUS.

IIpu pa3paboTke miuaHa KypcoBOMl pabOThl CTYAEHTY HEOOXOAMMO YYHUTHIBATH
aKTyaJIbHOCTh BBIOPAHHOM TEMBI, €€ TEOPETUUYECKOE U MPAKTUYECKOE 3HAUEHHE, ITPOYyMaTh
e paboThl U €€ OKHUIAEMBbIE PEe3yNbTaThl, MPOAHATU3UPOBAB COOpaHHBIM MaTepuan. B
COOTBETCTBUU C BbIOPAHHOW TEMOW Ka)IbI CTYJIEHT YTOUHSET COJAEPKaHUE U COBMECTHO C
pPYKOBOJUTENIEM pa3paldaThIBa€T MpPEIBAPUTENbHBIN IJIaH MOATOTOBKA KYPCOBOM pPabOTHI.
HezaBucumo OT Tembl pabOTBl M €€ HaIlpaBICHHOCTH (pacUeTHO-aHATMTUUYECKUN WU
npo0OJIeMHO-UCCIIEA0BATENbCKUI MOX0) Kaxaasi KypcoBasi paboTa BKIIIOUAET:

- COJEpKAHME;

- BBEJCHUE;

- OCHOBHAas 4acCTh;

- 3aKIIIOYECHUE;

- CIIMCOK HCIIOJIb30BaHHOU JIMTEPATYPHI;

- TPUIIOKCHHUE.

[Tocne 3HaKOMCTBA C OCHOBHBIMH TEOPETUYECKUMHU HJESIMHM BBIOPAHHOM TEMbI MU
coopa HeoOXxoaMMOW MH(OPMALMU, MOJB3YSICh MPUMEPHBIM IIAHOM, COCTAaBIISIETCS IUIAH
KypCOBOil pabOThI, KOTOPBIN COINIACOBBIBAETCSI C PYKOBOJUTEIIEM.

Bce wucnonsdyemble B KypcoBOl paboTe Marepuasbl y4eOHUKOB, MHCTPYKLUUH U
AIIEKTPOHHBIE HCTOUYHUKH, JOJHKHBI OBITH OTPasKEHbI M OPOPMIICHBI B CITUCKE UCITOJIb30BAHHOM
JIUTEPATYPBI U UMETh CCBUIKH.

Bo 66edenuu wn3naraercs Kpatkoe oOOCHOBaHME pa3padaThIBAEMON TEMblI KypCOBOM
paboThl, €€ AaKTyaJbHOCTH, ONPEACNAIOTCS IeNd, 3aJadyd U OCHOBHBIE MYTH PELICHUS
uccaeayemon npobiemsl. [Ipr HEOOXOIUMOCTH MOKHO TTPOBECTH KPATKUN aHATUTHYCCKUN
0030p auTepaTypel Mo TeMe wucciegoBanus. OObeM 3TOro pasziena cocTtaBiser 2-3
CTPaHMIIBI.

B ocnosnoti wacmu paccMaTpuUBaIOTCd KaK TEOPETUUYECKUMH, TaK W MPAKTUYECKHUM
acreKTsl ucciaenyemMon npodsieMbl. OCHOBHAs 4acTb KypCOBOW pabOThl MOXKET COCTOSITh U3
TpEX IJIaB, YTOUHSIOIINX €€ COAEPKAHHE.

B nepsoii 2cnase paccMaTpHBAIOTCA TEOPETUYECKHE OCHOBBI W CYIIHOCTB
UCCIIEyEMOT0 BOIIpOcCa:

- ompeneiseTcs INaBHas LEedb paccMaTpUBAEMON NMPOOJIEMBI, U KaKue BOIPOCHI
(opranu3anMoOHHBIE, SKOHOMUYECKHE, COLMATIbHBIE) COCTABIISIOT €€ OCHOBY;

- OIpENENseTcss COCTaB MU KPAaTKOE COJEpKaHUE MPUHILIMIIOB U METOAOB peau3aliu
M3y4aeMo# Mpo0JIeMbl Ha PAKTHKE;

- HW3yd4aeTcsl IpaBOBOE OOECIeUeHUEe pacCMaTpUBaEMOro B TeME KypCOBOH paboThl
BOIIpOCA.

OObem TaHHOM TI1aBbl JOJDKEH cocTaBiaTh 10-15 cTpanwmil.

Bo emopoii 2nage xypcoBoil pabOThl OLIEHUBAIOTCS MPAKTUUECKHUE MOAXOJbI 1O
PELIEHHIO BOIIPOCOB, OTPAKEHHBIX B TEME KypPCOBOU pabOTHI:

- YKa3bIBaeTCsl MECTO, 3aHUMAEMOE paccCMaTpUBAEMOM IPOOJIEMOIl B CIIOKUBIIEHCS
CUCTEME YIIPABIICHUs OpraHU3aluei;

- MMEIOUIMUICS ONbIT (KaK MOJOKUTENbHBIN, TAK U OTPULIATEIbHBIN) B HALLIEH CTpaHe



U 3a pyOeXOM MO OpraHU3allMOHHOMY, SKOHOMHYECKOMY, IPAaBOMY PpEryJIUPOBAHHUIO
pOOJIEMBI;

- NpeACTaBUTh U  OOOCHOBAaTh METOJMKY aHajdu3a CHUCTEMBl  YIIpPaBJICHUS
4eJI0BEYECKUMU PECYPCAMH.

OObeM TaHHOM TI1aBbl JOJDKEH COCTaBIATh 15-20 cTpanwmil.

B mpemuveii 2nage NOABOAUTCA OOIMIMI HUTOr, XapaKTEPU3YIOIIUN COCTOSHUE
U3y4aeMoi IpOoOIeMbI B YCIOBUAX (PYHKIIMOHUPOBAHMSI COBPEMEHHOT'O IPEITPUATHSL.

Ota rinaBa uMeeT OOJBIIOE 3HAYCHHE B CTPYKTYpE KypCOBOUM pabOThl, U €€ 00beM
noJokeH ObITh 8-10 cTpaHuil.

B 3axniouenuu Ha OCHOBE IPOJEIAHHON pabOThl J1E€JIAtOTCs BBIBOJABI, OTOOpaXKaroIHe
OCHOBHBIE PE3yJbTaThl, MOJYyYECHHBIE B KypCOBOH paboTe M XapaKTepU3YIOIIUE CTENEHb
pEelLIeHNs IOCTABICHHBIX 33]1a4.

O0beM 3aKIIIOUEHUS COCTABIIIET HE MEHEE 2-X CTPAHUIIBL.

B cnucox numepamypul BKIIOYAIOTCS y4€OHUKH, y4eOHBIE TOCOOMS, METOIUYECKHUE
yKa3aHUsT M PEKOMEHJAllMU, HCIOJIb30BaHHBbIE O(PUIMAIBHBIE MaTepuaibl, MOHOTrpaduu,
CcTaTbM, Kypchl Jekuuil. llepedyeHbp nuTepaTypsl HOOJDKEH BKJIOYaTh HE MeHee 15
HMCTOYHUKOB.

IIpunoorcenuss B KypcoBol paboTe NMPUBOAATCS MO Mepe HEOOXOAMMOCTH U B HHUX
nesnecoo0pa3Ho BKIKOYAaTh Ipaduueckuid Marepual (IPUHLUIHAIBHBIE TEXHOJOTUYECKUE
CXeMbl, rpauKu, TuarpaMMsl, TaOJIUIIBI) KCTIONB30BAaHHBIN B paboTe.

4. IlpuMepHasi TEeMaTHKA KYPCOBBIX padoT

1. Cucrema yYunpaBJd€HUdA TPYAOBBIMHU peCypcaM COBPEMEHHOTO NPEANMPUATHS.

2. Opranu3aioHHas CTPYKTypa CUCTEMBI YIIPABICHUS IEPCOHATIOM.

3. O1eHKa cUCTEMBI YIIPaBIEHUS IEPCOHATIOM COBPEMEHHOIO TPEATPHUSITHS.

4. Metoionorust yrpasiieHHs IEPCOHATIOM COBPEMEHHOTO MPEAIPUSATHS.

5. CoBpeMEHHBIE TEXHOJOTMU  YIPABIECHUS IEPCOHAJIOM  HCIIOJIb3yEMbIE  Ha
MPEATPUSITHH.

6. OrieHKa 1eITeTbHOCTH KaIpOBOM CITY>KOBI IPEITPUATHSL.

7. KagpoBasi o IMTHKA COBPEMEHHOI0 penpusATHS.

8. B3aumocBs3b KaipOBOM MOJIUTUKH U CTPATETUN PA3BUTHS IIPEIIPUITHSL.

9. KagpoBas noyiMTrKa B yCIIOBUSIX HOBOBBEACHU.

10. OnieHka BbIOOpa KaIpOBOM MOJIUTUKH COBPEMEHHOTO MPEAIPUATHUS.

11.IlnannpoBanue moTpe0HOCTEd B TPYAOBBIX pecypcax COBPEMEHHOI0
npeanpusATHs.

12. OueHka KaJpoBOro MOTEHIMAIa COBPEMEHHOIO MPEANPUATHS.

13.Ha0op nepconaia npeAnpUATHSA: 321241, METOAbI U OAXO/AbI.

14.Ilepconan opranu3aiuu Kak 00ObeKT yIpaBIeHUSI.

15. Opranu3anoHHble  (POPMBI CHUCTEMBl KOMIUIEKTOBAHHMS KaJpOB COBPEMEHHOTO
MPEATPUSITHS.

16. [IpopeccuoHanbHAs OpPHEHTALMSI W COLMAJbHAS aJanTalusi B TPYAOBOM
KOJIJIEKTHBE npeanpusATHs.

17. Cuctema ajganTaiuy nepcoHana: 3agadyu, (GOpMbI U BHIIBI.

18.0ueHKa pe3ynbTaToB aJanTauuy pa0OTHUKOB MPEAITPUS TUS.

19. Ynpasnenue aganranueil pabOTHUKOB COBPEMEHHOTO MPEATPUATHUS.

20./lenoBas Kapbepa: CylIHOCTb, BU/BI, 331aUl B COBPEMEHHBIX YCIOBUSX.

21. llpyniunel, GopMbel W opraHuzauus NpoPecCUOHATBHO-KBATH(PUKALIMOHHOIO
POABUKECHMUSL.



22. [InanupoBanue npodeccuoHaATbHO-KBATH(UKATTHOHHOTO MPOABUKEHUS
PaOOTHHUKOB.

23. CnyxeOHO-KBaTU(PUKALMOHHOE TPOJIBUKEHUE CHEUAINCTOB U CIYXAllUX B
OpraHu3alusX.

24. Cuctema moadopa ¥ MOATOTOBKH PYKOBOJAIIMX KaJpOB B OpraHU3AIMIX.

25.9(}PpexTUBHOCTb CUCTEMBI YIIPABIECHUS TPYAOBBIMU PECYpPCAMU MTPEATIPUATHS.

26. Onenka pe3y/JabTaTOB JeATEJIbHOCTH COBPEMEHHOI0 padOTHHUKA.

27. CucreMa 1€710BOM OLIEHKHU J1€ATEIbHOCTH PAOOTHHKA.

28. ArtecTauus KaJpoB: 3a7a4u, [I€JI1, METOI0JIOTUA.

29. CucremMa KOHTPOJIA 32 1eATeJIbHOCTHIO IePCOHAJIA NIPe N PUSITHS.

30. Opranu3anusi CUCTEMbI JE€JI0BOM OLIEHKH KaJpOB IPU 3aMEUICHUM BaKAHTHBIX
JOJKHOCTEH.

31. Opranusanus cayO0bl YIpaBICHUS IEPCOHATIOM MPEIIPUSITHUS.

32.0Opranu3zanus paboThl C KaIPOBBIM PE3€PBOM Ha BbIJIBH)KEHUE.

33. CoBepIiIeHCTBOBaHUE KaJPOBOTO 00ECIIEUEHUs CUCTEMBI YIIPaBICHHS MEPCOHATIOM
MpeINPHUSATHS.

34. OpraHu3anus rnpoiecca KaapoBoro MIaHUPOBAaHUS Ha MPEAIPUATHH.

35.CoBeplIeHCTBOBAaHUE STUKU JIEJIOBBIX OTHOILIIEHUM B OpraHU3alliu.

36. IIlpoekTpOBaHNE CUCTEMBI YIPABIEHUS MOTUBAaLlMEd MOBEAEHUS B IMPOLECCE
TPYAOBOU AEATEIBHOCTH.

37. Opranusanus CUCTEMBI 1€JIOBOM OLIEHKH KaJpOB JJIs IEPUOJUUYECKON aTTECTALIUH.

38.Opranu3zanus paboThl 1O 00YYEHUIO PYKOBOAMTENEH BBICIIETO U CPEAHETO 3BEHA.

39.®yHKIMY ¥ IPUHLIMITBI CUCTEMBI YIIPABIEHUS EPCOHATIOM.

40. PazpaboTka COBPEMEHHBIX TEXHOJOTMH CHCTEMBI YIPABICHUS NEPCOHAIOM
MpeaNPHUSITHS.

41. CoBEpIIEHCTBOBAHUE  CHUCTEMBI  YNPABICHHS  IEPCOHAJIOM  IPEANPHUATHSL.

42.Metoapl OLIEHKM NE€pPCOHANIAa NpPU 3aMEIIEHWHM BAKAHTHBIX JIOJDKHOCTEH.

43 apopMalluoHHOE  OOECHeYeHHe  CUCTEMbl  YIPaBIEHHUS  IIEPCOHAIOM
OPEIIPUITHSL.

44. TexHnuecKoe 00ECIeYEeHUE CUCTEMBI YIIPABJICHUS IEPCOHAIOM MPEATPHUITHS.

45. CoBepIIeHCTBOBAHHE CUCTEMBI YIIPaBICHUSI IOJOOPOM KapOB.

46. COBEepIICHCTBOBAHNE CHCTEMbI YIIpaBICHUS MpOoPOpUEHTAIMEl TepcoHaa
MpeaNpHUSITHS.

47. MexaHu3M MOTHBALIMH [IEPCOHANIA B IPOLIECCE TPYAOBOU IESTEIIBHOCTH.

48. Texnonoruu 00y4ueHus epcoHana.

49. IIpoexTrupoBaHUE KaIPOBOH CIYKOBbI YIIPaBICHUS IIEPCOHATIOM.

50. OpraHu3alMOHHAasA CTPYKTYPa CIIYKObI YIIPABIEHUS IEPCOHATIOM.

51. ®opMbl JINJIEPCTBA, KAK PeaIN3allii HHCTPYMEHTOB YIPABIICHUS IEPCOHATIOM.

52. CoBpeMeHHbIE TEHACHIIUN pehOPMUPOBAHUS OPraHU3AIIMOHHOMN CTPYKTYPBHI.

53. ConuanbHO-IICUXOJIOTHYECKUI OIXO0 K YIIPABICHUIO IEPCOHATIOM.

54. JInarHOCTUYECKUH NOIXO0/] K YIPABIICHUIO [IEPCOHATIOM.

55. KagpoBast HOJIUTHKA B YCIOBUSAX PHIHOYHON HECTAOUIIBHOCTH.

5. OdopMiieHne KypcoBOii padoThI

OdopmiieHre KypcoBbIX padOT JOKHO COOTBETCTBOBATH JESUCTBYIOIIUM CTaHAApTaM,
npaBWjlaM M METOAWYECKUM YKa3aHUSIM 110 HAMMCAaHUIO KYpPCOBBIX U  BBIITYCKHBIX
kBaMpUKAIMOHHBIX pador UIY, a Ttakke «MeTrogudeckuM pEeKOMEHAAIUAM IIO0
MPOEKTUPOBAHUIO  OIIEHOYHBIX  CPEACTB  JJIA peanun3ainuu MHOTOYPOBHEBBIX
obpazoBarenbHbIX Mporpamm BIIO mpu kommeTeHTHOCHOM moaxoje» (aBTopbl: B.A.



borocnosckuii, E.B. KapasaeBa u ap. — M.: U3a-so MI'Y, 2007. — 148c.)

O06bemM KypcoBo#l paboThl cocTaBisieT 35-45 cTpaHUI] MAlIMHOMUCHOTO TeKcTa Oe3
y4yeTa NPUII0KEHUM.

[Teyatp omHOcTOpOHHsASI Ha Oymare Qopmara A 4. MexcTpouHslii uHTepBan 1,5
(pazmep mpudrta — 14 Times New Roman), cobrogas cieayromiye pa3Mephl MoJICH: JIEBOE -
30 mMm; mpasoe - 10 mm; BepxHee - 15 mm; HuxHee 20 MMm. HyMepanyst cTpaHul] HAYMHAETCS
¢ 3, BHU3Y CIIpaBa.

Ot Tekcra 3arojoBku U maparpadbl OTAEHSAOTCS 1,5 MEKCTPOUHBIM HHTEPBAJIOM.
Ha3Banue kaxaol rinaBbl W maparpada B TeKCTe KypCOBOM pabOThI cleAyeT NucaTh
mpudTom pazmepom 14, xupHbIM HauepTaHueM. Kaxkgasi ryiaBa HauMHAeTCS C HOBOU
CTpaHUIIbI, Taparpadsl pacroaratoTcs Apyr 3a APYTrOM.

HaunmMenoBanue rinaB u naparpadoB JTIOJDKHO ObITh YETKMM U TMOHSTHBIM. 3arojlOBKU
CTPYKTYPHBIX 3JIEMEHTOB pabOThI U Pa3AelioB CIEAYyeT paclojararh B CepeluHe CTPOKH, 0e3
TOYKHU B KOHIIE, HE To{UepKuBasi. [IepeHoc clI0B B 3aroj0BKax HE JOMYCKAETCS.

B TekcTe pekomMeHayeTCs Yallle MPUMEHSATh KPACHYIO CTPOKY, BBIIENAA 3aKOHYEHHYIO
MBIC/Ib B CaMOCTOATENbHbIA a03air. CIMIIKOM MHOTO LMTAaT B paboTe MPUBOJUTH HE
CleAyeT, UUTUPOBAHUE HCHOJB3YETCA KAK NpUEM aprymeHTanuu. M3marate martepuan B
paboTte cieayeT 4YeTKO, SICHO, NMPUMEHsS MPUHATYI0O HAyYHYIO TEPMUHOJIOTHIO, M30eras
NOBTOPEHUA M OOIIEM3BECTHBIX TOJIO)KEHUM, HMEIOIIMUXCA B Y4YEOHMKAX U Yy4EOHBIX
nocobusx. I[Ipum cceulke B TEKCTE HAa HCTOYHHUK, OIMCAHUE KOTOPOTrO BKIIOUYEHO B
oubimorpauueckuii CHUCOK, B TEKCTE TIIOC]e YINOMHUHAHHUS O HEM IMPOCTABISIOT B
KBaJIpaTHBIX CKOOKaxX HOMEp, MO/ KOTOPHIM OH 3HA4YMUTCS B OMOIMOTpadueckoM CIUCKE U,
B HEOOXOAMMBIX CITydasiX, CTPAHUIIBI.

Ta6auubl. IudpoBoit u (WnM) TEKCTOBOW MaTepuain, CrpyNIHPOBAaHHBIA B

OTIpEeIeJIEHHOM MOPSAKE B TOPU30HTAJIbHBIEC CTPOKH U BEPTUKAIIbHBIE CTOJIOIBI, 0(OpMIISETCS
B Tabmuiry. TabGnuma momkHa OBITh HAIVIIAHOW W KOMMakTHOHM. Jlydine ucmosib30BaTh
HECKOJIBKO HEOOBINUX TA0IUI], YeM OJHYy O00JbIryr0. CamMo CI0BO
«Tabnuia» u ee MOPSIAKOBBIA HOMEP BBIPABHUBAIOTCS 10 MIPABOMY Kpalo; MOCJIE HUX HUKAKHUE
3HaKM TPENHUHAHUA HE CTaBATCS. Tabnuibl 00s3aTENIbHO HMEIOT 3aroJioBOK,
KOTOPBIM CJIENyeT MevaTaTh ¢ MPONUCHON OyKBBI C BBIpaBHMBAHHUEM 10 LEeHTpYy. Ha3BaHue
TaOJMLBl JODKEH OBITh KPAaTKUM U TOJHOCTBIO OTpa)xaTh COAEpKaHME TaOMUIbl |
MUIIETCA TOJHOCTHIO, 0€3 COKpalleHWid U 0e3 KaBblueK. Touka B KOHIIE Ha3BaHUS HE
craButcs. Hymepauus tabaun ckBo3Hasl.

ITpu nepeHoce TabnuLbl Ha APYToi IUCT ee cinoBo «Tabnuua», ee NOpsAAKOBBIM HOMEP
Y Ha3BaHUE ITOMEIIAIOT TOJIBKO OJIMH pa3 HaJ MepBOi yacThio Tabuuubl. Hag nocneayomumu
muiyT «IIponomxkenue tabn. 1» mmm «OxoHuanue 1aba. 1». Ilepsoii
CTPOKOM MPOOIKEHHS UM OKOHYAHHSI TAOJIMIIBI CITY>KUT CTPOKAa C HOMEPAMH CTOJIOIIOB.

[Tpumep odopmiteHuUst TAOIUIIBI:

TaOmura 1
Hcnonp30BaHre KOMIIOHEHTOB MOTHUBALIMH B OTOOPOYHOM cOOECeIOBaHUH
@akTOp MOTHBALUU Bricokast moTpe6HOCTD Huzkas motpeGHOCTD
/MOTPEOHOCTH
1 2 3

NanocTpaunu M pucyHku. WMimocTpalun ¥ pUCYHKH CleyeT pacrnoJiaratb B
paboTe HEMmOCPEeACTBEHHO MOCJIe TEKCTa, B KOTOPOM OHM YIIOMHMHAIOTCS BIEPBbIE, WJIM Ha
cienymoliei crpanuiie. Ha Bce miumrocTpaniuu 10KHBI OBITh JJAaHBI CCHIJIKH B paboTe.




Nnmroctpanu 1OJDKHBI MMETh HA3BaHHWE, KOTOPOE MOMEUIAIOT IMOoJ wiuntoctpauuen. [Ipum
HEOOXOJUMOCTH TOJ  WUTIOCTpalMeld TakKe TOMELIAI0T  MOSICHSIONINE  JIaHHBIC
(nogpucyHouHslil TekcT). Mroctpanus o6o3Hadaercs cioBoM «Puc.», KoTopoe noMemaroT
nocje MOACHSAIOIMX AaHHbIX. MIumrocTpanuu cienyer HymepoBaTh apaOCKUMHU Lu@paMu
HOPSAAKOBOM HyMepaluei B mpeaenax Bcell padotsl. MiuttocTpauio ciaenyeT BhIIOIHATh Ha
OZHOW CTpaHHUIIE.

[Tpumep odopmieHus pucyHka:

Ka,[[pOBI:II/I NMOTCHI A NPCANIPUATHA

O0€ecIIeYECHAOTTE Y KOMIDICKTOBAHNE ©OGeCIICueHHOCTh
HPENPHATUS KaJIPOBLIM NPEANPUATHS HEOOX OUMBIMU HpeI[HpI/I}ITI/I}LKa,Z[paMI/I
MTOTEHITHATIOM KazpamMu HEe00X0miTMOit
COOTBETCTBYIOIIUX KBaHI/I(l)I/IKaHI/H/I

CIICOUAaJIbHOCTEN

Puc. 1. O0bekThI aHANIM3a KaJpOBOT0 MOTEHIIHAIA CTPOUTENBHOTO MIPEATPUATHUS

®opmyJbl. B dpopMynax B kauecTBe CUMBOJIOB CIEAYyeT MPUMEHATH 0003HAYECHHUS,
YCTAaHOBJIEHHBIE COOTBETCTBYIOUIMMH TOCYJAapCTBEHHBIMU cTaHaaptamu. [loscHenus
CHUMBOJIOB M YHCIIOBBIX KOA()(PUIMEHTOB, BXOAAIUX B (POPMYIy, €CIM OHU HE MOSICHEHBI
paHee B TEKCTE, NOJDKHBI OBITh MPHUBEACHBI HEMOCPENCTBEHHO MoJ HuMH. [loscHenus
Ka)X10r0 CUMBOJIA CJIEJIyeT 1aBaTh C HOBOW CTPOKU B TOM INOCIIEN0BATENbHOCTH, B KOTOPOU
CUMBOJIbI TIpHUBENEHbI B (GopMysne U ypaBHeHuHW. IlepBas cTpoka NOSICHEHMs IOJDKHA
HAUYMHATBHCS CO CJI0BA «re» 0€3 IBOETOUYMS IOCIE HETO.

®opmysiel HEOOXOIUMO BBIICNATH U3 TEKCTa B OTHENbHYIO CTPOKY. Bollie u Hinke
KaX7a0i (OpMyIIbl WIM YpaBHEHHUS JOJKHO OBITh OCTaBICHO HE MEHee OJHOW CBOOOIHOM
cTpoku. [lepeHocuTh ypaBHEHUS U (HOPMYIIBI HA CIEAYIOUIYIO CTPOKY JOIYCKAETCS TOJIBKO
Ha 3HAaKax BBIMOJHIEMBIX OIEpaluii, MpuYeM 3HaK B Hauyaje CIEAYIoIel CTPOKH
MOBTOPSIOT.

®opMmyJibl, 32 UCKIIOUEHHEM MOMEUIAEMBIX B MPUIIOKEHUH, JOJLKHBI HYMEpPOBATHCS
CKBO3HOHM HyMmepanuei apaOckumu 1udpamu, KOTOPHIX 3alMCHIBAIOT Ha YPOBHE ypaBHEHUU
1 (opMyJ cTipaBa B KPYTJIBIX CKOOKaX. YpaBHeHue u popMyiny o00o3HadaroT — (1). Ccpliku B
TEKCTE€ Ha MOPSAJKOBbIE HOMEpPA ypaBHEHHH W (OpMyJd Nal0T B CKOOKax, Hampumep, B
dbopmyne (1).

@®opmysipl, TMOMENaeMble B NPUIOKEHHUSIX, JOJDKHBI HYMEpOBaThCSA apaOCKUMU
nuppamMu B Tpenenax KaXKAOro MPWIOKEHHs ¢ T00aBlIeHHEM Mepes Kaxaod Iudpoi
0003HaYeHMsI TPUIIOKEHHUs, HanpuMep, popmymna (1.1.).

Hywmeparus popmMyn u ypaBHEHHI CKBO3HAsI 1 0003HAYAIOT CleayromuM oopazom (1).

[Tpumep odopmiienust GpopmMyIb:

Koadpurment kommnekroBanus kaapos (K) Beraucistor mo popmyre:

K_ 1
pM
Ycem (1)

5

rae Y pu — macca o0pasua, kr; 4 cu — 00beM obpasua, M> .



CocTaBjieHHe cIUCKa JuTeparypbl. bubnuorpaduueckoe onucaHve AOKYMEHTOB,
BKJIIOUEHHBIX B OMONMMOrpaguyecKuid CHUCOK, COCTaBISETCS B COOTBETCTBUU C



tpeboBanusimu ['OCT 7.1-84 «bubnmorpadguueckoe omnucanue gokymenta. OOuue
TpeOOBaHUS U MPABUIIa COCTABICHUS».

Pacnonarate nuteparypy cneayer mno andasuty. I[lpu sTOM JmTepaTypy Ha
MHOCTPAHHBIX S3bIKAX PEKOMEHAYETCs] MPUBOJIUTH B KOHIE CIMCKA M3/IaHUN Ha PYyCCKOM
S3BIKE.

[Ipu andaBuTHOM croco0e TPYNIMUPOBKA HMCHOIB30BAHHBIX HCTOUYHHUKOB OHH
pacrionararotcs B 001eM andaBuTHOM MOpsIKe paMIIIUil aBTOPOB U 3arjIaBUi KHUT U cTaTe
(ecnu aBTOp He ykaszaH). CIMCOK HCIOJB30BAaHHOW JIMTEPATYpPhI, @ TaKXKE TEKCThI CHOCOK
HEeo0XoauMO O(OpPMIISAITH B CTPOTOM COOTBETCTBHUM C BBIXOJHBIMH JaHHBIMH KHUTH,
reyaTaeMbIMH, KaK MPaBUIIO, HA BTOPO# cTpaHule. Ha3BaHNua HCTOYHUKOB yKa3bIBalOTCs 0e3
KaBbIueK B cTporom coorsercTBum ¢ [OCTowm.

OcHOBHBIE 3J€MEHTHl OHOIMOrpaduueckoro ONUCaHHsS MPUBOASTCA B CIEayIOIIEH
nocnegosarensbHoct (OCT 7.0-84 «bubnuorpaduueckass AesTeNbHOCTb. TEpMHHBI H
OTPEICIICHUS» ):

- (haMuIMs aBTOpA M €r0 MHUIUAIIBI,

- Ha3BaHHUE KHUTHU 0€3 KaBbIYCK;

- MECTO U3JIaHuf;

- Ha3BaHUE U3JATENIbCTBA;

- TOJ U3JIaHus;

- HoMmep (HomMepa) CTpaHUIIbI.

Hanpuwmep:

Hayunble uznanus, KHUTH, y4€OHUKH, yUEOHBIE TOCOOUS:

1. AuronoB B.A., YBaposa ['.B. DxoHOMHYeCKUII COBETHUK MEHeIxkepa: Y4eOHO-
MIPaKTUYECKOE MOCOOME MO yNpaBiaeHUIo npeanpustueM. — Munck: @unancer, 2001 r.

2. bakanos M.U., lllepemer A.Jl. Teopusi sxoHOMHYECKOTO aHaNM3a. — M.: @UHAHCHI
u cratuctuka, 2000 r. — 234c.

3. bazapos T.1O. u np. Ynpasnenue nepconanoMm. Yueouuk — M.: KOHUTH, 2002 r.
— 134c.

4. Bepuropa E.E. MenemxmenT: YuebHoe nocodue. — M.: UHOPA, 1998 r. — 168c.

5. TonoBaueB A.C. u ap., Opranuzaiusi, HOpMUPOBAHWE W OIIaTa Tpyaa. YdeOHOoe
nocooue. — M.: OO0 «Hosoe 3nanue», 2004. — 155c.

6. BanneBnuy JI.M., JlobanoB A.A. UenoBedeckue pecypchl yrpaBieHUS. — M.:
Hemno, 2002 r. — 255c.

7. EropumnH A.I1. Ynpasnenue nepconanom. — H.Hosropoxa: HUMB, 2001. — 175c.

8. OcHoBbl ynpasienus nepcoranom. / [lox pea. b. M. I'enkuna — M.: UTHOPA — M,
2001 r. —115c.

CraThs U3 HAyIHOTO COOPHUKA, )KypHAJIa, Ta3eThI:
1. banues A. YiiTn no-¢paHuyscku. // M.: Bek, 2000, Ne40. — c. 25.

DNEKTPOHHBIE PECYPCHI:
1. http://ec.europa.eu/commission_barroso/president/index_en.htm. —  Cait
CTATUCTUYECKOH cTykObl EBpOIeicKoi KOMHUCCHH.

Kpurtepun ouenkn KypcoBoii padorbl. Cpoky NpeicTaBlICHNs U 3alUThl KYPCOBBIX
paboT yTBEp>KIAIOTCS Ha 3acenaHuu Kadeapsl «MeHemKMEeHT». 3aluTa KypcoBoi paboThl
J0JDKHA OBITh TMPOBENEHA IMepel KOMUCCHEW B cocTaBe 2-3 mperojaaBaresieil, OauH U3
KOTOpPbIX — pyKoOBOJAUTENb paboThl. CoCTaB KOMHCCHMM IO 3alllUT€ KYpPCOBBIX pPaboT
yTBEpKIaeTcs Ha 3aceqaHud kadenpsl «MeHeTKMEHT» A0 Hayalda SK3aMEHAIlMOHHOU
CECCHH.



KypcoBas paborta momixHa OBITH 3alIUIIEHA 10 CAA4M 3K3aMEHa, TaK KakK ee 3alluTa
ABJISIETCS OJHUM W3 YCJIOBHUM MOJY4YEHHS JIOMyCKa K SK3aMeHy. 3alluTa KypCOBBIX padoT
MPOUCXOIUT MyOJIMUHO, IO YTBEPKIACHHOMY 3aBEIYIOIINM Kadenpoii rpaduky.

[Ipu 3ammTe KypcoBoil paboThl CTyAeHT A0 10 MHHYT KpaTKO H3J1araeT OCHOBHOE
COZAEPKAHUE IIPOBEICHHOIO HCCIIEIOBAHUS, OTBEYACT HA BONPOCHI YJIEHOB KOMMCCUH M
3aMeuyaHusi perieH3eHTa. OKOHYaTeNlbHas OIICHKA BBINIOJHEHHOW pabOThl BBICTABISAETCS
KOMMCCHEN KOJUIEKTUBHO.

Nrtorosas oreHka KypcoBoil paboTel corjacHo [lomokeHus o OaqbHO-PEUTHHTOBOM
cucteme UI'Y cknaapIBaeTcs CIeayomuM 00pa3oM:

Kpurepuu onieHK KypcoBOoil paboThI

Bubt Texymiei paboTbl Bamer TTo3umnuu 1J1s OLEHKH Bamnsl
TPU 3aIUTE

IToctaHoBka 3amauu 0-10 TlomHOTA M KaUyeCTBO 0-10
BBITIOJTHEHHOW PabOTHI

Br160p n 060cHOBaHME TTyTEH €T0 pelIeHuUs 0-15 Brnanenue cryneHnTom 0-20
MaTepHajIoM U CIIOCOOHOCTB €ro
TPEIOAHECTH

AHanu3 KCIoJIb3yeMOit 0-10 - -

JUTEPATYPBI

KauecTBO BBIIOITHEHUS 0-10 - -

HarJsiIHbIX I/IJ'IJ'IIOCTpaHI/Iﬁ n qepTexceﬁ

Hcnonb3oBanue COBpEMEHHBIX 0-15 - -
UH(POPMAIMOHHBIX
TEXHOJIOT M

Hanuaue tBOpueckoro 0-10 - -
MoAX oA

«OTIUYHOY, €CIIM cyMMa OaiioB He MeHee 91 Oana;

«XOpOIILIOY, €clii cyMMa 0aJuioB HaXoAUTCs B mpeaenax 74 — 90;
«yIOBIETBOPUTEIHHOY, €CIIU cyMMa 0ajuioB cocTaBiseT 51 — 73;
«HEYJOBIIETBOPUTEILHOY, €CIIM cyMMa OasioB He 6onee 50.

OneHka cTaBUTCA B 3a4ETHYIO KHU)KKY U B BEIOMOCTb, COCTaBICHHYIO B JBYX
AK3EeMILISIpaXx, OJUH U3 KOTOPBIX OCTaeTCs Ha Kadenpe, a BTOPOH OTAAeTCs B JeKaHAT.

[Ipy monydeHUHN OIICHKU «HEYAOBIETBOPUTEIbHOY», JaHHAs paboTa JOKHA OBITh
nepezenaHa UCTIOJIHUTENIEM B CPOK, YCTAaHOBICHHBIN Kadeapoil o coraacoBaHUIO ¢ yuyeOHO -
METOJAMYECKUM YIpPABICHHEM, M BHOBb HPEICTABUTh PYKOBOAUTENIO. MTOrM 3amuThl
KypCOBBIX paboT o0OCyXIaloTcsi Ha 3aceJaHusX y4eOHO-METOIWYECKOH KOMHCCUU
¢dakynpTeTa TOCYAapCTBEHHOrO yrpaBieHus. KypcoBble paOoThl, MpOLIEANIME 3alluTy,
XpaHATca Ha Kadeape B TEUCHUE IISITU JIET, 3aTEM CHUCHIBAIOTCS MO aKTy M YHHYTOXKAIOTCA,
3a UCKJIIOUEHUEM padoT, MPEeACTABISIOIINX HAYYHbII HHTEpeC.



6. Cniucok pekoMeHAyeMOoi JINTepaTyphbl

1. ABgee B.B. Vmopasnenue nepcoHaioMm. Ontumuszanus KOMAaHIHOW paOOTHI:
Peunxxunupunrosas texHosorusi: llpaktukym. — M.: @unancel u cratuctuka, 2008. —
256c¢.

2. Annynos A.f., B.B.Kopanes. ConuanbHO-IICUXOJIOTMYECKasl OLEHKA NEPCOHAA.
YueOHoe mocobue JJIsl CTyI€HTOB BY30B, OOYUYAIOIIMXCS IO CIEHUAIBHOCTAM «YTpaBlieHHE
nepcoHAIOM», «MeHeKMEeHT opranuzanumny, «llcuxonorusy. — 2-e u3a., nepepad. u T0m.—
M.: JOHUTHU-JAHA, 2008.—391c.

3. Apwmctponr M. IlpakTuka ynpaBiieHHs 4delIOBEUeCKUMH pecypcamu. — 10-e u3m./
ITep. c anrn. nox pea. C.K.Mopnosuna. — CII0.: ITutep, 2009. — 848c.

4. Artamanuyk ['.B. YnpaBnenue: cymHocTb, LIEHHOCTb, 3((HEKTUBHOCTb. YueOHOE
nocobue s By30B. — M.: Akagemudeckuii [Ipoekt, Kynbrypa, 2006. — 554c.

5. bazapos T.IO. Ympasnenue nepconanoM. — Ilpaktukym: yuebHOe mocoOue s
CTYJEHTOB BY30B, OOYyYalOLIUXCS IO CIEUUATBHOCTAM «YTPaBICHUE TMEPCOHATIOMY,
«MenemxmenT opranuzanun». — M.: KOHUTU-JAHA, 2009. — 239c.

6. bakupoBa ['.X. Ilcuxomoruss pa3BuUTHS U MOTHUBAIlMU IEpCOHANa. Y4eOHOE
nocoOue sl CTYAEHTOB BY30B, OOyyalomuxcs Mo creuuasbHocTsIM «llcuxomorusiy,
«MeHeIKMEHT OpraHu3alnum», «Ynpasienue nepconaiom». — M.: OHUTU-TAHA, 2009.
—439c.

7. byxankoB M.U. Ynpasnenue nepcoHaiom: Y4eOHUK. — 2-€ U3[., UCHP.U JOI. —
M.: UTHOPA-M, 2008. — 400c.

8. bparuna 3.B., [ynsmosa B.II., Kasepuna 3.T. VYmnpaBieHue mnepcoHaIoMm.
Vuyebnoe nnocooue. — M.: KHOPVYC, 2009. — 128c.

9. Becuun B.P. Ympanenue nepcoHajioMm B cxeMax. — YueOHoe mocobue. — M.:
ITpocnexkt, 2008. — 96¢.

10.BopoteianieBa T., Hemgenun E. Crpoum cuctemy oOydeHusl NepcoHana. —
[TpakTHyeckoe pyKOBOJICTBO JJIsl CIIEHUAIUCTOB 0 00ydeHuto. — CI16.: Peus, 2008. — 128c.

11.ByukoBnu-Ctagauk A.A. OlneHka NepcoHaNa: YETKUH aJIrOpUTM JEUCTBUU U
KauyeCcTBEHHbIE NpakTuieckue pemennsd. — M.: OKCMO, 2008. — 192c.

12.T'nma3o8 M.M., ®@uposa N.I1., Uctomuna O.H. YnpapieHue nepcoHAIOM: aHAJIU3 U
JMarHOCTHKA  TMepCOHalI-MeHemkMeHTa. Yuebnuk. — CI16.:000  «AHapeeBckuit
n3naTeabckuii qom», 2007. — 251c.

13. lemun FO.A. AccecMeHT nepcoHalia: Kak 00beKTUBHO OLICHUTH JIEJIOBBIE KauecTBa
COTpyJHUKA U couckarens 3a 15 munyt. — CII6.: [Tutep, 2008. — 272c.

14.Jlemua HKO.M. Artrecramusi mepconama. — CII6.: Ilurep. 2008. — 176¢.

15. Jonuauna T.H. BayTpudupmenHas NoIuTHKA OILIATH TPYAA: SdKOHOMUYECKOE
obocHoBanue. — Munck: U3n-o I'periiosa, 2008. — 320c.

16. IpecBsinaukoB B.A. Ynpapinenue 3HaHUSIMU OpraHu3alui. — Y4eOHoe nocodue. —
M.: KHOPVYC, 2010. — 344c.

17. Eropuna A.Il. YnpaBienue nepcoHanoM. — YUeOHUK IS BYy30B. — 6-€ U31., JOII.
u nepepad. — H.Hosropoa: HUMB, 2007.— 1100c.

18. Eppemona O.C. Arrectanusi pabo4nx MECT IO YCJIOBHSM TPy/a B OpTraHU3AIMIX:
PEKOMEHIalNK 1 HOPMATUBHBIE TOKYMEHTHI. 131, 2-¢, mepepal. u gom. — M.: U3marenscTBO
«Anbpa-Ilpecc», 2009. — 640c.

19. Uronkuna W.H., Ilnurun A.A. [lenerupoBaHu€ MOJHOMOYMI: WHCTPYKIUHU H
anroputmel. — M.: Bepmmna, 2008. — 208c.

20. UBacenko A.I'., Hukonosa S.U., ITnoraukosa E.H. — 2-e u3x., nepepad. u gom. —
M.: KHOPYC, 2008. — 168c.



21.Kadunos B.B. HccnenoBanue cuctem ympaBieHus. — YdeOHOe mocoOue st
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BBenenune

Ha coBpemeHHOM »3Tane pa3BUTHUS SKOHOMHUKH MPEUMYIIECTBO IMOJYy4arOT
NPEANPUSTHS, HWCIONB3YIONIME  aJCKBAaTHBIE  BBICOKOI(PGMEKTHBHBIE  METOIBI U
MHCTPYMEHTHl ympaBieHusi. Cpenum HUX o0co0oe 3HaueHHe MpuoOperaeT cucrema
YIPABJICHUS] IEPCOHATIOM, [TOTYUHMBILIAs TPU3HAHKUE BO MHOTUX c(hepax SKOHOMUKH.

OddexkTuBHOE ypaBICeHHE COBPEMEHHBIM MPEANPUATHEM HEBO3MOKHO 0€3 CO3/IaHMUS
CUCTEMbl MOTHMBAIIMM M CTUMYJIHUPOBAaHMS TMEpCOHANAa B JOCTHKEHUHM OOIIEW Ienu, Koraa
KaXAbl OLIyHIIaeT CBOK JIMYHYK [PUYACTHOCTh K PELIEHUI0 OPTraHHU3allMOHHO-
IPOU3BOACTBEHHBIX 3a1a4. CerogHs ycnex Wwid Heyaada B OM3HECEe BO MHOTOM 3aBUCAT OT
TBOPUYECKON AaKTUBHOCTH pAaOOTHUKOB MPEANPUATHS, U TOTOBHOCTM HMX B3ATh Ha ce0s
OTBETCTBEHHOCTh 3a IPUHHMMAEMbIE yIpaBieHUYeckue peuieHus. Heobxonumo noHumaHue
TOr0, YTO OOIIMI BBICOKUIN YPOBEHB YIIPABIECHUSI MOXKET CIOKUTHCS TOJIBKO B TOM CJIydae,
€clii  KaxIpli Oyner paboTarh, MaKCHUMaJbHO pealu3ys CBOM NpOQEecCHOHATUZM U
KOMIeTeHTHOCTh. [IpoOnema denoBeueckoro (akropa OOCYXKAAeTCd Ha CaMbIX Pa3HBIX
YPOBHSIX M YCHUIIUS, TEOPETHUKOB MEHEKMEHTa, U MHOTHX IMPAKTHUKOB, HANpaBICHBbI Ha
MOKCK €€ PelleHusI.

CerojiHs TEOPETUYECKUN MEHE)KMEHT B KayeCTBE HAyYHOM IUCLUIUIMHBI, UMES B
CBOEM apceHajge Bce HEoOXOJMMblE METOAbl IUIAHUPOBAHUS U OpraHU3aluu
MIPOU3BOJICTBEHHOM EATENbHOCTH, HAllEJIEH HAa TIOUCK MPUKIIATHBIX METOJIOB U MEXaHU3MOB
3¢(HEeKTUBHOrO ympaBiieHUs nepcoHasoM. (OCHOBHOW 1LENbIO, KOTOPOIO  SIBISIETCS
o0ecrneyeHne MaKCUMaIbHO BEICOKOTO YPOBHS 3G (HEKTUBHOCTH TPYa.

HeoOxoquMo 3aMeTuTh, UYTO B HACTOSIIIEE BpeMs YIPAaBICHHE IMEPCOHAIIOM B
OpraHu3aiusax B OOJbIICH CTENEHH CTPOUTCS HE HAa 3HAHWUU, U HE HAa OCHOBE 3()(PEKTUBHOTO
crocoba ynpaBJieHHs], @ Ha HMHTYUIUHU U JIMYHOM OTIBITE PYKOBOIUTEIS.

C oaHOU CTOPOHBI, UMEHHO TEOPETUYECKHN MEHEIKMEHT, ONMHUPAIOUIUNCS, B CBOIO
ouepelb, KaKk Ha TEOpPHUIO, M Ha ee MpakTHYeckoe OOOCHOBaHHME, MOXXET IOMOYb
ONTUMU3HPOBATh HCIOJIb3yEMbIE YIPABICHUS MEPCOHAIOM. B TO ke Bpems MOMBITKH
OPUMEHEHHUS Cyry0o0 TEOpPEeTHUYECKHX KOHIEMNIHUM, HE MOATBEPKACHHBIX MPAKTHUKOM,
oOpeueHbl Ha TIPOBal.

Takum o0pasoM, HEOOXOOUMO B3aUMOJCIHCTBHE TEOPETHUUECKUX 3HAHUH W
IPAKTUYECKOIO0 NPUMEHEHHsS KOHLENLUMU YNpaBiIeHUs MEPCOHAIOM IMpHU pa3pabOTKe
IPUKJIAJIHBIX CUCTEM YIIPABJICHHUS.

1. O0mmue moJ10Ke HU A

KypcoBas pabora siBIsieTCsl caMOCTOSITENIbHOM pabOTOM CTyAE€HTa W BBINOJIHIETCS C
LEJIbI0 3aKPEIUIEHUs U YIIIyOJIEHUS TEOPETHMUECKUX 3HAHWM, IOIY4YEHHBIX B IpoLecce
U3y4eHUs Yy4eOHOM IUCLUIUIMHBI «YIpPAaBIEHUE MEPCOHAIOM», a TaKXe IpUOoOpeTeHUs
IPAaKTUYECKUX HABBIKOB B 00JIACTM MEHEIKMEHTa IMEepCOHala, ONPEIENICHUs KaJIpOBOMH
HNOJUTUKU OpraHU3allid, pa3pabOTKH TEXHOJOIMM M NPUMEHEHHsS] METOJOB YIPABICHUS
IIEPCOHAIIOM, B COOTBETCTBUM C MUCCHUEU U CTpAaTEeryMel pa3sBUTHs OpPraHU3aluy U B paMKax
JNEUCTBYIOWIETO 3aKOHO1aTeNbCTBa PO.

Breimmonnenue KypcoBoW paboThl MO AUCIHUILUIMHE «YTPaBIEHHWE TEPCOHATIOM)
IIOMOTaeT CTYJIEHTY CHUCTEMAaTU3UPOBATh, 3AKPENUTh M PACUIMPUTHh TEOPETHYECKHE U
IIPAKTUYECKUE 3HAHUS [0 OCHOBAM YIIPABJICHUS YEJIOBEUYECKUMH PECypCaMU U IIPUMEHSATH
UX IIPU PEIIECHWN KOHKPETHBIX 3a]ad, a TAKXe IOBBICUTh YPOBEHb IOJATOTOBIECHHOCTH
CHEIHAIMCTOB B 00JIACTH TOCYIaPCTBEHHOT'0 MYHHUITUTIATBHOTO YIIPABICHHUS.

3a1aun Py BHITIOJIHEHUH KYPCOBOM PaOOTHI:

- ompezeneHue 00bEKTa U IpeIMeTa UCCIIEA0BAHUS;



- WM3y4YeHHUE CIPABOYHBIX U HAYYHBIX (JIUTEPATYPHBIX) POCCHUICKUX U 3apyOe’KHBIX
MCTOYHUKOB HH(GOPMAIIUU IO UCCIIETyEeMOM TEME;

- aHaJIu3 OCHOBHBIX KOHLENUUN M0 M3ydyaeMoil mpobOiieMe, BbIIBUTAIOIINXCS
OTEYECTBEHHBIMU U 3apyO€KHBIMU CTIELIUATUCTAMY;

- (hopmynupoBaHUE apTyMEHTHUPOBAHHBIX BHIBO/IOB.

OCHOBHBIMU (DYHKLIUSAMH PYKOBOJUTEINS KypPCOBOM paOOTHI SIBISIOTCSL:

- PYKOBOJACTBO pa3pabOTKON MHAWBUAYaJbHOTO IUIAHA MOATOTOBKHU U BBIMOJTHEHUS
KypCOBO# pabOTHI;

- KOHCYJIbTUPOBAHUE MO BOIPOCAM COAEPKAHUS M TIOCIEA0BATEIbHOCTH BBIIIOJIHEHUS
KypcoBO# paOoThl (Llesb U 3a/1auu, CTPYKTypa U 00beM padoThl, MPUHIMIIBI Pa3pabOTKH U
oopmIIeHHs, IPUMEPHOE paCHpeeNeHe BPEMEHU Ha BBINOJHEHHUE OTAEIbHBIX YacTei
KYPCOBOM paOOThI);

- OKa3aHHe MOMOIIIHY B MOA00pE HEOOXOAUMOM TUTEPATYPHI,

- KOHTPOJIb 32 BBITIOJIHEHHEM KypCOBOM pabOTHL;

- TOArOTOBKA MMCBMEHHOI'O OT3bIBA Ha KyPCOBYIO padOTY, BKIIIOYAs €€ OLICHKY;

- TMPHUCYTCTBUE HA 3aIIUTE KYpPCOBOI pabOTHI.

[Tpouecc HanMcaHust KypcoBON pabOTHI BKJIIOUAET B CEOsI Psii B3aUMOCBSI3aHHBIX
ATAIoB:

BBIOOP TEMBI, COTJIACOBAHUE €€ C PYKOBOAUTENEM, TOTYUYCHHE 3aaHNS;
(bopMupoBaHe CTPYKTYPbI pabOTHI;
coop, aHaym3 1 000011IeHNe MaTepyalia 1o BEIOPAaHHOH TEME;
(opMynHpOBaHUE OCHOBHBIX TEOPETUUECKUX MOJIOKEHUH, TPAKTUYECKUX BBIBOJIOB U
PEKOMEHIAlINM;

- IOArOTOBKA OKOHYATEJILHOTO BapuaHTa U ohopMiIeHHE PadOThI

PabGotra nmomkHa BKIIOYATH O030p TEMbl HAa OCHOBE H3Y4aeMOHW CIEeLUaIbHOU
JUTEepaTypbl M CTATUCTUUYECKOrO MaTepuaja Mo JaHHOW mpobieme (¢ 00OCHOBAaHHBIMU
BBIBO/IAMHU, NPEVIOKEHUAMH U peKOMeHaanus). Paboras ¢ pekoMeHI0BaHHOM JTUTEPATY PO,
CTYJEHTY HEOOXOAMMO O3HAKOMUTHCA C EWCTBYIOUIMMH HOPMAaTUBHO-IIPABOBBIMU AKTaMH,
PETYJIMPYIOIIUMH AESITEIbHOCTh COBPEMEHHOIO MpEAnpUATUs (OpraHu3aluM) U BEACHUE
KaJpoBOil pabOTBHI.

3. Bb10op TeMbI KypcoBOii padoThbI

B cooTBeTCTBHUM ¢ OCHOBHBIMM 33Ja4aMH JUCLHUILIMHBI «YTIPABICHHUE IIEPCOHATIOM,
TEMaTHKa KypCOBBIX pabOT JOJKHA OTBEYaThb TPeOOBaHUSM HAay4YHOCTH, COBPEMEHHOCTH,
HOBM3HBI U aKTyaJIbHOCTH M3Y4aeMOro Kypca. TemaTtuka KypcoBbIX padoT pa3padaTbIBaeTCs 1
yTBEep KIaeTcs Ha 3aceaHuu Kadeapsl « MeHeKMEHT».

VY TBEpKIEHHBIA CIUCOK TEM KYPCOBBIX padOT MO KaXIOW AMCUMIUIUHE y4eOHOTO
IJIaHa TMpeCTaBseTcs] K Hayaly y4yeOHOro rofia M pacrojiaraercss Ha MH(OpMAIMOHHOM
CTEHJI€ JJIsl CTYIEHTOB.

Temartuka KypcoBbIX paOOT JOJIKHA CTPOUTHCS HA (DAKTUUECKOM MaTepHalie, Ha UTorax
IPaKTHK, padoTax mpenojasateneil kadeapsl, npodaemMax HaydHbIX CEMUHApPOB C
IIMPOKUM MPHUBJICYEHUEM JIUTEPATypbl (B TOM YHCIE€ M WHOCTPAHHOMN), OCBEILAIOIICH
HOBEHUIITNE TOCTUKEHUS POCCUHUCKON U 3apy0eKHON HAYKH.

PabGora Hajg KypcoBoil HauuMHaeTCsl C BbIOOpa TeMbl. BbIOOp TEMBI 3aBUCHUT OT
MHTEPECOB M CKJIOHHOCTEH CTyAEHTa K TOM MM MHOM mpoOsieMe U HaJIW4us CHelUalbHON
JIUTEPATYPBI.

KypcoBas pabora mno JucHUIIMHE «YIpPaBJICHUE NEPCOHAIOM»  SIBISIETCSA
3aBeplIalollel cTagueil 00ydeHus o Kypcy, crnocoOCTBYIOLIAs 3aKPEIVIEHUIO Y CTY/IE€HTOB
TEOPETUUYECKUX 3HAHUM U TIPUOOPETEHUIO HABBIKOB CAMOCTOSITENILHOM paOOTBHI.



Jlis TOro 4toObl pPacKpbITh TEMY KypCOBOM pabOThl HEOOXOIHWMO HCIIOJIb30BAThH
yueOHy10, HAy4yHYI0 U TEpPUOJUYECKYIO JHUTEpaTypy. YUHUTbIBasg OCOOEHHOCTh Kypca,
HE00X0IMMO MOJIb30BaThCA HHPOPMAIUEH U3 CTIeUaIN3uPOBAHHOMN IUTEPATYPHI.

2. Conep:kaHue U CTPYKTYpPa KypCOBOM padoThI

KypcoBasg pabGoTta noimmkHa coxepkaTb Kak oOOIIME HayyHble PEKOMEHJALUU 110
COBEPIICHCTBOBAHUIO CHUCTEMBI YIPABICHUA I[IEPCOHAJIOM HA NPEANPUATHH, TaK W
KOHKPETHBIE BBIBOJbI, U TPEAJIOKECHUS.

[Ipu pa3paboTke muaHa KypcoBOMl pabOThl CTYAEHTY HEOOXOAMMO YYHUTHIBATH
aKTyaJIbHOCTh BBIOPAHHOM TEMBI, €€ TEOPETUUECKOE U MPAKTUYECKOE 3HAUEHHE, ITPOyMaTh
e paboThl U €€ OXKUIAEMBIE pPEe3yNbTaThl, MPOAHATU3UPOBAB COOpaHHBINM MaTepuan. B
COOTBETCTBUU C BHIOPAHHOW TEMOW KaXKABIA CTYACHT YTOUHSET COJEPKaHUE U COBMECTHO C
pYKOBOJUTENIEM pa3paldaThIBa€T MpPEIBAPUTENbHBIN IJaH MOATOTOBKA KYPCOBOM pPabOTHI.
HezaBucumo OT Tembl pabOTBl M €€ HaIlpaBICHHOCTH (pacUeTHO-aHATMTUUYECKUN WU
po0OJIeMHO-UCCIIEA0BATENbCKUI MOIX0) KaXKaasi KypcoBasi paboTa BKJIIOYAET:

- COJEpKAHME;

- BBEJCHUE;

- OCHOBHAas 4acCTh;

- 3aKJIOYCHHUE;

- CIIMCOK HCIIOJIb30BaHHOU JIMTEPATYPHI;

- TPUIIOKCHHUE.

[locne 3HaKOMCTBA C OCHOBHBIMH TEOPETHMUECKUMM HUAESIMU BBIOPAHHOM TEMBI U
coopa HeoOXoAMMOW MH(OPMALMU, MOJB3YSICh MPUMEPHBIM IJIAHOM, COCTAaBIISIETCS IUIAH
KypCOBO#l pabOThI, KOTOPBIN COITIACOBBIBAETCS C PYKOBOIUTEIIEM.

Bce wucnonsdyemble B KypcoBOMl paboTe Marepuasbl y4eOHUKOB, MHCTPYKLUHUH U
AIIEKTPOHHBIE HCTOUYHUKH, JOJHKHBI OBITh OTPasKEHbI M OPOPMIIEHBI B CITUCKE UCITOJIb30BAHHOM
JIUTEPATYPBI U UMETh CCBUIKH.

Bo 66edenuu wn3naraercs Kpatkoe 0OOCHOBaHUE pa3padaThIBAEMON TEMbl KypCOBOM
paboThl, €e AaKTyaJbHOCTH, ONPEACNAIOTCS IeNM, 3aJadyd U OCHOBHbIE MYTH PELICHUS
uccaeayemon npobiemsl. [Ipr HEOOXOIUMOCTH MOKHO TTPOBECTH KPATKUM aHATUTHYCCKUN
0o030p auTepaTypel Mo TeMe wucciegoBanus. OObeM 3TOro pasziena cocTaBiser 2-3
CTpPaHULIBI.

B ocnosénou uwacmu paccMaTpUBaIOTCA KAaK TEOPETUYECKUM, TaK W IMPAKTUYECKUMU
acreKThl ucciaenyemMon nmpodseMbl. OCHOBHAs 4acTb KypCOBOW pabOThl MOXKET COCTOSITh U3
TpEX IJ1aB, YTOUYHSIOMNX €€ COIEP/KAHUE.

B nepsoii 2cnase paccMaTpUBAIOTCd TEOPETUYECKHE OCHOBBI M CYIIHOCTH

HCCIIeTyeEMOT0 BOIIpoca:

- OompenenseTcs TJIaBHas 1eJib paccMaTpUBaeMou poOieMbl, 1 KaKUe BOMPOCHI
(opraHu3anoOHHbIC, SKOHOMUYECKHUE, COIUAIIBHBIC) COCTABIISIOT €€ OCHOBY;

- ONpEeAeNsieTCs COCTaB U KPAaTKOE COJIepKaHUE MPUHIIMIIOB U METOJ0B pPealn3aiun
M3y4aeMoil po0JIeMbl Ha MPAKTHUKE;

- HM3ydYaeTcs MpaBOBOE OOECIEYCHUE PACCMATPUBAEMOTO B TEME KypPCOBOUW PabOTHI
BOIIpOCA.

OObem TaHHOM TI1aBbl JOJDKEH cocTaBiaTh 10-15 cTpanwmil.

Bo emopoti 2nase xypcoBoil pabOThl OIEHUBAIOTCS MPAKTHUYECKUE MOJXO0bI 110
pElIeHHUIO BOTIPOCOB, OTPAXKEHHBIX B TEME KYPCOBOM pabOTHI:

- YKa3bIBaeTCs MECTO, 3aHMMAaeMOE paccMaTpUBaAEMOM MPOOJIEMON B CIOKHUBIIEHCS
CHUCTEMeE YIIPaBIICHUS OpraHu3aIieH;

- HMMEIOIIMICS OMBIT (KaK MOJIOKUTEIbHBIN, TaK U OTPUIIATEIbHBIN) B HAlllEH CTpaHe



U 3a pyOeXOM MO OpraHU3allMOHHOMY, SKOHOMHYECKOMY, IPAaBOMY PpEryJIUPOBAHHUIO
pOOJIEMBI;

- NpeACTaBUTh U  OOOCHOBAaTh METOJMKY aHajdu3a CHUCTEMBl  YIIpPaBJICHUS
4eJI0BEYECKUMU PECYPCAMH.

OObeM TaHHOM TI1aBbl JOJDKEH COCTaBIATh 15-20 cTpanwmil.

B mpemuveii 2nage NOABOAUTCA OOIMIMI HUTOr, XapaKTEPU3YIOIIUN COCTOSHUE
U3y4aeMoi IpOoOIeMbI B YCIOBUAX (PYHKIIMOHUPOBAHMSI COBPEMEHHOT'O IPEITPUATHSL.

Ota rinaBa uMeeT OOJBIIOE 3HAYCHHE B CTPYKTYpE KypCOBOUM pabOThl, U €€ 00beM
noJokeH ObITh 8-10 cTpaHuil.

B 3axniouenuu Ha OCHOBE NPOJEIIAHHON pabOThl JENA0TCS BBIBOJIBI, OTOOpaXkaroLIue
OCHOBHBIE PE3yJbTaThl, MOJYyYEHHBIE B KypCOBOH paboTe M XapaKTepU3YIOIIUE CTENEHb
pElLIeHNs IOCTABICHHBIX 33]1a4.

O0beM 3aKIIIOUEHUS COCTABIIIET HE MEHEE 2-X CTPAHUILIBL.

B cnucox numepamypul BKIIOYAIOTCS y4€OHUKH, y4eOHBIE TOCOOMS, METOIUUYECKHUE
yKa3aHUsT M PEKOMEHJAllMU, HCIOJIb30BaHHbIE O(PUIMAIIbHBIE MaTepuaibl, MOHOTrpaduu,
cTaTbM, Kypchl Jekuuil. llepedyeHbp nuTepaTypel NOOJDKEH BKJIOYaTh HE MeHee 15
MCTOYHUKOB.

Ilpunoorcenuss B KypcoBOi paboTe MPUBOASTCS MO Mepe HEOOXOAMMOCTH M B HHUX
nesnecoo0pa3Ho BKIKOYAaTh Tpaduyeckuid mMarepuasl (IPUHLMIHAIBHBIE TEXHOJOTUYECKHE
CXeMBbl, rpauKu, TuarpaMMsbl, TaOJIUIBI) KCTIONB30BAaHHBIN B paboTe.

4. IlpuMepHasi TEeMaTHKA KYPCOBBIX padoT

56. Cucrema ynpapjieHUsl TPYAOBbIMH pecypcaMu COBPEMEHHOT0 MpeANnpUusATHs.

57. OpranuzaiioHHasi CTPYKTypa CHUCTEMbl YNPABICHUS MEPCOHAIOM.

58.01eHKa CUCTEMBI YIIPaBICHUS IEPCOHATIOM COBPEMEHHOTO MPEAIPHUSIITHS.

59.Metoposorus ynpasieHHs IEPCOHATIOM COBPEMEHHOTO PETPHUITHSL.

60. CoBpeMEHHBIE TEXHOJOTMU YIPABICHUS IEPCOHAJIOM  HCIOJb3YEMBIE Ha
PEINPHUSITHH.

61. O11eHKa AeSTENBHOCTU KaAPOBOM CITY>KObI PEPUSATHUSL.

62. KagpoBasi no1uTHKA COBPEeMEHHOT0 NPeANPUusITUSL.

63. B3aumocBs3b KaApOBOI1 MOJIMTUKY U CTPATETUN PA3BUTHS IPEIIPUATHS.

64.KanpoBast moMTuKa B yCIOBUSAX HOBOBBEICHMUIA.

65. O1eHka BbIOOpa KaApOBOM MOJTUTHKU COBPEMEHHOTO MTPEATIPUSITHSL.

66. [InanupoBanue mnorpedHOCTEli B TPYAOBBIX pecypcax COBPeMEHHOI0
npeAnpusTHS.

67. O1leHKa KaJgpOBOr0 MOTEHLHANA COBPEMEHHOIO MPEANPUATHS.

68.HaOop nepcoHaia npeanpusATHs: 3a1a41, METOAbI U MOAXO0/BbI.

69.Ilepconain opranuzanuu Kak 0ObEKT yIpaBICHUS.

70. Opranu3aioHHble (OPMBI CHUCTEMBI KOMIUIEKTOBAaHUS KaJpOB COBPEMEHHOIO
MpeNPHUSATHS.

71. IIpodeccoHa/IbHAS OPHMEHTANUMA U COUUAJbHAA aganTamus B TPYIA0BOM
KOJIJIEKTHBE npeanpusiTus.

72. CucteMa ajanTaluy MepcoHana: 3afadu, (GOpMbl U BUIBL.

73.01eHKa pe3ynbTaToB aJanTalui paOOTHUKOB MPEITPHUSITHSL.

74. Yupasienue aganranueil paboTHUKOB COBPEMEHHOTO MPEITPUSITHSL.

75.JlenoBast Kapbepa: CYyUIHOCTb, BUJIbI, 33/1a41 B COBPEMEHHBIX YCIIOBUSIX.

76. llpuamuner, GopmMbl ¥ opraHuzanus TPo(ecCHOHATbHO-KBATH(PUKAITNOHHOTO
MPOJBUKECHHUS.



77. IlmanupoBanue npodeccuoHaATbHO-KBATH(UKATTHOHHOTO MPOJBUKEHHUS
PaOOTHHUKOB.

78. CiayxeOHOo-KBaNM(DUKAITUOHHOE TPOJBUKEHHE CIEIUAINCTOB U CIyXKallluX B
OpraHu3alusIX.

79. Cucrema mog0oopa W MOATOTOBKH PYKOBOJSIINX KaJpPOB B OpraHU3AIUSX.

80.9¢dPexkTUBHOCTH CUCTEMBI YTIPABIICHUS TPYAOBBIMU PECYPCAMU MPEIITPUSITHUS.

81. Onenka pe3y/abTaTOB A€ATEJIbHOCTH COBPEMEHHOI0 Pa0OTHHUKA.

82. Cuctema 1e510BOM OLICHKH JeATEeIbHOCTH paOOTHHKA.

83. ArtecTauus KapoB: 3a7a4u, €U, METOI0JIOTUA.

84. Cucrema KOHTPOJIA 32 1eATEJIbHOCTHIO IEPCOHAJIA NIPeANPUSATHS.

85. Opranusanusi CUCTEMbI JEIOBOM OLEHKH KaJpOB IMPU 3aMEUICHUU BaKAHTHBIX
JOJKHOCTEH.

86. Opranuzaiusi CrykObl yIpaBlIeHHUs IEPCOHATIOM MIPEIPUSITHSL.

87.0Opranusaius paboThI ¢ KaJpOBBIM PE3EPBOM Ha BBIABIKCHHE.

88. CoBeplICHCTBOBAHUE KAAPOBOTO 0OECIEUEHHUsI CUCTEMbI YIIPABJICHUS MEPCOHATIOM
PEANPUATHSL.

89. Opranu3zanus mpoiecca KaJipoBoro IJIaHUPOBaHUS Ha TPEATIPUSITHH.

90.CoBepIiieHCTBOBAaHUE STUKH JIEJIOBBIX OTHOLIEHUM B OpraHU3alliu.

91. IlpoekTpOBaHUE CUCTEMBI YIIPABIEHUS MOTUBAaLlMEd MOBEAEHUS B IpOLECCE
TPYAOBOU AEATEIBHOCTH.

92. Opranuzanus CUCTEMBI JIEJOBOM OLEHKHU KaJIpOB JJI1 IEPUOANYECKOM aTTECTALUY.

93.Opranusanus padoTsl 10 00YYEHHIO PYKOBOJMUTENIEH BBICIIETO U CPEHETO 3BEHA.

94.®yHKIMY U TPUHIHUIIBI CACTEMBI YIIPABIICHHUS IEPCOHATIOM.

95. Pa3zpaboTka COBPEMEHHBIX TEXHOJIOTMI CHCTEMBI YIPABIEHUS MEPCOHAIOM
PEANPUATHSL.

96. COBEpIICHCTBOBAHUE  CHUCTEMBI  YINPABICHHS  MEPCOHAJIOM  MPEINPUSATHUS.

97.MeTonbl OIIEHKM TI€pcOHAda NpPU 3aMEIICHUM BaKAHTHBIX JIOJIKHOCTEH.

98 UndopmanuonHoe  oOecriedeHUe  CUCTEMBI  YIpaBICHUS EPCOHAIOM
OPEANPUATHUA.

99. TexHnyeckoe oOecre4yeHue CUCTEMBI YIIPaBICHUS IEPCOHAIOM MPEATPHUITHS.

100. CoBepIieHCTBOBAHHUE CHCTEMBI YIIPABIEHUS TIOI00POM KapOB.

101. CoBeplIeHCTBOBaHHE CHUCTEMBbI YIMpaBieHHUS MpodopHeHTalnel NepcoHana
MPEANPUATHSL.

102. MexaHu3M MOTHBALMU IEPCOHAJA B IPOLIECCE TPYAOBOM AEATEIBHOCTH.

103. TexHonmoruu 0Oy4deHUs IEPCOHANIA.

104. TIpoexTupoBaHUE KaApOBOI CIIyKObI yIIPaBIECHUS IEPCOHATIOM.

105. OpraHu3alnoHHAsA CTPYKTYpa CIy>KObI YIIPaBICHUS IEPCOHATIOM.

106. @opMbl IUAEPCTBA, KAK PEATU3ALMU UHCTPYMEHTOB YIIPABJIEHUS IEPCOHATIOM.

107. CoBpeMeHHbIe TeHAECHIINU PePOPMUPOBAHUS OPTaHN3ALUOHHON CTPYKTYPHI.

108. CouuanpHO-ICUXOJOTHYECKUHN MOAX0/ K YIPABIECHUIO IIEPCOHATIOM.

109. JIMarHOCTUYECKUU MOAXOM K YIIPABJIECHUIO IIEPCOHATIOM.

110. KaapoBas noiuTuka B yCJIOBUSIX PIHOYHON HECTAOUIILHOCTH.

5. OdopMiieHne KypcoBOii padoThI

Odopmiienne KypcoBbIX padOT JAOKHO COOTBETCTBOBATH ACHCTBYIOUIUM CTaHIapTaM,
OpaBWJaM M METOJMYECKMM YKAa3aHHMSIM [0 HAIllMCAHUIO KYpPCOBBIX U  BBIMYCKHBIX
kBaMpUKAaIMOHHBIX pador UIY, a Ttakke «MeToguyeckuM peKOMEHAAIUAM II0
OPOCKTUPOBAHUIO  OLEHOYHBIX  CPEACTB M1 pealu3aluu MHOTOYPOBHEBBIX
oOpazoBarenbHbix nporpamm BIIO mpu koMmmereHTHOCHOM moaxoze» (aBropbsl: B.A.



borocnosckuii, E.B. KapaBaeBa u ap. — M.: U3n-s8o MI'Y, 2007. — 148c.)

O6bemM KypcoBo#l paboThl cocTaBisieT 35-45 cTpaHUI] MAlIMHOMUCHOTO TeKcTa 0Oe3
y4yeTa NPUII0KEHUM.

[Teyatp omHOcTOpOHHsASI Ha Oymare Qopmara A 4. MexcTpouHslii uHTepBan 1,5
(pazmep mpudta — 14 Times New Roman), cobrogas ciaeayromime pa3Mephl MoJIeH: JIEBOE -
30 mMm; mpasoe - 10 mm; BepxHee - 15 mm; HukHee 20 MMm. Hymepanysi cTpaHHI] HAUMHAETCS
¢ 3, BHU3Y CIIpaBa.

Ot Tekcra 3arojoBku U maparpadbl OTAEHSAIOTCS 1,5 MEKCTPOYHBIM HHTEPBAJIOM.
Ha3Banue kaxmol rinaBel W maparpada B TeKCTe KypCOBOM pabOThI cleAyeT NucaTh
mpudTom pazmepom 14, xupHbIM HauepTaHueM. Kaxkgasi ryiaBa HauMHAEeTCS C HOBOU
CTpaHUIIbL, Maparpadsl pacrojaaraloTcs Apyr 3a APYTroM.

HanmMenoBanue rnaB u naparpadoB JIOKHO ObITh YETKUM M MOHSITHBIM. 3arojIOBKH
CTPYKTYPHBIX 3JIEMEHTOB pabOThI U pa3/AesioB CIEAYyeT pacroiaratb B CEpeMHe CTPOKH, O0e3
TOYKHU B KOHLE, HE IoqYepKkuBas. [lepeHoc CI0B B 3aroj0BKax HE JOMYCKAaEeTCs.

B TekcTe pekomMeHayeTCs yallle NPUMEHSATh KPAaCHYI0 CTPOKY, BB 3aKOHUYEHHYIO
MBIC/Ib B CaMOCTOSITeNIbHbIA a03ar]. CIMIIKOM MHOTO IMTaT B paboTe MPUBOAUTH HE
CleAyeT, UUTUPOBAHUE HCMOJIB3YETCA KaK NMpueM aprymeHtauuu. M3marate marepuan B
paboTe cienyeT 4YeTKo, SICHO, MPUMEHSS TMPUHATYIO HAyYHYIO TEPMHUHOJIOTHIO, M30eras
NOBTOPEHUA M OOIIEU3BECTHBIX TIOJIOKEHUM, HMEIOIIMXCA B Y4yeOHHMKAX M Yy4eOHBIX
nocobusx. Ilpum cceuUlke B TEKCTE HAa MCTOYHHUK, OINHMCAHHE KOTOPOrOo BKIIOYEHO B
oubimorpauueckuil CNUCOK, B TEKCTE TMOCJIE YINOMHUHAaHHUS O HEM IMPOCTaBISAIOT B
KBaJIpaTHBIX CKOOKax HOMEp, MO/ KOTOPBIM OH 3HA4YUTCAd B OuOIMOrpaduueckoM CIUCKE U,
B HEOOXOAMMBIX CITydasiX, CTPAHUIIBI.

Ta6aunbl. [ludpoBoit u (wnM) TEKCTOBOM MaTepual, CrpyNIUPOBAaHHBIM B

ONpEACIICHHOM TIOpSiAKE B TOPU3OHTAJbHBIE CTPOKM W  BEPTHKAJIbHBIE CTOJOIBI,
opopmisiercs B Tabsmiy. Tabmmia momkHa OBITH HATISAHOM M KOMITAKTHOW. Jlydime
MCIIOJIh30BATh HECKOJIBKO HEOOJBITUX TabJHUII, 4YeM OaHy Oonbiryto. CaMo CIIOBO
«Tabnuia» 1 ee MOPSIAKOBBIN HOMEP BBIPABHUBAIOTCS 10 MMPABOMY Kpalo; MOCIE HUX HUKAKHUE
3HaKM TpPENUHAHUA HE CTaBATCsS. Tabnuibl 00s3aTENIbHO HMMEIOT 3arojoBOK,
KOTOPBIH CJeIyeT rneyaTaTh ¢ MPOIMMCHOM OYKBBI ¢ BhIpaBHUBaHHEM MO LeHTpY. Ha3Banue
TaOJMLBl JODKEH OBITh KPAaTKUM M TOJHOCTBIO OTpa)kaTh CoOJAEpKaHWE TaOmuIbl |
MUIIETCA TOJHOCTHIO, 0€3 COKpalleHWid U 0e3 KaBblueK. Touka B KOHIE Ha3BaHUS HE
craButcsa. Hymepanus Tabinui ckBo3Hasl.

[Tpu nepenoce TabaUIBI HA APYTOM JIUCT €€ cI0BO « Tabnunay», ee MmopsaAKOBbIA HOMEP
¥ Ha3BaHME MOMEUIAIOT TOJBKO OJMH pa3 HaJ| MepBoil yacThio Tabyuibl. Hax nocneayrommmu
nuyt «l[lponomkenue tabn. 1» mmm «Oxonwyanue Tabna. 1». IlepBoii
CTPOKOM MPOJOIKEHHS UM OKOHYAHHSI TAOJIMIIBI CITY>KUT CTPOKAa C HOMEPAMH CTOJIOIIOB.

[Tpumep odopmiteHuUst TAOIUIIBI:

TaOmura 1
Hcnonp30BaHre KOMIIOHEHTOB MOTHUBAIIMM B OTOOPOYHOM coOeCceIOBaHUH
@akTOp MOTHBALUU Bricokast moTpe6HOCTD Huzkas motpeGHOCTD
/MOTPEOHOCTH
1 2 3

NanocTpaunu M pucyHku. WMimocTpalun ¥ pUCYHKH CleyeT pacrnoJiaratb B
paboTe HEMmOCPEeACTBEHHO MOCJIe TEKCTa, B KOTOPOM OHM YIIOMHMHAIOTCS BIEPBbIE, WJIM Ha
cienymoliei crpanuiie. Ha Bce miumrocTpaniuu 10KHBI OBITh JJAaHBI CCHIJIKH B paboTe.




Nnmroctpanu 1OJDKHBI MMETh HA3BaHHWE, KOTOPOE MOMEUIAIOT IMOoJ wiuntoctpauuen. [Ipum
HEOOXOJUMOCTH TOJ  WUTIOCTpalMeld TakKe TOMELIAI0T  MOSICHSIONINE  JIaHHBIC
(noxpucyHouHslil TekcT). Mmmroctpanus o003Hadaercs ciioBoM «Puc.», KOTopoe MoMeIarT
nocje MNOSCHSIOMMX JaHHbIX. MimocTpanuu cienyer HymepoBaTh apaOCKUMHU LU(paMu
HOPSAAKOBOM HyMepaluei B mpeaenax Bcell padotsl. MiuttocTpauio ciaenyeT BhIIOIHATh Ha
OZHOW CTpaHHUIIE.

[Tpumep odopmieHus pucyHka:

Ka,[[pOBI:II/I NMOTCHI A NPCANIPUATHA

O0€ecIIeYECHAOTTE Y KOMIDICKTOBAHIE ©OGeCIICueHHOCTh
HPENPHATUS KaJIPOBLIM NPEANPUATHS HEOOX OUMBIMU HpeI[HpI/I}ITI/I}LKa,Z[paMI/I
MTOTEHITHATIOM KazpamMu HEe00X0miTMOit
COOTBETCTBYIOIIUX KBaHI/I(l)I/IKaHI/H/I

CIICOUAaJIbHOCTEN

Puc. 1. O0bekThI aHANIM3a KaJpOBOT0 MOTEHIIHAIA CTPOUTENBHOTO MIPEATPUATHUS

®opmyJbl. B ¢opmynax B kauecTBe CHMBOJOB CIEAyeT NPUMEHATh 00O3HAYEHUS,
YCTAaHOBJIEHHBIE COOTBETCTBYIOUIMMH TOCYJAapCTBEHHBIMU cTaHaaptamu. [loscHenus
CHUMBOJIOB M YHCJOBBIX KOA((UIHUEHTOB, BXOAAUMX B (HOPMYITY, €CIM OHH HE MOSICHEHBI
paHee B TEKCTE, NOJDKHBI OBITh MPHUBEACHBI HEMOCPENCTBEHHO MoJ HuMH. [loscHenus
Ka)X10r0 CUMBOJIA CJIEJIyeT 1aBaTh C HOBOW CTPOKU B TOM IMOCIIEI0BATENIBHOCTH, B KOTOPOU
CUMBOJIbI TIpHUBENEHbI B (GopMyine U ypaBHeHuH. IlepBas cTpoka NOSICHEHMs IOJDKHA
HAUYMHATBHCS CO CJI0BA «re» 0€3 IBOETOUYMS IOCIE HETO.

®opmysiel HEOOXOIMMO BBIACIATH U3 TEKCTa B OTAEIBHYIO CTPOKY. Bbllie um Huxe
KaX7a0i (OpMyIbl WIM YpaBHEHHUS JOJKHO OBITh OCTaBICHO HE MEHEe OJHOU CBOOOIHOMN
cTpoku. [lepeHocuTh ypaBHEHUS U (GOPMYIIbl Ha CIENYIOIIYIO CTPOKY JOMYCKAETCS TOJIBKO
Ha 3HAaKax BBIMOJHIEMBIX OIEpaluii, MpuYeM 3HaK B Hauyaje CIEAYIoIel CTPOKH
MOBTOPSIOT.

®opMmyJibl, 32 UCKIIOUEHHEM MOMEUIAEMBIX B MPUIIOKEHUH, JOJLKHBI HYMEpPOBATHCS
CKBO3HOHM HyMmepanuei apaOckumu 1udpamu, KOTOPHIX 3alMCHIBAIOT Ha YPOBHE ypaBHEHUU
1 (OpMyJI crIpaBa B KPYTJIIbIX CKOOKax. YpaBHeHue u popmyiny o6o3HadaroT — (1). Ccpuiku B
TEKCTE€ Ha MOPSAJKOBbIE HOMEpPA ypaBHEHHH W (OpMyJd Nal0T B CKOOKax, Hampumep, B
dbopmyne (1).

@®opmysipl, TMOMENaeMble B NPUIOKEHHUSIX, JOJDKHBI HYMEpOBaThCSA apaOCKUMU
nuppamMu B Tpenenax KaXKAOro MPWIOKEHHs ¢ T00aBlIeHHEM Mepes Kaxaod Iudpoi
0003HaYeHMsI TPUIIOKEHHUs, HanpuMep, popmymna (1.1.).

Hywmeparus popmMyn u ypaBHEHHI CKBO3HAsI 1 0003HAYAIOT CleayromuM oopazom (1).

[Tpumep odopmiienust GpopmMyIb:

Koadpurment kommnekroBanus kaapos (K) Beraucistor mo popmyre:

K_ 1
pM
Ycem (1)

5

rae Y pu — macca o0pasua, kr; 4 cu — 00beM obpasua, M> .



CocTaBjieHHe cIUCKa JuTeparypbl. bubnuorpaduueckoe onucaHve AOKYMEHTOB,
BKJIIOUEHHBIX B OMONMMOrpaguyecKuid CHUCOK, COCTaBISETCS B COOTBETCTBUU C



tpeboBanusimu ['OCT 7.1-84 «bubnunorpadguueckoe omnucanue gokymenta. OOmiue
TpeOOBaHUS U MPABUIIa COCTABICHUS».

Pacnonarate nuteparypy cneayer mno andasuty. I[lpu sTOM JmTepaTypy Ha
MHOCTPAHHBIX S3bIKAX PEKOMEHIYETCSl MPUBOJUTH B KOHIIE CIMCKAa M3JAaHWA Ha PYyCCKOM
S3BIKE.

[Ipu andaBuTHOM croco0e TPYNIMUPOBKA HMCHOIB30BAHHBIX HCTOUYHHUKOB OHH
pacrionararotcs B 001eM andaBuTHOM MOpsIKe paMUIINI aBTOPOB U 3arjaBHii KHUT U cTaTe
(ecnu aBTOp He ykaszaH). CIMCOK HCIOJB30BAaHHOW JIMTEPATYpPhI, @ TaKXKE TEKCThI CHOCOK
HEeo0XoauMO O(OpPMIISAITH B CTPOTOM COOTBETCTBHUM C BBIXOJHBIMH JaHHBIMH KHUTH,
reyaTaeMbIMH, KaK MPaBUIIO, HA BTOPOU cTpaHule. Ha3BaHus MCTOYHUKOB yKa3bIBalOTCs 0e3
KaBbIueK B cTporom coorsercTBum ¢ [OCTowm.

OcHOBHBIE 3J€MEHTHl OHOIMOrpaduueckoro ONUCaHHsS MPUBOASTCA B CIEayIOIIEH
nocnegosarensbHoct (I'OCT 7.0-84 «bubnmorpaduueckast nesTenbHOCTh. TepMHHBI U
OTPEICIICHUS» ):

- (haMuIMs aBTOpA M €r0 MHUIUAIIBI,

- Ha3BaHUE KHUTU 0€3 KaBbIYECK;

- MECTO U3JIaHuf;

- Ha3BaHUE U3JATENIbCTBA;

- TOJ U3JIaHus;

- HoMmep (HomMepa) CTpaHUIIbI.

Hanpuwmep:

Hayunble uznanus, KHUTH, y4€OHUKH, yUEOHBIE TOCOOUS:

9. AutonoB B.A., YBaposa ['.B. DkoHoMHYeCcKuil COBETHUK MEHeIxkepa: YdeOHo-
MIPaKTUYECKOE MOCOOME MO yNpaBiaeHUIo npeanpustueM. — Munck: @unancer, 2001 r.

10. bakanoB M.U., Illepemer A.J. Teopuss 3kOHOMHUYECKOTO aHanuza. — M.:
®dunance! u ctatuctuka, 2000 . — 234c.

11. bazapos T.1O. u ap. Ynpasnenue nepconanom. Yueonuk — M.: KOHUTH, 2002
r. — 134c.

12.  Bepmmuropa E.E. Menemxment: YuebHoe nocodoue. — M.: UHOPA, 1998 r. —
168c.

13. TonoBaueB A.C. u gap., Opranuzanys, HOPMUPOBAHME U oOIuIaTa TPYyAa.
VuyebHoe mocodue. — M.: OO0 «HoBoe 3nanue», 2004. — 155¢.

14. UWsannesuu I.M., Jlo6banoB A.A. UenoBeueckue pecypchl ynpasiaeHus. — M.:
Hemno, 2002 r. — 255c.

15.  Eropmwun A.Il. Yopasnenue nepconasiom. — H.Hosropoa: HUMBb, 2001. —
175c.

16.  OcHoBbl ynpasnenus nepconainoM. / [lox pen. b. M. I'enkuna — M.: UHOPA —
M, 2001 r.— 115c.

CraTbhs M3 HAy4HOr0 COOPHUKA, )KypHasa, Fa3eThl:
1. banues A. YiiTn no-¢paHuyscku. // M.: Bek, 2000, Ne40. — c. 25.

DIIEeKTPOHHBIE PECYPCHI:
1. http://ec.europa.eu/commission_barroso/president/index_en.htm.  — Caiit
CTaTUCTUYECKOM ciyk0bl EBpomnelickoit KOMUCCHH.

Kpurtepun onenkn KypcoBoii padorsl. Cpoky NpecTaBiIeHNs U 3alUThl KYPCOBBIX
paboT yTBep>KAAIOTCs Ha 3aceqaHuu Kadeapsl «MeHeKMeHT». 3alliuTa KypcoBoil paboThI
J0JDKHA OBITh TMPOBENEHA IMepel KOMUCCHEW B cocTaBe 2-3 mperojaBaresieil, OguH U3
KOTOPBIX — pyKOBOAuTENb paboThl. COCTaB KOMHCCHM MO 3aIIUTE KYpPCOBBIX paboT



yTBepKIaeTcsi Ha 3acemanuu kadenapbl «MeHemKMEHT» [0 Hayalda 3K3aMEeHAllMOHHOM
CeCCHH.

KypcoBas paboTta gomxHa ObITH 3alllMILEHA O CIayd HK3aMEHa, TaK KaK ee 3alluTa
ABJIIETCSI OJIHMM M3 YCJIOBHMM MOJyYeHMs JIOMyCKa K HK3aMEeHy. 3aluTa KypCOBBIX paldoT
IPOUCXOIUT MYOJIUYHO, IO YTBEPXKICHHOMY 3aBEAYIOIINM Kadeapoii rpaduky.

[Ipu 3amuTte KypcoBoil paboThl cTyneHT A0 10 MHHYT KpaTKO H3JIaraeT OCHOBHOE
COJEPKAHUE TPOBEICHHOTO HCCIIECIOBAHUSA, OTBEYAET HA BOIIPOCHI YIEHOB KOMHUCCHUU H
3aMedaHusi perteH3eHta. OKOHYATeNbHas OIEHKA BBIMOJIHEHHON pabOThl BBICTABISETCS
KOMHUCCHUEN KOJJIEKTUBHO.

HtoroBas orieHka KypcoBoil paboThl cornacHo [lomokenust 0 6alTbHO-PEHTHHTOBOM
cucteme UI'Y ckmanpiBaeTcs CiaeayromuM o0pa3oMm:

Kpurepuu onieHKu KypcoBOoil paboThI

Bubl Texymiei paboTbt Bamer TTo3umnuu 11 OLCHKH Bamnsl
MIPU 3a1IUTE

ITocTanoBka 3amauu 0-10 TlonHoTa M KauecTBO 0-10
BBIITOJTHEHHOW PaOOTHI

Br160p 1 06ocHOBaHME MyTEHl €ro pereHns 0-15 Brnanenue cryneHTOM 0-20
MaTepHajIoM U CIIOCOOHOCTD €ro
TIPETIOTHECTH

AHanu3 ucnonb3yemon 0-10 - -

JUTEPATYPHI

KauecTBO BEIOIHEHUS 0-10 - -

HaIJSIIHBIX WITIOCTPAIUi U YepTexei

Hcnonb3oBaHKe COBPEMEHHBIX 0-15 - -
MHPOPMAITMIOHHBIX

TEXHOJIOTHI

Hanuaue tBOpueckoro 0-10 - -
Mo/IX0/1a

«OTJIIMYHOY, €CTTU cyMMa 0ajutoB He MeHee 91 Oanna;

«XOPOUIOY», €CITU CyMMa 0aJuIoB HaXoAUTCs B peaenax 74 — 90;
«yIIOBJIETBOPUTEIBLHOY, €CIIU CyMMa 0au1oB coctaBiser 51 — 73;
«HEYIOBIETBOPUTEIBHOY, €CITU cyMMa OaitoB He 6omee 50.

O1meHKa CTaBHTCS B 3a4ETHYIO KHIDKKY W B BEIOMOCTh, COCTABICHHYIO B JIBYX
IK3EMIUTSIPaX, OJAMH U3 KOTOPBIX OCTAaeTCs Ha Kadeape, a BTOPOil OTHaeTcs B IeKaHAaT.

[lpy monmydYeHWH OLIEHKH «HEYIOBJIETBOPUTEILHO», JdaHHAs paboTa JOJDKHA OBITH
nepeziesiaHa UCIIOJTHUTENIEM B CPOK, YCTAHOBIIEHHBIN KadeIpoi 1Mo COrIACOBAHUIO C YIeOHO -
METOJAMYECKUM YIPABICHUEM, M BHOBb HPEICTABUTH PYKOBOAUTENIO. MTOrM 3amurhl
KypCOBBIX paboT o0OCyXITaloTcsi Ha 3aceJaHusX y4eOHO-METOIWYECKOH KOMHCCUU
dakynpTeTa TOCYIapCTBEHHOTO YyrpasieHUs. KypcoBeie pa0OThI, MpOMICAIIAE 3allUTy,
XpaHsTca Ha Kadeape B TEUCHUE IISITU JIET, 3aTEM CIUCBIBAIOTCS MO aKTy M YHHUYTOXKAIOTCH,
3a UCKJIIOUEHUEM padoT, MPEACTABISIOIINX HAYYHbIH HHTEpeC.



6. Cniucok pekoMeHAyeMOoi JINTepaTyphbl

56. ABgee B.B. VYmpamnenuwe mnepconanmoMm. OnTtuMmm3arvs KOMaHIHOW pabOTHI:
Peunxxunupunrosas texHosorusi: llpaktukym. — M.: @unancel u cratuctuka, 2008. —
256c¢.

57. AunynoB A.4., B.B.KoBanes. CounanbHO-IICUXOJIOTMYECKAs OLICHKA MEpCOHaNA.
YueOHoe mocobue sl CTyI€HTOB BY30B, OOYUYAIOIIUXCS IO CIEHUAIBHOCTAM «YTpaBlieHHE
nepcoHAIOM», «MeHeIKMEeHT opranuzanumny, «llcuxonorusy. — 2-e u3., nepepad. u 10m.—
M.: JOHUTHU-JAHA, 2008.—391c.

58. Apmctponr M. IlpakTuka ymnpaBieHHs 4eoBeUeCKUMHU pecypcamu. — 10-e uzz./
ITep. c anrn. nox pea. C.K.Mopaosuna. — CII0.: [Tutep, 2009. — 848c.

59. Atamanuyk [.B. YmpaBnenue: cynmHocTh, IEHHOCTh, d()(PEKTUBHOCTD. YUueOHOE
nocobue s By30B. — M.: Akagemudeckuii [Ipoekt, Kynbrypa, 2006. — 554c.

60. bazapos T.}O. Ynpasnenue nepconanom. — [Ipaktukym: yueOHoe mocoOue s
CTYJEHTOB BY30B, OOYyYaIOLIUXCS IO CIECHUATBHOCTAM «YTPABICHUE TMEPCOHATIOM,
«MenemxmenT opranuzauuny. — M.: KOHUTU-JAHA, 2009. — 239c.

61. bakupoBa ['.X. Ilcuxosorusi pa3BUTHUS U MOTHUBAIMM TEPCOHAIA. YdeOHOE
nocoOue st CTYAEHTOB BY30B, OOyyarlomuxcs Mo creuudanbHocTsIM «llcuxomorusy,
«MeHeIKMEHT OpraHu3alumn», «Y npasiieHue nepconaiom». — M.: IOHUTU-ITAHA, 2009.
—439c.

62. byxankos M.U. YnpaBnenue nepcoHagom: Y4eOHUK. — 2-€ U3[., UCOP.M JOM. —
M.: UIHOPA-M, 2008. — 400c.

63. bparuna 3.B., [lynsmosa B.II., Kasepuna 3.T. VYmnpaieHue mnepcoHaIOM.
Vuyebnoe nnocooue. — M.: KHOPYC, 2009. — 128c.

64. Becaun B.P. Ympanenue nepcoHaioMm B cxeMax. — YueOHoe mocobue. — M.:
ITpocnexkt, 2008. — 96¢.

65.BopoteianieBa T., Hegenun E. Crpoum cucremy oOydeHHMs TNepcoHana. —
[TpakTHyeckoe pyKOBOJICTBO JJIsl CIIEUAIUCTOB 10 00ydeHuto. — CI16.: Peun, 2008. — 128c.

66. ByukoBuu-Craguuk A.A. OrneHka nepcoHana: YETKUM aJIrOpuTM JEUCTBUU M
KadeCcTBeHHbIE NpakTudeckue pemennsd. — M.: OKCMO, 2008. — 192c.

67.'nazoB M.M., ®uposa N.I1., Uctomuna O.H. YnpaBneHue nepcoHanioM: aHaIu3 U
AUArHOCTHKA TepcoHal-MeHemkMmenTa. YueOnuk. — CI16.:000  «AHapeeBcKuit
n3naTeabckuii nom», 2007. — 251c.

68. Jlemun FO.A. AccecMeHT nepcoHana: Kak 00bEKTUBHO OLEHUTH JIE€JI0BbIe KauecTBa
COTpyJHUKA U couckarens 3a 15 munyt. — CII6.: [Tutep, 2008. — 272c.

69. lemun HO.M. Arrecramus nepconama. — CII6.: Ilurep. 2008. — 176c¢.

70.Jonuuuna T.H. BayTpudupMeHHas MOJIUTHKA OILIATHI TPYa: SKOHOMHYECKOE
obocHoBanue. — Munck: U3n-o I'peBiiosa, 2008. — 320c.

71. llpecBsnaukoB B.A. YnpasieHue 3HaHUAMU OpraHu3aiuu. — Y4eoHoe nocoodue. —
M.: KHOPYC, 2010. — 344c.

72. Eropminn A.Il. YopaBnenue nepcoHaioM. — YUeOHUK I BY30B. — 6-€ W31., J101.
u nepepad. — H.Hosropoa: HUMB, 2007.— 1100c.

73. Edppemona O.C. Arrectanust pabo4ux MECT MO YCJIOBUAM TPyAa B OPTaHU3AIMSIX:
PEKOMEHIalNK 1 HOPMATUBHBIE TOKYMEHTHI. 131, 2-¢, mepepal. u gom. — M.: U3marenscTBO
«Anbpa-Ilpecc», 2009. — 640c.

74. Uronkuna W.H., ITlmrun A.A. JlenerupoBaHue NOJHOMOYHMNA: MHCTPYKIIMU M
anroputmel. — M.: Bepmmna, 2008. — 208c.

75. UBacenko A.I'., Huxonosa f.U., [InotaukoBa E.H. — 2-e u3n., nepepad. u gom. —
M.: KHOPYC, 2008. — 168c.



76. Kaduno B.B. HcciaemoBanme cuctem ympapieHus. — YdeOHOE mocoOue s
BY30B. — 2-¢ w31, — M.: Axkanemuueckuii [Ipoext; ExarepunOypr: [lenoBas kaura, 2005. —
160c.

77. Kyniep Jlomunuk, Pooeprcon NBan, Tunnaita ['opgon. OTO60p 1 Haem rnepcoHana:
TEXHOJIOTUH TeCTUpoBaHUs U oueHku. [lep. ¢ anrn.: T.2.0kopokoBa. — M.: OOO
«BepmmnHay, 2009. — 336¢.

78. KubanoB A.fl. VYmopaBieHue NepcOHATIOM: KypCOBbIE€ IPOEKTHI, IPAKTHKA,
rOCyapCTBEHHBIA YK3aMeH, AUIJIOMHBIN TPOeKT: YueOHoe nocodbue. — M.: UHOPA — M,
2010. —43lc.

79. Kubanos A.f. Cnyx0a ympaBieHHs TIiepcoHajioM: ydeOHoe mocoOue.- M.:
KHOPVYC, 2010. — 416c.

80. Kubanor A.fl., W.b./lypakoBa. VYmpaBieHue TE€pCOHAIOM OpraHU3aIUU:
aKTyaJbHblE TEXHOJIOTMM HalMa, ajanTalld M arrecTauudu: ydeOHoe mnocobue. — M.:
KHOPYVYC, 2010. — 368c.

81. Kubanor A.4. Ynpasnenue nepcoHaiom: sHuukaoneaus. — M.: UTHOPA-M, 2010.
— 554c.

82. KupmimoBa O.I'. Cucrema kateropuii B TEOPUM YIPABIEHUS IEPCOHAIOM:
YuebHoe nocodue. — Kpacnomap: KyoI'Y, 2006. — 239c.

83. Konomnsinuk T.M., 1.B.Mopo3zoBa. Omiata Tpyza B OFOIKETHBIX OpraHU3aIUsiX:
yaeOHo-npakTudeckoe nocodue. — M.: KHOPVYC, 2009. — 432c.

84. Kmumkun FO.E. Co3znaeM koMaHy: CEKpeThl Moa0opa NepcoHana sl yCIeuHoro
ousHeca. — M.: OKCMO, 2010. — 304c.

85. JlykmueBa JI.W. Ynpasnenue nepcoHasioMm: yduebHoe mocooume. — M.: Omera-Jl,
2008. —263c.

86. MakcumoBa JIL.B. VYmpapienue mnepcoHaroM: OCHOBbI TEOPUM U JIEJOBOU
npakTuKyM: yueOHoe nmocooue. M.: UHOPA-M, 2009.— 256¢.

87.MacnoBa B.M. VYmpasnenue nepcoHanom. TonkoBei ciioBapb. M3aaTenbcTBO
«JlamkoB u K», 2010. — 120c.

88. MunuenkoBa O.}O.YmpaBneHne nepcoHATIOM: CHUCTEMa OIOHKETUPOBAHUS
yuebHoe nocobue. — M.:KHOPVYC, 2008. — 224c.

89.0nmeros  FO.I'., KapramoBa JI.B. VYnpasinenue niepcoHaioMm, OIIEHKA
s pexkTuBHOCTU. YueOHOe mocodue st By3oB. — M.: M3natenscTBO «Ok3ameny, 2004, —
256¢.

90. OneroB [0.I'., HukonoBa T.B. AyauT U KOHTPOJUIMHT NepcoHaa: Y4eOHUK, 2-¢
u3., nepepad. u nom. — M.: MI3narensctBo «Anbda-Ilpecey, 2010.— 672c.

91. IlnatonoB FO.II. Tlcuxomornueckue peHOMEHBI TOBEACHUS TIEPCOHAIA B TPYIITax
u opranmzanusx. B 2-x .: T.1. — CII0.: Peus, 2007. — 416c.

92. IlnatonoB FO.I1. Tlcuxomornueckue peHOMEHBI TOBEACHUS TIEPCOHAIA B TPYIITax
u opranmzanusx. B 2-x 1.: T.2. — CII0.: Peus, 2007. — 447c.

93.IlyraueB B.Il. PykoBoactBo mepconanom: Ilpaktukym: YdebHOE mocoOue st
CTyZeHTOB By30B. — M.: Acniekt IIpecc, 2006. — 316c.

94. ITyraues B.II. PykoBoacTBo nepconanomM: Yueouuk. — M.: AcnekT IIpecc, 2008. —
416c¢.

95. Paiiropoackuii JI.51. [lcuxoamarnoctuka nepconana. Metoanka u TecTel. YueOHoe
nocobue 115 (haKyJIbTEeTOB: MCUXOJIOTMYECKUX, SKOHOMUYECKUX U MeHekMenTa: B 2 1.T L.
Camapa: Uznarensckuii JJom «baxpam-M», 2007 — 440c.

96. Paiiroponckuii JI.4. [Icuxoauarnoctuka nepconana. Meroauka v TeCThl. YueOHOe
nocobue 71t PaKkyIbTETOB: ICUXOJIOTUYECKUX, DKOHOMUYECKUX U MeHekMenTa: B 2 T.T 11.
Camapa: U3narensckuii Jom «baxpam-M», 2007. — 560c.



97. Paitnep Hupmaiiep, Manyains 3aiidhept. MotuBarmus. — 3-e u3sf., ctep.- M.: Omera-
A, 2008. — 122c.

98. Porocxkun M.IO. VYmpasnenune mnepcoHanom: mpaktuueckoe mocooume. — M.: TK
Benou, U3a-Bo Ipocnekt, 2008.— 320c.

99. Puuu 11I., Maptun I1. Ynpasnenue moTuBaiueii: yuedbHoe mocooue ajisi CTyACHTOB
BY30B, OOYYaIOIUXCS MO CIEIHUATBHOCTIM «YTIPaBICHUE MEepCcOHAIOM», «MEHEeIKMEHT
opranuzauuny, «llcuxonorus», — M.: OHUTU-ITAHA, 2009. — 399c.

100. Cemenuxun B.B.Bce o mpueme u yBonbHeHHH paboTHHKOB. — M.: DKCMO,
2009. —448c.

101. Cnepanckuii B.M. CoBpeMeHHbIE TEXHOJOTMU YNPABICHUS MEPCOHATIOM:
VYyebHo-mmpakTrueckoe mocodue. — M.: Anbda-IIpecc, 2008. — 496¢.

102. VYmpasnenue nepconanom: YueOnuk. — M.: KHOPYC, 2009. — 624c.

103. VYtkun D.A., Carabaes K.T., CartabaeBa P.K. MHHOBanuum B ymnpaBiieHUH
yenoBeueckuMu pecypcamu npeanpusitus. — M.: TEUC, 2002. — 304c.

104. @peitnuna E.B. HccinenoBanue cucteM ympaBieHHs: ydyeOHOe mocobue. —
Mocksa: U3na-Bo «Omera-JI», 2008.-367c.

105. Xpyukuii B.E., TonmaueB P.A. Ouenka nepconana. Kputuka teopun u
NPAKTUKU MPUMEHEHHUs CUCTEMBbI COAJaHCUPOBAHHBIX MOKa3zarenen. 2-e u3a., mepepad. u
nor. — M.: ®uHaHcHI 1 ctaTucTuka, 2009. — 224c.

106. YemexkoB B.II. I'pedauHr: TEXHOJOTHS IIOCTPOCHUS CUCTEMBI YIIPABICHUS
nepcoHanom. — Mocksa: Bepmmna, 2008. — 208c.

107. IlakupoBa HM.D. TpeHuHru a1 MeEpcOHANA: KOPIOPATUBHBIE CTAHIAPTHI
o0yuenust u oneHku.- CII0.: Peus, 2008. — 144c.

108. Ieen JI.I'. VYmnpasnenue nepcoHamoM: 100 sK3amMeHAIMOHHBIX OTBETOB.
DKcnpecc-ClpaBOYHUK JIJIs1 CTyI€HTOB By30B. M31.3-e, nepepabd. u qonoaH. — Mocksa: UKL]
«Mapt», 2007. — 256¢.

109. IImuar B. IIpobGraembl M TEXHOJOTMH OLEHKH MepcoHana: Y4eOHOo-
Meroandeckoe nocodue. — CII6.: Peus. 2008. — 160c.

110. Sxosnea T.I'. MotuBanusi nepconana. Iloctpoenue 3¢ PpekTHBHON CHUCTEMBI
orutatel Tpyaa. — CII6.: ITutep, 2009. — 240c.
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3aBeayroniemy kadeapon
«MeHemKMeHT»

Ury um. A.A. KageipoBa
K.r.H.,jq011. CynymoBy C.X.
cryaeHnTa (ku) @I'Y Ul'y

(bamumst, UHUITATTBI)

TPYIIITBI Kypca
3asBneHue
[Tpormry YTBEPIAUTH TEMY KypCOBOI paboThI o TUCITUTIINHE
. B
CIIeYFOIIEH peaaKIuu
(nata) (moamuce)



[Tpunoxenue 2 5 5
MUHUCTEPCTBO HAYKU 1 BBICIIEI'O OBPA3OBAHMA POCCUNCKOU ®EJIEPALIMN
®enepasibHOE rOCY1apCTBEHHOE OIOKETHOE 00PA30BATEIBHOE YUPEXKICHUE
BBICILIEr0 00Pa30BaHuUs
«HedyeHCKui rocy1apCTBEHHbI YHUBEPCUTET
umMeHu Axmata AoaynxamuaoBuda Kaneiposay

®dakynbTET rOCY1apCTBEHHOTO YIIPABIEHUS

Kadenpa menemxmenta

KYPCOBAS PABOTA
ITo
KypcCy _
Tema:
BeimonHwi(a) cryneHT(ka) Kypca I'PYIIIBI
dhopMbI 00yUeHUsI
(bamuHst, THULIHATIB)
PyxoBogurenp

(momxHocTh, ©.1.0.)
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OCHOBHASA YACTb

I'naBa 1. TeopeTnueckre OCHOBBI (PYHKIIMOHUPOBAHUS KaIPOBOTO MOTEHIMATA
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I'maBa 3. OcHOBHBIE HATIPABJIEHN S PAa3BUTHSA M COBEPIIEHCTBOBAHNS KAJPOBOI0
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